
 
AGENDA 

WYOMING CITY COUNCIL MEETING 
CITY HALL PARKING LOT 

TUESDAY, JULY 6, 2021, 7:00 P.M. 
             
 1) Call to Order 
 2) Invocation – Pastor Wayne Ondersma, The Pier Church 
 If you wish and are able, please stand for the invocation. The Pledge of Allegiance will 

immediately follow the invocation.   
 3) Pledge of Allegiance 
 4) Roll Call 
 5) Student Recognition 
6) Approval of Minutes 

From the June 21, 2021 Regular Meeting and Closed Session  
7) Approval of Agenda 
8) Public Hearings 

If you wish to speak to an item during a public hearing you are welcome to do so. It is 
important to note this is not an opportunity for dialog or debate; this is an opportunity to 
provide comment to the City Council. Comments made during a public hearing may 
become part of the meeting’s permanent record. Upon approaching the podium, please 
begin by providing your name and address. There is a 3 minute limit per person. 

 9)    Public Comment on Agenda Items  
This public comment period is reserved for comment on agenda items only. If you wish to 
speak about an item that is not on the agenda, please hold your comments until the 
acknowledgement of visitors at the end of the meeting. It is important to note this is not an 
opportunity for dialog or debate; this is an opportunity to provide comment to the City 
Council. Upon approaching the podium, please begin by providing your name and address. 
There is a 3 minute limit per person. 

10) Presentations and Proclamations 
a)  Presentations 

 b) Proclamations 
  1. Recognition of Brann’s 50th Anniversary 
11) Petitions and Communications 

a) Petitions 
b) Communications  

12) Reports from City Officers 
a) From City Council 
b) From City Manager 

13) Budget Amendments 
 a)  Budget Amendment No. 1 – To Appropriate an Additional $428,398 of Budgetary 

Authority and Recognize Related Grant Revenue of $428,904 for the Cooperative 21st 
Century Learning Center Agreement (Cohort K) with Wyoming Public Schools  

 b)  Budget Amendment No. 2 – To Appropriate an Additional $446,790 of Budgetary 
Authority and Recognize Related Grant Revenue of $447,296 for the Cooperative 21st 
Century Learning Center Agreement (Cohort L-1) with Wyoming Public Schools 



 c)  Budget Amendment No. 3 – To Appropriate an Additional $184,219 of Budgetary 
Authority and Recognize Related Grant Revenue of $184,407 for the Cooperative 21st 
Century Learning Center Agreement (Cohort L-2) with Wyoming Public Schools 

 d)  Budget Amendment No. 4 – To appropriate an additional $21,614 of budgetary 
authority and recognize related grant revenue for the Agreement with Godwin Heights 
Public Schools for the Enhanced Summer School Programming as per Resolution 27024 
approved on June 7, 2021. 

 e)  Budget Amendment No. 5 – To appropriate an additional $8,550 of budgetary authority 
and recognize related grant revenue for the Community Development Block Grant due 
to a change in HUD’s allocations for the 2021 grant year, which is the City’s 2022 fiscal 
year. 

14) Consent Agenda 
15) Resolutions 
 a) To Authorize the Mayor and City Clerk to Execute an Easement for Electric Facilities 

with Consumers Energy for the Benefit of the Development of Gezon Park 
 b) To Grant a 120-Day Extension for Preliminary Plat Final Approval to the Proposed 

Greens of Wyoming Subdivision Phase 2 
 c) To Grant Final Plat Approval for Rivertown Valley Plat V (aka “The Reserve at 

Rivertown”) 
 d) To Grant Preliminary Plat Final Approval for Rivertown Valley Plat VI 
 e) To Approve a Settlement for a Superfund Site Claim by Chemetco, Inc. 
16)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 
 f) To Accept a Proposal from Dr. Rik Stevenson to Facilitate Cultural Competency 

Sessions and to Authorize the City Manager to Execute the Contract 
 g) To Authorize the Purchase of Equipment for the Fire Department to Transition to a 

New Dispatch System (Budget Amendment No. 6) 
 h) To Authorize the Purchase of Fleet Replacement Vehicles and Equipment 
 i) To Approve a Change Order for the Purchase of Liquid Sodium Hypochlorite (Bleach) 
 j) To Accept a Proposal from CentralSquare Technologies, LLC, for Consulting and 

Technical Services to Migrate the Water Treatment Plant Asset Management Program 
and to Authorize the Mayor and City Clerk to Execute the Contract 

 k) To Accept a Proposal from Webster Environmental Associates, Inc. (WEA) for an 
Odor Control Study and to Authorize the Mayor and City Clerk to Execute the Contract 

 l) To Award a Proposal from Donohue & Associates for the Headworks Improvement 
Project at the Clean Water Plant and to Authorize the Mayor and City Clerk to Execute 
the Contract 

 m) To Award a Bid for the Clean Water Plant Main Building Roof Replacement Project 
and to Authorize the Mayor and City Clerk to Execute the Contract 

 n) To Award a Bid for the Clean Water Plant Pump and Piping Demo Project and to 
Authorize the Mayor and City Clerk to Execute the Contract 

 o) To Award a Bid for the Water Treatment Plant Dehumidification and Coatings Project 
and to Authorize the Mayor and City Clerk to Execute the Contract 

17)   Ordinances 
 14-21 To Amend Chapter 90 of the Code of Ordinances by Amending Article 4C, PUD-4 

Districts (Final Reading) 
 15-21 To Amend Chapter 2, Article III, Division 4, of the Code of Ordinances 



Establishing and Providing for the Authority and Duties of the Planning 
Commission (Final Reading) 

 16-21 To Amend Chapter 74 of the Code of Ordinances Entitled “Subdivisions”  
  (Final Reading) 
18) Informational Material 
19) Acknowledgment of Visitors 
 This public comment period is an opportunity to share concerns or present topics to the 

City Council that were not part of this meeting’s agenda. This is not an opportunity for 
dialog with Council, but Council may make referrals or request staff to follow up.  Please 
provide your name and address when approaching the podium.  There is a 3 minute limit 
per person. 

20) Closed Session (as necessary) 
21) Adjournment 



 
 
 
 
 
 
 

PROCLAMATION  
 

RECOGNITION OF THE 50TH ANNIVERSARY OF 
BRANN’S STEAKHOUSE & GRILLE 

July 5, 2021 
 

 WHEREAS, Tommy Brann, restauranter and owner of Brann’s 
Steakhouse and Grille, has been operating his business in the City of Wyoming 
for 50 years; and 
 

WHEREAS, Brann’s Steakhouse and Grille is not only a community icon 
and gathering place, it is a reflection of Tommy’s values of service, equity and 
community; and 

 
WHEREAS, Tommy has used his business to develop partnerships with 

community members, fellow business owners and Wyoming city officials; and  
 
WHEREAS, through those partnerships Tommy has helped address and 

resolve issues that affect the quality of life, contributed to the safety of the 
community and been a voice for residents and businesses alike; and 

 
NOW, THEREFORE, I, JACK A. POLL, Mayor of the City of Wyoming, 

Michigan do hereby recognize and celebrate   
 
THE 50TH ANNIVERSARY OF BRANN’S STEAKHOUSE & GRILLE 
 

in the City of Wyoming, and offer sincere appreciation for Tommy Brann’s 
service and commitment and opportunities it provides to our citizens and the 
community. 
 

 
      ______________________________ 

JACK A. POLL, MAYOR 
      City of Wyoming, Michigan  
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RESOLUTION NO. _______________ 
 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO  
EXECUTE AN EASEMENT FOR ELECTRIC FACILITIES WITH CONSUMERS ENERGY 

FOR THE BENEFIT OF THE DEVELOPMENT OF GEZON PARK 
 

WHEREAS: 
 

1. The City of Wyoming desires to construct recreational facilities within a currently 
undeveloped area of Gezon Park, located at 5651 Gezon Court SW, Wyoming, Michigan 
49509. 

2. The park and recreation facilities to be constructed, including a restroom, parking lot 
lighting, splash pad and shelter require electrical service to be extended into the park.  

3. Consumers Energy has submitted the attached Easement for Electric Facilities, 
stipulating the terms and conditions for a permanent easement to enter upon City of 
Wyoming property to construct, operate, maintain, inspect (including aerial patrol), 
survey, replace, reconstruct, improve, remove, relocate, change the size of, enlarge, and 
protect a line or lines of electric facilities in, on, over, under, across, and through a 
portion of Gezon Park. 

4. The City is required to grant such an easement for the consideration of $1.00 to obtain 
Consumers Energy electric facilities as needed. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The Mayor and City Clerk are hereby authorized to execute the attached Easement for 
Electric Facilities with Consumers Energy for the benefit of the development of parks 
and recreation facilities within Gezon Park.  

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 
ATTACHMENTS: Easement for Electric Facilities 
 
 
 
Resolution No. _______________ 



EASEMENT FOR ELECTRIC FACILITIES 
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Master Tract# ROW000916066620 
SAP# 1056193593 

Design# 11222026 
Agreement# MI00000055832 

 
 

CITY OF WYOMING, a Michigan municipal corporation, whose address is 1155 28th Street, Wyoming, Michigan 49509 
(hereinafter “Owner”) 

 
for $1.00 and other good and valuable consideration [exempt from real estate transfer tax pursuant to MCLA 207.505(f) and 

from State real estate transfer tax pursuant to MCLA 207.526(f)] grants and warrants to 
 

CONSUMERS ENERGY COMPANY, a Michigan corporation, One Energy Plaza, Jackson, Michigan 49201 (hereinafter “Consumers”) 
 

a permanent easement to enter Owner’s land (hereinafter “Owner’s Land”) located in the City of Wyoming, County of Kent, and 
State of Michigan as more particularly described in the attached Exhibit A to construct, operate, maintain, inspect (including aerial 

patrol), survey, replace, reconstruct, improve, remove, relocate, change the size of, enlarge, and protect a line or lines of electric 
facilities in, on, over, under, across, and through a portion of Owner's Land (hereinafter “Easement Area”) as more fully described 

in the attached Exhibit B, together with any pole structures, poles, or any combination of same, wires, cables, conduits, crossarms, 
braces, guys, anchors, transformers, electric control circuits and devices, location markers and signs, communication systems, 

utility lines, protective apparatus and all other equipment, appurtenances, associated fixtures, and facilities, whether above or 
below grade, useful or incidental to or for the operation or protection thereof, and to conduct such other activities as may be 

convenient in connection therewith as determined by Consumers for the purpose of transmitting and distributing electricity.  
 
Additional Work Space:   In addition to the Easement rights granted herein, Owner further grants to Consumers, during initial 

construction and installation only, the right to temporarily use such additional work space reasonably required to construct said 
lines.  Said temporary work space shall abut the Easement Area, on either side, as required by construction.   

 
Access: Consumers shall have the right to unimpaired access to said line or lines, and the right of ingress and egress on, over, 

and through Owner’s Land for any and all purposes necessary, convenient, or incidental to the exercise by Consumers of the rights 
granted hereunder. 

 
Trees and Other Vegetation:  Owner shall not plant any trees within the Easement Area.  Consumers shall have the right from time 

to time hereafter to enter Owner’s Land to trim, cut down, and otherwise remove and control any trees, brush, roots, and other 
vegetation within the Easement Area.  Consumers shall have the right from time to time hereafter to enter Owner’s Land to trim, 

cut down, and otherwise remove and control any trees, brush, or other vegetation located outside of the Easement Area which 
are of such a height or are of such a species whose mature height that in falling directly to the ground could come into contact 

with or land directly above Consumers’ facilities. 
 

Buildings/Structures:  Owner agrees not to build, create, construct, or permit to be built, created, or constructed, any obstruction, 
building, septic system, drain field, fuel tank, pond, swimming pool, lake, pit, well, foundation, engineering works, installation or 

any other type of structure over, under, or on said Easement Area, whether temporary or permanent, natural or man-made, without 
a prior written agreement executed by Consumers’ Real Estate Department expressly allowing the aforementioned. 

 
Ground Elevation:  Owner shall not materially alter the ground elevation within the Easement Area without a prior written 

agreement executed by Consumers Real Estate Department allowing said alteration. 
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Exercise of Easement:  Consumers’ nonuse or limited use of this Easement shall not preclude Consumers’ later use of this 

Easement to its full extent. 

 
Ownership: Owner covenants with Consumers that they are the lawful fee simple owner of the aforesaid lands, and that they have 

the right and authority to make this grant, and that they will forever warrant and defend the title thereto against all claims 
whatsoever. 

 
Successors:  This Easement shall bind and benefit Owner’s and Consumers’ respective heirs, successors, lessees, licensees, and 

assigns. 
 

Counterparts: This Easement may be executed simultaneously in two or more counterparts, each of which shall be deemed an 
original and all of which together shall constitute one and the same instrument.  It is not necessary that all parties execute any 

single counterpart if each party executes at least one counterpart. 
 

Date:    Owner: CITY OF WYOMING, a Michigan municipal corporation 
 

 
   

 
 

    
   By:  

  Its:  
   

Acknowledgment 
 

The foregoing instrument was acknowledged before me in   County,  , 

on    by _____________________, ______________ of the City of Wyoming, a Michigan municipal 
 Date              

corporation, on behalf of the corporation. 

   
                                                                                        Notary Public 

   
 Print Name 

  County,   

 Acting in   County 

 My Commission expires:   

 
 

PROPERTY OWNERS MAIL        
SIGNED EASEMENT TO: 

 REGISTER OF DEEDS OFFICE USE 
ONLY 

Andrew Aldrich #031-7 Prepared By: Return recorded instrument to: 
Consumers Energy Company Brittany Haworth, 5/3/21, EP7-287 Carrie J. Main, EP7-287 

4000 Clay Avenue SW Consumers Energy Company Consumers Energy Company 
Grand Rapids, MI 49548 One Energy Plaza One Energy Plaza 

 Jackson, MI 49201 
Revised By:  

Brittany Haworth, 6/1/21 

Jackson, MI 49201 
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EXHIBIT A 
 

Owner’s Land 
 

 
Land situated in the City of Wyoming, County of Kent, State of Michigan: 

 
The South 1/2 of the West 3/4 of the Southwest 1/4 of the Northeast 1/4 of Section 34, Township 6 North, Range 12 West, 

described as: East 1000.00 feet along of the following description; part of the Northwest 1/4 commencing at the West 1/4 corner; 
thence East along the East and West line to the center of the section; thence North along the North and South 1/4 line 786.81 

feet; thence Westerly to a point on the West section line which is 791.28 feet North from the Point of Beginning; thence South to 
the Point of Beginning.  

 
Also known as: 5651 Gezon Court SW, Wyoming, Michigan 49509 

 
Parcel ID: 41-17-34-201-004 
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EXHIBIT B 
 

Easement Area 
 

 
A 12.00-foot-wide strip of land, being 6.00 feet on each side of the centerline of the line constructed on Owner's Land, the 

centerline to be located approximately as shown in the attached drawing.  
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Resolution No.________  

RESOLUTION NO.  ________ 
 

RESOLUTION TO GRANT A 120-DAY EXTENSION FOR PRELIMINARY PLAT FINAL 
APPROVAL TO THE PROPOSED GREENS OF WYOMING SUBDIVISION PHASE 2 

 
 
 
WHEREAS: 
 

1. The City Council granted Preliminary Plat Final Approval of Phases 1 and 2 of the 
proposed subdivision at its meeting on September 3, 2019. 

2. Subsequently, the developer received Final Plat Approval from the City Council on 
October 7, 2019 for Phase 1.  

3. The developer has requested a 120-day extension for Phase 2 Preliminary Plat Final 
Approval.  

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The Wyoming City Council does hereby grant a 120-day extension for Preliminary Plat 
Final Approval for Greens of Wyoming Subdivision Phase 2.  

 
Moved by Councilmember:   
Seconded by Councilmember:  
Motion Carried Yes   
   No   
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 



 

 
 
 
 
June 28, 2021 
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject: Request to extend by 120-days the Preliminary Plat Final Approval for Greens of 
Wyoming Phase 2. The property is located at 1207 56th Street SW. (Section 35) (Westview 
Capital, LLC). 
 
Staff Recommendation: To grant the requested extension.  
 
Dear Ms. VandenBerg,  
 
The developer for the Greens of Wyoming Plat Phase 2 has requested a 120-day extension for 
their Preliminary Plat Final approval which was granted by City Council on September 3, 2019.  
 
Chapter 74, Subdivisions, of the Code of Ordinances allows for City Council to grant extensions 
for preliminary plat final approvals if the request is made prior to the expiration of the approval. 
Original approvals are good for a period of two years.  
 
The applicant intends to submit for final plat approval later this summer but requires the 120-day 
extension to finalize the process.  
 
A letter from the applicant formally requesting the extension is attached.  
 
Respectfully submitted,  
 

 
Nicole Hofert, Acting Director   
Department of Planning and Economic Development   
 
Cc:  Curtis Holt, City Manager 
         



Westview Capital, LLC 
795 Clyde Court SW Suite D 

Byron Center, MI 49315 
 
 
 
 

June 8, 2021 

 
Nicole Hofert 

City Planner, City of Wyoming 

1155 28th St. SW 

Wyoming, MI 49509 

 
Re: Greens of Wyoming Phase 2 

Dear Nicole, 

The purpose of this letter is to request a 120-day extension to the final preliminary plat approval that 

was granted on September 3, 2019.  We believe this extension will eliminate any discrepancy with 

interpretations when the final plat is reviewed at the state level.  No changes have been made to the 

plan so I have not included copies of the site plan but can certainly provide any materials your office 

needs. We look forward to completing the final plat process later this summer.  

 
Please do not hesitate to contact me should you have any questions. 

Best Regards, 

  Dan Larabel 
 

Dan Larabel 

Land Manager 

Westview Capital, LLC 

O: 616-878-1748 x428 

dlarabel@allenedwin.com 

mailto:dlarabel@allenedwin.com
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Resolution No. ________ 

RESOLUTION NO.  _____ 
 

RESOLUTION TO GRANT FINAL PLAT APPROVAL FOR RIVERTOWN 
VALLEY PLAT V (AKA “THE RESERVE AT RIVERTOWN”) 

 
WHEREAS: 
 

1. The City of Wyoming strives to provide quality housing throughout the community. The 
proposed Rivertown Valley Plat V (also known as “The Reserve at Rivertown, Phase V” 
and “Rivertown Valley Phase V”) will provide 12 residential lots to complement this 
endeavor. 

2. The development of Rivertown Valley Plat V is a continuation of the TMGB Wilson 
project. 

3. The proposed subdivision will integrate into the existing subdivision.  
4. City Council granted preliminary plat final approval of the proposed subdivision at their 

May 4, 2020 meeting. 
5. The Planning Commission recommended final plat approval of the proposed subdivision 

at their June 15, 2021 meeting subject to certain conditions. 
 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The Wyoming City Council does hereby grant Final Plat Approval for Rivertown Valley 
Plat V Subdivision subject to the following conditions:  

 
1. Developer shall provide a bond/check or Letter of Credit to the City of Wyoming 

for any incomplete improvements by the close of business on the Thursday prior 
to the Planning Commission meeting date (June 10, 2021). Items shall include 
setting iron corners throughout the plat.  

2. The Engineer shall label the easement on lots 177 and 178 “to the City of 
Wyoming.”  

3. Provide fire hydrants based on the city hydrant spacing. 
 
 
Moved by Councilmember:   
Seconded by Councilmember:  
Motion Carried Yes   
     No   
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 
 
              __________________________________ 
              Kelli A. VandenBerg, Wyoming City Clerk 
 
 



 

 
 
 
 
June 28, 2021 
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject: Request to grant Final Plat Approval for Rivertown Valley Phase V.  The property is 
located at Wilson and 56th (Section 32) (TMGB Wilson LLC) 
 
Recommendation: To approve the subject plat request.  
 
Dear Ms. VandenBerg,  
 
The above referenced request was reviewed by the Wyoming Planning Commission at its regular 
meeting on June 15, 2021. A motion was made by Weller, supported by Zapata, to approve the 
request for Final Plat Approval for Rivertown Valley Phase V subject to conditions and 
recommend the same to City Council. The motion passed unanimously.  
 
A detailed review of the request is available in the attached Planning Commission minutes and 
supportive materials. Following please find some general information.  
 
The petitioner proposes 12 lots developed to R-1 Residential standards (10,000 sq. ft. minimum 
lot size). The plat is part of the larger Rivertown Valley development and includes the portion of 
Reserve Drive that will connect the new subdivision to Wilson Avenue.  
 
The platting of property is a three step review by both the Planning Commission and City 
Council. The first step is Preliminary Plat – Tentative Approval which authorizes the basic lot 
sizes, orientation and street layout, with preliminary engineering.  
 
Preliminary Plat- Tentative Approval was approved by Planning Commission on November 19, 
2019 and City Council on December 2, 2019. 
 
The second step is Preliminary Plat – Final Approval which provides full engineering detail for 
the construction of the plat. Preliminary Plat Final Approval was granted by Planning 
Commission on April 21, 2020 and City Council on May 3, 2020.  
 
 
 
 
 
 
 



 

 
The third step is Final Plat Approval, which generally occurs after the plat is completed with the 
City accepting the development. 
 
Respectfully submitted,  
 

 
Nicole Hofert, Acting Director   
Department of Planning and Economic Development   
 
Cc:  Curtis Holt, City Manager 
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easement.  

b. Verify cover over existing storm at proposed pond bottom. Use due care over  

pipe for pond construction.  

c. Stormwater design must account for water quality and channel protection  

standards.  

d. Use Rational C-values from Table 6.  

e. Use Atlas 14 rainfall data in Modified Chicago Table.  

f. Must use 1.25 factor for volumes calculated by Modified Chicago method.  

 

 6)  The Engineer shall certify the construction of the detention basin upon completion. The  

certification shall verify with as-built survey the pond grading meets all relevant grades,  

required volumes and release rates per the approved storm water design.  The survey  

information and certification shall be sent to the Engineering Department and is required  

prior to receiving building occupancy permit.  

 

7)  Site Plan shall show all existing and proposed utilities. How will addition be served with  

water and sewer?   

 

Jack, Nederveld Inc., 217 Grandville Ave SW suite 302, Grand Rapids, MI 49503, introduced 

himself stating that he worked with Engineering regarding storm water discharge on the West 

side of the property and also with the Fire Department to install a new fire hydrant on the south 

side of the existing driveway. Comments have been resubmitted to City Staff.  

 

A motion was entered by Arnoys, supported by Heygi, to grant Site Plan Approval for 

construction of the proposed building addition at 4131 Roger B Chaffee Memorial Drive SE 

subject to conditions 1-7. 

 

A vote on the motion carried unanimously. 

 

AGENDA ITEM NO. 4 

 

Request for Plat- Final Approval for Rivertown Valley Phase V at 5972 Wilson  

Avenue SW (Section 32) (TMGB Wilson, LLC). 

 

Hofert explained that the properties are generally located along Nile Drive extended, south of 

56th Street SW and East of Wilson Ave (Section 32). The plat areas are agricultural fields. Hofert 

stated that the land use surrounding the property is single family residential to the north,  

south and east, and multi-family to the west. 

 

Hofert described that platting of property is a three step review by both the Planning 

Commission and City Council. The first step is Preliminary Plat – Tentative Approval which 

authorizes the basic lot sizes, orientation and street layout, with preliminary engineering. 

hofertn
Highlight

hofertn
Highlight
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Preliminary Plat- Tentative Approval was approved by Planning Commission on November 19, 

2019, and City Council on December 2, 2019.  

 

Hofert shared that the second step is Preliminary Plat – Final Approval which provides full 

engineering detail for the construction of the plat. The plat was granted Preliminary Plat Final 

Approval by Planning Commission on April 21, 2020 and City Council on May 4, 2020.   

 

Hofert explained that the third step is Final Plat Approval, which generally occurs after the plat 

is completed with the City accepting the development.  

 

Hofert stated that Phase V includes 12 lots all developed to R-1 standards as dictated in the 

approved Overall Development Plan. 

 

Hofert explained that the Development Review Team recommends the Planning Commission 

grant Final Plat Approval for Rivertown Valley Phase V and recommends the same to the City 

Council subject to conditions 1-3 below:   

 

1.) Developer shall provide a bond/check or Letter of Credit to the City of Wyoming for any  

incomplete improvements by the close of business on the Thursday prior to the Planning  

Commission meeting date (June 10, 2021).  Items shall include setting iron corners  

throughout the plat.  

 

2.) The Engineer shall label the easement on lots 177 and 178 “to the City of Wyoming”. 

 

3.) Provide fire hydrants based on the city hydrant spacing.  

 

A motion was entered by Weller, supported by Zapata, to grant plat-final approval for Rivertown 

Valley Phase V 

 

Justin Longstreth, Moore & Bruggink, 2020 Monroe Ave NW, Grand Rapids, MI 49505, 

introduced himself and stated that he is available for comment. 

 

Jason Granger, TMGB Wilson, 2380 Health Dr. Suite 210, Wyoming, MI 49509, introduced 

himself as the owner. 

 

A vote on the motion passed unanimously. 

 

 

 

AGENDA ITEM NO. 5 

 

Request for Preliminary Plat- Final Approval for Rivertown Valley Phase VI at  

5972 Wilson Avenue SW (Section 32) (TMGB Wilson, LLC). 

hofertn
Highlight
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RESOLUTION NO.  ________ 
 

RESOLUTION TO GRANT PRELIMINARY PLAT FINAL APPROVAL FOR 
RIVERTOWN VALLEY PLAT VI 

 
WHEREAS: 
 

1. The City of Wyoming strives to provide quality housing throughout the community. The 
proposed Rivertown Valley Plat VI (also known as “The Reserve at Rivertown, Phase 
VI” and “Rivertown Valley Phase VI”) will provide 44 residential lots to complement 
this endeavor. 

2. The development of Rivertown Valley Plat VI is a continuation of the TMGB Wilson 
project. 

3. The proposed subdivision will integrate into the existing subdivision.  
4. City Council granted preliminary plat tentative approval of the proposed subdivision at 

their May 3, 2021 meeting. 
5. The Planning Commission recommended preliminary plat final approval of the proposed 

subdivision at its June 15, 2021 meeting subject to certain conditions. 
 
NOW, THEREFORE, BE IT RESOLVED THAT: 
 

1. Preliminary Plat Final Approval for Rivertown Valley Plat VI (also known as “The 
Reserve at Rivertown, Phase VI” and “Rivertown Valley Phase VI”) is granted subject to 
the following 15 conditions to be met before final approval of this preliminary plat:  

1. A boundary line adjustment is required between 5972 Wilson Ave and 3625 Danube 
Drive. A land division application shall be submitted to the Assessor’s office by the 
correct ownership authority.  

2. All fill in the right-of-way must meet requirements of Class II sand. All clay fill 
placed in the right-of-way shall be removed.  

3. Catch basins shall not be used as manholes.  
4. All temporary cul-de-sacs shall be paved.  
5. Provide detail for Soil Erosion and Sedimentation Control (SESC) backyard drainage. 
6. Ditch Profile “D” – City only maintains the pipe for 1 lot from the right-of-way. Re-

design or this will be a private storm sewer to maintain.  
7. Storm catch basins should have less than 350’ of paved surface as drainage area or 

less than 200’ of drainage area if grades are greater than 4%. 
8. Storm sewer invert should be above sanitary crown (several locations noted). 
9. Clarify Grading and ditch profiles south of Lot #192. Design to prevent water from 

spilling into conservation easement.  
10. Clarify rights to enter property located outside of phase 6.  
11. Design overflow should be sidewalk grade with rear yard drainage easement 

extending north to catch basins.  
12. Design overflow on Red Cedar must stay in easement (Lot #229).  
13. Investigate reduction of rear yard drainage trench depth – reduce side slopes.  
14. The Engineer shall certify the construction of the plat grading after completion of 

construction. The certification shall verify with as-built survey, the plat grading meets 



Resolution No. ________ 

all relevant grades and elevations per the approved grading plan. The survey 
information and certification shall be sent to the Engineering Department and is 
required prior to receiving building occupancy permit.  

15. Developer shall participate in storm sewer cost sharing. 
 
 
Moved by Councilmember:   
Seconded by Councilmember:  
Motion Carried Yes  
     No   
 
I certify that this Resolution was adopted by the City Council for the City of Wyoming, 
Michigan at a regular matting held on July 6, 2021. 
 
 
              __________________________________ 
              Kelli A. VandenBerg, Wyoming City Clerk 
 
 



 

 
 
 
 
June 28, 2021 
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject: Request for Preliminary Plat- Final Approval for Rivertown Valley Phase VI at 5972 
Wilson Avenue SW (Section 32) (TMGB Wilson, LLC). 
 
Recommendation: To approve the subject plat request.  
 
Dear Ms. VandenBerg,  
 
The above referenced request was reviewed by the Wyoming Planning Commission at its regular 
meeting on June 15, 2021. A motion was made by Hegyi, supported by Weller, to approve the 
request for Preliminary Plat Final Approval for Rivertown Valley Phase VI subject to conditions 
and recommend the same to City Council. The motion passed unanimously.  
 
A detailed review of the request is available in the attached Planning Commission minutes and 
supportive materials. Following please find some general information.  
 
The petitioner proposes 44 lots developed to R-1 Residential standards (10,000 sq. ft. minimum 
lot size). The plat is part of the larger Rivertown Valley development.  
 
The platting of property is a three step review by both the Planning Commission and City 
Council. The first step is Preliminary Plat – Tentative Approval which authorizes the basic lot 
sizes, orientation and street layout, with preliminary engineering. Preliminary Plat- Tentative 
Approval was granted by Planning Commission on April 20 and City Council on May 3, 2021. 
 
The second step is Preliminary Plat – Final Approval which provides full engineering detail for 
the construction of the plat.  
 
The third step is Final Plat Approval, which generally occurs after the plat is completed with the 
City accepting the development.  
 
Respectfully submitted,  
 

 
Nicole Hofert, Acting Director   
Department of Planning and Economic Development   
 



 

Cc:  Curtis Holt, City Manager 
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Preliminary Plat- Tentative Approval was approved by Planning Commission on November 19, 

2019, and City Council on December 2, 2019.  

 

Hofert shared that the second step is Preliminary Plat – Final Approval which provides full 

engineering detail for the construction of the plat. The plat was granted Preliminary Plat Final 

Approval by Planning Commission on April 21, 2020 and City Council on May 4, 2020.   

 

Hofert explained that the third step is Final Plat Approval, which generally occurs after the plat 

is completed with the City accepting the development.  

 

Hofert stated that Phase V includes 12 lots all developed to R-1 standards as dictated in the 

approved Overall Development Plan. 

 

Hofert explained that the Development Review Team recommends the Planning Commission 

grant Final Plat Approval for Rivertown Valley Phase V and recommends the same to the City 

Council subject to conditions 1-3 below:   

 

1.) Developer shall provide a bond/check or Letter of Credit to the City of Wyoming for any  

incomplete improvements by the close of business on the Thursday prior to the Planning  

Commission meeting date (June 10, 2021).  Items shall include setting iron corners  

throughout the plat.  

 

2.) The Engineer shall label the easement on lots 177 and 178 “to the City of Wyoming”. 

 

3.) Provide fire hydrants based on the city hydrant spacing.  

 

A motion was entered by Weller, supported by Zapata, to grant plat-final approval for Rivertown 

Valley Phase V 

 

Justin Longstreth, Moore & Bruggink, 2020 Monroe Ave NW, Grand Rapids, MI 49505, 

introduced himself and stated that he is available for comment. 

 

Jason Granger, TMGB Wilson, 2380 Health Dr. Suite 210, Wyoming, MI 49509, introduced 

himself as the owner. 

 

A vote on the motion passed unanimously. 

 

 

 

AGENDA ITEM NO. 5 

 

Request for Preliminary Plat- Final Approval for Rivertown Valley Phase VI at  

5972 Wilson Avenue SW (Section 32) (TMGB Wilson, LLC). 
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Hofert stated that the properties are generally located along Reserve Drive extended, south of 

56th Street SW and east of Wilson Ave (Section 32). The plat areas are agricultural fields. Hofert 

stated that the land use surrounding the property is single family residential to the north,  

south and east, and multi-family to the west 

 

Hofert explained that the platting of property is a three step review by both the Planning 

Commission and City Council. The first step is Preliminary Plat – Tentative Approval which 

authorizes the basic lot sizes, orientation and street layout, with preliminary engineering. 

Preliminary Plat- Tentative Approval was granted by Planning Commission on April 20 and City 

Council on May 3, 2021.   

 

Hofert stated that the second step is Preliminary Plat – Final Approval which provides full 

engineering detail for the construction of the plat.   

 

Hofert explained that the third step is Final Plat Approval, which generally occurs after the plat 

is completed with the City accepting the development.  

 

Hofert stated that phase VI includes 44 lots all developed to R-1 standards as dictated in the 

approved Overall Development Plan. 

 

Hofert explained that the Development Review Team recommends the Planning Commission 

grant Preliminary Plat- Final Approval for Rivertown Valley Phase VI and recommends the 

same to the City Council subject to conditions 1-15 below:   

 

1. A boundary line adjustment is required between 5972 Wilson Ave and 3625  

Danube Drive. A land division application shall be submitted to the Assessor’s  

office by the correct ownership authority. 

 

2. All fill in the right-of-way must meet requirements of Class II sand. All clay fill  

placed in the right-of-way shall be removed. 

 

3. Catch basins shall not be used as manholes.  

 

4. All temporary cul-de-sacs shall be paved. 

 

5. Provide detail for Soil Erosion and Sedimentation Control (SESC) backyard  

drainage. 

6. Ditch Profile “D” – City only maintains the pipe for 1 lot from the right-of-way.  

Re-design or this will be a private storm sewer to maintain. 

 

7. Storm catch basins should have less than 350’ of paved surface as drainage  

area or less than 200’ of drainage area if grades are greater than 4%. 

hofertn
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8. Storm sewer invert should be above sanitary crown (several locations noted). 

 

9. Clarify Grading and ditch profiles south of Lot #192. Design to prevent water  

from spilling into conservation easement. 

 

10.Clarify rights to enter property located outside of phase 6. 

 

11.Design overflow should be sidewalk grade with rear yard drainage easement  

extending north to catch basins. 

 

12.Design overflow on Red Cedar must stay in easement (Lot #229). 

 

13.Investigate reduction of rear yard drainage trench depth – reduce side slopes. 

 

14.The Engineer shall certify the construction of the plat grading after completion  

of construction.  The certification shall verify with as-built survey, the plat  

grading meets all relevant grades and elevations per the approved grading  

plan. The survey information and certification shall be sent to the Engineering  

Department and is required prior to receiving building occupancy permit. 

 

15.Developer shall participate in storm sewer cost sharing. 

 

Jeff Paulson, Hurley & Stewart, 2800 S. 11th St, Kalamazoo, MI 49009, introduced himself  

 

There was general conversation with the developer regarding storm sewer. 

 

Henckel stated that the City would work with the developer to satisfy needs. 

 

A motion was entered by Heygi, supported by Weller to grant Preliminary Plat- Final Approval 

for Rivertown Valley Phase VI and recommend the same to the City Council subject to 

conditions 1-15. 

 

There was general conversation regarding parcel owners and property lines and how the parcels 

are being combined. 

 

A vote on the motion passed unanimously. 

 

NEW BUSINESS 

 

AGENDA ITEM NO. 6 

 

hofertn
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07.06.2021 
City Attorney 

RESOLUTION NO. ______ 
 

RESOLUTION TO APPROVE A SETTLEMENT FOR A  
SUPERFUND SITE CLAIM BY CHEMETCO, INC. 

 
WHEREAS: 
 

1. The city received from a representative of the Chemetco Site PRP Group a settlement 
demand and associated documents to resolve liability the city is claimed to have for 
contamination resulting from Chemetco, Inc’s improper handling of materials at its 
Hartford, Illinois facility. 

2. According to some Chemetco records, in 1994 and 1995, the city sent to Chemetco used 
water meters and motors for recycling and the city is therefore a “potentially responsible 
party” under the Comprehensive Environmental Response, Compensation and Liability 
Act. 

3. While the city denies any wrongdoing and is dubious of the claim, settlement is 
financially prudent because the cost of defending the claim would significantly exceed 
the demanded $5,000 settlement payment.  

 
NOW, THEREFORE BE IT RESOLVED: 
 

1. The “Settlement Agreement between Chemetco Site PRP Group and City of Wyoming, 
MI for the Chemetco, Inc. Superfund Site” is approved, the city attorney is authorized 
and directed to sign it on behalf of the city, and all city officers and employees are 
authorized and directed to undertake all actions need to effectuate that agreement. 

2. The $5,000 settlement payment shall be taken from the fund 591-591-56500-956.000 
(Water Fund – Water Utility – T and D Meters – Other Services). 

3. All resolutions and parts of resolutions are rescinded to the extent any conflict with this 
resolution.  

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried  Yes 
      No 
 
I certify that this resolution was adopted by the City Council for the City of Wyoming, Michigan 
at a regular meeting held on July 6, 2021. 
 
 
                           
              Kelli A. VandenBerg, Wyoming City Clerk 

 
 
ATTACHMENTS:  Staff Report 
 
Resolution No.____________ 



 

Staff Report 

Date:   June 28, 2021 

Subjects:  Settlement of Chemetco Superfund Claim 

From:   Scott Smith, City Attorney 

Meeting Date: July 6, 2021 

RECOMMENDATION: 

Adopt the Resolution Approving Settlement of Chemetco, Inc. Superfund Site Claim. 

COMMUNITY, SAFETY, STEWARDSHIP: 

Community – This resolution will not impact the community. 

Safety – The city generally supports national efforts to address Superfund sites and understands those 
efforts may sometimes result in claims for payments against parties who acted legally and with laudable 
intentions, but who, under applicable law, may nonetheless be liable. 

Stewardship – Settlement of this claim is financially prudent. 

BUDGET IMPACT: 

The proposed payment from fund 591-591-56500-956.000 (Water Fund – Water Utility – T and D Meters 
– Other Services) will not require a budget amendment. 

DISCUSSION: 

A letter to the city attorney, dated June 9, 2021, from The Justis Law Firm, LLC of Overland Park, 
Kansas, demanded a $5,000 “contribution payment” from the city as a potentially responsible party (PRP) 
under the federal Comprehensive Environmental Response, Compensation and Liability Act (CERCLA) 
for response activities at the Chemetco, Inc. Hartford, Illinois Superfund site. According to that letter, an 
investigation of Chemetco’s Wang computer records indicates that in 1994 and 1995, the city shipped 
16,320 pounds of materials (mostly used water meters with some junk motors) to Chemetco for recycling. 
Chemetco’s operations failed to properly handle resulting byproducts, so soils and groundwater 
contamination occurred in such significance that the site is a Superfund site.  

City staff research shows the Chemetco saga included a criminal judgment against Chemetco and some of 
its officers in 2000, a 2001 bankruptcy, a USEPA Administrative Order on Consent signed in 2015, and, 
now, demands for payments from smaller PRPs. City staff was unable to find city records about the 
disposals that occurred over a quarter-century ago. Without those records it is nearly impossible to contest 
city liability and avoid payment as a PRP under CERCLA. Even with the records, costs of defending the 
claim would likely be many times the $5,000 offered (demanded) settlement. 

There is irony in this claim. The city’s efforts to be environmentally responsible by recycling, rather than 
landfilling, the discarded meters and motors resulted in a liability claim under environmental laws. There 
is also some unfairness in demanding payments from seemingly innocent parties like the city. However, 
CERCLA was written so that parties whose actions contribute to contamination pay for that 
contamination even if the contributions were unintended and environmentally well-intended. Doing so 
alleviates impacts on taxpayers. 

If adopted, this resolution would also authorize the city attorney to sign the settlement agreement and 
authorize all city officers and staff to make the payment and otherwise comply with it. 

 



07/06/2021 
Purchasing/KRO 

 
RESOLUTION NO.____________ 

 
RESOLUTION TO ACCEPT A PROPOSAL FROM DR. RIK STEVENSON 

TO FACILITATE CULTURAL COMPETENCY SESSIONS AND TO 
AUTHORIZE THE CITY MANAGER TO EXECUTE THE CONTRACT 

 
WHEREAS: 

 
1. As detailed in the attached staff report, Dr. Rik Stevenson provided the City with a 

proposal to facilitate cultural competency sessions at the rate of $180 per session plus 
travel expenses. 

2. It is estimated that the cost of the sessions over the next year will total approximately 
$7,700. 

3. It is recommended City Council authorize acceptance of the proposal. 
4. Funds are available in account number 101-101-17200-801.000. 

  
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The City Council does hereby accept the proposal from Dr. Rik Stevenson to 

facilitate cultural competency sessions. 
2. The City Council does hereby authorize the City Manager to execute the contract. 

 
  

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 



 
 

STAFF REPORT 
 
Date:   June 15, 2021 
 
Subject:  Cultural Competency   
 
From:   Kim Oostindie, Director of Human Resources 
 
Meeting Date:  July 06, 2021 
 
 
RECOMMENDATION:   
 
It is recommended the City Council authorize acceptance of a proposal from Dr. Rik Stevenson to 
facilitate cultural competency sessions with employees and community members.    
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
As noted in the City’s Civil Rights Policy adopted by City Council on March 15, 2021 via resolution 
26938, Wyoming has a strong commitment to and continuing practice of treating all persons with 
dignity, respect and courtesy, and with equal and fair treatment regardless of race, religion, origin, 
age, sex, gender, height, weight, marital status, genetic information, familial status, mental or 
physical disability, or other reason prohibited by law. 

The City of Wyoming envisions a “diverse, strong, and authentic community where all individuals 
have the opportunity to thrive.” This vision is aspirational. It appreciates the rich diversity of the 
community’s people, who originate from many nations, speak various languages, practice different 
faiths, have a spectrum of financial means, experience differing genders and sexuality, may be single 
or in relationships, exhibit varying physical characteristics, and have varying aptitudes and abilities. 
Wyoming foresees a community in which all individuals enjoy their cultural heritages but unite in 
ensuring opportunities for all to thrive.  

A key and effective component to ensuring the City’s staff knows and models the expectations in 
the areas of diversity, equity, and inclusion (DEI) has been and continues to be training and 
education. Since 1991, the City has held mandatory training sessions which have included a 
variety of topics related to DEI. This training has been conducted by outside facilitators in 
coordination with human resources staff. 
 
DISCUSSION: 
 
Dr. Rik Stevenson recently facilitated cultural competency sessions for City staff members as well 
as community members. We received overwhelming positive feedback from those who attended 
these sessions and we would like to move forward with offering additional sessions in order to 
ensure that all full-time and possibly some part-time employees have attended a session. The City 
Manager and City Council may be interested in holding additional sessions for community 
members.  
 
We requested and received a proposal from Dr. Stevenson to facilitate these sessions. Dr. 
Stevenson provided a rate of $180 per session plus travel expenses. It is estimated there will be 24 
sessions with current, future employees, and community members over approximately the next 
year.  
 



 
 
BUDGET IMPACT:   
 
It is estimated that the additional sessions completed over the next year will total approximately 
$7,700 and funds have been budgeted in FY 2022 account number 101-172-17200-801000.  
 
Attachments: 
Proposal  
Professional Services Agreement 



Stevenson,  of 1 1

 
Robert L. Stevenson. Jr, PhD 

drrik@mac.com 
616-780-0749 

Cultural Competency Workshop Proposal 

June 21, 2021 
City of Wyoming 
A Michigan municipal corporation  
1155 28th Street SW Wyoming, MI 49509  
Wyoming City Manager 

Attention Mr. Holt, 

24 Cultural Competency & Diversity Workshops  
1 Out of State Travel Expenses & Gov’t Charges   3,380.00  
8am to 11am. 1pm to 4pm.  
8am to 11am. 1pm to 4pm.  
8am to 11am. 1pm to 4pm.  
8am to 11am. 1pm to 4pm.  
Unit Ext. $180.per hour  
24hours x 180.00 = $4320.00 
Monday (6 hours) Employee Group A: Employee Group B:  
Tuesday (6 hours) Employee Group C: Employee Group D:  
Wednesday (6 hours) Employee Group E:  
Employee Group F:  
Thursday (6 hours) Employee Group G: Employee Group H:  

Thank You!  
Total Payments Balance  
$7,700.00  

Robert L. Stevenson, Jr., PhD  

drrik@mac.com

RLS
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RESOLUTION NO.____________ 
 

RESOLUTION TO AUTHORIZE THE PURCHASE OF EQUIPMENT FOR THE 
FIRE DEPARTMENT TO TRANSITION TO A NEW DISPATCH SYSTEM  

 
WHEREAS: 

 
1. The Kent County Dispatch Authority 800 MHz radio system replaced an outdated 

analog system and joins the statewide radio system operated by the Michigan Public 
Safety Communications System. 

2. As detailed in the attached staff report, additional equipment is needed for the City of 
Wyoming to transition to the new system in the total estimated amount of $29,201.12. 

3. Funds for the purchases will require approval of the attached budget amendment. 
  

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council does hereby authorize the purchase of the additional equipment. 
2. The City Council does hereby approve the attached budget amendment. 
3. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254 

and 2-256 of the City Code regarding publication and posting of bid notices, 
notification of bidders and the bid opening procedure for the purchase of pager base 
radios. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 
 

 ____________________________________ 
ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 
Staff Report 
Budget Amendment 
 
 
 
 
 
 
 
Resolution No._______________ 
 



STAFF REPORT 
 
Date: June 22, 2021 
 
Subject: 800 MHz Radio Equipment 
 
From: Dennis Van Tassell, Deputy Fire Chief 
 
Meeting Date: July 6, 2021 
_______________________________________________________________________________ 
RECOMMENDATION: 
 
It is recommended the City authorizes the purchase of the remaining equipment needed for the Fire 
Department to finalize completion of the 800 MHz radio transition initiated by the Kent County 
Dispatch Authority (KCDA). 
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
This project is paramount to the public safety of every resident and traveler into the City of 
Wyoming.  Although the project was initiated by the KCDA, certain infrastructure and department 
specific equipment was necessary to fully keep the community safe.  The funding requested will 
upgrade the Fire Department to function properly with the new communication system. 
 
DISCUSSION: 
 
After several years of project coordination and storage of equipment, the KCDA transitioned their 
county wide radio communication system to the 800 mhz. system.  During the transition period, 
the amount of equipment needed, requested, and upgrades changed frequently.  Now that the 
transition has fully occurred, the Wyoming Fire Department has several areas of need to function 
within this system.  The additional areas of need are: radio batteries, wireless radio headsets, pager 
base radios, blue tooth microphones, pager base, and Bluetooth tags.  These items were unable to 
be forecasted until the system went online and the full costs have just now need revealed.  We’ve 
identified the following equipment as needed to facilitate the transition to 800 MHz.   
 
Batteries:  The original batteries were purchased previously by the KCDA, and some have since 
gone bad due to storage issues.  The department needs 30 additional batteries.  Cost: $2,100.00  
This pricing is from the KCDA through Motorola. 
 
Wireless Radio Headsets:  Fire apparatus need wireless headsets to stay NFPA compliant: 
The department needs to upgrade 7 vehicles.   Cost: $3,115.00  This pricing is through Drew 
Wireless through Motorola and Firecom standards. 
 
Pager Base Radios:  Each station uses a base radio for its paging system. In addition, each station 
needs antennae and infrastructure upgrades to use the new system.  The department needs to 
upgrade four stations.  Cost: $20,456.12  This pricing is through Tele-Rad and KCDA contract 
costs. 
 
 



 
 
Bluetooth Microphones:  Bluetooth microphones are utilized for mobility and incident command 
functions.  They are substantially cheaper than radios.  The department needs five Bluetooth 
microphones.  Cost:  $1,480.00  This pricing is through Radio-Parts and Motorola. 
 
Pager Base:  The department utilizes a pager base to notify off-duty personnel for response. 
The department needs to purchase one pager base.  Cost: $450.00  This pricing is through Drew 
Wireless under KCDA pricing. 
 
Bluetooth Tags:  Each self-contained breathing apparatus (SCBA) uses the blue tooth technology 
to communicate with personnel radios when inside fire buildings.  The department needs to 
upgrade the SCBA with Bluetooth tags.  Cost:  $1,600.00  This pricing is through MSA as 
proprietary. 
 
The department is requesting funding for these necessary communication upgrades.  The 
equipment and facility upgrades will be coordinated vendors from the original KCDA bid for the 
communication project.   
 
The total project need is $29,201.12.  
 
 
BUDGET IMPACT: 
 
The total project need is $29,201.12. This funding will come from 101-337-33900-975.000, upon 
budget amendment approval.   
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RESOLUTION NO.____________ 
 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 
FLEET REPLACEMENT VEHICLES AND EQUIPMENT 

 
WHEREAS: 

 
1. As detailed in the attached staff report, it is recommended the City Council authorize 

the purchase of thirteen replacement vehicles from Signature Ford using Macomb 
County contract, one bucket truck from Altech using MIDEAL contract, five pieces of 
equipment from Michigan CAT using Sourcewell pricing, five vehicles from Berger 
Chevrolet using MIDEAL contract, two trucks from West Michigan International  
using Sourcewell contract and two salt spreaders and plows from Knapheide using 
MIDEAL contract in the total estimated amount of $1,576,211.84. 

2. Funds for the purchase are budgeted in the account numbers 662-441-58500-985.000, 
662-441-58500-987.000, 101-305-31000-975.000 and 101-337-33900-985.000. 

 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The City Council authorize the purchase of thirteen replacement vehicles from 

Signature Ford using the Macomb County contract, one bucket truck from Altech using 
the MIDEAL contract, five pieces of equipment from Michigan CAT using Sourcewell 
pricing, five vehicles from Berger Chevrolet using MIDEA contract, two trucks from 
West Michigan International  using Sourcewell contract and two salt spreaders and 
plows from Knapheide using MIDEAL contract in the total estimated amount of 
$1,576,211.84. 

2. The Wyoming City Council does hereby waive the provisions of Sections 2-252, 2-253, 
2-254 and 2-256 of the City Code regarding publication and posting of bid notices, 
notification of bidders and the bid opening procedure. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHEMENTS: 
Staff Report 
2021-2022 Fleet Services Summary 
 
 
 
Resolution No._______________  
 



STAFF REPORT 

Date:   June 28, 2021 

Subject:  Fleet Replacement Vehicles and Equipment 2022 Fiscal Year 

From:   Ted Seil, Fleet Supervisor 

Meeting Date:  July 6, 2021 

_________________________________________________________________________________________ 

RECOMMENDATIONS: 

It is recommended that the City Council authorize the purchase of thirteen replacement vehicles from Signature Ford 
using Macomb County contract #71-15-A.6,  one bucket truck from Altech using MIDEAL contract #071B7700167, five 
pieces of equipment from Michigan CAT using Sourcewell Pricing contract #032119-CAT, five vehicles from Berger 
Chevrolet using MIDEAL contract #071B7700177, two trucks from West Michigan International using Sourcewell 
Purchase contract #060920-NVS, and two salt spreaders and plows from Knapheide using MIDEAL contract 
#071B7700087. 

COMMUNITY, SAFETY, STEWARDSHIP: 

The replacement of equipment and vehicles will allow the City to continue to provide high quality service to all residents 
of the community.  The replacement equipment and vehicles meet the latest environmental Tier 4 requirements and 
emission standards reducing the impact of emissions on the environment and decreasing fuel consumption.  Utilizing 
cooperative purchasing agreements saves staff time and expense. 

DISCUSSION: 

Fleet Services utilizes cooperative purchasing agreements when possible to purchase vehicles and equipment.  It is 
recommended that thirteen vehicles be purchased through Signature Ford using the Macomb County contract #71-15-A.6 
in the amount of $459,369.00; one bucket truck from Altech using the State of Michigan MIDEAL contract 
#017B7700167 in the amount of $151,888.00; five pieces of equipment from Michigan CAT using Sourcewell Purchasing 
Agreement contract #032119-CAT in the amount of $318,915.52 (trading in the retired roller and utilizing the buyback 
agreement on the four backhoes); five vehicles from Berger Chevrolet using MIDEAL contract #071B7700177 in the 
amount of $116,926.00; two plow trucks from West Michigan International using Sourcewell pricing contract #060920-
NVS in the amount of $179,415.32; and two salt spreaders and plows from Knapheide using MIDEAL contract 
#071B7700087 in the amount of $349,698.00, for a total of $1,576,211.84. 

All City vehicles and equipment have a life expectancy based on total time in service, cumulative running hours, or 
odometer.  These vehicles or equipment have reached that point.  Each year during budget development staff evaluate 
fleet vehicles and equipment that meet these criteria, review maintenance records, and make recommendations to the 
departments regarding the replacement of equipment.  A detailed list of new or replacement vehicles and equipment 
follow this report. 

BUDGET IMPACT: 

Sufficient funds have been budgeted in the Motor Pool Capital Outlay Vehicle Account 662-441-58500-985.000, Motor 
Pool Capital Outlay Equipment Account 662-441-58500-987.000, Detective Bureau Capital Outlay Account 101-305-
31000.975.000 and Fire Fighting Capital Outlay Account 101-3377-33900-985.000. 
 
 



 
 
 
 
 
 
 

2021-2022 Fleet Services Depreciation Reserve Summary Vehicles & Equipment 
 

Vehicle/Equipment 
Unit Number 

In Service Date Miles / Hours at 
Replacement 

Reason for 
Replacement 

Purchase Price Vendor 

Car Fire   
New Vehicle   N/A N/A  New to Fleet 28,658.00 Signature Ford 
Pick Up Trucks    
390-001 2/1/2010   71004 Years 41,332.00 Signature Ford 
274-001 7/1/2014 48047 Years 36,773.00 Signature Ford 
267-001 1/21/2013 58781 Years 27,871.00 Signature Ford 
324-000   Adding Vehicle 

back into fleet
31,841.00 Signature Ford 

Backhoe      

560-001 1/17/2017 2731 Buy Back 
Agreement

72,464.76 Michigan CAT 

561-002 1/17/2017 2785 Buy Back 
Agreement

72,464.76 Michigan CAT 

562-002 1/17/2017 1637 Buy Back 
Agreement

74,602.24 Michigan CAT 

563-002 1/17/2017 2301 Buy Back 
Agreement

72,464.76 Michigan CAT 

Roller   
607-001 12/31/1992 2239 Years 26,919.00 Michigan CAT 
Police Cruisers   
001-003 12/01/2016 112005 Years / Miles 40,950.00 Berger Chevrolet 
003-002 1/17/2017 98114 Years / Miles 36,254.00 Signature Ford 
024-002 11/1/2016 90641 Years / Miles 36,254.00 Signature Ford 
027-002 7/25/2016 75248 Years / Miles 36,254.00 Signature Ford 
058-002 4/17/2017 96651 Years / Miles 36,254.00 Signature Ford 
059-001 3/23/2017 94677 Years / Miles 36,254.00 Signature Ford 
088-003 10/1/2015 99978 Years / Miles 36,254.00 Signature Ford 
Back up unit N/A N/A Stock unit 36,254.00 Signature Ford 
Police Detective   
107-001 9/19/2011 79809 Years 18,994.00 Berger Chevrolet 
108-001 9/19/2011 60945 Years 18,994.00 Berger Chevrolet 
109-001 9/15/2011 51596 Years 18,994.00 Berger Chevrolet 
New Vehicle   New to Fleet 18,994.00 Berger Chevrolet 
Police Prisoner 
Van 

     

071-808 5/28/2009 7050 Years 39,116.00 Signature Ford 
Bucket Truck    
605-001 2/1/2010 94888 Years / Hours 151,888.00 Alltech 
Plow Truck / Salt 
Spreader 

     

537-000 7/29/2004 86345 / 7046 Years / Hours 89,707.66 West Michigan 
International 

Salt Spreader and 
Plow 

20-25 years old  Years / parts no 
longer available

174,849.00 Knapheide 

538-000 7/29/2004 84569 / 6750 Years / Hours 89,707.66 West Michigan 
International 

Salt Spreader and 
Plow 

20-25 years old  Years / parts no 
longer available 

174,849.00 Knapheide 

   
Total   1,576,211.84
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RESOLUTION NO. __________ 
 

RESOLUTION TO APPROVE A CHANGE ORDER FOR THE 
PURCHASE OF LIQUID SODIUM HYPOCHLORITE (BLEACH) 

  
WHEREAS: 

 
1. On April 19, 2021, City Council adopted Resolution number 26977 authorizing the 

purchase of liquid sodium hypochlorite (bleach) from Alexander Chemical Corporation 
using the City of Grand Rapids cooperative bid at a cost of $156.67 per ton or $0.7849 
per gallon. 

2. As detailed in the attached staff report, Alexander Chemical is requesting a temporary 
price increase to the current contract at a cost of $205.58 per ton or $1.03 per gallon. 

3. Funds for the purchase are budgeted in account numbers 591-591-55300-740.000 (WTP) 
and 590-590-54300-740.000 (CWP). 
  

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby approve a change order for the purchase of liquid sodium 
hypochlorite (bleach). 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Letter 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No.___________________ 
 



STAFF REPORT 
 
Date: June 28, 2021 
 
Subject: Temporary Price Increase for Liquid Sodium Hypochlorite (Bleach) 
 
From: Jon Burke, Clean Water Plant Superintendent 
 
Meeting Date: July 6, 2021 
_______________________________________________________________________________ 
RECOMMENDATION: 
 
It is recommended the City Council accept the temporary price increase to the current bid price 
from the Grand Rapids Bleach Consortium for Liquid Sodium Hypochlorite from Alexander 
Chemical Corporation at a cost of $205.58 per ton or $1.03 per gallon.   
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
The ability to properly disinfect the drinking water supply during and after treatment to protect the 
public health is the cornerstone of the water treatment process.  This provides a measure of 
protection that retains the trust of our customers.  Sodium Hypochlorite is used at the Clean Water 
Plant to control odors associated with the biological process.  This application ensures the Clean 
Water Plant remains a good neighbor. 
 
DISCUSSION: 
 
The Grand Rapids Bleach Consortium has accepted and awarded contracts for the purchase of 
sodium hypochlorite.  The original bid was received by the City of Grand Rapids as part of the 
cooperative purchasing strategy with participation by the Cities of Wyoming, Holland, Grand 
Rapids, Grand Haven, Muskegon Heights, and Muskegon.  The City of Wyoming has participated 
in this program for over 15 years. 
 
The approved price for the current bid was $156.67 per ton or $0.7849 per gallon.  The new cost 
will be $205.58 per ton or $1.03 per gallon.   
 
Alexander Chemical is requesting a temporary price increase to the current contract for several 
reasons.  In early 2020, the COVID-19 pandemic caused manufacturers to reduce the production of 
caustic soda, which is one of the products used to make sodium hypochlorite.  Later in the year, six 
hurricanes in the Gulf of Mexico caused several bleach producing facilities to shut down.  The 
problems have continued into 2021 when the Gulf experienced a late winter freeze, and another 
manufacturer shut down three more bleach-producing facilities. Until the global economy starts to 
improve and create more demand for caustic soda, there likely will not be an improvement in the 
production of sodium hypochlorite bleach.  This pricing could potentially last for two years or 
longer. 
 
The unexpected cost increase for the Clean Water Plant could be $8,300 annually and the Water 
Treatment Plant projected increase could reach $58,000. 
 



 
BUDGET IMPACT: 
 
Adequate funds were budgeted in accounts 591-591-55300-740.000 (WTP) and 590-590-54300-
740.000 (CWP) but if the increase lasts long enough, a budget amendment may be needed at some 
point during the fiscal year. 
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RESOLUTION NO.____________ 

 
RESOLUTION TO ACCEPT A PROPOSAL FROM CENTRALSQUARE TECHNOLOGIES LLC, 

FOR CONSULTING AND TECHNICAL SERVICES TO MIGRATE THE 
WATER TREATMENT PLANT ASSET MANAGEMENT PROGRAM AND TO 

AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 
 
WHEREAS: 

 
1. As detailed in the attached staff report, it is recommended that the City Council accept 

a proposal from CentralSquare Technologies, LLC for consulting and technical services 
to migrate the Water Treatment Plant asset management program to CentralSquare 
Enterprise Asset Management in the total estimated amount of $37,980.00. 

2. Funds are budgeted in the Water Treatment Plant account number 591-591-57300-
986.444. 
  

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council does hereby accept a proposal from CentralSquare Technologies, 

LLC for consulting and technical services to migrate the Water Treatment Plant asset 
management program. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 
contract.  
 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 
 

 ____________________________________ 
ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 
Staff Report 
Contract/Proposal 
 
 
 
 
 
 
 
 
 
Resolution No._____________ 
 

 



STAFF REPORT 
 

Date:  June 28, 2021  
 
Subject: Asset Management Migration  
 
From:  Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting:  July 6, 2021  
 
 
 
 
RECOMMENDATION: 

It is recommended the City Council approve the proposal provided by CentralSquare 
Technologies for consulting and technical services to migrate the Water Treatment Plant asset 
management program to CentralSquare Enterprise Asset Management for the estimated amount 
of $37,980.00.   
 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

Regular and proper upkeep of utility equipment and infrastructure contributes to their longevity, 
efficiency, and to the prevention of untimely and costly repairs or replacement that could 
potentially interrupt the day-to-day operations of the Water Treatment Plant.  This starts with a 
proper asset management program that provides greater visibility into asset utilization, 
maintenance, and costs. 
 

 

DISCUSSION: 

Asset management is the formalization of proper upkeep and replacement planning of 
infrastructure which ensures the quality of service in the future.  It allows for the tracking, 
managing, and analyzing of equipment and infrastructure throughout their life cycle which 
maximizes asset life, optimizes operation, and reduces cost.  The Water Treatment Plant 
currently utilizes the asset management software MP2 which has made no advances or 
improvements since 2007.  The software is outdated and has limited functionality. 

Therefore, a proposal was requested from CentralSquare Technologies for consulting and 
technical services to migrate the Water Treatment Plant asset management program from MP2 to 
CentralSquare Enterprise Asset Management (EAM).  Included in the scope of work is the 
analysis of the current system, migration of legacy historical records including equipment data, 
inventory, and work orders from MP2 to EAM,  configuring and implementing the EAM 
interface, and instructor-led admin and end-user training for plant staff.  Both the Clean Water 
Plant and Public Works have been utilizing CentralSquare EAM since implementation in 2018 
so migrating the Water Treatment Plant to this platform aligns all three. 
 

 

BUDGET IMPACT: 

Adequate funds have been budgeted for and exist in the Water Treatment Plant Account #591-
591-57300-986.444. 
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RESOLUTION NO.____________ 

 
RESOLUTION TO ACCEPT A PROPOSAL FROM WEBSTER ENVIRONMENTAL 

ASSOCIATES, INC. (WEA) FOR AN ODOR CONTROL STUDY AND TO 
AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 
WHEREAS: 

 
1. As detailed in the attached Staff Report, Webster Environmental Associates has 

provided the City with a proposal for an odor control study of the Headworks and 
GVRBA odor control system at the Clean Water Plant at a total estimated cost of 
$15,000. 

2. It is recommended the City Council accept the proposal. 
3. Funds are available in the Clean Water Plant account #590-590-54300-801.000 and 

GVRBA account #590-590-54300-801.000 
 

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council does hereby accept a proposal from Webster Environmental 

Associates for an odor control study of the Headworks and GVRBA odor control 
system at the Clean Water Plant. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 
contract. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Standard City Professional Service Contract 
Proposal 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 



STAFF REPORT 
 

Date:  June 28, 2021  
 
Subject: Odor Control Study  
 
From:  Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting:  July 6, 2021  
 
 
 
 
RECOMMENDATION: 

It is recommended the City Council award the proposal provided by Webster Environmental 
Associates in the amount of $15,000.00 for an odor control study of the Headworks and GVRBA 
odor control systems at the Clean Water Plant.   
 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

Regular and proper upkeep of city equipment contributes to the efficiency of the equipment and to 
the prevention of untimely and costly repairs or replacement that could potentially interrupt the 
day-to-day operations of the Clean Water Plant. 
 

 

DISCUSSION: 

The Clean Water Plant has four odor control scrubbers used to remove foul-air contributors such 
as hydrogen sulfide gas from wastewater treatment systems and biosolid storage tanks.  One such 
scrubber is over twenty years old and three are over fifteen years old.  This equipment has 
become very labor-intensive to maintain and inefficient in its operation.  It is necessary to 
improve these systems to keep repair and operation costs low while maintaining suitable air 
quality at the Clean Water Plant and for the surrounding community.  

 



Therefore, Webster Environmental Associates (WEA), who specializes in odor control, was 
contacted for a proposal to evaluate the odor control scrubbers and provide recommendations to 
make the scrubbers more dependable or replacing them with new technology to improve 
reliability and efficiency. Webster Environmental Associates is very familiar with the Clean 
Water Plant as they were a subconsultant for Fishbeck while assisting with design and 
specifications for the Biofilter Odor Control Project at the Clean Water Plant in 2018.  It is 
prudent to work with Webster Environmental Associates for this study due to their expertise in 
odor control and prior experience with the plant.  Moreover, working directly with them will 
eliminate the consultant fee we would incure if Webster were to be contracted through an 
engineering firm.   
 

 

BUDGET IMPACT: 

Adequate funds are available in the Clean Water Plant Account #590-590-54300-801.000 and 
GVRBA Account #590-590-54800-801.000. 
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RESOLUTION NO.____________ 

 
RESOLUTION TO AWARD A PROPOSAL FROM DONOHUE & ASSOCIATES 

FOR THE HEADWORKS IMPROVEMENT PROJECT AT THE CLEAN WATER PLANT 
AND TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 
WHEREAS: 

 
1. As detailed in the attached staff report, proposals were received for the headworks 

improvement project at the Clean Water Plant. 
2. It is recommended the City Council accept the lowest proposal from Donohue & 

Associates in the total estimated amount of $14,900.00. 
3. It is also recommended the City Council authorize 10% or $1,490.00 for additional 

expenses. 
4. Funds are budgeted in the sewer fund capital outlay account number 590-590-54400-

986.444. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council does hereby award the proposal for the headworks improvement 

project at the Clean Water Plant to Donohue & Associates in the total estimated 
amount of $14,900.00. 

2. The City Council does hereby authorize 10% or $1,490.00 of the proposal value for 
additional expenses. 

3. The City Council does hereby authorize the Mayor and City Clerk to execute the 
contract. 
  

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
 No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract 
 
 
 
 
 
 
 
Resolution No._______________ 
 



STAFF REPORT 
 
Date: June 21, 2021 
 
Subject: Headworks Improvement Project 
 
From: Jon Burke, Clean Water Plant Superintendent 
 
Meeting Date: July 6, 2021 
_______________________________________________________________________________ 
RECOMMENDATION: 
 
It is recommended that the City Council accept the proposal from Donohue & Associates for 
the work outlined in the Headworks Improvement Project at the Clean Water Plant, at a cost of 
$14,900 plus a contingency amount of $1,490 for unforeseen items that may come up during the 
study, making a total amount of $16,390.
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
The Clean Water Plant is actively engaged in the protection of Michigan’s natural water 
environment and the public health of Wyoming’s citizens.  Adding new and improving existing 
treatment equipment in the headworks building protects the downstream equipment in the 
facility. 
 
DISCUSSION: 
 
When the headworks building was constructed in 1999, it was built with three flow channels but 
only two bar screens.  The third bar screen was not needed at the time, but this plan allowed for 
future expansion without the need for a major building renovation.  Due to the age of the current 
equipment, long shipping times on replacement parts, and increased loadings coming into the 
plant, the time has arrived to put the third channel into use.  It makes sense to evaluate the 
equipment in the existing two channels at the same time to make sure they are technologically up 
to date. 
 
In addition to the bar screen improvements, we will also be investigating a washer-compactor.  
This equipment would rinse and compact the material removed by the bar screens, theoretically 
reducing odors and the weight of the material that is taken to the landfill, and in turn, saving 
money. 
 

A request for proposal was sent out in May for this work and several interested firms visited the 
plant to review the work that was discussed.  RFP’s were opened by the Clerk’s office on June 8, 
2021 at 11am.  The proposals were as follows: 
 

Donohue & Associates $14,900
Hubbell, Roth & Clark, Inc. $19,365.38
Moore & Bruggink $22,250
Fishbeck $58,600

 



The staff at the CWP have reviewed the proposals and after careful consideration are 
recommending that the City accept the proposal and enter into a contract with Donohue & 
Associates for the study phase of this project at a cost of $14,900.  In addition, since we are 
retrofitting existing structures at the plant, we are recommending an additional contingency of 
10% to cover any additional expenses that may come up.  Estimated final completion for this 
work is January 2022. 
 

 
BUDGET IMPACT: 
 
The cost to complete this project is $14,900 plus a contingency amount of $1,490, totaling 
$16,390.  Sufficient funds were budgeted and exist in the Sewer Fund Capital Outlay Account 
#590.590.54400.986.444. 
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RESOLUTION NO.____________ 
 

RESOLUTION TO AWARD A BID FOR THE 
CLEAN WATER PLANT MAIN BUILDING ROOF REPLACEMENT PROJECT 

AND TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 
 

WHEREAS: 
 

1. As detailed in the attached staff report, bids were received for the Clean Water Plant 
main building roof replacement project. 

2. It is recommended the City Council accept the low bid from Certified Building 
Solutions in the total estimated amount of $221,637.00. 

3. It is further recommended the City Council authorize 25% or $55,409.00 of the bid 
value for construction contingency. 

4. Funds for the project are available in the Clean Water Plant account number 590-590-
54400-986.444. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby award the bid for the Clean Water Plant main building 
roof replacement project to Certified Building Solutions in the total estimated amount 
of $221,637.00. 

2. The City Council does hereby authorize 25% or $55,409.00 of the bid value for 
construction contingency.  

3. The City Council does hereby authorize the Mayor and City Clerk to execute the 
contract. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Bid Proposal 
Contract  
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STAFF REPORT 
 
 
 

Date:  June 24, 2021  
 
Subject: Main Building Roof Replacement  
 
From:  Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting:  July 6, 2021  
 
 
RECOMMENDATION: 

It is recommended that City Council award the bid for the Clean Water Plant’s Main Building 
Roof Replacement to Certified Building Solutions in the estimated amount of $277,046.00, 
which includes a 25% contingency due to raw material pricing volatility.  
 
COMMUNITY, SAFETY, STEWARDSHIP: 

Regular and proper upkeep of city infrastructure contributes to their longevity and prevention of 
untimely and costly repairs or replacement that could potentially interrupt the day-to-day 
operations of the Clean Water Plant. 
 
DISCUSSION: 

The main building at the Clean Water Plant has a flat EPDM roof which was installed in 1995.  
The roof has outlived its 20-year life expectancy and has experienced repeated leaks over the last 
several years resulting in costly and frequent roof repairs.  It is recommended the roof be 
replaced with a tapered EPDM system which will have increased insulation R-value, lowering 
energy costs, and will provide a positive slope for improved drainage and prevention of standing 
water.  Additionally, the roof will carry a 20-year warranty which includes repair of leaks caused 
by ordinary wear and tear, manufacturing defects, or workmanship used to install the materials.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Bid specifications were made available via the City’s website and a pre-bid meeting was held at the 
Clean Water Plant on Tuesday, June 1.  Only two roofing contractors were in attendance and both 
submitted bids on Tuesday, June 22: 
 

Certified Building Solutions  $221,637.00  

Great Lakes Systems, Inc.  $294,215.00  

Both bidders noted a raw material shortage and price volatility resulting in the inability to meet the 
project completion deadline of September 15 and hold the current raw material pricing.  Although 
this project can wait until spring for completion, it is prudent to enter into a contract now so 
materials can be ordered.  Due to market volatility, pricing will be evaluated at the date of order and 
upon receipt to ensure the City receives fair market pricing.  It is recommended that a 25% 
contingency be added to accommodate the market fluctuations in material for an estimated project 
total of $277,046.00.  Certified Building Solutions has previously been awarded utility roofing 
projects and has performed quality installations at a fair, competitive price. 
 
BUDGET IMPACT: 

Adequate funds exist in the Clean Water Plant account #590-590-54400-986.444.   
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RESOLUTION NO.____________ 
 

RESOLUTION TO AWARD A BID FOR THE 
CLEAN WATER PLANT PUMP AND PIPING DEMO PROJECT AND TO 

AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 
 

WHEREAS: 
 

1. As detailed in the attached staff report, bids were received for the Clean Water Plant 
pump and piping project. 

2. It is recommended the City Council accept the lone bid from Cordes Trenching 1, Inc. in 
the total estimated amount of $275,000.00. 

3. It is further recommended the City Council authorize 5% or $13,750.00 of the bid value 
for construction contingency. 

4. Funds for the project are budgeted in the Clean Water Plant account number 590-590-
54400-986.444.  
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby award the bid for the Clean Water Plant pump and piping 
demo project to Cordes Trenching 1, Inc. in the total estimated amount of $275,000.00. 

2. The City Council does hereby authorize 5% or $13,750.00 of the bid value for 
construction contingency.  

3. The City Council does hereby authorize the Mayor and City Clerk to execute the 
contract. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on: 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract  
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STAFF REPORT 
 
 
 

Date:  June 22, 2021  
 
Subject: Pump and Piping Demo Project  
 
From:  Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting:  July 6, 2021  
 
 
RECOMMENDATION: 
It is recommended that the City Council award the Pump and Piping Demo Project bid to Cordes 
Trenching in the estimated amount of $288,750.00, which includes a 5% contingency.  
 
COMMUNITY, SAFETY, STEWARDSHIP: 
Regular and proper upkeep of city infrastructure and equipment contributes to their longevity and 
prevention of untimely and costly repairs that could potentially interrupt the day-to-day operations 
of the Clean Water Plant. 
 
DISCUSSION: 
The Clean Water Plant underwent an expansion in 2008 which included a new blower building, 
three aeration basins, four final clairifiers and additional improvements to correct deficiencies, 
modernize equipment, and ensure sufficient treatment capacity for future years.  The original 
blower building and aeration basins were taken offline but the piping and electrical components 
remain, resulting in pipe leaks and maintenance concerns as they deteriorate.  Rather than 
investing in maintenance and repair of these areas, it is prudent to remove the nonfunctioning 
equipment to make the areas viable for current and future plant needs.    
 
Specifications of the Pump and Piping Demo Project include removal of nonfunctioning 
equipment in the original blower building which will provide needed storage space for parts, 
equipment, and materials currently used at the plant. Also included is removal of old equipment 
in the pipe gallery to provide space for a planned future effluent water system which is needed 
for various wastewater plant systems.  
 
Bid specifications and drawings were sent to twenty-nine requesting companies and made 
available via the City’s website.  A pre-bid meeting was held at the Clean Water Plant on 
Tuesday, June 1 and three qualified contractors made site visits to review the work.  On Tuesday, 
June 22, one bid was received from Cordes Trenching in the amount of  $275,000.00.  Upon 
review of the bid, Cordes Trenching was found to meet the necessary bid specifications.  They 
have performed similar work at the Clean Water Plant in the past and spent a considerable 
amount of time on-site reviewing the project prior to bidding.  A 5% contingency is 
recommended for an estimated project total of $288,750.00. 
 
BUDGET IMPACT: 
Adequate funds exist and have been budgeted for in the Clean Water Plant account #590-590-
54400-986.444.  
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RESOLUTION NO.____________ 
 

RESOLUTION TO AWARD A BID FOR THE 
WATER TREATMENT PLANT DEHUMIDIFICATION AND COATINGS PROJECT 

AND TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 
 

WHEREAS: 
 

1. As detailed in the attached staff report, bids were received for the Water Treatment 
Plant dehumidification and coatings project. 

2. It is recommended the City Council accept the low bid from Allied Mechanical 
Services, Inc. in the total estimated amount of $1,708,000.00. 

3. It is further recommended the City Council authorize 5% or $85,400.00 of the bid 
value for construction contingency. 

4. Funds for the project are budgeted in the Water Treatment Plant capital account 
number 591-591-57300-986.444.  
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby award the bid for the Water Treatment Plant 
dehumidification and coatings project to Allied Mechanical Services, Inc. in the total 
estimated amount of $1,708,000.00. 

2. The City Council does hereby authorize 5% or $85,400.00 of the bid value for 
construction contingency.  

3. The City Council does hereby authorize the Mayor and City Clerk to execute the 
contract. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on July 6, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Letter of Recommendation 
Tab Sheet 
Bid Proposal 
Contract  
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STAFF REPORT 

Date:  June 24, 2021 

Subject: Dehumidification and Coatings Project 

From:  Dan Kleinheksel, Utility Maintenance Manager 

Meeting Date: July 6, 2021 

 
RECOMMENDATION: 
 
It is recommended that the City Council award the bid for the dehumidification and coatings 
project provide by Allied Mechanical Services with a 5% contingency for a total estimated 
amount of $1,793,400.00. 
 

COMMUNITY, SAFETY, STEWARDSHIP: 

The existing system of dehumidification is dilapidated and inefficient.  Improving and 
modernizing this system and its equipment will limit the deleterious effect humidity has on plant 
equipment and infrastructure while lowering energy costs. 

DISCUSSION: 

The water treatment plant is a humid environment by its very nature, and this humidity has 
harmful effects on the equipment, computers, motors, etc. that control the process.  The filter 
pipe gallery specifically endures considerable condensation resulting in pipe and equipment 
corrosion.  The north treatment plant's existing system uses five different industrial-sized 
dehumidifiers, four of which were installed in 1964, and two of those are no longer operational.  
The system as a whole is inefficient and prone to breakdown.  It is necessary to improve the 
dehumidification system and repaint the filter pipe gallery to prolong the life of plant equipment 
and infrastructure.  

On May 6, 2019, Donohue & Associates’ proposal to conduct a dehumidification study at the 
water plant was accepted by the City Council per Resolution No. 26375.  The results of the 
evaluation indicated a multi-unit dehumidification system with integrated controls offered the 
best balance of functionality, redundancy, and efficiency.   On August 6, 2020, City Council 
accepted a proposal from Donohue & Associates per Resolution No. 26759 for dehumidification 
and filter pipe gallery coatings engineering and design.  Donohue & Associates has since worked 
with plant staff to prepare contract plans, specifications, and opinion of probable construction 
costs for the dehumidification and coatings project. 

On May 13, 2021, the contract plans were publicly advertised for competitive bid with 
specifications and drawings sent to forty-five requesting companies.  A pre-bid meeting was held 
at the Water Treatment Plant on Tuesday, May 26 with twelve mechanical and coating 



contractors in attendance.  On Tuesday, June 22, bids from three companies that attended the 
pre-bid meeting were received and are as follows: 

Bidder Name Dehumidification  Filter Gallery Coatings Total 

Allied Mechanical 
Services, Inc. 

$1,298,000.00 $410,000.00 $1,708,000.00 

Andy J Egan Company $1,475,000.00 $445,000.00 $1,920,000.00 

DHE Plumbing and 
Mechanical 

$1,494,400.00 $564,000.00 $2,058,400.00 

 

Upon review of the received bid documents by utility plant staff and Donohue & Associates, 
Allied Mechanical Services were found to meet the necessary bid specifications and were the 
low bidder. Allied Mechanical Services has performed quality work at the utility plants in the 
past and is an experienced mechanical contracting firm with an excellent repuation.  Therefore, it 
is recommended the City Council award the bid from Allied Mechanical Services with a 5% 
contingency for a total estimated amount of $1,793,400.000. 

BUDGET IMPACT: 

Adequate funds have been budgeted for and exist in the Water Treatment Plant Capital Account 
#591-591-57300-986.444.   

 

 

 



Donohue & Associates, Inc.
3949 Sparks Drive SE, Suite 105 | Grand Rapids, MI 49546

616.201.2810 | donohue-associates.com

June 24, 2021

Dan Kleinheksel
Utility Maintenance Manager
City of Wyoming – Water Treatment Plant
16700 New Holland
Holland, MI 49425

Re: Letter of Recommendation
Donald K. Shine Water Treatment Plant
Dehumidification and Coating Project

Dear Dan:

Pursuant to the Official Notice to Bidders, sealed bids for the above referenced Project were received at
the Wyoming City Clerk’s Office on Tuesday, June 15, 2021 at 11:00 a.m. local time and then publicly
opened and read aloud. We have reviewed all the Bids received for the Work and have enclosed a copy
of the Bid Tabulation and the low bid for your information and reference.

Three sealed bids were received. The low bid was submitted by Allied Mechanical Services, Inc. of Grand
Rapids, Michigan, in the amount of $1,298,000.00 and $410,000.00 for the Base Bid and Alternate 1,
respectively. The second low bid was submitted by Andy J Egan Company, of Grand Rapids, Michigan, in
the amount of $1,475,000.00 and $445,000.00. Donohue’s opinion of probable construction cost for the
Project was $1,499,800.00 for the base bid and $642,700.00 for Alternate 1. The low bid was
approximately 15% below our estimate. The majority of this different is attributed to the Donohue’s
estimate conservatively carrying the higher of the two equipment manufacturers. Please refer to the
enclosed Bid Tabulation for information on the Bidders and the bid amounts.

Allied Mechanical is a well-known contractor in the greater West Michigan area with an excellent
reputation. Based on conversations with James Oudbier of Allied Mechanical on June 17th, they appear
to have a solid understanding of the project and the work necessary to successfully complete it. They
further indicated a high level of confidence in the subcontractor and vendors they have selected to
complete the project.

Based on the information provided during the reference discussion, it is our opinion that the low bidder,
Allied Mechanical Services, submitted a responsive bid and is also qualified and capable of performing
the Work as specified.



Dan Kleinheksel
Page 2 | June 24, 2021

We are presenting this evaluation for your review and consideration and will be pleased to answer any
questions you have concerning the information provided herein.

Sincerely,

TJ Bates, P.E. – Project Manager
Donohue & Associates, Inc.

Enclosures: Bid Tabulation
Copy of Allied Mechanical’s Bid Documents

Copy: Bob Veneklasen – City of Wyoming
Mike Harvey - Donohue & Associates, Inc.



Bid Opening Date
Bid Opening Time

1 2

$1,298,000.00 $410,000.00 X X

$1,475,000.00 $445,000.00 X X

$1,494,400.00 $564,000.00 X X

$1,499,800.00 $642,700.00 NA NA

Completed By

06/15/21
11:00 AM

Engineer's Estimate

Allied mechanical Services, Inc.

Andy J Egan Company

DHE Plumbing and Mechanical

Donald K. Shine Water Treatment Plant
Dehumidification and Coatings Project

Project Name

TJ Bates - Donohue & Associates, Inc

CITY OF WYOMING
BID OPENING TABULATION

Bidder Name

Addenda
AcknowledgedBase Bid Price

Alternate 1
Filter Gallery Coatings
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ORDINANCE NO. 14-21 

ORDINANCE TO AMEND SECTIONS 90-417C AND 90-419C OF THE CODE OF ORDINANCES 
TO MODIFY LIMITATIONS AND REQUIREMENTS FOR PUD-4 DEVELOPMENT 

THE CITY OF WYOMING ORDAINS: 

 Section 1. That section 90-417C and 90-419C of the Code of Ordinances of the City of Wyoming, 
Michigan, addressing limitations and requirements for development in the PUD-4 zoning district are 
amended to read as follows: 

Sec. 90-417C Qualifying Conditions  
(A) Location. PUDs may be located in any part of the city, except that no portion of an existing PUD-

1, PUD-2 or PUD-3 zoned property is eligible to be converted to a PUD-4, subject to meeting all 
other applicable requirements.  

(B) PUD Purpose. The applicant shall demonstrate that the PUD will achieve three (3) or more of the 
purposes listed in Section 90-416C. 

(C) Size. The PUD shall comprise an area of at least three (3) acres; provided, a smaller area may be 
allowed when it is demonstrated to the Planning Commission that the proposed project will satisfy 
all other qualifying conditions of this section and the acquisition of additional contiguous land is 
not reasonably possible. 

(D) Residential Density.  Proposed density shall conform to the requirements of Table 90-420C(2) 
and Table 90-420C(3). 

(E) Housing Variety. A residential PUD shall contain a variety of housing types and/or lot sizes and/or 
contribute to housing needs identified in current housing needs assessments to provide for 
varying lifestyles, diversity, and affordability.  

(F) Utilities. The PUD shall be served by public water and sanitary sewer facilities. 
(G) Ownership and Control. The tract(s) of land for which a PUD application is submitted must be 

either in single ownership or the subject of an application filed collectively by all owners of the 
property. A PUD applicant shall submit written documentation that the owners of all property 
included within the PUD have consented to the PUD application. Where property is jointly owned, 
the consent must be from all owners. Written documentation must include the signatures of all 
individuals with an ownership interest and the signature of an officer, member, general partner or 
other individual authorized to sign on behalf of any entity with an ownership interest. Consent 
may be demonstrated by signatures on the PUD application or may be in the form of a letter or 
other signed written documentation consenting to the application or authorizing the applicant to 
file it. 

(H) Recognizable Public Benefit. The PUD shall achieve recognizable and substantial benefits that 
may not be possible under the existing zoning classification(s). At least two (2) of the following 
benefits shall be accrued to the community as a result of the proposed PUD: 
(1) Preservation of significant natural features that would not be preserved under a conventional 

development, 
(2) A complementary mix of land uses or housing types within the PUD, 
(3) Preservation of common open space beyond the minimum required, 
(4) Connectivity of preserved open space with adjacent open space, greenways or public trails, 
(5) Connectivity of residential uses with adjacent dedicated public transit options, 
(6) Coordinated redevelopment of multiple lots or parcels, and/or 
(7) Removal or renovation of deteriorating and/or obsolete buildings, sites or contamination 

clean-up. 

Sec. 90-419C Development Standards 
(A) Minimum Lot Size and Zoning Requirements. Lot area, width, setbacks, height, lot coverage, 

minimum floor area, parking, landscaping, lighting and other requirements for the district specified 
in the following table for the proposed use shall apply to all such uses within a PUD, unless 
modified in accordance with the provisions of Section 90-419C(C). Within a PUD, minimum buffer 
requirements between uses otherwise specified in this ordinance shall not apply; provided, the 
Planning Commission or City Council may require separation or buffering of uses as a condition 
of concept plan approval. 
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Table 90-420C(1), Zoning Requirements by Use Type
Land Use Type Applicable Development Standards

Detached single family residential R-2 
Two family residential R-3 
Attached single family residential

R-4 
Multiple family 
Commercial B-2 
Industry I-1 
Public/Quasi-public ER 

(B) Project Scale.  Based on the total area of the PUD site, the following shall be permitted: 

Table 90-420C(2) Permitted Density and Required Open Space on Greenfield Sites1

PUD Size Max Density Density Bonus Required Open 
Space 

<5 acres 10 du/ac* 18 du/ac^ 30% residential / 10% 
commercial 

5.1 acres – 35 acres 8 du/ac* 14 du/ac^ 35% residential / 20% 
commercial 

35.1 acres – 100 
acres 

6 du/ac* 12 du/ac^ 35% residential / 20% 
commercial 

Table 90-420C(3) Permitted Density and Required Open Space on Redevelopment Sites2

PUD Size Max Density Density Bonus Required Open 
Space 

<5 acres 20 du/ac* 30 du/ac^ 20% residential / 10% 
commercial 

5.1 acres – 35 acres 18 du/ac* 25 du/ac^ 20% residential / 10% 
commercial 

35.1 acres – 100 
acres 

15 du/ac* 20 du/ac^ 20% residential / 10% 
commercial 

1Greenfields are defined as undisturbed natural areas that are undeveloped, with no or 
limited infrastructure. Former agricultural fields are considered greenfields. A site will be 
determined to be a greenfield when the majority of the site falls under this definition.  
2Redevelopment sites are defined as sites with infrastructure, including parking lots, and 
buildings. Golf courses are considered redevelopment sites. A site will be determined to be a 
redevelopment site when the majority of the site falls under this definition. 

*Max density permitted within that portion of the PUD to be occupied by residential uses, 
including streets, parking, and required yards; provided, a traffic study demonstrates that the 
adjacent City street network will continue to function at an acceptable level of service and a 
sewer study demonstrates the ability of city sewer and water systems to accommodate 
proposed density  
^ Max density permitted within that portion of the PUD to be occupied by residential uses, 
including streets, parking, and required yards; provided, a traffic study demonstrates that the 
adjacent City street network will continue to function at an acceptable level of service and a 
sewer study demonstrates the ability of city sewer and water systems to accommodate 
proposed density and developer receives a density bonus from Planning Commission and 
City Council 

(C) Modification of Minimum Requirements. Regulations applicable to a land use in the PUD District 
may be altered from the requirements specified in Table 90-420C(1), including the following: 
modification from the lot area and width, building setbacks, height, lot coverage, signs and 
parking. However, for any residential use, a reduction in lot size shall not result in an increase in 
the number of dwellings otherwise permitted by the applicable zoning district, unless the PUD is 
under the maximum permitted density outlined in Table 90-420C(2) and Table 90-420C(3) or a 
density bonus is also granted in accordance with Subsection D below. In the absence of a density 
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bonus, land gained by the reduction in lot sizes shall be added to the open space required within 
the PUD. The applicant for a PUD shall identify, in writing, all proposed deviations from the 
zoning district requirements. Modifications may be approved by the City Council during the 
preliminary development plan review stage, after Planning Commission recommendation. 
Adjustments to the minimum requirements may be permitted only if they will result in a higher 
quality and more sustainable development, consistent with the purpose of the PUD District, as 
expressed in Section 90-416C. 

(D) Density Bonus. In addition to the modification of minimum requirements permitted in Section 90-
419C (C), the City Council, after Planning Commission recommendation, may permit an increase 
in the total number of residential units otherwise allowed within a PUD, according to the 
requirements in Table 90-420C(2) or Table 90-420C(3), where it is demonstrated that: 
(1) The appearance and construction will result in a development of high quality, as evidenced 
by: 

(a) Varied roof and wall lines, unique architectural features, innovative transportation 
amenities, extraordinary energy efficiency, etc.; 

(b) Use of more durable and aesthetically pleasing building materials and finishes (e.g., 
stone, masonry, wood, hardi-plank, and glass rather than vinyl or aluminum siding on 
exterior walls; slate, copper, steel, tile or other higher grade roofing materials rather than 
standard asphalt, vinyl or membranes; and using composite, concrete and steel decking 
materials rather than treated wood); and/or 

(c) Unique transportation-related improvements (e.g., artful bicycle and other 2-wheeled 
transportation racks, bicycle maintenance or storage facilities; parking areas that are 
integrated into a pathway system and landscaping).  

(2) The PUD site is within one-quarter mile of a dedicated transit route and includes a fixed 
transit shelter. Greenfield sites are exempt from this requirement. 
(3) Amenities, beyond the minimum required open space, will be provided to create a more 
desirable and enjoyable living environment (e.g., universally accessible playground structures, 
made of the durable, high quality materials that offer unique play experiences); and 
(4) At least 3 of the following will be included within the development: 

(a) Dedicated common open space is provided in excess of the minimum required, per 
Section 90-419C (E)(1). 
(b) The PUD site is within one-quarter mile of a full-line grocery store and is accessible via 
sidewalks. 
(c) One or more parking structures are proposed within a mixed-use or nonresidential PUD 
to meet the minimum parking requirements of this ordinance.  
(d) One or more LEED-certified buildings will be constructed. 
Significant natural features will be preserved and/or substantial landscaping beyond the 
minimum requirements will be incorporated into the development. 
(e) Decorative pavers, public plazas, fountains, or similar aesthetic enhancements will be 
incorporated into the vehicular and pedestrian circulation system. 
(f) Sustainability enhancements such as rain gardens, electric vehicle charging stations, 
wind energy systems, or green infrastructure are incorporated into the PUD. 
(g) A commercial and/or office component is proposed within the PUD. 
(h) Affordable or missing middle housing1 will be incorporated into the residential design. 
(i) Three or more public benefits, as identified in Section 90-417C(H), will be achieved. 

(E) Common Open Space. For purposes of the PUD requirements, "common open space" is defined 
as an area of land or water, or a combination of land and water, designed and intended for the 
perpetual use and enjoyment of the users of the development and/or the general public. Common 
open space may contain accessory structures and improvements necessary or desirable for 
noncommercial educational, recreational or cultural uses. A variety of open space and 
recreational areas is encouraged such as: children's informal play areas in close proximity to 

 
1 Missing Middle is a range of multi-unit or clustered housing types compatible in scale with single-family homes that help meet the 
growing demand for walkable urban living. These types provide diverse housing options along a spectrum of affordability, including 
duplexes, fourplexes, and bungalow courts, to support walkable communities, locally-serving retail, and public transportation 
options. Missing Middle Housing provides a solution to the mismatch between the available U.S. housing stock and shifting 
demographics combined with the growing demand for walkability. 
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neighborhoods or dwelling unit clusters; formal parks, picnic areas and playgrounds; pathways 
and trails; scenic open areas and communal, noncommercial recreation facilities; and natural 
conservation areas. At a minimum, the following regulations shall apply to all common open 
space within a PUD: 
(1) The area of common open space shall comply with the open space requirements outlined in 

Tables 90-420C(2) and 90-420C(3). Land dedicated for recreation, in accordance with 
Section 90-419C(E)(3), shall count toward the common open space requirement.  

(2) The Planning Commission may reduce or waive open space requirements for PUD’s on sites 
less than 5 acres in size upon an agreement with the City to provide funding for improving or 
sustaining public park amenities located within one-quarter mile of the development site. 
Such fees paid in lieu of land dedication shall satisfy the open space requirement.  

(3) All common open space shown on the final development plan must be reserved or dedicated 
by conveyance of title to a corporation, association or other legal entity, by means of a 
restrictive covenant, easement or through other legal instrument. The terms of such legal 
instrument must include provisions guaranteeing the continued use in perpetuity of such open 
space for the purposes intended and for continuity of proper maintenance of those portions of 
the open space requiring maintenance. 

(4) The open space shall meet the following minimum dimensions, contiguity and connectivity 
requirements: 
(a) The required open space shall be centrally located: along the street frontage of the PUD 

to protect or enhance views; located to preserve significant natural features; adjacent to 
dwellings; and/or located to interconnect other open spaces throughout the development 
or on contiguous properties. 

(b) Required open space areas shall be of sufficient size and dimension and located, 
configured, or designed in such a way as to achieve the applicable purposes of these 
regulations and enhance the quality of the development. The open space shall neither be 
perceived nor function simply as an extension of the adjacent yard of those lots abutting 
it. 

(c) If the site contains a lake, stream or other body of water, the city may require that a 
portion of the required open space abuts the body of water. 

(d) All required open space areas shall be configured so the open space is reasonably 
accessible to and usable by residents, visitors, and other users of the development. The 
minimum size of a required open space area shall be 15,000 square feet; provided, 
however, that the required open space abutting a public street may be less than 15,000 
square feet; and, further provided, that the City Council, upon recommendation of the 
Planning Commission, may approve other open space areas of less than 15,000 square 
feet if these areas are designed and established as pedestrian or bicycle paths or are 
otherwise determined to be open space reasonably usable by residents, visitors, and 
other users of the development. The minimum average dimension of a required open 
space area shall be 100 feet. 

(e) Open space areas shall be linked with any adjacent open spaces, public parks, bicycle 
paths or pedestrian paths. 

(f) Grading in the open space shall be minimal, with the intent to preserve existing 
topography, trees and other natural features, where practical. 

(g) A sign, structure, or building may be erected within the required open space if it is 
determined to be accessory to a recreation or conservation use or an entryway. These 
accessory structure(s) or building(s), shall not exceed, in the aggregate, one percent of 
the open space area. Accessory structures or uses shall not be located near the 
boundary of the development if they are determined by the Planning Commission to be 
inconsistent with the use, scale, or character of adjacent residential development. 
Pathways or sidewalks shall be exempt from this limitation. 

(h) The following areas shall not qualify as required common open space for the purposes of 
this section. 
(i) The area within any public street right-of-way. 
(ii) The area within private road easements. 
(iii) The area within a subdivision lot. 
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(iv) Land within any required yard or setback area. 
(v) Land within 15’ of a structure.  
(vi) Parking and loading areas. 
(vii) Fifty percent of any easement for overhead utility lines. 
(viii)Fifty percent of any steep slopes (12 percent or over). 
(ix) Fifty percent of any lakes, streams, detention ponds, wetlands or floodplains that are 
not generally accessible within the development. Accessible shall mean that the feature 
is bordered by a substantial open space area, park, playground, pathway or reasonable 
means of access for enjoyment of all owners, visitors or others, in which case the total 
area may qualify as required common open space. 
(x) Seventy percent of the area of any golf course2. 

(F) Connectivity. Pathways for bicycles and pedestrians shall be incorporated throughout the PUD 
and along all perimeter streets to ensure connectivity between uses and with adjacent properties. 
Pathways and sidewalks shall be constructed in accordance with the city design standards. 

(G) Parking. Minimum required parking ratio per residential unit is 1.3 spaces. This ratio may be 
decreased if the PUD has a dedicated transit line within one-quarter mile of the site and the 
developer provides transit supportive facilities e.g. bicycle facilities or covered bus stop. The 
maximum parking ratio per residential unit allowed in a PUD is 1.5 spaces. Requirements for 
minimum number of spaces for all non-residential uses shall be in accordance with Section 90-
600(7). Modifications to the required parking minimums and maximums may be granted by 
Planning Commission with sufficient justification provided to support any amendments. 

 Section 2. That this ordinance shall take effect on ________, 2021. 

I certify that this ordinance was adopted by the City of Wyoming at a regular session of the City Council 
held on July 6, 2021. 

             
Kelli A. VandenBerg 
Wyoming City Clerk 

Ordinance No. 14-21 

 
2 Any future development of the golf course will be limited to the area not included in the required common open space. 



 

 
 
 
 
June 2, 2021 
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject:  Proposed Zoning Ordinance Text Amendment to amend Zoning Code Article 4C, 
PUD-4 Districts 
 
Recommendation: To approve the subject Zoning Ordinance amendment  
 
Dear Ms. VandenBerg,  
 
The above referenced request was reviewed by the Wyoming Planning Commission at its regular 
meeting on May 18, 2021. A motion was made by Zapata, supported by Hall, to recommend to 
the City Council adoption of revised Article 4C, PUD-4 Districts amendments. The motion 
passed unanimously.  
 
The PUD-4 has been in a moratorium since December 2, 2019. The intent of the moratorium was 
to allow for the Master Plan to be adopted and provide updated guidance on development 
patterns in Wyoming that would be referred to during the application of a PUD-4 approval. Since 
the moratorium has been in place, staff has had several conversations with City Council and has 
addressed specific questions on the application and interpretation of PUD-4 General Planned 
Development District. The adopted master plan also provides guidance on development patterns 
desired throughout the community.  
 
The proposed text amendments reflect a new approach whereby properties being considered for a 
PUD-4 application would be identified as either “Greenfield” or “Redevelopment” sites. 
Depending on the property’s categorization, the project would need to comply with differing 
density and open space requirements.  
 
The intent of these amendments is to support the master plan’s goals of providing innovative, 
diverse, and denser developments adjacent to intersections and along commercial corridors.  
 
During the public hearing no members of the public spoke on the proposed ordinance.  
The proposed zoning code text amendment is attached. 

 
 
 
 
 
 



 

Respectfully submitted,  
 

 
 
Nicole Hofert, Acting Director   
Department of Planning and Economic Development   
 
Cc:  Curtis Holt, City Manager 
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A representative from Quality Auto Detailing (name was not provided) joined the meeting via 
Zoom and did not have anything to add. 
 
A motion was entered by Arnoys, supported by Heygi, to grant special use approval for the 
proposed automotive detailing establishment. 
 
Goodheart asked if the site plan could be approved subject to the parking lot being striped per the 
site plan.  
 
Meagher stated it could be a condition of approval if the commission wishes to do so. 
 
A vote on the motion passed unanimously.   
 
A motion was entered by Heygi, supported by Goodheart, to grant site plan approval subject to  
condition 1 and re-striping of the parking lot.  
 
A vote on the motion passed unanimously.    
 
AGENDA ITEM NO. 2 
 

Request to amend Zoning Code Article 4C, PUD-4 Districts (Wyoming  
Planning). 

 
Hofert gave some general background information stating that the PUD-4 has been in a 
moratorium since December 2, 2019. The intent of the moratorium was  
to allow for the Master Plan to be adopted and provide updated guidance on development 
patterns in Wyoming that would be referred to during the application of a PUD-4 approval. Since 
the moratorium has been in place, staff has had several conversations with City Council and has  
addressed specific questions on the application and interpretation of PUD-4 General Planned  
Development District. The adopted master plan also provides guidance on development patterns  
desired throughout the community.   
 
Following the adoption of the Master Plan in March 2021, questions remained about the  
application of the PUD-4 and how the master plan will be used to inform future PUD 
applications.  
 
Hofert stated that at the April 12, 2021 City Council work session, staff presented potential text 
amendments to the PUD-4 that staff believed reflected previous discussions, including questions, 
concerns, and vision for the city’s development. The intent of these proposed revisions is to 
reinforce the recommendations of the master plan and land use plan while also providing 
additional clarity in the PUD-4 ordinance.   
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Hofert said that the proposed text amendments reflect a new approach whereby properties being 
considered for a PUD-4 application would be identified as either “Greenfield” or 
“Redevelopment” sites. Depending on the property’s categorization, the project would need to 
comply with differing density and open space requirements. The intent of these amendments is to 
support the master plan’s goals of providing innovative, diverse, and denser developments 
adjacent to intersections and along commercial corridors.   
 
Hofert explained that the Development Review Team recommends that Planning Commission 
adopt the recommended Article 4C, PUD-4 Districts text amendments and recommend the same 
to Council.   
 
DeLange opened the public comment at 7:22pm. There was no public comment and the public  
hearing was closed. 
 
A motion was entered by Zapata, supported by Hall, to adopt the recommended Article 4C, 
PUD-4 Districts text amendments and recommend the same to City Council.   
 
There was general conversation regarding the definition of dwelling units. 
 
Goodheart asked about the definitions of greenfields and redevelopments. He felt a definition 
should be included. 
 
Hofert explained the difference between greenfields and redevelopments and directed the 
commissioners to the definition contained in the code. 
 
A vote on the motion passed unanimously.    
 
 
AGENDA ITEM NO. 3 
 

Request to approve a site plan for the Woods of Albright Phase II at 5589  
Albright Ave. SW, and 5511, 5551, and 4989 Canal Ave. SW (Section 31)  
(Albright Estates, LLC). 

 
Meagher stated that Phase I of the site has already been approved and is being used as single-
family and two-family residential. 
 
Meagher explained that Albright Estates is a two-phase condominium project that contains 
single-family and two-family style housing. The first phase of the project was granted site plan 
approval in 2015 following a rezoning from ER Residential to R-7 Residential, where 14 single 
family condominium units and 17 duplex condominium units were approved for a total of 48 
units. Plans for Phase II were introduced in 2018 following an approved rezone from ER to R-7 
by City Council, allowing for the development to increase to 67 units comprised of 17 single and 
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Sec. 90-416C Purpose 
It is recognized that traditional zoning, with its segregation of uses and rigid dimensional requirements 
may not be suitable in all situations to best achieve the objectives of the city relative to desired land use 
and preservation of its resources and character. In order to permit and encourage more creative and 
innovative land development for the benefit of the community as a whole and in furtherance of the vision 
and goals of the City of Wyoming Master Plan, Planned Unit Development (PUD) may be permitted as a 
zoning district to achieve one of more the following purposes: 

(A) provide for flexibility in development that will result in a better project for the developer, 
residents and users, as well as for the city, in general;  

(B) accomplish a more desirable and sustainable residential environment than would be possible 
through the strict application of minimum requirements of this ordinance; 

(C) achieve economy and efficiency in the use of land, natural resources, energy and the providing of 
public services and utilities;  

(D) provide better housing, employment and shopping opportunities particularly suited to the needs of 
the residents of the city;  

(E) preserve existing natural assets, such as stands of trees, floodplain, open fields, wetlands, lakes, 
streams and the like;  

(F) encourage the utilization of open space and development of recreational amenities generally 
located within walking distance of all living units; 

(G) encourage the use of lands in ways which are most in accord with their character and adaptability;  
(H) encourage the efficient use of land by facilitating economical and suitable arrangements for 

buildings, streets, utilities and other land use features; and 
(I) offer a unique attribute of development not achievable under conventional zoning requirements. 

 
Sec. 90-417C Qualifying Conditions  

(A) Location. PUD’s may be located in any part of the city, except that no portion of an existing 
PUD-1, PUD-2 or PUD-3 zoned property is eligible to be converted to a PUD-4, subject to 
meeting all other applicable requirements.  

(B) PUD Purpose. The applicant shall demonstrate that the PUD will achieve three (3) or more of the 
purposes listed in Section 90-416C. 

(C) Size.  The PUD shall comprise an area of at least three (3) acres; provided, a smaller area may be 
allowed when it is demonstrated to the Planning Commission that the proposed project will 
satisfy all other qualifying conditions of this section and the acquisition of additional contiguous 
land is not reasonably possible. 

(D) Residential Density.  Proposed density shall conform to the requirements of Table 90-420C(2) 
and Table 90-420C(3). 

(E) Housing Variety. A residential PUD shall contain a variety of housing types and/or lot sizes 
and/or contribute to housing needs identified in current housing needs assessments to provide for 
varying lifestyles, diversity, and affordability.  

(F) Utilities. The PUD shall be served by public water and sanitary sewer facilities. 

PUD-4 General Planned District  
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(G) Ownership and Control. The tract(s) of land for which a PUD application is submitted must be 
either in single ownership or the subject of an application filed collectively by all owners of the 
property.  A PUD applicant shall submit written documentation that the owners of all property 
included within the PUD have consented to the PUD application.  Where property is jointly 
owned, the consent must be from all owners.  Written documentation must include the signatures 
of all individuals with an ownership interest and the signature of an officer, member, general 
partner or other individual authorized to sign on behalf of any entity with an ownership interest.  
Consent may be demonstrated by signatures on the PUD application or may be in the form of a 
letter or other signed written documentation consenting to the application or authorizing the 
applicant to file it. 

(H) Recognizable Public Benefit. The PUD shall achieve recognizable and substantial benefits that 
may not be possible under the existing zoning classification(s).  At least two (2) of the following 
benefits shall be accrued to the community as a result of the proposed PUD: 
(1) Preservation of significant natural features that would not be preserved under a conventional 

development, 
(2) A complementary mix of land uses or housing types within the PUD, 
(3) Preservation of common open space beyond the minimum required, 
(4) Connectivity of preserved open space with adjacent open space, greenways or public trails, 
(5) Connectivity of residential uses with adjacent dedicated public transit options, 
(6) Coordinated redevelopment of multiple lots or parcels, and/or 
(7) Removal or renovation of deteriorating and/or obsolete buildings, sites or contamination 

clean-up. 
 
Sec. 90-418C Permitted Uses 
Any land use, except as noted in this section, or combination of land uses may be considered for inclusion 
within a PUD; provided, the development standards of Section 90-419C are met.  Public/quasi-public 
uses such as, but not limited to, churches, schools, colleges and universities, municipal buildings, and 
parks shall only be permitted within a PUD under the following conditions: 

(1) when developed as the principal use with other related and/or accessory uses within a 
contiguous, integrated, and walkable campus setting or 

(2) when included as an amenity or supplementary service to a residential or mixed-use PUD. 
 
Sec. 90-419C Development Standards 

(A) Minimum Lot Size and Zoning Requirements. Lot area, width, setbacks, height, lot coverage, 
minimum floor area, parking, landscaping, lighting and other requirements for the district 
specified in the following table for the proposed use shall apply to all such uses within a PUD, 
unless modified in accordance with the provisions of Section 90-419C(C). Within a PUD, 
minimum buffer requirements between uses otherwise specified in this ordinance shall not apply; 
provided, the Planning Commission or City Council may require separation or buffering of uses 
as a condition of concept plan approval. 
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Table 90-420C(1), Zoning Requirements by Use Type 
Land Use Type Applicable Development Standards 

Detached single family residential R-2 
Two family residential R-3 
Attached single family residential R-4 Multiple family 
Commercial B-2 
Industry I-1 
Public/Quasi-public ER 
 

(B) Project Scale.  Based on the total area of the PUD site, the following shall be permitted: 
 
Table 90-420C(2), Permitted Maximum Density by PUD Size  
PUD Size Permitted Density 

Maximum Density Maximum w/ Density Bonus 
< 5 Acres 20 du/ac* 30 du/ac^ 
5.1 – 35 Acres 18 du/ac* 25 du/ac^ 
35.1 – 100 Acres 15 du/ac* 20 du/ac^ 
 
Table 90-420C(2) Permitted Density and Required Open Space on Greenfield Sites1  
PUD Size Max Density Density Bonus Required Open Space 
<5 acres 10 du/ac* 18 du/ac^ 30% residential / 10% 

commercial 
5.1 acres – 35 acres 8 du/ac* 14 du/ac^ 35% residential / 20% 

commercial 
35.1 acres – 100 acres 6 du/ac* 12 du/ac^ 35% residential / 20% 

commercial 
 
 
Table 90-420C(3) Permitted Density and Required Open Space on Redevelopment Sites2  
PUD Size Max Density Density Bonus Required Open Space 
<5 acres 20 du/ac* 30 du/ac^ 20% residential / 10% 

commercial 
5.1 acres – 35 acres 18 du/ac* 25 du/ac^ 20% residential / 10% 

commercial 
35.1 acres – 100 acres 15 du/ac* 20 du/ac^ 20% residential / 10% 

commercial 
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1Greenfields are defined as undisturbed natural areas that are undeveloped, with no or limited 
infrastructure. Former agricultural fields are considered greenfields. A site will be determined to 
be a greenfield when the majority of the site falls under this definition.  
 
2Redevelopment sites are defined as sites with infrastructure, including parking lots, and 
buildings. Golf courses are considered redevelopment sites. A site will be determined to be a 
redevelopment site when the majority of the site falls under this definition. 
 
*Max density permitted within that portion of the PUD to be occupied by residential uses, 
including streets, parking, and required yards; provided, a traffic study demonstrates that the 
adjacent City street network will continue to function at an acceptable level of service and a 
sewer study demonstrates the ability of city sewer and water systems to accommodate proposed 
density  
^ Max density permitted within that portion of the PUD to be occupied by residential uses, 
including streets, parking, and required yards; provided, a traffic study demonstrates that the 
adjacent City street network will continue to function at an acceptable level of service and a 
sewer study demonstrates the ability of city sewer and water systems to accommodate proposed 
density and developer receives a density bonus from Planning Commission and City Council 
 

(C) Modification of Minimum Requirements.  Regulations applicable to a land use in the PUD 
District may be altered from the requirements specified in Table 90-420C(1), including the 
following: modification from the lot area and width, building setbacks, height, lot coverage, signs 
and parking. However, for any residential use, a reduction in lot size shall not result in an increase 
in the number of dwellings otherwise permitted by the applicable zoning district, unless the PUD 
is under the maximum permitted density outlined in Table 90-420C(2) and Table 90-420C(3) or a 
density bonus is also granted in accordance with Subsection D below. In the absence of a density 
bonus, land gained by the reduction in lot sizes shall be added to the open space required within 
the PUD. The applicant for a PUD shall identify, in writing, all proposed deviations from the 
zoning district requirements. Modifications may be approved by the City Council during the 
preliminary development plan review stage, after Planning Commission recommendation. 
Adjustments to the minimum requirements may be permitted only if they will result in a higher 
quality and more sustainable development, consistent with the purpose of the PUD District, as 
expressed in Section 90-416C. 

(D) Density Bonus. In addition to the modification of minimum requirements permitted in Section 90-
419C (C), the City Council, after Planning Commission recommendation, may permit an increase 
in the total number of residential units otherwise allowed within a PUD, according to the 
requirements in Table 90-420C(2) or Table 90-420C(3), where it is demonstrated that: 
(1) The appearance and construction will result in a development of high quality, as evidenced 

by: 
(a) varied roof and wall lines, unique architectural features, innovative transportation 

amenities, extraordinary energy efficiency, etc.;  
(b) use of more durable and aesthetically pleasing building materials and finishes (e.g., 

stone, masonry, wood, hardi-plank, and glass rather than vinyl or aluminum siding on 
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exterior walls; slate, copper, steel, tile or other higher grade roofing materials rather 
than standard asphalt, vinyl or membranes; and using composite, concrete and steel 
decking materials rather than treated wood); and/or 

(c) unique transportation-related improvements (e.g., artful bicycle and other 2-wheeled 
transportation racks, bicycle maintenance or storage facilities; parking areas that are 
integrated into a pathway system and landscaping).  

(2) The PUD site is within one-quarter mile of a dedicated transit route and includes a fixed 
transit shelter. Greenfield sites are exempt from this requirement. 

(3) Amenities, beyond the minimum required open space, will be provided to create a more 
desirable and enjoyable living environment (e.g., universally accessible playground 
structures, made of the durable, high quality materials that offer unique play experiences); 
and 

(4) At least three (3) of the following will be included within the development: 
(a) Dedicated common open space is provided in excess of the minimum required, per 

Section 90-419C (E)(1). 
(b) The PUD site is within one-quarter mile of a full-line grocery store and is accessible 

via sidewalks. 
(c) One (1) or more parking structures are proposed within a mixed-use or nonresidential 

PUD to meet the minimum parking requirements of this ordinance.  
(d) One (1) or more LEED-certified buildings will be constructed. 
(e) Significant natural features will be preserved and/or substantial landscaping beyond 

the minimum requirements will be incorporated into the development. 
(f) Decorative pavers, public plazas, fountains, or similar aesthetic enhancements will be 

incorporated into the vehicular and pedestrian circulation system. 
(g) Sustainability enhancements such as rain gardens, electric vehicle charging stations, 

wind energy systems, or green infrastructure are incorporated into the PUD. 
(h) A commercial and/or office component is proposed within the PUD. 
(i) Affordable or missing middle housing1 will be incorporated into the residential 

design. 
(j) Three (3) or more public benefits, as identified in Section 90-417C(H), will be 

achieved. 
(E) Common Open Space. For purposes of the PUD requirements, "common open space" is defined 

as an area of land or water, or a combination of land and water, designed and intended for the 
perpetual use and enjoyment of the users of the development and/or the general public. Common 
open space may contain accessory structures and improvements necessary or desirable for 
noncommercial educational, recreational or cultural uses. A variety of open space and 

 
1 Missing Middle is a range of multi-unit or clustered housing types compatible in scale with single-family homes 
that help meet the growing demand for walkable urban living. These types provide diverse housing options along a 
spectrum of affordability, including duplexes, fourplexes, and bungalow courts, to support walkable communities, 
locally-serving retail, and public transportation options. Missing Middle Housing provides a solution to the 
mismatch between the available U.S. housing stock and shifting demographics combined with the growing demand 
for walkability. 
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recreational areas is encouraged such as: children's informal play areas in close proximity to 
neighborhoods or dwelling unit clusters; formal parks, picnic areas and playgrounds; pathways 
and trails; scenic open areas and communal, noncommercial recreation facilities; and natural 
conservation areas. At a minimum, the following regulations shall apply to all common open 
space within a PUD: 
(1) The area of common open space shall not be less than 20 percent of the total land area of a 

PUD containing any residential units and not less than 10 percent of the total land area in 
non-residential developmentscomply with the open space requirements outlined in Tables 90-
420C(2) and 90-420C(3). Land dedicated for recreation, in accordance with Section 90-
419C(E)(3), shall count toward the common open space requirement.  

(2) The Planning Commission may reduce or waive open space requirements for PUD’s on sites 
less than 5 acres in size upon an agreement with the City to provide funding for improving or 
sustaining public park amenities located within one-quarter mile of the development site. 
Such fees paid in lieu of land dedication shall satisfy the open space requirement.  

(3) All common open space shown on the final development plan must be reserved or dedicated 
by conveyance of title to a corporation, association or other legal entity, by means of a 
restrictive covenant, easement or through other legal instrument. The terms of such legal 
instrument must include provisions guaranteeing the continued use in perpetuity of such open 
space for the purposes intended and for continuity of proper maintenance of those portions of 
the open space requiring maintenance. 

(4) The open space shall meet the following minimum dimensions, contiguity and connectivity 
requirements: 

(a) The required open space shall be centrally located: along the street frontage of the 
PUD to protect or enhance views; located to preserve significant natural features; 
adjacent to dwellings; and/or located to interconnect other open spaces throughout 
the development or on contiguous properties. 

(b) Required open space areas shall be of sufficient size and dimension and located, 
configured, or designed in such a way as to achieve the applicable purposes of these 
regulations and enhance the quality of the development. The open space shall neither 
be perceived nor function simply as an extension of the adjacent yard of those lots 
abutting it. 

(c) If the site contains a lake, stream or other body of water, the city may require that a 
portion of the required open space abuts the body of water. 

(d) All required open space areas shall be configured so the open space is reasonably 
accessible to and usable by residents, visitors, and other users of the development. 
The minimum size of a required open space area shall be 15,000 square feet; 
provided, however, that the required open space abutting a public street may be less 
than 15,000 square feet; and, further provided, that the City Council, upon 
recommendation of the Planning Commission, may approve other open space areas 
of less than 15,000 square feet if these areas are designed and established as 
pedestrian or bicycle paths or are otherwise determined to be open space reasonably 
usable by residents, visitors, and other users of the development. The minimum 
average dimension of a required open space area shall be 100 feet. 
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(e) Open space areas shall be linked with any adjacent open spaces, public parks, bicycle 
paths or pedestrian paths. 

(f) Grading in the open space shall be minimal, with the intent to preserve existing 
topography, trees and other natural features, where practical. 

(g) A sign, structure, or building may be erected within the required open space if it is 
determined to be accessory to a recreation or conservation use or an entryway. These 
accessory structure(s) or building(s), shall not exceed, in the aggregate, one (1) 
percent of the open space area.  Accessory structures or uses shall not be located near 
the boundary of the development if they are determined by the Planning Commission 
to be inconsistent with the use, scale, or character of adjacent residential 
development. Pathways or sidewalks shall be exempt from this limitation. 

(h) The following areas shall not qualify as required common open space for the 
purposes of this section. 

(i). The area within any public street right-of-way. 
(ii). The area within private road easements. 

(iii). The area within a subdivision lot. 
(iv). Land within any required yard or setback area. 

(iv).(v). Land within 15’ of a structure.  
(v).(vi). Parking and loading areas. 

(vi).(vii). Fifty percent of any easement for overhead utility lines. 
(vii).(viii). Fifty percent of any steep slopes (12 percent or over). 
(viii).(ix). Fifty percent of any lakes, streams, detention ponds, wetlands or floodplains 

that are not generally accessible within the development. Accessible shall 
mean that the feature is bordered by a substantial open space area, park, 
playground, pathway or reasonable means of access for enjoyment of all 
owners, visitors or others, in which case the total area may qualify as 
required common open space. 

(ix).(x). Seventy percent of the area of any golf course2. 
 

(F) Connectivity. Pathways for bicycles and pedestrians shall be incorporated throughout the PUD 
and along all perimeter streets to ensure connectivity between uses and with adjacent properties. 
Pathways and sidewalks shall be constructed in accordance with the city design standards. 

(G) Parking. Minimum required parking ratio per residential unit is 1.3 spaces. This ratio may be 
decreased if the PUD has a dedicated transit line within one-quarter mile of the site and the 
developer provides transit supportive facilities e.g. bicycle facilities or covered bus stop. The 
maximum parking ratio per residential unit allowed in a PUD is 1.5 spaces. Requirements for 
minimum number of spaces for all non-residential uses shall be in accordance with Section 90-
600(7).  Modifications to the required parking minimums and maximums may be granted by 
Planning Commission with sufficient justification provided to support any amendments. 

 

 
2 Any future development of the golf course will be limited to the area not included in the required common open 
space. 
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ORDINANCE NO. 15-21 

ORDINANCE TO AMEND CHAPTER 2, ARTICLE III, DIVISION 4, OF THE CODE OF ORDINANCES 
ESTABLISHING AND PROVIDING FOR THE AUTHORITY AND DUTIES  

OF THE PLANNING COMMISSION 

THE CITY OF WYOMING ORDAINS: 

 Section 1. That Chapter 2, Article III, Division 4 of the Code of the City of Wyoming, Michigan, is 
amended to read as follows: 

DIVISION 4. - PLANNING COMMISSION1 

Sec. 2-196. – Definitions. 
(1) The following definitions shall apply to terms used in this division. 

(a) Conflict of interest means the following for planning commissioners with respect to a 
specific matter pending before the planning commission. 

(1) The planning commissioner or a member of the planning commissioner’s household 
owns or has an ownership, leasehold, mortgage, land contract, option, purchase 
agreement, or other ownership, occupancy, financing or potential ownership interest in 
property that is the subject of the pending matter. 
(2) The planning commissioner or a member of the planning commissioner’s household is 
an officer of, has an 5% or greater ownership interest in, or is employed by an entity that 
owns or has an ownership, leasehold, mortgage, land contract, option, purchase 
agreement, or other ownership, occupancy, financing or potential ownership interest in 
property that is the subject of the pending matter. 
(3) The planning commissioner or a member of the planning commissioner’s household 
has been engaged by or works for an individual or entity engaged by an applicant for 
pending action by the planning commission for work related to the pending matter. 
(4) The planning commissioner or a member of the planning commissioner’s household is 
(i) an officer or director of a corporation, (ii) a member of limited liability entity, (iii) a partner 
in a partnership, or (iv) an owner of a 5% or greater interest in an entity engaged to provide 
services related to the sale, development, occupancy or use of property that is the subject 
of the pending matter. 
(5) The planning commissioner or a member of the planning commissioner’s household 
has been involved in a transaction that is contingent or dependent on the pending matter. 
(6) There is another situation in which the planning commissioner has a direct financial 
interest in the result of pending matter that is different from that of the general public or 
many others who are similarly situated.  

Conflict of interest does not include the following circumstances: 
(1) The planning commissioner owns or occupies property in the vicinity of property that 
is the subject of a pending matter. 
(2) The planning commissioner has some involvement in a similar or competing project. 
(3) The planning commissioner previously had an interest in the property that is the subject 
of the pending matter but has no current interest in that property and the project’s approval 
or development will not provide the planning commissioner any financial benefit due to that 
prior interest. For example, there is payment due to the planning commissioner conditioned 
on the project’s approval or development. 
(4) The planning commissioner previously had but does not currently have business 
interactions with the applicant or others involved in a pending matter. 
(5) The planning commissioner has relatives who have some involvement in a project or 
property that is the subject of a pending matter but who are not in the planning 
commissioner’s household.  

 
1 Footnotes provided in this ordinance are not part of the ordinance but to aid in its interpretation with explanations and with examples 
of how it may apply.  
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(6) The planning commissioner previously expressed views on certain types of projects, 
certain types of development, certain zoning ordinance provisions, parts of the master plan 
or other similar matters.2 

The city attorney may be consulted to render an opinion as to whether a conflict of interest 
exists under particular circumstances. 
(b) Freedom of Information Act means 1976 PA 442, MCL 15.231 et seq. and any successor 
statute. 
(c) Land Division Act means the land division act, 1967 PA 288, MCL 560.101 et seq. and any 
successor statute, and includes any state rules promulgated pursuant to that statute. 
(d) MPEA means the Michigan planning enabling act, 2008 PA 33, MCL 125.3801 et seq., and 
any successor statute. 
(e) MZEA means the Michigan zoning enabling act, 2006 PA 110, MCL 125.3101 et seq., and 
any successor statute. 
(f) Open Meetings Act means 1976 PA 267, MCL 15.261 et seq., and any successor statute. 

(2) Terms not defined in subsection (1) that are defined in the MPEA shall have the meanings 
provided in the MPEA. Other terms shall have the meanings provided in section 1-2 of this Code.  

Sec. 2-197. – Members, appointment, terms and compensation.  
(1) The planning commission shall consist of 9 planning commissioners appointed by the mayor 
and approved by a majority of the city council elected and serving. Except for one planning 
commissioner, all planning commissioners must be qualified electors of the city. The planning 
commissioner who is not a qualified elector of the city must be a qualified elector in another city, 
village or township. 

(a) Planning commission membership shall be representative of segments of the community, 
such as the economic, governmental, educational, and social development of the city, in 
accordance with the major interests as they exist in the city, such as natural resources, 
recreation, education, public health, government, transportation, industry, and commerce. 
(b) Planning commission membership shall also be representative of the entire territory of the 
city to the extent practicable. 
(c) An elected officer or employee of the city is not eligible to serve as a planning 
commissioner. 

(2) Except for those appointed to fill a vacancy, planning commissioners shall serve 3-year terms 
and shall hold office until their successor is appointed. Those appointed to fill a vacancy shall serve 
the remaining term of the vacant position. 
(3) Planning commissioners will receive compensation as provided by this article. 

Sec. 2-198. – Disclosure and conflict of interest procedure.  
(1) Before voting on any matter on which a planning commissioner is alleged to have or may be 
considered to have a conflict of interest, the planning commissioner shall disclose the potential 
conflict of interest to the planning commission.  
(2) The planning commissioner shall be disqualified from voting if either (i) the planning 
commissioner has a conflict of interest as defined in subsection 2-196(1)(a), or (ii) the planning 
commission by a majority vote with the abstention of the disclosing planning commissioner decides 
the planning commission is disqualified from voting. The planning commissioner, the chairperson 
of the planning commission, or city planner may seek an opinion from the city attorney to aid in 
actions to be considered or taken under this section. 

Sec. 2-199. – Removal. 
The city council may remove a planning commissioner for misfeasance, malfeasance, or 
nonfeasance in office upon written charges and after a public hearing.  

(a) Failure of a planning commissioner to disclose a potential conflict of interest as required 
by this section 2-199 constitutes malfeasance in office.  

 
2 However, if a planning commissioner has publicly made statement indicating what actions or positions the planning commissioner 
will take on certain matters (e.g., “I will never vote to approve …” or “I will never vote against …”) that indicate the planning 
commissioner has prejudged matters before considering the factual, legal, and planning issues involved in a specific matter, those 
statements may indicate the planning commissioner will not properly act in a legally required manner. That may be reason for removal 
under §2-199. 
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(b) Unless a planning commissioner’s absence is excused for one or more meetings by the 
planning commission due to the planning commissioner’s illness, the failure of a planning 
commissioner to attend 3 or more regularly scheduled planning commission meetings in any 
calendar year constitutes nonfeasance in office.  
(c) Unless disqualified from voting under section 20-198, a planning commissioner’s failure to 
vote on a matter at a meeting the planning commissioner attends is malfeasance in office.  
(d) Repeated failures of a planning commissioner to review the agenda and other materials 
provided in advance of planning commission meetings is malfeasance in office.  
(e) In the absence of evidenced showing of violations of applicable laws, rules, regulations, 
orders policies, contract terms, or other legal obligations, a planning commissioner’s publicly 
stated refusal to accept or questions decisions of the planning commission, the city council, or 
city staff constitutes misfeasance in office.3 
(f) Repeated intentional actions or statements at planning commission meetings that are (i) 
out of order, (ii) disrespectful of other planning commissioners, city officers or staff, applicants, 
members of the public, or others, (iii) disruptive to the orderly conduct of meetings, or (iv) in 
violation of city policies or procedures, constitute mis- and malfeasance in office.  

Sec. 2-200. - Officers; meetings; voting; bylaws; recordkeeping; annual report. 
(1) The planning commission shall schedule at least one regular meeting each calendar month 
and hold that meeting unless (i) there is no business to be conducted at the meeting, (ii) the meeting 
is rescheduled to attain a quorum, (iii) the meeting is cancelled or rescheduled due to inclement 
weather or other circumstance impairing attendance or making it unsafe to attend. Special meetings 
may be called by the chairperson or any two planning commissioners. Unless approved by the 
mayor, the planning commission shall not schedule meetings at times that conflict with city council 
meetings. 
(2) Meetings shall be held in compliance and notice of meetings provided in accordance with the 
Open Meetings Act and may be held virtually or partially in-person and partially virtually as may be 
permitted under the Open Meetings Act and other applicable law. 
(3) Planning commission records shall comply with the Open Meetings Act and shall be maintained 
and be available to others as provided in the Freedom of Information Act.  
(4) At its first meeting in the month of July each year, the planning commission shall elect one 
planning commissioner (who may not be an ex officio member) to serve as its chairperson for a 1-
year term with opportunity for reelection. At that same meeting, the planning commission shall elect 
one planning commissioner to serve as secretary for a 1-year term with opportunity for reelection. 
(5) The planning commission shall adopt bylaws for the transaction of its business. 
(6) The planning commission shall make an annual written report to the city council concerning its 
operations and the status of planning activities, including recommendations for regarding actions 
for the city council related to planning and development. 
(7) A majority of the planning commissioners appointed and serving constitutes a quorum of the 
planning commission. Unless a greater vote is required by applicable law or a bylaw for any action 
(such a vote by 2/3 of the planning commission for approval of a master plan or an amendment to 
a master plan) an affirmative vote of the planning commission shall require a majority of the quorum 
that is present (or properly participating remotely). 

Sec. 2-201. – Employees; budget and expenditures.  
(1) The planning commission may include provisions in its bylaws for expenses of its members 
and employees for travel when engaged in the performance of activities authorized by the city 
council, including, but not limited to, attendance at conferences, workshops, educational and 
training programs, and meetings. Payment or reimbursement of such expenses must comply with 
city policies for travel expense payment and reimbursement and with the annual city budget. 
(2) After preparing the annual report required under subsection 2-200(6), the planning commission 
may prepare a detailed budget and submit it to the city council for approval or disapproval. The city 
council will annually appropriate funds for carrying out the purposes and functions permitted under 

 
3 A planning commissioner should report any such acts to the city manager, city attorney, or county prosecutor. 
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the MPEA from such funding sources that are available for such purposes and acceptable to the 
city council. 
(3) The planning commission may accept gifts for the exercise of its functions.4 All gifts of money 
shall be deposited with the city treasurer in a special non-reverting planning commission fund for 
expenditure by the planning commission for the purpose designated by the donor. The treasurer 
shall draw a warrant against the special non-reverting fund only upon receipt of a voucher signed 
by the chairperson and secretary of the planning commission and an order drawn by the city clerk. 
The expenditures of a planning commission, exclusive of gifts and grants, shall be within the 
amounts appropriated by the city council. 
(4) The city may employ a planning director and other personnel as the city manager and city 
council consider necessary, contract for services of planning and other technicians, and incur other 
expenses, within a budget authorized by the city council.  
(5) The planning commission may make use of maps, data, and other information and expert 
advice provided by appropriate federal, state, regional, county, and city officials, departments, and 
agencies. City officials, departments, and agencies shall make available public information for the 
use of the planning commissions and furnish such other technical assistance and advice as they 
may have for planning purposes. 

Sec. 2-202. – Master plan creation, adoption, and amendment.  
(1) The planning commission shall create a proposed master plan and any subplans, and 
extensions, revisions, and other amendments as required and provided for in the MPEA for 
consideration and adoption as provided in the MPEA. Approval of a proposed master plan and any 
subplans or amendments requires a 2/3 vote of the planning commissioners. The proposed master 
plan, subplan, or amendment shall then be submitted to the city council. 
(2) The city council shall approve or reject any proposed master plan, subplan, or amendment. If 
the city council rejects a proposed master plan, subplan, or amendment, it shall submit to the 
planning commission a statement of its objections. The planning commission shall consider the city 
council’s objections and revise the proposed master plan, subplan, or amendment to address the 
objections. By a 2/3 vote of the planning commission, the revised proposed master plan, subplan, 
or amendment may be resubmitted to the city council for its approval or rejection. This procedure 
shall be repeated as often as needed until the city council approves the proposed master plan, 
subplan, or amendment.  
(3) Upon final adoption of any master plan, subplans, or any amendments, the city clerk shall sign 
a statement of the city council’s approval in the inside front or back cover of the master plan, 
subplan, or amendment and the secretary of the planning commission shall submit and distribute 
the master plan, subplan, or amendment as provided in the MPEA. 

Sec. 2-203. – Annual capital improvement plan. 
(1) The planning commission is exempted from requirements in the MPEA to prepare an annual 
capital improvement program. The planning commission may recommend to the city manager 
programs for public structures and improvements and for their financing. 
(2) The city manager shall annually prepare a capital improvement program of public structures 
and improvements to be considered and adopted as part of the annual city budget. The annual 
capital improvements program of public structures and improvements shall show those public 
structures and improvements, in the general order of their priority, that in the city manager’s 
judgment will be needed or desirable and can be undertaken within the ensuing 6-year period 
based upon the city’s requirements for all types of public structures and improvements. Each city 
department with authority for public structures or improvements shall furnish the city manager with 
lists, plans, and estimates of time and cost of those public structures and improvements. 

Sec. 2-204. – Review and approval of capital projects. 

 
4 These will generally be gifts of funds or in-kind services such as a consultant willing to undertake a study or prepare a plan or report 
for no cost or a reduced cost. All gifts must be for the exercise of planning commission functions, not for activities outside those 
functions. For example, a gift of land or a gift for construction of a park are outside the planning commission’s functions because a 
planning commission cannot own land or construct improvements. Such activities are within the purview of the city as a whole and 
require consent of the city council or city manager, or are within the purview of other departments or offices such as the parks and 
recreation, public works, etc. 
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A street; square, park, playground, public way, ground, or other open space; or public building or 
other structure shall not be constructed or authorized for construction unless the city council first 
submits the location, character, and extent of the street, public way, open space, structure, or utility 
is first submitted to the planning commission for its approval or disapproval.5 The planning 
commission shall submit its reasons for disapproval to the city council. The city council may overrule 
the planning commission’s disapproval by a vote of not less than a majority of its members. If the 
planning commission fails to act within 35 days after submission of the proposal to the planning 
commission, it shall be considered approved by the planning commission. 

Sec. 2-205. – Additional powers and duties. 
(1) The planning commission shall serve as the city’s zoning commission and exercise other 
powers and undertake duties provided for planning commissions and zoning commissions in the 
MZEA and shall exercise the powers and undertake the duties as stated in the city’s zoning 
ordinance in chapter 90 of this Code. 
(2) The planning commission shall exercise such powers and undertake such duties as are 
provided for planning commissions in the Land Division Act and as are provided for the planning 
commission in the city’s subdivision ordinance in chapter 74 of this Code. 
(3) The planning commission may exercise such other powers and undertake such other duties as 
may be provided to it in the MPEA, other state statutes, other provisions of this Code, and as 
assigned or delegated by the city council.  
(4) The planning commission may also appoint committees of persons including planning 
commissioners or others to address particular matters. 

 Section 2. That this ordinance shall take effect on __________, 2021. 

I certify that this ordinance was adopted by the City of Wyoming at a regular session of the City Council 
held on ____________, 2021. 

 
            
Kelli A. VandenBerg       
Wyoming City Clerk       

 

Ordinance No. 15-21   

 

 
5 It expected this will be undertaken annually, perhaps at the same time as the planning commission’s annual report to the city council 
and well before the city council takes action on the city budget. The planning commission’s purview is limited. First, it is limited to new 
streets; squares, parks, playgrounds, public ways, grounds, or other open spaces; or public buildings or other structures. It does not 
include renovations, replacements, expansions, etc. Second, it is limited to those constructed by the city. It does not apply to 
improvements by other public entities and except for any zoning ordinance requirements it does not apply to private improvements. 
Third, planning commission review is limited to the broad concepts of location, character, and extent of the proposed improvements. 
It does not allow review of site layout, construction plans and specifications, or other project details. Finally, the city council may 
approve such projects even if the planning commission disapproves. City council approval of the budget for such projects will normally 
be considered as overruling any planning commission disapproval (though city council approval of a budget does not, in itself, 
constitute project approval). 



 

 
 
 
 
June 2, 2021 
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject:  Revisions to Division 4 – Planning Commission, of the Code of Ordinances   
 
Recommendation: To approve the subject request 
 
Dear Ms. VandenBerg,  
 
Proposed revisions to Division 4 – Planning Commission, of the Code of Ordinances were 
reviewed by the Wyoming Planning Commission at its regular meeting on May 18, 2021. The 
current division is out of date and not in compliance with the Michigan Planning Enabling Act 
(Act 33 of 2008) or reflective of current city practices. Planning staff worked with the City 
Attorney to perform a review of the current Division 4 and revise the division to bring it into 
compliance.  
 
The Planning Commission was asked to share with Council any feedback on the proposed 
changes. Following a discussion, the Commissioner’s unanimously shared with staff that they 
were not in support of the proposed sec. 2-197 revisions which permit for City Council to 
appoint one non-resident to serve on the Planning Commission. They expressed a belief that only 
residents should be permitted to serve the commission. The Planning and Enabling Act (Act 33 
of 2008) allows for municipalities to reserve the right to appoint a non-resident to the city’s 
Planning Commission. 
 
No other concerns were raised.  
 
Attached please find a detailed review of the Planning Commission discussion as well as the 
revised Division 4.  
 
 
Respectfully submitted,  
 

 
 
Nicole Hofert, Acting Director   
Department of Planning and Economic Development   
 
 



 

 
Cc:  Curtis Holt, City Manager 
        Scott Smith, City Attorney  
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Metro Health Village District A and recommend the same to the City Council. 
 
DeLange asked commissioners for discussion and questions.    
 
There was general discussion regarding Metro Health undergoing a Master Plan.  
 
A vote on the motion carried unanimously. 
 
 
AGENDA ITEM NO. 6 
 

Request to review Division 4 – Planning Commission, of the Code of Ordinances  
(Wyoming Planning). 

 
Hofert introduced the item and explained the current division is out of date and not in 
compliance with the MPEA or reflective of current city practices. Planning staff worked with the 
City Attorney to perform a review of the current Division 4 and revise the division to bring it 
into compliance. 
 
The Development Review Team recommends that Planning Commission review the 
Division 4-Planning Commission, Code of Ordinance revisions.  
 
Arnoys asked that Hofert clarify the quorum. Hofert explained that the number of individuals 
needed to obtain quorum has not changed, however what did change is that now vote totals are 
based only on those present and not inclusive of those absent.  
 
There was discussion regarding the change in the Code of Ordinances that allows a 
Commissioner who lives outside the City of Wyoming to be on the Planning Commission. 
 
By a unanimous unofficial vote Planning Commissioners are in agreement that Planning 
Commissioners should be required to be residents of the City of Wyoming to serve on the board. 
They were not in favor of allowing a non-resident to be appointed.  
 
There was conversation between Planning Commission members and Attorney Smith regarding 
reasons why Commissioners may be removed from the board.  
 
AGENDA ITEM NO. 7 
 

Request to review Chapter 74 – Subdivisions, of the Code of Ordinances  
(Wyoming Planning). 
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DIVISION 4. - PLANNING COMMISSION1 

Sec. 2-196. – Definitions. 
(1) The following definitions shall apply to terms used in this division. 

(a) Conflict of interest means the following for planning commissioners with respect to a 
specific matter pending before the planning commission. 

(1) The planning commissioner or a member of the planning commissioner’s household 
owns or has an ownership, leasehold, mortgage, land contract, option, purchase 
agreement, or other ownership, occupancy, financing or potential ownership interest in 
property that is the subject of the pending matter. 
(2) The planning commissioner or a member of the planning commissioner’s household 
is an officer of, has an 5% or greater ownership interest in, or is employed by an entity 
that owns or has an ownership, leasehold, mortgage, land contract, option, purchase 
agreement, or other ownership, occupancy, financing or potential ownership interest in 
property that is the subject of the pending matter. 
(3) The planning commissioner or a member of the planning commissioner’s household 
has been engaged by or works for an individual or entity engaged by an applicant for 
pending action by the planning commission for work related to the pending matter. 
(4) The planning commissioner or a member of the planning commissioner’s household 
is (i) an officer or director of a corporation, (ii) a member of limited liability entity, (iii) a 
partner in a partnership, or (iv) an owner of a 5% or greater interest in an entity engaged 
to provide services related to the sale, development, occupancy or use of property that is 
the subject of the pending matter. 
(5) The planning commissioner or a member of the planning commissioner’s household 
has been involved in a transaction that is contingent or dependent on the pending matter. 
(6) There is another situation in which the planning commissioner has a direct financial 
interest in the result of pending matter that is different from that of the general public or 
many others who are similarly situated.  

Conflict of interest does not include the following circumstances: 
(1) The planning commissioner owns or occupies property in the vicinity of property that 
is the subject of a pending matter. 
(2) The planning commissioner has some involvement in a similar or competing project. 
(3) The planning commissioner previously had an interest in the property that is the 
subject of the pending matter but has no current interest in that property and the project’s 
approval or development will not provide the planning commissioner any financial benefit 
due to that prior interest. For example, there is payment due to the planning 
commissioner conditioned on the project’s approval or development. 
(4) The planning commissioner previously had but does not currently have business 
interactions with the applicant or others involved in a pending matter. 
(5) The planning commissioner has relatives who have some involvement in a project or 
property that is the subject of a pending matter but who are not in the planning 
commissioner’s household.  
(6) The planning commissioner previously expressed views on certain types of projects, 
certain types of development, certain zoning ordinance provisions, parts of the master 
plan or other similar matters.2 

The city attorney may be consulted to render an opinion as to whether a conflict of interest 
exists under particular circumstances. 
(b) Freedom of Information Act means 1976 PA 442, MCL 15.231 et seq. and any successor 
statute. 

 
1 Footnotes provided in this ordinance are not part of the ordinance but to aid in its interpretation with explanations and with 
examples of how it may apply.  
2 However, if a planning commissioner has publicly made statement indicating what actions or positions the planning commissioner 
will take on certain matters (e.g., “I will never vote to approve …” or “I will never vote against …”) that indicate the planning 
commissioner has prejudged matters before considering the factual, legal, and planning issues involved in a specific matter, those 
statements may indicate the planning commissioner will not properly act in a legally required manner. That may be reason for 
removal under §2-199. 
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(c) Land Division Act means the land division act, 1967 PA 288, MCL 560.101 et seq. and 
any successor statute, and includes any state rules promulgated pursuant to that statute. 
(d) MPEA means the Michigan planning enabling act, 2008 PA 33, MCL 125.3801 et seq., 
and any successor statute. 
(e) MZEA means the Michigan zoning enabling act, 2006 PA 110, MCL 125.3101 et seq., 
and any successor statute. 
(f) Open Meetings Act means 1976 PA 267, MCL 15.261 et seq., and any successor statute. 

(2) Terms not defined in subsection (1) that are defined in the MPEA shall have the meanings 
provided in the MPEA. Other terms shall have the meanings provided in section 1-2 of this Code.  

Sec. 2-197. – Members, appointment, terms and compensation.  
(1) The planning commission shall consist of 9 planning commissioners appointed by the mayor 
and approved by a majority of the city council elected and serving. Except for one planning 
commissioner, all planning commissioners must be qualified electors of the city. The planning 
commissioner who is not a qualified elector of the city must be a qualified elector in another city, 
village or township. 

(a) Planning commission membership shall be representative of segments of the community, 
such as the economic, governmental, educational, and social development of the city, in 
accordance with the major interests as they exist in the city, such as natural resources, 
recreation, education, public health, government, transportation, industry, and commerce. 
(b) Planning commission membership shall also be representative of the entire territory of 
the city to the extent practicable. 
(c) An elected officer or employee of the city is not eligible to serve as a planning 
commissioner. 

(2) Except for those appointed to fill a vacancy, planning commissioners shall serve 3-year terms 
and shall hold office until their successor is appointed. Those appointed to fill a vacancy shall 
serve the remaining term of the vacant position. 
(3) Planning commissioners will receive compensation as provided by this article. 

Sec. 2-198. – Disclosure and conflict of interest procedure.  
(1) Before voting on any matter on which a planning commissioner is alleged to have or may be 
considered to have a conflict of interest, the planning commissioner shall disclose the potential 
conflict of interest to the planning commission.  
(2) The planning commissioner shall be disqualified from voting if either (i) the planning 
commissioner has a conflict of interest as defined in subsection 2-196(1)(a), or (ii) the planning 
commission by a majority vote with the abstention of the disclosing planning commissioner 
decides the planning commission is disqualified from voting. The planning commissioner, the 
chairperson of the planning commission, or city planner may seek an opinion from the city 
attorney to aid in actions to be considered or taken under this section. 

Sec. 2-199. – Removal. 
The city council may remove a planning commissioner for misfeasance, malfeasance, or 
nonfeasance in office upon written charges and after a public hearing.  

(a) Failure of a planning commissioner to disclose a potential conflict of interest as required 
by this section 2-199 constitutes malfeasance in office.  
(b) Unless a planning commissioner’s absence is excused for one or more meetings by the 
planning commission due to the planning commissioner’s illness, the failure of a planning 
commissioner to attend 3 or more regularly scheduled planning commission meetings in any 
calendar year constitutes nonfeasance in office.  
(c) Unless disqualified from voting under section 20-198, a planning commissioner’s failure 
to vote on a matter at a meeting the planning commissioner attends is malfeasance in office.  
(d) Repeated failures of a planning commissioner to review the agenda and other materials 
provided in advance of planning commission meetings is malfeasance in office.  
(e) In the absence of evidenced showing of violations of applicable laws, rules, regulations, 
orders policies, contract terms, or other legal obligations, a planning commissioner’s publicly 



DRAFT 

stated refusal to accept or questions decisions of the planning commission, the city council, 
or city staff constitutes misfeasance in office.3 
(f) Repeated intentional actions or statements at planning commission meetings that are (i) 
out of order, (ii) disrespectful of other planning commissioners, city officers or staff, 
applicants, members of the public, or others, (iii) disruptive to the orderly conduct of 
meetings, or (iv) in violation of city policies or procedures, constitute mis- and malfeasance in 
office.  

Sec. 2-200. - Officers; meetings; voting; bylaws; recordkeeping; annual report. 
(1) The planning commission shall schedule at least one regular meeting each calendar month 
and hold that meeting unless (i) there is no business to be conducted at the meeting, (ii) the 
meeting is rescheduled to attain a quorum, (iii) the meeting is cancelled or rescheduled due to 
inclement weather or other circumstance impairing attendance or making it unsafe to attend. 
Special meetings may be called by the chairperson or any two planning commissioners. Unless 
approved by the mayor, the planning commission shall not schedule meetings at times that 
conflict with city council meetings. 
(2) Meetings shall be held in compliance and notice of meetings provided in accordance with the 
Open Meetings Act and may be held virtually or partially in-person and partially virtually as may 
be permitted under the Open Meetings Act and other applicable law. 
(3) Planning commission records shall comply with the Open Meetings Act and shall be 
maintained and be available to others as provided in the Freedom of Information Act.  
(4) At its first meeting in the month of July each year, the planning commission shall elect one 
planning commissioner (who may not be an ex officio member) to serve as its chairperson for a 1-
year term with opportunity for reelection. At that same meeting, the planning commission shall 
elect one planning commissioner to serve as secretary for a 1-year term with opportunity for 
reelection. (5) The planning commission shall adopt bylaws for the transaction of its business. 
(6) The planning commission shall make an annual written report to the city council concerning 
its operations and the status of planning activities, including recommendations for regarding 
actions for the city council related to planning and development. 
(7) A majority of the planning commissioners appointed and serving constitutes a quorum of the 
planning commission. Unless a greater vote is required by applicable law or a bylaw for any 
action (such a vote by 2/3 of the planning commission for approval of a master plan or an 
amendment to a master plan) an affirmative vote of the planning commission shall require a 
majority of the quorum that is present (or properly participating remotely). 

Sec. 2-201. – Employees; budget and expenditures.  
(1) The planning commission may include provisions in its bylaws for expenses of its members 
and employees for travel when engaged in the performance of activities authorized by the city 
council, including, but not limited to, attendance at conferences, workshops, educational and 
training programs, and meetings. Payment or reimbursement of such expenses must comply with 
city policies for travel expense payment and reimbursement and with the annual city budget. 
(2) After preparing the annual report required under subsection 2-200(6), the planning 
commission may prepare a detailed budget and submit it to the city council for approval or 
disapproval. The city council will annually appropriate funds for carrying out the purposes and 
functions permitted under the MPEA from such funding sources that are available for such 
purposes and acceptable to the city council. 
(3) The planning commission may accept gifts for the exercise of its functions.4 All gifts of money 
shall be deposited with the city treasurer in a special non-reverting planning commission fund for 
expenditure by the planning commission for the purpose designated by the donor. The treasurer 

 
3 A planning commissioner should report any such acts to the city manager, city attorney, or county prosecutor. 
4 These will generally be gifts of funds or in-kind services such as a consultant willing to undertake a study or prepare a plan or 
report for no cost or a reduced cost. All gifts must be for the exercise of planning commission functions, not for activities outside 
those functions. For example, a gift of land or a gift for construction of a park are outside the planning commission’s functions 
because a planning commission cannot own land or construct improvements. Such activities are within the purview of the city as a 
whole and require consent of the city council or city manager, or are within the purview of other departments or offices such as the 
parks and recreation, public works, etc. 
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shall draw a warrant against the special non-reverting fund only upon receipt of a voucher signed 
by the chairperson and secretary of the planning commission and an order drawn by the city 
clerk. The expenditures of a planning commission, exclusive of gifts and grants, shall be within 
the amounts appropriated by the city council. 
(4) The city may employ a planning director and other personnel as the city manager and city 
council consider necessary, contract for services of planning and other technicians, and incur 
other expenses, within a budget authorized by the city council.  
(5) The planning commission may make use of maps, data, and other information and expert 
advice provided by appropriate federal, state, regional, county, and city officials, departments, 
and agencies. City officials, departments, and agencies shall make available public information 
for the use of the planning commissions and furnish such other technical assistance and advice 
as they may have for planning purposes. 

Sec. 2-202. – Master plan creation, adoption, and amendment.  
(1) The planning commission shall create a proposed master plan and any subplans, and 
extensions, revisions, and other amendments as required and provided for in the MPEA for 
consideration and adoption as provided in the MPEA. Approval of a proposed master plan and 
any subplans or amendments requires a 2/3 vote of the planning commissioners. The proposed 
master plan, subplan, or amendment shall then be submitted to the city council. 
(2) The city council shall approve or reject any proposed master plan, subplan, or amendment. If 
the city council rejects a proposed master plan, subplan, or amendment, it shall submit to the 
planning commission a statement of its objections. The planning commission shall consider the 
city council’s objections and revise the proposed master plan, subplan, or amendment to address 
the objections. By a 2/3 vote of the planning commission, the revised proposed master plan, 
subplan, or amendment may be resubmitted to the city council for its approval or rejection. This 
procedure shall be repeated as often as needed until the city council approves the proposed 
master plan, subplan, or amendment.  
(3) Upon final adoption of any master plan, subplans, or any amendments, the city clerk shall 
sign a statement of the city council’s approval in the inside front or back cover of the master plan, 
subplan, or amendment and the secretary of the planning commission shall submit and distribute 
the master plan, subplan, or amendment as provided in the MPEA. 

Sec. 2-203. – Annual capital improvement plan. 
(1) The planning commission is exempted from requirements in the MPEA to prepare an annual 
capital improvement program. The planning commission may recommend to the city manager 
programs for public structures and improvements and for their financing. 
(2) The city manager shall annually prepare a capital improvement program of public structures 
and improvements to be considered and adopted as part of the annual city budget. The annual 
capital improvements program of public structures and improvements shall show those public 
structures and improvements, in the general order of their priority, that in the city manager’s 
judgment will be needed or desirable and can be undertaken within the ensuing 6-year period 
based upon the city’s requirements for all types of public structures and improvements. Each city 
department with authority for public structures or improvements shall furnish the city manager 
with lists, plans, and estimates of time and cost of those public structures and improvements. 

Sec. 2-204. – Review and approval of capital projects. 
A street; square, park, playground, public way, ground, or other open space; or public building or 
other structure shall not be constructed or authorized for construction unless the city council first 
submits the location, character, and extent of the street, public way, open space, structure, or 
utility is first submitted to the planning commission for its approval or disapproval.5 The planning 

 
5 It expected this will be undertaken annually, perhaps at the same time as the planning commission’s annual report to the city 
council and well before the city council takes action on the city budget. The planning commission’s purview is limited. First, it is 
limited to new streets; squares, parks, playgrounds, public ways, grounds, or other open spaces; or public buildings or other 
structures. It does not include renovations, replacements, expansions, etc. Second, it is limited to those constructed by the city. It 
does not apply to improvements by other public entities and except for any zoning ordinance requirements it does not apply to 
private improvements. Third, planning commission review is limited to the broad concepts of location, character, and extent of the 
proposed improvements. It does not allow review of site layout, construction plans and specifications, or other project details. 
Finally, the city council may approve such projects even if the planning commission disapproves. City council approval of the budget 
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commission shall submit its reasons for disapproval to the city council. The city council may 
overrule the planning commission’s disapproval by a vote of not less than a majority of its 
members. If the planning commission fails to act within 35 days after submission of the proposal 
to the planning commission, it shall be considered approved by the planning commission. 

Sec. 2-205. – Additional powers and duties. 
(1) The planning commission shall serve as the city’s zoning commission and exercise other 
powers and undertake duties provided for planning commissions and zoning commissions in the 
MZEA and shall exercise the powers and undertake the duties as stated in the city’s zoning 
ordinance in chapter 90 of this Code. 
(2) The planning commission shall exercise such powers and undertake such duties as are 
provided for planning commissions in the Land Division Act and as are provided for the planning 
commission in the city’s subdivision ordinance in chapter 74 of this Code. 
(3) The planning commission may exercise such other powers and undertake such other duties 
as may be provided to it in the MPEA, other state statutes, other provisions of this Code, and as 
assigned or delegated by the city council.  
(4) The planning commission may also appoint committees of persons including planning 
commissioners or others to address particular matters. 

  

 
for such projects will normally be considered as overruling any planning commission disapproval (though city council approval of a 
budget does not, in itself, constitute project approval). 
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06.07.2021 

City Atty 

ORDINANCE NO. 16-21 

ORDINANCE TO AMEND CHAPTER 74 OF THE CODE OF ORDINANCES ENTITLED 
“SUBDIVISIONS” 

THE CITY OF WYOMING ORDAINS: 

 Section 1. That section chapter 74 of the Code of Ordinances of the City of Wyoming, Michigan, entitled 
“Subdivisions,” is amended to read as follows: 

Chapter 74 - SUBDIVISIONS 
ARTICLE I. - IN GENERAL 

Sec. 74-101. – Purpose and applicability.  
(1) This chapter is a city ordinance to carry out the provisions of the Land Division Act. It is intended 
to ensure plats and other divisions of land comply with the Land Division Act, the city’s ordinances, 
policies and standards, and other applicable requirements. It is further intended to ensure plats and 
structures within them (i) are developed and constructed and will function as planned and approved, 
(ii) provide needed and appropriate services and amenities, (iii) can be reasonably served with 
public utilities, rights-of-way and services, (iv) appropriately protect and enhance the environment, 
(v) are compatible with other uses, (vi) meet appropriate design and construction standards, and 
(vii) do not create or exacerbate conditions unduly detrimental to other property, land uses, or 
property occupants.  
(2) This chapter does not apply to platted lots recorded before June 20, 1978, except if they were 
further divided after that date.  
(3) This chapter applies to existing outlots.  

Sec. 74-102. - Definitions.  
(1) The following definitions apply to terms used in this chapter except where the context clearly 
indicates a different meaning:  

(a) AASHTO means the American Association of State Highway and Transportation Officials. 
(b) As-built plans means the construction plans for the plat revised to reflect all field changes 
and actual constructed measurements and locations.  
(c) Block means an area of land within a subdivision that is entirely bounded by streets, 
highways, or other ways intended for vehicular traffic, except alleys, or by the exterior boundary 
or boundaries of the subdivision.  
(d) Clear vision zone means that term as determined by the city engineer in accordance with 
the subdivision design standards, AASHTO standards and guidelines, and general civil 
engineering standards.  
(e) Commercial development means a planned commercial center providing building areas, 
parking areas, service areas, and areas for turning movement.  
(f) Developers’ requirements checklist means the list approved by the planning commission 
of items and information required to be submitted by a person pursuing a development or land 
use to the city planning department for review and approval of plats, plans, applications, and 
other requests. 
(g) Essential services means a public or municipal utility or any part or equipment thereof and 
any public building. A public utility building is included if it shelters any utility part or equipment.  
(h) Greenbelts or open space means a strip or parcel of land, privately restricted or publicly 
dedicated as open space.  
(i) Improvements means any (i) street improvements or grading for street improvements, (ii) 
utility pipes, wires, cable, valves, switches, antennae, pumps, transformers, conduit, basins, 
poles, lighting, or other equipment or facilities put in, on or under the land, and (iii) buildings or 
other structures constructed on or attached to the land. 
(j) Land Division Act means 1967 PA 288, MCL 560.101 et seq. and any statute replacing it. 
(k) Master plan means the city’s master plan, including all studies, maps, charts text, 
descriptions, and policy statements adopted by the city planning commission (and, perhaps 
approved by the City Council) in accordance with the MPEA. 
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(l) Motor vehicle means that term as defined in the Michigan Vehicle Code, 1957 PA 330, 
MCL 257.1 et seq. 
(m) MPEA means the Michigan planning enabling act, 2008 PA 33, MCL 125.3801 et seq. and 
any statute replacing it. 
(n) MZEA means the Michigan zoning enabling act, 2006 PA 110, MCL 125.3101 et seq. and 
any statute replacing it. 
(o) Plat means a map, drawing or chart which depicts the plan of the proposed subdivision of 
land.  
(p) Proprietor means that term as defined in the Land Division Act. 
(q) Public open space means land dedicated or reserved for use by the general public.  
(r) Public reservation means a portion of a subdivision which is set aside for public use, made 
available for public use or made available for public acquisition.  
(s) Public utility means any person or municipality authorized to furnish under regulation 
transportation, water, gas, electricity, telephone, steam, telegraph, sewage disposal or other 
utility to the public.  
(t) Public walkway means a public right-of-way designed and intended for pedestrian or multi-
modal (but not motor vehicle) access and use.  
(u) Reserve strip means a strip of land in a subdivision which extends across the end of a 
street proposed to be extended by future platting or a strip which extends along the length of a 
partial width street proposed by future platting to the minimum permissible width.  
(v) Right-of-way means land dedicated as a right-of-way.  
(w) Roadway means that portion of the road right-of-way measured between curb faces and, 
if there are no curbs, then the finished graded portion if graveled or hard-surfaced area, if they 
are paved.  
(x) Subdivision design standards mean the subdivision design standards approved by the 
planning commission in April 2021 as they may be amended or replaced. 
(y) Subdivision improvements means any improvements (i) required to comply with applicable 
law, including without limitation, this chapter, the subdivision design standards, or (ii) to be 
constructed or installed in accordance with a proposed plat. 
(z) Zoning ordinance means the chapter 90 of this Code. 

(2) For any other definitions, the definitions of the Land Division Act and the zoning ordinance will 
apply in that priority.  
(3) References to state or federal agencies shall include their successor agencies. 
(4) References to a city official by position includes that official’s designees and superiors. 
(5) References to organizations include any successor organizations. 

Sec. 74-102. - Authorization. 
(1) Whenever a city official is required or authorized by this chapter to take actions, that official is 
also authorized to seek the assistance of other city personnel, including elected and appointed 
officials, employees, volunteers, and members of boards and commissions. Accordingly, for 
example and not for limitation, when the city clerk or city planner are authorized to review 
preliminary plats or final plats prior to city council consideration, either of them may seek input and 
assistance from the planning commission, the development review team, or others if such 
assistance is provided within the time allowed prior to city council consideration. 
(2) For purposes of this chapter, the city planner will serve as a deputy city clerk. Therefore, 
whenever state law designated the city clerk as the city official with whom to file or submit 
documents under this chapter, the documents should, instead, be filed with the city planner and 
this chapter so states. When filed or submitted to the city planner, the city planner will promptly 
notify the city clerk of the date and approximate time they were received in the city planner’s office. 
If filed or submitted to the city clerk, the city clerk will promptly deliver them to the city planner noting 
the date and approximate time they were received in the city clerk’s office. 

ARTICLE II. – PLAT APPROVAL 
DIVISION 1. – BEFORE PRELIMINARY PLAT 

Sec. 74-211. - Subdivision procedure; preliminary review.  
(1) It is the responsibility of a proprietor to:  
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(a) Prepare preliminary and final plats complying with all applicable laws, rules and regulations 
including, for example and without limitation, applicable provisions of this Code such as the 
zoning ordinance, chapter 86 addressing utilities, chapter 38 addressing floodplain regulations, 
chapter 30 addressing environment, and chapter 10 addressing buildings, and the subdivision 
design standards.  
(2) Understand the relationship of the proposed subdivision with respect to major 
thoroughfares and plans for future widening of thoroughfares.  
(3) Comply with standards for sewage disposal, water supply, erosion control and drainage 
and flood control of the city and applicable county and state standards.  
(4) Comply with all requirements of the Land Division Act.  

(2) If requested by a proprietor, city staff will informally meet with the proprietor before a preliminary 
plat is prepared to explain the city’s procedures and standards in accordance with this chapter and 
with the provisions of the city land use plan and zoning ordinance that affects the area in which the 
proposed subdivision is located. 

Sec. 74-212. - Pre-preliminary plat.  
(1) A proprietor may submit a pre-preliminary plat to the city planner for the proprietor's information 
and review. 
(2) A pre-preliminary plat submitted under this section must include the following:  

(a) Preliminary lot layout including all lot dimensions.  
(b) Preliminary street layout including right-of-way dimensions.  
(c) Preliminary water main and sanitary sewer layout.  
(d) Preliminary storm sewer layout including outlet locations and detention methods.  
(e) Preliminary wetland determination.  
(f) Preliminary estimate of tree stands intended to be retained.  

(3) The city planner, city engineer and other city staff or consultants either the city engineer or city 
planner wishes to consult will informally review the pre-preliminary plat and other information 
provided by the proprietor and, following that review, the city planner will communicate to the 
proprietor city staff’s informal comments on the submitted information submitted and the city 
standards and procedures on which those comments are based or which may be applicable to the 
proposed plat.  

DIVISION 2. – PRELIMINARY PLAT – TENTATIVE APPROVAL 

Sec. 74-221. – Submitting preliminary plat for tentative approval. 
(1) The proprietor must file with the city planner 10 printed copies and one electronic copy (in an 
electronic format acceptable to the city) of the proposed preliminary plat containing the following 
items and other information listed in the developers' requirements checklist at least 30 days prior 
to the planning commission meeting at which that plat may be considered.  

(a) Proposed name of subdivision. To avoid confusion, the name must not duplicate or closely 
resemble the name of another subdivision or development in the county.  
(b) Legal description of the land to be platted, its area in acres and the name of the city and 
county. Boundaries of the subdivision must be depicted in a heavy solid line and described by 
metes and bounds.  
(c) Names, addresses, telephone (or cell) numbers, and e-mail addresses of the proprietor, 
the planner and designer engineer or surveyor who designed the subdivision layout.  
(d) The names of abutting subdivisions, layout of streets, indicating street names, right-of-way 
widths and connections with adjoining platted streets and locations of alleys, easements and 
public walkways and lot layouts.  
(e) A location map or vicinity sketch showing the relationship of the proposed plat to the 
surrounding area.  
(f) Existing land use and existing zoning of the land in the proposed subdivision and the 
abutting tracts and the names of owners of abutting property.  
(g) Drawing at scale of 100-feet to 1-inch or larger.  
(h) Date, cardinal points and north arrow.  
(i) A map of the entire area scheduled for development, including future streets if the proposed 
plat is a portion of a larger holding intended for subsequent development.  



SUBDIVISION ORD. MAY 2021 PAGE 4 OF 13 

(j) 6 copies of proposed covenants and deed restrictions, or a written statement that none are 
proposed.  
(k) Any provisions retaining and replacing trees in the overall plat. Any trees to be planted in 
rights-of-way or any other areas to be owned or controlled by the city must be approved by the 
city engineer prior to planting to ensure they will not interfere with safe use of the right-of-way, 
not damage or affect the useful life of any rights-of-way or utilities, and are otherwise of 
appropriate species and size and appropriately placed. 
(l) If common areas, such as medians, landscaped areas in traffic circles, entrance ways, 
community or recreation buildings, recreational property, dog walk areas, or other areas to be 
reserved for use of subdivision residents, copies of a plan showing how the area will be 
maintained must also be submitted. This will require provisions for a homeowners’ association 
able to require and collect payments from owners of subdivision lots. 
(m) Layout, number and dimension of lots, including front building setback lines.  
(n) Land intended to be dedicated or set aside for public use or for the common use of property 
owners in the subdivision showing location, width and purpose.  
(o) The exact location of all floodplain area and regulated wetlands areas.  
(p) Location of any existing and proposed sanitary sewers, water mains, storm drains and 
other underground facilities within or adjacent to the proposed subdivision, including the 
location and dimensions of proposed street systems and easements therefor.  
(q) Contours at two-foot intervals. Topography is to be based on USGS datum.  
(r) If the proposed subdivision will not be served by public water and sanitary sewer systems 
sufficient information to demonstrate that the soils, groundwater quality, lots sizes, building 
envelopes and other aspects of the land and proposed plat will meet all requirements for and 
there are not impediments to obtaining any needed permits or other approvals from state and 
county agencies having jurisdiction over private water supply and private wastewater disposal 
(normally septic) systems. Three copies of soil percolation test results certified by a registered 
professional engineer or registered land surveyor sufficient in number to be representative of 
the entire area in the proposed plat, and a minimum of one test per acre. If, by the construction 
plans for proposed improvements or otherwise, it is indicated that the grade of a lot will be 
altered in any substantial degree from its grade at the time the preliminary plat is submitted, 
the percolation tests must be made at the grade contemplated upon completion of those 
improvements or filling or excavation operations. If, however, a lot is to be filled, percolation 
tests must be submitted for the original and final grade.  
(s) A statement indicating the proposed use to which the subdivision will be put, along with a 
description of any type of residential buildings and number of dwelling units contemplated or 
the type of business or industry so as to reveal the effect of development on traffic, fire hazards, 
schools, public infrastructure, and population density. 

(2) If the proposed preliminary plat and information submitted with it fails to comply with the 
requirements in subsection (1), and that failure to comply with those requirements, in the 
reasonable judgment of the city planner (i) impairs the ability of city staff (when viewed in the context 
of other items submitted for the same planning commission agenda) to properly review the 
proposed preliminary plat and prepare an appropriate analysis for the planning commission, (ii) 
given past practices of or direction from the planning commission will result in denial of tentative 
approval of the proposed preliminary plat or postponement of consideration until the required 
information is provided, or (iii) is so deficient that the planning commission should deny tentative 
approval until all required information is provided, the city planner may refrain from placing the 
proposed preliminary plat on the agenda for planning commission consideration until the required 
information is provided within the time required under subsection (1) for a subsequent planning 
commission meeting. If the city planner makes such a determination, the city planner shall notify 
the proprietor in writing of that determination and the reasons for it. 

Sec. 74-222. – Tentative preliminary plat review and approval.  
(1) If a proposed preliminary plat and supporting information are submitted as provided in section 
74-221, the planning department shall place the proposed preliminary plat on the agenda of the 
next planning commission meeting and schedule a public hearing before the planning commission 
at that meeting.  
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(a) Notice of the date, time, and place of the public hearing shall be sent to the proprietor by 
regular mail or, if requested by the proprietor, by electronic mail, not less than 5 days before 
the hearing date.  
(b) Similar notice shall also be sent by regular mail to the owners of land immediately adjoining 
the proposed platted land and land within 600 feet of the proposed platted land not less than 5 
days before the hearing date. The names and addresses of the owners to be notified shall be 
those that appear on the most recent real property tax roll.  

(2) The planning commission shall review the proposed preliminary plat with any comments and 
other information from the city planning staff and comments and other information provided during 
the public hearing. If all conditions have been satisfactorily met, it shall recommend to city council 
tentative approval of the proposed preliminary plat or tentative approval of the proposed preliminary 
plat with conditions specified by the planning commission.  
(3) If the preliminary plat does not meet all requirements, the planning commission shall direct the 
city planner notify the proprietor of this fact in writing of the planning commission’s reasons for 
disapproval of the proposed preliminary plat and recommend to the city council disapproval of the 
proposed preliminary plat.  
(4) The planning commission’s recommendation shall be transmitted to the city council for its 
consideration as soon as reasonably possible after the public hearing.  
(5) The city council shall review the proposed preliminary plat and shall tentatively approve, 
tentatively approve with conditions, or disapprove the proposed preliminary plat. The city council 
shall note its tentative approval, its tentative approval with conditions, or its disapproval and 
reasons for disapproval on the proposed preliminary plat and return one copy to the proprietor. If 
the requirements and conditions of this code have been met, the city council shall grant tentative 
approval to the preliminary plat. Approval must be conditioned on the following, among any other 
conditions needed to ensure compliance with this chapter and the Land Division Act. 

(a) Prior to final plat approval and before occupancy of any part of the plat, the proprietor must 
enter a contract with the city for construction of all uncompleted required improvements and 
submit a performance bond to ensure the specified improvements are completed in accordance 
with the approved preliminary plat.  
(b) The proprietor must submit a grading plan before final approval of the proposed preliminary 
plat. 

(6) The city council shall take the action described in subsection (5)  
(a) Within 60 days after submission the proposed preliminary plat to the city planner as 
provided in section 74-221 if a pre-preliminary plat was submitted to and reviewed by city 
planner as provided in section 74-212.  
(b) Within 90 days after submission after submission the proposed preliminary plat to the clerk 
as provided in section 74-221 if no pre-preliminary plat was submitted to and reviewed by the 
city planner as provided in section 74-212.  

Sec. 74-223. - Tentative approval of preliminary plat – rights conferred.  
(1) Tentative approval of a proposed preliminary plat under this division shall confer upon the 
proprietor, for a period of 1-year, approval of lot sizes, lot orientation and street layout and 
application of the then-current requirements of this chapter and the subdivision design standards.  
(2) The tentative approval may be extended if the city council grants an extension after the 
proprietor’s written request for extension filed with the city planner that explains the reasons why it 
should be granted. 

DIVISION 3. - PRELIMINARY PLAT—FINAL APPROVAL 

Sec. 74-231. – Submitting preliminary plat for final approval. 
(1) After the city council tentatively approves the preliminary plat, the proprietor must submit the 
proposed preliminary plat to the following for their information, review, comment, and, if required 
by the Land Division Act, approval: 

(a) Kent County Drain Commissioner; 
(b) Michigan Department of Transportation; 
(c) Kent County Plat Board;  
(d) Michigan Department of the Environment, Great Lakes and Energy; 



SUBDIVISION ORD. MAY 2021 PAGE 6 OF 13 

(e) If the proposed subdivision will not be served by city water and sanitary sewer services, 
the Kent County Health Department; 
(f) All public utilities serving the area in the proposed plat; and 
(g) The superintendent of any K-12 public school district serving the area in the proposed plat. 

(2) After the proposed preliminary plat is approved or is approved with conditions by any of the 
officials or agencies whose approval is required under subsection (1) and the Land Division Act, 
the proprietor must: 

(a) File with the city planner a list of all officials and agencies listed in subsection (1) to which 
the proposed preliminary plat was submitted as required in sections 113 – 119 of the Land 
Division Act. 
(b) File with the city planner copies of the written approvals of each of the officials or agencies 
whose approval is required under subsection (1) and the Land Division Act. 

Sec. 74-232. – Procedure for final approval of preliminary plat.  
(1) After the proprietor files the information required under subsection 74-231(2), at its next 
meeting or within 20 days, the city council will consider final approval of the proposed preliminary 
plat. 
(2) The city council shall finally approve the proposed preliminary plat if the proprietor met all 
conditions for approval that were stated in the tentative approval of the proposed preliminary plat. 
(3) If the proposed preliminary plat failed to meet any of the requirements or conditions for 
approval, the city council may reject the proposed preliminary plat and state the reasons for its 
rejection. 
(4) The city council shall instruct the city clerk to notify in writing the proprietor of the final approval 
or rejection of the proposed preliminary plat together with the reasons for any rejection and instruct 
the clerk to note all proceedings in the minutes of the city council meeting which shall be open for 
inspection. 

Sec. 74-233. – Final approval of preliminary plat – rights conferred.  
(1) Final approval of the preliminary plat under this article shall confer upon the proprietor for a 
period of 2 years from date of approval, the conditional right that the general terms and conditions 
under which preliminary plat approval was granted will not be changed.  
(2) The 2-year period may be extended if applied for by the proprietor and granted by the city 
council in writing. Written notice of the extension shall be sent by the city council to the other 
approving authorities.  
(3) All approvals of a preliminary plat will expire upon the expiration of the 2-year period and any 
granted extension. 
(4) A proposed final plat will not be accepted after the expiration date of the approved preliminary 
plat. 

DIVISION 4. - FINAL PLAT 

Sec. 74-241. - Survey and true plat submission.  
(1) After final approval of the preliminary plat and before the expiration of that approval, the 
proprietor shall obtain a survey and true plat meeting all requirements of the Land Division Act, this 
chapter, the zoning ordinance, chapter 86 of this Code addressing utilities, chapter 38 of this Code 
addressing floodplain regulations, chapter 30 of this Code addressing environment, chapter 10 of 
this Code addressing buildings, the subdivision design standards, and rules promulgated by the 
Michigan Office of Land Survey and Remonumentation.  
(2) After final approval of the preliminary plat and before the expiration of that approval, the 
proprietor must submit to the city planner: 

(a) A copy of the survey;  
(b) A copy of the true plat;  
(c) Written proof of payment of fees required by sections 241 and 246 of the Land Division 
Act;  
(d) The proprietor’s certificate as required by the Land Division Act and rules promulgated by 
the Michigan Office of Land Survey and Remonumentation;  
(e) A copy of all other certificates required by the Land Division Act to be obtained or submitted 
before city council consideration;  
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(f) If city water and/or city sanitary sewer service is not being provided, copies of the 
preliminary plat approved by the Kent County Health Department and associated approval 
letter(s);  
(g) Copies of receipts showing payment of all fees, charges and other amounts to be paid for 
any utility services or lines to be installed within the subdivision;  
(h) Binding contracts, any required state or locally issued construction permits or other 
approvals, and performance bonds, letters of credit or other assurance in a form and substance 
acceptable to the city attorney, for all public improvements within the subdivision that are not 
fully completed at the time of submission of the final true plat and survey (for example, water 
system improvements that are ready for connection, sanitary sewer system improvements that 
are ready for connection, street lights that are functioning, streets and sidewalks, curbs and 
gutters, pathways, common amenities, signage, natural gas and electric utilities, 
telecommunications lines and conduit);  
(i) Copies of any contract(s) required to address storm water drainage in the subdivision 
together with performance bonds, letters of credit or other assurance in a form and substance 
acceptable to the city attorney if the needed storm water drainage improvements have not yet 
been constructed; 
(j) Copies of any covenants and deed restrictions; 
(k) Written arrangements in a form and substance acceptable to the city attorney for the 
maintenance of any retention basins, including, if needed, provisions for special assessments, 
as provided in the Land Division Act;  
(l) Written documents for the establishment of a homeowners’ association or other means of 
collecting needing funding for and governance of any activities needed to maintain any 
common areas, amenities or other items;  
(m) A copy of any recorded easements and releases of easements to the extent they are 
needed, 
(n) A copy of any floodplain restrictions; and 
(o) An abstract of title certified to the date of the proprietor’s certificate or a policy of title 
insurance currently in force covering all the land in the proposed subdivision to demonstrate 
that the proper persons have signed the proposed final plat. 

Sec. 74-242. – City council consideration of proposed final plat.  
(1) At the next city council meeting following the submission of the materials required in subsection 
74-241(2) or at another regular or special city council meeting called within 20 days following the 
submission of the materials required in subsection 74-241(2), the city council must do one of the 
following: 

(a) If it conforms to the requirements of this chapter, approve the proposed final plat and 
instruct the city clerk to (i) inform the proprietor of the city council approval, and (ii) certify the 
city council’s approval in accordance with this chapter and with the Land Division Act and rules 
promulgated by the Michigan Office of Land Survey and Remonumentation; or 
(b) If it does not conform to the requirements of this chapter, reject the proposed final plat and 
instruct the city clerk or city planner to notify the proprietor in writing stating the reasons for the 
rejection and instruct the city planner to return the proposed final plat to the proprietor. 

(2) All proceedings regarding city council consideration of the proposed final plat must be recorded 
in the minutes of the city council meeting and the city planner or city clerk must send a copy of the 
minutes to the Kent County plat board. 

Sec. 74-243. – City clerk certification of final plat. 
(1) The certificate issued by the city clerk for a final plat approved by the city council pursuant to 
section 74-242 must comply with the Land Division Act and rules promulgated by the Michigan 
Office of Land Survey and Remonumentation and must, at a minimum: 

(a) State the date of the meeting at which the city council approved the final plat; 
(b) State the date the certificate was signed by the city clerk; 
(c) Include a statement that the final plat was reviewed by the city council and by the city 
planner, who the city council authorized to review the final plat, and that the final plat complies 
with all applicable provisions of the Land Division Act and city requirements; 
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(d) If Kent County Health Department review and approval of the preliminary plat was required 
(because city water and/or city sanitary sewer service will not be provided to all lots in the 
subdivision), a statement that the Kent County Health Department approved and the date of its 
approval. 
(e) If city water and city sanitary sewer service will be provided for all lots in the subdivision 
and if, therefore, the minimum lot widths and areas provided in the Land Division Act are not 
applicable due to applicable city lot width and area requirements in this chapter, the subdivision 
design standards, and the zoning ordinance, the certificate shall so state and also attest that 
the city has legally adopted those city lot width and area requirements; and 
(f) State that the final plat complies with the requirements of section 192 of the Land Division 
Act by providing adequate storm water facilities within the lands in the subdivision or by other 
means acceptable to the city and that if such facilities were not completed at the time the city 
council approved the final plat, contracts and financial assurance mechanisms are in place to 
ensure their completion prior to occupancy of the subdivision. 

(2) The city planner, city engineer, and city attorney must review and approve the certificate before 
the city clerk signs. 

DIVISION 5. – BUILDING AND FINANCIAL ASSURANCE 

Sec. 74-251. – Building and occupancy prior to completion of all improvements. 
(1) Except as provided in subsections (2), (3) or (4), no houses, other buildings, other structures, 
or other private improvements will be built on any subdivision lot until final plat approval is obtained 
and until all streets, curbs, gutters, storm water facilities, city water, city sanitary sewer, electric 
power, natural gas, telecommunications, street lighting, street signage and other required utilities 
and improvements (i) have been constructed and installed, (ii) passed any required testing, (iii) 
accepted by city officials and/or appropriate utility representatives as complying with the approved 
final plat and all other applicable requirements, (iv) with required “as-built” drawings filed as 
required, and (v) with all required fees, charges and other amounts fully paid to the city and any 
other utilities and approving authorities. Building permits and occupancy permits must not be issued 
until the conditions of this section are met, the lots are not buildable lots. 
(2) As an exception to the requirements of subsection (1), after final approval of the preliminary 
plat, the proprietor may obtain building permits for up to 3 model homes if the following 
requirements are met. 

(a) The city planner, city fire marshal, city engineer and city attorney agree that streets, utilities 
and other infrastructure construction has progressed to a point that the lots on which the model 
homes are to be built are reasonably accessible to emergency vehicles and emergency 
personnel and water is sufficiently accessible for firefighting on those lots. 
(b) The nearest points on lots on which the model homes are to be built are located within 300 
feet of an existing improved street as measured along proposed subdivision streets to the 
model home lots. 
(c) The proprietor acknowledges and consents in writing in a form and substance acceptable 
to the city attorney that no occupancy permit will be issued for the model homes until final plat 
approval is obtained and all conditions in subsection (1) are met. 

(3) As an exception to the requirements of subsection (1), after final plat approval but before all 
other requirements of subsection (1) are met, the proprietor may obtain building permits for homes 
if the following requirements are met. 

(a) The city planner, city fire marshal, city engineer and city attorney agree that streets, utilities 
and other infrastructure construction has progressed to a point that the lots on which the homes 
are to be built are reasonably accessible to emergency vehicles and emergency personnel and 
water is sufficiently accessible for firefighting on those lots. 
(b) The nearest points on lots on which the homes are to be built are located within 300 feet 
of an existing improved street as measured along proposed subdivision streets to the model 
home lots. 
(c) The city planner, city fire marshal, city engineer and city attorney agree that binding 
contracts, approved plans, issued permits, and financial assurance will ensure completion of 
the other requirements in subsection (1) within the earlier of 120 days or November 1 of the 
year in which building permits are issued. 
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(d) The proprietor acknowledges and consents in writing in a form and substance acceptable 
to the city attorney that no occupancy permit will be issued for the homes until all conditions in 
subsection (1) are met. 
(e) The city’s registered building official approves the building plans. 

(4) As an exception to the requirements of subsection (1), after final plat approval but before all 
other requirements of subsection (1) are met, the proprietor may obtain building permits for 
construction and installation of common amenities such as clubhouses, community centers, 
recreational facilities, swimming pools, playgrounds, dog parks and similar facilities, but not offices, 
sales facilities, storage areas, equipment or tool areas, sleeping or break facilities, if the following 
requirements are met. 

(a) The city planner, city fire marshal, city engineer and city attorney agree that streets, utilities 
and other infrastructure construction has progressed to a point that the areas on which the 
common amenities are to be built are reasonably accessible to emergency vehicles and 
emergency personnel and water is sufficiently accessible for firefighting on those lots. 
(b) The nearest points of the areas on which the pools or building amenities are to be built are 
located within 300 feet of an existing improved street as measured along proposed subdivision 
streets to the areas on which the common amenities are to be built. 
(c) The city planner, city fire marshal, city engineer and city attorney agree that binding 
contracts, approved plans, issued permits, and financial assurance will ensure completion of 
the other requirements in subsection (1) within the earlier of 120 days or November 1 of the 
year in which building permits are issued. 
(d) The proprietor enters into a contract with the city in a form and substance acceptable to 
the city attorney stating what is to be built, the dates on which construction will be begin and 
be completed, and any other terms and conditions to reasonably ensure compliance with this 
section and the remainder of this chapter. 
(e) The proprietor acknowledges and consents in writing in a form and substance acceptable 
to the city attorney that no occupancy permit will be issued for the common amenities until all 
conditions in subsection (1) are met. 
(f) The city’s registered building official approves the building plans. 

(5) The exceptions provided in subsections (2), (3) and (4) will not apply to and may not be used 
(i) by a proprietor who is in default to the city, (ii) by a proprietor who has previously failed to comply 
with requirements of this chapter, (iii) for any plat for which previous violations of this chapter have 
occurred, (iv) by a proprietor who has previously not timely paid (that is, before the date on which 
they can no longer be paid without interest, penalties, late payment fees, risks of shutoff or 
discontinuance of service, or overdue notices) amounts due and owning the city, (v) by any 
nuisance business as defined in chapter 14 of this code, or (vi) in relation to any other plat if, in the 
judgment of the the city manager and city attorney based on experience with the proprietor or the 
plat that the risk of incompletion cannot be reasonably addressed. For purposes of this subsection, 
if it is an entity, “proprietor” includes the directors, officers, managers, owners, partners, key 
employees, members, and other individuals or entities affiliated with that entity. 

Sec. 74-252. – Financial assurance requirements. 
Whenever this chapter requires or allows a performance guarantee or other financial assurance 
the following shall apply: 
(a) It may be in a form of a cash deposit, irrevocable letter of credit, performance bond or other 
form provided the form and substance of that assurance and any accompanying contracts, terms 
or conditions are acceptable to the city attorney. 
(b) It will provide that the amounts held (if a cash deposit) or the amounts obligated will be rebated 
or decline equal in ratio to the completion of the work it is assuring. 
(c) It must be accompanied by (i) final approved plans and specifications, (ii) issued permits and 
other required approvals, (iii) proofs of payments of any needed fees, charges, or other amounts, 
and (iv) binding construction or installation contracts that state the starting and completion dates 
as needed to ensure to the reasonable satisfaction of the city planner, city engineer and city 
attorney that the work will be completed by a date certain. With the consent of the city manager, 
city planner, city engineer, and city attorney the city may enter into a contract with the proprietor 
that provides a timetable for final approval of plans and specifications, issuance of permits and 
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other approvals, and entering into construction permits that results in payment of liquidated 
damages  
(d) The proprietor must acknowledge and consent in writing that no certificate of occupancy will 
be granted for any building or other improvement until all requirements of this chapter are met, 
including, without limitation, until all improvements for which financial assurance has been provided 
are completed, all accompanying fees and other charges and costs paid, the improvements are 
accepted by the city or other accepting persons, and as-built drawings are filed as required. 

ARTICLE III. – SUBDIVISION DESIGN STANDARDS 

Sec. 74-301. – Infrastructure design standards.  
All (i) streets, alleys and roadways, (ii) pedestrian or nonmotorized ways, (ii) sidewalks, (iii) city 
water and sanitary sewer lines and facilities, including without limitation, fire hydrants, (iv) curbs 
and gutters, (v) storm sewers and other storm water facilities, (vi) street lights, (vii) private utilities, 
including without limitation, any piping and conduit, and (viii) other required improvements in any 
subdivision shall be designed and constructed in accordance with the city’s current subdivision 
design standards of the city approved by the planning commission and with any engineering 
standards established by the city engineer. 

Sec. 74-302. - Lot requirements.  
(1) General requirement. The size, shape, and orientation of lots must be appropriate for the 
location of the subdivision as well as for the type of development and use. Residential lots must be 
of a size to (i) enable construction of housing types generally conforming to and compatible with 
contiguous development, (ii) provide side yards for desirable access, light, air, privacy and safety 
(safety includes, without limitation, accessibility for emergency personnel and distancing to comply 
with applicable codes, (iii) provide for setbacks from the street line, and (iv) allow sufficient space 
for household purposes.  

(a) Access. All lots must abut by their full frontage on a properly dedicated street. Lots, other 
than corner lots, must not front on two streets, except when the planning commission 
determines that lots backing up to a major thoroughfare without curb-cuts on that major 
thoroughfare are appropriate to address public safety concerns, minimize noise for residents, 
serve as a visual buffer, enhance privacy for residents, or other reason that enhances the public 
health, safety or general welfare.  
(b) Width. The minimum width of any residential lot must comply with existing zoning 
requirements for the zoning district in which the lot is located.  
(c) Depth. Lots must be comply with applicable (i) state laws, rules and regulations, (ii) zoning 
ordinance requirements, and (iii) subdivision standards.  
(d) Area. The lot area must comply with the zoning ordinance requirements for the zoning 
district in which the lot is located.  
(e) Corner lots. Corner lots must be 20 feet greater in width to allow building setback 
compliance for both the front and side street lines.  
(f) Backup lots. Lots must be comply with applicable (i) state laws, rules and regulations, (ii) 
zoning ordinance requirements, and (iii) subdivision standards. 
(g) Industrial or commercial lots. Lots must be comply with applicable (i) state laws, rules and 
regulations, (ii) zoning ordinance requirements, and (iii) subdivision standards. 
(h) Lot division or split. Once the city has tentatively approved a preliminary plat, no lot splits 
will be allowed within that plat until after final plat approval and recording.  
(i) Building and setback lines. Building and setback lines for a lot must conform to the zoning 
ordinance requirements for lots within its zoning district.  
(j) Side lot lines. Side lot lines must be arranged in relation to one another so building width 
of the lot will not be reduced to unusable proportions at either the front or rear setback lines. 
Lot boundaries along its sides and rear must be straight lines.  

(b) Uninhabitable areas. Lands that due to topography, flood conditions, wetlands, soil conditions, 
inaccessibility, lack of infrastructure or services, proximity to utility lines or other hazards, or another 
reason, either (i) the planning commission determines are uninhabitable, or (ii) that are 
uninhabitable under applicable laws, rules, or regulations, must not be platted for residential 
purposes, or for other uses that could, in the judgment of the planning commission, increase risks 
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to public health, safety or welfare; adjacent property; the environment; or  flooding. Such lands 
within a proposed subdivision must be set aside for other uses, such as recreational use or open 
space.  
(c) Future arrangements. If parcels of land are subdivided into unusually large lots (such as when 
large lots are required for septic tanks), if feasible, the parcels must be arranged to allow for re-
subdividing into smaller parcels in a logical fashion.  

Sec. 74-303. - Block requirements.  
The size and shape of blocks must be appropriate for the types of lots and land uses. Blocks must 
be designed to provide good lot orientation, topography, safe street design, and economical use of 
the land, and may be bounded by streets, railroad right-of-way, waterway or other definite barrier.  

(a) Length. The length of blocks between intersecting streets must be not less than 500 feet 
nor more than 1,250 feet unless greater or smaller dimensions are required or accepted by the 
planning commission during preliminary plat review to address safety, environmental, access, 
infrastructure, topographical, or other concerns.  
(b) Width. A block must provide two tiers of lots and must be at least 240 feet wide, except 
where lots in the block back up to a major thoroughfare, natural feature or subdivision 
boundary.  
(c) Nonresidential blocks. Blocks with lots intended for nonresidential uses must be designed 
for those nonresidential uses and must provide for off-street parking and loading to comply with 
zoning ordinance requirements.  
(d) Block frontage. Block frontage means the portion of the block abutting one side of a street 
between the two nearest intersecting or intercepting streets, or between the nearest 
intersecting or intercepting street and railroad right-of-way, waterway, or other, natural 
topographic boundary.  

Sec. 74-304. - Other planning requirements.  
(1) Modification of intended use. If property proposed for subdividing is intended for land use 
different than allowed in its current zoning district, that intended use must be identified in an 
application for rezoning or in a separate statement filed with the city planner. The proposed use 
and other aspects of the proposed subdivision must conform with objectives of the master plan to 
ensure general uniformity of land uses within blocks and neighborhoods.  
(2) Use conformance. Land use and area restrictions must comply with this chapter, the zoning 
ordinance chapter 86 of this Code addressing utilities, chapter 38 of this Code addressing floodplain 
regulations, chapter 30 of this Code addressing environment, chapter 10 of this Code addressing 
buildings, the subdivision design standards, and rules promulgated by the Michigan Office of Land 
Survey and Remonumentation.  
(3) Commercial or industrial modification. If a variance from the requirements of this article or the 
subdivision design standards is needed for commercial or industrial development in a proposed 
subdivision it must be sought before initiating the platting process in accordance with article IV. Any 
variance request must be specifically written for particular commercial or industrial developments, 
including shopping districts, wholesaling areas and planned industrial districts and must provide for 
reasonably needed off-street parking, buffering, loading areas and traffic circulation.  
(4) Areas subject to flooding. Areas subject to flooding, subject to inundation by stormwater, within 
the floodplain of a river, stream, creek, or lake, or with inadequate drainage, shall not be platted for 
any use that would increase risks to persons or property or adversely affect the environment or 
might otherwise adversely affect the public health, safety or general welfare. If the planning 
commission determines a flooding problem exists, it must reject all or part of the proposed plat lying 
within the floodplain or area subject to flooding except to the extent it remains as open space not 
included in any lot on which any structures will be built. Areas of land lying within a floodplain will 
require compliance with the Land Division Act and review by state agencies. The proprietor must 
provide a site plan prepared by professional engineer demonstrating that a change in the 
topography will eliminate flooding, will not aggravate the flood hazard beyond the limits of the plat, 
and will comply with all applicable legal requirements for flood plains, flood zones, wetlands, and 
any related requirements.  
(6) Open spaces. Dedication of planting strips or open spaces may be required by the planning 
commission in areas where desirable to separate and buffer residences from adjacent commercial 
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developments, highways, streets, railroads, or an obnoxious use. Such strips shall be a minimum 
of 20 feet wide and shall not be a part of the normal roadway right-of-way or utility easement.  
(7) Public reserve strips. A one-foot reserve may be required to be placed at the end of dead-end 
streets which terminate at subdivision boundaries and between half-streets. These reserves must 
be separately deeded in fee simple to the city for future street purposes.  
(8) Protection of trees and other natural features. Due regard must be shown for natural features, 
such as large trees, exceptionally fine groves of trees, watercourses, scenic points, historic spots 
and similar community assets which, if preserved, will add attractiveness and value to the 
subdivision. Earth moving and removal of trees prior to plat review by the city is strongly 
discouraged. Trees should be retained within the plat wherever practical.  

ARTICLE IV. – DIVISION AND COMBINATION OF PLATTED LOTS 

Sec. 74-501. – Prohibition during platting.  
A platted lot may not be divided until final plat approval is granted and the plat has been recorded. 

Sec. 74-502. – When division is allowed. 
(1) Splitting of platted lots must comply with the following: 

(a) Division of a platted lot must comply with the Land Division Act. If the numbers of lot 
divisions exceed those permitted by the Land Division Act, not more divisions will be allowed 
without additional platting. If, under the Land Division Act, the manner of the proposed lot 
division or of the proposed lot division in connection with other actions requires a plat 
amendment, replat or other procedure, the division will be allowed only in accordance with that 
procedure.  
(b) No division of a platted lot or parcel will be made which creates a parcel of land without 
reasonable access to a public street or dedicated right-of-way.  
(c) No division of a platted lot or parcel will be made which creates a lot that is unbuildable or 
nonconforming under the zoning ordinance unless the zoning board of appeals has first granted 
a nonuse variance making it buildable and allowing the nonconformity.  
(d) No division of a platted lot or parcel will be made if the resulting parcels cannot be served 
by city water and sewer service unless the Kent County Health Department has approved the 
lots for the use of wells for potable water supply and for a septic system for wastewater 
disposal. 

(2) No division of a platted lot or parcel will be permitted while there remain unpaid real estate 
taxes on the lot or parcel or unpaid bills for city water or city sanitary sewer service to that parcel. 

Sec. 74-503. – Lot split procedure. 
(1) A person wishing to divide a platted lot, outlot or other parcel of land in a recorded plat within 
the city must file a written application with the city assessor that: 

(a) Is signed by all parties in interest and includes the legal description of the current parcel 
and of the parcels resulting from the division.  
(b) Is accompanied by two plans showing dimensions of the parcels resulting from the 
proposed division. The city assessor may require the plan to be prepared by a registered land 
surveyor when, in the city assessor’s judgment, the proposed courses and measurements may 
be difficult to verify and ascertain.  
(c) Is accompanied by (i) the appropriate fee(s) for all parcels resulting from the division, (ii) a 
written statement from the city treasurer showing there are no payments due to the city for due 
and payable property taxes, special assessments, water bills, or sanitary sewer bills, and (iii) 
certification from the county treasurer that all due and payable property taxes against the 
property have been paid. If there are outstanding special assessments against a parcel 
proposed for splitting the allocation of that special assessment balance against the resulting 
parcels must be approved in a written agreement with the city treasurer.  

(2) The city assessor shall verify with the city planner that the resulting parcels will have the 
required street frontage and will comply with the zoning ordinance or that an appropriate variance 
has been granted. The city assessor shall also verify with the city engineer that the resulting lots 
can be served by city water and city sanitary sewer services or that the Kent County Health 
Department has issued appropriate approvals. 
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(3) If the proposed lot division meets the requirements of this article, the city assessor shall 
approve the division and appropriately document that approval on the application and in city 
records. 

Sec. 74-503. – Lot combination procedure. 

(1) A platted lot can be combined with one or more other platted lots, outlots, or other parcels of 
land only if (i) all of the property to be included in the combined parcel is owned by the same 
person(s), (ii) all of the property is contiguous, (iii) all the property is in the same school district, and 
(iv) it will not result in a situation in which only a part of the resulting parcel is subject to the capture 
of tax increment revenues or only part of the resulting parcel is subject to a tax abatement or tax 
exemption. Parcels separated by a public or private road or other right-of-way are not contiguous 
for purposes of this section. If a street vacation or elimination of a private road or right-of-way are 
needed to provide contiguity, those steps must be taken before application is made. If a plat 
amendment is needed, that must also occur before application is made. 
(2) A person wishing to combine one or more other platted lots, outlots, or other parcels of land 
must file a written application with the city assessor that:  

(a) Is signed by all parties in interest and includes the legal description of the current parcel 
and of the parcels resulting from the division.  
(b) Is accompanied by two plans showing dimensions of the parcel resulting from the proposed 
combination. The city assessor may require the plan to be prepared by a registered land 
surveyor when, in the city assessor’s judgment, the proposed courses and measurements may 
be difficult to verify and ascertain.  
(c) Is accompanied by a certificate from the city treasurer showing that the appropriate fee has 
been paid for all of the parcels proposed for combination and certifying that real property taxes, 
and city water and sanitary sewer bills have been paid for the lot(s). If there are outstanding 
special assessments against any of the parcels to be combined, the property owner must 
acknowledge in writing with the city treasurer the total outstanding balance of the special 
assessments and that the lot combination will not reduce the any obligation to pay that total 
balance. 

(3) The city assessor shall verify with the city planner that the resulting parcels will have the 
required street frontage and will comply with the zoning ordinance or that an appropriate variance 
has been granted. The city assessor shall also verify with the city engineer that (i) the resulting lot 
can be served by city water and city sanitary sewer services and the city will continue to have 
adequate access to valves and cleanouts and other service needs, or (ii) the Kent County Health 
Department has issued appropriate approvals. If the combination of lots will increase the length of 
the service leads or result in other conditions that alter responsibilities for the service leads, the city 
shall advise the applicant. 
(4) If the proposed lot combination meets the requirements of this article, the city assessor shall 
approve the division and appropriately document that approval on the application and in city 
records. Any needed or desired plat amendment will be the responsibility of the property owner. 

 Section 2. That this ordinance shall take effect on ________, 2021. 

I certify that this ordinance was adopted by the City of Wyoming at a regular session of the City Council 

held on ____________, 2021. 

 

            
Kelli A. VandenBerg 
Wyoming City Clerk 

Ordinance No. 16-21 



 

 
 
 
 
June 2, 2021 
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject:  Revisions to Chapter 74 – Subdivisions, of the Code of Ordinances   
 
Recommendation: To approve the subject request 
 
Dear Ms. VandenBerg,  
 
Proposed revisions to Chapter 74- Subdivisions, of the Code of Ordinances were reviewed by the 
Wyoming Planning Commission at its regular meeting on May 18, 2021. The current chapter is 
out of date and not in compliance with state law. Specifically, it refers to the Subdivision Control 
Act and its procedures and not the current Land Division Act. Planning staff worked with the 
City Attorney to perform a review of the current Chapter 74 and revise the chapter to bring it into 
compliance. Notable changes include revisions to the plat approval process procedure which now 
align with the requirements of the Land Division Act.  
 
The Planning Commission was asked to share with Council any feedback on the proposed 
changes. There was general discussion about the platting process and recent changes to state law.  
 
No concerns were raised.  
 
Attached please find a detailed review of the Planning Commission discussion as well as the 
revised Chapter 74.  
 
 
Respectfully submitted,  
 

 
 
Nicole Hofert, Acting Director   
Department of Planning and Economic Development   
 
 
Cc:  Curtis Holt, City Manager 
        Scott Smith, City Attorney  
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Metro Health Village District A and recommend the same to the City Council. 
 
DeLange asked commissioners for discussion and questions.    
 
There was general discussion regarding Metro Health undergoing a Master Plan.  
 
A vote on the motion carried unanimously. 
 
 
AGENDA ITEM NO. 6 
 

Request to review Division 4 – Planning Commission, of the Code of Ordinances  
(Wyoming Planning). 

 
Hofert introduced the item and explained the current division is out of date and not in 
compliance with the MPEA or reflective of current city practices. Planning staff worked with the 
City Attorney to perform a review of the current Division 4 and revise the division to bring it 
into compliance. 
 
The Development Review Team recommends that Planning Commission review the 
Division 4-Planning Commission, Code of Ordinance revisions.  
 
Arnoys asked that Hofert clarify the quorum. Hofert explained that the number of individuals 
needed to obtain quorum has not changed, however what did change is that now vote totals are 
based only on those present and not inclusive of those absent.  
 
There was discussion regarding the change in the Code of Ordinances that allows a 
Commissioner who lives outside the City of Wyoming to be on the Planning Commission. 
 
By a unanimous unofficial vote Planning Commissioners are in agreement that Planning 
Commissioners should be required to be residents of the City of Wyoming to serve on the board. 
They were not in favor of allowing a non-resident to be appointed.  
 
There was conversation between Planning Commission members and Attorney Smith regarding 
reasons why Commissioners may be removed from the board.  
 
AGENDA ITEM NO. 7 
 

Request to review Chapter 74 – Subdivisions, of the Code of Ordinances  
(Wyoming Planning). 
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Hofert explained that similar to the previous item, this current chapter is out of date and not in 
compliance with state law. Specifically, it refers to the Subdivision Control Act and its 
procedures and not the current Land Division Act.   
 
Planning staff worked with the City Attorney to perform a review of the current Chapter 74 and  
revise the chapter to bring it into compliance. Notable changes include revisions to the plat  
approval process procedure which now align with the requirements of the Land Division Act.   
 
The Development Review Team recommends that Planning Commission review the  
Chapter 74 Subdivision, Code of Ordinance revisions.   
 
Goodheart asked general questions and provided general information regarding plats and site 
condominiums. 
 
AGENDA ITEM NO. 8 
 

Request to approve Subdivision Design Standards (Wyoming Planning). 
 
Hofert explained that the subdivision design standards are referred to in the City Code, 
particularly in Chapter 74- Subdivisions.  At times, they refer to other standards such as city 
construction specifications that are also available on the city’s website or by contacting the city 
engineer. These standards were last reviewed and approved by the Planning Commission in 
August 2019.   
 
This document has been revised to refer to only the city code chapter, e.g. Chapter 74, as  
opposed to each individual section. This will avoid the need to amend these standards in the  
future if there are changes to the subdivision ordinance.   
 
The Development Review Team recommends that Planning Commission approve the  
Subdivision Design Standards revised April 2021.   
 
A motion was entered by Arnoys, supported by Heygi, to approve the Subdivision Design 
Standards revised April 2021.   
 
There was conversation regarding the updating process of Code of Ordinances. 
 
 A vote on the motion passed unanimously.    
 
There was conversation between Smith and the Planning Commission members regarding mask 
usage at public meetings. 
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Chapter 74 - SUBDIVISIONS 
ARTICLE I. - IN GENERAL 

Sec. 74-101. – Purpose and applicability.  
(1) This chapter is a city ordinance to carry out the provisions of the Land Division Act. It is 
intended to ensure plats and other divisions of land comply with the Land Division Act, the city’s 
ordinances, policies and standards, and other applicable requirements. It is further intended to 
ensure plats and structures within them (i) are developed and constructed and will function as 
planned and approved, (ii) provide needed and appropriate services and amenities, (iii) can be 
reasonably served with public utilities, rights-of-way and services, (iv) appropriately protect and 
enhance the environment, (v) are compatible with other uses, (vi) meet appropriate design and 
construction standards, and (vii) do not create or exacerbate conditions unduly detrimental to 
other property, land uses, or property occupants.  
(2) This chapter does not apply to platted lots recorded before June 20, 1978, except if they were 
further divided after that date.  
(3) This chapter applies to existing outlots.  

Sec. 74-102. - Definitions.  
(1) The following definitions apply to terms used in this chapter except where the context clearly 
indicates a different meaning:  

(a) AASHTO means the American Association of State Highway and Transportation Officials. 
(b) As-built plans means the construction plans for the plat revised to reflect all field changes 
and actual constructed measurements and locations.  
(c) Block means an area of land within a subdivision that is entirely bounded by streets, 
highways, or other ways intended for vehicular traffic, except alleys, or by the exterior 
boundary or boundaries of the subdivision.  
(d) Clear vision zone means that term as determined by the city engineer in accordance with 
the subdivision design standards, AASHTO standards and guidelines, and general civil 
engineering standards.  
(e) Commercial development means a planned commercial center providing building areas, 
parking areas, service areas, and areas for turning movement.  
(f) Developers’ requirements checklist means the list approved by the planning commission 
of items and information required to be submitted by a person pursuing a development or 
land use to the city planning department for review and approval of plats, plans, applications, 
and other requests. 
(g) Essential services means a public or municipal utility or any part or equipment thereof 
and any public building. A public utility building is included if it shelters any utility part or 
equipment.  
(h) Greenbelts or open space means a strip or parcel of land, privately restricted or publicly 
dedicated as open space.  
(i) Improvements means any (i) street improvements or grading for street improvements, (ii) 
utility pipes, wires, cable, valves, switches, antennae, pumps, transformers, conduit, basins, 
poles, lighting, or other equipment or facilities put in, on or under the land, and (iii) buildings 
or other structures constructed on or attached to the land. 
(j) Land Division Act means 1967 PA 288, MCL 560.101 et seq. and any statute replacing it. 
(k) Master plan means the city’s master plan, including all studies, maps, charts text, 
descriptions, and policy statements adopted by the city planning commission (and, perhaps 
approved by the City Council) in accordance with the MPEA. 
(l) Motor vehicle means that term as defined in the Michigan Vehicle Code, 1957 PA 330, 
MCL 257.1 et seq. 
(m) MPEA means the Michigan planning enabling act, 2008 PA 33, MCL 125.3801 et seq. 
and any statute replacing it. 
(n) MZEA means the Michigan zoning enabling act, 2006 PA 110, MCL 125.3101 et seq. and 
any statute replacing it. 
(o) Plat means a map, drawing or chart which depicts the plan of the proposed subdivision of 
land.  
(p) Proprietor means that term as defined in the Land Division Act. 
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(q) Public open space means land dedicated or reserved for use by the general public.  
(r) Public reservation means a portion of a subdivision which is set aside for public use, 
made available for public use or made available for public acquisition.  
(s) Public utility means any person or municipality authorized to furnish under regulation 
transportation, water, gas, electricity, telephone, steam, telegraph, sewage disposal or other 
utility to the public.  
(t) Public walkway means a public right-of-way designed and intended for pedestrian or 
multi-modal (but not motor vehicle) access and use.  
(u) Reserve strip means a strip of land in a subdivision which extends across the end of a 
street proposed to be extended by future platting or a strip which extends along the length of 
a partial width street proposed by future platting to the minimum permissible width.  
(v) Right-of-way means land dedicated as a right-of-way.  
(w) Roadway means that portion of the road right-of-way measured between curb faces and, 
if there are no curbs, then the finished graded portion if graveled or hard-surfaced area, if 
they are paved.  
(x) Subdivision design standards mean the subdivision design standards approved by the 
planning commission in April 2021 as they may be amended or replaced. 
(y) Subdivision improvements means any improvements (i) required to comply with 
applicable law, including without limitation, this chapter, the subdivision design standards, or 
(ii) to be constructed or installed in accordance with a proposed plat. 
(z) Zoning ordinance means the chapter 90 of this Code. 

(2) For any other definitions, the definitions of the Land Division Act and the zoning ordinance 
will apply in that priority.  
(3) References to state or federal agencies shall include their successor agencies. 
(4) References to a city official by position includes that official’s designees and superiors. 
(5) References to organizations include any successor organizations. 

Sec. 74-102. - Authorization. 
(1) Whenever a city official is required or authorized by this chapter to take actions, that official is 
also authorized to seek the assistance of other city personnel, including elected and appointed 
officials, employees, volunteers, and members of boards and commissions. Accordingly, for 
example and not for limitation, when the city clerk or city planner are authorized to review 
preliminary plats or final plats prior to city council consideration, either of them may seek input 
and assistance from the planning commission, the development review team, or others if such 
assistance is provided within the time allowed prior to city council consideration. 
(2) For purposes of this chapter, the city planner will serve as a deputy city clerk. Therefore, 
whenever state law designated the city clerk as the city official with whom to file or submit 
documents under this chapter, the documents should, instead, be filed with the city planner and 
this chapter so states. When filed or submitted to the city planner, the city planner will promptly 
notify the city clerk of the date and approximate time they were received in the city planner’s 
office. If filed or submitted to the city clerk, the city clerk will promptly deliver them to the city 
planner noting the date and approximate time they were received in the city clerk’s office. 

ARTICLE II. – PLAT APPROVAL 
DIVISION 1. – BEFORE PRELIMINARY PLAT 

Sec. 74-211. - Subdivision procedure; preliminary review.  
(1) It is the responsibility of a proprietor to:  

(a) Prepare preliminary and final plats complying with all applicable laws, rules and 
regulations including, for example and without limitation, applicable provisions of this Code 
such as the zoning ordinance, chapter 86 addressing utilities, chapter 38 addressing 
floodplain regulations, chapter 30 addressing environment, and chapter 10 addressing 
buildings, and the subdivision design standards.  
(2) Understand the relationship of the proposed subdivision with respect to major 
thoroughfares and plans for future widening of thoroughfares.  
(3) Comply with standards for sewage disposal, water supply, erosion control and drainage 
and flood control of the city and applicable county and state standards.  
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(4) Comply with all requirements of the Land Division Act.  
(2) If requested by a proprietor, city staff will informally meet with the proprietor before a 
preliminary plat is prepared to explain the city’s procedures and standards in accordance with this 
chapter and with the provisions of the city land use plan and zoning ordinance that affects the 
area in which the proposed subdivision is located. 

Sec. 74-212. - Pre-preliminary plat.  
(1) A proprietor may submit a pre-preliminary plat to the city planner for the proprietor's 
information and review. 
(2) A pre-preliminary plat submitted under this section must include the following:  

(a) Preliminary lot layout including all lot dimensions.  
(b) Preliminary street layout including right-of-way dimensions.  
(c) Preliminary water main and sanitary sewer layout.  
(d) Preliminary storm sewer layout including outlet locations and detention methods.  
(e) Preliminary wetland determination.  
(f) Preliminary estimate of tree stands intended to be retained.  

(3) The city planner, city engineer and other city staff or consultants either the city engineer or 
city planner wishes to consult will informally review the pre-preliminary plat and other information 
provided by the proprietor and, following that review, the city planner will communicate to the 
proprietor city staff’s informal comments on the submitted information submitted and the city 
standards and procedures on which those comments are based or which may be applicable to 
the proposed plat.  

DIVISION 2. – PRELIMINARY PLAT – TENTATIVE APPROVAL 
Sec. 74-221. – Submitting preliminary plat for tentative approval. 
(1) The proprietor must file with the city planner 10 printed copies and one electronic copy (in an 
electronic format acceptable to the city) of the proposed preliminary plat containing the following 
items and other information listed in the developers' requirements checklist at least 30 days prior 
to the planning commission meeting at which that plat may be considered.  

(a) Proposed name of subdivision. To avoid confusion, the name must not duplicate or 
closely resemble the name of another subdivision or development in the county.  
(b) Legal description of the land to be platted, its area in acres and the name of the city and 
county. Boundaries of the subdivision must be depicted in a heavy solid line and described by 
metes and bounds.  
(c) Names, addresses, telephone (or cell) numbers, and e-mail addresses of the proprietor, 
the planner and designer engineer or surveyor who designed the subdivision layout.  
(d) The names of abutting subdivisions, layout of streets, indicating street names, right-of-
way widths and connections with adjoining platted streets and locations of alleys, easements 
and public walkways and lot layouts.  
(e) A location map or vicinity sketch showing the relationship of the proposed plat to the 
surrounding area.  
(f) Existing land use and existing zoning of the land in the proposed subdivision and the 
abutting tracts and the names of owners of abutting property.  
(g) Drawing at scale of 100-feet to 1-inch or larger.  
(h) Date, cardinal points and north arrow.  
(i) A map of the entire area scheduled for development, including future streets if the 
proposed plat is a portion of a larger holding intended for subsequent development.  
(j) 6 copies of proposed covenants and deed restrictions, or a written statement that none 
are proposed.  
(k) Any provisions retaining and replacing trees in the overall plat. Any trees to be planted in 
rights-of-way or any other areas to be owned or controlled by the city must be approved by 
the city engineer prior to planting to ensure they will not interfere with safe use of the right-of-
way, not damage or affect the useful life of any rights-of-way or utilities, and are otherwise of 
appropriate species and size and appropriately placed. 
(l) If common areas, such as medians, landscaped areas in traffic circles, entrance ways, 
community or recreation buildings, recreational property, dog walk areas, or other areas to be 
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reserved for use of subdivision residents, copies of a plan showing how the area will be 
maintained must also be submitted. This will require provisions for a homeowners’ 
association able to require and collect payments from owners of subdivision lots. 
(m) Layout, number and dimension of lots, including front building setback lines.  
(n) Land intended to be dedicated or set aside for public use or for the common use of 
property owners in the subdivision showing location, width and purpose.  
(o) The exact location of all floodplain area and regulated wetlands areas.  
(p) Location of any existing and proposed sanitary sewers, water mains, storm drains and 
other underground facilities within or adjacent to the proposed subdivision, including the 
location and dimensions of proposed street systems and easements therefor.  
(q) Contours at two-foot intervals. Topography is to be based on USGS datum.  
(r) If the proposed subdivision will not be served by public water and sanitary sewer systems 
sufficient information to demonstrate that the soils, groundwater quality, lots sizes, building 
envelopes and other aspects of the land and proposed plat will meet all requirements for and 
there are not impediments to obtaining any needed permits or other approvals from state and 
county agencies having jurisdiction over private water supply and private wastewater disposal 
(normally septic) systems. Three copies of soil percolation test results certified by a 
registered professional engineer or registered land surveyor sufficient in number to be 
representative of the entire area in the proposed plat, and a minimum of one test per acre. If, 
by the construction plans for proposed improvements or otherwise, it is indicated that the 
grade of a lot will be altered in any substantial degree from its grade at the time the 
preliminary plat is submitted, the percolation tests must be made at the grade contemplated 
upon completion of those improvements or filling or excavation operations. If, however, a lot 
is to be filled, percolation tests must be submitted for the original and final grade.  
(s) A statement indicating the proposed use to which the subdivision will be put, along with a 
description of any type of residential buildings and number of dwelling units contemplated or 
the type of business or industry so as to reveal the effect of development on traffic, fire 
hazards, schools, public infrastructure, and population density. 

(2) If the proposed preliminary plat and information submitted with it fails to comply with the 
requirements in subsection (1), and that failure to comply with those requirements, in the 
reasonable judgment of the city planner (i) impairs the ability of city staff (when viewed in the 
context of other items submitted for the same planning commission agenda) to properly review 
the proposed preliminary plat and prepare an appropriate analysis for the planning commission, 
(ii) given past practices of or direction from the planning commission will result in denial of 
tentative approval of the proposed preliminary plat or postponement of consideration until the 
required information is provided, or (iii) is so deficient that the planning commission should deny 
tentative approval until all required information is provided, the city planner may refrain from 
placing the proposed preliminary plat on the agenda for planning commission consideration until 
the required information is provided within the time required under subsection (1) for a 
subsequent planning commission meeting. If the city planner makes such a determination, the 
city planner shall notify the proprietor in writing of that determination and the reasons for it. 

Sec. 74-222. – Tentative preliminary plat review and approval.  
(1) If a proposed preliminary plat and supporting information are submitted as provided in section 
74-221, the planning department shall place the proposed preliminary plat on the agenda of the 
next planning commission meeting and schedule a public hearing before the planning 
commission at that meeting.  

(a) Notice of the date, time, and place of the public hearing shall be sent to the proprietor by 
regular mail or, if requested by the proprietor, by electronic mail, not less than 5 days before 
the hearing date.  
(b) Similar notice shall also be sent by regular mail to the owners of land immediately 
adjoining the proposed platted land and land within 600 feet of the proposed platted land not 
less than 5 days before the hearing date. The names and addresses of the owners to be 
notified shall be those that appear on the most recent real property tax roll.  

(2) The planning commission shall review the proposed preliminary plat with any comments and 
other information from the city planning staff and comments and other information provided during 
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the public hearing. If all conditions have been satisfactorily met, it shall recommend to city council 
tentative approval of the proposed preliminary plat or tentative approval of the proposed 
preliminary plat with conditions specified by the planning commission.  
(3) If the preliminary plat does not meet all requirements, the planning commission shall direct 
the city planner notify the proprietor of this fact in writing of the planning commission’s reasons for 
disapproval of the proposed preliminary plat and recommend to the city council disapproval of the 
proposed preliminary plat.  
(4) The planning commission’s recommendation shall be transmitted to the city council for its 
consideration as soon as reasonably possible after the public hearing.  
(5) The city council shall review the proposed preliminary plat and shall tentatively approve, 
tentatively approve with conditions, or disapprove the proposed preliminary plat. The city council 
shall note its tentative approval, its tentative approval with conditions, or its disapproval and 
reasons for disapproval on the proposed preliminary plat and return one copy to the proprietor. If 
the requirements and conditions of this code have been met, the city council shall grant tentative 
approval to the preliminary plat. Approval must be conditioned on the following, among any other 
conditions needed to ensure compliance with this chapter and the Land Division Act. 

(a) Prior to final plat approval and before occupancy of any part of the plat, the proprietor 
must enter a contract with the city for construction of all uncompleted required improvements 
and submit a performance bond to ensure the specified improvements are completed in 
accordance with the approved preliminary plat.  
(b) The proprietor must submit a grading plan before final approval of the proposed 
preliminary plat. 

(6) The city council shall take the action described in subsection (5)  
(a) Within 60 days after submission the proposed preliminary plat to the city planner as 
provided in section 74-221 if a pre-preliminary plat was submitted to and reviewed by city 
planner as provided in section 74-212.  
(b) Within 90 days after submission after submission the proposed preliminary plat to the 
clerk as provided in section 74-221 if no pre-preliminary plat was submitted to and reviewed 
by the city planner as provided in section 74-212.  

Sec. 74-223. - Tentative approval of preliminary plat – rights conferred.  
(1) Tentative approval of a proposed preliminary plat under this division shall confer upon the 
proprietor, for a period of 1-year, approval of lot sizes, lot orientation and street layout and 
application of the then-current requirements of this chapter and the subdivision design standards.  
(2) The tentative approval may be extended if the city council grants an extension after the 
proprietor’s written request for extension filed with the city planner that explains the reasons why 
it should be granted. 

DIVISION 3. - PRELIMINARY PLAT—FINAL APPROVAL 
Sec. 74-231. – Submitting preliminary plat for final approval. 
(1) After the city council tentatively approves the preliminary plat, the proprietor must submit the 
proposed preliminary plat to the following for their information, review, comment, and, if required 
by the Land Division Act, approval: 

(a) Kent County Drain Commissioner; 
(b) Michigan Department of Transportation; 
(c) Kent County Plat Board;  
(d) Michigan Department of the Environment, Great Lakes and Energy; 
(e) If the proposed subdivision will not be served by city water and sanitary sewer services, 
the Kent County Health Department; 
(f) All public utilities serving the area in the proposed plat; and 
(g) The superintendent of any K-12 public school district serving the area in the proposed 
plat. 

(2) After the proposed preliminary plat is approved or is approved with conditions by any of the 
officials or agencies whose approval is required under subsection (1) and the Land Division Act, 
the proprietor must: 



 DRAFT MAY 2021 PAGE 6 OF 13 

(a) File with the city planner a list of all officials and agencies listed in subsection (1) to which 
the proposed preliminary plat was submitted as required in sections 113 – 119 of the Land 
Division Act. 
(b) File with the city planner copies of the written approvals of each of the officials or 
agencies whose approval is required under subsection (1) and the Land Division Act. 

Sec. 74-232. – Procedure for final approval of preliminary plat.  
(1) After the proprietor files the information required under subsection 74-231(2), at its next 
meeting or within 20 days, the city council will consider final approval of the proposed preliminary 
plat. 
(2) The city council shall finally approve the proposed preliminary plat if the proprietor met all 
conditions for approval that were stated in the tentative approval of the proposed preliminary plat. 
(3) If the proposed preliminary plat failed to meet any of the requirements or conditions for 
approval, the city council may reject the proposed preliminary plat and state the reasons for its 
rejection. 
(4) The city council shall instruct the city clerk to notify in writing the proprietor of the final 
approval or rejection of the proposed preliminary plat together with the reasons for any rejection 
and instruct the clerk to note all proceedings in the minutes of the city council meeting which shall 
be open for inspection. 

Sec. 74-233. – Final approval of preliminary plat – rights conferred.  
(1) Final approval of the preliminary plat under this article shall confer upon the proprietor for a 
period of 2 years from date of approval, the conditional right that the general terms and conditions 
under which preliminary plat approval was granted will not be changed.  
(2) The 2-year period may be extended if applied for by the proprietor and granted by the city 
council in writing. Written notice of the extension shall be sent by the city council to the other 
approving authorities.  
(3) All approvals of a preliminary plat will expire upon the expiration of the 2-year period and any 
granted extension. 
(4) A proposed final plat will not be accepted after the expiration date of the approved preliminary 
plat. 

DIVISION 4. - FINAL PLAT 
Sec. 74-241. - Survey and true plat submission.  
(1) After final approval of the preliminary plat and before the expiration of that approval, the 
proprietor shall obtain a survey and true plat meeting all requirements of the Land Division Act, 
this chapter, the zoning ordinance, chapter 86 of this Code addressing utilities, chapter 38 of this 
Code addressing floodplain regulations, chapter 30 of this Code addressing environment, chapter 
10 of this Code addressing buildings, the subdivision design standards, and rules promulgated by 
the Michigan Office of Land Survey and Remonumentation.  
(2) After final approval of the preliminary plat and before the expiration of that approval, the 
proprietor must submit to the city planner: 

(a) A copy of the survey;  
(b) A copy of the true plat;  
(c) Written proof of payment of fees required by sections 241 and 246 of the Land Division 
Act;  
(d) The proprietor’s certificate as required by the Land Division Act and rules promulgated by 
the Michigan Office of Land Survey and Remonumentation;  
(e) A copy of all other certificates required by the Land Division Act to be obtained or 
submitted before city council consideration;  
(f) If city water and/or city sanitary sewer service is not being provided, copies of the 
preliminary plat approved by the Kent County Health Department and associated approval 
letter(s);  
(g) Copies of receipts showing payment of all fees, charges and other amounts to be paid for 
any utility services or lines to be installed within the subdivision;  
(h) Binding contracts, any required state or locally issued construction permits or other 
approvals, and performance bonds, letters of credit or other assurance in a form and 



 DRAFT MAY 2021 PAGE 7 OF 13 

substance acceptable to the city attorney, for all public improvements within the subdivision 
that are not fully completed at the time of submission of the final true plat and survey (for 
example, water system improvements that are ready for connection, sanitary sewer system 
improvements that are ready for connection, street lights that are functioning, streets and 
sidewalks, curbs and gutters, pathways, common amenities, signage, natural gas and electric 
utilities, telecommunications lines and conduit);  
(i) Copies of any contract(s) required to address storm water drainage in the subdivision 
together with performance bonds, letters of credit or other assurance in a form and substance 
acceptable to the city attorney if the needed storm water drainage improvements have not yet 
been constructed; 
(j) Copies of any covenants and deed restrictions; 
(k) Written arrangements in a form and substance acceptable to the city attorney for the 
maintenance of any retention basins, including, if needed, provisions for special 
assessments, as provided in the Land Division Act;  
(l) Written documents for the establishment of a homeowners’ association or other means of 
collecting needing funding for and governance of any activities needed to maintain any 
common areas, amenities or other items;  
(m) A copy of any recorded easements and releases of easements to the extent they are 
needed, 
(n) A copy of any floodplain restrictions; and 
(o) An abstract of title certified to the date of the proprietor’s certificate or a policy of title 
insurance currently in force covering all the land in the proposed subdivision to demonstrate 
that the proper persons have signed the proposed final plat. 

Sec. 74-242. – City council consideration of proposed final plat.  
(1) At the next city council meeting following the submission of the materials required in 
subsection 74-241(2) or at another regular or special city council meeting called within 20 days 
following the submission of the materials required in subsection 74-241(2), the city council must 
do one of the following: 

(a) If it conforms to the requirements of this chapter, approve the proposed final plat and 
instruct the city clerk to (i) inform the proprietor of the city council approval, and (ii) certify the 
city council’s approval in accordance with this chapter and with the Land Division Act and 
rules promulgated by the Michigan Office of Land Survey and Remonumentation; or 
(b) If it does not conform to the requirements of this chapter, reject the proposed final plat 
and instruct the city clerk or city planner to notify the proprietor in writing stating the reasons 
for the rejection and instruct the city planner to return the proposed final plat to the proprietor. 

(2) All proceedings regarding city council consideration of the proposed final plat must be 
recorded in the minutes of the city council meeting and the city planner or city clerk must send a 
copy of the minutes to the Kent County plat board. 

Sec. 74-243. – City clerk certification of final plat. 
(1) The certificate issued by the city clerk for a final plat approved by the city council pursuant to 
section 74-242 must comply with the Land Division Act and rules promulgated by the Michigan 
Office of Land Survey and Remonumentation and must, at a minimum: 

(a) State the date of the meeting at which the city council approved the final plat; 
(b) State the date the certificate was signed by the city clerk; 
(c) Include a statement that the final plat was reviewed by the city council and by the city 
planner, who the city council authorized to review the final plat, and that the final plat 
complies with all applicable provisions of the Land Division Act and city requirements; 
(d) If Kent County Health Department review and approval of the preliminary plat was 
required (because city water and/or city sanitary sewer service will not be provided to all lots 
in the subdivision), a statement that the Kent County Health Department approved and the 
date of its approval. 
(e) If city water and city sanitary sewer service will be provided for all lots in the subdivision 
and if, therefore, the minimum lot widths and areas provided in the Land Division Act are not 
applicable due to applicable city lot width and area requirements in this chapter, the 
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subdivision design standards, and the zoning ordinance, the certificate shall so state and also 
attest that the city has legally adopted those city lot width and area requirements; and 
(f) State that the final plat complies with the requirements of section 192 of the Land Division 
Act by providing adequate storm water facilities within the lands in the subdivision or by other 
means acceptable to the city and that if such facilities were not completed at the time the city 
council approved the final plat, contracts and financial assurance mechanisms are in place to 
ensure their completion prior to occupancy of the subdivision. 

(2) The city planner, city engineer, and city attorney must review and approve the certificate 
before the city clerk signs. 

DIVISION 5. – BUILDING AND FINANCIAL ASSURANCE 

Sec. 74-251. – Building and occupancy prior to completion of all improvements. 
(1) Except as provided in subsections (2), (3) or (4), no houses, other buildings, other structures, 
or other private improvements will be built on any subdivision lot until final plat approval is 
obtained and until all streets, curbs, gutters, storm water facilities, city water, city sanitary sewer, 
electric power, natural gas, telecommunications, street lighting, street signage and other required 
utilities and improvements (i) have been constructed and installed, (ii) passed any required 
testing, (iii) accepted by city officials and/or appropriate utility representatives as complying with 
the approved final plat and all other applicable requirements, (iv) with required “as-built” drawings 
filed as required, and (v) with all required fees, charges and other amounts fully paid to the city 
and any other utilities and approving authorities. Building permits and occupancy permits must 
not be issued until the conditions of this section are met, the lots are not buildable lots. 
(2) As an exception to the requirements of subsection (1), after final approval of the preliminary 
plat, the proprietor may obtain building permits for up to 3 model homes if the following 
requirements are met. 

(a) The city planner, city fire marshal, city engineer and city attorney agree that streets, 
utilities and other infrastructure construction has progressed to a point that the lots on which 
the model homes are to be built are reasonably accessible to emergency vehicles and 
emergency personnel and water is sufficiently accessible for firefighting on those lots. 
(b) The nearest points on lots on which the model homes are to be built are located within 
300 feet of an existing improved street as measured along proposed subdivision streets to 
the model home lots. 
(c) The proprietor acknowledges and consents in writing in a form and substance acceptable 
to the city attorney that no occupancy permit will be issued for the model homes until final plat 
approval is obtained and all conditions in subsection (1) are met. 

(3) As an exception to the requirements of subsection (1), after final plat approval but before all 
other requirements of subsection (1) are met, the proprietor may obtain building permits for 
homes if the following requirements are met. 

(a) The city planner, city fire marshal, city engineer and city attorney agree that streets, 
utilities and other infrastructure construction has progressed to a point that the lots on which 
the homes are to be built are reasonably accessible to emergency vehicles and emergency 
personnel and water is sufficiently accessible for firefighting on those lots. 
(b) The nearest points on lots on which the homes are to be built are located within 300 feet 
of an existing improved street as measured along proposed subdivision streets to the model 
home lots. 
(c) The city planner, city fire marshal, city engineer and city attorney agree that binding 
contracts, approved plans, issued permits, and financial assurance will ensure completion of 
the other requirements in subsection (1) within the earlier of 120 days or November 1 of the 
year in which building permits are issued. 
(d) The proprietor acknowledges and consents in writing in a form and substance acceptable 
to the city attorney that no occupancy permit will be issued for the homes until all conditions 
in subsection (1) are met. 
(e) The city’s registered building official approves the building plans. 

(4) As an exception to the requirements of subsection (1), after final plat approval but before all 
other requirements of subsection (1) are met, the proprietor may obtain building permits for 
construction and installation of common amenities such as clubhouses, community centers, 
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recreational facilities, swimming pools, playgrounds, dog parks and similar facilities, but not 
offices, sales facilities, storage areas, equipment or tool areas, sleeping or break facilities, if the 
following requirements are met. 

(a) The city planner, city fire marshal, city engineer and city attorney agree that streets, 
utilities and other infrastructure construction has progressed to a point that the areas on 
which the common amenities are to be built are reasonably accessible to emergency vehicles 
and emergency personnel and water is sufficiently accessible for firefighting on those lots. 
(b) The nearest points of the areas on which the pools or building amenities are to be built 
are located within 300 feet of an existing improved street as measured along proposed 
subdivision streets to the areas on which the common amenities are to be built. 
(c) The city planner, city fire marshal, city engineer and city attorney agree that binding 
contracts, approved plans, issued permits, and financial assurance will ensure completion of 
the other requirements in subsection (1) within the earlier of 120 days or November 1 of the 
year in which building permits are issued. 
(d) The proprietor enters into a contract with the city in a form and substance acceptable to 
the city attorney stating what is to be built, the dates on which construction will be begin and 
be completed, and any other terms and conditions to reasonably ensure compliance with this 
section and the remainder of this chapter. 
(e) The proprietor acknowledges and consents in writing in a form and substance acceptable 
to the city attorney that no occupancy permit will be issued for the common amenities until all 
conditions in subsection (1) are met. 
(f) The city’s registered building official approves the building plans. 

(5) The exceptions provided in subsections (2), (3) and (4) will not apply to and may not be used 
(i) by a proprietor who is in default to the city, (ii) by a proprietor who has previously failed to 
comply with requirements of this chapter, (iii) for any plat for which previous violations of this 
chapter have occurred, (iv) by a proprietor who has previously not timely paid (that is, before the 
date on which they can no longer be paid without interest, penalties, late payment fees, risks of 
shutoff or discontinuance of service, or overdue notices) amounts due and owning the city, (v) by 
any nuisance business as defined in chapter 14 of this code, or (vi) in relation to any other plat if, 
in the judgment of the the city manager and city attorney based on experience with the proprietor 
or the plat that the risk of incompletion cannot be reasonably addressed. For purposes of this 
subsection, if it is an entity, “proprietor” includes the directors, officers, managers, owners, 
partners, key employees, members, and other individuals or entities affiliated with that entity. 

Sec. 74-252. – Financial assurance requirements. 
Whenever this chapter requires or allows a performance guarantee or other financial assurance 
the following shall apply: 
(a) It may be in a form of a cash deposit, irrevocable letter of credit, performance bond or other 
form provided the form and substance of that assurance and any accompanying contracts, terms 
or conditions are acceptable to the city attorney. 
(b) It will provide that the amounts held (if a cash deposit) or the amounts obligated will be 
rebated or decline equal in ratio to the completion of the work it is assuring. 
(c) It must be accompanied by (i) final approved plans and specifications, (ii) issued permits and 
other required approvals, (iii) proofs of payments of any needed fees, charges, or other amounts, 
and (iv) binding construction or installation contracts that state the starting and completion dates 
as needed to ensure to the reasonable satisfaction of the city planner, city engineer and city 
attorney that the work will be completed by a date certain. With the consent of the city manager, 
city planner, city engineer, and city attorney the city may enter into a contract with the proprietor 
that provides a timetable for final approval of plans and specifications, issuance of permits and 
other approvals, and entering into construction permits that results in payment of liquidated 
damages  
(d) The proprietor must acknowledge and consent in writing that no certificate of occupancy will 
be granted for any building or other improvement until all requirements of this chapter are met, 
including, without limitation, until all improvements for which financial assurance has been 
provided are completed, all accompanying fees and other charges and costs paid, the 
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improvements are accepted by the city or other accepting persons, and as-built drawings are filed 
as required. 

ARTICLE III. – SUBDIVISION DESIGN STANDARDS 
Sec. 74-301. – Infrastructure design standards.  
All (i) streets, alleys and roadways, (ii) pedestrian or nonmotorized ways, (ii) sidewalks, (iii) city 
water and sanitary sewer lines and facilities, including without limitation, fire hydrants, (iv) curbs 
and gutters, (v) storm sewers and other storm water facilities, (vi) street lights, (vii) private utilities, 
including without limitation, any piping and conduit, and (viii) other required improvements in any 
subdivision shall be designed and constructed in accordance with the city’s current subdivision 
design standards of the city approved by the planning commission and with any engineering 
standards established by the city engineer. 

Sec. 74-302. - Lot requirements.  
(1) General requirement. The size, shape, and orientation of lots must be appropriate for the 
location of the subdivision as well as for the type of development and use. Residential lots must 
be of a size to (i) enable construction of housing types generally conforming to and compatible 
with contiguous development, (ii) provide side yards for desirable access, light, air, privacy and 
safety (safety includes, without limitation, accessibility for emergency personnel and distancing to 
comply with applicable codes, (iii) provide for setbacks from the street line, and (iv) allow 
sufficient space for household purposes.  

(a) Access. All lots must abut by their full frontage on a properly dedicated street. Lots, other 
than corner lots, must not front on two streets, except when the planning commission 
determines that lots backing up to a major thoroughfare without curb-cuts on that major 
thoroughfare are appropriate to address public safety concerns, minimize noise for residents, 
serve as a visual buffer, enhance privacy for residents, or other reason that enhances the 
public health, safety or general welfare.  
(b) Width. The minimum width of any residential lot must comply with existing zoning 
requirements for the zoning district in which the lot is located.  
(c) Depth. Lots must be comply with applicable (i) state laws, rules and regulations, (ii) 
zoning ordinance requirements, and (iii) subdivision standards.  
(d) Area. The lot area must comply with the zoning ordinance requirements for the zoning 
district in which the lot is located.  
(e) Corner lots. Corner lots must be 20 feet greater in width to allow building setback 
compliance for both the front and side street lines.  
(f) Backup lots. Lots must be comply with applicable (i) state laws, rules and regulations, (ii) 
zoning ordinance requirements, and (iii) subdivision standards. 
(g) Industrial or commercial lots. Lots must be comply with applicable (i) state laws, rules and 
regulations, (ii) zoning ordinance requirements, and (iii) subdivision standards. 
(h) Lot division or split. Once the city has tentatively approved a preliminary plat, no lot splits 
will be allowed within that plat until after final plat approval and recording.  
(i) Building and setback lines. Building and setback lines for a lot must conform to the 
zoning ordinance requirements for lots within its zoning district.  
(j) Side lot lines. Side lot lines must be arranged in relation to one another so building width 
of the lot will not be reduced to unusable proportions at either the front or rear setback lines. 
Lot boundaries along its sides and rear must be straight lines.  

(b) Uninhabitable areas. Lands that due to topography, flood conditions, wetlands, soil 
conditions, inaccessibility, lack of infrastructure or services, proximity to utility lines or other 
hazards, or another reason, either (i) the planning commission determines are uninhabitable, or 
(ii) that are uninhabitable under applicable laws, rules, or regulations, must not be platted for 
residential purposes, or for other uses that could, in the judgment of the planning commission, 
increase risks to public health, safety or welfare; adjacent property; the environment; or  flooding. 
Such lands within a proposed subdivision must be set aside for other uses, such as recreational 
use or open space.  
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(c) Future arrangements. If parcels of land are subdivided into unusually large lots (such as 
when large lots are required for septic tanks), if feasible, the parcels must be arranged to allow for 
re-subdividing into smaller parcels in a logical fashion.  

Sec. 74-303. - Block requirements.  
The size and shape of blocks must be appropriate for the types of lots and land uses. Blocks 
must be designed to provide good lot orientation, topography, safe street design, and economical 
use of the land, and may be bounded by streets, railroad right-of-way, waterway or other definite 
barrier.  

(a) Length. The length of blocks between intersecting streets must be not less than 500 feet 
nor more than 1,250 feet unless greater or smaller dimensions are required or accepted by 
the planning commission during preliminary plat review to address safety, environmental, 
access, infrastructure, topographical, or other concerns.  
(b) Width. A block must provide two tiers of lots and must be at least 240 feet wide, except 
where lots in the block back up to a major thoroughfare, natural feature or subdivision 
boundary.  
(c) Nonresidential blocks. Blocks with lots intended for nonresidential uses must be designed 
for those nonresidential uses and must provide for off-street parking and loading to comply 
with zoning ordinance requirements.  
(d) Block frontage. Block frontage means the portion of the block abutting one side of a 
street between the two nearest intersecting or intercepting streets, or between the nearest 
intersecting or intercepting street and railroad right-of-way, waterway, or other, natural 
topographic boundary.  

Sec. 74-304. - Other planning requirements.  
(1) Modification of intended use. If property proposed for subdividing is intended for land use 
different than allowed in its current zoning district, that intended use must be identified in an 
application for rezoning or in a separate statement filed with the city planner. The proposed use 
and other aspects of the proposed subdivision must conform with objectives of the master plan to 
ensure general uniformity of land uses within blocks and neighborhoods.  
(2) Use conformance. Land use and area restrictions must comply with this chapter, the zoning 
ordinance chapter 86 of this Code addressing utilities, chapter 38 of this Code addressing 
floodplain regulations, chapter 30 of this Code addressing environment, chapter 10 of this Code 
addressing buildings, the subdivision design standards, and rules promulgated by the Michigan 
Office of Land Survey and Remonumentation.  
(3) Commercial or industrial modification. If a variance from the requirements of this article or the 
subdivision design standards is needed for commercial or industrial development in a proposed 
subdivision it must be sought before initiating the platting process in accordance with article IV. 
Any variance request must be specifically written for particular commercial or industrial 
developments, including shopping districts, wholesaling areas and planned industrial districts and 
must provide for reasonably needed off-street parking, buffering, loading areas and traffic 
circulation.  
(4) Areas subject to flooding. Areas subject to flooding, subject to inundation by stormwater, 
within the floodplain of a river, stream, creek, or lake, or with inadequate drainage, shall not be 
platted for any use that would increase risks to persons or property or adversely affect the 
environment or might otherwise adversely affect the public health, safety or general welfare. If the 
planning commission determines a flooding problem exists, it must reject all or part of the 
proposed plat lying within the floodplain or area subject to flooding except to the extent it remains 
as open space not included in any lot on which any structures will be built. Areas of land lying 
within a floodplain will require compliance with the Land Division Act and review by state 
agencies. The proprietor must provide a site plan prepared by professional engineer 
demonstrating that a change in the topography will eliminate flooding, will not aggravate the flood 
hazard beyond the limits of the plat, and will comply with all applicable legal requirements for 
flood plains, flood zones, wetlands, and any related requirements.  
(6) Open spaces. Dedication of planting strips or open spaces may be required by the planning 
commission in areas where desirable to separate and buffer residences from adjacent 
commercial developments, highways, streets, railroads, or an obnoxious use. Such strips shall be 
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a minimum of 20 feet wide and shall not be a part of the normal roadway right-of-way or utility 
easement.  
(7) Public reserve strips. A one-foot reserve may be required to be placed at the end of dead-end 
streets which terminate at subdivision boundaries and between half-streets. These reserves must 
be separately deeded in fee simple to the city for future street purposes.  
(8) Protection of trees and other natural features. Due regard must be shown for natural features, 
such as large trees, exceptionally fine groves of trees, watercourses, scenic points, historic spots 
and similar community assets which, if preserved, will add attractiveness and value to the 
subdivision. Earth moving and removal of trees prior to plat review by the city is strongly 
discouraged. Trees should be retained within the plat wherever practical.  

ARTICLE IV. – DIVISION AND COMBINATION OF PLATTED LOTS 

Sec. 74-501. – Prohibition during platting.  
A platted lot may not be divided until final plat approval is granted and the plat has been 
recorded. 

Sec. 74-502. – When division is allowed. 
(1) Splitting of platted lots must comply with the following: 

(a) Division of a platted lot must comply with the Land Division Act. If the numbers of lot 
divisions exceed those permitted by the Land Division Act, not more divisions will be allowed 
without additional platting. If, under the Land Division Act, the manner of the proposed lot 
division or of the proposed lot division in connection with other actions requires a plat 
amendment, replat or other procedure, the division will be allowed only in accordance with 
that procedure.  
(b) No division of a platted lot or parcel will be made which creates a parcel of land without 
reasonable access to a public street or dedicated right-of-way.  
(c) No division of a platted lot or parcel will be made which creates a lot that is unbuildable or 
nonconforming under the zoning ordinance unless the zoning board of appeals has first 
granted a nonuse variance making it buildable and allowing the nonconformity.  
(d) No division of a platted lot or parcel will be made if the resulting parcels cannot be served 
by city water and sewer service unless the Kent County Health Department has approved the 
lots for the use of wells for potable water supply and for a septic system for wastewater 
disposal. 

(2) No division of a platted lot or parcel will be permitted while there remain unpaid real estate 
taxes on the lot or parcel or unpaid bills for city water or city sanitary sewer service to that parcel. 

Sec. 74-503. – Lot split procedure. 
(1) A person wishing to divide a platted lot, outlot or other parcel of land in a recorded plat within 
the city must file a written application with the city assessor that: 

(a) Is signed by all parties in interest and includes the legal description of the current parcel 
and of the parcels resulting from the division.  
(b) Is accompanied by two plans showing dimensions of the parcels resulting from the 
proposed division. The city assessor may require the plan to be prepared by a registered land 
surveyor when, in the city assessor’s judgment, the proposed courses and measurements 
may be difficult to verify and ascertain.  
(c) Is accompanied by (i) the appropriate fee(s) for all parcels resulting from the division, (ii) 
a written statement from the city treasurer showing there are no payments due to the city for 
due and payable property taxes, special assessments, water bills, or sanitary sewer bills, and 
(iii) certification from the county treasurer that all due and payable property taxes against the 
property have been paid. If there are outstanding special assessments against a parcel 
proposed for splitting the allocation of that special assessment balance against the resulting 
parcels must be approved in a written agreement with the city treasurer.  

(2) The city assessor shall verify with the city planner that the resulting parcels will have the 
required street frontage and will comply with the zoning ordinance or that an appropriate variance 
has been granted. The city assessor shall also verify with the city engineer that the resulting lots 
can be served by city water and city sanitary sewer services or that the Kent County Health 
Department has issued appropriate approvals. 
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(3) If the proposed lot division meets the requirements of this article, the city assessor shall 
approve the division and appropriately document that approval on the application and in city 
records. 

Sec. 74-503. – Lot combination procedure. 
(1) A platted lot can be combined with one or more other platted lots, outlots, or other parcels of 
land only if (i) all of the property to be included in the combined parcel is owned by the same 
person(s), (ii) all of the property is contiguous, (iii) all the property is in the same school district, 
and (iv) it will not result in a situation in which only a part of the resulting parcel is subject to the 
capture of tax increment revenues or only part of the resulting parcel is subject to a tax 
abatement or tax exemption. Parcels separated by a public or private road or other right-of-way 
are not contiguous for purposes of this section. If a street vacation or elimination of a private road 
or right-of-way are needed to provide contiguity, those steps must be taken before application is 
made. If a plat amendment is needed, that must also occur before application is made. 
(2) A person wishing to combine one or more other platted lots, outlots, or other parcels of land 
must file a written application with the city assessor that:  

(a) Is signed by all parties in interest and includes the legal description of the current parcel 
and of the parcels resulting from the division.  
(b) Is accompanied by two plans showing dimensions of the parcel resulting from the 
proposed combination. The city assessor may require the plan to be prepared by a registered 
land surveyor when, in the city assessor’s judgment, the proposed courses and 
measurements may be difficult to verify and ascertain.  
(c) Is accompanied by a certificate from the city treasurer showing that the appropriate fee 
has been paid for all of the parcels proposed for combination and certifying that real property 
taxes, and city water and sanitary sewer bills have been paid for the lot(s). If there are 
outstanding special assessments against any of the parcels to be combined, the property 
owner must acknowledge in writing with the city treasurer the total outstanding balance of the 
special assessments and that the lot combination will not reduce the any obligation to pay 
that total balance. 

(3) The city assessor shall verify with the city planner that the resulting parcels will have the 
required street frontage and will comply with the zoning ordinance or that an appropriate variance 
has been granted. The city assessor shall also verify with the city engineer that (i) the resulting lot 
can be served by city water and city sanitary sewer services and the city will continue to have 
adequate access to valves and cleanouts and other service needs, or (ii) the Kent County Health 
Department has issued appropriate approvals. If the combination of lots will increase the length of 
the service leads or result in other conditions that alter responsibilities for the service leads, the 
city shall advise the applicant. 
(4) If the proposed lot combination meets the requirements of this article, the city assessor shall 
approve the division and appropriately document that approval on the application and in city 
records. Any needed or desired plat amendment will be the responsibility of the property owner. 
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