
AGENDA 
WYOMING CITY COUNCIL MEETING 

GRAND VIEW ELEMENTARY SCHOOL 
MONDAY, JULY 19, 2021, 7:00 P.M. 

             
 1) Call to Order 
 2) Invocation – Pastor Beryl Galer, Resurrection Life Church 
 If you wish and are able, please stand for the invocation. The Pledge of Allegiance will 

immediately follow the invocation.   
 3) Pledge of Allegiance 
 4) Roll Call 
 5) Student Recognition 
6) Approval of Minutes 

From the June 21, 2021 Closed Session, the July 6, 2021 Regular Meeting, the July 12, 
2021 Work Session and the July 12, 2021 Closed Session  

7) Approval of Agenda 
8) Public Hearings 

If you wish to speak to an item during a public hearing you are welcome to do so. It is 
important to note this is not an opportunity for dialog or debate; this is an opportunity to 
provide comment to the City Council. Comments made during a public hearing may 
become part of the meeting’s permanent record. Upon approaching the podium, please 
begin by providing your name and address. There is a 3 minute limit per person. 

 9)    Public Comment on Agenda Items  
This public comment period is reserved for comment on agenda items only. If you wish to 
speak about an item that is not on the agenda, please hold your comments until the 
acknowledgement of visitors at the end of the meeting. It is important to note this is not an 
opportunity for dialog or debate; this is an opportunity to provide comment to the City 
Council. Upon approaching the podium, please begin by providing your name and address. 
There is a 3 minute limit per person. 

10) Presentations and Proclamations 
a)  Presentations 

 b) Proclamations 
11) Petitions and Communications 

a) Petitions 
b) Communications  

12) Reports from City Officers 
a) From City Council 
b) From City Manager 

13) Budget Amendments 
14) Consent Agenda 
 a) Of Sympathy to the Family of Peter Eversdyk 
 b) Of Appreciation to Richard Postema for His Service as a Member of the Housing 

Commission for the City of Wyoming 
 c) Of Appreciation to Catherine “Kay” Bueche for Her Service as a Member of the 

Historical Commission for the City of Wyoming 



 
 d) To Reappoint Members to the Historical Commission for the City of Wyoming 
 e) To Schedule a Public Hearing Regarding the Necessity of Constructing Public 

Improvements in 56th Street from Haughey Street to Division Avenue and to Special 
Assess a Portion of the Costs of those Improvements (August 2, 2021 at 7:01 p.m.) 

15) Resolutions 
 f) To Authorize the City Manager to Execute an Employment Agreement with the Deputy 

Director of Public Safety and to Authorize the City Manager to Execute the Agreement 
 g) To Approve, Authorize and Direct the Mayor and City Clerk to Sign the Kent County 

Indigent Defense Authority Contract and to Appoint Two Members of the KCIDA 
Board 

16)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 
 h) To Accept a Proposal from Dr. Rik Stevenson to Facilitate Cultural Competency 

Sessions and to Authorize the Mayor and City Clerk to Execute the Contract 
 i) To Approve Engagement of Land Matters, Inc. for Easement Acquisition Services and 

to Authorize the Mayor and City Clerk to Execute the Contract 
 j) To Approve Amendment Number One to the Dehumidification Upgrade Project for 

Donohue & Associates, Inc. to Provide Construction Oversight Services and to 
Authorize the Mayor and City Clerk to Execute the Amendment 

 k) To Authorize the Purchase of Laboratory Chemicals and Supplies from Hach 
 l) To Accept a Proposal from Velting Contractors, Inc. for Curb Replacement at the 

Gezon Pump Station and to Authorize the Mayor and City Clerk to Execute the 
Contract 

 m) To Accept a Quote from BioTech Agronomics, Inc. for the Purchase of a Tanker 
Trailer  

 n) To Accept a Quote from Arrowhead Upfitters, Inc. to Upfit Police Vehicles and to 
Authorize the Mayor and City Clerk to Execute the Contract 

 o) For Award of Bids and to Authorize the Mayor and City Clerk to Execute the Contracts 
  1. Parks and Recreation Brochure Design, Print and Mail Services 
  2. Marquette Park Master Plan Professional Services 
17)   Ordinances 
18) Informational Material 
19) Acknowledgment of Visitors 
 This public comment period is an opportunity to share concerns or present topics to the 

City Council that were not part of this meeting’s agenda. This is not an opportunity for 
dialog with Council, but Council may make referrals or request staff to follow up.  Please 
provide your name and address when approaching the podium.  There is a 3 minute limit 
per person. 

20) Closed Session (as necessary) 
21) Adjournment 
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07/19/21 

Clerk/IJ 

 

Resolution No. ______________ 

 

 

RESOLUTION NO.  ________ 

 

RESOLUTION OF SYMPATHY TO THE FAMILY OF 

PETER EVERSDYK 

 

  

WHEREAS: 

 

1. Peter Eversdyk passed away on Thursday, July 8, 2021. 

2. Peter Eversdyk was elected to the Wyoming City Council as a Councilmember-

at-Large in 1969 where he served with great distinction until April 1973. 

3. Pete served the residents of the City of Wyoming as a member of the Planning 

Commission for nine years, giving generously of his time and talents. 

4. The City of Wyoming gratefully acknowledges the many contributions Pete 

made to his community, our city, and its residents. 

5. Pete will be sadly missed by his family and friends. 

 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Mayor Jack A. Poll and the City Council, and the entire staff of the City 

of Wyoming extend deepest sympathies to Peter’s wife Nancy, children, 

relatives, and friends. 

 

Moved by Councilmember:              

Seconded by Councilmember:   

Motion Carried Yes   

   No   

 

I hereby certify that the foregoing Resolution was adopted by the City Council 

for the City of Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 

                                                                                 __________________________________  

              Kelli A. VandenBerg, Wyoming City Clerk 

       



07/19/21 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION OF APPRECIATION TO RICHARD POSTEMA FOR HIS SERVICE  

AS A MEMBER OF THE HOUSING COMMISSION 

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Richard Postema served faithfully and effectively as a member of the Housing 

Commission from November 6, 1978 until November 4, 2002, committing to this role for 

a period of twenty-four years. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Councilmembers and citizens of the City of Wyoming wish to express their deep 

appreciation to Richard Postema for his dedicated service as a member of the Housing 

Commission. 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



07/19/21 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION OF APPRECIATION TO CATHERINE “KAY” BUECHE FOR HER SERVICE  

AS A MEMBER OF THE HISTORICAL COMMISSION  

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Catherine “Kay” Bueche has served faithfully and effectively as a member of the 

Historical Commission since December 3, 2001. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Councilmembers and citizens of the City of Wyoming wish to express their deep 

appreciation to Catherine “Kay” Bueche for her dedicated service as a member of the 

Historical Commission. 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 



07/19/21 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO REAPPOINT MEMBERS  

TO THE HISTORICAL COMMISSION                                                                                              

FOR THE CITY OF WYOMING 

 

 

WHEREAS: 

 

1. The term of office for some members of the Historical Commission expired on June 30, 

2021. 

2. Section 4.01 of the City Council Policy Manual allows the City Council to waive 

appointment preference policy if it determines current circumstances warrant retaining 

the incumbent member. 

3. It is recommended the City Council reappoints the members presented. 

4. It is the desire of Mayor Jack A. Poll that members be reappointed to serve on the 

Historical Commission for the City of Wyoming: 

 

BOARD, COMMISSION OR COMMITTEE  TERM ENDING 

 

Historical Commission 

Ronald Strauss      06/30/24 

Jackie Moore       06/30/24 

         

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. That the City Council for the City of Wyoming, Michigan, does hereby confirm the 

reappointment of members to the Historical Commission for the City of Wyoming to the 

terms so stated. 

2. The City Council does hereby waive the appointment preference requirement of Section 

4.01 of the City Council Policy.  

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 



07.19.2021 

City Mgr/Engr 

SA Res 1 

RESOLUTION NO. ____ 

 

RESOLUTION TO SCHEDULE A PUBLIC HEARING REGARDING THE NECESSITY OF 

CONSTRUCTING PUBLIC IMPROVEMENTS IN 56th STREET FROM HAUGHEY STREET 

TO DIVISION AVENUE AND TO SPECIAL ASSESS A PORTION OF THE COSTS 

 OF THOSE IMPROVEMENTS 

 

WHEREAS: 

 

1. The city manager directed the city’s engineers to prepare plans and specifications and an estimate 

of cost for public improvements described as: water services, sanitary sewer main, storm sewer, 

sidewalk, curbs, gutters, driveway aprons, and street improvements within the 56th Street right-of-

way from Haughey Street to Division Avenue S (the “Project”). 

2. The city manager caused a copy of those Project plans, specifications and cost estimate 

($1,103,064.50) to be filed with the city clerk, together with recommendations about the portion of 

the Project costs to be specially assessed, the parcels proposed to be included in the special 

assessment district which are listed on the attached Exhibit A (proposed “Special Assessment 

District #21-810”), a proposed number of installments for payments of the special assessment, and 

the proposed interest rate to be paid on the unpaid balance of the special assessments.  

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The city council tentatively determines to construct and install the Project, to specially assess 

$404,726.86 amount of the Project Costs against the parcels in proposed Special Assessment 

District #21-810, to permit payment of the special assessment in up to 15 installments of principal 

plus accrued interest at the rate of 2.9% per annum. 

2. The plans and specifications, cost estimate, and city manager’s recommendations for the Project 

shall remain filed in the office of the city clerk and shall be available for public inspection. A copy 

shall also be posted on the city’s website at: https://www.wyomingmi.gov/About-Wyoming/City-

Departments/Public-Works/Engineering/Construction-Projects.  

3. The city council will hold a public hearing regarding the necessity of the Project, the portion of the 

Project costs to be specially assessed, and the parcels to be included in Special Assessment District 

#21-810, at 7:01 p.m. on Monday, August 2, 2021, at Wyoming City Hall, 1155 28th St SW, 

Wyoming, Michigan. 

4. The city clerk shall provide notice of the public hearing in the form attached as Exhibit B as follows:  

a. Published once in the Grand Rapids Press not less than 5 days before the hearing date; and 

b. By first class mail to each owner of or other party in interest in each parcel in proposes Special 

Assessment District #21-810, as shown on the city most recent property tax roll at least 10 days 

before the hearing date. 

5. All resolution and parts of resolutions that conflict with this resolution are rescinded. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried  Yes 

No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of Wyoming, 

Michigan at a regular session held on July 19, 2021. 

 

              

       Kelli A. VandenBerg, Wyoming City Clerk 

 
Resolution No.      



EXHIBIT A 

PROPOSED SPECIAL ASSESSMENT DISTRICT #21-810 

 
Address 5589 DIVISION AVE 

Parcel Number 41-17-36-277-040 

Address 65 56TH STREET 

Parcel # 41-17-36-277-010 

Address 77 56TH STREET 

Parcel Number 41-17-36-277-007 

Address 102 54TH STREET 

Parcel Number 41-17-36-277-026 

Address 120 54TH STREET 

Parcel Number 41-17-36-226-029 

Address 139 56TH STREET 

Parcel Number 41-17-36-276-008 

Address 153 56TH STREET 

Parcel Number 41-17-36-276-007 

Address 167 56TH STREET 

Parcel Number 41-17-36-276-006 

Address 177 56TH STREET 

Parcel Number 41-17-36-276-005 

Address 195 56TH STREET 

Parcel Number 41-17-36-276-004 

Address 217 56TH STREET 

Parcel Number 41-17-36-256-010 

Address 241 56TH STREET 

Parcel Number 41-17-36-256-006 

Address 249 56TH STREET 

Parcel Number 41-17-36-256-005 

Address 240 56TH STREET 

Parcel Number 41-17-36-404-045 

Address 230 56TH STREET 

Parcel Number 41-17-36-404-046 

Address 212 56TH STREET 

Parcel Number 41-17-36-404-017 

Address 190 56TH STREET 

Parcel Number 41-17-36-426-015 

Address 176 56TH STREET 

Parcel Number 41-17-36-426-002 

Address 164 56TH STREET 

Parcel Number 41-17-36-426-003 

Address 154 56TH STREET 

Parcel Number 41-17-36-476-023 

Address 129 56TH STREET 

Parcel Number 41-17-36-226-029 

Address 100 56TH STREET 

Parcel Number 41-17-36-476-030 

Address 70 56TH STREET 

Parcel Number 41-17-36-476-042 

Address 5611 DIVISION AVE 

Parcel Number 41-17-36-476-043

 
  



EXHIBIT B 

FORM OF NOTICE 
 

 

NOTICE OF PUBLIC HEARING 

ON PROPOSED SPECIAL ASSESSMENTS 

The City Council of the City of Wyoming will hold a public hearing at on Monday, August 2, 2021, at 7:01 p.m. local 

time, in the at the Wyoming City Hall, 1155 28th St SW, Wyoming, Michigan (enter from the south, the 28th Street, 

entrance) before considering (i) whether to proceed with the construction and installation of the following described 

public improvements project (the “Project”), (ii) whether to special assess $404,726.86 of the costs of the Project, (iii) 

what property to include in the special assessment district, (iv) whether to allow payment of the special assessment in 

up to 15 installments, and (v) whether to approve the recommended rate of interest on the unpaid balance of the 

assessment at 2.9% per annum. The proposed Project is described as: construction and installation of water services, 

sanitary sewer main, storm sewer, sidewalk, curbs, gutters, driveway aprons, and street improvements within the 56th 

Street right-of-way from Haughey Street to Division Avenue S. 

The property proposed to be included in proposed Special Assessment District # 21-810 is:

Address 5589 DIVISION AVE 

Parcel Number 41-17-36-277-040 

Address 65 56TH STREET 

Parcel # 41-17-36-277-010 

Address 77 56TH STREET 

Parcel Number 41-17-36-277-007 

Address 102 54TH STREET 

Parcel Number 41-17-36-277-026 

Address 120 54TH STREET 

Parcel Number 41-17-36-226-029 

Address 139 56TH STREET 

Parcel Number 41-17-36-276-008 

Address 153 56TH STREET 

Parcel Number 41-17-36-276-007 

Address 167 56TH STREET 

Parcel Number 41-17-36-276-006 

Address 177 56TH STREET 

Parcel Number 41-17-36-276-005 

Address 195 56TH STREET 

Parcel Number 41-17-36-276-004 

Address 217 56TH STREET 

Parcel Number 41-17-36-256-010 

Address 241 56TH STREET 

Parcel Number 41-17-36-256-006 

Address 249 56TH STREET 

Parcel Number 41-17-36-256-005 

Address 240 56TH STREET 

Parcel Number 41-17-36-404-045 

Address 230 56TH STREET 

Parcel Number 41-17-36-404-046 

Address 212 56TH STREET 

Parcel Number 41-17-36-404-017 

Address 190 56TH STREET 

Parcel Number 41-17-36-426-015 

Address 176 56TH STREET 

Parcel Number 41-17-36-426-002 

Address 164 56TH STREET 

Parcel Number 41-17-36-426-003 

Address 154 56TH STREET 

Parcel Number 41-17-36-476-023 

Address 129 56TH STREET 

Parcel Number 41-17-36-226-029 

Address 100 56TH STREET 

Parcel Number 41-17-36-476-030 

Address 70 56TH STREET 

Parcel Number 41-17-36-476-042 

Address 5611 DIVISION AVE 

Parcel Number 41-17-36-476-043

Project plans and specifications, the Project cost estimate, and the City Manager’s Project recommendations are on 

file in the Wyoming City Clerk’s office in the Wyoming City Hall, 1155 28th St SW, Wyoming, MI, where they can 

be inspected. They are also available on the city’s website at https://www.wyomingmi.gov/About-Wyoming/City-

Departments/Public-Works/Engineering/Construction-Projects.  

Appearance and protest at the public hearing on the special assessment proceedings is required in order to appeal any 

resulting special assessment to the Michigan Tax Tribunal. Any appeal must be filed with 30 after confirmation of the 

special assessment roll. An owner or party in interest, or that person’s agent, may appear in person at the hearing to 

protest the special assessment, or may file an appearance or protest by letter and that person’s personal appearance 

shall not be required. 

Kelli A. VandenBerg, Wyoming City Clerk 



STAFF REPORT 

 

Date: July 13, 2021 

 

Subject: 56th Street Special Assessment – SA Resolution #1 – Scheduling 

Necessity Hearing 

 

From: Jeff Oonk, Senior Civil Engineer 

 

Date of Meeting: July 19, 2021 

 

 

RECOMMENDATION: 

 

It is recommended that the City Council adopt Special Assessment Resolution #1 to tentatively 

determine to proceed with the project, establish the special assessment district, the amount to be 

assessed, the number of installments, and the interest rate, and to set a time and place for a public 

hearing regarding the necessity of the 56th Street Improvement Project and associated Special 

Assessments. 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

Reliable infrastructure is critical to providing safe travel within the city as well as for safe water 

supply and safe disposal of stormwater and sanitary sewage. It is appropriate to apportion the costs 

between owners of property specially benefitting from such improvements and the public at large.  

 

DISCUSSION: 

 

Proposed improvements within and along 56th St SW between Haughey Ave SW and Division 

Ave S includes construction of a new street with concrete curb and gutter, new storm sewer 

drainage system, new sanitary sewer (Buchanan to Division), new concrete drive approaches, 

and new concrete sidewalks along both sides of 56th Street.  The project will capture the storm 

water from the street with the curb and gutter, and outlet via a new storm sewer system.  The 

street will have a short narrow “traffic choker” at the trail crossing for the Inter Urban trail to 

calm traffic and encourage slower speeds.  Additionally, there will be a median island at 

Division to calm traffic and provide some street scape benefits.  

Along with the street improvements there will be a new sanitary sewer constructed from 

Buchanan Avenue to Division Avenue.  Sewer laterals will be extended into each property to 

allow for future connection to each business/residence.  Watermain is already in place in 56th 

Street so the project will only include water services to properties that do not currently have a 

service stubbed in. 

Pursuant to a long-standing City Council policy and incorporated formula, $404,726.86 of the 

total project cost of $1,103,064.50 would be specially assessed against 24 parcels specially 

benefitting from these improvements. It is proposed that the special assessments be paid in 15 

installments with interest at 2.9% per annum.  



This resolution is the first of four resolutions that would be adopted if the City Council chooses 

to proceed with the project and the propose special assessments. This resolution would set the 

first of two public hearings for the Monday, August 2, 2021 City Council meeting. 

 

BUDGET IMPACT: 

 

Sufficient funds exist in the Sewer Fund (590), Water Fund (591), Capital Outlay Fund (400), and 

Local Streets Fund (203).  A budget amendment may be necessary and would be brought at a later 

date.   



07/19/2021 

Human Resources/KRO 

RESOLUTION NO.____________ 

 

RESOLUTION TO AUTHORIZE THE CITY MANAGER TO EXECUTE 

AN EMPLOYMENT AGREEMENT WITH THE DEPUTY DIRECTOR OF PUBLIC SAFETY 

AND TO AUTHORIZE THE CITY MANAGER TO EXECUTE THE AGREEMENT 

 

WHEREAS: 

 

1. Section 4.7 of the City Charter allows the City Manager to “…exercise his judgment 

in the appointment or employment of officers and employees in the administrative 

service.” 

2. The City Manager desires to appoint Kip Snyder as the Deputy Director of Public 

Safety and recommends City Council approve the employment agreement the City 

Manager has negotiated. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council approves the employment agreement and authorizes the City 

Manager to execute the agreement.  

2. The City Manager is authorized to approve future amendments to the agreement that 

are generally equivalent to the existing City of Wyoming bargaining agreements. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS:      

Staff Report 

Employment Agreement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No.______________ 

 



MEMORANDUM 

To:  Curtis Holt, city manager 

From:  Kimberly Koster, director of police and fire services 

Cc:  Kim Oostindie, director of human resources 

Date:  June 30, 2021 

Subject: Deputy Director of Public Safety Position 

 

At the City, we have historically placed a high level of importance upon succession planning – setting the 

department up for success by preparing current employees for promotion to increasingly more 

responsible roles. 

In working with the Human Resources Department, I have reviewed retirement trends and forecasts and 

the data shows that the current command staff could experience up to 70% turnover in the next seven 

years. Because of this, the Department of Public Safety needs to place an even stronger emphasis on 

succession planning for the command staff, training and mentoring the next generation of leaders 

within the department. 

Additionally, I’ve placed an emphasis on cultivating the relationships we’ve established with our 

community.  Expanding those relationships is crucial to maintain the trust of the community and nurture 

our partnership in attaining our goal of Community, Safety, Stewardship.  Finally, if the City is to 

approach the residents with a request for additional funding to support a more appropriately staffed 

Department of Public Safety, this relationship will prove to be beneficial to communicate the needs of 

the department.  

To accomplish these ideas, I would like to create the position of Deputy Director of Public Safety. I 

recommend appointing Kip Snyder to this position. He is currently a police captain with 27 years of 

experience at the City of Wyoming. In promoting Captain Snyder to a deputy director position, this 

would leave his current captain position open and allow him to mentor and train two new captains 

together. This, then, leads itself to the trickle down where we can promote and train an additional 

lieutenant.  

After reviewing these changes with Human Resources and the Finance Department, I have been advised 

that this proposed change would increase our FY 2021-2022 personnel budget by approximately 

$191,316. However, we currently have one open position (office specialist I) budgeted in the amount of 

$78,802, which we would not fill the office specialist position. This would be a net increase to our 

personnel budget of $112,514. We will continue to closely monitor full department staffing and attrition 

to ensure that our budget is able to sustain the new structure that includes the deputy director position. 



Because Captain Snyder has entered the DROP plan, the City would only need to sustain this higher level 

of salary until February 4, 2024, at the latest. 

Provided that you agree with this recommendation, I respectfully request that this be placed on an 

upcoming City Council agenda. 



 

CITY OF WYOMING 

EMPLOYMENT AGREEMENT –  

DEPUTY DIRECTOR OF PUBLIC SAFETY 

 

 THIS AGREEMENT between Kip C. Snyder, whose current address is as provided in his 

personnel file (“Employee”), and the City of Wyoming, a municipal corporation, of 1155 – 28th Street 

SW, Wyoming, Michigan 49509 (“City”), is made on the following terms: 

1. TERM.  The City hereby employs the Employee as Deputy Director of Public Safety.  

This appointment shall be effective on July 20, 2021.  The Employee understands that as Deputy 

Director of Public Safety, he serves at the pleasure of the City Manager, who may terminate the 

Employee for any reason at any time, as provided by the City Charter and City Code. 

2. PERFORMANCE.  The Employee agrees to perform the duties of Deputy Director of 

Public Safety in a competent and professional manner and as set forth in the City Charter, City Code, 

established policies and regulations of the City, and the laws of the State of Michigan.  A job description 

has been provided to the Employee that the City may periodically revise with notice to the Employee.  

The Employee shall report to and be supervised by the Director of Police and Fire Services.      

3. SERVICE DATE.  The Employee’s date of service with the City shall be May 3, 1993.  

The Employee shall be credited with all earned benefits from his service date and shall accumulate 

benefits uninterrupted after the effective date of this Agreement. 

4. COMPENSATION.  The Employee’s salary shall be established by the City Manager in 

accordance with the annual budget authorization, the City Charter, and the City Code.  The salary shall 

be paid in accordance with City payroll procedures. 

5. BENEFITS.  The Employee shall be provided the same health, dental, vision, and life 

insurance, holidays, vacation (at the department head level), sick leave, sick leave incentive, 
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bereavement leave, educational benefits, longevity pay, and payout of accrued benefits upon separation 

from employment as provided to regular employees in the Administrative and Supervisory Association 

unless otherwise stated herein.  Any accrued compensatory time off, as of the effective date of this 

agreement, will be paid out at the “F” step of the Captain classification. The Employee shall be provided 

the same retirement benefits as provided to employees in the POLC – Command Division. Benefits shall 

be based on a hire date of May 3, 1993.  The Employee entered the DROP on February 4, 2021 and will 

continue in that Plan in accordance with the terms of the Defined Benefit Plan. 

6. TERMINATION.  This Agreement and the Employee’s employment pursuant to it may 

be terminated as follows: 

 a. By the Employee’s resignation.  The Employee shall give written notice of the 

Employee’s resignation at least thirty (30) days prior to its effective date.  If the Employee fails 

to do so, any other provision of this Agreement notwithstanding, the City shall have no 

obligation to pay the Employee for accumulated sick leave or vacation time or any other accrued 

benefits, the amount of which the City shall be entitled to retain as liquidated damages for the 

costs it will incur as a result of such sudden resignation. 

 b. By the City Manager for the reason that the Employee 1) failed to substantially 

perform the Employee’s job duties; 2) committed misfeasance, malfeasance, or nonfeasance in 

the Employee’s position; 3) engaged in criminal misconduct; 4) is convicted of any felony; 5) is 

convicted of a misdemeanor involving bodily harm or dishonesty; or 6) performed a deliberate 

and wrongful act.  In such circumstances, any other provision of this Agreement 

notwithstanding, the City shall have no obligation to pay the Employee for accumulated sick 

leave or vacation time or any other accrued benefits. 
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 c. By the City Manager, other than as provided in subsection (b) of this Section.  If 

such action is taken, the City shall pay the Employee, in addition to any other amounts to which 

the Employee is entitled under this Agreement, an amount equal to six months of the Employee’s 

base salary.  Such severance pay will be paid to the Employee over a six-month period by checks 

issued on regular City paydays and will have appropriate amounts withheld.  The Employee’s 

insurance (health, dental, vision and life) shall continue to be paid by the City for the same 

period.  However, if the Employee secures another position of equal or greater pay during the 

six-month period, the City’s obligation to make severance payments and continue insurance will 

cease.  If the Employee takes another position at less pay during the six-month period, the City‘s 

obligation will be limited to the difference in pay for the balance of said six-month period.  For 

purposes of this section, “another position” shall include employment, self-employment, 

independent contracting, or compensation from any source.  The aforesaid severance pay and 

benefits shall be paid to the Employee contingent upon the Employee executing a waiver and 

release of all claims satisfactory to the City. 

 d. Upon termination of the Employee’s employment, the Employee shall arrange for 

the immediate and orderly transfer of the Employee’s office and the City-owned personal 

property, records, documents, and other items in the Employee’s possession. 

 e. Nothing in this Agreement shall prevent, limit, or otherwise interfere with the 

right of the City to terminate the services of the Employee at any time and for any reason, subject 

only to the provisions set forth in this Section.  Nothing in this Agreement shall prevent, limit, or 

otherwise interfere with the right of the Employee to resign at any time from the Employee’s 

position with the City, subject only to the provisions set forth in this Section. 
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7.  SCOPE AND AMENDMENTS.  This Agreement is made in accordance with the 

provisions of the City Charter and City Code and shall be the sole agreement of the parties, any written 

or oral contracts to the contrary notwithstanding.  By way of illustration and not limitation, any prior 

agreement or promises, and any collective bargaining agreements, have no application to the 

Employee or to the employment relationship between the Employee and the City.  This agreement 

may not be modified orally, but only by an agreement in writing signed by the parties. 

8.  SEVERABILITY.  The invalidity or unenforceability of any term in this Agreement 

shall not affect the validity or enforceability of any other term in this Agreement.  If any term in this 

Agreement is determined to be invalid, unenforceable, or over broad in any respect, that term shall 

nevertheless be enforceable to the fullest extent permitted by law. 

9.  APPLICABLE LAW.  The terms of this agreement are to be interpreted, construed, 

enforced, and performed under the laws of the State of Michigan. 

10.  ASSIGNMENT.  Neither party may assign its rights, duties, or interests in this 

Agreement without the prior written consent of the other party. 

11.  JURISDICTION AND VENUE.  To the extent permitted by law, the parties agree that 

the jurisdiction and venue of any action brought pursuant to or to enforce this Agreement shall be 

solely in state court in Kent County, Michigan. 

12.  BINDING.  This Agreement shall be binding upon the parties and their heirs, subrogates, 

successors, and assigns. 

13.  RETURN OF CITY PROPERTY.  The Employee agrees that when the Employee’s 

employment ends, the Employee is responsible for returning any City-owned property in the 

Employee’s possession and for paying any expenses or other amounts that the Employee may owe to 
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the City at that time.  The Employee authorizes the City to deduct any amount owed from any wage or 

benefit payments that may be due to the Employee. 

14.  SHORTENED LIMITATIONS PERIOD.  The Employee agrees that any lawsuit or 

claim against the City arising out of the Employee’s employment or termination of employment 

(including, but not limited to, claims arising under state, federal or local civil rights laws) must be 

brought within the following time limits or be forever barred: (a) for lawsuits requiring a Notice of 

Right to Sue from the Equal Employment Opportunity Commission, within 90 days after the EEOC 

issues that Notice; or (b) for all other lawsuits, within (i) 180 days of the event(s) giving rise to the 

claim, or (ii) the time limits specified by statute, whichever is shorter.  The Employee waives any 

statute of limitations that exceeds this time limit. 

 

 CITY OF WYOMING 

Dated:  ____________ ______________________________ 

 Curtis Holt  

 City Manager 
 

 

Dated:  ____________ ______________________________ 

 Kip C. Snyder 

 Deputy Director of Public Safety 

 

 



07.19.2021 
City Attorney 

Resolution No. _______ 

RESOLUTION NO.  _____ 
 

RESOLUTION TO APPROVE, AUTHORIZE AND DIRECT THE MAYOR AND CITY 
CLERK TO SIGN THE KENT COUNTY INDIGENT DEFENSE AUTHORITY CONTRACT 

AND TO APPOINT TWO MEMBERS OF THE KCIDA BOARD 
 
WHEREAS: 
 

1. Wyoming as the court funding unit for the 62-A District Court, Walker and Grandville as the court 
funding units for the 59th District Court, and Kentwood as the court funding unit for the 62-B 
District Court collaboratively worked to address their respective obligations under the Michigan 
indigent defense commission act, 2013 PA 93, MCL 780.981 et seq. (“PA 93”), securing a single 
grant from the Michigan Indigent Defense Commission (“MIDC”) to fund indigent defense attorney 
services in those courts and to jointly administer that grant and related indigent defense attorney 
services contracts; and  

2. Due to MIDC positions on some issues, staff of the four cities are recommending formation of an 
authority to serve as the single MIDC grantee, to administer the grant and comply with grant 
requirements, to contract with indigent defense counsel, and to otherwise fulfill the cities’ 
respective obligations under PA 93. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The Kent County Indigent Defense Authority (“KCIDA”) Contract (the “KCIDA Contract”) is 
approved in substantially the form attached as Exhibit A, subject to changes approved by the 
Mayor and City Attorney, and the Mayor and City Clerk are authorized and directed to sign the 
KCIDA Contract for the City. 

2. Pursuant to the KCIDA Contract, Finance Director Kate Balfoort is appointed to serve a term on 
the KCIDA Board ending on the earlier of June 30, 20251 or until that person is no longer serving 
as the City’s Finance Director. Also pursuant to the KCIDA Contract, John McCarter, as the City’s 
Deputy City Manager, is appointed to serve a term on the KCIDA Board ending on the earlier of 
June 30, 20232 or until that person is no longer serving as an officer or Employee of the City. 

3. All resolutions and parts of resolutions are, to the extent any conflict with this resolution, 
rescinded. 

 
Moved by Councilmember:   
Seconded by Councilmember:  
Motion Carried  Yes   
     No   
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of Wyoming, 
Michigan at a regular session held on July 19, 2022. 
 
                           
              Kelli A. VandenBerg, Wyoming City Clerk 

 
1 For Grandville and Kentwood, this is 2023. For Walker and Wyoming, this is 2025. 
2 For Walker and Wyoming, this is 2023. For Grandville and Kentwood, this is 2025.  
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Exhibit A 
KENT COUNTY INDIGENT DEFENSE AUTHORITY CONTRACT 

This Kent County Indigent Defense Authority Contract is made as of August 1, 2021 among the City of 
Grandville, 3195 Wilson Ave SW, Grandville, MI 49418 (Grandville) and  the City of Walker, 4243 
Remembrance Rd NW, Walker, MI 49534 (Walker), as the court funding units for the 59th District Court, 
the City of Wyoming, 1155 28th St SW, PO Box 509, Wyoming, MI 49509-0905 (Wyoming), as the court 
funding unit for the 62-A District Court, and the City of Kentwood, 4900 Breton Ave SE, PO Box 8848, 
Kentwood, MI 49518 (Kentwood), as the court funding unit for the 62-B District Court (together the 
“Cities”). 

Recitals 

A. Pursuant to the Michigan indigent defense commission act, 2013 PA 93, MCL 780.981 et seq., the 
Michigan Indigent Defense Commission (MIDC), under the aegis of the Michigan Department of Licensing 
and Regulatory Affairs (LARA), promulgated minimum standards for indigent criminal defense (MIDC 
Standards) and provides grants to court funding units for funds exceeding amounts each court funding 
unit historically provided for indigent criminal defense (commonly known as “local shares”) that are 
needed to implement those standards (MIDC grants). 

B. For the state’s 2019 and 2020 fiscal years each of the Cities received separate MIDC grants to fund 
the respective indigent criminal defense services in the 59th, 62-A and 62-B District Courts (Courts) and 
contracted separately with one or more indigent criminal defense service providers for those services. 

C. In 2020, the parties, along with each of the courts they funded, signed a Memorandum of 
Collaboration for Indigent Defense Services to provide for a joint MIDC grant to fund indigent criminal 
defense services for defendants appearing in the Courts. 

D. For various reasons, pursuant to the municipal partnership act, 2011 PA 258, MCL 124.111 et seq., 
the parties now wish to form an authority, i.e., a separate public body corporate, that will undertake all of 
their respective duties and obligations and to exercise all of their respective authority with respect to 
MIDC grants and providing indigent criminal defense services in the Courts. 

Terms and Conditions 

1. Authority Created. By signing this Contract following the approval of their respective city councils and 
city commissions, the parties have formed the Kent County Indigent Defense Authority (KCIDA), as a 
separate public body corporate, to provide indigent criminal defense attorney services in the Courts. The 
KCIDA shall function without need for any further approvals of the parties. The KCIDA shall: 

A. Enjoy and exercise all powers and authority the parties have individually to provide indigent criminal 
defense attorney services in the Courts. 

B. Perform all tasks, duties, and obligations the parties have individually to provide indigent criminal 
defense attorney services in the Courts. 

C. Exercise all its authority and perform all its tasks, duties and obligations within the funding provided 
pursuant to this Contract.  

D. Without limiting any of the full powers, authority, tasks, duties, and obligations provided in 
subsections 1.A and 1.B, the Authority shall have the following specific powers: 

1. Obtain a separate employer identification number (EIN) and undertake such other acts as are 
necessary to operate as an independent entity under applicable law. 

2. Employ or otherwise engage such personnel as the KCIDA Board deems necessary or prudent 
under terms and conditions as approved by the KCIDA Board. 

3. Apply for, obtain, use, account for, report regarding, and comply with the requirements of MIDC 
grants. Prepare, file, amend, and comply with MIDC compliance plans and costs analyses. 

4. Procure such furniture, fixtures, materials, equipment and supplies under terms and conditions 
approved by the KCIDA Board. 
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5. Under terms and conditions approved by the KCIDA Board, engage and assign attorneys, law 
firms or other entities to serve in the Courts as assigned indigent defense attorneys to cases in which 
assigned indigent defense counsel is to be provided, all in a manner consistent with MIDC Standards 
and MIDC grant requirements. Upon the effective date of the KCIDA’s formation, Wyoming will, as the 
authorized representative of the parties under the Memorandum of Collaboration for Indigent Defense 
Services assign to the KCIDA all of the parties’ rights, duties and obligations under existing contracts 
with the Kent County Office of the Defender and the other attorneys and law firms currently providing 
indigent legal defense services in the Courts. 

6. Obtain under terms and conditions approved by the KCIDA Board, office space for KCIDA 
personnel. 

7. Enter into contracts with any of the parties and/or Courts to fund or partially fund improvements to 
buildings, additions of equipment, or other upgrades as may be needed to provide indigent defense 
attorney services  meeting MIDC Standards in accordance with approved MIDC compliance plans 
and cost analyses. 

8. Adopt budgets, account for funds, and provide and file audits in accordance with applicable law, 
including, for example and not for limitation, the Uniform Budgeting and Accounting Act, 1968 PA 2, 
MCL 141.421 et seq., generally accepted governmental accounting standards, and MIDC 
requirements. The KCIDA Board may also engage persons or entities to provide such accounting 
services as it deems necessary and appropriate. 

9. Enter into intergovernmental agreements with other local governments, one or more of the 
parties, the Courts, other courts, or other governmental agencies or entities as are in the 
determination of the KCIDA Board necessary or appropriate to provide or improve indigent defense 
attorney services in the Courts. 

10. Engage in any other acts, enter into other arrangements, and undertake other efforts may be in 
the determination of the KCIDA Board necessary or appropriate to provide or improve indigent 
defense services in the Courts. 

2. Funding and Finances. The KCIDA shall be funded solely by the local shares, by MIDC grants and by 
other funding as may be made available to the KCIDA to fund indigent criminal defense services in the 
Courts and accepted by action of the KCIDA Board.  

A. No later than the latter of (i) 10 days after the start of the state’s fiscal year (currently, that would be 
October 10 of each year) or (ii) 10 days after the KCIDA and MIDC have fully signed the MIDC grant 
agreement providing funds for that state fiscal year, each of the parties shall transmit to the KCIDA their 
respective local share. This is the only funding commitment any of the parties is making under this 
Contract. However, this does not preclude any of the parties from providing additional funding should it be 
authorized by that party’s governing body. 

B. All other funding for the KCIDA shall be by MIDC grants or other funds. 

C. Within 10 days of the effective date of the KCIDA’s formation, Wyoming will convey all funds it is 
holding in its indigent defense fund on behalf of the parties under the Memorandum of Collaboration for 
Indigent Defense Services. The KCIDA shall use and account for those funds in accordance with MIDC 
requirements, applicable law and generally accepted governmental accounting standards. 

D. Upon the effective date of the KCIDA’s formation, Wyoming will, as the authorized representative of 
the parties under the Memorandum of Collaboration for Indigent Defense Services assign to the KCIDA 
all of the parties’ rights, duties and obligations under the Memorandum of Collaboration for Indigent 
Defense Services and under the current MIDC grant agreement.  

E. The KCIDA fiscal year shall be from October 1 to September 30 to coincide with the state of 
Michigan’s fiscal year. 
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3. KCIDA Governance.  

A. The KCIDA shall be governed by an 8-member board consisting of 2 members from each of the 
parties appointed by its mayor and approved by its governing body. All terms of KCIDA Board members 
shall terminate on June 30. 

1. One member from each of the parties shall be its finance director or treasurer. The Grandville and 
Kentwood appointees under this subsection shall initially serve a 2-year term. The Walker and 
Wyoming appointees under this subsection shall initially serve a 4-year term. In addition, the term of 
any person appointed under this provision shall terminate when that person is no longer an officer or 
employee of the appointing city. 

2. The other member from each of the parties may be any other city officer or employee except no 
KCIDA Board member shall be any of the persons listed in subsections 2.A.2.a through 2.A.2.e. The 
Walker and Wyoming appointees under this subsection shall initially serve a 2-year term. The 
Grandville and Kentwood appointees under this subsection shall initially serve a 4-year term. In 
addition, the term of any person appointed under this provision shall terminate when that person is no 
longer an officer or employee of the appointing city. 

a. A judge or staff of any of the Courts or another Kent County court. 

b. The city attorney or city prosecutor of any party or any staff in those attorneys’ offices. 

c. Any Kent County Prosecutor’s office personnel. 

d. A police or other law enforcement officer or person employed by a police department or law 
enforcement agency. 

e. An attorney providing indigent legal defense services in Kent County or any person employed 
by an attorney, law firm or other entity providing indigent legal defense services in Kent County. 

3. The governing body of an appointing city may remove a KCIDA Board member it appointed due 
to misfeasance, malfeasance, or nonfeasance in office, after providing the KCIDA Board member 
whose removal will be considered written notice of and an opportunity to first address that governing 
body a meeting at which removal will be considered. 

C. A majority of the KCIDA Board members shall constitute a quorum of the Board. All actions may be 
taken by a vote of a majority of those KCIDA Board members attending a Board meeting at which a 
quorum of the Board is present. If there is a tie vote, the Board members may reconsider the question to 
determine if any board member changes a vote so that a majority votes for or against the issue. 
Otherwise, in case of a tie vote, the motion fails. 

D. The KCIDA Board shall meet not less than 2 times per year and, upon the approval of the Board 
more frequently. Meeting shall be held so the Board can timely review and approve the annual grant 
application (i.e., compliance plan and cost analysis), grant contract, compliance issues, attorney 
contracts, and other items. Special meetings shall be held at the request of the Board chair or any 2 
Board members. 

E. The KCIDA shall comply with the Freedom of Information Act, 1976 PA 442, MCL 15.231 et seq., and 
the KCIDA Board shall comply with the Open Meetings Act, 1976 PA 267, MCL 15.261 et seq.  

F. At its first meeting after July 1 of each year, the KCIDA Board shall select a chair, vice chair, and 
secretary who shall serve until their successors are selected the following year.  

G. The KCIDA Board may, with the consent of the affected party, obtain legal services from the city 
attorney for any of the parties. However, none of the city attorneys for any of the parties may participate in 
the selection of attorneys to provide indigent defense services. 

4. Withdrawal or Dissolution.  

A. Any party may withdraw from the KCIDA effective at the end of a state fiscal year (currently, 
September 30) by providing notice not later than March 15 of that year. Upon withdrawal, the KCIDA will 
no longer provide indigent defense services for, apply for MIDC grants for, or undertake other services, 
duties or obligations under this Contract related to the one of the Courts for which the withdrawing party is 
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the court funding unit. Because Grandville and Walker are both court funding units for the 59th District 
Court, the withdrawal of either of them will serve as the withdrawal of both of them even if the other 
wishes to remain a party. 

B. The KCIDA may be dissolved by the withdrawal in accordance with subsection 4.A by the parties that 
are the court funding units for any 2 of the Courts or, if parties are added, for all but one of the courts for 
which the KCIDA is providing for indigent defense services. 

C. Upon withdrawal or dissolution, assets of the KCIDA, including any remaining funds, shall be 
disposed of, or disbursed in a manner acceptable to the MIDC. 

5. Addition of Parties. Court funding units that wish to join the KCIDA may do so with the consent of the 
KCIDA Board and the governing bodies of the then current KCIDA parties. The effective date of their 
addition shall be the March 15 that falls next after the approvals given in the previous sentence and 
services will be provided to the courts for which the added parties are funding units at the beginning of the 
next state fiscal year (currently, the ensuing October 1). 

6. General Provisions. 

A. Each party had input in drafting of this contract, so it is to be construed as mutually drafted.  

B. Only the Cities and Courts are intended to benefit from this contract. It is not intended to benefit or to 
give rights to any other party. 

C. No lawsuit may be brought pursuant to or to enforce this contract unless the Cities have first 
expressed their respective positions in writing and met to resolve any dispute.  

D. By signing this contract, the parties authorize the Wyoming city attorney and/or Wyoming Finance 
Director to sign documents assigning current contracts to the KCIDA and, with the MIDC’s consent, to 
transfer funds in the indigent defense services account(s) to the KCIDA. 

The Cities have signed this contract as of the date first written above. 

City of Grandville 
 
 
By:              
 Steve Maas, Mayor 
 
 
By:              
 Marci Poley-Kwiatkowski, City Clerk 
 
Date signed:    , 2021 

Approved by City Council on   , 2021. 
 

 City of Walker 
 
 
By:              
 Gary Carey, Jr., Mayor 
 
 
By:              
 Sarah Bydalek, City Clerk 
 
Date signed:    , 2021 

Approved by City Commission on   , 2021 
 

City of Wyoming 
 
 
By:              
 Jack A. Poll, Mayor 
 
 
By:              
 Kelli A. VandenBerg, City Clerk 
 
Date signed:    , 2021 

Approved by City Council on   , 2021 

 City of Kentwood 
 
 
By:              
 Stephen C. N. Kepley, Mayor 
 
 
By:              
 Dan Kasunic, City Clerk 
 
Date signed:    , 2021 

Approved by City Commission on   , 2021 

 



 

 

MEMORANDUM 

 
To: Grandville City Council, Kentwood City Commission, Walker City Commission, and 

Wyoming City Council 

From: Scott Smith, Wyoming City Attorney 

Date: July 13, 2021 

Subject: Proposed formation of Kent County Indigent Defense Authority  

 The Michigan Indigent Defense Commission Act, 2013 PA 93 (MIDC Act), was enacted to better 
provide indigent persons charged with crimes representation by competent criminal defense attorneys. 
Thanks to then Representative Rob VerHeulen (once Walker’s mayor), the MIDC Act provides that local 
court funding units, including the our 4 cities, contribute only the same amounts they were expending for 
indigent criminal defense before MIDC Act enactment (the “local shares”) and funding for increased 
indigent criminal defense services would be by Michigan Indigent Defense Commission (MIDC) grants. 

 Like all grants, details in grant terms and administration affect grant fund usage. The MIDC proposed 
8 indigent criminal defense standards, 5 of which have been approved by its supervising agency, the 
Department of Licensing and Regulatory Affairs (LARA). Among those standards is that the selection and 
oversight of indigent criminal defense counsel be performed by an attorney who is wholly independent 
from courts and any prosecutor’s office. Grant terms also generally prohibit reimbursements to local 
governments for time expended in grant administration by existing city staff such as finance directors, 
clerical staff, city attorneys and others. To minimize costs and unreimbursed staff time expended in 
annual grant applications, quarterly reporting, contracting with criminal defense attorneys, addressing 
concerns those attorneys have about the courts in which they are working (such as the lack of needed 
rooms for confidentially meeting with their clients), concerns expressed from time-to-time by MIDC staff, 
concerns raised by prosecutors, etc., our cities collaborated on a single grant for indigent criminal 
defense services in the 3 courts and with combined contracts with attorneys to provide those services. 

 While that collaboration reduced unreimbursed time, it has not sufficiently reduced it. Moreover, 
because some tasks need to be performed by an attorney, I was performing some of them and, when 
those tasks more directly involved cases in the Wyoming District Court, Kentwood’s city attorney was 
prepared to perform them. However, the MIDC now says that arrangement is insufficiently separated from 
the prosecution staffs. The MIDC therefore rejected our proposed FY 2022 plan and budget (along with 
70% of those submitted).  

 We are therefore proposing formation of the Kent County Indigent Defense Authority (KCIDA) to 
apply for and administer MIDC grants and oversee indigent criminal defense services for the 4 cities in 
the 3 courts. As an independent public body corporate, the KCIDA would hire or retain an attorney to (i) 
apply for and administer MIDC grants, (ii) submit quarterly reports, (iii) interface with the courts, (iv) retain, 
assign and oversee criminal defense attorneys, and (v) otherwise provide services needed under the 
MIDC Act and MIDC program. The 4 cities would continue to contribute only their local shares. 

 The KCIDA would be formed by a contract approved by the governing bodies of the member local 
governments under the municipal partnership act, 2011 PA 258, which does not require a public hearing 
or public notices. Each member governing body would appoint two KCIDA board members. The board 
would hire or retain an attorney to oversee MIDC-related activities, thus removing that unreimbursed cost 
from the cities. It would also contract for any other needed services. Due to its independence from the 
courts and cities, the KCIDA would avoid MIDC conflict of interest concerns. 

 If there are any questions about the proposed resolution to form the KCIDA, please contact me. 



07/19/2021 

Purchasing/KRO 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A PROPOSAL FROM DR. RIK STEVENSON 

TO FACILITATE CULTURAL COMPETENCY SESSIONS AND TO 

AUTHORIZE THE MAYOR AND CITY MANAGER TO EXECUTE THE CONTRACT 

 

WHEREAS: 

 

1. As detailed in the attached staff report, Dr. Rik Stevenson provided the City with a 

proposal to facilitate cultural competency sessions at the rate of $180 per session plus 

travel expenses. 

2. It is estimated that the cost of the sessions over the next year will total approximately 

$7,700. 

3. It is recommended City Council authorize acceptance of the proposal. 

4. Funds are available in account number 101-101-17200-801.000. 
  

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council does hereby accept the proposal from Dr. Rik Stevenson to 

facilitate cultural competency sessions. 
2. The City Council does hereby authorize the Mayor and City Manager to execute the 

contract. 
 
  

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Contract 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 



 

STAFF REPORT 

Date:   July 14, 2021 

Subjects:  Approval of Cultural Competency Training Contract 

From:   Kim Oostindie, Director of Human Resources 

Meeting Date: July 19, 2021 

RECOMMENDATION: 

Approve the professional services contract with Dr. Rik Stevenson for 24 hours of cultural competency 
workshops. 

COMMUNITY, SAFETY, STEWARDSHIP: 

Community – As stated in the Civil Rights Policy the City Council approved in March 2021, Wyoming has 
a strong commitment to treating all persons with dignity, respect, and courtesy, and to ensuring fair and 
equal treatment. Wyoming envisions a “diverse, strong, and authentic community where all individuals 
have the opportunity to thrive. Understanding cultural differences within the community enhances our 
ability to meet those goals. 

Safety – Everyone in the community should feel safe and free from intimidation and harassment. Better 
understanding of others’ perspectives can improve communication, trust, and a sense of safety. 

Stewardship – Avoiding cultural conflicts and bridging cultural divides reduces risks of civil rights and 
other claims in policing, human resources, and other areas of city government. 

BUDGET IMPACT: 

Funds are budgeted for training and community engagement, so this contract will have no budgetary impact. 

DISCUSSION: 

Dr. Stevenson is a former GVSU professor and Christian Reformed Church pastor (once serving at a Grand 
Rapids area church), and a current University of Florida professor, who recently led several cultural 
competency sessions with city personnel and community members. Those sessions received 
overwhelmingly positive feedback even from person who were initially skeptical of them. 

Dr. Stevenson employs historical information to engage session participants in discussions aimed at 
improving our ability to cross-culturally communicate with those with differing perspectives. His style is 
to challenge preconceptions without confrontation. He does not advance an ideology or political viewpoint. 

Unfortunately, an early miscommunication seems to have raised some concerns about this training. When 
staff first contacted Dr. Stevenson about some training, staff asked Dr. Stevenson if there was a book that 
could be helpful to prepare for that training. While Dr. Stevenson does not rely on and did not endorse any 
book, he indicated Critical Race Theory, written by two professors, is a well-known text used in some 
academic settings to define some terms and explain a spectrum of academic perspectives on issues of race 
relations. To be clear, Dr. Stevenson has not referred to “critical race theory” in any of the city sessions he 
facilitated, and he is not intending to do so. Furthermore, since the initial training in the fall of 2020, 
employees have not been requested or required to read or review the material related to critical race theory. 

We propose engaging Dr. Stevenson for 24 hours of sessions involving staff and community members to 
be held during this fiscal year at a total estimated cost of $4,320.00 plus travel and other expenses for a 
currently estimated total cost of $7,700. 
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Robert L. Stevenson. Jr, PhD 

drrik@mac.com 
616-780-0749 

Cultural Competency Workshop Proposal 

June 21, 2021 
City of Wyoming 
A Michigan municipal corporation  
1155 28th Street SW Wyoming, MI 49509  
Wyoming City Manager 

Attention Mr. Holt, 

24 Cultural Competency & Diversity Workshops  
1 Out of State Travel Expenses & Gov’t Charges   3,380.00  
8am to 11am. 1pm to 4pm.  
8am to 11am. 1pm to 4pm.  
8am to 11am. 1pm to 4pm.  
8am to 11am. 1pm to 4pm.  
Unit Ext. $180.per hour  
24hours x 180.00 = $4320.00 
Monday (6 hours) Employee Group A: Employee Group B:  
Tuesday (6 hours) Employee Group C: Employee Group D:  
Wednesday (6 hours) Employee Group E:  
Employee Group F:  
Thursday (6 hours) Employee Group G: Employee Group H:  

Thank You!  
Total Payments Balance  
$7,700.00  

Robert L. Stevenson, Jr., PhD  

drrik@mac.com

RLS









7.13.2021 
City Atty/Public Works 

RESOLUTION NO. ______ 

 

RESOLUTION TO APPROVE ENGAGEMENT OF LAND MATTERS, INC. 

FOR EASEMENT ACQUISITION SERVICES AND TO AUTHORIZE THE 

MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 

WHEREAS: 

1. The City of Wyoming plans to construct a new water transmission main. 

2. Approximately 65 permanent easements and temporary property rights will be required. 

3. The City wishes to engage a property acquisition consultant to assist in acquiring the 

property rights to assist with the implementation of construction. 

4. City staff has successfully worked with Land Matters, Inc. on other projects. 

5.  Sufficient funds are located in the water fund capital outlay account 591-591-57300-

986.444 to pay the anticipated costs. 

 

NOW, THEREFORE, BE IT RESOLVED: 

1. The Professional Services Contract with Land Matters, Inc. to provide the acquisition of 

property rights for the construction of this new transmission main is approved.  The Mayor 

and City Clerk are authorized and directed to sign it on behalf of the City. 

2. All resolutions and parts of resolutions are, to the extent conflict with this Resolution, 

rescinded.  

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried  Yes 

      No 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

                           

              Kelli A. VandenBerg, Wyoming City Clerk 

 

 

ATTACHMENTS:   

Staff Report 

Letter 

Acquisition Services Contract 

 

 

 

 

 

 

 

Resolution No.____________ 

 



STAFF REPORT 

 

Date: 13 July 2021 

 

Subject: Acquisition of Easements for Third Transmission Main 

 

From: Myron Erickson, PE, Director of Public Works 

 

Date of Meeting: 19 July 2021 

 

 

RECOMMENDATION: 

It is recommended that City Council authorize the Mayor and City Clerk to execute a contract 

with Land Matters, Inc. for services related to the acquisition of property rights along the path of 

the proposed third water transmission main.   

 

COMMUNITY, SAFETY, STEWARDSHIP: 

A third transmission main is required for reliable provision of water service to Wyoming residents 

and other customers of Wyoming’s water treatment plant.  Legally and ethically obtained easement 

and other temporary property rights represent good stewardship.  

 

DISCUSSION: 

Wyoming’s water treatment plant is served by two transmission mains, a 54” and a 42” main.  

The plant is capable of producing 120 million gallons per day of potable water but is only able to 

pump 104 million gallons because of transmission main limitations.  A third transmission main 

project is underway to relieve this bottleneck and provide greater reliability in the future.  The 

proposed path of the first phase of this third main crosses through private property, so easement 

acquisitions are necessary.   

 

There are approximately 65 easements and other temporary property rights that need to be 

acquired, so we solicited proposals for this work.  Our engineering design consultant, Prein & 

Newhof, assisted with this process and the City received two competitive proposals, one from 

Land Matters, Inc. and one from Commonwealth.  Prein & Newhof has concluded that either 

company would be qualified and that their fee structures, although different, would result in 

similar costs to us.  

 

Land Matters has generally lower hourly rates, however, giving them a slight edge, and 

Wyoming staff have worked successfully with them on past projects.  The total cost for the base 

scope of work is estimated to be between $163,000 and $221,000.   

 

BUDGET IMPACT: 

This contract is part of the third transmission main project.  Sufficient funds exist in the water fund 

capital outlay account 591-591-57300-986.444.   



 

3355 Evergreen Drive, NE   Grand Rapids, MI  49525   t.616-364-8491  f. 616-364-6955   www.preinnewhof.com 

   

 

July 7, 2021 

2180630 

Myron Erickson, P.E. 

City of Wyoming 

16700 New Holland Street 

Holland, MI 49424 

RE: Easement Acquisition Services 

Dear Myron: 

The City of Wyoming requires right of way acquisition services to secure easements across private 
property as part of the proposed third water transmission main. We anticipate approximately 65 
parcels along the 10.5-mile project route will require some combination of permanent and/or 
construction easement(s). Proposals for right of way acquisition services were obtained for the 
proposed project from Land Matters and Commonwealth.  

Both proposals provided a budget price to provide base easement acquisition services. Work would 
be completed per the rate schedules included in each proposal. Land Matters’ budget price, including 
title work, ranged between $2,500-$3,000 per parcel. Commonwealth’s budget price, not including 
title work, was $167,000 with an additional cost of $300 per parcel for title work. Adjusted to include 
title work, the Commonwealth budget price per parcel is approximately $2,900. 

If federal funding is utilized, additional administrative work will be required to follow the Uniform 
Relocation Act. Commonwealth provided an anticipated cost increase of $500 per parcel if required 
to follow the Uniform Act. This increases their budget price per parcel to approximately $3,400. 
Land Matters indicated verbally that their budget price includes adherence to the Uniform Act. 

Out of pocket costs such as appraisals, review appraisals, recording costs, among others, would be in 
addition to the per parcel budgeted price. Out of pocket costs can range significantly based on 
individual parcel needs and could be as high as $4,000/parcel. 

After review of the proposals, we have concluded that the scope of services and fee structure 
proposed by both parties are essentially the same. Some variations in final costs are anticipated as we 
work through the project needs, but the cost for the base scope of work is estimated to be between 
$163,000 and $221,000. We should note that Land Matters hourly billing rates are generally lower 
than Commonwealths. However, Commonwealth has more resources on hand to complete the work 
in a timely manner. 
  



Mr. Erickson 
July 7, 2021 
Page 2 
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We have successfully worked with both companies on past projects. The City currently is working 
with Land Matters on other right of way acquisition needs within the City. Overall, both companies 
are qualified, and their fee proposals are similar. Either party would make a good partner for your 
project. 

Following review, and Council approval, please let us know which right of way partner the City 
would like to use for the project. 

Sincerely, 

Prein&Newhof 

 

 

 

Mark R. Prein 
 































  

07/19/21 

Purchasing/LAJ 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO APPROVE AMENDMENT NUMBER ONE TO THE 

DEHUMIDIFICATION UPGRADE PROJECT FOR DONOHUE & ASSOCIATES, INC. 

TO PROVIDE CONSTRUCTION OVERSIGHT SERVICES AND TO 

AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE AMENDMENT 

 

WHEREAS: 

 

1. On August 17, 2020, City Council adopted Resolution number 26759 accepting a 

proposal from Donohue & Associates, Inc. to provide engineering services for the 

dehumidification upgrade project. 

2. As detailed in the attached staff report, Donohue & Associates, Inc. has provided the 

City with amendment number one to provide construction oversight services in the 

estimated amount of $49,270.00. 

3. Funds for the construction oversight services are budgeted in account number 591-591-

57300-986.444. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council does hereby approve amendment number one for Donohue & 

Associate, Inc. to provide construction oversight services in the estimated amount of 

$49,270.00. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

amendment. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

 No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Amendment 

 

 

 

 

 

 

 

 

Resolution No._______________ 
 



STAFF REPORT 

Date:  July 12, 2021 

Subject: Construction Oversight 

From:  Dan Kleinheksel, Utility Maintenance Manager 

Meeting Date: July 19, 2021 

 

RECOMMENDATION: 
 

It is recommended that the City Council approve Amendment No. 1 to the Engineering Services 

Agreement for the Dehumidification and Coatings Project with Donohue & Associates. 
 

COMMUNITY, SAFETY, STEWARDSHIP: 

The performance of construction oversight for compliance with the design drawings and 

specifications maximizes the value of our investment and project life expectancy, and provides 

the City with assurances of the best project outcome.  

DISCUSSION: 

On August 17, 2020, City Council accepted a proposal from Donohue & Associates per 

Resolution No. 26759 for engineering and design services of water treatment plant 

dehumidification system replacement and filter pipe gallery coatings at a cost of $118,840.00.  

Donohue & Associates since worked with plant staff to prepare specifications and drawings 

which were publicly bid with the project subsequently being awarded to Allied Mechanical 

Services on July 6, 2021. 

An important part of the construction phase is oversight to ensure the equipment and materials 

are correct and the work is completed in a manner consistent with the requirements of the 

project-related documents, including the contract, design, and schedule.  Considering Donohue 

and Associates’ experience and knowledge of the water treatment plant dehumidification system 

and filter pipe gallery gained during the design process, it is recommended they perform 

construction oversight of the project.   

The cost for the construction oversight scope of services is $49,270.00.  However, $36,000.00 

remains on the original design contract that will be applied to construction oversight services 

with the approval of  Amendment No. 1.  The amendment increase of $13,270.00 results in a 

total contract amount of $132,110.00. 

BUDGET IMPACT: 

Adequate funds have been budgeted for and exist in the Water Treatment Plant Capital Account 

#591-591-57300-986.444.   



AMENDMENT NO. #1 to
ENGINEERING SERVICES AGREEMENT

Dehumidification Replacement and Upgrades (Project)
Original Agreement Executed September 15, 2020

This Amendment is by and between:

City of Wyoming (Owner)
Water Treatment Plant
16700 New Holland
Holland, MI 49425

and

Donohue & Associates, Inc. (Donohue)
3949 Sparks Drive – Suite 105
Grand Rapids, MI 49546

Who agree to amend the original Agreement, as follows:

PART I – B.  SCOPE OF SERVICES

The services have been modified to include the following additional activities related to engineering
services during the construction phase of the project:

1. Coordinate signing of the agreement and receipt of insurance between the Owner and Contractor.
2. Prepare for and conduct onsite preconstruction meeting and issue meeting minutes.
3. Review construction shop drawing submittals (the fee is based on 30 submittals).
4. Respond to RFIs (the fee is based on five RFIs).
5. Issue and review request for proposals and contractor cost proposals (the fee is based on three

RFPs/CPs).
6. Prepare change orders (the fee is based on one change order).
7. Review materials testing reports (construction contract requires that the contractor perform testing

and provide reports to Donohue).
8. Review and recommend payment to City for contractor requests for payment (the fee is based on

seven pay application reviews).
9. Attend monthly construction progress meetings (the fee is based on eight meetings attended by two

Donohue engineers).
10. Part time resident engineering services are included to complete the following work:

a. Review of contractors work for conformance with the Contract Documents.
b. Review of contractor progress relative to payment applications.
c. Documentation of construction progress.
d. Coordinate field issues with Donohue design team.
e. Fee is based on 16 separate four hour site visits.

11. Attend final site inspection and prepare punch list (the fee is based on one final site inspection
consisting of three Donohue engineers).

12. Oversee startup, commissioning, and training (the fee is based on one day onsite).



13. Certify substantial and final completion.
14. Prepare electronic record drawings and project close-out package (the fee includes one electronic

set of record drawings and one full sized printed set).

PART III — A. COMPENSATION

Cost for the scope of services above is $49,270.00. There is currently $36,000.00 remaining on the
original design contract that will be applied to the scope outlined above.

Compensation for the services set forth in Part I, once the remaining contract value is applied, shall be
increased $13,270.00, resulting in a total contract amount of $132,110.00.

APPROVED FOR OWNER

By:

Printed Name:

_________

Title:

APP’

By:

Title: President

Printed N : Craig W. Brunner

Date: Date: 06/23/2021



Principal HVAC PM/Struct Electrical RE Admin
235$ 215$ 180$ 130$ 130$ 80$

1 Project Management 9,690$
1.1 Project Management 10 10 20 4,150$ 4,150$

1.2 Other Management Activities (Invoicing, etc.) 8 8 16 2,080$ 2,080$

1.3 Agreement coordination and pre-construction meeting 4 8 8 20 3,420$ 40$ 3,460$

2 Construction-Related Services (CRS) 39,580$
2.1 Review shop drawings (30) 30 10 10 50 9,550$ 9,550$
2.2 Review RFI, RFP/CP, and prepare Change Order (9) 6 2 6 14 2,430$ 2,430$

2.3 Review testing reports 2 2 430$ 430$

2.4 Review pay applications (7) 7 7 910$ 910$

2.5 Attend monthly construction meetings (8) 16 16 32 4,960$ 320$ 5,280$

2.6 Part-Time Resident Engineering 64 64 8,320$ 640$ 8,960$

2.7 Punchlist Site Visit 12 8 12 4 36 6,100$ 1,060$ 7,160$

2.8 Oversee startup, commissioning, and training 8 8 1,040$ 40$ 1,080$

2.9 Certify Substantial and Final Completion 4 4 720$ 720$

2.10 Record Drawings and Project Closeout 2 20 22 2,960$ 100$ 3,060$

Total 14 50 68 22 133 8 295 47,070$ 2,200$ 49,270$ 49,270$

Total Labor Dollars by Staff 3,290$ 10,750$ 12,240$ 2,860$ 17,290$ 640$

Wyoming Dehumidification - CRS Amendment
2021 Fee Estimate Summary

Donohue & Associates

 Total
Labor  Expenses  Total Cost  SubtotalsTask Description Total

Hours

Donohue & Associates, Inc.



07/19/21 

Purchasing/LAJ 

 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 

LABORATORY CHEMICALS AND SUPPLIES FROM HACH 

 

WHEREAS: 

 

1. As detailed in the attached staff report, it is recommended the City Council 

authorize the purchase of laboratory chemicals and supplies from Hach on an as 

needed basis in the total estimated annual amount of $45,000. 

2. Funds for the purchase are budgeted in account number 590-590-54310-740.000.  

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council does hereby authorize the purchase of the laboratory chemicals 

and supplies from Hach.  

2. The Wyoming City Council does hereby waive the provisions of Sections 2-252, 

2-253, 2-254 and 2-256 of the City Code regarding publication and posting of bid 

notices, notification of bidders and the bid opening procedure. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

           

       

                ______________________________ 

ATTACHMENTS:               Kelli A. VandenBerg, City Clerk 

Staff Report       

Contract 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 



STAFF REPORT 

 

Date: July 12, 2021 

 

Subject: Hach Purchases 

 

From: Jaime Fleming, Utilities Lab Manager 

 

Meeting Date: July 19, 2021 

_______________________________________________________________________________ 

RECOMMENDATION: 

 

It is recommended that chemicals and supplies needed for the analysis of phosphorus and 

nitrogen in wastewater be purchased from Hach, on an as-needed basis, for an estimated 

amount of $45,000 annually. 

 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

The Clean Water Plant is actively engaged in the protection of the natural environment and the 

public health of Wyoming’s citizens.  A large part of this work is conducting laboratory 

analysis to quantifiably document our treatment success and compliance with regulatory 

requirements. 

 

DISCUSSION: 

 

The Clean Water Plant laboratory goes through a considerable amount of consumable supplies 

to conduct regulatory compliance, process control testing, industrial monitoring, and biosolids 

characterization.  We currently use methods (TNT Plus) for phosphorus and ammonia testing 

which are proprietary technologies.  Therefore, their manufacturer, Hach, is our sole source for 

these supplies.  These techniques are approved by the USEPA for use in generating regulatory 

data and give us greater accuracy with less labor, variability, and turnaround time.   

 

We have a monthly standing order for testing vials for ammonia and phosphorus.  We may 

periodically order additional boxes of something to cover emergency samples or an increase in 

sample load, but the standing order pretty much covers our needs.  These testing supplies 

comprise the largest portion of our purchases and are in addition to other consumables and 

products typically purchased from Hach. 

 

BUDGET IMPACT: 

 

Purchases from Hach Company on an as-needed basis in an estimated amount of $45,000 

annually is planned and budgeted for every year.  The Sewer Fund  account 590-590-54310-

740000 is used for these purchases.   
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EXHIBIT A 
CITY CONTRACT STANDARD TERMS AND CONDITIONS 

1. Applicability. These Standard Terms and Conditions  apply to 
the Contract unless expressly modified in writing signed by the 
Mayor and City Clerk or the City Manager. 
2. Legal Compliance. Contractor will comply with applicable (i) 
laws, rules, regulations, codes, and ordinances, (ii) license and 
permit requirements, and (iii) orders of governmental agencies, 
officials, or courts including, for example, OSHA and MIOSHA 
rules and regulations. 
3. Permits and Inspections. Unless the Contract or Proposal 
states otherwise, Contractor will, without expense to City, (i) 
obtain all licenses and permits required to lawfully perform 
Services under the Contract, (ii) upon City request, furnish City 
copies of those licenses and permits, and (iii) ensure all 
inspections required by local, state, and federal agencies and 
codes are performed. 
4. Grant Compliance. Contractor represents and promises that, 
if state or federal grant funds are identified a source of payment 
for any part of the project, Contractor has reviewed and will 
comply with all applicable grant agreement terms and conditions. 
5. Qualifications. Contractor represents and promises that: 
A. Contractor has and will maintain, and Contractor’s personnel 
have and will maintain, any needed licenses, registrations, 
certifications, memberships, or other approvals needed to perform 
the Services in Michigan. 
B. Neither Contractor nor any of Contractor’s personnel: (i) are 
presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered 
transactions by any federal department or agency; (ii) have within 
3-years preceding this Contract been convicted of or have a 
judgment against them for fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a 
public transaction or contract with a government agency; violation 
of federal or state antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, or receiving stolen property; 
(iii) are presently criminally charged with committing any of the 
offenses enumerated in this certification; and (iv) have within 3-
years preceding this Contract had one or more public transactions 
terminated for cause or default.. 
C. If the Contract is for a community development block grant, 
U.S. Department of Housing and Urban Development (HUD), 
federal and/or state funded project, Contractor and Contractor’s 
personnel are not listed on HUD’s list of debarred and suspended 
participants. 
D. Contractor and Contractor’s personnel are not on and will 
remain off the Federal System for Award Management list of 
persons and entities ineligible for federal contracts. 
E. Neither Contractor nor Contractor’s personnel is an “Iran 
linked business” under Michigan’s Iran Economic Sanctions Act. 
6. Nondiscrimination and Respect. City is committed to equity, 
fairness, impartiality, courtesy, respect and nondiscrimination in 
all programs, benefits, and actions, including in its contracts and 
any activities that contractors, subcontractors, consultants, or 
others engage in for or on behalf of City. Accordingly: 
A. Contractor and Contractor’s personnel in (i) employment 
actions, (ii) solicitation, bidding or contracts with subcontractors or 
consultants, or (iii) solicitation, bidding or contracts for materials, 
will not discriminate based on race, color, religion, national origin, 

age, sex, height, weight, marital status, familial status, mental or 
physical disability, genetic information, or any other reason 
prohibited by law that is unrelated to the employee’s or applicant’s 
ability to perform the duties of a job or position. For purposes of 
this section, “sex” means sex and gender, sex or gender 
stereotypes, sexual orientation, gender identity (including 
transgender status) or expression, and pregnancy, childbirth or 
conditions related to pregnancy or childbirth. Contractor and 
Contractor’s personnel will comply with applicable state and 
federal laws, rules, regulations, orders, and other requirements 
regarding discrimination and inclusion, including, for example, 
Title VI of the federal Civil Rights Act of 1964, Michigan’s Elliott-
Larsen Civil Rights Act, Michigan’s Persons with Disabilities Civil 
Rights Act, the federal Age Discrimination Act of 1975, and §504 
of the federal Rehabilitation Act of 1973, together with rules, 
regulations, orders, directives and guidance issued pursuant to 
those statutes. 

1. Contractor will, in solicitations or advertisements for 
employees placed by or on behalf of Contractor, state that all 
qualified applicants will be considered for employment without 
regard to race, color, religion, height, weight, marital status, sex, 
age, national origin, or disability unrelated to a person's ability to 
perform the duties of a particular job or position.  
2. Contractor will send to each labor union or representative of 
workers with which Contractor has a collective bargaining 
agreement or other contract or understanding, a notice advising 
the labor union or workers' representative of Contractor’s 
commitments under this section and will post copies of that 
notice in conspicuous places available to employees and 
applicants for employment under this Contract.  

B. If Contractor or Contractor’s personnel will, as part of its 
Services, be engaging for or on behalf of City with others, 
Contractor will ensure that engagement (i) treats all individuals 
with fairness, equity, impartiality, courtesy and respect, and in a 
manner that does not discriminate based on race, color, religion, 
national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any 
other reason prohibited by law, and (ii) if that engagement 
includes communications with individuals with limited English 
proficiency (i.e., those who speak English less than very well), it 
will use language assistance services for oral and written 
communications. Language assistance services in accordance 
with City’s Limited English Proficiency Plan (part of City’s 
Nondiscrimination Plan at https://www.wyomingmi.gov) will 
comply with this requirement. 
C. Noncompliance with this section is a material breach of this 
Contract that can result in (i) withholding payments to Contractor 
until Contractor complies, (ii) Contract cancellation, termination, 
or suspension, in whole or in part, and/or (iii) Contractor’s 
ineligibility to bid on or enter future contracts with City. 
D. Contractor will retain and, upon City’s request, provide copies 
of all information and reports required by all laws, rules, 
regulations, orders, directives and guidance referred to in this 
section as determined by City or a state or federal agency to be 
pertinent to ascertain Contractor’s compliance. If requested 
information is exclusively possessed by another who fails or 
refuses to furnish it, Contractor will so certify to City. 
E. Contractor must include the requirements of paragraphs A 
through D in all subcontracts, consultant contracts, and material 

https://www.wyomingmi.gov/
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procurement and equipment leasing documents, directly or 
indirectly related to this Contract, and any other Contractor 
activities that HUD or the United States Department of Justice 
determine are needed to comply with this section. Contractor must 
take such action with respect to any subcontractor, consultant, 
material supplier, or equipment lessor as City deems reasonably 
necessary to enforce compliance with this section including 
sanctions for noncompliance. 
7. Ethical Standards. Contractor and Contractor’s personnel 
have not engaged in and will refrain from: (i) holding or acquiring 
an interest conflicting with this Contract; (ii) engaging in any act 
creating an appearance of impropriety with respect to the award 
or performance of this Contract; (iii) attempting or appearing to 
influence a City elected or appointed officer or employee by a 
direct or indirect offer of anything of value; or (iv) paying or 
agreeing to pay any person, other than Contractor’s personnel, 
any consideration contingent upon the award of this Contract. 
None of Contractor’s personnel is a spouse, parent, child, 
grandchild, or sibling of the mayor, city council member, or other 
City officer or City board/commission member of the City except 
as already disclosed in writing to City. Contractor will promptly 
inform City of any change in this circumstance. 
8. Media Releases. Media releases (including promotional 
literature and commercial ads) pertaining to this Contract or the 
project to which it relates must not be made without the City 
Manager’s prior written approval and only in accordance with the 
written terms provided in that approval. 
9. W-9. Before beginning work, Contractor and subcontractors 
will e-mail to accountspayable@wyomingmi.gov a completed an 
IRS W-9 form.  
10. Intellectual Property. Contractor guarantees the sale or use 
of the Goods or the articles, software, copies, records, or other 
intellectual property provided or used to perform the Services will 
not infringe any copyright, patent, trademark or other intellectual 
property rights. Contractor will, without expense to City, defend all 
actions against City or City’s officers or employees for any alleged 
infringement of any intellectual property rights by reason of their 
sale or use as in conjunction with this Contract and will pay all 
costs, damages, and profits recoverable in any such action. 
11. Quality. Unless otherwise stated in the Proposal, all Goods 
supplied under this Contract will be new, the best of their 
respective kind, and free from defects. 
12. Taxes. City is generally exempt from federal and state taxes 
and a copy of supporting documents can be requested by 
contacting City’s Finance Department. 
13. Disposal. Unless this Contract or Proposal states otherwise, 
Contractor will remove and dispose of materials, equipment and 
other items demolished, removed or replaced during as part of the 
Services and cleanup and remove of all debris resulting from the 
Services in a manner complying with applicable law. Contractor 
must retain and, upon request, provide City copies of any required 
manifest and other disposal documentation. 
14. Restoration. Without expense to City, Contractor will restore, 
property damaged while providing the Services to a condition 
equal to that existing before that damage. If Contractor fails to 
make such repairs or restoration, City may, after 48-hours’ notice 
to Contractor, make such repairs or restoration, and deduct costs 
incurred from amounts due Contractor. 
15. Manufacturer Information and Warranties. Contractor will 
provide City all manufacturer parts lists, assembly and 
maintenance information, and other documents provided by 
manufacturers of the Goods and ensure warranties for them are 
held by or assigned to City. 
16. Risk Allocation. Contractor is solely responsible for (i) means 
and methods of the Services, (ii) the conduct of Contractor’s 

personnel, and (iii) injuries or property damage occurring as a 
result of the Services. Contractor will hold City and City’s officers 
and employees harmless from, indemnify them for, and defend 
them (with legal counsel reasonably acceptable to City) against all 
claims made by persons other than City as a result of the Services. 
Contractor will reimburse City for or pay in City’s stead costs City 
may incur as a result of claims, demands, judgments, 
administrative actions, or any order to pay any amounts made or 
entered against City or City’s officers or employees as a result of 
the Services. 
17. Insurance. Contractor must obtain and maintain the following 
insurance: 
COMMERCIAL GENERAL LIABILITY 
Minimal Limits:  $1,000,000 Each Occurrence, $1,000,000 
Personal & Advertising Injury, $2,000,000 General Aggregate, 
and $2,000,000 Products/Completed Operations 
Coverage must include the following: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent 
Contractors; (D) Broad Form General Liability Extensions or 
equivalent, if not already included; (E) Deletion of all Explosion, 
Collapse, and Underground (EXU) Exclusions, if applicable. 
AUTOMOBILE LIABILITY INSURANCE 
Minimal Limits (hired and non-owned automobile coverage): 
$1,000,000 per person $1,000,000 per occurrence 
WORKERS’ DISABILITY COMPENSATION 
Minimal Limits:  $500,000 per occurrence 
Coverage shall be in accordance with Michigan statutes. Waiver 
of subrogation, except where waiver is prohibited by law. 
EXCESS/UMBRELLA INSURANCE 
Required liability limits may be obtained using an Excess-
Umbrella Liability policy in addition to primary liability policy(ies).  
If Excess and/or Umbrella policy to satisfy coverage limits, 
coverage must follow the form of the primary liability policy(ies). 
ADDITIONAL INSUREDS 
If this Contract is for more than $5,000, General Commercial 
Liability, Automobile Liability and Excess/Umbrella Liability 
insurance shall include an endorsement stating the following are 
Additional Insureds: City and City’s officers, employees, 
volunteers, agents, boards, and commissions. Coverage is to be 
primary and any City insurance will be secondary and/or excess. 

Upon City request, Contractor will provide to City’s Purchasing 
Department copies of certificates of insurance, policies and 
endorsements. 
18. Records. City must retain, be able to obtain, and/or audit 
records related to City contracts. Contractor will retain copies of 
all records related to this Contract and the Services for at least 7 
years after completion of this Contract. Contractor will, upon City’s 
request, allow inspection, auditing, and copying of all retained 
records. 
19. Assignment/Beneficiaries. Unless this Contract states 
otherwise, (i) none of Contractor’s rights or duties may be 
assigned or delegated without City’s prior written consent and (ii) 
no other individuals or entities are intended to be beneficiaries of 
this Contract. 
20. Independent Contractor. Contractor is wholly independent of 
City. None of Contractor’s personnel shall be or be represented to 
be City officers or employees. Contractor is solely responsible for 
acts, omissions, and statements of Contractor’s personnel. 
Contractor is solely responsible for any compensation and 
benefits to be provided Contractor’s personnel for the Services. 
City has no responsibility to supervise, compensate or insure 
Contractor or Contractor’s personnel. 

mailto:accountspayable@wyomingmi.gov
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RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A PROPOSAL FROM VELTING CONTRACTORS, INC. 

FOR CURB REPLACEMENT AT THE GEZON PUMP STATION 

AND TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 

WHEREAS: 

 

1. As detailed in the attached staff report, proposals were requested for the replacement 

of the parking lot curb at the Gezon Pump Station. 

2. It is recommended the City Council accept the low proposal from Velting Contractors, 

Inc. in the estimated amount of $12,285.00. 

3. Funds for the project are available in account number 591-591-57300-986.444. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council does hereby accept a proposal from Velting Contractors, Inc. for 

curb replacement at the Gezon Pump Station in the estimated amount of $12,285.00. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Contract  

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 



 

STAFF REPORT 

 

Date: July 12, 2021 

 

Subject: Gezon Pump Station Curb Replacement 

 

From: Dan Kleinheksel, Utility Maintenance Manager  

 

Meeting Date: July 19, 2021 

 

 

RECOMMENDATION: 

 

It is recommended the City Council award the proposal as provided by Velting Contractors Inc. for 

the replacement of parking lot curb at the Gezon Pump Station in the estimated amount of 

$12,285.00. 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

Regular and proper upkeep of municipal parking lots contributes to their longevity and prevents 

untimely and costly repairs that could potentially interrupt the day-to-day operations for employees, 

citizens, and departments.  The parking lots and drives needing resurfacing are well beyond their 

useful life and were additionally recommended for replacement during a recent facility asset 

management study. 

 

DISCUSSION: 

 

The Gezon Pump Station parking lot was recommended for resurfacing through analyses performed 

by FTCH in the 2021 Asset Management plan.  The resurfacing work was publicly bid and 

subsequently awarded to Superior Asphalt per Resolution No. 26991.  After a preconstruction 

meeting, two sections of the existing concrete curb were identified for replacement due to 

deterioration and insufficient elevation.  Replacing and sloping approximately 135’ of curb will 

provide positive slope for improved drainage and prevention of standing water, thereby extending 

the life of the asphalt.  

 

Therefore, two companies were contacted to quote the curb replacement.  Velting Contractors Inc. 

and Proline Concrete both made site visits to review the project and to ensure they were quoting 

the same projected work.  Each submitted a proposal with the results as follows: 

 

Velting Contractors, Inc.  $12,285.00  

Proline Concrete              $16,050.00 

Upon review of the proposals received, Velting Contractors Inc. was found to meet the necessary 

scope of work and was also the lowest proposal.  Therefore, it is recommended the City Council 

award the proposal from Velting Contractors Inc. for the replacement of parking lot curb at the 

Gezon Pump Station in the estimated amount of $12,285.00. 

 

BUDGET IMPACT: 

Adequate funds exist in the Water Fund Capital Account #591-591-57300-986.444. 
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Purchasing/LAJ 

 

 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A QUOTE FROM BIOTECH AGRONOMICS, INC. 

FOR THE PURCHASE OF A TANKER TRAILER 

  

 

WHEREAS: 

 

1. As detailed in the attached staff report, it is recommended the City Council accept a 

quote from BioTech Agronomics, Inc. for the purchase of a tanker trailer in the 

amount of $11,250.00. 

2. Funds for the purchase are available in the sewer fund capital outlay account number 

590-590-54400-986.444.  

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby authorize the purchase of a tanker trailer from BioTech 

Agronomics, Inc. in the amount of $11,250.00. 

2. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254 

and 2-256 of the City Code regarding publication and posting of bid notices, 

notification of bidders and the bid opening procedure. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report  

Quotes 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 
 



STAFF REPORT 

 

Date: June 23, 2021 

 

Subject: Lime Trailer 

 

From: Jon Burke, Clean Water Plant Superintendent 

 

Meeting Date: July 19, 2021 

_______________________________________________________________________________ 

RECOMMENDATION: 

 

It is recommended that the City Council authorize the purchase of a tanker trailer from BioTech 

Agronomics, Inc. as outlined in the attached quote, at a cost of $11,250.00. 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

The Clean Water Plant is actively engaged in the protection of Michigan’s natural water 

environment and the public health of Wyoming’s citizens.  Adding this piece of equipment will 

allow us to haul our own lime slurry, providing cost savings to the City. 

 

DISCUSSION: 

 

The CWP uses a lime slurry to biologically stabilize the solid residuals that are the byproduct 

from the wastewater treatment process.  Once stabilized, the biosolids are useable in our land 

application program as a bulk agricultural fertilizer.  A good portion of that lime slurry comes 

from a local company, Purity Cylinder Gas, which generates the material as a byproduct of its 

own production of acetylene.  Purity provides this material to us for free, but we provide the 

means to transport the lime slurry to the plant. 

 

This transportation is currently performed by the same contractor that handles our biosolids land 

application.  The cost of this service in 2018 was $0.0268 per gallon, however, in 2021, the cost is 

$0.0593 per gallon, which results in an annual expense of $65,000 to $90,000 per year, which is 

the amount of money we could save by performing this service for ourselves.   

 

We therefore got competitive quotes for suitable tankers, listed below. 

 

Bio Tech Agronomics, Inc. $11,250 

All Star Equipment LLC $42,500 

 

 

We had the Bio Tech Agronomics trailer inspected by the City’s motor pool maintenance group, 

who reported that it is in good condition with no practical or safety problems.  

 

BUDGET IMPACT: 

 

Sufficient funds exist in the Sewer Fund Capital Outlay Account #590.590.54400.986.444. 
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RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A QUOTE FROM ARROWHEAD UPFITTERS, INC. 

TO UPFIT POLICE VEHICLES AND TO AUTHORIZE THE 

MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 

 

WHEREAS: 

 

1. As detailed in the attached staff report, it is recommended the City Council accept a 

quote from Arrowhead Upfitters, Inc. to upfit police vehicles through June 30, 2024 at 

an estimated cost of $10,874.00 per vehicle. 

2. Funds for the purchase are budgeted in account number 662-441-58500-985.000. 

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby accept a quote from Arrowhead Upfitters, Inc. to upfit 

police vehicles through June 30, 2024. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Staff Report 

Contract 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 

 



STAFF REPORT 

 

Date:   July 12, 2021 

 

Subject:  Police Car Upfitting  

 

From:   Ted Seil, Fleet Services Supervisor 

 

Date of Meeting: July 19, 2021 

 

RECOMMENDATION: 

The Public Works Department recommends that the City Council accept a quotation from Arrowhead 

Upfitters to upfit police vehicles for fiscal years 2022, 2023 and 2024 at the unit prices as listed on the 

attached contract documents.  

 

COMMUNITY, SAFETY, STEWARDSHIP: 

Over the course of the last two years, the Fleet Services Division has outsourced upfitting police cars on 

a limited trial basis.  Upfitting consists of installing City-specific lights, wiring, seating, cabling, locks 

and other accessories.   This trial basis has resulted in a determination that this work can be performed 

by an outside vendor in a manner that meets City standards, conforms with existing equipment, and is 

done in a financially prudent and timely manner.  

DISCUSSION: 

Three local companies were solicited for quotations to provide police vehicle upfitting.  This upfitting 

work consisted of removing existing salvageable equipment from the replacement police vehicles, 

purchasing additional equipment, and installing the equipment.  All equipment installed had to meet 

existing vehicle specifications/brands to match current vehicle configurations. It is important to maintain 

consistency so police officers can move from vehicle to vehicle and have everything located in the same 

place.  Additionally, companies were asked to maintain pricing for the current and two following fiscal 

years. 

Quotation pricing on an individual car basis and evaluation notes are included below: 

Company Per vehicle 

estimate 

Evaluation Notes 

EVC $10,024.94 Quotation provided was missing requested parts, 

contained inaccurate totals, and did not commit to a 

3-year contract term. 

Great Lakes Upfitting $10,613.96 Quotation provided used different parts than were 

specified and did not commit to a 3-year contract 

term. 

Arrowhead Upfitters $10,874.00 Quotation provided met all City specifications and 

was able to commit to a 3-year contract term. 



   

As the above table indicates, Arrowhead Upfitters was the only company that provided a quotation that 

met all City specifications and was able to commit to a 3-year contract term. 

For the 2022 fiscal year, eight police cars are approved for replacement and will need to be upfitted for 

an approximate cost of $86,992. 

BUDGET IMPACT: 

Sufficient funds are available in the Motor Pool Fund, Capital Outlay Equipment Account 662-441-

58500-985.000. 

 

ATTACHMENT: 

Contract documents 
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RESOLUTION NO.____________ 

 

RESOLUTION FOR AWARD OF BIDS AND TO AUTHORIZE 

THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACTS 

 

WHEREAS:  

 

1. Formal bids have been obtained on the below listed items. 

2. The bids received have been reviewed and evaluated as per the attached staff reports. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1.  The City Council does hereby award the bid for the listed item as recommended in the 

attached staff report and summarized below. 

  

Item Recommended 

Bidder 

Cost 

Parks and Recreation 

Brochure Design, Print and 

Mail Services 

Grand Blanc Printing Bid prices as shown on the 

attached tabulation sheet 

Marquette Park Master Plan 

Professional Services 

MCSA Group, Inc. $13,874.00 

 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract for the parks and recreation brochure design, print and mail services. 

3. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract for the Marquette Park master plan professional services. 

  

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on July 19, 2021. 

 

 

   ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Tabulation Sheet 

Contracts 

Proposal 

 
 
 
Resolution No.____________________ 

 



STAFF REPORT 

 

Date: July 14, 2021 

 

Subject: Parks and Recreation Brochure Design, Print and Mail Services 

 

From: Krashawn Martin, Recreation Supervisor 

 

Cc: Rebecca Rynbrandt, Director of Community Services 

 Corey Stamps, Special Event and Marketing Programmer 

 

Meeting Date: July 19, 2021 

_______________________________________________________________________________ 

 

RECOMMENDATION: 

 

It is recommended that the City Council award bids for the Community Services Department’s Parks 

and Recreation Brochure, specifically for the brochures design, printing and mailing services for a 

three (3) year period ending with the Fall of 2024 brochure publication. Each value represents a 

maximum cumulative three (3) year cost: 

 

• Design Services: Grand Blanc Printing Co, $2,200 

• Printing and Mailing Services: Grand Blanc Printing Co., $48,645 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

Community – The City of Wyoming through its Community Services Department’s Parks and 

Recreation service area are custodians of almost 700 acres of park lands and natural resources and 

the provider of over 300 youth, adult, senior and family health, wellness, education, athletic, and 

leisure recreation programs. Recreational opportunities are shared broadly to the community 

through the brochure.  

 

Safety – Recreational programs and the many amenities in our park system which are promoted 

through the brochure help to create safe and welcoming environments for all in the community. 

 

Stewardship – The ability to market opportunities provided by the City ensures that we maximize 

the community’s investments of its dedicated Parks and Recreation Operational Millage. Program 

income provides for enhanced services, allowing for expanded programs, subsidies for low-cost 

and free programming for at-risk youth and family events.  

 

DISCUSSION: 

 

Our Request for Proposal was distributed to 121 vendors and the process resulted in six (6) 

submittals for design services and four (4) for printing and mailing services.  

 

In reviewing the bid submittals for printing and mailing services, the Grand Blanc Printing Co. Inc. 

bid came in as the low bidder. They demonstrated that they will be able to meet the level of quality 

that we expect based on samples provided and our previous experience with them in the past. 



 

For design services, Grand Blanc Printing Co. Inc. came in as the second lowest bidder. In follow-

up with the lowest bidder for design services, when they were advised that they were not also the 

low bidder for printing and mailing services and would not be recommended for bid award specific 

for that item,  they no longer wished to be considered for the project. Grand Blanc Printing Co. 

Inc. demonstrated that they will be able to meet the level of quality of design based on samples 

provided and positive references.   

 

The award of this bid will allow the City to continue to produce and distribute this vital marketing 

piece to the community three times a year, through 2024. Despite changes in technology access, 

yearly surveys continue to show that the seasonal brochure is the most effective and desired means 

of receiving information for different opportunities offered by the department.  

 

BUDGET IMPACT: 

 

The bid for design services represents a 91% decrease in average annual cost. Printings and 

mailing services represent a 6% increase.  

 

Sufficient funds are available in the Community Services Parks and Recreation Administration 

Printing & Advertising account #208-752-75200-900.000 and in the Professional Services Design 

account #208-752-75200-801.006 to accommodate the annual cost. 

 

Attachment:  Tabulation Sheet 

 

 



EACH PRICE
TOTAL BID 
FOR 31,000 EACH PRICE

TOTAL 
PRICE FOR 

31,000 EACH PRICE

TOTAL BID 
PRICE FOR 

31,000

24 0.1409$         4,367.00$    0.1437$         4,454.00$    0.1465$         4,543.00$    

28 0.1559$         4,833.00$    0.1590$         4,929.00$    0.1622$         5,027.00$    

32 0.1709$         5,299.00$    0.1743$         5,404.00$    0.1778$         5,512.00$    

24 0.3010$         9,330.53$    

28 0.3510$         10,868.13$  

32 0.3830$         11,886.48$  

24 0.3070$         9,516.60$    

28 0.3580$         11,085.49$  

32 0.3910$         12,124.21$  

24 0.3130$         9,703.20$    

28 0.3650$         11,302.86$  

32 0.3990$         12,361.94$  

24 0.1794$         5,562.76$    0.1884$         5,840.90$    0.1978$         6,132.95$    

28 0.1978$         6,130.47$    0.2076$         6,437.00$    0.2180$         6,758.85$    

32 0.2105$         6,525.07$    0.2210$         6,851.33$    0.2321$         7,193.89$    

24 0.2279$         8,506.00$    0.2348$         8,761.18$    0.2418$         9,024.02$    

28 0.2399$         9,117.00$    0.2471$         9,390.51$    0.2545$         9,672.23$    

32 0.2625$         10,056.00$  0.2703$         10,357.68$  0.2784$         10,668.41$  

3rd Year1st Year 2nd Year

N
U

M
BE

R
 O

F 
PA

G
ES

 

K.K. STEVENS PUBLISHING CO.

GRAND BLANC PRINTING CO. INC. 
PRINT, DESIGN, & MAIL            

INDIANA PRINTING & PUBLISHING 
CO                   (BASED ON 
8.25X10.75 SIZE)

WOLVERINE PRINTING 
SOLUTIONS PRINT & MAIL 
SERVICE

CITY OF WYOMING, MICHIGAN
TABULATION OF BIDS

Opened By  City Clerk  On June 8, 2021  At   11:00 a.m. o’clock

All bid prices reduced to net.  All bid prices shown are firm through completion of bid.

TOTAL BID PRICE

PARKS AND RECREATION BROCHURE DESIGN SERVICES

PRINTING & MAILING



1st Year 2nd Year 3rd Year
WINTER/ 
SPRING SUMMER FALL 

TOTAL BID 
PRICE

TOTAL BID 
PRICE

TOTAL BID 
PRICE

24 2,060.00$      2,060.00$    2,060.0000$  

28 2,410.00$      2,410.00$    2,410.0000$  

32 2,825.00$      2,825.00$    2,825.0000$  

24 1,200.00$      720.00$       720.0000$     

28 1,440.00$      840.00$       840.0000$     

32 1,620.00$      960.00$       960.0000$     

24 2,035.00$      2,035.00$    2,035.0000$  

28 2,365.00$      2,365.00$    2,365.0000$  

32 2,775.00$      2,775.00$    2,775.0000$  

24 1,440.00$      1,483.20$    1,527.7000$  

28 1,680.00$      1,730.40$    1,782.3100$  

32 1,920.00$      1,977.60$    2,036.9300$  

24 720.00$         744.00$       768.0000$     

28 840.00$         868.00$       896.0000$     

32 960.00$         992.00$       1,024.0000$  

24 1,200.00$      600.00$        $    600.0000 

28 1,400.00$      700.00$        $    700.0000 

32 1,600.00$      800.00$        $    800.0000 

K.K. STEVENS PUBLISHING CO.           
PRINT, MAIL & DESIGN BID

DESIGN
TOTAL BID PRICE

N
U

M
BE

R
 O

F 
PA

G
ES

 

GRAND BLANC PRINTING CO. INC. 
PRINT, DESIGN, & MAIL            

EXTEND YOUR REACH (DESIGN 
ONLY BID)

MY HOUSE OF DESIGN

INDIANA PRINTING & PUBLISHING 
CO. PRINT, MAIL & DESIGN BID    
(BASED ON 8.25X10.75 SIZE)

OLMSTED ASSOCIATES, INC. 
(DESIGN ONLY BID)





STAFF REPORT 

 

Date:    July 14, 2021 

 

Subject: Marquette Park Master Plan Professional Services 

 

From:   Rebecca Rynbrandt, Director of Community Services 

 

Council Meeting Date: July 19, 2021 

 

RECOMMENDATION:  

 

Staff recommends the City Council award the bid for professional landscape architectural 

services for completion of a master plan for Marquette Park to the MCSA Group, Inc. in the 

amount of $13,874.  

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

The City of Wyoming through its Community Services Department’s Parks and Recreation 

service area are custodians of almost 700 acres of park lands and natural resources and the 

provider of over 300 youth, adult, senior and family health, wellness, education, athletic, and 

leisure recreation programs.  

 

The park system is a system predominately built between 1950 and 1970. Over the course of 

the last 15 years the city has made great strides in developing park properties, such as Ideal, 

Frog Hollow, Jackson, Ferrand, Lamar, Battjes, Prairie, and Oriole Parks. These redeveloped 

parks enjoy contemporary facilities with improved functional relationships related to 

programmed and passive uses. 

 

The City of Wyoming strives to provide a safe, convenient, and pleasant living environment, 

with minimal burden to the taxpayer. We strive to ensure each park has its own character, and 

to the extent practicable, based upon proven resident demands, limited duplication of facilities. 

To foster community unity and social connections, leveraging our limited financial resources, 

our system has moved away from “pocket parks” to regional parks, with unique identities, 

serving all residents of the community. 

 

Marquette Park is an approximately 40 acre parcel located at 1414 Nagal Avenue, 

encompassing Kimble Field, inclusive of portions of Plaster Creek. Much of the property is part 

of the floodplain. The park is nestled in a culturally diverse, densely populated residential area 

immediately to its south and eastern boarders with adjacency to industrial properties to the 

north and west.  

 

The park’s current development is considered outdated and needs to be updated to address 

the evolving needs of the City and the immediate neighborhood.  A park master plan is 

necessary to determine citizen interests and priorities for redevelopment obtain grants and 

invest the parks and recreation operational millage. 

 



 

Discussion: 

 

The City of Wyoming Community Services Department’s invitation to 91 consultants and related 

agencies to submit proposals for development of the Marquette Park master plan met with one 

qualified proposal for our consideration: 

MCSA Group, Inc.  $13,874 

Taking into consideration cost; the applicants understanding of the total scope of the project, with 

particular emphasis on community engagement processes, and references, we are  recommending 

MCSA Group, Inc. to City Council for award of bid.  

The Marquette Park master plan will be used as the primary strategic planning tool for the 

development of the park; and is necessary for the City of Wyoming to seek and obtain grants from 

the Michigan Department of Natural Resources.  

Budget Impact:  

Funding for this professional agreement is available in account number 208-752-75600-

801.006.  

 

 

### 



P RIM E  PRO F E SSIO NAL  SE R V IC E S PRO PO SAL FOR: 

City of Wyoming 
Marquette Park Master Plan 

Co ntact : 

Tiffany Smith
Phone:616-451-3346
Email: tas@mcsagroup.com

JACKSON PARK - CITY OF WYOMING

FERRAND PARK  - CITY OF WYOMING

ORIOLE PARK - CITY OF WYOMING
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Transmittal Letter 
CITY OF WYOMING

Marquette Park Master PlanGROUP, Inc.
Landscape Architects and Architects

MCSA

July 5, 2021

Ms. Kellli VandenBerg, City Clerk
City of Wyoming
City Hall
1155 – 28th Street S.W.
Wyoming, Michigan  49509-0905

Dear Ms. VandenBerg:

MCSA Group, Inc. is pleased to provide the City of Wyoming with our qualifications and proposal for the 
Marquette Park Master Plan.

We believe that upon review of our qualifications it will be evident that we are extremely experienced in all 
aspects of Park Master Planning and Design.  

During our visit to the park, between rain storms, we observed a great deal of potential for improvements to 
this park which will impact the surrounding neighborhoods and the City of Wyoming.

We will provide all of the professional services in accordance with your Request for Proposals.  We carry all ap-
propriate professional liability insurance.  Please refer to our Company Profile section for specific descriptions 
for MCSA Group, Inc.

We would like to thank you for the opportunity to submit this Proposal and these qualifications.  Any ques-
tions pertinent to this proposal should be directed by my attention.

If you have any questions or if we can provide any clarifications, please feel free to contact us at any time.

Sincerely,
Tiffany A. Smith

					      
President
MCSA Group, Inc.	
A Certified Woman Owned Small Business	
 				  



Company Profile
CITY OF WYOMING

Marquette Park Master PlanGROUP, Inc.
Landscape Architects and Architects

MCSA

M. C. Smith & Associates, Inc. was formed in March 1977 by Michael C. Smith. The firm provides 
award-winning Landscape Architectural and Architectural services. Principals include Kathleen G. 
Waters, RA; Jolanta Stecka, RA; Melinda R. Whitten, RLA; and Tiffany A. Smith, RLA. Michael C. 
Smith is the firm’s Creative Director. On March 15, 2017, MCSA Group, Inc. (M.C. Smith Associates and 
Architectural Group, Inc.) turned 40 and we became a Woman-Owned Business.  In February of 2020 
we became a Certified Woman-Owned Business  by the US Small Business Administration.

The firm’s office is located in East Grand Rapids, Michigan. MCSA Group, Inc. provides Architectural and 
Landscape Architectural Services for the following types of projects: Public Housing; Federal, State and 
Municipal Government;  Park and Recreation Architecture; Sports Facilities, Historical Rehabilitation; 
Private and Commercial Buildings; Streetscapes and Plazas; Community and Neighborhood Parks; 
Waterfront Parks; Sports and Athletic Facilities; Boardwalks, Decks and Bridges; Trails and Linear 
Parks; Playgrounds; Site and Street Lighting; Signage Design; Site Planning; Community Recreation 
Plans; Grant Applications and Facility Assessments. 
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Company P rofi l e

In addition to our professional staff of Architects and Landscape Architects, MCSA Group, Inc. has 
excellent consultants for specialized portions of specific projects.  These consultants extend our 
team capabilities by providing such disciplines as: surveying, soils analysis, structural engineering, 
mechanical and electrical engineering, and traffic engineering.

By offering a full range of professional services through the entire planning, design, engineering and 
development process, MCSA Group provides each client with comprehensive services.  Our diversity 
ensures a responsiveness to the wide range of issues and concerns facing each client.  Our experience 
enables us to develop solutions that are creative, yet sensitive to each project’s specific goals and 
objectives.

Our professional services are based upon the principle that if a project cannot be appropriately 
implemented within mutually agreed upon budget parameters, then we have not succeeded.  This follows 
that we do not believe that design principles, as well as sound engineering, need be compromised in 
any manner.  We have demonstrated that outstanding award winning projects can be achieved without 
needing to be designed beyond budget limitations.  

Our construction documents for every project are complete and comprehensive, detailing all 
components and systems of the construction.  Our plans provide contractors a solid base for bidding, 
resulting in excellent bids.  Construction based upon our plans is completed with minimal change orders 
and in accordance with the established schedule. We provide complete construction administration 
for all projects. 

We practice a high level of sustainable design and believe that both facility development and 
environmental conservation & preservation can be structured side-by-side and, if properly designed 
and implemented, will enhance each other.  

Our clients, as end users, are most often members of the public.   The public facilities and spaces that 
we design optimize individual and collective experiences, providing positive and enjoyable outcomes 
for all users.   We strive to optimize designs that are easily maintained, have long life cycles, and do not 
overly tax Owner’s budgets for maintenance, management or support.
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Statement of Understanding 
and Project Approach 

GROUP, Inc.
Landscape Architects and Architects

MCSA CITY OF WYOMING

Marquette Park Master Plan 

Statement  of  Understanding

Marquette Park, containing approximately 40 acres and part of the City of Wyoming’s 673 acres of 
park and recreation resources, is nestled in a culturally diverse, densely populated residential area 
immediately to its south and eastern boarders. Industrial properties are located to the north and 
west of the park. Currently, the park provides the City’s primary soccer facilities for the community’s 
youth soccer program, the City’s only dog park, Kimble Field, basketball courts, in-line hockey courts, 
parking areas and restroom building. In addition, the property currently houses a community garden 
and maintains a long established land lease with the Grand Rapids Rifle and Pistol Club. Much of the 
park is within the Plaster Creek floodplain.

It is the intent of the City of Wyoming to develop an updated contemporary park, providing accessible 
facilities and opportunities for better programmed and passive uses.  An important part of the planning 
and design process will be a public survey and public meetings to review the opportunities and potentials 
for the park, and receive suggestions from the citizens of Wyoming and the park neighbors.  Many 
residents of the City and neighborhood have limited English proficiency, with their native language 
being Spanish. As such, the survey and meetings will need to be bilingual. Based upon comments and 
suggestions from the community, up to three (3) alternative concept plans will be developed. These 
concept plans will be presented and reviewed at neighborhood/community meetings.  The plans will 
then be refined and reviewed by the Parks and Recreation Commission, the Planning Commission, 
and the Wyoming City Council. 

P roject  Approach

Our professional services, as proposed, will follow a logical step-by-step, traditional planning process, 
including inventory, analysis, and synthesis.  Our Work Plan will follow the outline of professional 
services as the following presents:

Par k Ma ster  Planning and Design

Task 1:  INVENTORY  (Data Collection and Site Reconnaissance) 
1.	 Meet with City Representatives to review program goals and objectives.
2.	 Collect all available site base data: REGIS GIS base maps; topographic and boundary surveys; 	
	 aerial photographs; flood data; soils data; planning and zoning data; etc.
3.	 Walk and photograph all areas of the site.
4.	 Inventory the site’s physical and spatial features.

a.	 Natural features:  soils; topography; vegetation; drainage and flooding; micro-climate; 	
and others.



Statement of  U n de rstan di n g a nd Pro ject  Approa ch

b.	 Visual features: exterior views into park,               	
quality/character, and others.	

c.	 Land use:  existing/park uses, potential 		
conflicts, adjacent land uses, and others. 

d.	 Circulation:  points of access and bicycle/		
pedestrian linkages.

e.	 Utilities:  water, sanitary sewer, storm sewer, 		
and electric.

5.	 Determine Site Utilization Potentials and Net Usable 	
	 Park Space based on floodplain and leased properties.
6.	 Prepare Site Inventories in graphic format.
7.	 Review Site Inventories with City Representatives.

Task 2: ANALYSIS (Evaluations, Program Development, and 
Visioning)

1.	 Park Development Opportunities/Constraints
a.	 Identify and document influences from adjacent 

areas which will positively or negatively impact 
development.

b.	 Identify and document physical constraints which 
will affect development.

c.	 Identify and document spatial units and experience 
zones having positive or negative relationships to 
park development.

d.	 Identify and document infrastructure systems 
impacting initial and future improvements, 
considering phasing and expansion.

e.	 Review site opportunities/constraints with City 
Representative.

2.	 Park Program Development
a.	 Outline scope of development opportunities/

potentials.

Task 3: PUBLIC ENGAGEMENT (A)
1.	  Public Engagement Marketing Campaign
2.	  Develop bilingual survey using Survey Monkey, or other 

software, to obtain information from the community 
about their desires for the park.

3.	  Resident Input Meetings (Bilingual)
a.	 Meet with interested community members for 

Visioning Workshop sessions (2) for input on 
development opportunities for the park. Location, 
date and time to be as outlined in the City’s provided 
Timeline Schedule.

Task 4: FLOODPLAIN AND CITY CONSTRAINTS
1.    Input meeting with City of Wyoming Engineering, 	

 	EGLE and Kent County Drain Commission. Note that                	
	 EGLE Pre-Application Fee to be paid by City.
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Statemen t of  Understa nding a nd Pro ject  Approach

Task 5:  SYNTHESIS – CONCEPT PLANS 
    1.   Use Program Alternatives

a.	 Based on data gathered during the public engagement process, prepare written program of 
Park improvement opportunities including:

•	 Size and visual characteristics of use
•	 Support facilities required/desired
•	 Recreation elements
•	 Density and site carrying capacities
•	 Utilization compatibility

2.	 Alternative Concept Plans (up to 3)
a.	 Based upon refined programs, prepare three (3) Alternative Park Concept Plans considering 

and including: 
•	 All recreation facilities – programmed and passive and visual characteristics of use
•	 Architectural elements:  restrooms and shelters
•	 Vehicular access and parking
•	 Pedestrian access and circulation
•	 Entry features
•	 Playgrounds
•	 Splashpad
•	 Picnic areas
•	 Soccer and Ballfields
•	 Sport Courts (Basketball, Futsol, In-line Skating, Tennis, Pickleball)
•	 Focal points
•	 Lighting
•	 Benches, waste containers, signage, etc.
•	 Landscaping/garden areas/floral plantings/natural areas
•	 Others as identified

b.	 Develop preliminary cost estimates based upon concept plans 
3.	 City Review with Wyoming Director of Community Services. Note: additional meetings with City 

staff may be required during this process. We will be available to meet as necessary.

Task 6: PUBLIC ENGAGEMENT (B)
  1.   Community Facebook Survey of Concepts (Bilingual)
  2.   Resident Input Meetings (Bilingual)

a.	 Meet with interested community members for Workshop sessions (2) presenting the Concepts 
and Concept Survey Results. Location, date and time to be as outlined in City’s provided 
Timeline Schedule.

Task 7: MASTER PLAN – The Vision 
1.   Based upon City and Citizen input, refine concept plans and prepare DRAFT color-rendered                                                                                           	

	 illustrative Master Plan
2.   City Presentations - Parks and Recreation Commission, Planning Commission joint meeting

  3.   Draft Construction Cost Estimate 
4.   City Presentation - Parks and Recreation Commission
5.   City Council Work Session presentations of Master Plan
6.   City Council Adoption of Master Plan
7.   Final Construction Cost Estimate
8.   Final Master Plan .pdf including public meetings, Concept Plans and Final Cost Estimate
9.	 Final Cost estimate will be provided as an excel file
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Project Schedule
CITY OF WYOMING

Marquette Park Master PlanGROUP, Inc.
Landscape Architects and Architects

MCSA

P roject  Sc hedule
Consultant Kick-off Meeting with City of Wyoming					     Week of Aug. 24
Community Services Director/Staff

Base Maps, Historical Document Reviews/Collection					     Sept. 6 - 30
Maintenance, Recreation. Community Policing Staff Interviews
Staff Development of Public Engagement Notices

Public Engagement Marketing Campaign						      Sept. 6 - 27

Resident Input Meetings at Godfrey Lee Public Schools, 6:30pm			   Week  of Sept. 27
Resident Input Meeting at Wyoming Public Library, 6:30pm

Resident Survey of Desires 								        Sept. 13-27

Engineering, MI EGLE, Kent County Drain Commission Input Meeting		  Week of Sept. 30

Development of 3 Concepts Based on All Input
Presentation of Concepts to the City of Wyoming Dir of Community Services	 October 4 - 22
Services

Facebook Survey of Preferred Concepts							       Oct. 22 - Nov. 5	

Resident Input Meetings at Godfrey Lee Public Schools, 6:30pm			   Week of Nov. 15
Presentation of Concepts Survey Results, Vetting/Affirming

Resident Input Meetings at Wyoming Senior Center, 6:30pm				    Week of Nov. 15
Presentation of Concepts Survey Results, Vetting/Affirming
Draft Plan											           Nov. 22 - Dec. 22

Parks and Recreation Commission, Planning Commission Joint			   January 12
Meeting

Parks and Recreation Commission, Draft Construction Cost Estimate		  February 9

City Council Work Session									         February 14

City Council Adoption									         February 21

Final Construction Cost Estimate								        February 25
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Bid Proposal Form & Addendum
CITY OF WYOMING

Marquette Park Master PlanGROUP, Inc.
Landscape Architects and Architects

MCSA

On the following pages please find the Bid Proposal Form and Addendum 
Acknowledgment.
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BID/PROPOSAL FORM  

MARQUETTE PARK MASTER PLAN 
 

The proponent identified below submits the attached bid/proposal materials, including the price(s) stated on the 
attached bid form. 

By signing this bid/proposal form, the proponent identified below represents, attests and promises, the proponent: 

1. Has reviewed and is familiar with all plans and specifications, including any issued addenda and any 
interpretations, and any information provided at any pre-bid meeting. 

2. Has reviewed, meets, and will comply with all the Standard Terms and Conditions except those specifically stated 
in the materials submitted with this bid/proposal form, including, without limitation, all of the applicable insurance 
and bonding requirements. 

3. If applicable, is familiar with the Work site and Work site conditions. 

4. Accepts full responsibility for its conclusions relative to the nature and probable difficulties of performing the work 
specified, and no additional payments will be made by the City due to unanticipated difficulties encountered in 
performing the actual work. 

 

Is the bidder a: YES  NO 
      
Section 3 Certified Contractor?        

If yes, Dunns #:         

      

    
Are you, or the business owner related to any elected official or employee of the City?        

If yes, list name and relationship:      

    

 
    Unless the specifications otherwise state, the following is provided for statistical purposes only.  

Is the bidder a: YES  NO 

     Woman Owned Company?        
      
     Minority Owned Company?         
      
 

 

 

 

  

   

 
  

  

X

X

X

X
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________________________________________________________________________________________________________________ 
[Proponent’s Complete Business Name] 

_______________________________________________________________________________________________________________ 
[If Proponent is DBA Include Full Proponent DBA Here] 

[Signature for proponent] [2nd signature for proponent] 

              
[Printed name and title of person signing] [Printed name and title of 2nd person signing] 

Date signed: 

[Proponent’s street address] [Proponent’s business phone] 

[City] [State] [Zip] 

[Cell phone number(s) of person(s) signing for proponent] 

[E-mail address(s) of person(s) signing for proponent] 

[Proponent’s form of business – e.g. partnership, corporation, limited liability company, professional corporation and the state in which it was formed]

616-340-2748 303-828-8884

tas@mcsagroup.com mwhitten@mcsagroup.com

MCSA Group, Inc.

Tiffany Smith, President Melinda Whitten, Vice President

7-5-21

East Grand Rapids   MI             49506

Corporation, Michigan

M.C. Smith Associates and Architectural Group, Inc.

529 Greenwood Ave SE 616-451-3346

$13,874

Bid/Proposal Form Continued 
A lump sum bid price shall be submitted for performing the work specified herein. If any items, accessories or groups 
of items require to perform the work specified are not specifically indicated herein, it shall be the bidder’s responsibility 
to furnish said items, accessories or groups of items, and include them in the lump sum bid price submitted. 

State bid price as per the specifications included herein.  $________________ 
*$9,750 is MCSA Group Professional fees plus Translation Services of $3,344 for Public Survey (based on 
Gezon Park Survey), and $780 for interpretive services at public meetings (3 hours at 4 meetings).

*
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ADDENDUM #1 - BID/PROPOSAL FOR 
MARQUETTE PARK MASTER PLAN 

BID DUE:  11:00 AM; TUESDAY, JULY 6, 2021 

ADDENDUM #1 

Due to the novel coronavirus COVID-19 pandemic, emergency rules issued by the Michigan Occupational Health and 
Safety Administration and emergency orders issued by the Michigan Department of Health and Human Services limit 
in-person work, limit attendance at gatherings, require wearing masks and 6-foot distancing at gatherings, and impose 
other requirements. Wyoming’s Mayor issued a proclamation of a local emergency under Chapter 46 of the City Code 
of Ordinances.  

Bidders are solely responsible for ensuring delivery by the required date and time. Bids can be hand delivered to City 
Hall at the City Clerk’s office window in the rotunda. Entry is by the doors off the parking lot on the south side of City 
Hall along 28th Street SW. 

Until further notice bid openings will be held virtually. A City representative will open the bids and read them on 
camera. For those interested in observing, a link to observe by Zoom will be available on the City of Wyoming website 
calendar: https://www.wyomingmi.gov/About-Wyoming/Events.    
Initial tabulations of bids will usually be posted to the city’s website within 48 hours of the bid opening. These initial 
tabulations will be subject to more detailed reviews of the bids for compliance with bidding requirements, reference 
checking, and other tasks.  

The Addendum shall be part of and be incorporated into this bid/proposal. 

Please complete this addendum and attach to your bid/proposal. 

   
BIDDER’S NAME 

     
BIDDER’S BUSINESS PHONE  CELL PHONE OF PERSON SIGNING FOR BIDDER EMAIL ADDRESS OF PERSON SIGINNG FOR BIDDER 

  
PRINTED NAME OF PERSON SIGNING FOR BIDDER SIGNATURE FOR BIDDER DATE SIGNED 

MCSA Group, Inc.

616-451-3346 616-340-2748 tas@mcsagroup.com

Tiffany Smith 7-5-21

https://www.wyomingmi.gov/About-Wyoming/Events


References
CITY OF WYOMING

Marquette Park Master PlanGROUP, Inc.
Landscape Architects and Architects

MCSA

Mark Rambo					     Kevin Plockmeyer
City of Kentwood				    City of Zeeland				  
(616) 554.0770				    616.748.5904
romeov@kentwood.us			   kplockmeyer@cityofzeeland.com

Brian Bailey					   
Berrien County				  
(269) 983-7111				  
bbailey@berriencounty.org			 

We have provided Master Planning Services for Multiple Parks for all of these Communities

12

Veterans Park - City of Kentwood



Qualifications, Experiences and 
Organizational Chart
CITY OF WYOMING

Marquette Park Master Plan
GROUP, Inc.

Landscape Architects and Architects

MCSA
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The MCSA Group, Inc. team feels the planning design and development of Park and Recreation Facilities 
for community use and enjoyment involves the careful synthesis of site, social and environmental factors 
with the principals of planning, design and engineering.  We utilize effective project organization, direct 
client and community involvement, careful research, and creative design for every aspect of every project.  
This results in implementable solutions for the specific requirements of every project and client situation.

We have a team of highly qualified professionals who, by combining their individual talents, will produce 
plans of the highest quality and appropriateness.  By providing services as a carefully coordinated team of 
diversely specialized professionals, we can bring the broadest perspective to the project while maintaining 
the highest degree of understanding of the finest details of master planning, design, engineering and 
implementation.  This approach assures the highest degree of innovation possible for all aspects of this 
project.

We have performed extensive professional services for numerous large and small public and private clients 
throughout Michigan.  This experience has involved numerous citizen advisory groups, commissions, 
boards, committees, councils and related administrative/directive bodies.

MCSA Group, Inc. currently has a staff of 8 Graduate Park and Recreation planning and design professionals 
including Architects and Landscape Architects. Tiffany Smith will be the Principal in Charge. Melinda 
Whitten will be involved in all Project Planning and Design. Emaley Brusveen will assist with the public 
meetings and graphics. 

In addition to our professional staff of Architects and Landscape Architects, MCSA Group, Inc. has excellent 
consultants for specialized portions of specific projects.  These consultants extend our team capabilities by 
providing such disciplines as surveying; soils analysis and structural design; and mechanical & electrical 
engineering.

For the in person interpretation services, our team will include Liaison Linguistics of Grand Rapids. For 
the Public Suvey, our team will include the Spanish Group for the Survey Translation.

The project Organizational Chart, Professional resumes of those individuals working on this project 
Tiffany A. Smith, Melinda Whitten and Emaley Brusveen; and Resumes for our consultants follow.

Experience Profiles and recent Master Plans follow resumes.



PROFESSIONAL TEAM
ORGANIZATIONAL CHART

CITY OF WYOMING
COMMUNITY 

MEMBERS

MARQUETTE PARK MASTER PLAN 
City of Wyoming Officials and Staff

Emaley Brusveen
Associate

Landscape Designer

Melinda R. Whitten
Vice President 

Landscape Architect

Tiffany A. Smith
President 

Landscape Architect

Anh Nguyet Tran
President & CEO
Liaison Linguistics

The Spanish Group LLC



TIFFANY A. SMITH, RLA, CPSI 
PRINCIPAL and PRESIDENT 
    
MCSA Group, Inc. 
 
Registration: 
 

• Registered Landscape Architect – State of 
Michigan 

 
Education: 
 

• Michigan State University, B.S.L.A., 2001 
• Certified Playground Safety Inspector, CPSI 

 
 
 
 

 
Professional Experience: 
 

• M. C. Smith Associates and Architectural Group, 2001 to date 
• Adjunct Professor at Lawrence Technological University  
• Eagle Point Software, 2001 
• Michigan Department of Natural Resources – Operations Services Bureau –

Engineering Division 2000-2001 
• Michigan State University Landscape Architecture Teaching Assistant 2000 
• Michigan Department of Natural Resources – Park and Recreation Bureau – 

Planning Division 1998-2000 
• Michigan State University AutoCAD Teaching Assistant 1997 
• M. C. Smith Associates 1990-1998 (Summers) 

 
Professional and Civic Activities: 
 

• Member - American Society of Landscape Architects 
• Member - Sigma Lambda Alpha Fraternity – Michigan Chapter of Landscape 

Architecture Honorary Fraternity 
 
Tiffany started with the MCSA Group in 1990 as a high school intern and is now the 
President and a primary project manager. Tiffany is involved in all aspects of our 
professional practice from design through project administration. She is an expert 
estimator appreciated by clients and staff alike for her infectious enthusiasm. Tiffany is 
an avid gardener and reader. She has 1 Cavalier King Charles Spaniel; 3 Siamese cats, 
and can actually throw a fly.   



MELINDA R. WHITTEN  
PRINCIPAL AND VICE PRESIDENT 
 
MCSA Group, Inc. 

 
 

Registration: 
 
• Registered Landscape Architect – State of 

Michigan 
 
 
Education: 
 
• Michigan State University – Bachelor of 

Landscape Architecture 
 

 
 
Professional Experience: 
 

• MCSA Group, Inc., 2015 to date 
• H+L Architecture, Landscape Architect, Denver, Colorado, 2006-2014 
• Vignette Studio, Landscape Designer, Denver, Colorado, 2005-2006 
• Michigan State University Engineering & Architecture Services 2003-2005 

 
 
Professional and Civic Activities: 
 

• Member - -Sigma Lambda Alpha Fraternity – Michigan Chapter of Landscape 
Architecture Honorary Fraternity 

• Chicago Botanical Gardens Healthcare Garden Design Certification 
 
 

Melinda returned to Grand Rapids from Denver and within 3 years has become a 
Principal and Vice President in the MCSA Group, Inc. Melinda is a consummate 
Landscape Architect: she is a great designer, prepares complete and perfectly 
detailed construction plans; illustrates the most outstanding Master Plans and can 
always develop solutions in the most professional manner. Melinda enjoys sailing, 
cycling and skiing but, most of all, playing Legos with her daughter.  



EMALEY BRUSVEEN  
LANDSCAPE DESIGNER 
 
MCSA Group, Inc. 
 
 
 
Education: 
• Michigan State University – Master's Degree 

in Environmental Design 
• Michigan State University – Bachelor of 

Landscape Architecture 
 
 
 

 
 
Professional Experience: 
• MCSA Group, Inc., March 2020 to date 
• Creative Landscaping, Landscape Designer, St. Joseph, Michigan, March 2019 - 

October 2019 
• LPA Inc., Landscape Designer, San Antonio, Texas, April 2018 - October 2018 
• Weaver Design Studio, Landscape Designer, San Antonio, Texas, October 2013 - 

April 2018 
• Michigan State University, East Lansing, Michigan, September 2008 - 2012 
 
 
Professional and Civic Activities: 
• Member - American Society of Landscape Architects 
• Member - Sigma Lambda Alpha Fraternity – Michigan Chapter of Landscape 

Architecture Honorary Fraternity 
 

 
Emaley returned to Grand Rapids from San Antonio where she spent the formative 
years of her professional career working with multiple design disciplines across a 
range of landscape architectural projects. Emaley loves designing spaces that 
encourage people of all ages and abilities to explore nature and reconnect with the 
natural environment around them. Emaley enjoys sailing, hiking, and backpacking, 
and working on the goal of visiting all 62 National Parks with her husband and dog, 
Sally.  



About Us

Our Philosophy
At Liaison Linguistics, our policy is to provide our clients with the best possible services to promote effective

communication and to ease the pain of the language barrier. We cater to our clients' needs in different situa-

tions with exemplary professionalism. We promise to deliver top quality service with a personable attitude to

create a comfortable and pleasant working relationship between our team members and our clients. Most im-

portantly, we understand and honor our clients' privacy and confidentiality. You can entrust your language-re-

lated needs to Liaison Linguistics.

Our Mission - Is to bridge the language barrier by promoting effective communication

Our Promise -  To provide the best service possible to ensure the highest customer and client satisfaction.

We pledge to help connect the community while maintaining the strictest level of confidentiality. We undergo

continuous training for professional development.


Our Team
Our team consists of some of the best professionals in the metro Grand Rapids area. Our team leader has ex-

tensive experience in working as an interpreter/translator for the United Nations and international organizations.

Majority of our interpreter/translators are well trained and certified in the medical and legal field. Liaison inter-

preters also has extensive experience working in educational and manufacturing settings. Their diversified

backgrounds truly prove to be a valuable tool while working with our clients on different cases.


Executive Team

Anh ​Nguyet ​Tran is a former translator and interpreter for the United Nations High Commissioner

for Refugees (UNHCR) in Japan and Korea. She worked in Japan for over seven years and was re-

sponsible for being a liaison between the UNHCR and the Japanese government, the Korean gov-

ernment and Indochinese refugees. Her duties include coordinating refugee movements, resetting

refugees from Japan and Korean to all over the world.

Anh returned to Grand Rapids, Michigan in 1996 and worked as a free-lance interpreter and trans-

lator. Upon seeing that there was a need for well-qualified and trained interpreters in many differ-

ent languages, Anh founded Anh Okada's Interpretation and Translation Services to build upon and

share her passion and experience to others in the field. As the result of the high standard and the

number of professional interpreters employed, Anh set out to expand the agency and created Liai-

son Linguistics in 2005. Anh was one of the first interpreters to be certified by CCHI. Now, she con-

tinues to raise the standard and encourage Liaison interpreters to improve and obtain their certifi-

cation in this profession.


Our History
Liaison Linguistics started out under the name of Anh Okada’s Interpretation and Translation. The agency was

founded by Anh Nguyet Tran in 2001. At the time, there were many requests for interpretation and translation,

primarily in Vietnamese. As Liaison’s high quality of service became known to the public, the amount of clients

and the demand of service for other languages began to increase. By the end of 2013, Liaison Linguistics ob-

tained contracts with many major medical and educational institutions. We now offer interpretation and transla-

tion services in over 120 languages along with a qualified team of over 250 interpreters and translators.


(616) 560-8492
Liaison Linguistics - 44 – 44th Street SE Grand Rapids, MI 49548

https://www.liaison-mi.com/
https://www.liaison-mi.com/
https://www.liaison-mi.com/about/
https://www.liaison-mi.com/testimonials/
https://www.liaison-mi.com/languages/
https://www.liaison-mi.com/contact/


Veterans Park Improvements 

Project  Expe rie n ce

Kentwood, Michigan
Project  Reference
City of Kentwood
Val Romeo, Parks and Recreation Director 
(616) 656-5275

MCSA Group provided comprehensive services 
for Veterans Parks Improvements including 
Master Plans, Cost Estimates, Engineering, and 
Construction Administration. 

The City of Kentwood applied for  a Community 
Block Grant.  MSCA Group assisted by providing 
necessary information and plans for application.  
MCSA Group coordinated specifications, bidding 
and payment applications in accordance with 
Kent County Requirements. 

Park improvements included removing old 
pump house/irrigation building, playground with 
barrier free access, splash pad with shade shelter, 
group picnic shelter, and restroom building.  
The restroom building was fully designed by 
MSCA Group. The building includes family style 
restrooms and  a community room that may used 
for the City’s Reach Program and other Recreation 
Events.  The building also includes concessions 
with commercial kitchen, storage space and attic. 

The second phase of this project is currently 
under construction.  It includes upgrades to the 
soccer field.  The field is being expanded to a full 
size field with cross field drainage and barrier 
free pathways to spectator and player areas. 

P roject  Description

Project  Highl ights
Construction to be Completed Summer of 2020
Construction Costs  
	 Phase One: $1,465,000
	 Phase Two: $572,537

Full Size 
Soccer Field

Splash Pad

Shelter

Restroom
Concession

Building

Playground

Future Parking

Recreation
Center

48th Street



Project  Expe rie n ce  -  Vete rans Pa rk I m provem ents



H.B. Dunton Park - Waterfront 
Development 

Project  Expe rie n ce

Holland Michigan

Project  Reference
Holland Charter Township
Steve Bulthuis, Manager 
(616) 396-2345

MCSA Group Inc. provided comprehensive services for waterfront development including restrooms, 
floating fishing pier and ADA kayak ramp, kayak storage building, beach, parking, boardwalks, decks, 
shelters, childrens play areas, and landscaping on Lake Macatawa. This project included all professional 
services starting with Grant Application, Master Plan, Design Development, Construction Documents 
and Construction Administration.

Project  Description

Project  Highl ights
Construction Completed: 2016
Construction Costs over $1,000,000
Grant Funds: $300,000 



Project  Expe rie n ce  -  H. B. Dunto n Pa r k ,  Water f ro nt  D evelo pm ent



Paradise Park Master Plan

Project  Expe rie n ce

Fennville, Michigan
Project  Reference
City of Fennville
Amanda Morgan, City Administrator
(269) 561-2444 

MCSA Group provided professional 
services to develop a comprehensive 
Master Plan for the 5.5 acre Paradise 
Park. This process included indepth 
inventory and analysis for the site and 
the development of multiple options. 
These plan options were presented to the 
community during an open house held at 
the park. After gathering feedback from 
the public and the city, a final Master 
Plan and illustration were prepared. 
MCSA Group also provided detailed/
itemized cost estimates. Following this 
process MCSA Group assisted the City 
with a MNTF Grant application for the 
construction of Phase I.

Project  Description

Project  Highl ights
Estimated Cost over $2 Million to be constructed in 
multiple phases.

PARADISE PARK MASTER PLAN 
CITY OF FENNVILLE, MICHIGAN

DATE
02.5.2020

PROJECT NO. 
2089

CONSIDERATIONS AND POTENTIALS - OPTION 1 

SCALE: 1”=30’

0’ 60’30’ 120’

EXISTING PARKING TO REMAIN

PARALLEL PARKING
  - 4 Spaces to have porous paving
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The Barnum Project

Project  Expe rie n ce

Birmingham, Michigan

Project  Reference
City of Birmingham
Ms. Lauren Wood
(248) 644-1807 ext 113

MCSA Group  provided a Comprehensive Master Plan for the 8-acre community park.  Services 
included comprehensive community visioning workshops and consensus building for the master 
plan.  Comprehensive construction documents and construction phase services were also included.

Project  Description

Project  Highl ights
Construction Completed: 
Construction Costs over $1,500,000



Project  Expe rie n ce  -  T he  Bar num  Pro ject



Victory Park

Project  Expe rie n ce

Canton, Michigan

Project  Reference
Canton Township
Mr. Jonathan LaFever, Leisure Services Deputy Director
(734) 394-5460

MCSA Group, Inc. provided Master Plan and cost estimating for Canton Township’s Victory Park.  The 
master plan has many objectives including creating a more inviting social space with a diversity of 
activities to increase visitor attendance to the Restaurant on non-tournament days.  These improvements 
included updated seating areas, fire places, lawn area for yard games, and sand volley ball.  Other park 
improvements focused on universal design included a miracle field and accessible playground. The 
township plans to apply for a grant to assist with the first phase of construction for this project.

Project  Description

Project  Highl ights
Master Plan Completed in 2020
Township is currently applying for Grant assistance

Overall Site Plan
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West Side Park

Project  Experie n ce

Fennville, Michigan

Project  Reference
Allegan County Parks and Recreation
Ms. Brandy Gildea, Parks Manager
(269) 673-0378

MCSA Group provided comprehensive professional services including Master Planning, 
Preparation of the grant application to the Michigan Natural Resources Trust Fund (MNRTF), and 
Engineering and Construction Administration services for this 11 acre park located on 630 feet of 
beautiful, sandy beach on the Lake Michigan shoreline. Park improvements included renovating 
the shelter and restroom building, a sunset/wedding gazebo, concrete circulation pathways, and a 
new parking area with drainage. Boardwalk ramps and stairs provide access through the dunes to 
Lake Michigan. Ramps include spacious landings/viewing areas with benches.  When water levels 
are low, seasonal pathways provide direct barrier free access to the beach.

Project  Description

Project  Highl ights
Construction Completed: 2015
Construction Costs: $400,000
Grant Funds: $300,000



Pro ject  Experience



Stuarts Landing/Eaton Property 

City of Marshall

Project  Expe rie n ce

Marshall, Michigan

Project  Reference
City of Marshall
Mr. Thomas Tarkiewicz, City Manager
(269) 781-5183

MCSA Group provided professional services to develop comprehensive Master Plans for Stuarts 
Landing and Eaton Property. MCSA Group followed the traditional Master Planning process including 
inventory and analysis, synthesis, and final Master Plan with cost estimate.

Project  Description

Project  Highl ights
Stuarts Landing Estimated Costs: $910,000
Eaton Property Estimated Costs: $3,130,000
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Rosewood Park

Project  Expe rie n ce

Georgetown Township, Michigan

Project  Reference
Georgetown Charter Township
Mr. Don Carlton, Manager
(616) 457-2340 ext. 225

MCSA Group provided Comprehensive Services including Master Planning, Construction Documents, 
and Construction Administration Servies for Rosewood Park.  Improvements included a spray park, 
expanded play area, a group picnic shelter with tables and grills, sledding hill renovation, an all seasons 
restroom building with concessions, parking and access improvements.  

Project  Description

Project  Highl ights
Construction Completed: 2016
Construction Costs over $1,000,000



Project  Expe rie n ce  -  Ros ewoo d Pa rk



Huizenga  Park Master Plan

Project  Expe rie n ce

Zeeland, Michigan

Project  Reference
City of Zeeland
Mr. Scott Niehuis, Parks Supervisor
(616) 772-0870

MCSA Group provided the City of Zeeland with Comprehensive Master Planning, Construction 
Documents, and Construction Administration Services.  A comprehensive CPSI inspection of the 
safety and maintenance issues of existing LEATHERS Playground was also completed by MCSA Group. 

Project  Description

Project  Highl ights
Construction Completed: 
Construction Costs over $500,000
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HUIZENGA PARK
CITY OF ZEELAND, MICHIGAN

DATE
7.18.16

PROJECT NO.
2002

ENHANCED ENTRANCE
WITH BOLLARDS AND SIGNAGE

EXISTING 
BALL FIELD

EXISTING 
BALL FIELD

EXISTING
PARKING LOT
(93 SPACES)

PROPOSED 
PATHWAY

PE
R

RY
 S

TR
EE

T

PICKLE 
BALL 
COURTS (4)
WITH 6’ TALL 
FENCING

EXISTING 
SHELTERS

IMPROVED 
VOLLEYBALL COURTS

CONNECTING 
PATHWAY

EXISTING ARBOR 
DAY PLANTINGS

PARKING 
LOT (73 
SPACES)

IMPROVED / 
EXPANDED 
PARKING LOT
(55 SPACES)

100TH AVE.

R
O

YA
L 

PA
R

K
 D

R
.

EXISTING ELEVATED 
BOARDWALK  TO BE 
REFINISHED

EVERGREEN 
SCREEN

TREE PLANTINGS, TYP.

ENHANCED ENTRANCE
WITH BOLLARDS AND SIGNAGE

PROPOSED 
PATHWAY

NEIGHBORHOOD 
CONNECTION

ACCESSIBLE  PATHWAY 
TO FIELD AND 
SPECTATOR SEATING

PROPOSED FLOATING 
FISHING PIER

NATIVE PLANTINGS

FUTURE 
CONNECTION TO 
BUSINESS 196

REMOVE EXISTING 
SHELTER

EXISTING 
BRIDGE

EXISTING 
POND

EXISTING 
RESTROOM 
BUILDING TO 
BE RENOVATED

REPLACE EXISTING 
RESTROOM BUILDING

NORTH

FISHING 
ACCESS 
POINTS, 
TYP.

BOARDWALK 
OVERLOOK WITH 
SHELTER

EXISTING 
POND

BASKETBALL 
COURT

IMPROVED 
PLAYGROUND

RELOCATED 
STORAGE 
BUILDING

PARK
SIGN

IMPROVED SKATE 
PARK
WITH 6’ TALL FENCING

PRACTICE 
FIELD

APPROX.
150’ X 340’

PAGE 01

SHADE 
SHELTER/
EVENT LAWN



SITE PLAN 

HUIZENGA PARK PLAYGROUND
CITY OF ZEELAND, MICHIGAN

DATE
2.2.2017
PROJECT 

NO.
2002

SCALE:

NORTH

EXISTING 
PARKING LOT

EX
IS

TI
NG

 P
AT

HW
AY

EXISTING BASKETBALL COURT 
AND SKATE PARK

0’ 10’ 300’

EXISTING SHADE 
SHELTER

EXISTING SHADE 
SHELTER

SHRUB AND GRASS MAZE WITH 
FLOWER SEATS

PLAY EQUIPMENT
(2-5 YEAR OLD)

SEAT WALL

SAND PLAY AREA

BENCH

SHADE TREES

AMPHITHEATER STEPS

4’ TALL BLACK FENCE

PLAY EQUIPMENT
(5-12 YEAR OLD)

CASTLE 
COURTYARD

PLAY MOUNDS

RAMP

SWINGS
IN FIBER PLAY 

SURFACING

TIRE SWING/
MULTI CHILD SWING

ZI
P 

LI
N

E

TOT SWINGS
IN FIBER PLAY 

SURFACING

SPINNING PLAY 
ELEMENTS

PICNIC TABLES

CIRCULAR SEATS

SEAT WALL

CASTLE THEMED ENTRY 

POURED IN PLACE 
PLAY SURFACING

CONCRETE 
ENTRANCE WALK

STEPS

Project  Expe rie n ce  -  Hu izenga  Pa r k Ma ster  Pla n



Oriole  Park

Project  Expe rie n ce

Wyoming, Michigan
Project  Reference
City of Wyoming
Ms. Rebecca Rynbrandt, Director
(616) 261-3520

MCSA Group provided comprehensive Master Planning for this neighborhood park involving 
community visioning workshop sessions developing community facilities with an emphasis on 
diversity, universal accessibility and multiple uses.  Complete construction documents, bidding and 
construction administration were also provided. Oriole Park received both MNRTF Grant and Access 
to Recreation funding totaling over $800,000.

Project  Description

Project  Highl ights
Construction Completed: 
Phase One Construction Costs: $670,000
Total Project Cost: $1,900,000
Grant Funds: $378,900 (MNRTF)



Project  Expe rie n ce  -  Ori ol e  Pa r k



Ferrand Park 

Project  Expe rie n ce

Wyoming, Michigan
Project  Reference
City of Wyoming
Ms. Rebecca Rynbrandt, Director
(616) 261-3520

MCSA Group provided comprehensive services including Master Plans, Cost Estimates, Engineering, 
and Construction Administration. Ferrand Park is unique in that the deed prohibited any tree removal 
from the site, so all improvements were made having all trees. Improvements included a shade shelter, 
playground, crushed stone and concrete walking paths, and decorative columns. Extensive ground 
cover planting under the shade canopy  was also part of the improvements.

P roject  Description

Project  Highl ights
Construction Completed: 2018
Construction Costs: $356,847



Project  Expe rie n ce  -  Ferran d Pa r k 



Jackson Park 

Project  Expe rie n ce

Wyoming, Michigan
Project  Reference
City of Wyoming
Ms. Rebecca Rynbrandt, Director
(616) 261-3520

MCSA Group provided comprehensive Master Planning for this neighborhood park involving 
community visioning workshop sessions developing community facilities with an emphasis on 
diversity, universal accessibility and multiple uses.  Complete construction documents, bidding and 
construction administration were also provided.

P roject  Description

Project  Highl ights
Construction Completed: 2021
Construction Costs: $1.35M
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Project  Expe rie n ce  -  Jac k s on Pa r k 
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PROFESSIONAL SERVICES CONTRACT 
CITY OF WYOMING, MICHIGAN 

This Contract is made as of the Effective Date between the City and the Professional. 
City means the City of Wyoming, a Michigan municipal corporation, of 1155 28th Street SW, PO Box 905, Wyoming, MI 49509-0905. 
Professional means:       

[Name of contracting entity] 
A      

[State and type of entity, e.g., corporation, limited liability company, etc.] 
     

[Professional’s street address]
      

[Professional’s city, state & zip]

Professional’s personnel means Professional’s directors, members, partners, officers, employees, contractors, consultants, agents and 
representatives and any other individuals or entities Professional engages to provide services under the Contract. 
Deliverables means the work products of Professional’s services as detailed in the Proposal, such as plans, specifications, bid documents, 
estimates, reports, opinions, recommendations, pleadings, and legal documents, real estate documents, etc. 
Effective Date means:  , 2021. 
Goods means any parts, equipment, supplies, materials, or other items or services the City is acquiring from Professional as itemized or 
stated in the Proposal. 
Proposal means Professional’s proposal attached as Exhibit B. 
Services means the services described and specified in the Proposal. 
Standard Terms means the attached 2-page Exhibit A entitled “City Contract Standard Terms and Conditions.” 

TERMS AND CONDITIONS 
In exchange for the consideration in and referred by this Contract, the parties agree: 
1. Professional will perform the Services and provide the deliverables as detailed in the Proposal.
2. City will pay the Professional in accordance with the Proposal.
3. Professional represents and warrants, except for those specifically waived or modified in this paragraph, Professional is complying
with and will comply with the Standard Terms. Waived or modified conditions are as follows:

MARQUETTE PARK MASTER PLAN
[Identify those the City Attorney has agreed may be waived or the City attorney approved modifications or write “None.” 

4. This is the only agreement between the parties regarding City’s engagement of Professional to perform the Services. There are no
other agreements, representations, or warranties except as stated in the Proposal. This contract can be amended only in writing signed
by both City and Professional.
City and Professional have signed this Contract as of the Effective Date. 

City of Wyoming 

By:   
Jack A. Poll, Mayor 

By: 
Kelli A. VandenBerg, City Clerk 

Date signed:  

Approved as to form: 

Scott G. Smith, City Attorney 

Contractor 

By: 
Signature for Contractor 

  
Printed Name & Title of Person Signing 

Date signed:   

MCSA Group, Inc.

Corporation, Michigan

529 Greenwood Ave SE

East Grand Rapids   MI             49506

7-5-21

Tiffany Smith, President
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EXHIBIT A 
CITY CONTRACT STANDARD TERMS AND CONDITIONS 

1. Applicability. These Standard Terms and Conditions apply to
the Contract unless expressly modified in writing signed by the
Mayor and City Clerk or the City Manager.
2. Legal Compliance. Professional will comply with applicable (i)
laws, rules, regulations, codes, and ordinances, (ii) license and
permit requirements, and (iii) orders of governmental agencies,
officials, or courts.
3. Grant Compliance. Professional represents and promises
that, if state or federal grant funds are identified a source of
payment for any part of the project, Professional has reviewed and
will comply with all applicable grant agreement terms and
conditions.
5. Qualifications. Professional represents and promises that:
A. Professional has and will maintain, and Professional’s
personnel have and will maintain, any needed licenses,
registrations, certifications, memberships, or other approvals
needed to perform the Services in Michigan.
B. Neither Professional nor any of Professional’s personnel: (i)
are presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered
transactions by any federal department or agency; (ii) have within
3-years preceding this Contract been convicted of or have a
judgment against them for fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a
public transaction or contract with a government agency; violation
of federal or state antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction
of records, making false statements, or receiving stolen property;
(iii) are presently criminally charged with committing any of the
offenses enumerated in this certification; and (iv) have within 3-
years preceding this Contract had one or more public transactions
terminated for cause or default..
C. If the Contract is for a community development block grant,
U.S. Department of Housing and Urban Development (HUD),
federal and/or state funded project, Professional and
Professional’s personnel are not listed on HUD’s list of debarred
and suspended participants.
D. Professional and Professional’s personnel are not on and will
remain off the Federal System for Award Management list of
persons and entities ineligible for federal contracts.
E. Neither Professional nor Professional’s personnel is an “Iran
linked business” under Michigan’s Iran Economic Sanctions Act.

6. Nondiscrimination and Respect. City is committed to equity,
fairness, impartiality, courtesy, respect and nondiscrimination in
all programs, benefits, and actions, including in its contracts and
any activities that Professional, Professional’s personnel,
contractors engage in for or on behalf of City. Accordingly:
A. Professional and Professional’s personnel in (i) employment
actions, (ii) solicitation, bidding or contracts with subcontractors or
consultants, or (iii) solicitation, bidding or contracts for materials,
will not discriminate based on race, color, religion, national origin,
age, sex, height, weight, marital status, familial status, mental or
physical disability, genetic information, or any other reason
prohibited by law that is unrelated to the employee’s or applicant’s
ability to perform the duties of a job or position. For purposes of
this section, “sex” means sex and gender, sex or gender
stereotypes, sexual orientation, gender identity (including
transgender status) or expression, and pregnancy, childbirth or

conditions related to pregnancy or childbirth. Professional and 
Professional’s personnel will comply with applicable state and 
federal laws, rules, regulations, orders, and other requirements 
regarding discrimination and inclusion, including, for example, 
Title VI of the federal Civil Rights Act of 1964, Michigan’s Elliott-
Larsen Civil Rights Act, Michigan’s Persons with Disabilities Civil 
Rights Act, the federal Age Discrimination Act of 1975, and §504 
of the federal Rehabilitation Act of 1973, together with rules, 
regulations, orders, directives and guidance issued pursuant to 
those statutes. 

1. Professional will, in solicitations or advertisements for
employees placed by or on behalf of Professional, state that all
qualified applicants will be considered for employment without
regard to race, color, religion, height, weight, marital status, sex,
age, national origin, or disability unrelated to a person's ability to
perform the duties of a particular job or position.
2. Professional will send to each labor union or representative of
workers with which Professional has a collective bargaining
agreement or other contract or understanding, a notice advising
the labor union or workers' representative of Professional’s
commitments under this section and will post copies of that
notice in conspicuous places available to employees and
applicants for employment under this Contract.

B. If Professional or Professional’s personnel will, as part of its
Services, be engaging for or on behalf of City with others,
Professional will ensure that engagement (i) treats all individuals
with fairness, equity, impartiality, courtesy and respect, and in a
manner that does not discriminate based on race, color, religion,
national origin, age, sex, height, weight, marital status, familial
status, mental or physical disability, genetic information, or any
other reason prohibited by law, and (ii) if that engagement
includes communications with individuals with limited English
proficiency (i.e., those who speak English less than very well), it
will use language assistance services for oral and written
communications. Language assistance services in accordance
with City’s Limited English Proficiency Plan (part of City’s
Nondiscrimination Plan at https://www.wyomingmi.gov) will
comply with this requirement.
C. Noncompliance with this section is a material breach of this
Contract that can result in (i) withholding payments to Professional
until Professional complies, (ii) Contract cancellation, termination,
or suspension, in whole or in part, and/or (iii) Professional’s
ineligibility to bid on or enter future contracts with City.
D. Professional will retain and, upon City’s request, provide
copies of all information and reports required by all laws, rules,
regulations, orders, directives and guidance referred to in this
section as determined by City or a state or federal agency to be
pertinent to ascertain Professional’s compliance. If requested
information is exclusively possessed by another who fails or
refuses to furnish it, Professional will so certify to City.
E. Professional must include the requirements of paragraphs A
through D in all subcontracts, consultant contracts, and material
procurement and equipment leasing documents, directly or
indirectly related to this Contract, and any other Professional
activities that HUD or the United States Department of Justice
determine are needed to comply with this section. Professional
must take such action with respect to any subcontractor,
consultant, material supplier, or equipment lessor as City deems

https://www.wyomingmi.gov/
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reasonably necessary to enforce compliance with this section 
including sanctions for noncompliance. 
7. Ethical Standards. Professional and Professional’s personnel
have not engaged in and will refrain from: (i) holding or acquiring
an interest conflicting with this Contract; (ii) engaging in any act
creating an appearance of impropriety with respect to the award
or performance of this Contract; (iii) attempting or appearing to
influence a City elected or appointed officer or employee by a
direct or indirect offer of anything of value; or (iv) paying or
agreeing to pay any person, other than Professional’s personnel,
any consideration contingent upon the award of this Contract.
None of Professional’s personnel is a spouse, parent, child,
grandchild, or sibling of the mayor, city council member, or other
City officer or City board/commission member of the City except
as already disclosed in writing to City. Professional will promptly
inform City of any change in this circumstance.
8. Media Releases. Media releases (including promotional
literature and commercial ads) pertaining to this Contract or the
project to which it relates must not be made without the City
Manager’s prior written approval and only in accordance with the
written terms provided in that approval.
9. W-9. Before beginning work Professional will e-mail to
accountspayable@wyomingmi.gov a completed an IRS W-9 form.
10. Intellectual Property. Professional guarantees the sale or use
of software, copies, records, or other intellectual property provided
or used to perform the Services and all deliverables will not
infringe any copyright, patent, trademark or other intellectual
property rights. Professional will, without expense to City, defend
all actions against City or City’s officers or employees for any
alleged infringement of any intellectual property rights by reason
of their use as in conjunction with this Contract and will pay all
costs, damages, and profits recoverable in any such action.
11. Taxes. City is generally exempt from federal and state taxes
and a copy of supporting documents can be requested by
contacting City’s Finance Department.

12. Professional Responsibility.  Unless the Proposal provides a
higher standard of care, Professional will perform Professional’s
services under the City Contract consistent with the standard of
practice and care of other, similar professionals performing similar
services in Michigan.
13. Risk Allocation. Professional is solely responsible for (i)
means and methods of the Services, (ii) the conduct of
Professional’s personnel, and (iii) injuries or property damage
occurring as a result of the Services. Professional will hold City
and City’s officers and employees harmless from, indemnify them
for, and defend them (with legal counsel reasonably acceptable to
City) against all claims made by persons other than City as a result
of the Services. Professional will reimburse City for or pay in City’s
stead costs City may incur as a result of claims, demands,
judgments, administrative actions, or any order to pay any
amounts made or entered against City or City’s officers or
employees as a result of the Services.
14. Insurance. Professional must obtain and maintain the
following insurance:
COMMERCIAL GENERAL LIABILITY 
Minimal Limits:  $1,000,000 Each Occurrence, $1,000,000 
Personal & Advertising Injury, $2,000,000 General Aggregate, 
and $2,000,000 Products/Completed Operations 
Coverage must include the following: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent 
Professionals; (D) Broad Form General Liability Extensions or 
equivalent, if not already included; (E) Deletion of all Explosion, 
Collapse, and Underground (EXU) Exclusions, if applicable. 
AUTOMOBILE LIABILITY INSURANCE 

Minimal Limits (hired and non-owned automobile coverage): 
$1,000,000 per person $1,000,000 per occurrence 
WORKERS’ DISABILITY COMPENSATION 
Minimal Limits:  $500,000 per occurrence 
Coverage shall be in accordance with Michigan statutes. Waiver 
of subrogation, except where waiver is prohibited by law. 
EXCESS/UMBRELLA INSURANCE 
Required liability limits may be obtained using an Excess-
Umbrella Liability policy in addition to primary liability policy(ies). 
If Excess and/or Umbrella policy to satisfy coverage limits, 
coverage must follow the form of the primary liability policy(ies). 
PROFESSIONAL LIABILITY INSURANCE 
Professional liability insurance shall be in a minimum amount of 
the greater of $250,000 or the amounts to be paid Professional 
for services under the City Contract. 
ADDITIONAL INSUREDS 
If this Contract is for more than $5,000, General Commercial 
Liability, Automobile Liability and Excess/Umbrella Liability 
insurance shall include an endorsement stating the following are 
Additional Insureds: City and City’s officers, employees, 
volunteers, agents, boards, and commissions. Coverage is to be 
primary and any City insurance will be secondary and/or excess. 

Upon City request, Professional will provide to City’s Purchasing 
Department copies of certificates of insurance, policies and 
endorsements. 
15. Records. City must retain, be able to obtain, and/or audit
records related to City contracts. Professional will retain copies of
all records related to this Contract and the Services for at least 7
years after completion of this Contract. Professional will, upon
City’s request, allow inspection, auditing, and copying of all
retained records.
16. Assignment/Beneficiaries. Unless this Contract states
otherwise, (i) none of Professional’s rights or duties may be
assigned or delegated without City’s prior written consent and (ii)
no other individuals or entities are intended to be beneficiaries of
this Contract.
17. Independent Contractor. Professional is wholly independent
of City. None of Professional’s personnel shall be or be
represented to be City officers or employees. Professional is
solely responsible for acts, omissions, and statements of
Professional’s personnel. Professional is solely responsible for
any compensation and benefits to be provided Professional’s
personnel for the Services. City has no responsibility to supervise,
compensate or insure Professional or Professional’s personnel.

mailto:accountspayable@wyomingmi.gov
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