
AGENDA 

WYOMING CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS 

MONDAY, OCTOBER 18, 2021, 7:00 P.M. 
             
 1) Call to Order 

 2) Invocation – Pastor Cynthia Palmer, Grand Rapids First Church 

 If you wish and are able, please stand for the invocation. The Pledge of Allegiance will 

immediately follow the invocation.   

 3) Pledge of Allegiance 

 4) Roll Call 

 5) Student Recognition 

6) Approval of Minutes 
From the October 4, 2021 Regular Meeting and the October 11, 2021 Work Session  

7) Approval of Agenda 
8) Public Hearings 

If you wish to speak to an item during a public hearing you are welcome to do so. It is 

important to note this is not an opportunity for dialog or debate; this is an opportunity to 

provide comment to the City Council. Comments made during a public hearing may 

become part of the meeting’s permanent record. Upon approaching the podium, please 

begin by providing your name and address. There is a 3 minute limit per person. 
 9)    Public Comment on Agenda Items  

This public comment period is reserved for comment on agenda items only. If you wish to 

speak about an item that is not on the agenda, please hold your comments until the 

acknowledgement of visitors at the end of the meeting. It is important to note this is not an 

opportunity for dialog or debate; this is an opportunity to provide comment to the City 

Council. Upon approaching the podium, please begin by providing your name and address. 

There is a 3 minute limit per person. 

10) Presentations and Proclamations 
a)  Presentations 
 1. Division United by Steven Duong of AECOM 
 2. Cyber Security Month Presentation by Pat Firestone 

 b) Proclamations 
11) Petitions and Communications 

a) Petitions 
b) Communications  

12) Reports from City Officers 
a) From City Council 
b) From City Manager 

13) Budget Amendments 

 a)   Budget Amendment No. 36 – To Appropriate $4,000,000 of Budgetary Authority for a 
Transfer from the General Fund to Set Aside Funds in the Capital Projects Revolving 
Fund for Future Asset Management Requirements and to Recognize the Incoming 
Transfer within the Capital Projects Revolving Fund 

 b)   Budget Amendment No. 37 – To Appropriate an Additional $5,141.00 of Budgetary 
Authority for City of Grand Rapids Costs Associated with a Hazmat Response within 
Wyoming and Recognize the Associated Reimbursement Billable to the Responsible 
Party Per Ordinance 



14) Consent Agenda 

 a) To Authorize the Mayor and City Clerk to Execute an Amendment to the Streetlighting 
Contract with Consumers Energy Company 

15) Resolutions 

 b) To Accept Kent County Veterans Treatment Court Funds and to Authorize a Budget 
Amendment (Budget Amendment No. 35) 

 c) To Amend the Employment Contract Between the City of Wyoming and the Wyoming 
Administrative and Supervisory Association and to Amend the Classification and 
Salary Schedule 

 d) To Adopt the Support Emergency Operations Plan and to Authorize the Mayor to Sign 
the Plan 

 e) To Approve a Police Officer Academy Sponsorship Program 
 f) To Grant Final Approval to the Proposed Greens of Wyoming Subdivision Phase 2 
16)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 

 g) To Participate in the Operation and Maintenance of the Regional Geographic 
Information System (REGIS) 

 h) To Approve Payment of the Annual Grand Valley Metropolitan Council Dues 
 i) To Authorize Participation in the Regional NPDES Phase II Stormwater Permit 

Activities  
 j) To Accept a Proposal from Quantum Construction Company for the Penny Lane Storm 

Sewer Outfall Modification and to Authorize the Mayor and City Clerk to Execute the 
Contract 

 k) To Accept a Quote from Great Lakes Recreation Company to Reseal the Poured-in-
Place Safety Surfaces at Frog Hollow Park 

 l) To Award Proposals from Presort and Related Services and to Authorize the Mayor and 
City Clerk to Execute the Contracts 

 m) To Authorize the Purchase of Office Furniture for the City Clerk’s Office (Budget 
Amendment No. 38) 

 n) To Approve a Change Order for the Purchase of Chlorine 
 o) To Accept a Proposal from Black & Veatch for a Water System Energy and 

Optimization Study and to Authorize the Mayor and City Clerk to Execute the Contract 
(Budget Amendment No. 39) 

 p) To Accept Quotes from Johnstone Supply and Shoemaker Inc. for the Purchase of 
HVAC Parts 

 q) To Authorize the Purchase of Twenty Portable 800 MHz Radios and Radio Accessories 
(Budget Amendment No. 33) 

17)   Ordinances 

18) Informational Material 

19) Acknowledgment of Visitors 

 This public comment period is an opportunity to share concerns or present topics to the 

City Council that were not part of this meeting’s agenda. This is not an opportunity for 

dialog with Council, but Council may make referrals or request staff to follow up.  Please 

provide your name and address when approaching the podium.  There is a 3 minute limit 

per person. 
20) Closed Session (as necessary) 
21) Adjournment 







10/18/2021 
Engineering/RJH:nll 

Resolution No. __________ 
 

RESOLUTION NO.  __________ 
 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK 
TO EXECUTE AN AMENDMENT TO THE STREETLIGHTING 

CONTRACT WITH CONSUMERS ENERGY COMPANY 
 
 
WHEREAS: 
 

1. The City has had a contract with Consumers Energy Company (CE) for CE owned 
streetlights throughout the City for many years. 

2. The City desires to have Consumers Energy Company install six (6) 46-watt LED  
streetlights on Reserve Drive, SW.   

3. Consumers Energy will place the six streetlights and necessary appurtenances at a cost of 
$3,012. 

4. Consumers Energy has submitted the attached modification to the streetlighting contract 
to address the addition of streetlights. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. That the Mayor and City Clerk are hereby authorized to execute the attached 
Authorization for Change in Standard Streetlighting Contract and the accompanying 
Consumers Energy Resolution. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 
       __________________________________ 
       Kelli A. Vandenberg, Wyoming City Clerk 
 
 
ATTACHMENTS: 
Authorization for Change in Standard Lighting Contract 
Consumers Energy Resolution 
Vicinity Map 
  
 











RESOLUTION NO.  __________ 
 

RESOLUTION TO ACCEPT 
KENT COUNTY VETERANS TREATMENT COURT FUNDS  

AND TO AUTHORIZE A BUDGET AMENDMENT  
 

WHEREAS: 
 

1. The 62-A District Court applied for an additional Michigan Veterans Treatment 
Court grant in the amount of $130,932.00, that will be used toward the 
administration, supervision and treatment of veterans that involved themselves in 
the criminal justice system. 

2. The City of Wyoming would accept $130,932.00in funds for the administration, 
supervision and treatment of veterans selected as participants of the Veterans 
Treatment Court. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City of Wyoming accepts the funds of $130,932.00 from the Michigan 
Veterans Treatment Court Grant. 

2. That Court Administrator Christopher Kittmann serve as the Program Director 
responsible for the 62-A District Court yearly status reports to be submitted to the 
State Court Administrators Office. 

3. The Wyoming City Council hereby authorizes the attached budget amendment. 
 

 
Moved by Councilmember:   
Seconded by Councilmember:   
Motion Carried Yes  

No   
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 
 
       _____________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Budget Amendment 
Staff Report 
Grant Award Letter 
 
 
 
 
Resolution No.  ___________ 





STATE OF MICHIGAN 

 

WYOMING DISTRICT COURT 

62-A JUDICIAL DISTRICT 

2650 DEHOOP S.W. 

WYOMING, MI  49509-1893 

 

 

 

PABLO CORTES 
CHIEF JUDGE 

 

STEVEN M. TIMMERS 
CHIEF JUDGE PRO TEMPORE 

 

 

 

CHRISTOPHER KITTMANN 
COURT ADMINISTRATOR 

 

JANE LIND 
DEPUTY COURT ADMINISTRATOR 

 

MEMORANDUM – STAFF REPORT 
 

October 4th, 2021 
 
To:  Wyoming City Council Members 
From:  Christopher Kittmann, Court Administrator 
 
RE:   Veterans Treatment Court – Michigan Veterans Treatment Court Grant 
 
 

Recommendation: 
 
It is recommended that the City Council accept the amount of $130,932.00 from the SCAO - Michigan Veterans 
Treatment Court Grant that will be used toward the administration, supervision and treatment of veterans enrolled in the 
Kent County Veterans Treatment Court administered by the 62-A District Court [City of Wyoming], at the direction of 
Judge Pablo Cortes. 
 
Overview of Program: 
 
Over the past seven years The Council has been in full support of the Veterans Treatment Court. The program 
continues to evolve at a steady pace with an anticipated caseload of 25-35 veterans within the next several months. 
This is the only such program in Kent County. The program is financially supported via a State Court Administrators 
Office grant, Kent County Veterans Affairs Office, with additional funds coming from the Friends of the Kent County 
Veterans Treatment Court.  
 
The primary mission of the Veterans Treatment Court is to have a coordinated community response through collaboration 
with the veteran’s service delivery system and the Criminal Justice System.  
 
The City of Wyoming will incur no costs as a result of these funds being accepted.  
 
Budget Amendment: 
 
The attached budget amendment has been prepared by the Finance Department. 
 

 



   
 
 

Michigan Supreme Court 
State Court Administrative Office 

Michigan Hall of Justice 
 P.O. Box 30048 

Lansing, Michigan 48909 
Phone 517-373-0128 

 
           Thomas P. Boyd 
     State Court Administrator  

  
 

September 28, 2021 
 
 
 
Honorable Pablo Cortes, Chief Judge/Veterans Treatment Court Judge 
62A District Court 
Wyoming Justice Center 
2650 DeHoop Ave., S.W.  
Wyoming, MI 49509 
 

Re: Michigan Veterans Treatment Court Grant Program Award Notification 
 62A District Court — Veterans Treatment Court 
 SCAO UI:  U30018 

 
Dear Chief Judge Cortes: 
 
 I am pleased to inform you that your court has been awarded a grant in the amount 
of $130,932 (of which $50,000 is for Prescription Compliance Oral Fluid Testing) from 
the Michigan Veterans Treatment Court Grant Program administered by the State Court 
Administrative Office.  This award is for the grant period October 1, 2021, through 
September 30, 2022.   
 

Your court’s fiscal year 2022 contract will be e-mailed from DocuSign to your project 
director, Anthony Torres.  Signed contracts must be returned by December 17, 2021.  The 
budget, based on your court’s actual award, must be updated in WebGrants by November 5, 
2021.  Instructions for revising your budget are attached to the message your project director will 
receive from WebGrants. 
 

If you have any questions about the grant or need assistance regarding best 
practices, please contact Andrew Smith at 517-373-0954 or at smitha@courts.mi.gov.  For 
assistance in publicizing the success of your court, please contact John Nevin at  
517-373-0129 or nevinj@courts.mi.gov. 
  



September 28, 2021 
Page Two 
 
 

Finally, you should know that the Michigan Supreme Court appreciates your 
effort and passion presiding over these life-saving courts.  You and your treatment court 
team are to be commended for making a difference in so many lives. 
 
      Sincerely, 

 
      Thomas P. Boyd 
      State Court Administrator  
     
cc: Andrew Smith, Problem-Solving Courts Manager 
 Jill Booth, SCAO Region V Administrator 

Christopher Kittmann, Court Administrator 
Anthony Torres, Veterans Treatment Court Project Director



10/18/2021 

Human Resources/EVG 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO AMEND THE EMPLOYMENT CONTRACT BETWEEN THE CITY OF 

WYOMING AND THE WYOMING ADMINISTRATIVE AND SUPERVISORY 

ASSOCIATION AND TO AMEND THE CLASSIFICATION AND SALARY SCHEDULE 

 

WHEREAS: 

 

1. The Wyoming City Council has approved the Employment Contract and 

Classification and Salary Schedule between the City of Wyoming and the Wyoming 

Administrative and Supervisory Association.   

2. The City Manager recommends City Council amend the Employment Contract and 

the Classification and Salary Schedule for the Wyoming Administrative and 

Supervisory Association to add the classification of Planner II as shown on the 

attached Memorandum of Understanding. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council does hereby approve the aforementioned amendment to the 

Employment Contract between the City of Wyoming and the Wyoming 

Administrative and Supervisory Association and the Classification and Salary 

Schedule. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

 No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on October 18, 2021. 

 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Staff Report 

Memorandum of Understanding 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________  



STAFF REPORT 

DATE: October 4, 2021 

TO:  Curtis Holt, City Manager 

FROM: Nicole Hofert, Director of Planning and Economic Development 

RE: Planning and Economic Development Department Staffing    

______________________________________________________________________________ 

RECOMMENDATION 

It is recommended the City Council authorize one administrative classification for the continued 

development and growth of the Planning and Economic Development Department.  

COMMUNITY, SAFETY, STEWARDSHIP 

The new proposed position will continue to ensure that the City of Wyoming Planning and Economic 

Development staff can provide timely review and responses to residents, developers and business owners 

while ensuring compliance with all state and local requirements and ordinances.  

DISCUSSION 

The newly created classification of Planner II stems from a review of the Planner I and Principal Planner 

classifications.   

The new structure allows for more diversification and growth opportunities within the department. The 

current Planner I position remains a more entry level planning position. The candidate pool for this 

classification is usually larger but offers a typically inexperienced or under experienced candidate pool.  

The Planner II position is a mid-level position.  The desired levels of experience and education have been 

increased when compared to the Planner I position. This change will best position the City in the future to 

attract a candidate with the skill set required to help develop more complicated planning and economic 

development projects. 

The Principal Planner position and the City Planner position remain in place. These positions will remain 

vacant but could be filled in the future by more senior level planners.  

The current intent is for the department to be staffed by two planners, in addition to the Director. These 

positions will likely be comprised of a Planner I and Planner II classification, but may include two 

Planner II’s depending on the candidate pool at the time of hiring.  

BUDGET IMPACT 

The addition of this position will have no impact on the approved budget. There are sufficient funds 

already approved for the addition of staff to the Planning and Economic Development Department.    



MEMORANDUM OF UNDERSTANDING 
 

Re: Planner II 
 
The City of Wyoming (“City”) and the Wyoming Administrative and Supervisory Employees 
Association agree as follows: 
 

1. The position of Planner II is hereby added to the bargaining unit. 
 

2. The position of Planner II is hereby placed in the A20 range of the Classification and 
Salary Schedule in effect for bargaining unit employees. 

 
 
CITY OF WYOMING 
 
 
 
By: _______________________  
Its: City Manager, Curtis Holt 
 
 
Date: ______________________  

WYOMING ADMINISTRATIVE AND 
SUPERVISORY ASSOCIATION 
 
 
By: _______________________  
Its: President, Kenny Westrate 
 
 
Date: ______________________ 

 



10/18/2021 

Public Safety/KSK, KRO 

 

 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO ADOPT THE SUPPORT EMERGENCY OPERATIONS PLAN  

AND TO AUTHORIZE THE MAYOR TO SIGN THE PLAN 

 

WHEREAS: 

 

1. The Support Emergency Operations Plan describes how the City of Wyoming will 

handle emergency situations in cooperation with the Kent County Emergency 

Management Program.  

2. The goal of the Support Emergency Operations Plan is to coordinate emergency 

response efforts to save lives, reduce injuries, and preserve property. 

3. The Support Emergency Operations Plan was developed by a local planning team 

consisting of key departments in the County covering emergency functions such as 

law enforcement, fire, public works, and public health. 

4. The team works to establish and monitor programs, reduce the potential for hazard 

events in the community through planning, review, and training, and assists the Kent 

County Emergency Management Program in developing and maintaining the County 

Emergency Operations Plan. 

5. The City of Wyoming Director of Public Safety, Kimberly Koster, presented the 

Support Emergency Operations Plan to the Wyoming City Council at their October 

11, 2021 work session. 

6. It is recommended the City Council adopt the Support Emergency Operations Plan. 

  

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby adopt the Support Emergency Operations Plan. 

2. The City Council does hereby authorize the Mayor to sign the Support Emergency 

Operations Plan. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on October 18, 2021. 

 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Support Emergency Operations Plan 

 

 

 

 

Resolution No._______________ 
 



 

 
 

 

 

 

 

 

 

 

 

CITY OF WYOMING 

 

SUPPORT EMERGENCY OPERATIONS PLAN  

 

An all-hazards plan supporting the Kent County Emergency Action Guidelines, for use in the event of 
disaster or severe emergency of natural, human, wartime, technological or terrorism origin. 

 

 

October 18, 2021 
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Promulgation Document 
 
 
 

 
Officials of the City of Wyoming, in conjunction with County and State Emergency Eanagement (EM) agencies, 
have developed this Support Emergency Operations Plan that will enhance the local emergency response 
capability.  
 
This plan, when used properly and updated, will assist local government officials to accomplish their primary 
responsibilities of protecting lives and property in their community. This plan and its provisions will become official 
when it has been signed and dated below by the Chief Executive Official (CEO) of the municipality.  
 
 
_______________________________________   _____________________  
Mayor Jack Poll       Date  
City of Wyoming  
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Approval and Implementation 
 
The Support Emergency Operations Plan, referred to in this document as the Support EOP, describes how the 
City of Wyoming will handle emergency situations in cooperation with the Kent County Emergency Management 
Program. The Support EOP assigns responsibilities to agencies for coordinating emergency response activities 
before, during, and after any type of emergency or disaster. The Support EOP does not contain specific 
instructions as to how each department will respond to an emergency; these can be found in the plan annexes or 
separate Standard Operating Procedures (SOP). 
 
The goal of the Support EOP is to coordinate emergency response efforts to save lives, reduce injuries, and 
preserve property. The Support EOP addresses emergency issues before and after an emergency, but its primary 
goals are to assemble, mobilize and coordinate a team of responders that can respond to any emergency, and 
describe response procedures in relation to the county response procedures. 
 
The Support EOP will use a graduated response strategy that is in proportion to the scope and severity of an 
emergency. The City of Wyoming will plan, prepare and activate resources for local emergencies that affect the 
local area (or a specific site) and/or widespread disasters that affect the entire state and/or nation.   
 
The Support EOP was developed by a Local Planning Team (LPT). The LPT consists of key departments covering 
emergency functions such as law enforcement, fire, public works, and public health. The team works to establish 
and monitor programs, reduce the potential for hazard events in the community through planning, review, and 
training, and assist the Kent County Emergency Management Program in developing and maintaining the County 
EOP. 
 
The Support EOP must be signed by the current CEO each time it is updated, with the exception of the following 
activities:   
 

1. Minor updates e.g. changing system names, grammar, spelling or layout changes 
2. Updates to the annexes 

 
These activities may be updated in the plan without the CEO signature by the following individuals: 
 

1. Emergency Management Liaison 
2. Department head responsible for an annex 

 
Homeland Security Presidential Directive (HSPD) 5 facilitates a standard management approach to major 
incidents, the National Incident Management System (NIMS).  NIMS is administered as part of the National 
Response Framework (NRF) which integrates the federal government into a single, all discipline, and all-hazards 
plan. NIMS will provide a nationwide approach that enables federal, state, tribal and local government agencies 
to “work effectively and efficiently together to prepare for, respond to, and recover from domestic incidents, 
regardless of cause, size or complexity.” This Support EOP has integrated NIMS concepts, including the Incident 
Command System (ICS), and language to help incident management operate in accordance to the NIMS using 
the guidance provided by the Department of Homeland Security (DHS).    
 
During an emergency, all response personnel will use the ICS to manage the incident and employ emergency 
resources at the site. The Emergency Operation Center (EOC) will coordinate additional resources when needed.  
This EOP will be used during community recovery after an emergency. 
 
 
 
 
 
 
 
 

This plan supersedes all previous plans. 
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Record of Revisions 
 

The following is a list of revisions made to the Support EOP.  This chart tracks the date that changes were 
made, reason for the changes, updated pages, and who made the revision.  

 

Date Reason for Revision Page Numbers Revised By 
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Record of Distribution 

 
The following is a list of the individuals and facilities that have been provided a copy of the Support EOP in order 
to conduct the assigned tasks addressed in this plan.   

 

Title of Recipient 
Name of 
Recipient 

Agency Date 
Number of 

Copies 

Chief Executive Official Mayor Jack Poll City of Wyoming   

Wyoming City Council 
Mayor and 

Council 
members 

City of Wyoming   

Wyoming City Manager Curtis Holt City of Wyoming   

Kent County Emergency 
Management Coordinator 

Matt Groesser 
Kent County, 
Emergency 

Management 
  

City of Wyoming Emergency 
Management Liaison 

Kim Koster 
Wyoming 

Department of 
Public Safety 

  

Communications and 
Warning Official 

Brett 
Hulliberger 

Kent County 
Sheriff’s Office – 

911 
Communications 

Center 

  

Damage Assessment 
Official 

Scott Engerson 
City of Wyoming 

Assessor’s 
Office 

  

Fire Services Official Brian Bennett 

Wyoming 
Department of 
Public Safety 
Fire Services 

  

Mass Care, Emergency 
Assistance, Housing, and 
Human Services Official 

Rebecca 
Rynbrandt 

City of 
Wyoming, 

Community 
Services 

  

Public Health and Medical 
Services Official 

Brandon Travis 

Wyoming 
Department of 
Public Safety 
Fire Services 

  

Public Information Official  John McCarter City of Wyoming   

Public Works Official Myron Erickson City of Wyoming   

Planning Official Nicole Hofert City of Wyoming   
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Basic plan 
 

Purpose 
 

The City of Wyoming has elected to incorporate into the Kent County Emergency Management Program. As 
partners in the five phases of emergency management including mitigation, preparedness, prevention, 
response and recovery, the City of Wyoming and the Kent County Emergency Management Program share 
joint responsibilities. The City of Wyoming Support EOP has been developed to identify these responsibilities. 
It is to be used in concurrence with the County EOP. In accordance with Section 19 of the Michigan 
Emergency Management Act (1976 PA 390, as amended), activation of this this plan at the beginning of a 
disaster or emergency also establishes eligibility to receive state assistance for disaster related expenses 
incurred during a State of Emergency or Disaster declared by the Governor, for which federal assistance is 
unavailable.  

 

Scope 
 
The City of Wyoming Support EOP is an adaptable document that can be applied to all hazards.  Due to the 
unique nature of emergencies, it may become necessary to deviate from the contents of the plan when 
responding to an incident.  Agencies that have been assigned supporting roles in this plan have developed 
and will maintain SOPs that provide systematic instructions for accomplishing their assigned functions.  The 
local government conducts additional activities, such as personnel training, participation in exercises, public 
information, land-use planning, etc., to support emergency preparedness, mitigation, and response efforts.  
To facilitate efficient emergency management operations, the City of Wyoming continues to implement the 
NIMS. 
 

Authorities and References   
 

A. Authority of local officials during an emergency: 
 

1. 1976 PA 390, as amended, 

2. City of Wyoming, local Emergency Management resolution, 

3. City of Wyoming, adoption of the Support EOP, 

4. Executive Directive No. 2005-09, the state adoption of the NIMS, 

5. The Robert T. Stafford Disaster Relief and Emergency Assistance Act, 

6. Emergency Planning and Community Right to Know Act of 1986 (EPCRA) also known as 

the Superfund Amendments and Reauthorizations Act (SARA), Title III, 

7. Good Samaritan Law and Know Act of 1986. 

 

B. References used to develop the Support EOP: 
 

1. NIMS, 

2. NRF, 

3. Michigan Emergency Management Plan (MEMP), Michigan State Police, Emergency 

Management and Homeland Security Division (MSP/EMHSD), 

4. Pub 204, MSP/EMHSD.  
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Plan Development and Maintenance 

 
To ensure that this Support EOP addresses the needs of the community and is consistent with the Kent 
County EAG, this document was developed in a cooperative, whole community effort between municipal 
government, local community, and the County Emergency Management Program. The Support EOP is 
updated after every change of the municipal CEO or update to the County EOP. After the plan is adopted by 
resolution of the council and approved by the CEO, it is forwarded to the County Emergency Management 
Program. The plan will be implemented, tested through exercises in concurrence with county officials, and 
maintained in accordance with the standards and currentness of the Kent County EAG.  
 
This plan has been provided to all municipal departments, local elected officials, the County Emergency 
Management Program and all agencies tasked within the document. It includes this Basic Plan, which 
provides an overview of the municipality’s preparedness and response strategies, and functional annexes 
that describe the actions, roles and responsibilities of participating organizations. 

 
Situation Overview 

 
B. The City of Wyoming has taken various preparedness and incident management steps to enhance 

capabilities in responding to incidents including: 
 

1. The mitigation of potential hazards. 

2. Identification of emergency response agencies and mechanisms that will protect life and 

property before, during and after an emergency.  

3. Tasking agencies, organizations, and individuals with specific functions and responsibilities 

relative to emergency operations.  Assigned tasks are explained in further detail under 

“Organization and Assignment of Responsibilities.” 

4. Integration with the Kent County EAG, Kent County Hazard Mitigation Plan, MEMP, etc.  

 
C. Community profile: 

 
The City of Wyoming is located in the southwest section of Kent County. The community has a 
population of 75,702 residents. Approximately 11% of residents have been recognized as individuals 
with Access and Functional Needs. Many of the residents that require Functional Needs Support 
Services (FNSS) reside in congregate care centers, while others reside in non-group homes where 
support is provided as needed or on-call.   
 

D. Hazard and threat analysis: 
 
According to the Kent County Hazard Mitigation Plan, communities in the county are most vulnerable 
to: Severe Winter Weather, Electrical Failure, Tornadoes, and Riverline Flooding.  Areas within the 
City of Wyoming that are especially vulnerable to these hazards are properties within the flood plain.  
 
Thirty-eight (38) sites that contain extremely hazardous materials are located in the City of Wyoming. 
Facility owners have reported the types of hazardous materials that are stored on-site, as required 
by the Emergency Planning and Community Right-To-Know Act (EPCRA). Pursuant to SARA Title 
III requirements, off-site emergency response plans have been developed by the Local Emergency 
Planning Committee (LEPC) to prepare fire departments for responding to the release of the specific 
hazardous materials on these sites.   
 

E. Relationship between municipality and County Emergency Management Program: 
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Emergency management and response are primarily local responsibilities. However, disasters and 
emergencies might exhaust the resources and capabilities of local governments. Therefore, the City 
of Wyoming has chosen to incorporate into the Kent County Emergency Management Program. To 
coordinate emergency management related matters with the County Emergency Management 
Program, the City of Wyoming has appointed the Director of Public Safety to serve as the Emergency 
Management Liaision. The Emergency Management Liaison facilitates communication and 
coordination between the City of Wyoming and county, and is the local point of contact for the County 
Emergency Management Coordinator (EMC). 

 
Planning Assumptions 
 

A. The proper implementation of this plan will result in saved lives, incident stabilization, and property 
protection in the City of Wyoming. 
 

B. Some incidents occur with enough warning that necessary notification can be issued to ensure the 
appropriate level of preparation. Other incidents occur with no advanced warning.  

 
C. Depending upon the severity and magnitude of the situation, local resources may not be adequate 

to deal with an incident. It may be necessary to request assistance through volunteer organizations, 
the private sector, mutual aid agreements (MAAs)/memorandums of understanding (MOUs), and/or 
county, state and federal sources.  When provided, these will supplement, not substitute for, relief 
provided by local jurisdictions. 

 
D. All emergency response agencies within the City of Wyoming that have been tasked in the plan are 

considered to be available to respond to emergency incidents.  Agencies will work to save lives, 
protect property, relieve human suffering, sustain survivors, stabilize the incident, repair essential 
facilities, restore services and protect the environment.  

 
E. When a jurisdiction receives a request to assist another jurisdiction, reasonable actions will be taken 

to provide the assistance as requested. 
 
F. Emergency planning is a work-in-progress; the Support EOP is consistently reviewed and updated.  
 
G. During an emergency or disaster, parts of the plan may need to be improvised or modified, if 

necessary, based on the situation.  
 
Concept of Operations 
 

A. Activation of the Support EOP and declaration of a local state of emergency: 
 

When a threat is perceived, the Emergency Management Liaison activates the Support EOP and the 
local Emergency Operations Center (EOC) to facilitate activities that ensure the safety of people, 
property and environment. Pursuant to 1976 PA 390, as amended, the municipal Mayor may declare 
a local state of emergency for the City of Wyoming if circumstances indicate that the occurrence or 
threat of widespread or severe damage, injury, or loss of life or property exist.  In the absence of the 
Mayor pursuant to local legislation, the City Manager is authorized to declare a local state of 
emergency.  Upon a local declaration, PA 390 authorizes the Mayor or his/her designee to  issue 
directives as to travel restrictions on local roads. To facilitate activities that ensure the safety of 
people, property and environment, a local declaration also activates this Support EOP and the 
municipal Emergency Operations Center (EOC). A local state of emergency shall not be continued 
or renewed for a period in excess of seven (7) days except with the consent of the governing body 
of the municipality.  

 
B. The following procedures are conducted and coordinated with the county in response to an 

incident: 
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1. The Emergency Management Liaison will perceive the threat, assess the hazard and ensure 
that municipal emergency response agencies, elected officials and County EMC are notified 
of the situation. 

 
2. Municipal agencies assess the nature and scope of the emergency or disaster. 

 
3. If the situation can be handled locally, the following guidelines are used: 

 
a. The Emergency Management Liaison advises the CEO and coordinates all local 

emergency response actions. 

b. The Emergency Management Liaison activates the EOC. The EOC is located at 

2650 DeHoop. If this location is unavailable, the alternate EOC location is the 

Wyoming District Court building located at 2300 DeHoop. 

c. The CEO declares a local state of emergency. The Emergency Management 

Liaison notifies the County EMC and forwards the declaration to the County 

Emergency Management Program.  

d. Emergency Response Agencies are notified by the Emergency Management 

Liaison to report to the EOC through radio, telephone or smart messaging 

communication.  

e. The CEO directs departments/agencies to respond to the emergency in 

accordance with the guidelines outlined in this plan and its annexes, and issues 

directives as to protective actions and travel restrictions on local roads.  

f. The Emergency Management Liaison keeps the County EMC informed of the 

situation and actions taken. 

4. If the emergency is beyond local control, municipal resources become exhausted, or special 
resources are needed, county assistance is requested through the County EMC. 
 

5. If county assistance is requested, the County EMC assesses the situation and makes 
recommendations on the type and level of assistance. The county will also take the following 
steps: 

 

a. Activate County EOC and EOP 

b. Respond with county resources 

c. Activate MAA/MOUs to supplement county resources 

d. Notify MSP/EMHSD District Coordinator 

e. Make available incident information to MSP/EMHSD and statewide agencies via 

the Michigan Critical Incident Management System (MI CIMS) online platform, 

by submitting and maintaining applicable MI CIMS boards and logs.  

 

6. If county resources and capabilities are exhausted, the county requests the Governor to 
declare a State of Emergency or State of Disaster in accordance with procedures set forth 
in 1976 PA 390, as amended.  If the emergency occurs solely within the confines of the 
municipality, the county shall not request state assistance or the Declaration of a State of 
Disaster or Emergency unless requested to do so by the municipal CEO. 
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Organization and Assignment of Responsibilities 
 
A. Emergency Management Organization: 

 
1. The City of Wyoming emergency management organization is comprised of a number of 

agencies and departments that are responsible for conducting activities in response to 

emergencies within the community.  To facilitate an effective emergency response, these 

departments have been assigned to nine (9) specific emergency functions. All agencies are 

responsible for implementing pre-disaster activities to prevent, mitigate and prepare for the 

various hazards that the community is vulnerable to. These activities include awareness 

training and public education, exercising, preparing Standard Operating Procedures (SOPs) 

and job aides, hygienic practices to prevent spreading of infectious diseases, stockpiling 

equipment, regulating land-use, etc. 

2. The following table lists the established emergency support functions, assigned agencies, 

primary points of contact, and phone numbers. 

 

Function Agency Primary Contact Phone 

Direction, Control , and 
Coordination 

City of Wyoming, City 
Manager’s Office 

Curtis Holt, 
City Manager 

616-530-7272 (O) 
616-893-1449 (C) 

Communications and Warning 

Kent County Sheriff’s 
Office - 

911 Communications 
Center 

Brett Hulliberger, 
Emergency 

Communications 
Manager 

 616.632.6086  (O) 
616-265-6802 (C) 

Damage Assessment 
City of Wyoming, 
Assessor’s Office 

Scott Engerson, 
City Assessor 

616-530-7248 (O) 
616-581-0979 (C) 

Fire Services 

Wyoming Department of 
Public Safety – Fire 

Services 

Brian Bennett,  
WYDPS Fire Chief 

616-257-9722 (O) 
616-299-5484 (C) 

Mass Care, Emergency 
Assistance, Housing, and 

Human Services  

City of Wyoming, 
Department of 

Community Services 

Rebecca Rynbrandt, 
Director of Community 

Services  

616-261-3520 (O) 
616-893-8334 (C) 

Public Health and Medical 
Services 

Wyoming Department of 
Public Safety – Fire 

Services 

Brandon Travis 
WYDPS Fire 

616-446-8941 (O) 
616-481-9253 (C) 

Public Information 
City of Wyoming 

City Manager’s Office 
John McCarter, 

Deputy City Manager 
616-530-7244 (O) 
616-250-8276 (C) 

Public Safety 

Wyoming Department of 
Public Safety – Police 

Services 

Kimberly Koster, 
Director of Public 

Safety 

616-530-7323 (O) 
616-893-5122 (C) 
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Public Works 

 
City of Wyoming,  

Public Works 

 
Myron Erickson, 

Director of Public 
Works 

 

 
616-261-3562 (O) 
616-292.7498 (C) 

 
3. The following table lists the alternates designated to represent the emergency functions. 

 

Agency 1st  Alternate 2nd Alternate 

City Manager’s Office 
Dep. City Manager John McCarter 

616-530-7244 (O) 
616-250-8276 (C) 

 

Wyoming Department of Public 
Safety – Police 

Deputy Director Kip Snyder 
616-530-7329 (O) 
616-821-7429 (C) 

Captain Tim Pols 
616-257-9719 (O) 
616-889-1051 (C) 

Wyoming Department of Public 
Safety – Fire 

Deputy Chief Dennis VanTassell 
616-530-7252 (O) 
616-302-0064 (C) 

 

Wyoming City Assessor’s Office 
Joseph Arevalo 

616-530-7230(O) 
616-215-9596 (C) 

Michele Tabor 
616-530-7233 (O) 
616-550-5084 (C) 

 

Wyoming Community Services 
Stephanie Brock-Knoper 

616-530-7266 (O) 
616-879-9786 (C) 

Krashawn Martin 
616-261-3517 (O) 
616-893-8363 (C) 

Wyoming Public Works 
Aaron Vis 

616-530-7264 (O) 
616-889-2053 (C) 

Shimo Svabic 
616-530-3464 (O) 
616-889-8546 (C) 

Kent County Sheriff’s Office 
911 Communications Center 

Eric Hutchinson ECSII 
616-632-6261 (O) 

616-438-5753 (C) 

 

Jennifer Robinson ECSII 
616-632-6082 (O) 

616-240-8105 (C) 

 

 
 
 
 

  

 
 

4. The City of Wyoming maintains 24 fulltime departments. All departments contribute to the 
safety and welfare of the community.  Each department employs qualified emergency 
personnel and maintains equipment that can be used in emergency response.  A list of 
resources available for utilization during incidents can be requested through the Emergency 
Management Liaison. If resource needs exceed the capabilities of the community, the CEO 
may activate MAA/MOUs and pre-disaster contracts, or it may become necessary to request 
county assistance.  
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B. Responsibilities: 

1. The following responsibilities have been assigned to each organization that has been 
assigned responsibility in this plan: 
 

a. Assist in the development, review and maintenance of Support EOP and County 

EOP. 

b. Report to the local EOC when activated for scheduled exercises or emergencies. 

c. Build capabilities and develop/maintain SOPs for specific functions or actions 

identified in the plan. Continuously review and update procedures. 

d. Maintain a list of resources available through the departments. 

e. Establish MAA/MOUs and contracts with other jurisdictions and organizations to 

supplement municipal resources.   

f. Activate MAA/MOUs and contracts with other organizations to supplement response 

activities when local resources become exhausted. 

g. Train personnel in emergency management functions and NIMS/ICS concepts. 

h. Protect vital records and other resources deemed essential for continuing 

government functions and each agency’s emergency operations in accordance to 

procedures and policies. 

i. Ensure compliance with this plan and the County EOP, and any pertinent procedures 

and documents that impact the provision of emergency services in the municipality. 

2. The annexes attached to this plan further describe nine (9) emergency support functions and 
their associated responsibilities in mitigation, preparedness, prevention, response and 
recovery. Annexes include the organizations that are responsible for carrying out the 
emergency functions, and assign tasks associated with each function.  
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ANNEXES 
 

The annexes attached to the Basic Plan describe all-hazard functions and include the roles and responsibilities 
that each responsible agency should consider during an emergency for which the Support EOP has been 
activated. Each annex contains: the agencies responsible for carrying out a function, their assigned tasks, and 
the concept of operations.   
 
 
 
The annexes attached to this plan include the following functions: 

Annex A, Direction, Control, and Coordination 

Annex B, Communications and Warning 

Annex C, Damage Control 

Annex D, Fire Services 

Annex E, Mass Care, Emergency Assistance, Housing, and Human Services  

Annex F, Public Health and Medical Services 

Annex G, Public Information 

Annex H, Public Safety 

Annex I, Public Works 
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ANNEX A 

 
DIRECTION, CONTROL, AND COORDINATION 

 
 
 

The Direction, Control, and Coordination function is responsible for the activation, organization and operation of 
the local EOC, the facilitation of incident management, response, and recovery efforts, and coordination with the 
County Emergency Management Program.  
 
Direction, Control, and Coordination officials will maintain liaison and coordinate emergency management and 
response activities with the Direction, Control and Coordination function at the county level. This annex relates 
to the following annex(es) in the Kent County EAG: (ICS/EOC Command, Direction and Control, ICS Planning, 
and  ESF#5 – Information & Planning) 
 
 

Responsible Agency: City Manager’s Office 
 

 
 

Direction, Control, and Coordination Checklist 
 

 
Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 EOC operations 

 Activate the EOC and ensure that appropriate staff is notified. 

 
Establish a system of coordination, such as ICS (see Figure 1), within the EOC. (Field operations 
at the ICP are required to utilize ICS.) 

 Maintain administrative materials for the EOC, i.e., pencils, paper, maps, and status boards. 

 Ensure copies of the Support EOP and EOC SOPs are available to EOC staff. 

 Coordinate with law enforcement officials for EOC security. 

 Local authority 

 
Direct and coordinate response activities in accordance with this plan, including prioritizing 
allocation of scarce resources. 

 
Relieve jurisdiction employees of normal duties and temporarily reassign them to emergency 
duties, and employ temporary workers, as necessary. 

 Declare a local state of emergency. 

 Issue directives as to travel restrictions on municipal roads. 

 
Recommend appropriate protective measures to ensure the health and safety of people and 
property. 

 Assistance to other agencies 

 
Advise the County Emergency Management Coordinator of the situation and maintain liaison with 
the County Emergency Management Program. 

 Establish communications with and provide support to the Incident Command Post (ICP). 

 Provide frequent staff briefings and ensure all groups function as planned. 

 Inform legislative body of measures taken. 

 
Review and authorize the release of information to the public through the Public Information 
Officer (PIO). 

 Logistics 

 Ensure all resources are made available for response. 

 Formulate specific assistance requests to adjacent jurisdictions and the county. 

 Activate MAA/MOUs and contracts with other jurisdictions and organizations. 

 Provide aid to other communities as provided for in MAA/MOUs. 

 Ensure staff maintains logs of actions taken and financial records. 
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Figure 1. ICS Incident Management Structure 
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DIRECTION, CONTROL, AND COORDINATION 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

City of Wyoming Mayor, City of Wyoming 

 
The line of succession for the CEO for representing the Direction, Control, and Coordination function during a 
response to an emergency or disaster situation is: 
 

TITLE AGENCY 

City Manager City of Wyoming 

Deputy City Manager City of Wyoming 

  

 
The line of succession for the Emergency Management Liaison for representing the Direction, Control, and 
Coordination function during a response to an emergency or disaster situation is: 
 

TITLE AGENCY 

Director of Public Safety Wyoming Department of Public Safety 

Deputy Director of Public Safety Department of Public Safety –  

Police Services 

Fire Chief  Wyoming Department of Public Safety –  

Fire Services 

 
 
The CEO and Emergency Management Liaison are responsible for reporting or delegating an individual from 
their agency to report to the EOC during scheduled exercises or emergencies to coordinate and represent the 
Direction, Control, and Coordination function. 
 

SIGNATURE OF CHIEF EXECUTIVE OFFICIAL DATE 

  

 

SIGNATURE OF EMERGENCY MANAGEMENT LIAISON DATE 
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ANNEX B 
 

COMMUNICATIONS AND WARNING 
 
 
 
The Communications and Warning function is responsible for alerting and notification of key officials, receiving 
and disseminating warning and critical emergency information to the public, and the establishment, 
maintenance, and coordination of communication protocols and links between the EOC and other incident 
facilities.  
 
The Communications and Warning Official will maintain liaison and coordinate emergency management and 
response activities with the Communications and Warning functions at the county level. This annex relates to 
the following annex(es) in the Kent County EAG: (Communications, Public Information, Warning, and ESF#2 – 
Communications and ESF#15 – External Affairs) 
 
 

Responsible Agency: Kent County – Emergency Communications 
 

 

 
Communications and Warning Checklist 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 Communication links 

 Ensure lines of communication have been established between all agencies represented in the 
local EOC, their department offices and their staff at the incident site. Available channels for 
establishing communications include telephone, smart phone (e.g., text groups), radios and 
pagers. 

 Coordinate communications between municipal and county EOC. Available channels for 
establishing communications include telephone, smart phone (e.g., text groups), radios and 
pagers. 

 Establish communications links with the adjacent communities and higher levels of government. 

 Coordinate warning frequencies and procedures with adjacent communities and other 
government agencies. 

 Disaster warning and information 

 Activate public warning systems when instructed to do so by the CEO or Emergency 
Management Liaison.  Warning methods include sirens, loud speakers, door-to-door notification, 
reverse 911, news media and social media. 

 Ensure that warning messages received through the Law Enforcement Information Network 
(LEIN), National Warning System (NAWAS), Emergency Alert System (EAS), local weather 
spotters, or other verifiable means are issued in a timely manner. 

 Determine which facilities are endangered by the incident and contact those facilities. Ensure 
they are contacted when protective actions are rescinded.   

 Notify special locations (e.g., schools, hospitals, nursing homes, major industries, institutions, 
and places of public assembly). 

 Ensure that public warning systems provide notification to residents with Access and Functional 
Needs, such as the elderly, hearing impaired, non-English speakers, individuals with mobility 
limitations, etc. 

 Official notification 

 Ensure that all necessary officials have been notified and/or updated about the incident.   

 Notify neighboring jurisdictions of impending hazard or hazardous situations when instructed to 
do so by the Chief Executive Official or Emergency Management Liaison. 
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COMMUNICATIONS AND WARNING 
 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent County Communications Center Emergency Communications Center Manager 

 
The line of succession for representing the Communications and Warning function during a response to an 
emergency or disaster situation is: 
 

TITLE AGENCY 

Emergency Communications Supervisor II County of Kent 

  

  

 
The Deputy City Manager is responsible for reporting or delegating another individual from their agency to report 
to the EOC during scheduled exercises or emergencies to coordinate and represent the Communications and 
Warning function.  
 

SIGNATURE OF COMMUNICATIONS AND WARNING OFFICIAL DATE 
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ANNEX C 

DAMAGE ASSESSMENT 
 
 
 

The Damage Assessment (DA) function is concerned with the process of documenting damage from 
emergencies in the community. Information gathered may be used to determine the extent of damage and 
impact on the community resulting from an incident to justify future federal funding, declarations of emergency, 
and disaster proclamations. An accurate damage assessment is a necessary part of the recovery phase and 
determines qualification for state and federal disaster aid.  
 
The Damage Assessment Official will maintain liaison and coordinate emergency management and response 
activities with the DA function at the county level. This annex relates to the following annex(es) in the Kent 
County EAG: (Damage Assessment, ICS Logistics Section, ESF#5 – Informtion & Planning and ESF#14 – 
Long-Term Community Recovery) 
 
 

Responsible Agency: City of Wyoming, Assessor’s Office 
 

 
 

Damage Assessment Checklist 

 
 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 

from the agency to staff the EOC and implement the plan. 

 Damage assessment  

 Maintain current list of DA field team members. 

 Maintain damage assessment field team supplies for contingency purposes, i.e., MSP/EMHSD 
Pub 901 Michigan Damage Assessment Handbook, blank forms, flashlights, cameras, pencils, 
paper, maps, etc. 

 Activate DA field teams. 

 Collect both public and private damage assessment information. 

 Record initial information on damages from first responders. 

 Augment DA field teams, as the situation dictates. 

 Dissemination of DA information 

 Provide an initial DA to EOC staff. 

 Provide and verify DA information to the CEO and, if necessary, assist in preparation of a local 
state of emergency declaration. 

 Prominently display DA information in the EOC, including maps, situation updates and 
assessment data. 

 Provide the PIO with current DA information for release to the public. 

 Provide DA data to the Emergency Management Liaison. The Emergency Management Liaison 
will forward information to the County Emergency Management Program for submission in MI 
CIMS. 

 Logistics 

 Maintain a status list of requested resources. 

 Compile and maintain a record of expenditures for personnel, equipment, supplies, etc. 
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DAMAGE ASSESSMENT 
 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

City of Wyoming – Assessor’s Office City of Wyoming Assessor 

 
The line of succession for representing the DA function during a response to an emergency or disaster situation 
is: 
 

TITLE AGENCY 

City Assessor City of Wyoming – Assessor’s Office 

Property Examiner III City of Wyoming – Assessor’s Office 

Property Examiner II City of Wyoming – Assessor’s Office 

 
The City Assessor is responsible for reporting or delegating another individual from their agency to report to the 
EOC during scheduled exercises or emergencies to coordinate and represent the DA function.  
 

SIGNATURE OF DAMAGE ASSESSMENT OFFICIAL DATE 
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ANNEX D 
 

FIRE SERVICES 
 
 
 

The Fire Services function is concerned with detecting and suppressing wild land, rural, and urban fires 
and any of these that result from, or occur coincidentally with, an incident response.   
 

The Fire Services Official will maintain liaison and coordinate emergency management and response activities 
with the Fire Services function at the county level. This annex relates to the following annex(es) in the Kent 
County EAG: (Fire Serivices, ESF#4 – Firefighting, and ESF#9 – Search and Rescue, etc.) 
 
 

Responsible Agency: Department of Public Safety – Fire Services 
 

  
 

Fire Services Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 Response activities 

 Coordinate fire response and search and rescue activities with appropriate personnel at the 
County Emergency Management Program, including assistance to regional special teams such 
as Regional Response Teams, Michigan Urban Search and Rescue (MUSAR), bomb squads, 
etc. 

 Respond to hazardous materials spills. 

 Coordinate with the County EMC and the State of Michigan in the decontamination of affected 
citizens and emergency workers after exposure to CBRNE hazards. 

 Assist in searching for bombs and explosive devices in connection with terrorism or weapons of 
mass destruction (WMD) events. 

 Assistance to other agencies 

 Advise EOC staff about fire and rescue activities. 

 Provide communications and other logistical supplies, as needed. 

 Assist with evacuations. 

 Assist in damage assessment operations. 

 
 

Assist in warning the population. Loud speakers on fire vehicles or door-to-door warning may be 
utilized. 

 Assist in salvage operations and debris clearance. 
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FIRE SERVICES 
 
 
 

 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Department of Public Safety – Fire Services Fire Chief 

 
The line of succession for representing the Fire Services function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Fire Chief Department of Public Safety – Fire Services 

Deputy Fire Chief Department of Public Safety – Fire Services 

Fire Marshall Department of Public Safety – Fire Services 

 
The Fire Chief is responsible for reporting or delegating another individual from their agency to report to the 
EOC during scheduled exercises or emergencies to coordinate and represent the Fire Services Functions.  
 

SIGNATURE OF FIRE SERVICES OFFICIAL DATE 
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ANNEX E 
 

MASS CARE, EMERGENCY ASSISTANCE, HOUSING, AND HUMAN SERVICES  
 
 
 

This function is concerned with issues related to the provision of mass care, emergency assistance, housing, 
and human services to disaster survivors, including those that require FNSS, throughout the prevention, 
preparedness, mitigation, response, and recovery phases of disasters and emergencies.  
 
The Mass Care, Emergency Assistance, Housing, and Human Services Official will maintain liaison and 
coordinate emergency management and response activities with the Mass Care functions at the county level. 
This annex relates to the following annex(es) in the Kent County EAG: (Human Services, ESF#2 – 
Communications, and ESF#6 – Mass Care, Emergency Assistance, Housing, and Human Services) 
 
 

Responsible Agency: City of Wyoming, Department of Community Services  
 

 
 

Mass Care, Emergency Assistance, Housing, and Human Services Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 Disaster-related needs 

 Coordinate activities of municipal departments that provide mass care and human services. 

 Coordinate activities of Building Inspections and Code Enforcement services to ensure safe 
housing occupancy. 

 Coordinate with the County Emergency Management Program, the American Red Cross (ARC) 
and other agencies to distribute food, water, and clothing, and meet other basic needs of 
disaster survivors and emergency responders. 

 Coordinate to provide transportation for disaster survivors and emergency responders. 

 Arrange for the provision of crisis counseling to disaster survivors and emergency responders. 

 Coordinate procedures for the tracking of family members and reunification of families. 

 Identify and account for personal property that may be lost during a disaster. 

 Coordinate with the County EOC to establish procedures for the registration and management 
of volunteers and donations. 

 Coordinate with agencies in the community that work with individuals with access and functional 
needs to ensure disaster related needs are met. 

 Protective action 

 Coordinate the provision of transportation for evacuation.  

 Provide staff and resources to manage open shelters. 

 Provide staff and resources to perform building/housing occupancy inspections, including 
structural, electrical, mechanical, etc. 

 Coordinate care for individuals at shelters and for those who have been sheltered-in-place. 

 Determine whether shelters must be opened long or short-term. 

 Provide guidance/policies for the care of household pets that are brought to shelters by 
evacuees (only service animals are allowed into ARC shelters).  

    Pre-identified shelter locations include: (shelter locations; information on pre-identified shelter 
locations should be available from the County Emergency Management Program or ARC) 
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MASS CARE, EMERGENCY ASSISTANCE, HOUSING, AND HUMAN SERVICES  

 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

City of Wyoming, Department of Community 
Services 

Director of Community Services 

 
The line of succession for representing the Mass Care, Emergency Assistance, Housing, and Human Services 
function during a response to an emergency or disaster situation is: 
 

TITLE AGENCY 

Director of Community Services Department of Community Services 

Community Development Specialist 
Dept. of Community Services – Community 

Development 

Recreation Supervisor Dept. of Community Services – Parks & Recreation 

Inspections Supervisor 
Dept. of Community Services – Building 

Inspections 

 
The Director of Community Servies is responsible for reporting or delegating another individual from their 
agency to report to the EOC during scheduled exercises or emergencies to coordinate and represent the Mass 
Care, Emergency Assistance, Housing, and Human Services function.  
 

SIGNATURE OF MASS CARE, EMERGENCY ASSISTANCE, HOUSING, 
AND HUMAN SERVICES OFFICIAL 

DATE 
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ANNEX F 
 

PUBLIC HEALTH AND MEDICAL SERVICES  
 
 
 

The Public Health and Medical Services function is responsible for assessing public health and medical needs, 
health surveillance, and provision of medical care personnel, supplies and equipment. 
 
The Public Health and Medical Services Official will maintain liaison and coordinate emergency management 
and response activities with the Public Health and Medical Services function at the county level. This annex 
relates to the following annex(es) in the Kent County EAG: (Emergency Medical Services, Public Health, and 
ESF#8 – Public Health and Medical Services) 
 
 

Responsible Agency: Wyoming Department of Public Safety – Fire Services 
 

 
 

Public Health and Medical Services Checklist 

 
 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 

representative from the agency to staff the EOC and implement the plan. 

 Patient care 

 Coordinate with medical providers and shelter managers to staff medical personnel at shelters. 

 Identify the transportation resources and personnel needs to transport disaster survivors to 
temporary care centers. 

    Provide transportation of patients and assist hospitals with transfer of patients. 

 Ensure identification and notification of disaster survivors and emergency responders in need of 
crisis counseling and/or debriefing.  

 Coordinate the monitoring of disaster survivors and emergency responders for exposure to 
chemical, radiological, or biological contaminants, and assist in their decontamination. 

 Public health 

 If necessary, identify a site for a temporary morgue. NOTE: The medical examiner is responsible 
for identifying the deceased. Law enforcement and EMS may provide additional support in 
collecting and transporting. 

 Assist with animal and pet control and support the county Animal Control Unit in the quarantine 
and disposal of diseased animals. 
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PUBLIC HEALTH AND MEDICAL SERVICES  
 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Wyoming Department of Public Safety –  
Fire Services 

Fire Chief  

 
The line of succession for representing the Public Health and Medical Services function during a response to an 
emergency or disaster situation is: 
 

TITLE AGENCY 

Fire Chief 
Wyoming Department of Public Safety –  

Fire Services 

Fire Marshall 
Wyoming Department of Public Safety –  

Fire Services 

Fire Inspector 
Wyoming Department of Public Safety –  

Fire Services 

 
The Fire Chief is responsible for reporting or delegating another individual from their agency to report to the 
EOC during scheduled exercises or emergencies to coordinate and represent the Public Health and Medical 
Services function.  
 

SIGNATURE OF HEALTH AND MEDICAL OFFICIAL DATE 
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ANNEX G 

PUBLIC INFORMATION 
 
 
 

The Public Information function ensures accurate, coordinated, timely, and accessible information is 
disseminated to governments, media, the general public, and the private sector throughout the prevention, 
preparedness, mitigation, response, and recovery phases of disasters and emergencies. 
 
The Public Information Official will maintain liaison and coordinate emergency management and response 
activities with the Public Information function at the county level. This annex relates to the following annex(es) in 
the Kent County EAG: (Public Information, Warning, and ESF#15 – External Affairs) 

 
 

Responsible Agency: City of Wyoming, City Manager’s Office 
 

 
 

Public Information Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
from the agency to staff the EOC and implement the plan. 

 Pre-disaster public education 

 Assist the Emergency Management Liaison in developing educational materials on the hazards 
facing the community and explaining what people can do to protect themselves to recover from 
incidents. 

 Ensure that written materials are developed for non-English speaking individuals or others who 
require FNSS. 

 Disaster warning and information 

 Develop and release updated EAS messages based on incoming information. 

 Document which EAS messages have been delivered over radio and television. 

 Ensure that accurate information is disseminated describing such items as the locations of 
shelters, missing persons information hotline, volunteer hotline, rumor control hotline, etc. 

 Distribute prepared public educational materials. 

 Media coordination 

 Establish and maintain contact with the EOC and/or the ICP. 

 Prepare press releases and ensure that all press releases and official information is reviewed by 
City Manager. 

 Verify that information is accurate before releasing it to the media. 

 Schedule media briefings. 

 Establish a Public Information Center as the central point from which municipal news releases 
are issued.  

 Assist the county in establishing a Joint Information Center (JIC; the JIC can be used by agency 
representatives for releasing information to the news media). 

 Coordinate public information activities with the County PIO and the JIC. 

 Schedule interviews between the CEO and media agencies. 

 Monitor all forms of media, both traditional and social, for rumors, and address rumors as soon 
as possible 
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PUBLIC INFORMATION 
 
 
 
 
 

The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

City of Wyoming, City Manager’s Office Deputy City Manager 

 
The line of succession for representing the Public Information function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Deputy City Manager City of Wyoming, City Manager’s Office 

Communications Specialist City of Wyoming, City Manager’s Office 

Public Information Officer Wyoming Department of Public Safety –  

Administrative Services 

 
The City of Wyoming Communications Specialist is responsible for reporting or delegating another individual 
from their agency to report to the EOC during scheduled exercises or emergencies to coordinate and represent 
the Public Information function.  
 

SIGNATURE OF PUBLIC INFORMATION OFFICIAL DATE 
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ANNEX H 
 

PUBLIC SAFETY 
 
 
 

The Public Safety function is concerned to ensuring the safety of all citizens, maintaining law and order, 
protecting public and private property and providing protection for essential industries, supplies and facilities. 
 
The Public Safety Official will maintain liaison and coordinate emergency management and response activities 
with the Public Safety function at the county level. This annex relates to the following annex(es) in the Kent 
County EAG: (Law Enforcement Annex, ESF#13 – Public Safety and Security) 
 
 

Responsible Agency: Department of Public Safety – Police Services 
 

 
 

Public Safety Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
from the agency to staff the EOC and implement the plan. 

 Response activities 

 Provide security and access control at critical facilities and incident sites. 

 Implement any curfews ordered by the governor or CEO.   

 Enforce evacuation orders and assist in evacuations. 

 Ensure prisons and jails are notified of potential threat and determine whether proper safety and 
security precautions are being taken. 

 Implement urban search and rescue capabilities, including animals.   

 Investigate incident and provide intelligence information to county, state and federal officials. 

 Transportation 

 Secure unusable roads. (Use Fire Services and Public Works for support, if necessary). 

 Identify routes that need barricades and signs. Request necessary assistance from Public 
Works. 

 Ensure vehicles on evacuation routes are removed.  If necessary, request that Public Works 
agencies move vehicles off the road.  Maintain record of where vehicles are being taken.   

 Coordinate with the Road Commission or Public Works in rerouting traffic and putting the 
appropriate signs in place. 

 Assistance to other agencies 

 Assist Warning function in warning the public, when necessary. 

 Assist the medical examiner with mortuary services. 

 Assist families isolated by the effects of the disaster. 

 
 
 
 
 
 
 
 
 
 
 
 
 



City of Wyoming                                                                                 Support Emergency Operations Plan 

31 

 

PUBLIC SAFETY 
 
 

 
 
 
 
The following agencies are responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Wyoming Department of Public Safety Director of Public Safety 

 
The line of succession for representing the Public Safety function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Police Services Captain Wyoming Department of Public Safety 

Administrative Services Captain Wyoming Department of Public Safety 

Police Services Lieutenant Wyoming Department of Public Safety 

 
The Director of Public Safety is responsible for reporting or delegating another individual from their agency to 
report to the EOC during scheduled exercises or emergencies to coordinate and represent the Public Safety 
function.  
 

SIGNATURE OF PUBLIC SAFETY OFFICIAL DATE 
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ANNEX I 
 

PUBLIC WORKS 
 
 
 

The Public Works function is responsible for conducting pre- and post-incident assessments, 
ensuring critical services are met through existing contracts, providing technical assistance and 
engineering expertise and construction management, providing emergency repair of damaged 
public infrastructure and critical facilities, and the clearing of debris from public roads. 
 
The Public Works Official will maintain liaison and coordinate emergency management and response 
activities with the Public Works function at the county level. This annex relates to the following annex(es) 
in the Kent County EAG: (Public Works/Transportation, ESF#1 – Transportation, ESF#3 – Public Works 
and Engineering and ESF#12 – Energy) 
 
 

Responsible Agency: City of Wyoming, Public Works Department 
 

 
 

Public Works Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
from the agency to staff the EOC and implement the plan 

 Response activities 

 Coordinate debris removal activities. 

 Coordinate activities designed to control the flow of floodwater. 

 Damage assessment 

 Provide engineering expertise to inspect public structures and determine if they are safe to use. 

 Provide DA information for roads, bridges, buildings, infrastructure, etc. to DA function. 

 Transportation 

 Provide barricades and signs for road closures and boundary identification (to include activating 
MAA/MOUs if additional barricades are needed). 

 Provide technical expertise in road weight limits, road capacity, etc., to determine whether 
evacuation routes are adequate for traffic flow. 

 Notify law enforcement of the location(s) of disabled vehicles. 

 Contact appropriate Michigan Department of Transportation (MDOT) and county transportation 
officials to request travel restrictions on state and county roads, if necessary. 

 Assistance to other agencies 

 Assist in identifying access control areas. 

 Assist with urban search and rescue activities, if necessary. 

 Maintain contact with local utilities to determine the extent and cause of damage and outages. 
Report this information and restoration schedules to EOC staff. 

 Coordinate with utility companies in the restoration of essential services. 

 Logistics 

 Provide vehicles and personnel to transport essential goods, such as food and medical 
supplies, when directed by the EOC staff. 

 In conjunction with public health, help identify sources of potable water.   

 Assist in identifying and obtaining the appropriate construction equipment to support disaster 
response and recovery operations. 

 Provide emergency generators and lighting. 
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PUBLIC WORKS 
 
 
 
 
 
 
The following agencies are responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

City of Wyoming – Public Works Director of Public Works 

 
The line of succession for representing the Public Works function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Director of Public Works City of Wyoming – Public Works 

Assistant Director of Public Works City of Wyoming – Public Works 

  

 
The Director of Public Works is responsible for reporting or delegating another individual from their 
agency to report to the EOC during scheduled exercises or emergencies to coordinate and represent the 
Public Works function.  
 

SIGNATURE OF PUBLIC WORKS OFFICIAL DATE 

  

 

 

 

 

 

 

 

 



10/18/2021 

Human Resources/EVG 

 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO APPROVE A  

POLICE OFFICER ACADEMY SPONSORSHIP PROGRAM 

 

WHEREAS: 

 

1. Police officers must be trained in a police officer academy to become MCOLES 

certifiable and must be certified to perform the duties of their job.  

2. Recruitment of police officers is competitive throughout the region and from local 

academies, and many agencies in West Michigan have implemented academy 

sponsorship programs.  

3. As detailed in the attached memorandum from the Director of Public Safety Kimberly 

Koster, it is recommended City Council approve a police officer academy sponsorship 

program.  

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby approve a police officer academy sponsorship program. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on October 18, 2021. 

 

 

____________________________________ 

      Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Memorandum 

Program Document 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 



HONOR – COURAGE – DUTY - TRUST 

Interdepartmental Correspondence 
 

TO:    Curtis Holt, City Manager 
 

FROM: Chief Kimberly S. Koster 
 

DATE:  10/01/21 
 

SUBJECT:    Police Officer Academy Sponsorship Program        
                                                                                                           Wyoming Department of Public Safety 

   
 

Employers throughout the country are struggling to find qualified workers for a wide variety of jobs.  

Law enforcement is no exception.  As we look to the future, we know that our need for new officers will 

present us with a variety of challenges.  We know, for example, that the need for qualified police 

candidates may exceed the number of qualified candidates who are graduating every year from police 

academies across the state.  This means that we must be able to attract the best candidates early on if we 

want to maintain the high caliber of employees that we have now.  In order to meet this challenge, and 

others, we must be more creative and progressive in our recruiting and hiring practices. 

Considering the fact that turnover in the City of Wyoming’s sworn police force has remained quite steady 

over the last six years, we could see an average of six to seven sworn employees leave per year.  With the 

DROP plan option in the Defined Benefit Plan, we also know that three of our high-level command 

officers will be leaving in the next 2-3 years.  We also know that six additional command officers and 11 

police officers will be eligible for retirement in the next three years, and by July 2029, all but four of the 

current command officers will be eligible for retirement, with another eight police officers reaching 

retirement age. 

Having this information puts us in a strong position to implement a more focused police recruitment 

program to fill the openings we currently have and anticipate. 

The attached Police Officer Academy Sponsorship Program will allow us to identify high-quality police 

officer candidates, sponsor them through the police academy, and then move them into full time police 

officer positions.  Creating a pipeline of talent that is committed to the City of Wyoming Department of 

Public Safety is an integral way for us to compete with other local communities for the small pool of new 

officers that become certified each year.  

Other communities throughout West Michigan and the state that have implemented or will be 

implementing a police recruitment program include Grand Rapids, Kentwood, Holland, Walker, and 

Novi. 

This program may initially qualify for ARPA funds.  Ongoing funding for the program at this time will be 

budgeted in and are currently available in 101-305-32000-956.001 Police Safety Police – Training – 

Other Services – Tuition Reimbursement.  A budget amendment may be necessary later this fiscal year. 

With your support, I would like to bring this program to the City Council work session on October 11 and 

to the October 18 regular meeting for their approval.   

 

 



City of Wyoming  

Police Officer Academy Sponsorship Program 
 

CITY MISSION: Community – Safety – Stewardship 

DEPARTMENT MISSION: Honor – Courage – Duty – Trust  

 

REQUIREMENTS 

To participate in the Police Officer Academy Sponsorship Program, candidates must: 

• Apply for the sponsorship program and be approved by the Director of Public Safety and the City Manager 

• Apply for and be accepted into OR be enrolled and participating in any MCOLES-accredited academy approved 

by the Director of Public Safety 

• Complete an interview with the Director of Public Safety or designee 

• Pass a drug screen 

• Be able to pass a comprehensive background investigation 

• Be actively employed as a Police Cadet for the City of Wyoming 

• Be certifiable by MCOLES upon completion of the academy 

• Comply with all policies, rules, and regulations of the City of Wyoming, Department of Public Safety, academic 

institution, and the academy 

 

EMPLOYMENT 

• Upon acceptance into the City of Wyoming Police Officer Academy Sponsorship Program, the candidate will be 

presented a conditional offer of employment as a full-time police officer. 

• Provided that the candidate successfully completes the academy, becomes MCOLES certifiable, and completes 

all required conditions of employment with the City of Wyoming, the candidate will be employed as a full-time 

police officer. 

 

SPONSORSHIP PROGRAM BENEFIT 

• City will pay for the academy program costs (including books but excluding room and board) after scholarships, 

grants, and other non-loan financial aid has been applied. 

• Candidates may attend any MCOLES-accredited academy approved by the Director of Public Safety; however, 

the program benefit amount will be limited to the equivalent of the cost from the Grand Valley State University 

Police Academy program. 

 

REPAYMENT 

• Candidate must work as a sworn City of Wyoming Department of Public Safety – Police employee for five years 

from date of hire as a police officer.  Any candidate who leaves prior to their fifth anniversary (voluntary or not 

voluntary) will be subject to the repayment policy: 

o 5 years of service – no repayment 

o 4+ years of service – 25% repayment 

o 3-4 years of service – 50% repayment 

o 2-3 years of service – 80% repayment 

o Completion of FTO-2 years of service – 90% repayment 

o Non-completion of FTO – 100% repayment 

o Does not meet requirements stipulated in conditional offer and is not hired – 100% repayment 

o Non-completion of academy – 100% repayment 



City of Wyoming  

Police Officer Academy Sponsorship Program Application 
The City of Wyoming is an Equal Opportunity Employer 

Name: ______________________________________________________________________________  

Address: ____________________________________________________________________________  

Are you related to any employee or elected official (if so, who)?  ( ) Y    ( ) N 

 ___________________________________________________________________________________  

Have you ever been employed by the City of Wyoming?  ( ) Y    ( ) N     

      (if so, where?) _____________________________________________________________________  

Have you ever been a member of the United States Armed Forces?  ( ) Y    ( ) N   

     (if so, what branch?) _________________________________________________________________  

Academy name, address, and phone number: _______________________________________________  

 ___________________________________________________________________________________  

Have you been accepted into the academy?  ( ) Y    ( ) N      

     *if you have been accepted, include a copy of the acceptance letter 

Academy start date: ___________________________________________________________________  

Expected academy completion date: ______________________________________________________  

Academy program cost (attach detailed receipt/invoice/statement): _____________________________  

 

For your application to be considered, you must attach a resume that includes a list of references, 

education, and work history.   

 



Agreement: 

I understand that time spent training, studying, and attending the academy is not paid time by the City of Wyoming.   

I understand that I am responsible for repaying the City for the cost or a portion of the cost paid by the City for the 

police academy in accordance with the schedule listed in the City of Wyoming Police Officer Academy Sponsorship 

Program and according to Finance Department procedures. 

I agree to abide by all policies, procedures, rules, and regulations set forth by the City of Wyoming, the Department of 

Public Safety, the academic institution, and the academy in which I am enrolled.   

I understand that the City reserves the right to accept or reject for any reason any or all employee requests to enter or 

continue in the Program, and to change or discontinue the program at any time and in any manner deemed to be in the 

best interest of the City. 

 

Employee name (printed): ___________________________________________ Date: ___________________________  

Employee signature: ________________________________________________________________________________  

 

Dept. Head signature: ______________________________________________ Date: ___________________________  

 

Finance Dept. signature _____________________________________________ Date: ___________________________  

 

Human Resources signature: _________________________________________ Date: ___________________________  

 

City Manager signature: _____________________________________________ Date: ___________________________  

 

Consent to Authorize Payroll Deduction 
I hereby request and authorize the City of Wyoming to deduct any required repayment, as stipulated in the Police 

Officer Academy Sponsorship Program, from my gross pay.  This may be deducted from multiple paychecks, including 

from my final payment, which may also include payment for accrued leave benefits. 

 

I further acknowledge that if I was not hired by the City of Wyoming or if my final payment does not cover the full cost of 

repayment due, that I will provide the City with payment for the remaining amount due, no later than two weeks after 

my separation date. 

 

Employee name (printed): ___________________________________________ Date: ___________________________  

Employee signature: ________________________________________________________________________________  

 

 

Distribution: Personnel file, employee, department, finance 



10/18/2021 

Planning/NH 

Resolution No. __________ 

RESOLUTION NO.  _____ 

 

RESOLUTION TO GRANT FINAL PLAT APPROVAL TO THE PROPOSED  

GREENS OF WYOMING SUBDIVISION PHASE 2 

 

 

 

WHEREAS: 

 

1. The City of Wyoming strives to provide quality housing throughout the community. The 

proposed subdivision will provide 39 residential lots to complement this endeavor. 

2. The proposed Greens of Wyoming Subdivision will integrate with the adjoining 

residential subdivisions to the east and provides an appropriate development of a vacant 

site. 

3. The proposed subdivision complies with the City’s Master Plan, Zoning Ordinance and 

Subdivision Ordinance. 

4. City Council granted preliminary plat final approval of Phase 2 of the proposed 

subdivision at its September 3, 2019 meeting. 

5. City Council granted a 120-day extension for preliminary plat final approval, in 

accordance with Chapter 74 Subdivisions, at its July 6, 2021 meeting.  

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The Wyoming City Council does hereby grant Final Plat Approval for Greens of 

Wyoming Subdivision Phase 2.  

 

Moved by Councilmember:   

Seconded by Councilmember:  

Motion Carried Yes   

   No   

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on October 18, 2021. 

 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



 

 
 
 
 
October 13, 2021 
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject:  Final Plat Approval for Greens of Wyoming Phase 2 (Westview Capital LLC) 
 
Recommendation: To grant final plat approval 
 
Dear Ms. VandenBerg,  
 
Westview Capital LLC has requested final plat approval for Phase 2 of the Greens of Wyoming 
Subdivision. The platting of subdivisions is a multi-step process.  
 
A detailed review of the request is available in the attached supportive materials. Following 
please find some general information.  
 
The petitioner proposes 39 lots developed to R-1 Residential standards (10,000 sq. ft. minimum 
lot size). Preliminary Plat – Tentative Approval which authorizes the basic lot sizes, orientation 
and street layout, with preliminary engineering, was granted by Planning Commission on June 
21, 2016 and City Council on July 5, 2016. 
 
The second step is Preliminary Plat – Final Approval which provides full engineering detail for 
the construction of the plat. Preliminary Plat – Final Approval was granted by Planning 
Commission on August 20, 2019 and City Council on September 3, 2019. City Council 
subsequently granted a 120-day extension for this approval on July 5, 2021. 
 
The third step is Final Plat Approval, which generally occurs after the plat is completed with the 
City accepting the development. Per Sec. 74-242 City Council shall consider the final plat and 
review for conformance with the ordinance. The applicant has complied with the requirements of 
Sec. 74-241. 
 
Respectfully submitted,    
 

 
Nicole Hofert, Director   
Department of Planning and Economic Development   
 
Cc:  Curtis Holt, City Manager 



 

Russ Henckel, Assistant Director of P.W./Engineering 
Scott Smith, City Attorney          









10/18/21 
Public Works:ATV 
 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO PARTICIPATE IN THE OPERATION AND MAINTENANCE  
OF THE REGIONAL GEOGRAPHIC INFORMATION SYSTEM (REGIS) 

 
 
WHEREAS: 
 

1. The City of Wyoming is a member of the area’s Regional Geographic Information 
System. 

2. The ongoing operation and maintenance is determined by an oversight committee of 
member communities (REGIS), a committee of the Grand Valley Metro Council. 

3. The continued operation and maintenance of the system requires members to pay 
predetermined fees to REGIS. 

4. The City of Wyoming’s fees for the REGIS fiscal year 2021-2022 are estimated to be 
$132,000. 

5. Funds have been appropriated in the following budgets: 101-209-20900-956.000 
(Assessing), 101-305-32500-807.000 (Police), 101-400-40000-956.000 (Planning), 202-
441-46300-807.000 (Major Streets), 203-441-46300-807.000 (Local Streets), 208-752-
75200-807.000 (Parks), 249-371-37210-807.000 and 249-371-72200-807.000 (Building 
Inspections), 590-441-54200-807.000 (Sewer) and 591-441-56200-807.000 (Water). 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council authorizes payment of fees for REGIS fiscal year 2021-2022.  
 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021.  
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
ATTACHMENT:   
Invoice 
 
 





10/18/21 
Public Works:ATV 
 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO APPROVE PAYMENT OF THE  
ANNUAL GRAND VALLEY METROPOLITAN COUNCIL DUES 

 
 
WHEREAS: 
 

1. The City of Wyoming is a member of the area’s designated Metropolitan Planning 
Organization, the Grand Valley Metropolitan Council (GVMC). 

2. The GVMC determines the distribution of Federal Highway Funds. 
3. It is in the City of Wyoming’s best interest to pay annual dues and be actively involved in 

the decision making process. 
4. The City of Wyoming’s dues for 2021-2022 are $36,941. 
5. Funds have been appropriated in the Major Streets Administration account 202-441-

48300-956.000. 
 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council authorizes payment of the 2021-2022 GVMC dues in the amount of 
$36,941. 

 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
ATTACHMENT:   
Invoices 
 
 







10/18/21 
Public Works:ATV 
 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO AUTHORIZE PARTICIPATION IN  
REGIONAL NPDES PHASE II STORMWATER PERMIT ACTIVITIES 

 
 
WHEREAS: 
 

1. The City of Wyoming has a NPDES Phase II Stormwater Permit issued by the State of 
Michigan Department of Environment, Great Lakes and Energy. 

2. Said permit includes six minimum control measures, including: public education and 
outreach; public participation; illicit discharge detection and elimination; management of 
construction site runoff; management of post-construction site runoff; and good 
housekeeping. 

3. These control measures can be accomplished most efficiently and effectively on a 
regional basis. 

4. The Grand Valley Metropolitan Council has coordinated these regional efforts on behalf 
of Wyoming and the surrounding communities. 

5. The City of Wyoming’s cost is $21,043.80 for 2021-22. 
6. These costs can be financed from the Major and Local Street Fund accounts 202-441-

46300-801.000 and 203-441-46300-801.000. 
 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council authorizes participation in regional NPDES Phase II stormwater permit 
activities and approves payment in the amount of $21,043.80 to the Grand Valley 
Metropolitan Council.  

 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021.  
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
ATTACHMENT:  
Invoice 
 
 





10/18/21 
Engineering/PJK 

 
 

RESOLUTION NO. ____________ 
 

RESOLUTION TO ACCEPT A PROPOSAL FROM QUANTUM CONSTRUCTION 
COMPANY FOR THE PENNY LANE STORM SEWER OUTFALL MODIFICATION AND 

TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 
 
 
WHEREAS: 
 

1. As detailed in the attached staff report, Quantum Construction Company has provided 
Wyoming with a proposal for the Penny Lane Storm Sewer Outfall Modification at an 
estimated construction cost of $49,662.50. 

2. Inspections and contingencies for this project anticipate easement acquisition costs, 
significant underground irrigation repair, and potential for other restoration costs. 

3. The total cost for this project will be financed out of the Capital Improvement Fund: 
 

Construction     $49,662.50 
Easements, Inspections, and Contingencies $25,337.50 
Total Project Cost    $75,000.00 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council hereby accepts a proposal from Quantum Construction Company to 
complete the Penny Lane Storm Sewer Outfall Modification for $49,662.50. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 
contract. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 
             
      _____________________________________ 
      Kelli A. VandenBerg, Wyoming City Clerk  
 
ATTACHMENTS: 
Staff Report 
Standard City Professional Services Contract 
 
 
 
 
 
 
Resolution No. ______________



STAFF REPORT 
 
Date: October 13, 2021 
 
Subject: Penny Lane Storm Sewer Outfall Modification 
 
From: Peter Klooster, Civil Engineer 
 
Date of Meeting: October 18, 2021 
 

 
RECOMMENDATION: 

 

It is recommended that the City Council approve a proposal from Quantum Construction Company 
to construct the Penny Lane Storm Sewer Outfall Modification at an estimated cost of $49,662.50. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
The storm sewer system for the Strawberry Fields plat outlets between Lots 13 and 14 via a 36-
inch diameter pipe then down a riprap channel to a detention pond. The riprap channel has 
degraded due to its steep grade and is sloughing into the pond, causing damage to the adjacent 
properties and depositing sediment into the pond. If left unrepaired, the problem will worsen and 
cause further damage to the pond and yards. 
 
DISCUSSION: 

 

Wyoming received two (2) proposals for the Penny Lane Storm Sewer Outfall Modification project 
with Quantum Construction Company submitting the lowest price of $49,662.50.  This project will 
extend the public storm sewer system to the detention pond elevation and eliminate the failing 
riprap channel.  Easements have already been acquired from the effected property owners. 
Contingency costs are anticipated to also include significant repair to homeowners’ irrigation 
systems and other restoration costs. 
 
The total project cost is $75,000 including Easements, Inspections, and Contingencies. 
 

BUDGET IMPACT: 

 

There is sufficient money in the capital improvement fund (account no. 400-441-45200-972.452) 
to finance the $75,000 cost of the Penny Lane Storm Sewer Outfall Modification project. 

















10/18/21 
Purchasing/LAJ 

 
 
 

RESOLUTION NO.____________ 
 
RESOLUTION TO ACCEPT A QUOTE FROM GREAT LAKES RECREATION COMPANY 
TO RESEAL THE POURED-IN-PLACE SAFETY SURFACES AT FROG HOLLOW PARK  

 
WHEREAS: 

 
1. As detailed in the attached staff report, quotes were requested for the re-sealing of the 

poured-in-place safety surfaces at Frog Hollow Park. 
2. It is recommended the City Council accept the low quote received from Great Lakes 

Recreation Company in the total estimated amount of $8,871.50. 
3. Funds are for the project are available in the Community Services Department, Park’s 

account number 208-752-75600-930.000.  
 

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council does hereby accept the quote from Great Lakes Recreation 

Company in the total estimated amount of $8,871.50. 
2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 
 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report  
Contract 
Quote 
 
 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 
 



STAFF REPORT 

 
Date: October 11, 2021 
 
Subject: Re-Sealing Poured-In-Place Safety Surfaces at Frog Hollow Park  
 
From: Tim Montgomery, Parks Foreman 
 
Cc: Rebecca Rynbrandt, Director of Community Services  
 
Meeting Date: October 18, 2021 
_______________________________________________________________________________ 
RECOMMENDATION: 

 
It is recommended the City Council authorize the low quote received from Great Lakes Recreation 
Company to furnish and apply an aliphatic roll coat sealer to the poured-in-place safety surfaces 
beneath the play equipment at Frog Hollow Park. The Community Services Department, Parks 
expects to spend $8,871.50 on this project. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
By re-sealing the poured-in-place (PIP), rubberized safety surface we seek to protect the City’s 
significant investment in these PIP safety surfaces. By making sure that the surface is maintained 
we can be confident that the surfaces being sealed will help to reduce the severity of injury should 
a fall happen while a patron participates in play on the play equipment at Frog Hollow Park. 
 

DISCUSSION: 

 

Invitations to quote on the project were requested from 
four play equipment companies. The three quotes 
submitted are as follows: 
 
Great Lakes Recreation Co. $8,871.50  

Game Time/Sinclair Recreation $10,682.56  

Penchura  $12,300.00  

 
It is imperative that the poured-in-place surfacing maintain its ability to reduce and dissipate the 
energy of a falling body known as impact attenuation as tested by the ASTM F1292 test method. 
Maintaining the surface will help to minimize the likelihood of a life-threatening head injury.  
 
The surface was last sealed in 2015. Considering various weather impacts, the average lifetime of 
the sealant is five years. The current sealant is six years old. 
 

BUDGET IMPACT: 

 

The cost of the work to be done will be $8,871.50 Sufficient funds are available in the Community 
Services Department, Park’s account: 208-752-75600-930.000 
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EXHIBIT A 
CITY CONTRACT STANDARD TERMS AND CONDITIONS 

1. Applicability. These Standard Terms and Conditions  apply
to the Contract unless expressly modified in writing signed by the 
Mayor and City Clerk or the City Manager. 

2. Legal Compliance. Contractor will comply with applicable (i)
laws, rules, regulations, codes, and ordinances, (ii) license and
permit requirements, and (iii) orders of governmental agencies,
officials, or courts including, for example, OSHA and MIOSHA
rules and regulations.

3. Permits and Inspections. Unless the Contract or Proposal
states otherwise, Contractor will, without expense to City, (i)
obtain all licenses and permits required to lawfully perform
Services under the Contract, (ii) upon City request, furnish City
copies of those licenses and permits, and (iii) ensure all
inspections required by local, state, and federal agencies and
codes are performed.

4. Grant Compliance. Contractor represents and promises that,
if state or federal grant funds are identified a source of payment
for any part of the project, Contractor has reviewed and will
comply with all applicable grant agreement terms and conditions.

5. Qualifications. Contractor represents and promises that:

A. Contractor has and will maintain, and Contractor’s personnel
have and will maintain, any needed licenses, registrations,
certifications, memberships, or other approvals needed to
perform the Services in Michigan.

B. Neither Contractor nor any of Contractor’s personnel: (i) are
presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered
transactions by any federal department or agency; (ii) have
within 3-years preceding this Contract been convicted of or have
a judgment against them for fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a
public transaction or contract with a government agency;
violation of federal or state antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction
of records, making false statements, or receiving stolen property;
(iii) are presently criminally charged with committing any of the
offenses enumerated in this certification; and (iv) have within 3-
years preceding this Contract had one or more public
transactions terminated for cause or default..

C. If the Contract is for a community development block grant,
U.S. Department of Housing and Urban Development (HUD),
federal and/or state funded project, Contractor and Contractor’s
personnel are not listed on HUD’s list of debarred and
suspended participants.

D. Contractor and Contractor’s personnel are not on and will
remain off the Federal System for Award Management list of
persons and entities ineligible for federal contracts.

E. Neither Contractor nor Contractor’s personnel is an “Iran
linked business” under Michigan’s Iran Economic Sanctions Act.

6. Nondiscrimination and Respect. City is committed to equity,
fairness, impartiality, courtesy, respect and nondiscrimination in
all programs, benefits, and actions, including in its contracts and
any activities that contractors, subcontractors, consultants, or
others engage in for or on behalf of City. Accordingly:

A. Contractor and Contractor’s personnel in (i) employment
actions, (ii) solicitation, bidding or contracts with subcontractors
or consultants, or (iii) solicitation, bidding or contracts for
materials, will not discriminate based on race, color, religion,

national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any 
other reason prohibited by law that is unrelated to the 
employee’s or applicant’s ability to perform the duties of a job or 
position. For purposes of this section, “sex” means sex and 
gender, sex or gender stereotypes, sexual orientation, gender 
identity (including transgender status) or expression, and 
pregnancy, childbirth or conditions related to pregnancy or 
childbirth. Contractor and Contractor’s personnel will comply with 
applicable state and federal laws, rules, regulations, orders, and 
other requirements regarding discrimination and inclusion, 
including, for example, Title VI of the federal Civil Rights Act of 
1964, Michigan’s Elliott-Larsen Civil Rights Act, Michigan’s 
Persons with Disabilities Civil Rights Act, the federal Age 
Discrimination Act of 1975, and §504 of the federal Rehabilitation 
Act of 1973, together with rules, regulations, orders, directives 
and guidance issued pursuant to those statutes. 

1. Contractor will, in solicitations or advertisements for
employees placed by or on behalf of Contractor, state that all
qualified applicants will be considered for employment without
regard to race, color, religion, height, weight, marital status,
sex, age, national origin, or disability unrelated to a person's
ability to perform the duties of a particular job or position.

2. Contractor will send to each labor union or representative of
workers with which Contractor has a collective bargaining
agreement or other contract or understanding, a notice
advising the labor union or workers' representative of
Contractor’s commitments under this section and will post
copies of that notice in conspicuous places available to
employees and applicants for employment under this Contract.

B. If Contractor or Contractor’s personnel will, as part of its
Services, be engaging for or on behalf of City with others,
Contractor will ensure that engagement (i) treats all individuals
with fairness, equity, impartiality, courtesy and respect, and in a
manner that does not discriminate based on race, color, religion,
national origin, age, sex, height, weight, marital status, familial
status, mental or physical disability, genetic information, or any
other reason prohibited by law, and (ii) if that engagement
includes communications with individuals with limited English
proficiency (i.e., those who speak English less than very well), it
will use language assistance services for oral and written
communications. Language assistance services in accordance
with City’s Limited English Proficiency Plan (part of City’s
Nondiscrimination Plan at https://www.wyomingmi.gov) will
comply with this requirement.

C. Noncompliance with this section is a material breach of this
Contract that can result in (i) withholding payments to Contractor
until Contractor complies, (ii) Contract cancellation, termination,
or suspension, in whole or in part, and/or (iii) Contractor’s
ineligibility to bid on or enter future contracts with City.

D. Contractor will retain and, upon City’s request, provide
copies of all information and reports required by all laws, rules,
regulations, orders, directives and guidance referred to in this
section as determined by City or a state or federal agency to be
pertinent to ascertain Contractor’s compliance. If requested
information is exclusively possessed by another who fails or
refuses to furnish it, Contractor will so certify to City.

E. Contractor must include the requirements of paragraphs A
through D in all subcontracts, consultant contracts, and material
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procurement and equipment leasing documents, directly or 
indirectly related to this Contract, and any other Contractor 
activities that HUD or the United States Department of Justice 
determine are needed to comply with this section. Contractor 
must take such action with respect to any subcontractor, 
consultant, material supplier, or equipment lessor as City deems 
reasonably necessary to enforce compliance with this section 
including sanctions for noncompliance. 

7. Ethical Standards. Contractor and Contractor’s personnel
have not engaged in and will refrain from: (i) holding or acquiring
an interest conflicting with this Contract; (ii) engaging in any act
creating an appearance of impropriety with respect to the award
or performance of this Contract; (iii) attempting or appearing to
influence a City elected or appointed officer or employee by a
direct or indirect offer of anything of value; or (iv) paying or
agreeing to pay any person, other than Contractor’s personnel,
any consideration contingent upon the award of this Contract.
None of Contractor’s personnel is a spouse, parent, child,
grandchild, or sibling of the mayor, city council member, or other
City officer or City board/commission member of the City except
as already disclosed in writing to City. Contractor will promptly
inform City of any change in this circumstance.

8. Media Releases. Media releases (including promotional
literature and commercial ads) pertaining to this Contract or the
project to which it relates must not be made without the City
Manager’s prior written approval and only in accordance with the
written terms provided in that approval.

9. W-9. Before beginning work, Contractor and subcontractors
will e-mail to accountspayable@wyomingmi.gov a completed an
IRS W-9 form.

10. Intellectual Property. Contractor guarantees the sale or use
of the Goods or the articles, software, copies, records, or other
intellectual property provided or used to perform the Services will
not infringe any copyright, patent, trademark or other intellectual
property rights. Contractor will, without expense to City, defend
all actions against City or City’s officers or employees for any
alleged infringement of any intellectual property rights by reason
of their sale or use as in conjunction with this Contract and will
pay all costs, damages, and profits recoverable in any such
action.

11. Quality. Unless otherwise stated in the Proposal, all Goods
supplied under this Contract will be new, the best of their
respective kind, and free from defects.

12. Taxes. City is generally exempt from federal and state taxes
and a copy of supporting documents can be requested by
contacting City’s Finance Department.

13. Disposal. Unless this Contract or Proposal states otherwise,
Contractor will remove and dispose of materials, equipment and
other items demolished, removed or replaced during as part of
the Services and cleanup and remove of all debris resulting from
the Services in a manner complying with applicable law.
Contractor must retain and, upon request, provide City copies of
any required manifest and other disposal documentation.

14. Restoration. Without expense to City, Contractor will restore,
property damaged while providing the Services to a condition
equal to that existing before that damage. If Contractor fails to
make such repairs or restoration, City may, after 48-hours’ notice
to Contractor, make such repairs or restoration, and deduct costs
incurred from amounts due Contractor.

15. Manufacturer Information and Warranties. Contractor will
provide City all manufacturer parts lists, assembly and
maintenance information, and other documents provided by
manufacturers of the Goods and ensure warranties for them are
held by or assigned to City.

16. Risk Allocation. Contractor is solely responsible for (i)
means and methods of the Services, (ii) the conduct of
Contractor’s personnel, and (iii) injuries or property damage
occurring as a result of the Services. Contractor will hold City
and City’s officers and employees harmless from, indemnify
them for, and defend them (with legal counsel reasonably
acceptable to City) against all claims made by persons other
than City as a result of the Services. Contractor will reimburse
City for or pay in City’s stead costs City may incur as a result of
claims, demands, judgments, administrative actions, or any order
to pay any amounts made or entered against City or City’s
officers or employees as a result of the Services.

17. Insurance. Contractor must obtain and maintain the
following insurance:

COMMERCIAL GENERAL LIABILITY 
Minimal Limits:  $1,000,000 Each Occurrence, $1,000,000 
Personal & Advertising Injury, $2,000,000 General Aggregate, 
and $2,000,000 Products/Completed Operations 
Coverage must include the following: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent 
Contractors; (D) Broad Form General Liability Extensions or 
equivalent, if not already included; (E) Deletion of all Explosion, 
Collapse, and Underground (EXU) Exclusions, if applicable. 

AUTOMOBILE LIABILITY INSURANCE 
Minimal Limits (hired and non-owned automobile coverage): 
$1,000,000 per person $1,000,000 per occurrence 

WORKERS’ DISABILITY COMPENSATION 

Minimal Limits:  $500,000 per occurrence 
Coverage shall be in accordance with Michigan statutes. Waiver 
of subrogation, except where waiver is prohibited by law. 

EXCESS/UMBRELLA INSURANCE 

Required liability limits may be obtained using an Excess-
Umbrella Liability policy in addition to primary liability policy(ies). 
If Excess and/or Umbrella policy to satisfy coverage limits, 
coverage must follow the form of the primary liability policy(ies). 

ADDITIONAL INSUREDS 
If this Contract is for more than $5,000, General Commercial 
Liability, Automobile Liability and Excess/Umbrella Liability 
insurance shall include an endorsement stating the following are 
Additional Insureds: City and City’s officers, employees, 
volunteers, agents, boards, and commissions. Coverage is to be 
primary and any City insurance will be secondary and/or excess. 

Upon City request, Contractor will provide to City’s Purchasing 
Department copies of certificates of insurance, policies and 
endorsements. 

18. Records. City must retain, be able to obtain, and/or audit
records related to City contracts. Contractor will retain copies of
all records related to this Contract and the Services for at least 7
years after completion of this Contract. Contractor will, upon
City’s request, allow inspection, auditing, and copying of all
retained records.

19. Assignment/Beneficiaries. Unless this Contract states
otherwise, (i) none of Contractor’s rights or duties may be
assigned or delegated without City’s prior written consent and (ii)
no other individuals or entities are intended to be beneficiaries of
this Contract.

20. Independent Contractor. Contractor is wholly independent of
City. None of Contractor’s personnel shall be or be represented
to be City officers or employees. Contractor is solely responsible
for acts, omissions, and statements of Contractor’s personnel.
Contractor is solely responsible for any compensation and
benefits to be provided Contractor’s personnel for the Services.
City has no responsibility to supervise, compensate or insure
Contractor or Contractor’s personnel.
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EXHIBIT B 



P.O./Quote No: 101302.all All Purchase orders/Contracts and Checks in care of:
Proposal Date: 10/13/2021 Great Lakes Recreation Company

Sales Rep: Matt Lawton PO Box 295
Sales Rep Phone #: 616.218.4817 Zeeland, Michigan 49464

Sales Rep Email: Matt@glrec.com
Customer Information:

Bill To: Ship To:
Name: City of Wyoming Name: Frog Hollow Park

Address: 1155 28th St. SW Address: 2050 Metro Ct. SW
Address: Wyoming, MI 49509 Address: Wyoming, MI 49519
Contact: Contact:

Phone: Phone:
Email: Email:

We are pleased to present a quotation for the items and services, as listed:
Qty Product #'s Description / Colors Unit Cost Unit Freight Unit Installation Total

Rollcoat - Aliphatic

3226

Price to roll coat all existing rubber 
areas with aliphatic binder. Price 
includes basic cleaning of surface 
before rollcoating. $1.25 $0.25 $1.25 $8,871.50

Subtotal: $8,871.50
Tax: Exempt

Total: $8,871.50

Note:

Standard 
Notes:

- Installation Temperature:The required temperature for curing periods is a
minimum ambient temperature of 50° (and rising) and a maximum ambient
temperature of 95° unless a Poor Weather Installation Rider has been signed
by the customer.

- Area will need to be fenced and shut down for public use for the day of
installation plus 24-48 additional hours durning the curing process, depending
on temperature and humidity.

- Water in the park must be turned on and accessible for our use when this
work is scheduled.

We propose hereby to furnish materials and/or labor, in complete accordance with above specifications

This proposal subject to change if not accepted by: 10/27/21

Page 1 of 1



10/18/21 
Purchasing/LAJ 

 

RESOLUTION NO.____________ 

 
RESOLUTION TO AWARD PROPOSALS FOR PRESORT AND RELATED SERVICES AND 

TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACTS 
 

WHEREAS: 
 
1. As detailed in the attached staff report, proposals were received for presort and 

related services. 
2. It is recommended City Council accept the proposals from Kent Communications, 

Inc. and Extend Your Reach. 
3. It is estimated the City will spend approximately $31,000 for presort and related 

services. Funds are budgeted in various City departmental accounts with the 
appropriate account being charged at the time of service. 

 
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council does hereby accept the proposals for presort and related services 

from Kent Communications, Inc. and Extend Your Reach. 
2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contracts. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contracts (2)  
 
 
 
 
 
 
 
 
Resolution No._______________ 

 



STAFF REPORT 
 
Date: October 7, 2021 
 
Subject: Presort & Related Services Proposals 
 
From: Laura Jackson, Purchasing Department 
 
Meeting Date: October 18, 2021 
 

 
RECOMMENDATION: 

 
It is recommended City Council accept the low proposal for daily pick up, metering and delivery 
of outgoing mail to the US Post Office from Kent Communications, Inc. (KCI).  
 
It is also recommended the City Council accept proposals from KCI and Extend Your Reach 
(EYR) for larger presort related services required by various departments throughout the year. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
In 2010, the City’s print shop supervisor retired and the City made the decision to eliminate in- 
house print shop services including application of postage and mailing services.  The decision to 
outsource presort, printing, and mailing services has been a good decision for the City. Working 
with outside vendors has resulted in more-timely presort and printing services. Working with 
vendors that specialize in presort services has reduced cost to the City relative to staff, 
equipment, maintenance and supplies.    

 
DISCUSSION: 

 
The purchasing department requested proposals from the City’s current presort and related 
services providers, KCI and EYR.  These two companies are historically the only companies 
who have provided proposals for these services in the past. The request for proposal included 
services related to daily pick up of outgoing mail, weighing, metering, presorting and delivery to 
the post office and also other larger presort related services (data processing, file conversion, 
addressing, collating, inserting, etc.) required for various City departments throughout the year.   
 
A review of the proposals show that KCI provided the low proposal for routine daily pick up of 
outgoing mail, weighing, metering, presorting and delivery to the post office.  This is the 
company that the City currently uses for these services.    
 
For other and larger presort related services, which may include larger bulk mailings, mailing of 
ballots, tax bills, water bills, and file conversion, merging, inserting, and specialty work, it is 
recommended the City use both KCI and EYR.  By accepting both proposals, departments will 
obtain the best possible prices based on individual department needs at the time service is 
rendered. 
  
 
 



BUDGET IMPACT: 

 
Funds for the presort related services are available in various departmental accounts and will be 
charged to the appropriate account at the time of service.  It is estimated the annual expenditure 
will total approximately $31,000.   
       





 

   
 

1. Applicability. These Standard Terms and Conditions  apply 
to the Contract unless expressly modified in writing signed by the 
Mayor and City Clerk or the City Manager. 

2. Legal Compliance. Contractor will comply with applicable (i) 
laws, rules, regulations, codes, and ordinances, (ii) license and 
permit requirements, and (iii) orders of governmental agencies, 
officials, or courts including, for example, OSHA and MIOSHA 
rules and regulations. 

3. Permits and Inspections. Unless the Contract or Proposal 
states otherwise, Contractor will, without expense to City, (i) 
obtain all licenses and permits required to lawfully perform 
Services under the Contract, (ii) upon City request, furnish City 
copies of those licenses and permits, and (iii) ensure all 
inspections required by local, state, and federal agencies and 
codes are performed. 

4. Grant Compliance. Contractor represents and promises that, 
if state or federal grant funds are identified a source of payment 
for any part of the project, Contractor has reviewed and will 
comply with all applicable grant agreement terms and conditions. 

5. Qualifications. Contractor represents and promises that: 

A. Contractor has and will maintain, and  personnel 
have and will maintain, any needed licenses, registrations, 
certifications, memberships, or other approvals needed to 
perform the Services in Michigan. 

B. Neither Contractor nor : (i) are 
presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered 
transactions by any federal department or agency; (ii) have 
within 3-years preceding this Contract been convicted of or have 
a judgment against them for fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a 
public transaction or contract with a government agency; 
violation of federal or state antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, or receiving stolen property; 
(iii) are presently criminally charged with committing any of the 
offenses enumerated in this certification; and (iv) have within 3-
years preceding this Contract had one or more public 
transactions terminated for cause or default.. 

C. If the Contract is for a community development block grant, 
U.S. Department of Housing and Urban Development (HUD), 
federal and/or state funded project, Contractor and 
personnel are not listed on HUD  list of debarred and 
suspended participants. 

D. Contractor and  are not on and will 
remain off the Federal System for Award Management list of 
persons and entities ineligible for federal contracts. 

E. Neither Contractor nor  
linked  . 

6. Nondiscrimination and Respect. City is committed to equity, 
fairness, impartiality, courtesy, respect and nondiscrimination in 
all programs, benefits, and actions, including in its contracts and 
any activities that contractors, subcontractors, consultants, or 
others engage in for or on behalf of City. Accordingly: 

A. Contractor and  in (i) employment 
actions, (ii) solicitation, bidding or contracts with subcontractors 
or consultants, or (iii) solicitation, bidding or contracts for 
materials, will not discriminate based on race, color, religion, 

national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any 
other reason prohibited by law that is unrelated to the 

position. F  sex and 
gender, sex or gender stereotypes, sexual orientation, gender 
identity (including transgender status) or expression, and 
pregnancy, childbirth or conditions related to pregnancy or 
childbirth. Contractor and  will comply with 
applicable state and federal laws, rules, regulations, orders, and 
other requirements regarding discrimination and inclusion, 
including, for example, Title VI of the federal Civil Rights Act of 

-
Persons with Disabilities Civil Rights Act, the federal Age 
Discrimination Act of 1975, and §504 of the federal Rehabilitation 
Act of 1973, together with rules, regulations, orders, directives 
and guidance issued pursuant to those statutes. 

1. Contractor will, in solicitations or advertisements for 
employees placed by or on behalf of Contractor, state that all 
qualified applicants will be considered for employment without 
regard to race, color, religion, height, weight, marital status, 
sex, age, national origin, or disability unrelated to a person's 
ability to perform the duties of a particular job or position.  

2. Contractor will send to each labor union or representative of 
workers with which Contractor has a collective bargaining 
agreement or other contract or understanding, a notice 
advising the labor union or workers' representative of 
Contractor commitments under this section and will post 
copies of that notice in conspicuous places available to 
employees and applicants for employment under this Contract.  

B. If Contractor or  will, as part of its 
Services, be engaging for or on behalf of City with others, 
Contractor will ensure that engagement (i) treats all individuals 
with fairness, equity, impartiality, courtesy and respect, and in a 
manner that does not discriminate based on race, color, religion, 
national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any 
other reason prohibited by law, and (ii) if that engagement 
includes communications with individuals with limited English 
proficiency (i.e., those who speak English less than very well), it 
will use language assistance services for oral and written 
communications. Language assistance services in accordance 

 
Nondiscrimination Plan at https://www.wyomingmi.gov) will 
comply with this requirement. 

C. Noncompliance with this section is a material breach of this 
Contract that can result in (i) withholding payments to Contractor 
until Contractor complies, (ii) Contract cancellation, termination, 
or suspension, in whole or in part, and/or (iii) Contractor
ineligibility to bid on or enter future contracts with City. 

D. Contractor will 
copies of all information and reports required by all laws, rules, 
regulations, orders, directives and guidance referred to in this 
section as determined by City or a state or federal agency to be 
pertinent to ascertain compliance. If requested 
information is exclusively possessed by another who fails or 
refuses to furnish it, Contractor will so certify to City. 

E. Contractor must include the requirements of paragraphs A 
through D in all subcontracts, consultant contracts, and material 



 

   
 

procurement and equipment leasing documents, directly or 
indirectly related to this Contract, and any other Contractor 
activities that HUD or the United States Department of Justice 
determine are needed to comply with this section. Contractor 
must take such action with respect to any subcontractor, 
consultant, material supplier, or equipment lessor as City deems 
reasonably necessary to enforce compliance with this section 
including sanctions for noncompliance. 

7. Ethical Standards. Contractor and  
have not engaged in and will refrain from: (i) holding or acquiring 
an interest conflicting with this Contract; (ii) engaging in any act 
creating an appearance of impropriety with respect to the award 
or performance of this Contract; (iii) attempting or appearing to 
influence a City elected or appointed officer or employee by a 
direct or indirect offer of anything of value; or (iv) paying or 
agreeing to pay any person, other than , 
any consideration contingent upon the award of this Contract. 
No  is a spouse, parent, child, 
grandchild, or sibling of the mayor, city council member, or other 
City officer or City board/commission member of the City except 
as already disclosed in writing to City. Contractor will promptly 
inform City of any change in this circumstance. 

8. Media Releases. Media releases (including promotional 
literature and commercial ads) pertaining to this Contract or the 
project to which it relates must not be made without the City 

written terms provided in that approval. 

9. W-9. Before beginning work, Contractor and subcontractors 
will e-mail to accountspayable@wyomingmi.gov a completed an 
IRS W-9 form.  

10. Intellectual Property. Contractor guarantees the sale or use 
of the Goods or the articles, software, copies, records, or other 
intellectual property provided or used to perform the Services will 
not infringe any copyright, patent, trademark or other intellectual 
property rights. Contractor will, without expense to City, defend 

officers or employees for any 
alleged infringement of any intellectual property rights by reason 
of their sale or use as in conjunction with this Contract and will 
pay all costs, damages, and profits recoverable in any such 
action. 

11. Quality. Unless otherwise stated in the Proposal, all Goods 
supplied under this Contract will be new, the best of their 
respective kind, and free from defects. 

12. Taxes. City is generally exempt from federal and state taxes 
and a copy of supporting documents can be requested by 
contacting City  Finance Department. 

13. Disposal. Unless this Contract or Proposal states otherwise, 
Contractor will remove and dispose of materials, equipment and 
other items demolished, removed or replaced during as part of 
the Services and cleanup and remove of all debris resulting from 
the Services in a manner complying with applicable law. 
Contractor must retain and, upon request, provide City copies of 
any required manifest and other disposal documentation. 

14. Restoration. Without expense to City, Contractor will restore, 
property damaged while providing the Services to a condition 
equal to that existing before that damage. If Contractor fails to 
make such repairs or restoration, City may, after 48-
to Contractor, make such repairs or restoration, and deduct costs 
incurred from amounts due Contractor. 

15. Manufacturer Information and Warranties. Contractor will 
provide City all manufacturer parts lists, assembly and 
maintenance information, and other documents provided by 
manufacturers of the Goods and ensure warranties for them are 
held by or assigned to City. 

16. Risk Allocation. Contractor is solely responsible for (i) 
means and methods of the Services, (ii) the conduct of 

, and (iii) injuries or property damage 
occurring as a result of the Services. Contractor will hold City 

rom, indemnify 
them for, and defend them (with legal counsel reasonably 
acceptable to City) against all claims made by persons other 
than City as a result of the Services. Contractor will reimburse 

result of 
claims, demands, judgments, administrative actions, or any order 
to pay any amounts made or entered against City or City  
officers or employees as a result of the Services. 

17. Insurance. Contractor must obtain and maintain the 
following insurance: 

COMMERCIAL GENERAL LIABILITY 
Minimal Limits:  $1,000,000 Each Occurrence, $1,000,000 
Personal & Advertising Injury, $2,000,000 General Aggregate, 
and $2,000,000 Products/Completed Operations 
Coverage must include the following: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent 
Contractors; (D) Broad Form General Liability Extensions or 
equivalent, if not already included; (E) Deletion of all Explosion, 
Collapse, and Underground (EXU) Exclusions, if applicable. 

AUTOMOBILE LIABILITY INSURANCE 
Minimal Limits (hired and non-owned automobile coverage): 
$1,000,000 per person $1,000,000 per occurrence 

 
Minimal Limits:  $500,000 per occurrence 
Coverage shall be in accordance with Michigan statutes. Waiver 
of subrogation, except where waiver is prohibited by law. 

EXCESS/UMBRELLA INSURANCE 
Required liability limits may be obtained using an Excess-
Umbrella Liability policy in addition to primary liability policy(ies).  
If Excess and/or Umbrella policy to satisfy coverage limits, 
coverage must follow the form of the primary liability policy(ies). 

ADDITIONAL INSUREDS 
If this Contract is for more than $5,000, General Commercial 
Liability, Automobile Liability and Excess/Umbrella Liability 
insurance shall include an endorsement stating the following are 
Additional Insureds: City and  officers, employees, 
volunteers, agents, boards, and commissions. Coverage is to be 
primary and any City insurance will be secondary and/or excess. 

Upon City request, Contractor will provide to City  Purchasing 
Department copies of certificates of insurance, policies and 
endorsements. 

18. Records. City must retain, be able to obtain, and/or audit 
records related to City contracts. Contractor will retain copies of 
all records related to this Contract and the Services for at least 7 
years after completion of this Contract. Contractor will, upon 

, and copying of all 
retained records. 

19. Assignment/Beneficiaries. Unless this Contract states 
otherwise, (i) none of 

no other individuals or entities are intended to be beneficiaries of 
this Contract. 

20. Independent Contractor. Contractor is wholly independent of 
City. N
to be City officers or employees. Contractor is solely responsible 
for acts, omissions, 
Contractor is solely responsible for any compensation and 

the Services. 
City has no responsibility to supervise, compensate or insure 

 



 

   
 

EXHIBIT B 
 













10/18/2021 
Clerk/KV 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 
OFFICE FURNITURE FOR THE CITY CLERK’S OFFICE 

 
WHEREAS: 
 

1. As detailed in the attached staff report, it is recommended the City Council authorize the 
purchase of office furniture for the City Clerk’s Office. 

2. It is recommended the City Council accept a quotation from Custer in the total estimated 
amount of $9,958.35. 

3. Funds for the purchase will require the approval of the attached budget amendment. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council authorizes the purchase of office furniture from Custer in the total 
estimated amount of $9,958.35. 

2. The City Council approves the attached budget amendment. 
3. The City Council waives the provisions of Sections 2-252, 2-253, 2-254 and 2-256 of the 

City Code regarding publication and posting of bid notices, notification of bidders and 
the bid opening procedure. 
 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried  Yes 
      No 
 
I certify that this Resolution was adopted by the City Council for the City of Wyoming, 
Michigan at a regular meeting held on October 18, 2021. 
 
                           
              Kelli A. VandenBerg, Wyoming City Clerk 
 
ATTACHMENTS: 
Budget Amendment 
Staff Report 
Quotation 
 





 

STAFF REPORT 

 

Date:   October 6, 2021 

Subject:  Office Furniture Purchase – City Clerk’s Office 

From:   Kelli A. VandenBerg, City Clerk 

Meeting Date: October 11, 2021 Work Session and October 18, 2021 Regular Session 

RECOMMENDATION: 

It is recommended the City Council approve the purchase of office furniture for the City Clerk’s 

Office  from Custer in the amount of $9,958.35. 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

Community – This request will improve the functionality of this office and allow staff to better 

serve the community. 

 

Safety – This request will provide a safer means of storing vital election materials. 

 

Stewardship – This request will allow for enhanced storage space of election materials and more 

appropriate storage of election equipment.  

 

DISCUSSION: 

Changes in voting opportunities and election administration have changed demands for space 

and how space in used in the Clerk’s Office.  Expanded absentee voting has vastly increased the 

storage needs of election documents and newer election equipment demands a more secure 

storage option than the office can currently provide.   

 

With the assistance of Troy Rinks, Facilities Maintenance Foreman, a design recommendation 

and quotation were obtained from Custer.  Custer’s products are compatible with existing office 

furniture and will provide the expanded storage space desired.  In addition to the furniture being 

purchased, other existing furniture will be relocated or repurposed for improved office 

functionality. 

  

BUDGET IMPACT: 

The estimated cost for the purchase of new office equipment is $9,958.35 and the project can 

begin once approved by the City Council.  This purchase will require a budget amendment. 

 









10/18/21 
Purchasing/LAJ 

 
 
 

RESOLUTION NO. __________ 
 

RESOLUTION TO APPROVE A CHANGE ORDER FOR THE PURCHASE OF CHLORINE 
  

WHEREAS: 
 
1. On June 7, 2021, City Council adopted Resolution number 27038 authorizing the 

purchase of chlorine from Alexander Chemical Corporation at a cost of $435.00 per 
ton. 

2. As detailed in the attached staff report, Alexander Chemical is requesting a temporary 
price increase to the current contract at a cost of $890.00 per ton. 

3. Funds for the purchase are budgeted in account numbers 590-590-54300-740.000, 590-
590-54800-740.000 and 590-590-54801-740.000. 
  

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby approve a change order for the purchase of chlorine. 
2. The City Council does hereby authorize the City Manager to acknowledge acceptance 

of future temporary price increases in accordance with budget authorization.  
 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Change Order 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No.___________________ 
 



STAFF REPORT 

 
Date: October 4, 2021 
 
Subject: Temporary Price Increase for Chlorine 
 
From: Jon Burke, Clean Water Plant Superintendent 
 
Meeting Date: October 18, 2021 
_______________________________________________________________________________ 
RECOMMENDATION: 

 
It is recommended the City Council accept the temporary price increase to the current bid price for 
chlorine gas from Alexander Chemical Corporation at a cost of $890.00 per ton.   
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
Wyoming’s two utility plants are actively engaged in the protection of Michigan’s natural water 
environment and the public health of Wyoming’s citizens.  Certain treatment chemicals are 
required for process control and enhancement, the control of odors, and the disinfection processes 
at both plants. 
 

DISCUSSION: 

 
Supply chain issues due to COVID-19, hurricanes, and other severe weather in the Gulf area such 
as late winter freezes, have all contributed to the recent price increases for sodium hypochlorite 
and chlorine.  They will likely lead to increases for sodium hydroxide as well.   
 
We have already seen temporary increases in the cost of sodium hypochlorite, and we believe 
further increases are likely.  With the proposed increase to chlorine gas, the cost will go from $435 
per ton to $890 per ton.  Fortunately, we don’t anticipate using chlorine much longer, since our 
ultraviolet disinfection project will be complete in the next few months.   
 
BUDGET IMPACT: 

 

Adequate funds were budgeted in accounts under normal conditions but if the increases last long 
enough, budget amendments in several accounts may be needed at some point during the fiscal 
year in these accounts: 
 

Clean Water Plant supplies account:    590-590-54300-740.000  
GVRBA Land Application supplies account:  590-590-54800-740.000 
GVRBA Pump House supplies account:   590-590-54801-740.000 

 



Wyoming, C/O

2350 Ivanrest Ave Sw

Grandville,MI 49418-3402

(616) 261-3550Phone: 100739

JOHN

SALE AGENT NAME

DATE

9/30/2021

N30

TERMS

John Dunlap

Ship To: Wyoming, C/O Clean Wtr Plant

2350 Ivanrest Ave Sw

(WWTP)

Grandville,MI 494183402

EFFECTIVE 

DATE

SCHEDULE

CURRENCY FROM QUANTITY TO QUANTITY BILLING UNIT PRICEU/MU/MUNIT PRICE

ADJ.

TYP

51300-10548000

Chlorine 2,000.00 lb Ton

10/1/2021  0.00 1.00  890.0000 E 0.4450 lbUSD

63301-10201000

Sod Hypo 12.5% NSF 1.00 lb Bulk

10/1/2021  0.00 1.00  0.1450 lb 0.1450 lbUSD

Page 1 of 1ADJUSTMENT TYPE LEGEND:

I = Increase D = Decrease R = Revision Q = Quotation

C = Contract L  = List S  = Schedule

7593 S. First Road - LaPorte, In 46350
Ph. 800.348.8827 or Fax 219.393.5364
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RESOLUTION NO.____________ 
 

RESOLUTION TO ACCEPT A PROPOSAL FROM BLACK & VEATCH FOR A WATER 
SYSTEM ENERGY AND OPTIMIZATION STUDY AND TO 

AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 
 

WHEREAS: 
 
1. As detailed in the attached Staff Report, Black & Veatch has provided the City with a 

proposal for a water system energy and optimization study at a total estimated cost of 
$150,686.00. 

2. The cost of the study will be split between the City and Ottawa County. 
3. It is recommended the City Council accept the proposal. 
4. The study requires approval of the attached budget amendment.  
 

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council does hereby accept a proposal from Black & Veatch for a water 

system energy and optimization study. 
2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 
3. The City Council does hereby approve the attached budget amendment. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Budget Amendment 
Staff Report 
Standard City Professional Service Contract 
Proposal 
 
 
 
 
 
 
 
 
Resolution No._______________ 





STAFF REPORT 

 

Date:   12 October 2021 

Subject:  Water System Energy and Optimization Study 

From:   Myron Erickson, PE, Director of Public Works 

Meeting Date:  18 October 2021 

 

Recommendation: 

That the City Council accepts and authorizes the Mayor and City Clerk to approve an 

engineering services agreement from Black & Veatch Ltd of Michigan for a Wyoming Water 

System Energy and Optimization Study.   

Community, Safety, Stewardship: 

Safe and ample water supply serves the best interests of the citizens and rate payers of 

Wyoming’s utility system.  Ensuring the highest possible quality and reliability while 

minimizing and equitably distributing costs represents sound stewardship.   

Discussion: 

The City of Wyoming owns and operates its own water filtration plant and provides fresh, safe 

drinking water of the highest quality to a service population of over 210,000, which includes 

several Ottawa County communities.  Since the original inception and construction of the water 

plant, Ottawa County has held a “beneficial ownership” interest in the plant’s assets that are 

physically located west of the Gezon Pumping Station.  This means that when those assets are 

operated, maintained, or replaced, Ottawa County shares in the cost to a level that is in 

proportion to its current overall “beneficial ownership” interest.   

At some point in the early 1990’s, Wyoming and Ottawa County apparently agreed that the 

Burlingame Pumping Station should be classified as a “west of Gezon” asset, even though it is 

physically located east of Gezon.  No written record of this agreement exists, however.  Through 

interviews with former utility directors from that era, it is thought that the reasoning behind this 

arrangement was the presumed benefit Ottawa County receives from Wyoming’s careful 

operation of the station, which results in energy savings that are realized at the water plant itself.  

Since the energy efficiencies are realized at the water plant, which is obviously a “west of 

Gezon” asset, Ottawa County also realizes and benefits from these energy cost savings and 

therefore is also responsible for its share of the upkeep of the Burlingame Pumping Station.   



When the City of Wyoming undertook the complete refurbishment of the Burlingame Pumping 

Station in 2019, Ottawa County questioned this logic and declined to pay what would have been 

its proportional share of the project costs, amounting to approximately $2M.  The two 

communities amicably agreed to investigate the issue and solicited Black & Veatch as a neutral 

consultant to conduct a study.   

The overall aim of the study is to quantify what, if any, energy cost savings are realized at the 

plant because of Wyoming’s energy-efficient mode of operation of the Burlingame Pumping 

Station.  This then would become the basis for distributing the costs of operating, maintaining, 

and replacing the Burlingame Pumping Station as though it were a “west of Gezon” asset.   

The cost of this 783-hour effort will be split 50/50 with our Ottawa County partners.  Wyoming 

will be the contracting partner with Black & Veatch and will bill Ottawa County for its half of 

the study.  Since the need for the study was foreseen at FY22 budget preparation time, but the 

cost unknowable and negotiation with Ottawa County ongoing, a Budget Amendment from 

working capital is needed.  

Budget Impact: 

The cost of the study is $150,686.00 and is to be split 50/50 with Ottawa County.  Following the 

Budget Amendment, funds will be available in the Water Treatment Plant Account #591-591-

55300-801.000. 

Attachments: 

Contract 

Scope of Services  
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RESOLUTION NO.____________ 
 

RESOLUTION TO ACCEPT QUOTES FROM JOHNSTONE SUPPLY 
AND SHOEMAKER INC. FOR THE PURCHASE OF HVAC PARTS 

 
WHEREAS: 

 
1. As detailed in the attached staff report, quotes were received for the purchase of HVAC 

parts. 
2. It is recommended City Council accept the quotes from Johnstone Supply and Shoemaker 

Inc. with an annual estimated expenditure of $15,000. 
3. Funds are available in various Clean Water Plant and Water Treatment Plant accounts 

with the appropriate account being charged at the time of purchase. 
 

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council does hereby accept the quotes from Johnstone Supply and Shoemaker 

Inc. for the purchase of HVAC parts. 
2. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254, 

and 2-256 of the City Code regarding publication and posting of bid notices, 
notification of bidders and the bid opening procedure. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Quotes (2) 
 
 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 
 



STAFF REPORT 
 
 
 
Date:   October 6, 2021  
 
Subject:   HVAC Supplies  
 
From:   Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting: October 18, 2021  
 

 

RECOMMENDATION: 

It is recommended the City Council award the annual purchase of HVAC supplies to Johnstone Supply 
and Shoemaker for the Clean Water Plant and the Water Treatment Plant.  

COMMUNITY, SAFETY, STEWARDSHIP: 

Regular and proper upkeep of the utility plants contributes to the efficiency of the equipment and to the 
prevention of untimely and costly repairs that could potentially interrupt the day-to-day operations of the 
Clean Water Plant and the Water Treatment Plant.  Maintaining both utility plants with quality parts from 
reputable suppliers keeps costs low while increasing the life of the equipment. 

DISCUSSION: 

The Clean Water Plant and the Water Treatment Plant use a considerable amount of consumable HVAC 
supplies to perform in-house replacements, repairs, and maintenance of heating and cooling systems.  
Each plant has a significant amount of HVAC equipment including industrial dehumidifiers, boilers, 
chillers, and rooftop units.  The installation of new HVAC parts is an essential aspect of maintenance 
responsibilities at both plants.   

Due to the market conditions of parts availability and pricing volatility, quotes were requested from two 
HVAC suppliers with locations in both Wyoming and Holland.  Johnstone Supply and Shoemaker were 
provided a list of 80 typical heating and cooling supplies commonly used at both plants.  Johnstone 
Supply returned with a quote of all 80 items while Shoemaker quoted 57 of the 80 items.  

Upon review of the quotes received, Johnstone Supply and Shoemaker provided competitive pricing with 
each supplier having better pricing on certain items.  Johnstone Supply and Shoemaker have locations 
within 10 miles of the Clean Water Plant and Water Treatment Plant which provides ease of access for 
efficient repairs and parts availability for emergency purchases.  Both Johnstone Supply and Shoemaker 
are reputable companies that have provided excellent service.  Therefore, based on plant needs, pricing, 
and availability, plant staff will determine the most advantageous supplier at the time of purchase.   

BUDGET IMPACT: 

Annual expenditures for HVAC supplies is an estimated total of  $15,000.00 for each plant.  Adequate funds 
exist in the various Clean Water Plant and Water Treatment Plant accounts. 
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1768818

09/01/21

Quote No.

Quote Date

1

Shoemaker Inc
PO Box 1108

QUOTE

616-392-7135Tel: Fax: 616-392-9887

507 Chicago Drive
Holland, MI 49422

Job Name

QUOTE

Company Contact

Shipping MethodTerms

C.O.D.

Salesperson

Grand Rapids House

CAS055

CASH ACCOUNT- GRAND RAPIDS CITY OF WYOMING
DANIEL K: 1-616-377-8969

BILL TO: SHIP TO:CUST #:

Fax:

STOCK QUOTE

Tel:

Item Number Description ExtensionUnit PriceOrdered
Qty

Date Requested

Op ID

09/01/21

SW

, MI Utility Maintenance Manager
WYOMING, MI

4.61 23.03BOSS CLEAR #370 SILICONE SEALANT8RTV2100 5
5.84 93.36V-BELT A48/4L50094L500 16
4.38 43.80V-BELT A20/4L220NS94L220 10
5.26 10.51V-BELT A37/4L39094L390 2

18.87 75.48COGGED BELT BX639BX63 4
4.38 21.90V-BELT A19/4L210NS94L210 5
4.63 18.50V-BELT A27/4L290NS94L290 4

10.58 21.17COGGED BELT AX43NS9AX43 2
4.34 8.69V-BELT A18/4L200NS94L200 2
9.25 18.51COGGED BELT AX36NS9AX36 2
6.17 30.83V-BELT A44/4L46094L460 5

15.73 62.90COGGED BELT BX469BX46 4
100.37 602.19RX 11 2LB FLUSH (5-7 TON)8430011 6
36.81 184.03PACKARD TRANSFORMER 75VA 120/208/240/480NS2PF52475 5
29.51 59.02B&G SEAL KIT #75118681LF 2

295.69 1,478.45R407C REFRIGERANT GAS 25LBS7R407C25 5
474.39 2,371.95FIELDPIECE 3 VLV DIG WIRELESS MANIFOLDNS8SM380V 5
100.37 501.83RX 11 2LB FLUSH (5-7 TON)8430011 5
69.30 138.60SUCTION LINE FILTER DRIER 7/8 ODF7ASD45S7VVSTD 2

121.55 607.75Rx 11-FLUSH STARTER KIT8430008 5
20.63 103.13NITROGEN 40 GAS FILL NIT 408NIT40GASFILL 5

176.09 880.45NITROGEN 40 TANK NIT 408TANKNIT40 5
8.10 40.4817X35 PANNING0P2917 5

Continued
.T.
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09/01/21

Quote No.

Quote Date

2

Shoemaker Inc
PO Box 1108

QUOTE

616-392-7135Tel: Fax: 616-392-9887

507 Chicago Drive
Holland, MI 49422

Job Name

QUOTE

Company Contact

Shipping MethodTerms

C.O.D.

Salesperson

Grand Rapids House

CAS055

CASH ACCOUNT- GRAND RAPIDS CITY OF WYOMING
DANIEL K: 1-616-377-8969

BILL TO: SHIP TO:CUST #:

Fax:

STOCK QUOTE

Tel:

Item Number Description ExtensionUnit PriceOrdered
Qty

Date Requested

Op ID

09/01/21

SW

, MI Utility Maintenance Manager
WYOMING, MI

151.83 759.13HW UNV INTRMTNT PILOT IGN MODULE2S8610U3009 5
186.54 932.70FASCO MOTOR 1/20HP 1050RPM 115VNS2D242 5

3.61 43.2616X16X2 PLEATED AIR FILTER3PF21616 12
22.21 66.634" 26 GAUGE TEE JOINT0TJ4 3
22.68 45.366" 26 GAUGE TEE JOINT0TJ6 2
47.70 47.70FULL BLAST GATE 4"0BGF4 1
7.74 15.484" CLEANOUT CAP0COC4 2
7.92 15.836" CLEANOUT CAP0COC6 2

10.03 50.15DUCT RING 6in RD.011GS6 5
18.11 90.53CEILING DIFFUSER 6in RD.016W6 5
9.28 37.124" WA 5' PIPE05WA4 4
3.36 13.424" WA ELBOW0EWA4 4
3.51 17.5560" DRIVE CLEAT0DC60 5
9.99 49.936X4 TAPER0TAPER64 5

16.38 32.76GAS VENT HIGH WIND CAP 4IN04RHW 2
2.83 5.65GAS VENT STORM COLLAR 4IN04RS 2

16.15 32.294" 26 GA 5' PIPE05264 2
4.31 17.244" 26 GA ELBOW0E264 4

11.35 45.405X4 BUSHING0BUSH54 4
245.71 491.42R134 REFRIGERANT GAS 30LBS7R13430 2
16.80 33.60B&G BODY GASKET KITNS5P48690 2

177.69 355.38B&G SEAL KIT5186862LF 2
120.00 600.00B&G SHAFT SLEEVE KITNS5185025 5

Continued
.T.
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09/01/21

Quote No.

Quote Date

3

Shoemaker Inc
PO Box 1108

QUOTE

616-392-7135Tel: Fax: 616-392-9887

507 Chicago Drive
Holland, MI 49422

Job Name

QUOTE

Company Contact

Shipping MethodTerms

C.O.D.

Salesperson

Grand Rapids House

CAS055

CASH ACCOUNT- GRAND RAPIDS CITY OF WYOMING
DANIEL K: 1-616-377-8969

BILL TO: SHIP TO:CUST #:

Fax:

STOCK QUOTE

Tel:

Item Number Description ExtensionUnit PriceOrdered
Qty

Date Requested

Op ID

09/01/21

SW

, MI Utility Maintenance Manager
WYOMING, MI

639.36 3,196.82MODINE 10KW ELEC UNIT HTR 240V/1PHNS4HER100C1201 5
4.76 14.28B&G GASKETNS5P57700 3

40.83 40.83REDLINE 5-BLADE PIPE CRIMPER8C5R 1
3.69 88.5620X20X2 PLEATED AIR FILTER3PF22020 24

28.75 143.75WR 70 SERIES DIG TSTAT (NP, 1H/1C)21F78144 5
112.11 560.55MODINE IPI PILOT ASSEMBLYNS23H374541 5
102.78 513.90HW 3/4" SWT ZONE VALVE (NC, 24V)NS2V8043A1029 5
11.79 58.95GAS VENT PIPE 4INX12IN04RP12 5
14.20 71.00GAS VENT PIPE 4INX18IN04RP18 5
25.06 125.28GAS VENT PIPE 4INX3FT04RP3 5

151.83 759.13HW UNV INTRMTNT PILOT IGN MODULE2S8610U3009 5

WASHABLE FILTERS ARE 4 WEEKS OUT 
BELTS WILL HAVE TO BE ORDER 
CO2 TANK I CARRY 5# OR 20# NOT 10#
SOME ITEMS ON YOUR LIST I DO NOT CARRY.


ANY PART WITH NS IN FRONT IT HAS TO BE SPECIAL ORDER



.T.

TotalFreight Misc

17,774.230.00 0.00

Thank You
0.00

 NonTaxable

16,768.14

Subtotal  Taxable (%)Tax

1,006.09

6.0000

.T.
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RESOLUTION NO.____________ 
 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 
TWENTY PORTABLE 800 MHZ RADIOS AND RADIO ACCESSORIES  

 
WHEREAS: 
 

1. As detailed in the attached staff report, it is recommended City Council authorize the 
purchase of twenty portable 800 MHz radios from the Kent County Dispatch Authority 
(KCDA) and radio accessories from Motorola. 

2. The total estimated expenditure for the radios and accessories will be approximately 
$54,867.25.  

3. The purchase will require approval of the attached budget amendment. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby authorize the purchase of twenty portable 800 MHz radios 
from KCDA.  

2. The City Council does hereby authorize the purchase of radio accessories from  
Motorola. 

3. The City Council does hereby approve the attached budget amendment. 
4. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254 and 

2-256 of the City Code regarding publication and posting of bid notices, notification of 
bidders and the bid opening procedure. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 18, 2021. 
 

 
 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Budget Amendment  
Staff Report 
Quote(s) 
 
 
 
 
 
Resolution No._______________ 





STAFF REPORT 
 
Date: September 24, 2021 
 
Subject: 800 MHz Radios and Accessories 
 
From: Captain Timothy Pols 
 
Meeting Date: October 18, 2021 
_______________________________________________________________________________ 
 
RECOMMENDATION: 
 
It is recommended the City Council approve the purchase of twenty portable 800 MHz radios and 
radio accessories needed for the Department of Public Safety–Police and Fire.  The radios will be 
purchased from the Kent County Dispatch Authority (KCDA) and the accessories from Motorola. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
Portable radios provide a communication link between the community and public safety officers, 
allowing dispatch to effectively communicate calls for service with on-duty staff.  Effective 
communication between public safety officers and with dispatch is essential for the safety of both 
the community and staff.  This purchase would demonstrate stewardship as it would allow 
acquisition of necessary equipment at a deeply discounted rate.  The radios currently available for 
purchase from KCDA are priced at over a 50% discount of retail cost.   
 
DISCUSSION: 
 
The KCDA transitioned their countywide radio communication system to the 800 MHz system in 
2021.  Wyoming Police and Fire personnel have utilized the 800 MHz portable radios for the last 
several months.  Due to anticipated staff increases, it is necessary to purchase an additional 20 
portable radios.  Twelve of these radios will provide each firefighter with a portable radio and 
allow one portable radio to be assigned to each fire apparatus as a reserve.  The reserves would be 
used if a radio were to go down during an incident.  Eight radios will equip four anticipated 
additional police officers as well as allow for four reserve radios.  The reserve radios would be 
used during equipment failure or for future assignment to officers.  All twenty radios would be 
identical to the current radios assigned to each police and fire staff member and will include a 
battery, belt clip, shoulder microphone, and charger. 
 
In addition to the portable radios, it is necessary to purchase a six-bank battery charger and twelve 
spare portable radio batteries for the police TACT and CNT teams, ensuring that spare batteries are 
available for extended callouts. 
 
The KCDA has limited stock of the portable radios we are seeking to purchase.  They are available 
at a discounted price of $2,618 per radio at a total cost of $52,360 for twenty.  Current retail price 
is $5,592 per radio at a total cost of $111,840 for twenty.  This is a savings of $59,480 or 53%.   
Accessories to be purchased from Motorola include a six-bank battery charger at a cost of $986.25 
and twelve spare batteries at cost $126.75 each at a total cost of $1,521.  



BUDGET IMPACT: 
 
The total project need is $54,867.25. A budget amendment is necessary and is also being presented 
at the October 18, 2021 meeting for approval.  If approved, the necessary funds will come from the 
following accounts: 
 

Type Account Number Amount  

Police:  Capital Outlay Radio Equipment 101-305-31500-980.139 $23,451.25 

Fire:  Capital Outlay 101-337-33900-975.000 $31,416 

Total  $54,867.25 
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