
AGENDA 

WYOMING CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS 

MONDAY, JUNE 19, 2023, 7:00 P.M. 
             
 1) Call to Order 

 2) Invocation – Pastor Wayne Ondersma, The Pier Church 

 If you wish and are able, please stand for the invocation. The Pledge of Allegiance will 

immediately follow the invocation.   

 3) Pledge of Allegiance 

 4) Roll Call 

 5) Student Recognition 

6) Approval of Minutes 
From the June 5, 2023 Regular Meeting  

7) Approval of Agenda 
8) Public Hearings 

If you wish to speak to an item during a public hearing you are welcome to do so. It is 

important to note this is not an opportunity for dialog or debate; this is an opportunity to 

provide comment to the City Council. Comments made during a public hearing may 

become part of the meeting’s permanent record. Upon approaching the podium, please 

begin by providing your name and address. There is a 3 minute limit per person. 
 9)    Public Comment on Agenda Items  

This public comment period is reserved for comment on agenda items only. If you wish to 

speak about an item that is not on the agenda, please hold your comments until the 

acknowledgement of visitors at the end of the meeting. It is important to note this is not an 

opportunity for dialog or debate; this is an opportunity to provide comment to the City 

Council. Upon approaching the podium, please begin by providing your name and address. 

There is a 3 minute limit per person. 

10) Presentations and Proclamations 
a)  Presentations 

 b) Proclamations 
11) Petitions and Communications 

a) Petitions 
b) Communications  

12) Reports from City Officers 
a) From City Council 
b) From City Manager 

23-10 Acceptance of a Utility Easement for the Reserve Flats (Reserve Flats, LLC) 
13) Budget Amendments 

 a)  Budget Amendment No. 67 – To Appropriate an Additional $775,350 of Budgetary 
Authority to Provide the Necessary Funds Due to Increases in Watermain Repairs, 
Chemicals, Electricity, and Equipment Maintenance Costs in the Water Fund 

 b)  Budget Amendment No. 68 – To Appropriate an Additional $75,000 of Budgetary 
Authority to Provide the Necessary Funds for an Increase in Overtime and Motor Pool 
Fuel and Repair Costs in the Major Street Fund 



 c)  Budget Amendment No. 69 – To Appropriate an Additional $124,000 of Budgetary 
Authority to Provide the Necessary Funds for an Increase in Overtime and Motor Pool 
Fuel and Repair Costs in the Local Street Fund 

 d)  Budget Amendment No. 70 – To Appropriate an Additional $165,000 of Budgetary 
Authority to Provide the Necessary Funds Due to an Increase in Repair and Claim Costs 
in the Sewer Fund 

 e)  Budget Amendment No. 71 – To Appropriate an Additional $45,000 of Budgetary 
Authority to Provide the Necessary Funds for an Increase in Vehicle Repair Costs in the 
Solid Waste Fund 

 f)  Budget Amendment No. 72 – To Appropriate an Additional $53,000 of Budgetary 
Authority to Provide the Necessary Funds for Increased Cost in Supplies, Utilities, and 
Repairs to Maintain the Court and City Hall Buildings in the General Fund 

 g)  Budget Amendment No. 73 – To Appropriate an Additional $200,000 of Budgetary 
Authority to Provide the Necessary Funds Due to a Significant Increase in Parts and 
Outsourced Repair Costs in the Motor Pool Fund 

 h)  Budget Amendment No. 74 – To Appropriate an Additional $32,500 of Budgetary 
Authority to Provide the Necessary Funds for Increased Costs in Salaries, Supplies, and 
Utilities to Maintain the Library Building in the Library Fund 

 i)  Budget Amendment No. 75 – To Appropriate an Additional $10,000 of Budgetary 
Authority in the General Fund as Matching Funds for the Tree Commission 

14) Consent Agenda 

All items under this section are considered to be routine and will be enacted by one motion 

with no discussion. If discussion is desired by a Councilmember, that member may request 

removal from the Consent Agenda. 

 a) Of Appreciation to Daniel Beal for His Service as a Member of the Housing Board of 
Appeals for the City of Wyoming 

b) Of Appreciation to Aaron Velthouse for His Service as a Member of the Parks and 
Recreation Commission for the City of Wyoming 

c) Of Appreciation to Dan Farkas for His Service as a Member of the Historical 
Commission for the City of Wyoming 

d) Of Appreciation to Tim Dent for His Service as a Member of the Officers 
Compensation Commission for the City of Wyoming 

e) Of Appreciation to Mallory Bourdo for Her Service as a Member of the Tree 
Commission for the City of Wyoming 

f) To Appoint Anselmo Sarabia as a Member of the Wyoming Parks and Recreation 
Commission Representing the Godfrey-Lee Public School District 

 g) To Appoint Meagan Roche as a Member of the Housing Board of Appeals for the City 
of Wyoming 

 h) To Appoint Joyce Rohrer as a Member of the Greater Wyoming Community Resource 
Alliance for the City of Wyoming 

 i) To Appoint Brian Van Eerden as a Member of the Historical Commission for the City 
of Wyoming 

j) To Appoint Fladiana Lopez as a Member of the Tree Commission for the City of 
Wyoming 

k) To Appoint Gabriela De La Vega as a Member of the WKTV Commission for the City 
of Wyoming 



l) To Reappoint Members to Boards, Commissions, and Committees for the City of 
Wyoming 

m) To Appoint and Reappoint Members to the Board of Directors of the Grand Valley 
Regional Biosolids Authority 

n) To Reappoint Kimberly Koster as a Representative of the City of Wyoming on the 
Board of the EMS Consortium Partnership 

o) To Reappoint Members to the Construction Board of Appeals and Housing 
Commission for the City of Wyoming 

p) To Reappoint Members to the Historical Commission and Planning Commission for the 
City of Wyoming 

q) To Confirm the Appointment of Kirk Driesenga as a Member of the Board of Directors 
of the City of Wyoming Downtown Development Authority 

r) To Confirm the Appointment of Lori Pung as a Member of the Board of Directors of 
the City of Wyoming Downtown Development Authority 

s) To Appoint John Shay to Serve on the Indigent Defense Administration Board for a  
 4-Year Term Ending June 30, 2027 

15) Resolutions 

 t) To Approve Amendment No. 41 in the Articles of Incorporation of Grand Valley 
Metropolitan Council 

 u) Of Authorization to Support a Grant Submission for the DNR Spark Grant 
 v) To Accept Cooperative 21st Century Community Learning Centers Agreements with 

Godfrey-Lee Public Schools 
 w) To Authorize the Mayor and City Clerk to Execute an Agreement with the Fair 

Housing Center of West Michigan 
 x) To Authorize the Mayor and City Clerk to Execute an Agreement with Family Promise 

of Grand Rapids 
 y) To Authorize the Mayor and City Clerk to Execute an Agreement with the Heart of 

West Michigan United Way 
 z) To Authorize the Mayor and City Clerk to Execute a Contract for Specific Home 

Repair Services  
 aa) To Authorize the Mayor and City Clerk to Execute an Agreement with ICCF 

Community Homes, Inc. 
 bb) To Authorize the Mayor and City Clerk to Execute an Agreement with Legal Aid of 

Western Michigan 
16)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 

 cc) To Engage Legal Counsel for Intermittent Prosecution Services 
 dd) To Accept a Proposal for Employee Assistance Program (EAP) Services 
 ee) To Award a Bid for Internal Audit and Consulting Services 
 ff) To Accept a Quote from Hurst Mechanical, Inc. for the Purchase and Installation of a 

Domestic Water Boiler 
 gg) To Authorize the Purchase of Automatic External Defibrillators 
 hh) To Authorize the Purchase of a Dodge Durango 
 ii) To Accept a Proposal from Stryker for the Purchase of Chest Compression Devices and 

to Authorize Trade-in of Two Outdated Chest Compression Devices 
 jj) To Accept Amendment Number One to the Engineering Services Agreement from 

Donohue and to Authorize the Mayor and City Clerk to Sign the Contract 



 kk) To Authorize the Purchase of Laboratory Supplies from IDEXX Distribution, Inc. 
  ll) To Accept an Agreement from Aquatic Informatics dba Linko Technology Inc. for 

Pretreatment Compliance Software and Support Services 
       mm) To Authorize the Purchase of Laboratory Supplies 
 nn) To Award a Bid for the Water Treatment Plant Discharge Valve Upgrade Project 
         oo) For Award of Bids 

1. Hach Laboratory Testing Supplies 
2. Two Centrifugal Pumps 
3. Environmental Laboratory Testing Services  

17)   Ordinances 

18) Informational Material 

19) Acknowledgment of Visitors 

 This public comment period is an opportunity to share concerns or present topics to the 

City Council that were not part of this meeting’s agenda. This is not an opportunity for 

dialog with Council, but Council may make referrals or request staff to follow up.  Please 

provide your name and address when approaching the podium.  There is a 3 minute limit 

per person. 
20) Closed Session (as necessary) 
21) Adjournment 

 

 

  

The City of Wyoming, including the City Council, is committed to ensuring all persons  

have access to all its programs, services, and activities, including any public meetings.  

The City Council will coordinate with city staff to ensure the City Council fulfills that  

commitment for its programs, services, and activities, including public meetings.  

Accommodations to enable virtual meeting attendance and participation can usually be  

made if a request is received at least 5 hours before the meeting time. Other  

accommodations may require more time.  

 

Special Accommodations – Persons with impairments or disabilities needing  

accommodations to participate in the meeting or persons who need language  

interpretation services may contact the city clerk at either Clerk_info@wyomingmi.gov or  

616.530.7296 at least 36 hours before the meeting to make arrangements for  

appropriate accommodation.  

 

Acomodaciones Especiales – Personas que deseen asistir a esta reunión y necesitan  

acomodación para participar, como servicios de interpretación, deben comunicarse con  

la Oficina del Administrador de la Cuidad al 616.530.7296 o Clerk_info@wyomingmi.gov 

al menos 36 horasantes de la reunion para hacer arreglos para el alojamiento  

apropiado. 

 

 

 

 

 



































06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION OF APPRECIATION TO DANIEL BEAL FOR HIS SERVICE  

AS A MEMBER OF THE HOUSING BOARD OF APPEALS  

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Daniel Beal has served faithfully and effectively as a member of the Housing Board of 

Appeals since March 7, 2005. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Councilmembers and citizens of the City of Wyoming wish to express their deep 

appreciation to Daniel Beal for his dedicated service as a member of the Housing Board 

of Appeals. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023.  

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION OF APPRECIATION TO AARON VELTHOUSE FOR HIS SERVICE  

AS A MEMBER OF THE PARKS AND RECREATION COMMISSION 

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Aaron Velthouse has served faithfully and effectively as a member of the Parks and 

Recreation Commission since August 20, 2012. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Councilmembers and citizens of the City of Wyoming wish to express their deep 

appreciation to Aaron Velthouse for his dedicated service as a member of the Parks and 

Recreation Commission. 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION OF APPRECIATION TO DAN FARKAS FOR HIS SERVICE  

AS A MEMBER OF THE HISTORICAL COMMISSION  

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Dan Farkas has served faithfully and effectively as a member of the Historical 

Commission since March 21, 2016. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Councilmembers and citizens of the City of Wyoming wish to express their deep 

appreciation to Dan Farkas for his dedicated service as a member of the Historical 

Commission. 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION OF APPRECIATION TO TIM DENT FOR HIS SERVICE                        

AS A MEMBER OF THE OFFICERS COMPENSATION COMMISSION 

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Tim Dent has served faithfully and effectively as a member of the Officers Compensation 

Commission since September 5, 2017. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Council Members and citizens of the City of Wyoming wish to express their deep 

appreciation to Tim Dent for his dedicated service as a member of the Officers 

Compensation Commission. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 



06/19/23 

Clerk/IJ 

 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION OF APPRECIATION TO MALLORY BOURDO  

FOR HER SERVICE AS A MEMBER OF THE TREE COMMISSION  

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Mallory Bourdo has served faithfully and effectively as a member of the Tree 

Commission since June 17, 2019. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Councilmembers and citizens of the City of Wyoming wish to express their deep 

appreciation to Mallory Bourdo for her dedicated service as a member of the Tree 

Commission. 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPOINT ANSELMO SARABIA AS A MEMBER OF THE                                 

WYOMING PARKS AND RECREATION COMMISSION REPRESENTING                                      

THE GODFREY-LEE PUBLIC SCHOOL DISTRICT  

 

 

WHEREAS: 

 

1. There is a vacancy in the position of Godfrey-Lee Public School District Representative 

on the Wyoming Parks and Recreation Commission for a term expiring June 30, 2026. 

2. The Godfrey-Lee Public School District has recommended that Anselmo Sarabia be 

appointed to the Wyoming Parks and Recreation Commission as a representative of the 

district. 

3. It is the desire of the City Council that Anselmo Sarabia be appointed to fill the term on 

the Parks and Recreation Commission. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby appoint Anselmo 

Sarabia as a member of the Parks and Recreation Commission for the City of Wyoming 

for the term ending June 30, 2026. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPOINT MEAGAN ROCHE AS A MEMBER OF THE  

HOUSING BOARD OF APPEALS FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. A vacancy exists in a term ending June 30, 2028. 

2. City Council wishes to appoint Meagan Roche as a member of the Housing Board of 

Appeals. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby confirm the 

appointment of Meagan Roche as a member of the Housing Board of Appeals for the term 

ending June 30, 2028. 

  

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPOINT JOYCE ROHRER AS A MEMBER 

OF THE GREATER WYOMING COMMUNITY RESOURCE ALLIANCE 

FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. A vacancy exists in a term ending January 1, 2026. 

2. City Council wishes to appoint Joyce Rohrer as a member of the Greater Wyoming 

Community Resource Alliance. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan does hereby confirm the 

appointment of Joyce Rohrer as a member of the Greater Wyoming Community Resource 

Alliance for the term ending January 1, 2026. 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPOINT BRIAN VAN EERDEN AS A MEMBER OF THE  

HISTORICAL COMMISSION FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Brian Van Eerden has submitted an application requesting appointment to the Historical 

Commission for the City of Wyoming. 

2. A vacancy exists in a term ending June 30, 2026. 

3. Mayor Kent Vanderwood has recommended that Brian Van Eerden be appointed as a 

member of the Historical Commission for the City of Wyoming. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby confirm the 

appointment of Brian Van Eerden to the Wyoming Historical Commission for the term 

ending on June 30, 2026. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPOINT FLADIANA LOPEZ AS A MEMBER OF THE  

TREE COMMISSION FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Fladiana Lopez has submitted an application requesting appointment to the Tree 

Commission for the City of Wyoming. 

2. A vacancy exists in a term ending June 30, 2027. 

3. Mayor Kent Vanderwood has recommended that Fladiana Lopez be appointed as a 

member of the Tree Commission for the City of Wyoming. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby confirm the 

appointment of Fladiana Lopez to the Wyoming Tree Commission for the term ending  

June 30, 2027. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPOINT GABRIELA DE LA VEGA AS A MEMBER OF 

THE WKTV COMMISSION FOR THE CITY OF WYOMING 

 

 

 

WHEREAS: 

 

1. Gabriela De La Vega has submitted an application requesting appointment to the WKTV 

Commission for the City of Wyoming. 

2. A vacancy exists in a term ending June 30, 2024, on the WKTV Commission.  

3. City Council wishes to appoint Gabriela De La Vega as a member of the WKTV 

Commission.  

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby confirm the 

appointment of Gabriela De La Vega as a member of the WKTV Commission for the 

regular term ending June 30, 2024. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes        

   No 

 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

 

 

RESOLUTION NO.  __________ 

 

RESOLUTION TO REAPPOINT MEMBERS TO BOARDS, COMMISSIONS, AND 

COMMITTEES FOR THE CITY OF WYOMING 

 

 

WHEREAS: 

 

1. Term of office for some members of various Boards, Commissions and Committees  

expires on June 30, 2023. 

2. It is the desire of the City Council that members be reappointed to serve on certain 

Boards, Commissions, and Committees for the City of Wyoming.   

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council agrees to waive its policy on term limits for the following members: 

Bruce Robey, Robert Kaminski, William VanderSluis and Garry VandenBerg. 

2. That the City Council for the City of Wyoming, Michigan, does hereby reappoint the 

following named persons to serve on certain Boards, Commissions, and Committees for 

the City of Wyoming for the terms so stated. 

 

BOARD, COMMISSION OR COMMITTEE  TERM ENDING 

 

 

Community Development Committee 

Luke Moeckel       06/30/2025 

Jonathan Cauchi      06/30/2025 

Ryan Quanstrom      06/30/2025 

 

 

Election Commission 

Bruce Robey       06/30/2025 

 

 

Parks & Recreation Commission 

Alexander Fera      06/30/2026 

Ellen Akhurst       06/30/2026 

Eugene Kort       06/30/2026 

 

 

Retirement Board 

Robert Kaminski      06/30/2026 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

 

 

 

 

 

WKTV Commission 

Doug Jurgens       06/30/2026 

Robert Brenzing      06/30/2026 

 

 

Zoning Board of Appeals 

Ciarra Adkins       06/30/2026 

William VanderSluis      06/30/2026 

Garry VandenBerg      06/30/2026 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 



06/19/23 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPOINT AND REAPPOINT MEMBERS  

TO THE BOARD OF DIRECTORS OF THE GRAND VALLEY REGIONAL  

BIOSOLIDS AUTHORITY  

 

 

WHEREAS: 

 

1. It is the desire of the Wyoming City Council to appoint City Manager John Shay to the 

Grand Valley Regional Biosolids Authority. 

2. The terms of appointment for the City of Wyoming’s representatives Myron Erickson as 

Director and Aaron Vis as Alternate Director on the Board of Directors of the Grand 

Valley Regional Biosolids Authority will expire on June 30, 2023. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. That the City Council of the City of Wyoming hereby appoints City Manager John Shay, 

and reappoints Director of Public Works Myron Erickson as Director, and Assistant 

Director of Public Works-Maintenance Aaron Vis as Alternate Director, for three-year 

terms ending June 30, 2026. 

 

Moved by Councilmember: 

Seconded by Councilmember:  

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A VandenBerg, Wyoming City Clerk 

 

 

 



06/19/23 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO REAPPOINT KIMBERLY KOSTER AS A REPRESENTATIVE OF THE 

CITY OF WYOMING ON THE BOARD OF THE EMS CONSORTIUM PARTNERSHIP 

 

 

 

WHEREAS: 

 

1. The term of Kimberly Koster as a Wyoming representative on the EMS Consortium 

Board of Directors, expires on June 30, 2023. 

2. It is the desire of the Wyoming City Council to reappoint Kimberly Koster as a Wyoming 

representative to the EMS Consortium Board of Directors. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby designate Kimberly 

Koster as a representative of the City of Wyoming on the EMS Consortium Board of 

Directors for a four-year term expiring June 30, 2027. 

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO REAPPOINT MEMBERS TO THE 

 CONSTRUCTION BOARD OF APPEALS AND HOUSING COMMISSION 

 FOR THE CITY OF WYOMING 

 

WHEREAS: 

 

1. The term of office for some members for the Construction Board of Appeals and Housing 

Commission expires on June 30, 2023. 

2. It is the recommendation of the City Manager that the following members be reappointed 

to serve on the Construction Board of Appeals and Housing Commission: 

 

BOARD, COMMISSION OR COMMITTEE  TERM ENDING 

 

Construction Board of Appeals 

Kenneth Stockel      06/30/2026 

William Kerby       06/30/2026 

 

 

Housing Commission 

Jennifer Stowell      06/30/2028 

 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council agrees to waive its policy on term limits for member William Kerby on 

the Construction Board of Appeals. 

2. That the City Council does hereby concur with the recommendation of the City Manager 

to reappoint members to the Construction Board of Appeals and Housing Commission for 

the City of Wyoming to the term so stated. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO REAPPOINT MEMBERS TO THE  

HISTORICAL COMMISSION AND PLANNING COMMISSION  

FOR THE CITY OF WYOMING 

 

 

WHEREAS: 

 

1. The term of office for some members of the Historical Commission and the Planning 

Commission expires on June 30, 2023. 

2. It is the desire of Mayor Kent Vanderwood that members be reappointed to serve on the 

Historical Commission and the Planning Commission for the City of Wyoming: 

 

BOARD, COMMISSION OR COMMITTEE  TERM ENDING 

 

Historical Commission 

William Branz           06/30/2026 

             

 

Planning Commission 

Chris Weller           06/30/2026 

David (Alex) Smart          06/30/2026 

Chris Hall           06/30/2026 

 

         

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council agrees to waive its policy on term limits for the following members: 

William Branz and Chris Weller. 

2. That the City Council for the City of Wyoming, Michigan, does hereby confirm the 

reappointment of members to the Historical Commission and the Planning Commission 

for the City of Wyoming to the terms so stated. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO CONFIRM THE APPOINTMENT OF KIRK DRIESENGA 

AS A MEMBER OF THE BOARD OF DIRECTORS OF THE CITY OF WYOMING 

DOWNTOWN DEVELOPMENT AUTHORITY 

 

 

 

WHEREAS: 

 

1. Kirk Driesenga has submitted an application requesting appointment to the Downtown 

Development Authority for the City of Wyoming. 

2. A vacancy exists in a term ending January 1, 2026 on the Downtown Development 

Authority. 

3. Mayor Kent Vanderwood has recommended that Kirk Driesenga be appointed as a 

member of the Board of Directors of the City of Wyoming Downtown Development 

Authority. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby confirm the 

appointment of Kirk Driesenga as a member of the Board of Directors of the City of 

Wyoming Downtown Development Authority for the term ending January 1, 2026. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 



06/19/23 

Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO CONFIRM THE APPOINTMENT OF LORI PUNG 

AS A MEMBER OF THE BOARD OF DIRECTORS OF THE CITY OF WYOMING 

DOWNTOWN DEVELOPMENT AUTHORITY 

 

 

 

WHEREAS: 

 

1. Lori Pung has submitted an application requesting appointment to the Downtown 

Development Authority for the City of Wyoming. 

2. A vacancy exists in a term ending January 1, 2025, on the Downtown Development 

Authority. 

3. Mayor Kent Vanderwood has recommended that Lori Pung be appointed as a member of 

the Board of Directors of the City of Wyoming Downtown Development Authority. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council for the City of Wyoming, Michigan, does hereby confirm the 

appointment of Lori Pung as a member of the Board of Directors of the City of Wyoming 

Downtown Development Authority for the term ending January 1, 2025. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 



06/19/23 

City Attorney 

RESOLUTION NO.  _____ 

 

RESOLUTION TO APPOINT JOHN SHAY TO SERVE ON THE INDIGENT 

DEFENSE ADMINISTRATION BOARD FOR A 4-YEAR TERM ENDING 

JUNE 30, 2027 

 

WHEREAS: 

 

1. Wyoming as the court funding unit for the 62-A District Court, Walker and Grandville as 

the court funding units for the 59th District Court, and Kentwood as the court funding unit 

for the 62-B District Court collaboratively worked to address their respective obligations 

under the Michigan indigent defense commission act, 2013 PA 93, MCL 780.981 et seq. 

(“PA 93”), securing a single grant from the Michigan Indigent Defense Commission 

(“MIDC”) for use, in conjunction with their respective “local shares,” to fund indigent 

defense services and administration. 

2. The cities have cooperated in providing for indigent defense services in the courts by an 

Indigent Defense Collaboration Contract dated December 21, 2021, pursuant to which 

they formed an indigent defense administration board (IDAB) consisting of 2 

representatives from each community to oversee those services and the work of the 

indigent defense administrator employed by Wyoming pursuant to that contract. 

3. John McCarter’s appointment to the IDAB expires on June 30, 2023, which roughly 

coincides with his resignation as deputy city manager, leaving a vacancy to be filled by a 

mayoral appointment with consent of the City Council. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. John Shay is appointed to serve as a city representative on the IDAB for a term expiring 

on June 30, 2027. 

2. All resolutions and parts of resolutions are, to the extent any conflict with this resolution, 

rescinded. 

 

Moved by Councilmember/Commissioner:   

Seconded by Councilmember/Commissioner:  

Motion Carried   Yes   

       No   

 

CERTIFICATION 

I certify that this resolution was adopted by the City Council of the City of Wyoming, Michigan 

at a regular meeting held on June 19, 2023. 

 

Date:  ______ __, 2023                     

              Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 

Resolution No. ______________ 



6/19/2023 

Clerk/RG 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

RESOLUTION TO APPROVE AMENDMENT NO. 41  

IN THE ARTICLES OF INCORPORATION OF  

GRAND VALLEY METROPOLITAN COUNCIL 

 

 

 

WHEREAS: 

 

1. The members of Grand Valley Metropolitan Council (“Metro Council”) have by majority 

vote approved Amendment No. 41 (withdrawal of the City of Hastings) in the Articles of 

Incorporation of Grand Valley Metro Council. 

2. The amendments have now been submitted for approval by the legislative bodies of the 

local governmental units that belong to Metro Council. 

3. The City Council of the City of Wyoming has considered Amendment No. 41 in the 

Articles of Incorporation of Metro Council. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. Amendment No. 41 in the Articles of Incorporation of Grand Valley Metropolitan 

Council is hereby APPROVED.   

 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 



 

 

 

AMENDMENT NO. 41 

 

 

To Remove the City of Hastings as a Member 

 

1. The first paragraph of the Articles of Incorporation is hereby amended to read in its 

entirety as follows: 

 

 ARTICLES OF INCORPORATION 

 GRAND VALLEY METROPOLITAN COUNCIL 

 

These Articles of Incorporation are adopted and executed by the incorporating units 

(“Units”), the City of Grand Rapids, the City of Kentwood, the City of East Grand Rapids, 

the City of Grandville, the City of Rockford, the City of Hudsonville, the City of Cedar 

Springs, Byron Township, Plainfield Township, Alpine Township, Gaines Township, Kent 

County, Grand Rapids Township, Algoma Township, City of Coopersville, City of 

Greenville, City of Ionia, City of Walker, Courtland Township, City of Wayland, Village of 

Middleville, Tallmadge Township, Georgetown Township, Ottawa County, Caledonia 

Township, Cannon Township, Allendale Township, Cascade Township, Jamestown 

Township, the City of Wyoming, the City of Lowell, the City of Belding, Ada Township, the 

Village of Sand Lake, Lowell Township, Nelson Township, the Village of Sparta, and the 

Village of Caledonia for the purpose of constituting a Metropolitan Council pursuant to the 

provisions of Act No. 292 of the Michigan Public Acts of 1989 (the "Act"). 

 



June 19, 2023 
Parks & Recreation/KSM 

RESOLUTION NO.  _______________ 
 

RESOLUTION OF AUTHORIZATION TO SUPPORT 
A GRANT SUBMISSION FOR THE DNR SPARK GRANT 

 
WHEREAS: 
 
1. The DNR Spark Grant program provides funding for recreational parks impacted by 

the pandemic. 
2. The City of Wyoming Parks and Recreation Department recommends a submission of 

a grant application titled, “Pinery Park - City Center Trails” to the Spark grant program 
for the development of trail connections through Pinery Park to the City Center. 

3. The DNR Spark Grant includes a requirement that the local governing body authorize 
submission of the grant. 

4. There are no matching funds required. 
 

 
 
NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council authorizes a grant submission for DNR Spark Grant Application in 

the amount of $400,000. 
2. The City Council authorizes the Mayor and City Clerk to sign the grant application. 

 
 
Moved by Councilmember:   
Seconded by Councilmember:   
Motion Carried Yes  

No   
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City 
of Wyoming, Michigan at a regular session held on June 19, 2023. 
 
      _________________________________ 
      Kelli A. VandenBerg, Wyoming City Clerk 
 
ATTACHMENTS: 
Staff Report 
 
 
 
 
 
 
Resolution No.  __________ 



STAFF REPORT 

 
Date: June 14, 2023 
 
Subject: Authorization to Support a Grant Submission for the DNR Spark Grant 
 
From: Krashawn Martin, Director of Parks and Recreation 
 
CC: Nicole Hofert, Director of Community and Economic Development 
 
Meeting Date: June 19, 2023 
_______________________________________________________________________________ 
 

RECOMMENDATION: 

 
It is recommended City Council support a grant submission for the Department of Natural 
Resources (DNR) Spark Grant for the development of trail connection to the City Center in Pinery 
Park in the amount of $400,000.  
  
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
The City of Wyoming Parks and Recreation Department is committed to providing recreational 
programs that enrich the quality of life for residents. Well-maintained park lands and recreation 
facilities directly impact property values, community aesthetics and the economic vitality of the 
city.  
 

DISCUSSION: 

 

The City of Wyoming Parks and Recreation Department maintains 21 parks and recreational 
facilities and around 500 recreational program annually for residents. The department seeks to 
provide health and wellness opportunities for residents by connecting park assets to recreation.  
 
The Michigan DNR Spark Grant program aims to help local communities create, renovate, and 
redevelop public recreation opportunities for residents and visitors, especially those communities 
whose economies and health were hardest hit by the pandemic. These grants support projects that 
provide safe, accessible, public recreation facilities and spaces to improve people’s health, 
introduce new recreation experiences, build on existing park infrastructure and make it easier for 
people to enjoy both indoor and outdoor recreation. 
 
The Parks and Recreation Department is seeking DNR Spark Grant Funding to support the City 
Center trail connections at Pinery Park.  
 



 
 
The grant application requires a resolution supporting the application.  
 
 

BUDGET IMPACT: 

 

There are no budget implications. The grant does not require matching funds.  
 
 

Attachments:  
Resolution 
 



06.14.23 

Parks & Recreation/KSM 

RESOLUTION NO.  _______________ 

 

RESOLUTION TO ACCEPT COOPERATIVE 21ST CENTURY COMMUNITY 

LEARNING CENTERS AGREEMENTS WITH GODFREY-LEE PUBLIC SCHOOLS 

 

WHEREAS: 

 

1. The City desires to partner with Godfrey Lee Public Schools to provide after-school 

programming for youth. 

2. It is recommended City Council accept the cooperative 21st Century Community 

Learning Center agreements with Godfrey-Lee Public Schools to provide summer 

programming at North Godwin Elementary, Godfrey-Lee Early Childhood Center, 

West Godwin, Godfrey Elementary (Cohort L-1) and Godwin Middle and Lee Middle 

(Cohort L-2) from July 1, 2023 through July 31, 2023. 

3. These agreements confirm that all 21st Century Community Learning Centers Grants 

(received by Godfrey Lee Public Schools) cover all costs to the City on a 

reimbursement basis with no matching funds required.  

 

 

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council accepts the Cooperative 21st Century Community Learning Centers 

agreements with Godfrey-Lee Public Schools from July 1, 2023 through July 31, 2023. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

agreements. 

 

 

Moved by Councilmember:   

Seconded by Councilmember:   

Motion Carried  Yes  

 No   

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City 

of Wyoming, Michigan at a regular session held on June 19, 2023. 

 

      _________________________________ 

      Kelli A. VandenBerg, Wyoming City Clerk 

Attachments: 

Staff Report 

Agreements 

 

 

 

 

Resolution No.  __________ 



STAFF REPORT 

 

Date: June 14, 2023 

 

Subject: Godfrey-Lee Public Schools 21st Century Community Learning Centers Grants 

(TEAM 21) 

 

From: Krashawn Martin, Director of Parks and Recreation 

 

Meeting Date: June 19, 2023 

_______________________________________________________________________________ 

 

RECOMMENDATION: 

 

It is recommended City Council approve agreements (2) with the Godfrey-Lee School District, 

allowing for the implementation and management of the TEAM 21 after-school and summer 

program in partnership with Godwin Heights Public Schools. The agreements are for July 1 – July 

31, 2023.  

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

TEAM 21 provides after-school and summer programming for the Wyoming community. The 

program is free of charge to participants and provides them a safe place to learn and grow during 

out-of-school hours. The City of Wyoming Parks and Recreation Department is concluding its 

administrative support to the program for future grant renewals on July 31, 2023.  

 

DISCUSSION: 

 

TEAM 21 program is funded by multiple grants, each authorized within five-year funding cycles.  

Beginning July 1, 2023, Godfrey-Lee Public Schools is the grantee of record with the State of 

Michigan and acts as the fiduciary for fund distribution across all partners. To maintain clarity for 

grant records, individual agreements are required for each Cohort (grant) agreement. 

 

While TEAM 21 is a collaborative program between the City of Wyoming and multiple school 

districts, Godfrey-Lee Public Schools is the grantee of record with the State of Michigan and acts 

as the fiduciary for fund distribution across all partners. For audit and grant records, individual 

agreements are required for each Cohort (grant) agreement. 

 

Cohort L-1 Grant - (ending July 31, 2023) 

North Godwin Elementary (GHPS), Godfrey-Lee Early Childhood Center (GLPS), West Godwin 

(GHPS), Godfrey Elementary (GLPS) 

 

Cohort L-2 Grant – (ending July 31, 2023)  

Godwin Middle (GHPS) and Lee Middle (GLPS) 

 

 

BUDGET IMPACT: 

 

Our agreements with Godfrey-Lee Public Schools ensure that all our direct/actual expenses related 

to the operation of the TEAM 21 program are fully reimbursed. The budgets included in the 

agreement are illustrative of actual funding award from FY 2023.  



 

Budget amendments will be processed by the Finance Director and presented to City Council for 

approval after July 1, 2023. The FY 2024 budget cannot be amended until it is active, per the 

Finance Director. 

 

The impacted budget account numbers are: 

 

Cohort L-1 Grant: 208-752-761.13 – 706, 707, 715, 716, 717, 718, 719, 721, 740, 806, 860, 910 

and 956 

 

Cohort L-2 Grant: 208-752-761.14 – 706, 707, 715, 716, 717, 718, 719, 721, 740, 806, 860, 910 

and 956 



GODFREY-LEE PUBLIC SCHOOLS  

AND 

CITY OF WYOMING  

COOPERATIVE 21ST CENTURY COMMUNITY LEARNING CENTERS AGREEMENT 

(Cohort L1) 

JULY 1, 2023 to JULY 31, 2023 

 

 

 This Cooperative 21st Century Community Learning Centers (21st CCLC) Agreement, is 

made as of July 1, 2023, between Godfrey-Lee Public Schools (“GLPS”) and the City of 

Wyoming, (“City”), and may be altered with mutual written consent from both GLPS and City 

when and where applicable. The parties agree as follows. 

 

1. In the spirit of cooperation, and a good relationship with City, and to benefit the children 

of our community, for the primary purpose of optimizing student opportunities with limited 

funding, GLPS will partner to provide such services and/or products (indicated below) to 

children at West Godwin Elementary, North Godwin Elementary, Godfrey Elementary, and 

Godfrey-Lee Early Childhood Center. GLPS will partner with City to provide services/products 

for students within the agreed grant amounts, which will be the amounts allocated by the 21st 

CCLC Grant approved by the State of Michigan Department of Education. GLPS will be the 

fiscal agent and City will draw down appropriate funds monthly.  Such payment shall be made 

from GLPS to City within 7 days; unless other arrangements have been previously agreed upon.   

 

2. City will hire and share responsibility for oversight of the project director, site 

coordinators, group leaders, and contract instructors. GLPS will reimburse the necessary funds 

for the salary and benefits to City for these positions.   

 

3. City will cooperate with the GLPS Grant Coordinator, transportation coordinator, 

principals, and school employees to appropriately plan activities and resolve issues.    

 

4. City will assist in making recommendations on transportation staffing; be responsible for 

arranging the training of all staff members and share in the compliance for grant expectations. 

 

5. City will direct supervision of its employees and evaluate and make recommendations for 

employment decisions regarding any and all facets of the grant.   

 

6. City will purchase the necessary equipment to operate a successful program and that 

equipment will become sole property of GLPS when the program ceases to exist.   

 

7. City will provide necessary student, parent, and community activities. GLPS will 

reimburse the necessary funds for the salary and benefits to City for these positions.    

 

8. City will assist the GLPS Grants Coordinator in necessary completion of paperwork 

involved in registering students, attendance, and material purchases. 

 



 2 

9. City will cooperate with GLPS in preparation of all state and federal reports that apply to 

the 21st CCLC Grant.  City and WPS will maintain all records in the manner required by the 21st 

CCLC Grant and in accordance with their respective records retention policies. 

 

10. City will authorize and verify the hours worked by the employees in the grant for the 

Wyoming payroll department. 

 

11. City will invoice GLPS on a monthly basis in a manner similar to the following format: 

 

   

Salaries $7,941.00  

Salaries – Temporary $43,802.00  

FICA $3,602.00  

Hospitalization Insurance $1,783.00  

Life Insurance $4.00  

Pension – Pension    $374.00  

Pension – DC Plan $262.00  

Pension – Health – DC  $1.00  

Workers Comp. Insurance $1,396.00  

CIP & Longevity $25.00 

Liability Insurance $739.00  

Total $59,929.00  

 

12. GLPS shall provide administrative services first to the needs of its own district.  

Exceptions to this statement would be for any emergency or safety concerns to students, staff, 

and/or community members. While the City project director will perform most administrative 

services, it is agreed that the GLPS Grant Coordinator has direct oversight of the 21st CCLC.  

GLPS’s Administrative Services will exclude all direct disciplinary actions with City employees, 

but GLPS may request action be taken.  The GLPS Grants Coordinator and City project director 

will each provide GLPS and City administrations any information either of them may need in 

connection with disciplinary procedures of employees.   

 

13. The parties acknowledge that City is a self-insured municipal corporation, which 

maintains additional coverage over its self-insured retentions through the Michigan Municipal 

Risk Management Authority (MMRMA) pursuant to the applicable Michigan law. During the 

term of this agreement, City shall maintain, excess insurance coverage over its self-insured 

retention, for liability insurance through MMRMA or a replacement insurer written on a standard 

occurrence form and covering bodily injury and property damage liability with a per occurrence 

and annual policy aggregate amount of at least five million dollars that covers the acts and 

omissions of City and City’s officers and employees in accordance with this Agreement. 

 

14. GLPS shall be held harmless in all manners, except for GLPS’s gross negligence and 

willful acts.  

 

15. This agreement will terminate July 31, 2023, unless the parties agree in writing to extend 

it beyond that date. 





GODFREY-LEE PUBLIC SCHOOLS  

AND 

CITY OF WYOMING  

COOPERATIVE 21ST CENTURY COMMUNITY LEARNING CENTERS AGREEMENT 

(Cohort L2) 

JULY 1, 2023 to JULY 31, 2023 

 

 

 This Cooperative 21st Century Community Learning Centers (21st CCLC) Agreement, is 

made as of July 1, 2023, between Godfrey-Lee Public Schools (“GLPS”) and the City of 

Wyoming, (“City”), and may be altered with mutual written consent from both GLPS and City 

when and where applicable. The parties agree as follows. 

 

1. In the spirit of cooperation, and a good relationship with City, and to benefit the children 

of our community, for the primary purpose of optimizing student opportunities with limited 

funding, GLPS will partner to provide such services and/or products (indicated below) to 

children at Godwin Heights Middle, and Lee Middle schools. GLPS will partner with City to 

provide services/products for students within the agreed grant amounts, which will be the 

amounts allocated by the 21st CCLC Grant approved by the State of Michigan Department of 

Education.  GLPS will be the fiscal agent and City will draw down appropriate funds monthly.  

Such payment shall be made from GLPS to City within 7 days; unless other arrangements have 

been previously agreed upon.   

 

2. City will hire and share responsibility for oversight of the project director, site 

coordinators, group leaders, and contract instructors. GLPS will reimburse the necessary funds 

for the salary and benefits to City for these positions.   

 

3. City will cooperate with the GLPS Grant Coordinator, transportation coordinator, 

principals, and school employees to appropriately plan activities and resolve issues.    

 

4. City will assist in making recommendations on transportation staffing; be responsible for 

arranging the training of all staff members and share in the compliance for grant expectations. 

 

5. City will direct supervision of its employees and evaluate and make recommendations for 

employment decisions regarding all facets of the grant.   

 

6. City will purchase the necessary equipment to operate a successful program and that 

equipment will become sole property of GLPS when the program ceases to exist.   

 

7. City will provide necessary student, parent, and community activities. GLPS will 

reimburse the necessary funds for the salary and benefits to City for these positions.    

 

8. City will assist the GLPS Grants Coordinator in necessary completion of paperwork 

involved in registering students, attendance, and material purchases. 
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9. City will cooperate with GLPS in preparation of all state and federal reports that apply to 

the 21st CCLC Grant.  City and GLPS will maintain all records in the manner required by the 21st 

CCLC Grant and in accordance with their respective records retention policies. 

 

10. City will authorize and verify the hours worked by the employees in the grant for the 

Wyoming payroll department. 

 

11. City will invoice GLPS on a monthly basis in a manner similar to the following format: 

 

   

Salaries $3,971.00  

Salaries – Temporary $18,104.00  

FICA $1,510.00  

Hospitalization Insurance $737.00  

Life Insurance $2.00  

Pension – Pension    $187.00  

Pension – DC Plan $131.00  

Pension – Health – DC  $1.00  

Workers Comp. Insurance $584.00  

CIP & Longevity $25.00 

Liability Insurance $308.00  

Total $25,560.00  

 

12. GLPS shall provide administrative services first to the needs of its own district.  

Exceptions to this statement would be for any emergency or safety concerns to students, staff, 

and/or community members. While the City project director will perform most administrative 

services, it is agreed that the GLPS Grant Coordinator has direct oversight of the 21st CCLC.  

GLPS’s Administrative Services will exclude all direct disciplinary actions with City employees, 

but GLPS may request action be taken.  The GLPS Grants Coordinator and City project director 

will each provide GLPS and City administrations any information either of them may need in 

connection with disciplinary procedures of employees.   

 

13. The parties acknowledge that City is a self-insured municipal corporation, which 

maintains additional coverage over its self-insured retentions through the Michigan Municipal 

Risk Management Authority (MMRMA) pursuant to the applicable Michigan law. During the 

term of this agreement, City shall maintain, excess insurance coverage over its self-insured 

retention, for liability insurance through MMRMA or a replacement insurer written on a standard 

occurrence form and covering bodily injury and property damage liability with a per occurrence 

and annual policy aggregate amount of at least five million dollars that covers the acts and 

omissions of City and City’s officers and employees in accordance with this Agreement. 

 

14. GLPS shall be held harmless in all manners, except for GLPS’s gross negligence and 

willful acts.  

 

15. This agreement will terminate July 31, 2023, unless the parties agree in writing to extend 

it beyond that date. 





06/19/2023 

PGS 

 

RESOLUTION NO. _______________ 

 

A RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE 

AN AGREEMENT WITH THE FAIR HOUSING CENTER OF WEST MICHIGAN 

 

WHEREAS:  

 

1. The City has identified as a high priority in its 2021-2026 City of Wyoming 

Consolidated Housing and Community Development Plan the need to provide fair 

housing enforcement and education services.  

 

2. The Fair Housing Center of West Michigan shall provide complaint assistance and 

investigation to obtain evidence of discriminatory housing practices and initiate 

appropriate enforcement action where such evidence exists.  The Wyoming City 

Council desires to invest $5,000 in this service. 
 

3. The Fair Housing Center, in partnership with The Diatribe, will conduct a community 

outreach program to educate the public about fair housing.  The Wyoming City Council 

desires to invest $3,750 in this service. 
 

4. The Wyoming City Council has approved the 2023-2024 budget, which includes these 

services.  These funds shall be available in Account No. 256-400-69224-956.035. 

 

NOW, THEREFORE, BE IT RESOLVED:  

 

1. The Mayor and City Clerk are hereby authorized to execute the attached Fair Housing 

Activities Agreement with the Fair Housing Center of West Michigan. 

 

2. The Wyoming City Council authorizes the Mayor and/or City Manager to sign the 

contract and all necessary legal documents as may be required. 

 

Moved by Councilmember:  

Seconded by Councilmember:  

Motion carried  Yes 

No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan, at a regular session held on June 19, 2023.    

 

 

       _________________________________ 

Kelli A. VandenBerg, Wyoming City Clerk 

 

 

ATTACHMENTS:  

Staff Report 

Agreement 



STAFF REPORT 

 

Date:   June 14, 2023 

 

Subject:  CDBG Funding 2023-2024 

 

From:   Paul Smith, Assistant Director of Community & Economic Development 

 

Cc:   Nicole Hofert, Director of Community & Economic Development 

 

Meeting Date:  June 19, 2023 

 

RECOMMENDATION: 

It is recommended the City Council enter the attached contracts with the following entities:  Fair 

Housing Center of West Michigan ($8,750), Family Promise of Grand Rapids ($25,000), Heart of 

West Michigan United Way ($5,000), Home Repair Services ($90,000), ICCF Community Homes 

($10,000), and Legal Aid of Western Michigan ($60,000).  Funding is provided through the 

Community Development Block Grant restricted funds for the period of July 2023 through May 

2024. 

COMMUNITY, SAFETY, STEWARDSHIP: 

The City of Wyoming Five Year 2021-2026 Consolidated Plan identifies 10 priority needs.  

Several of those priorities are addressed through public services provided by subrecipients, 

including:  maintain housing stock and housing rehabilitation, homelessness, access to affordable 

owner housing, access to affordable rental housing, and fair housing and consumer legal services.  

West Michigan is fortunate to have a robust network of non-profits that have deep expertise in 

these services.  The City contracts with these organizations to leverage their capabilities, rather 

than attempting to provide those services directly.  This allows the City to support the valuable 

work of these community organizations and prevents the City from creating duplicative services 

that could more efficiently be served by private organizations. 

DISCUSSION: 

The Wyoming City Council approved the 2023-2024 Annual Action Plan at its May 1 meeting.  

Included within that plan is to provide support for the following programs: 

• Fair Housing Center of West Michigan – Fair Housing Enforcement and Education: 12,196 

households, in low and moderate-income areas throughout the City, have the benefit of access to 

fair housing complaint investigation services and fair housing training for the purpose of providing 

decent affordable housing ($8,750.00). 

• Family Promise of Grand Rapids - Re-Housing Financial Assistance and Re-Housing 

Stabilization Services: 10 low-income families moving out of homelessness and into stabilized 

housing receive the benefit of short-term rental assistance, administered by Family Promise of 

Grand Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($15,000.00) and 10 low-income families receive support services to help maintain permanent 

housing and build assets to support self-sufficiency, administered by Family Promise of Grand 

Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($10,000.00). 



• Heart of West Michigan United Way - HUD Continuum of Care:  All 22,616 Wyoming 

households have access to affordable administration through the Heart of West Michigan United 

Way to support the Coalition to End Homelessness goals for the purpose of preventing 

homelessness and providing decent affordable housing ($5,000.00). 

• Home Repair Services – Home Rehabilitation:  50 low/moderate-income households have 

affordable services such as minor home repairs and accessibility modifications, for the purpose of 

providing decent affordable housing ($90,000.00). 

• ICCF Community Homes - Rapid Rehousing: 3 low- and moderate- income families or 

individuals will have the benefit of rapid rehousing assistance from the Inner City Christian 

Federation to reduce the likelihood of long-term homelessness ($10,000.00). 

• Legal Aid of Western Michigan – Legal Aid and Tenant/Landlord Counseling: 112 low-

income persons or families pending eviction have the benefit of legal services, provided by Legal 

Aid of West Michigan, for the purpose of preventing homelessness and providing decent affordable 

housing ($60,000.00). 

Each year, City Council approves these contracts before the start of the new fiscal year based on 

an estimate of the City’s entitlement award, so these organizations can provided uninterrupted 

service.  If necessary, these contracts may be amended when the actual award is made in late 

summer.  Any amendments will be brought back to City Council for approval.  Note that all 

contracts are subject to City Attorney approval. 

BUDGET IMPACT: 

The contract amounts are not exceed the following:  Fair Housing Center of West Michigan 

($8,750), Family Promise of Grand Rapids ($25,000), Heart of West Michigan United Way 

($5,000), Home Repair Services ($90,000), ICCF Community Homes ($10,000), and Legal Aid 

of Western Michigan ($60,000). 

Sufficient funds are available in the following activity accounts:  Fair Housing Center of West 

Michigan (256-400-69224-956.035), Family Promise of Grand Rapids (256-400-69224-956.311 

and 256-400-69224-956.312), Heart of West Michigan United Way (256-400-17524-956.036), 

Home Repair Services (256-400-69224-956.085), ICCF Community Homes (256-400-69224-

956.310), and Legal Aid of Western Michigan (256-400-69224-956.304). 



 
 
 

CONTRACT BETWEEN  
THE CITY OF WYOMING  

AND 
THE FAIR HOUSING CENTER OF WEST MICHIGAN  

JULY 1, 2023 THROUGH JUNE 30, 2024 
 
 
This Subrecipient Contract is made as of June _______, 2023, to be effective from July 1, 2023 through 
June 30, 2024 between the City of Wyoming, a Michigan municipal corporation, of 1155 28th Street, SW,  
Wyoming, Michigan, 49509-0905  (City), and the Fair Housing Center of West Michigan, a Michigan non-
profit corporation, of 20 Hall Street SE, Grand Rapids, Michigan, 49507 (Subrecipient). 
 

RECITALS 
 
City wishes to promote and ensure that fair housing is available in HUD-designated low- and moderate-
income (LMI) areas throughout the City.  The Subrecipient was formed for the express purpose of promoting 
fair housing throughout the Grand Rapids metropolitan area and wishes to assist the City in promoting fair 
housing as defined by Title VIII of the Civil Rights Act of 1968, as amended, the Elliott-Larsen Civil Rights 
Act of the State of Michigan, as amended, the Michigan Handicapper Civil Rights Act, as amended, and 
the City of Wyoming Fair Housing Ordinance.  This Agreement is entered into to provide the terms and 
conditions under which the Subrecipient will assist the City in promoting fair housing. 
 

Terms and Conditions 
 
Now, therefore, the parties agree: 
 
1.  Scope of Services.  To accomplish the project objective defined in the Recitals section above, the 
Subrecipient shall perform in a lawful, satisfactory and proper manner, the following services and activities: 
 
A. Complaint Assistance/Investigation: The Subrecipient shall provide complaint investigation and 
determination services in response to allegations of housing discrimination within HUD-designated LMI 
areas throughout the City which the Subrecipient may receive, from any source, during the term of this 
Agreement.  

1.   The Subrecipient shall utilize, in their expert opinion, any and all necessary methods of acceptable 
investigation, testing, etc. practices to determine the merits of such complaints.  If on the date this 
Agreement terminates, and the Subrecipient has not completed processing one or more complaints, 
the Subrecipient shall complete its regular processing of those complaints at no extra charge. 

2.  The Subrecipient shall prioritize complaint-based investigations. Following the first quarter, the 
Subrecipient may implement non-complaint-based tests, systemic investigations, market reviews, 
case development, management and conciliation in order to detect and remove barriers to equal 
housing opportunity. The maximum number of systemic investigations shall be limited to four (4) 
during the term of this agreement. If on the date this Agreement terminates, and the Subrecipient has 
not completed processing one or more actions pursuant to this section, the Subrecipient shall 
complete its regular processing of those complaints at no extra charge. 

3.  Wyoming shall reimburse the Subrecipient up to a maximum amount of $5,000.00 for complaint 
assistance/investigation/determination services. 

 B.   Outreach and Education.  The Subrecipient will conduct a community outreach program to educate the 
general public, including but not limited to children, concerning fair housing. These services cannot exceed 
$3,750.00.  

 
1.   The Subrecipient, in partnership with The Diatribe, will offer an in-school educational program for a 
high school classroom in a low/moderate income area in the City of Wyoming entitled “Writing to Right 
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Wrongs”.  The curricula for this program will be interactive and will be social-justice and fair-housing 
themed for the purpose of enriching students and their families’ understanding of civil rights, while 
cultivating their creative writing and public speaking skills.  The curricula will include the following: 
 
 a.  Fair Housing and Civil Rights training sessions 
  
 b.  Community exploration of local neighborhood dynamics 
 

 c.  Interactive presentations and live slam poetry performances to measure comprehension and     
        growth. 

 
 d.  Interactive partnership with students and their families    

 
 2.  Outreach and educational activities shall be prioritized in the investment of The Diatribe in-school 
educational program as described in B. 1 above. If, for whatever reason, The Diatribe program is unable to 
be offered in whole or in part, general public outreach and education activities are allowable with the 
advance approval of the City. 
 
 3.  All outreach and educational activities accomplished shall be documented in the mid and  
final reports.  

 
 4.  The Subrecipient shall acknowledge the City as a provider of funding in the Subrecipient’s  
promotional and educational materials. 
 
2.  Time of Performance.  The activities described in this Agreement are to begin on July 1, 2022 and are 
to be completed no later than June 30, 2024.  All program expenses and activities, except as otherwise 
specifically provided, are limited to the above time period. 
 
3.  Compensation and Method of Payment.   

 
A. City will pay Subrecipient, as full compensation for Subrecipient’s satisfactory performance under this 
contract, up to $8,750.00 for actual and reasonable expenses earned through June 30, 2024, with the final 
quarter payment request due by July 14, 2024. The Subrecipient shall submit itemized payment requests 
with all supporting documentation (payroll sheets, copies of checks, receipts, etc.) quarterly for 
reimbursement, but not less than twice per year, as follows: 

 
1. Up to Five Thousand dollars ($5,000.00) for complaint assistance/investigation services as 
described herein. 

2. Up to Three Thousand, Seven Hundred Fifty dollars ($3,750.00) for speaker fees and training 
materials, education and outreach, as described herein.  

B.  It is expressly understood by and between the City and the Subrecipient that in no event shall the total 
compensation and reimbursement, if any, to be paid to Subrecipient pursuant to this contract, exceed the 
maximum sum of $8,750 for fair housing activities as described in the scope of services.  

C.  It is expressly understood by and between the City and the Subrecipient that the Subrecipient must 
maintain an active current registry in the System for Award Management (SAMs) in order to receive federal 
funding generally, and reimbursement for CDBG activities from the City of Wyoming specifically. SAMs 
registry is required prior to commencing any activities under this contract.  

4.  Financial Transparency.  Transparency and full disclosure relating to sources and uses of public funds 
are materially imperative under this Contract.  Subrecipient must publicly  disclose it has received funding 
from  the City of Wyoming Community Development Block Grant Fund in support of fair housing. That 
disclosure shall be posted on the Subrecipient’s website during the term of this agreement.  
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5.  Continued Funding. City makes no offer, representation, or promise of future funding from City after the 
termination of this Contract. City further makes no representation or promise that it will not terminate this 
Contract and funding under this Contract pursuant to section 28. 

6.  Finance Procedures. Regardless of any other provision of this Contract, the City, in its sole discretion, 
may suspend, reduce or disallow any payment(s) of funds to Subrecipient under upon written notice to 
Subrecipient if Subrecipient’s internal fiscal controls and records are changed without City's approval, or 
when, in City’s sole determination, there is a reasonable likelihood that funds may be misused, 
misappropriated, or spent for an ineligible purpose or for some use not permitted under this Contract. 

A.   Unearned payments under this Contract may be suspended by the City upon Subrecipient's refusal to 
accept and comply with any additional conditions or requirements of City. 

B.   Unearned payments under this Contract may be suspended or reduced if the funding sources for this 
Contract are reduced or suspended or terminated for any reason. 

7.   Donations and Fees. All donations and fees Subrecipient receives in connection with providing services 
under this Contract must be included in its financial reports in a balance sheet and operating statement 
presentation showing disposition of those donations and fees. 

8.  Contract Modifications. City, from time to time, may expand, reduce, or otherwise modify the Project 
Objective, scope of services and activities, or any other contract term the Subrecipient is required to provide 
under sections 1 and 2 of this Contract. However, City and Subrecipient must sign written Contract 
amendments with those t mutually agreed upon modifications. 

9.   Reports.  Upon execution of this Agreement, the Subrecipient shall provide the City with a copy of its 
most recent audit report.  In addition, all records and documents maintained by the Subrecipient in 
connection with this Agreement shall be open to examination by representatives of the U.S. Department of 
Housing and Urban Development and by City representatives as may be designated by the City Manager. 
The Subrecipient shall provide the City with a mid-period report, and a comprehensive final report of the 
Subrecipient’s activities in connection with this Agreement upon completion of the services.  Unless 
otherwise expressly authorized by the City, the Subrecipient shall maintain all records to this Contract, 
including financial records and accounts, for a period of six (6) years after receipt of final payment under 
this Contract. 
 
10.  Subrecipient’s Failure of Performance.  

A.  Subrecipient’s failure to provide any work or services required by this Contract in a satisfactory and 
timely manner is a material breach of this Contract. 

1.   City shall determine in its sole discretion whether the work is satisfactorily completed. 

2. If City determines services provided under this Contract have not been performed in a timely or 
satisfactory manner, City shall notify Subrecipient in writing and allow Subrecipient 10 days to cure any 
such failure. 

3. If Subrecipient fails to cure the unsatisfactory or untimely work or performance pursuant to 
subsection 10.A.2, City may take any other action permitted by law or this Contract, including but not 
limited to termination or reduction in compensation to Subrecipient. 

B.  If Subrecipient fails to provide, in a timely and proper manner, any of the services or activities required 
under this Contract, City may reduce or modify the compensation payable to Subrecipient in a manner 
which appropriately reflects such reduction or diminution of services or activities. 

C.   If Subrecipient fails to fulfill in a timely and proper manner or violates any of the terms of this Contract, 
City with 60 days written notice to Subrecipient, may terminate this Contract with no further liability to 
Subrecipient beyond that expressly provided for in this Contract. 

1. If this Contract is terminated: 
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a. All data, documents, drawings, maps, models, photographs, reports, studies, and surveys which 
have been or were prepared by Subrecipient with City funds pursuant to this Contract, shall become 
City’s property; and 

b. Subrecipient shall receive just and equitable compensation for work Subrecipient satisfactorily 
completed pursuant to this Contract prior to its termination, subject to subsection 10.B.2.b below. 

2. Nothing in this Contract: 

a.  Deprives City of any rights or remedies, either at law or in equity or under this Contract, which 
it may assert against Subrecipient upon failure to fulfill any of the terms of this Contract; or 

b.  Relieves Subrecipient of any liability to City for any damages City sustains or losses City incurs 
resulting from Subrecipient’s breach of this Contract. If City sustains such damages or incurs such 
losses, unless City has terminated this Contract, City may withhold as a set-off any payments due 
Subrecipient, until (i) an exact amount of City’s damages and losses is fully and legally determined 
and (ii) City has recovered those amounts. 

3. Nothing in this Contract precludes City and Subrecipient from mutually agreeing in writing to 
terminate this Contract. 

 
11.  Reports and Information.  City and Subrecipient will comply with the following record keeping, City, and 
HUD requirements.    
 
A.   Subrecipient must compile and maintain adequate financial records in a form satisfactory to the City. 
Those financial records must reflect all costs and expenses incurred in performing this Contract and records 
of the use of all consideration received pursuant to this Contract. Financial records and reports of 
Subrecipient must conform to regulations found at 2 CFR Part 200 entitled “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

B.   Subrecipient must follow Subrecipient’s own administrative practices and policies established for its 
operation. Subrecipient represents to and promises City that those administrative practices and policies 
include, but are not limited to, a statement concerning employment, salary, wage rates, working hours, 
holidays, fringe benefits (health, hospitalization, retirement, etc.). 

C.   Subrecipient must implement and adhere to all pertinent equal opportunity compliance procedures, as 
adopted by City (including those in other sections of this Contract) and all federal and state, civil rights and 
equal opportunity laws, rules, regulations, orders, and guidelines. 

D.  Subrecipient shall maintain case files on each household served which include name, address, and 
target area, size of household, sex, race, handicap status, and age of head of household.  The Contractor 
shall submit the following reports, in formats approved by the City, by July 14, 2023: 
 
  1.   An annual performance report, period ending June 30, 2023, detailing levels of service given 

by each program.  This must include a full description of each activity to be assisted (or being 
assisted) with City CDBG funds, including its location (if the activity has a geographical locus), and 
the amount of CDBG funds budgeted for the activity.  At the conclusion of the contract period, a 
report will be required affirming how the funds were obligated and expended in comparison to 
budget and projected geographical impact.   

 
2.    An annual and unduplicated demographic report containing data on the 
extent to which each racial and ethnic group and single headed households (by gender and 
household head) have applied for, participated in, or benefitted from, any program or activity funded 
in whole or in part with CDBG funds. 
 

In addition, the Subrecipient agrees to submit special reports when requested. 
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12.   Catalog of Federal Domestic Assistance (CFDA).  The City, as a pass-through entity for Federal 
awards, is providing the following CFDA information to the Subrecipient to be used for their single audit and 
any reporting to the federal government required by the non-profit organization: 

 
Subrecipient Name – Fair Housing Center of West Michigan 
 
Subrecipient’s Unique Entity Identifier – FJCEZ9454PM4 
 
City Federal Award Identification Number – B21MC260020 
 
City Federal Award Date – July 1, 2023 
 
Subaward Period of Performance Start & End Date – July 1, 2023-June 
30, 2024 

 
Amount of Federal Funds Obligated by this Action by the Pass-Through Entity to the 
Subrecipient – $8,750.00 
 
Total Amount of Federal Funds Obligated to the Subrecipient by the Pass-Through Entity 
Including the Current Obligation - $8,750.00 
 
Total Amount of Federal Award Committed to the Subrecipient by the Pass-Through Entity 
– $8,750.00 
 
Federal Award Project Description – Fair Housing Services:  Wyoming residents have 
access to fair housing complaint assistance/investigation and outreach/education services 
for the purpose of providing decent affordable housing. 
 
Name of Federal Awarding Agency – Department of Housing & Urban 
Development/Office of Community Planning & Development 

 
Pass-Through Entity & Contact Information for Awarding Official - City of 
Wyoming/Community Development Department; Unique Entity Identifier 
QHVEK7M73QS4 Community Services Director Rebecca Rynbrandt (616) 261-3520 
 
CFDA Number and Name – 14.218; Community Development Block  
Grants/Entitlement Grants; A-Formula Grants 
 
Identification of whether the award is R & D (Research & Development) – No 
 
Indirect Cost Rate for the Federal Award – Not to exceed 10% of the Subrecipient’s MTDC 
(Modified Total Direct Costs), unless the Subrecipient supplies to the City confirmation of 
an approved federally negotiated indirect cost rate, to be attached to this agreement. 

   
13.   Eligible Costs of the Subrecipient. Under this Contract, a cost incurred, or expenditure made by or 
pursuant to this Contract must be fully documented and must comply with any limitations or exclusions in 
applicable federal, state and local laws, rules, regulations, orders and guidelines and conditions required 
by City, including the regulations in 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

14.  Records and Documentation. Subrecipient must compile and maintain all necessary records 
concerning any matter covered by this Contract that City, from time to time, may require. Unless City 
otherwise expressly authorizes, Subrecipient must maintain all records related to this Contract, including 
financial records and accounts, for a period of 6 years after receipt of final payment under this Contract. If 
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any litigation, claim, or audit is started before the expiration of the 6-year period, the records Subrecipient 
must retain those records until all litigation, claims or audit findings involving the records have been resolved.  

15.  Audits and Inspections.   
 
A.  At any time during normal business hours and as often as the City may deem necessary to ensure 
proper accounting for all project funds, the Contractor shall: 

 
1.  Make available to the City or its designated representatives all checks, payrolls, time records, 
invoices, contracts, vouchers, orders and other data, information, and material concerning any 
matter covered by this Contract. 

 
2. Permit the City or its designated representatives to audit, examine, excerpt, or transcribe all 
checks, payrolls, time records, invoices, contracts, vouchers, orders or other data, information and 
material concerning any matter covered by this Contract. 

 
3.  Allow the City or its designated representatives to review such documents that are considered 
as backup to the operation of the Contractor, regardless of funding source. 
 

B.  Within one hundred eighty (180) days after the end of its fiscal year, the Subrecipient shall provide to 
the City an audit report meeting the requirements of the regulations found at OMB 2 CFR 200 entitled, 
“Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final 
Guidance.” 

 
C.  A Single Audit must be conducted if the Subrecipient as a Non-Federal entity expends $750,000 or 
more in total Federal awards in a year in accordance with OMB 2 CFR 200.  The Single Audit must be 
provided to the City within one hundred eighty (180) days after the end of its fiscal year.  If a Single Audit 
is not required, the Subrecipient must submit to the City a letter of confirmation attesting to this effect within 
one hundred eighty (180) days after the end of its fiscal year. 
 
D.  The Subrecipient is required to furnish the amounts reported on the Subrecipient’s Schedule of 
Expenditures of Federal Awards (SEFA) to the City or its designated representatives to ensure accuracy in 
reporting the correct amounts of expended federal awards within one hundred eight (180) days after the 
end of its fiscal year. 
 
16. Certification. Subrecipient must comply with certifications requirements and standards in 2 CFR 
200.415, as a part of all annual and final fiscal reports and vouchers for payment using the following specific 
certification language: 

By signing this report, I certify to the best of my knowledge and belief that the report is true, 
complete and accurate, and the expenditures, disbursements and cash receipts are for the 
purposes and objectives set forth in the terms and conditions of the federal award. I am aware that 
any false, fictitious or fraudulent information, or the omission of any material fact, may subject me 
to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise 
(US Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812). 

17.  Conflicts of Interest. 

A.   Subrecipient promises it has no conflict of interest and will not employ an individual having a conflicting 
interest in this Contract for the purpose of providing the services and activities set forth in the section 2 of 
this Contract or fulfilling other terms of this Contract. 

B.  Subrecipient has or will establish safeguards to prohibit Subrecipient’s employees from using their 
positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for 
themselves or others, particularly those with whom they have family, business or other ties. 
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C.  Subrecipient and its directors, officers and employees, as well as any parent, affiliate, or subsidiary 
organization of Subrecipient have not engaged in and shall refrain from: (i) holding or acquiring an interest 
that would conflict with this Contract; (ii) engaging in any act creating an appearance of impropriety with 
respect to the award or performance of this Contract; (iii) attempting to or appearing to influence a City 
elected or appointed officer or employee by a direct or indirect offer of anything of value; or (iv) paying or 
agreeing to pay any person, other than its employees, any consideration contingent upon the award of this 
Contract. No director, officer, or key employee of Contractor and no director, officer, or key employee of 
any parent, affiliate, or subsidiary organization is a spouse, parent, child, grandchild, or sibling of the mayor, 
city council member, or any other City elected or appointed officer or board/commission member except as 
already disclosed in writing to City. Subrecipient will immediately notify City of any change in this 
circumstance. 

18.   Assignment and Transfer of Interest; Subcontracting. Subrecipient must not assign or transfer, whether 
by assignment or notation, any interest in this Contract, or subcontract any performance or of this Contract 
without City’s prior written consent. However, Subrecipient may assign or transfer to a bank, trust company, 
or other financial institution accounts receivable or claims for money due or to become due Subrecipient from 
the City pursuant to this Contract without such consent, but, if it does so, Subrecipient must promptly inform 
City in writing of any such assignment or transfer. 

19.   Lobbying and Political Activities. None of the money, compensation, reimbursement, funds, property 
or services provided, directly or indirectly, under, by or pursuant to this Contract will be used for any partisan 
political activity or to further the election or defeat of any candidate for any public office, or for information 
designed to support or defeat any legislation pending before the Congress of the United States, the 
Michigan State Legislature, or the City Council.  

20.   Independent Contractor.  The Subrecipient shall perform the services as an independent contractor, 
and neither the Subrecipient nor any of its employees shall be considered an employee of the City at any 
time during the term of this Agreement. 

21.  Risk Allocation.  

A.  Subrecipient is solely responsible for (i) means and methods of the work provided under this Contract, 
(ii) the conduct of its officers, employees, subcontractors and consultants, and (iii) injuries or property 
damage occurring as a result of its work under this Contract.  

B.  Subrecipient will hold City (defined for purposes of this section to include City’s officers and employees) 
harmless from, indemnify it for, and defend it (with legal counsel reasonably acceptable to the) against any 
claims or demands made by persons other than City as a result of Subrecipient’s services under this 
Contract or other acts or omissions of Subrecipient or Subrecipient’s directors, officers, employees, or 
agents. Subrecipient will reimburse City for or pay in City’s stead costs City may incur as a result of claims, 
demands, judgments, administrative actions, or any order to pay any amounts made or entered against 
City or City officers or employees as a result of Subrecipient’s services under this Contract or other acts or 
omissions of Subrecipient or Subrecipient’s directors, officers, employees, or agents. 

C.  Subrecipient’s obligations under this section will not be limited by the amounts of any insurance covering 
Subrecipient or Subrecipient’s directors, officers, employees, or agents. Any insurance Subrecipient is 
required to obtain and maintain under this Contract are only minimum coverage requirements. Subrecipient 
shall procure and maintain, at its own costs and expense, any additional kinds and amounts of insurance 
that, in Subrecipient’s own judgment, may be necessary for its proper protection in performing its obligations 
under this Contract. 

22.  Qualifications; Debarred or Ineligible Contractors. 

A.  Subrecipient has and will maintain, and any personnel engaged by Subrecipient to provide services or 
perform work under this Contract have and will maintain, any needed licenses, registrations, certifications, 
memberships, or other approvals needed to perform such services or work in Michigan. 
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B.  Subrecipient will comply with 24 CFR Part 24, which includes but is limited to the following: HUD funds 
may not be used to directly or indirectly to employ, award contracts to, or otherwise engage the services of 
any contractor or subrecipient during any period of debarment, suspension, or placement or ineligibility 
status. Subrecipient will check all Subrecipient’s contractors, subcontracts, and vendors against the federal 
excluded parties list of debarred contractors at https://www.sam.gov to ensure they are not on that list. 

C.  Subrecipient is not an “Iran linked business” under Michigan’s Iran Economic Sanctions Act, 2012 PA 
517. 

23. Federal Uniform Administrative Requirements. Subrecipient will comply with the following federal 
requirements for City contracted services using HUD CDBG funds: 

A.   2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards, Final Guidance.” 

B.    Subpart K of 24CFR570, “Other Program Requirements”, except that the Subrecipient does not assume 
the City’s environmental responsibilities or the responsibility for initiating the environmental review process. 

C.   Subpart J of 24CFR570.504, “Program Income.” 

D.   Subpart J of 24CFR570.502, “Applicability of Uniform Administrative Requirements.” 

24.   Insurance. Subrecipient must, for the term of this Contract, carry the following insurance and, before 
beginning any services under this Contract Subrecipient must provide to City copies of certificates of 
insurance showing the coverage to be in place. If requested by City, Subrecipient will provide copies of 
policies and endorsements setting out all coverage terms. Subrecipient will provide City updated certificates 
of insurance to demonstrate insurance is in place during the entire term of this Contract.  

A.   Insurance coverage will include: 

1. Commercial general liability insurance to include coverage for premises/operations, 
products/completed operations, independent contractors, personal injury, and contractual liability.  
Coverage provided shall be primary and non-contributory to any coverage City may have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

2. Automobile liability insurance to include coverage for owned/leased vehicles, non-owned vehicles, 
and hired vehicles. Coverage provided shall be primary and non-contributory to any coverage City may 
have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

3. Workers' disability compensation and employer's liability as required by Michigan law. 

4.   Professional Liability- Covering acts, errors or omissions of a professional nature committed or 
alleged to have been committed by Subrecipient or any of its subcontractors.  Coverage shall be 
effective upon the date of this Contract and will remain effective for a period of three years after the 
date of final payment.  Such coverage shall be endorsed to include any subcontractors hired by 
Subrecipient.   

 Minimum Limits:  

 $1,000,000 per occurrence/$1,000,000 annual aggregate  

5.  The following language must be included on the certificates of commercial general liability and 
automobile liability insurance: 

The following shall be Additional Insureds on all insurance policies: The City of Wyoming, including all 
elected and appointed officials, all employees, all volunteers, all boards, commissions, and/or 
authorities and their board members, employees, and all parties involved as their interest may appear. 
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Endorsements must be obtained to provide such coverage. 

C.   All insurance providers shall be “A” rated by the A.M. Best Company (www.ambest.com). 

25.  Nondiscrimination and Respect. City is committed to equity, fairness, impartiality, courtesy, respect 
and nondiscrimination in all its programs, benefits, and actions, including in its contracts and in any activities 
that contractors, subcontractors, consultants, or subrecipients engage in for or on behalf of City. 
Accordingly: 

A.  Subrecipient and its subcontractors and consultants in (i) employment actions, (ii) solicitation, bidding 
or contracts with subcontractors or consultants, or (iii) solicitation, bidding or contracts for materials will not 
discriminate based on race, color, religion, national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any other reason prohibited by law that is 
unrelated to the employee’s or applicant’s ability to perform the duties of a job or position. For purposes of 
this section, “sex” means both sex and gender, sex or gender stereotypes, sexual orientation, gender 
identity (including transgender status) or expression, and pregnancy, childbirth or a condition related to 
pregnancy or childbirth. Subrecipient and its subcontractors and consultants will comply with applicable 
state and federal laws, rules, regulations, orders, and other requirements regarding discrimination and 
inclusion, including, without limitation, Title VI of the federal Civil Rights Act of 1964, Michigan’s Elliott-
Larsen Civil Rights Act, Michigan’s Persons with Disabilities Civil Rights Act, the federal Age Discrimination 
Act of 1975,and §504 of the federal Rehabilitation Act of 1973, together with all rules, regulations, orders, 
directives and guidance issued pursuant to those statutes. 

1. Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of 
Subrecipient, state that all qualified applicants will receive consideration for employment without regard 
to race, color, religion, height, weight, marital status, sex,  age, national origin, or disability unrelated to 
an individual's ability to perform the duties of a particular job or position.  

2. Subrecipient will send to each labor union or representative of workers with which Subrecipient has 
a collective bargaining agreement or other contract or understanding, a notice advising the labor union 
or workers' representative of Subrecipient’s commitments under this section and will post copies of that 
notice in conspicuous places available to employees and applicants for employment under this 
Contract.  

B.  If Subrecipient or its subcontractors or consultants will, as part of its work on the contract, be engaging 
for or on behalf of City with others, Subrecipient shall ensure such engagement (i) treats all individuals with 
fairness, equity, impartiality, courtesy and respect, and in a manner that does not discriminate based on 
race, color, religion, national origin, age, sex, height, weight, marital status, familial status, mental or 
physical disability, genetic information, or any other reason prohibited by law that is unrelated to the 
employee’s or applicant’s ability to perform the duties of a job or position, and (ii) if that engagement 
includes communications with individuals with limited English proficiency (i.e., those who speak English 
less than very well), the engagement will use language assistance services for oral and written 
communications. Language assistance services in accordance with City’s Limited English Proficiency (LEP) 
Plan will comply with this requirement. That plan is available on the City of Wyoming website at 
www.wyomingmi.gov.  

C.  Noncompliance with this provision is a material breach of this Contract that can result in withholding 
payments to Subrecipient under this Contract until Subrecipient complies and/or in cancellation, 
termination, or suspension of this Contract, in whole or in part. Noncompliance may also result in 
Subrecipient’s ineligibility to bid on or enter future contracts with City. 

D.  Subrecipient must retain and, upon City’s request, provide access to and copies of all information and 
reports required by all the laws, rules, regulations, orders, directives and guidance referred to in this 
provision as may be determined by City or by any state or federal agency to be pertinent to ascertain 
compliance with them. If any information required of Subrecipient is in the exclusive possession of another 
who fails or refuses to furnish it, Subrecipient shall so certify to City’s Director of Community Services. 

E. Subrecipient must include provisions of paragraphs A through D in every subcontract, consultant 
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contract, and documentation for material procurement and equipment leasing, directly or indirectly related 
to this Contract and any other Subrecipient programs and activities that HUD or the United States 
Department of Justice determined are required to comply with those provisions. Subrecipient must take 
such action with respect to any subcontractor, consultant, material supplier, or equipment lessor as City 
deems reasonably necessary to enforce compliance with these provisions including sanctions for 
noncompliance. 

26.  Notices.  All notices and other communications provided for in this Agreement shall  be in writing and 
shall be deemed to have been given when delivered in person to the recipient or 48 hours after depositing 
the same in the United States Mail, by certified mail, postage prepaid, addressed to the party or its address 
set forth above. 

27.  Compliance with the Law.  

A.   In providing services and activities required under and in fulfilling the terms of this Contract, Subrecipient 
will comply with all applicable federal, state and local laws, rules, regulations, orders, and guidelines, 
including but not limited to: the Architectural Barrier Act of 1968, 42 USC § 4151 et seq.; Barrier Free Design 
Act, 1966 PA 1, MCL 125.1351 et seq.; Davis–Bacon Act, 40 USC § 3141 et seq.; Copeland Anti-Kickback 
Act, 18 USC § 874, 40 USC § 3145, as supplemented by 29 CFR Part 3; and Federal Fair Labor Standards 
Act of 1938, 29 USC § 201 et seq. 

C.  It is expressly understood by and between the City and the Subrecipient that the Subrecipient must 
maintain an active current registry in the System for Award Management (SAMs) in order to receive federal 
funding generally, and reimbursement for CDBG activities from the City of Wyoming specifically. SAMs 
registry is required prior to commencing any activities under this contract.  

28.  Severability of Provisions. If any provisions or parts of this Contract are held invalid by a court or a 
state or federal agency of competent jurisdiction, or if any portion of any provision, or part of this Contract 
is held invalid, the remainder of this Contract shall not be affected if the remainder of this Contract would 
then continue to conform to applicable law.  

29.   Waiver. The failure of City to demand compliance with any term of this Contract or to take action when 
this Contract is breached in any way shall not be considered a waiver of a later breach of that contractual 
requirement or of the City's right of action for the breach of that term. 

30.  Disclosure of Confidential Material. All reports, data, information, forecasts, and records assembled, 
constructed, or prepared pursuant to or as a consequence of this Contract are subject to all federal and 
state laws, rules, regulations, orders and guidelines governing confidentiality and disclosure of public and 
other records and information. Subrecipient must comply with all federal and state laws, rules, regulations, 
orders, and guidelines governing confidentiality and disclosure of public and other records and information. 

31. City Department or Office. City's Community Development Office will be responsible for the 
administration of this Contract on behalf of the City. 

32.  Termination at City's Election. City may, upon 60 days written notice to the Subrecipient, terminate this 
Contract and all of City's obligations under this Contract, including any obligations to provide Subrecipient 
Funding. City may exercise its rights under this provision regardless of whether Subrecipient breached any 
condition or obligation under this Contract. Once City provides written notice to Subrecipient without claiming 
Subrecipient breached this Contract, City shall not be obligated to supply Subrecipient Funding for any 
subsequent months of this Contract in an amount greater than the average monthly payment to the 
Subrecipient. Average monthly payment, for the purpose of this section, will be determined by totaling the 
City’s payments from the beginning of the Contract term until the time notice is provided and dividing that 
amount by the number of funded months (or parts of months). City shall also compensate Subrecipient for 
any required expenses exceeding the average monthly payment in an amount not to exceed the total amount 
of Subrecipient Funding specified in Section 4. 

 

 





06/19/2023 
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RESOLUTION NO. ____________ 

 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE AN 

AGREEMENT WITH FAMILY PROMISE OF GRAND RAPIDS 

 

WHEREAS: 

 

1. The City has identified as a high priority in its 2021-2026 City of Wyoming 

Consolidated Housing and Community Development Plan to reduce the number of 

people and families experiencing homelessness and the need for affordable housing. 

 

2. Family Promise of Grand Rapids shall provide re-housing financial assistance for low- 

and moderate-income families moving out of homelessness and into stabilized housing 

with short-term rental assistance.  The Wyoming City Council desires to invest $15,000 

in this service. 

 

3. Family Promise of Grand Rapids shall provide re-housing stabilization services for 

low- and moderate-income families to receive support services to help maintain 

permanent housing and build assets to support self-sufficiency.  The Wyoming City 

Council desires to invest $10,000 in this service. 

 

4. The Wyoming City Council has approved the 2023-2024 budget, which includes these 

services.  The re-housing financial assistance funds shall be available in Account No. 

256-400-69224-956.311 and the re-housing stabilization services shall be available in 

Account No. 256-400-69224-956.312. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The Wyoming City Council does herby approve the Agreement between the 

City of Wyoming and Family Promise of Grand Rapids. 

 

2. The Wyoming City Council authorizes the Mayor and/or City Manager to sign 

the Agreement and all necessary legal documents as may be required. 

 

Moved by Councilmember: 

Seconded by Councilmember:  

Motion carried:  Yes 

No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 

_________________________ 

KELLI A. VANDENBERG 

Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Agreement 



STAFF REPORT 

 

Date:   June 14, 2023 

 

Subject:  CDBG Funding 2023-2024 

 

From:   Paul Smith, Assistant Director of Community & Economic Development 

 

Cc:   Nicole Hofert, Director of Community & Economic Development 

 

Meeting Date:  June 19, 2023 

 

RECOMMENDATION: 

It is recommended the City Council enter the attached contracts with the following entities:  Fair 

Housing Center of West Michigan ($8,750), Family Promise of Grand Rapids ($25,000), Heart of 

West Michigan United Way ($5,000), Home Repair Services ($90,000), ICCF Community Homes 

($10,000), and Legal Aid of Western Michigan ($60,000).  Funding is provided through the 

Community Development Block Grant restricted funds for the period of July 2023 through May 

2024. 

COMMUNITY, SAFETY, STEWARDSHIP: 

The City of Wyoming Five Year 2021-2026 Consolidated Plan identifies 10 priority needs.  

Several of those priorities are addressed through public services provided by subrecipients, 

including:  maintain housing stock and housing rehabilitation, homelessness, access to affordable 

owner housing, access to affordable rental housing, and fair housing and consumer legal services.  

West Michigan is fortunate to have a robust network of non-profits that have deep expertise in 

these services.  The City contracts with these organizations to leverage their capabilities, rather 

than attempting to provide those services directly.  This allows the City to support the valuable 

work of these community organizations and prevents the City from creating duplicative services 

that could more efficiently be served by private organizations. 

DISCUSSION: 

The Wyoming City Council approved the 2023-2024 Annual Action Plan at its May 1 meeting.  

Included within that plan is to provide support for the following programs: 

• Fair Housing Center of West Michigan – Fair Housing Enforcement and Education: 12,196 

households, in low and moderate-income areas throughout the City, have the benefit of access to 

fair housing complaint investigation services and fair housing training for the purpose of providing 

decent affordable housing ($8,750.00). 

• Family Promise of Grand Rapids - Re-Housing Financial Assistance and Re-Housing 

Stabilization Services: 10 low-income families moving out of homelessness and into stabilized 

housing receive the benefit of short-term rental assistance, administered by Family Promise of 

Grand Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($15,000.00) and 10 low-income families receive support services to help maintain permanent 

housing and build assets to support self-sufficiency, administered by Family Promise of Grand 

Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($10,000.00). 



• Heart of West Michigan United Way - HUD Continuum of Care:  All 22,616 Wyoming 

households have access to affordable administration through the Heart of West Michigan United 

Way to support the Coalition to End Homelessness goals for the purpose of preventing 

homelessness and providing decent affordable housing ($5,000.00). 

• Home Repair Services – Home Rehabilitation:  50 low/moderate-income households have 

affordable services such as minor home repairs and accessibility modifications, for the purpose of 

providing decent affordable housing ($90,000.00). 

• ICCF Community Homes - Rapid Rehousing: 3 low- and moderate- income families or 

individuals will have the benefit of rapid rehousing assistance from the Inner City Christian 

Federation to reduce the likelihood of long-term homelessness ($10,000.00). 

• Legal Aid of Western Michigan – Legal Aid and Tenant/Landlord Counseling: 112 low-

income persons or families pending eviction have the benefit of legal services, provided by Legal 

Aid of West Michigan, for the purpose of preventing homelessness and providing decent affordable 

housing ($60,000.00). 

Each year, City Council approves these contracts before the start of the new fiscal year based on 

an estimate of the City’s entitlement award, so these organizations can provided uninterrupted 

service.  If necessary, these contracts may be amended when the actual award is made in late 

summer.  Any amendments will be brought back to City Council for approval.  Note that all 

contracts are subject to City Attorney approval. 

BUDGET IMPACT: 

The contract amounts are not exceed the following:  Fair Housing Center of West Michigan 

($8,750), Family Promise of Grand Rapids ($25,000), Heart of West Michigan United Way 

($5,000), Home Repair Services ($90,000), ICCF Community Homes ($10,000), and Legal Aid 

of Western Michigan ($60,000). 

Sufficient funds are available in the following activity accounts:  Fair Housing Center of West 

Michigan (256-400-69224-956.035), Family Promise of Grand Rapids (256-400-69224-956.311 

and 256-400-69224-956.312), Heart of West Michigan United Way (256-400-17524-956.036), 

Home Repair Services (256-400-69224-956.085), ICCF Community Homes (256-400-69224-

956.310), and Legal Aid of Western Michigan (256-400-69224-956.304). 
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SUBRECIPIENT CONTRACT BETWEEN  

CITY OF WYOMING 

AND 

FAMILY PROMISE OF GRAND RAPIDS 

 

This Subrecipient Contract is made as of June ______, 2023 to be effective from July 1, 2023 through June 

30, 2024 between the City of Wyoming, a Michigan municipal corporation of 1155 28th Street, SW, Wyoming, 

MI 49509-0905 (City), and Family Promise of Grand Rapids,  a Michigan nonprofit corporation of 516 

Cherry Street, SE, Grand Rapids Michigan, 49503 (Subrecipient).   

 

RECITALS 

 

A.   City is a recipient of Community Development Block Grant (CDBG) funds through the U.S. Department 

of Housing and Urban Development (HUD), and supports the administration of various activities intended to 

alleviate and reduce the problems of homelessness in the Kent County area, which includes the City of 

Wyoming. 

 

B. City has identified as a high priority in its 2021-2026 City of Wyoming Consolidated Housing and Community 

Development Plan the problems of homelessness and the need for affordable housing. 

 

C.  City desires to provide funding to the Subrecipient to provide Re-Housing Financial Assistance for low- 

and moderate-income Wyoming families moving out of homelessness and into stabilized housing, and Re-

Housing Stabilization Services for low and moderate income Wyoming families to receive support services to 

help maintain permanent housing and build assets to support self-sufficiency. 

 

Terms and Conditions 

 

Now, therefore, the parties agree:  

 
1.  Project Objective.  The project objective of this Contract is herein established as the standard to be 
used by the City to determine the impact and effectiveness of the services and activities to be performed 
by the Subrecipient under Section 2 below. The objective of said services and activities is to provide: 

A.   Re-Housing Financial Assistance for low- and moderate- income Wyoming families moving out of 

homelessness and into stabilized housing, for the purpose of preventing homelessness and providing 

decent affordable housing. 

 

B.   Re-Housing Stabilization Services for low- and moderate- income Wyoming families to receive support 

services to help maintain permanent housing and build assets to support self-sufficiency, for the purpose of 

preventing homelessness and providing decent affordable housing. 

 
2.  Scope of Services.  To accomplish the project objective defined in Section 1 above, the Subrecipient 
shall perform in a lawful, satisfactory and proper manner, the following services and activities: 

A.  Re-Housing Financial Assistance:  The Subrecipient shall use CDBG funds allocated by the City for the 
cost of providing approximately nineteen (19) low- and moderate-income Wyoming families moving out of 
homelessness and into stabilized housing with short-term rental assistance.  A maximum of $5,000.00 per 
household may be provided for short-term rental assistance for not more than three (3) months, with the 
total amount expended not to exceed $15,000.00. 

B.  Re-Housing Stabilization Services:  The Subrecipient will use CDBG funds allocated by the City for the 
cost of providing approximately nineteen (19) low- and moderate-income Wyoming families with support 
services to help maintain permanent housing and build assets to support self-sufficiency.  A maximum of 
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$2,000.00 per household may be provided for these services for up to nine months, with the total amount 
expended not to exceed $10,000.00.     

C.  The Subrecipient will determine eligible households to be low income at or below 50% of the Area 
Median Income or moderate income between 50% - 80% of Area Median Income and be homeless or at-
risk of homelessness. The Subrecipient must verify eligibility for the program based upon 24 CFR, Part 
570.208(a)(2) Criteria for National Objectives - Limited Clientele Activities, determine the appropriate level 
of assistance for the household, and ensure the housing unit meets lawful property maintenance standards, 
including current rental certification by the City of Wyoming.  

D.  The Subrecipient will invoice separately and collect from the City a maximum total of $15,000.00 to be 
used to reimburse the Subrecipient the cost of providing Re-Housing Financial Assistance, and a maximum 
total of $10,000.00 to be used to reimburse the Subrecipient the cost of providing Re-Housing Stabilization 
Services.  

E.  The Subrecipient, with each invoice it submits to the City, shall provide a written status report, in formats 
approved by the City, on the progress being made in providing this assistance.   

3.  Time of Performance.  Subrecipient will commence providing services and activities for this Contract 
on July 1, 2023, and, unless this Contract is terminated earlier, continue to provide those services until 
the expiration of this Contract on June 30, 2024.   

4.  Compensation and Method of Payment. 

A.  City will pay Subrecipient, as full compensation for Subrecipient’s satisfactory performance under this 
Contract, up to $15,000.00 to be used to reimburse the Subrecipient the cost of providing Re-Housing 
Financial Assistance, and $10,000.00 from July 1, 2023 to June 30, 2024, based upon actual expenses 
incurred and in accordance with the following schedule:  

 1. Subrecipient will expend funds on a monthly reimbursable basis.  

2. Consistent with City’s fiscal year, the Subrecipient must submit its June 2024 invoice not later than 
July 14, 2024, for all or any remaining reimbursable expenses for the previous period beginning July 1, 
2023 through June 30, 2024. Final invoices for reimbursement for the completed contract period ending 
June 30, 2024, must be submitted to City with all necessary supporting documentation not later than 
July 14, 2024.  

3. If Subrecipient incurs no expenses for the fiscal year reporting period ending June 30, 2024, written 
documentation of that lack of expenses must be provided to City within 15 days of the period’s end. 

4. Failure to submit a final invoice for all unreimbursed expenses incurred through June 30, 2024 by 
July 14, 2024 will result in the loss of funding for those expenses.  

B.  It is expressly understood by and between the City and the Subrecipient that in no event shall the total 
compensation and reimbursement, if any, to be paid to Subrecipient pursuant to this contract, exceed the 
maximum sum of $15,000 for Re-Housing Financial Assistance and $10,000 for Re-Housing Stabilization 
Services.  

C.  It is expressly understood by and between the City and the Subrecipient that the Subrecipient must 
maintain an active current registry in the System for Award Management (SAMs) in order to receive federal 
funding generally, and reimbursement for CDBG activities from the City of Wyoming specifically. SAMs 
registry is required prior to commencing any activities under this contract.  

5.  Financial Transparency. Transparency and full disclosure relating to sources and uses of public funds 
are materially imperative under this Contract. Subrecipient must publicly disclose it receives funding from 
City’s Community Development Block Grant Fund in support of its rental assistance program. That 
disclosure must be posted on Subrecipient’s website during the term of this Contract. Subrecipient must 
maintain an operational internet website accessible to the general public.   
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6.  Continued Funding. City makes no offer, representation, or promise of future funding from City after the 
termination of this Contract. City further makes no representation or promise that it will not terminate this 
Contract and funding under this Contract pursuant to section 29. 

7.  Finance Procedures. Regardless of any other provision of this Contract, the City, in its sole discretion, 
may suspend, reduce or disallow any payment(s) of funds to Subrecipient upon written notice to 
Subrecipient if Subrecipient’s internal fiscal controls and records are changed without City's approval, or 
when, in City’s sole determination, there is a reasonable likelihood that funds may be misused, 
misappropriated, or spent for an ineligible purpose or for some use not permitted under this Contract. 

A.   Unearned payments under this Contract may be suspended by the City upon Subrecipient's refusal to 
accept and comply with any additional conditions or requirements of City. 

B.   Unearned payments under this Contract may be suspended or reduced if the funding sources for this 
Contract are reduced or suspended or terminated for any reason. 

8.   Donations and Fees. All donations and fees Subrecipient receives in connection with providing services 
under this Contract must be included in its financial reports in a balance sheet and operating statement 
presentation showing disposition of those donations and fees. 

9.  Contract Modifications. City, from time to time, may expand, reduce, or otherwise modify the Project 
Objective, scope of services and activities, or any other contract term the Subrecipient is required to provide 
under sections 1 and 2 of this Contract. However, City and Subrecipient must sign written Contract 
amendments with those mutually agreed upon modifications. 

10.  Subrecipient’s Failure of Performance.  

A.  Subrecipient’s failure to provide any work or services required by this Contract in a satisfactory and 
timely manner is a material breach of this Contract. 

1. City shall determine in its sole discretion whether the work is satisfactorily completed. 

2. If City determines services provided under this Contract have not been performed in a timely or 
satisfactory manner, City shall notify Subrecipient in writing and allow Subrecipient 10 days to cure any 
such failure. 

3. If Subrecipient fails to cure the unsatisfactory or untimely work or performance pursuant to 
subsection 10.A.2, City may take any other action permitted by law or this Contract, including but not 
limited to termination or reduction in compensation to Subrecipient. 

B.  If Subrecipient fails to provide, in a timely and proper manner, any of the services or activities required 
under this Contract, City may reduce or modify the compensation payable to Subrecipient in a manner 
which appropriately reflects such reduction or diminution of services or activities. 

C.   If Subrecipient fails to fulfill in a timely and proper manner or violates any of the terms of this Contract, 
City with 60 days written notice to Subrecipient, may terminate this Contract with no further liability to 
Subrecipient beyond that expressly provided for in this Contract. 

1. If this Contract is terminated: 

a. All data, documents, drawings, maps, models, photographs, reports, studies, and surveys which 
have been or were prepared by Subrecipient with City funds pursuant to this Contract, shall become 
City’s property; and 

b. Subrecipient shall receive just and equitable compensation for work Subrecipient satisfactorily 
completed pursuant to this Contract prior to its termination, subject to subsection 10.B.2.b below. 

2. Nothing in this Contract: 

a.  Deprives City of any rights or remedies, either at law or in equity or under this Contract, which 
it may assert against Subrecipient upon failure to fulfill any of the terms of this Contract; or 

b.  Relieves Subrecipient of any liability to City for any damages City sustains or losses City incurs 
resulting from Subrecipient’s breach of this Contract. If City sustains such damages or incurs such 
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losses, unless City has terminated this Contract, City may withhold as a set-off any payments due 
Subrecipient, until (i) an exact amount of City’s damages and losses is fully and legally determined 
and (ii) City has recovered those amounts. 

3. Nothing in this Contract precludes City and Subrecipient from mutually agreeing in writing to 
terminate this Contract. 

11.  Reports and Information. City and Subrecipient will comply with the following record keeping, City and 
HUD requirements. 

A.   Subrecipient must compile and maintain adequate financial records in a form satisfactory to the City. 
Those financial records must reflect all costs and expenses incurred in performing this Contract and records 
of the use of all consideration received pursuant to this Contract. Financial records and reports of 
Subrecipient must conform to regulations found at 2 CFR Part 200 entitled “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

B.   Subrecipient must follow Subrecipient’s own administrative practices and policies established for its 
operation. Subrecipient represents to and promises City that those administrative practices and policies 
include, but are not limited to, a statement concerning employment, salary, wage rates, working hours, 
holidays, fringe benefits (health, hospitalization, retirement, etc.). 

C.   Subrecipient must implement and adhere to all pertinent equal opportunity compliance procedures, as 
adopted by City (including those in other sections of this Contract) and all federal and state, civil rights and 
equal opportunity laws, rules, regulations, orders, and guidelines. 

D.   Subrecipient must maintain case files, or other documentation acceptable to HUD and City, on each 
household served which include name, address, income eligibility, size of household, sex, race, disability 
status, and age of head of household; attestation of property rental certification compliance.   Subrecipient 
must also include in those case files or other documentation such other information as HUD or City may 
subsequently require. Subrecipient shall submit an Annual Performance Report, which includes a 
demographic report, in formats approved by the City, by July 14, 2023.  

E.   The Annual Performance Report must detail levels of service given and include a full description of 
each activity to be assisted (or being assisted) with City CDBG funds, including its location (if the activity 
has a geographical locus), and the amount of CDBG funds budgeted for the activity. At the conclusion of 
each fiscal year period ending June 30, 2023 and the final contract period, a report will be required affirming 
how the funds were obligated and expended in comparison to budget and projected geographical impact. 

F.   The City, as a pass-through entity for federal awards, is providing the following Catalog of Federal 
Domestic Assistance (CFDA) information to the Subrecipient to be used for Subrecipient’s single audit and 
any reporting to the federal government required by the non-profit organization: 

Subrecipient Name – Family Promise of Grand Rapids 
 
Subrecipient’s Unique Entity Identifier –  FJCEZ9454PM4 
 
City Federal Award Identification Number – B22MC260020 
 
City Federal Award Date – July 1, 2023 
 
Subaward Period of Performance Start & End Date – July 1, 2023 - June 30, 2024 
 
Amount of Federal Funds Obligated by this Action by the Pass-Through Entity to the Subrecipient – 
$15,000.00 for Re-Housing Financial Assistance; $10,000.00 for Re-Housing Stabilization Services. 
 
Total Amount of Federal Funds Obligated to the Subrecipient by the Pass-Through Entity Including 
the Current Obligation - $15,000.00 for Re-Housing Financial Assistance; $10,000.00 for Re-Housing 
Stabilization Services. 
 
Total Amount of Federal Award Committed to the Subrecipient by the Pass-Through Entity – 
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$15,000.00 for Re-Housing Financial Assistance; $10,000.00 for Re-Housing Stabilization Services. 
 

Federal Award Project Description – 
 

Re-Housing Financial Assistance, administered by Family Promise of Grand Rapids:  Wyoming low-
income families moving out of homelessness and into stabilized housing receive the benefit of short-
term rental assistance for the purpose of preventing homelessness and providing decent affordable 
housing. 
 
Re-Housing Stabilization Services, administered by Family Promise of Grand Rapids:  Wyoming low-
income families receive support services to help maintain permanent housing and build assets to 
support self-sufficiency, for the purpose of preventing homelessness and providing decent affordable 
housing. 
 
Name of Federal Awarding Agency – Department of Housing & Urban 
Development/Office of Community Planning & Development 
 
Pass-Through Entity & Contact Information for Awarding Official - City of Wyoming/Community 
Development Department; Unique Entity Identifier QHVEK7M73QS4 Community Services Director 
Rebecca Rynbrandt (616) 261-3520 
 
CFDA Number and Name – 14.218; Community Development Block  
Grants/Entitlement Grants; A-Formula Grants 
 
Identification of whether the award is R & D (Research & Development) – No 
 
Indirect Cost Rate for the Federal Award – Not to exceed 10% of the Subrecipient’s MTDC (Modified 
Total Direct Costs), unless the Subrecipient supplies to the City confirmation of an approved federally 
negotiated indirect cost rate, to be attached to this agreement. 
 

  G.  Promotional and Educational Materials.  The Subrecipient shall make an appropriate effort to 
acknowledge the City as a provider of funding in the Subrecipient’s promotional and educational 
materials. 

 
12.  Eligible Costs of the Subrecipient. Under this Contract, a cost incurred or expenditure made by or 
pursuant to this Contract must be fully documented and must comply with any limitations or exclusions in 
applicable federal, state and local laws, rules, regulations, orders and guidelines and conditions required 
by City, including the regulations in 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

  
13.  Records and Documentation. Subrecipient must compile and maintain all necessary records 
concerning any matter covered by this Contract that City, from time to time, may require. Unless City 
otherwise expressly authorizes, Subrecipient must maintain all records related to this Contract, including 
financial records and accounts, for a period of 6 years after receipt of final payment under this Contract. If 
any litigation, claim, or audit is started before the expiration of the 6-year period, the records Subrecipient 
must retain those records until all litigation, claims or audit findings involving the records have been resolved.  

14.   Audits and Inspections. 

A.  At any time during normal business hours and as often as City may deem necessary to ensure proper 
accounting for project funds, Subrecipient shall: 

1. Make available to City or City’s designated representatives all checks, payrolls, time records, 
invoices, contracts, vouchers, orders and other data, information, and material concerning any matter 
covered by this Contract; and 



 
Page 6 of 10 

CDBG Subrecipient Contract                           June 2023 

2. Permit City or City’s designated representatives to audit, examine, excerpt, or transcribe all checks, 
payrolls, time records, invoices, contracts, vouchers, orders or other data, information and material 
concerning any matter covered by this Contract; and 

3. Allow City or City’s designated representatives to review any documents pertaining to this Contract 
that are considered as backup to Subrecipient’s operation, regardless of funding source. 

B.  Within 180 days after the end of its fiscal year, Subrecipient will provide to City an audit meeting the 
requirements of the regulations of 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

C.   A single audit must be conducted if Subrecipient as a non-federal entity expends $750,000 or more in 
total federal awards in a year in accordance with OMB 2 CFR 200 and must be provided to City within 180 
days after the end of Subrecipient’s fiscal year. If a single audit is not required, Subrecipient must submit 
to City a letter of confirmation so stating within 180 days after the end of Subrecipient’s fiscal year. 

D. Subrecipient must furnish City or City’s designated representatives the amounts reported by Subrecipient 
on Subrecipient’s Schedule of Expenditures of Federal Awards (SEFA) to ensure accuracy in reporting the 
correct amounts of expended federal awards within 180 days after the end of Subrecipient’s fiscal year. 

15. Certification. Subrecipient must comply with certifications requirements and standards in 2 CFR 
200.415, as a part of all annual and final fiscal reports and vouchers for payment using the following specific 
certification language: 

By signing this report, I certify to the best of my knowledge and belief that the report is true, 
complete and accurate, and the expenditures, disbursements and cash receipts are for the 
purposes and objectives set forth in the terms and conditions of the federal award. I am aware that 
any false, fictitious or fraudulent information, or the omission of any material fact, may subject me 
to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise 
(US Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812). 

16.  Conflicts of Interest. 

A.  Subrecipient promises it has no conflict of interest and will not employ an individual having a conflicting 
interest in this Contract for the purpose of providing the services and activities set forth in the section 2 of 
this Contract or fulfilling other terms of this Contract. 

B.  Subrecipient has or will establish safeguards to prohibit Subrecipient’s employees from using their 
positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for 
themselves or others, particularly those with whom they have family, business or other ties. 

C.  Subrecipient and its directors, officers and employees, as well as any parent, affiliate, or subsidiary 
organization of Subrecipient have not engaged in and shall refrain from: (i) holding or acquiring an interest 
that would conflict with this Contract; (ii) engaging in any act creating an appearance of impropriety with 
respect to the award or performance of this Contract; (iii) attempting to or appearing to influence a City 
elected or appointed officer or employee by a direct or indirect offer of anything of value; or (iv) paying or 
agreeing to pay any person, other than its employees, any consideration contingent upon the award of this 
Contract. No director, officer, or key employee of Contractor and no director, officer, or key employee of 
any parent, affiliate, or subsidiary organization is a spouse, parent, child, grandchild, or sibling of the mayor, 
city council member, or any other City elected or appointed officer or board/commission member except as 
already disclosed in writing to City. Subrecipient will immediately notify City of any change in this 
circumstance. 

17.   Assignment and Transfer of Interest; Subcontracting. Subrecipient must not assign or transfer, whether 
by assignment or notation, any interest in this Contract, or subcontract any performance or of this Contract 
without City’s prior written consent. However, Subrecipient may assign or transfer to a bank, trust company, 
or other financial institution accounts receivable or claims for money due or to become due Subrecipient from 
the City pursuant to this Contract without such consent, but, if it does so, Subrecipient must promptly inform 
City in writing of any such assignment or transfer. 

18.   Lobbying and Political Activities. None of the money, compensation, reimbursement, funds, property 
or services provided, directly or indirectly, under, by or pursuant to this Contract will be used for any partisan 
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political activity or to further the election or defeat of any candidate for any public office, or for information 
designed to support or defeat any legislation pending before the Congress of the United States, the 
Michigan State Legislature, or the City Council. 

19.  Risk Allocation.  

A.  Subrecipient is solely responsible for (i) means and methods of the work provided under this Contract, 
(ii) the conduct of its officers, employees, subcontractors and consultants, and (iii) injuries or property 
damage occurring as a result of its work under this Contract.  

B.  Subrecipient will hold City (defined for purposes of this section to include City’s officers and employees) 
harmless from, indemnify it for, and defend it (with legal counsel reasonably acceptable to the) against any 
claims or demands made by persons other than City as a result of Subrecipient’s services under this 
Contract or other acts or omissions of Subrecipient or Subrecipient’s directors, officers, employees, or 
agents. Subrecipient will reimburse City for or pay in City’s stead costs City may incur as a result of claims, 
demands, judgments, administrative actions, or any order to pay any amounts made or entered against 
City or City officers or employees as a result of Subrecipient’s services under this Contract or other acts or 
omissions of Subrecipient or Subrecipient’s directors, officers, employees, or agents. 

C.  Subrecipient’s obligations under this section will not be limited by the amounts of any insurance covering 
Subrecipient or Subrecipient’s directors, officers, employees, or agents. Any insurance Subrecipient is 
required to obtain and maintain under this Contract are only minimum coverage requirements. Subrecipient 
shall procure and maintain, at its own costs and expense, any additional kinds and amounts of insurance 
that, in Subrecipient’s own judgment, may be necessary for its proper protection in performing its obligations 
under this Contract. 

20.  Qualifications; Debarred or Ineligible Contractors. 

A.  Subrecipient has and will maintain, and any personnel engaged by Subrecipient to provide services or 
perform work under this Contract have and will maintain, any needed licenses, registrations, certifications, 
memberships, or other approvals needed to perform such services or work in Michigan. 

B.  Subrecipient will comply with 24 CFR Part 24, which includes but is limited to the following: HUD funds 
may not be used to directly or indirectly to employ, award contracts to, or otherwise engage the services of 
any contractor or subrecipient during any period of debarment, suspension, or placement or ineligibility 
status. Subrecipient will check all Subrecipient’s contractors, subcontracts, and vendors against the federal 
excluded parties list of debarred contractors at https://www.sam.gov to ensure they are not on that list. 

C.  Subrecipient is not an “Iran linked business” under Michigan’s Iran Economic Sanctions Act, 2012 PA 
517. 

21.  Federal Uniform Administrative Requirements. Subrecipient will comply with the following federal 
requirements for City contracted services using HUD CDBG funds: 

A. 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards, Final Guidance.” 

B.    Subpart K of 24CFR570, “Other Program Requirements”, except that the Subrecipient does not assume 
the City’s environmental responsibilities or the responsibility for initiating the environmental review process. 

C.  Subpart J of 24CFR570.504, “Program Income.” 

D.  Subpart J of 24CFR570.502, “Applicability of Uniform Administrative Requirements.” 

22.   Insurance. Subrecipient must, for the term of this Contract, carry the following insurance and, before 
beginning any services under this Contract Subrecipient must provide to City copies of certificates of 
insurance showing the coverage to be in place. If requested by City, Subrecipient will provide copies of 
policies and endorsements setting out all coverage terms. Subrecipient will provide City updated certificates 
of insurance to demonstrate insurance is in place during the entire term of this Contract.  

A.   Insurance coverage will include: 
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1. Commercial general liability insurance to include coverage for premises/operations, 
products/completed operations, independent contractors, personal injury, and contractual liability.  
Coverage provided shall be primary and non-contributory to any coverage City may have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

2. Automobile liability insurance to include coverage for owned/leased vehicles, non-owned vehicles, 
and hired vehicles. Coverage provided shall be primary and non-contributory to any coverage City may 
have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

3. Workers' disability compensation and employer's liability as required by Michigan law. 

4.   Professional Liability- Covering acts, errors or omissions of a professional nature committed or 
alleged to have been committed by Subrecipient or any of its subcontractors.  Coverage shall be 
effective upon the date of this Contract and will remain effective for a period of three years after the 
date of final payment.  Such coverage shall be endorsed to include any subcontractors hired by 
Subrecipient.   

 Minimum Limits:  

 $1,000,000 per occurrence/$1,000,000 annual aggregate  

       5.  The following language must be included on the certificates of commercial general liability and 
automobile liability insurance: 

The following shall be Additional Insured’s on all insurance policies: The City of Wyoming, including all 
elected and appointed officials, all employees, all volunteers, all boards, commissions, and/or 
authorities and their board members, employees, and all parties involved as their interest may appear. 

B.     Endorsements must be obtained to provide such coverage. 

C.     All insurance providers shall be “A” rated by the A.M. Best Company (www.ambest.com). 

23.  Nondiscrimination and Respect. City is committed to equity, fairness, impartiality, courtesy, respect 
and nondiscrimination in all its programs, benefits, and actions, including in its contracts and in any activities 
that contractors, subcontractors, consultants, or subrecipients engage in for or on behalf of City. 
Accordingly: 

A.    Subrecipient and its subcontractors and consultants in (i) employment actions, (ii) solicitation, bidding 
or contracts with subcontractors or consultants, or (iii) solicitation, bidding or contracts for materials will not 
discriminate based on race, color, religion, national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any other reason prohibited by law that is 
unrelated to the employee’s or applicant’s ability to perform the duties of a job or position. For purposes of 
this section, “sex” means both sex and gender, sex or gender stereotypes, sexual orientation, gender 
identity (including transgender status) or expression, and pregnancy, childbirth or a condition related to 
pregnancy or childbirth. Subrecipient and its subcontractors and consultants will comply with applicable 
state and federal laws, rules, regulations, orders, and other requirements regarding discrimination and 
inclusion, including, without limitation, Title VI of the federal Civil Rights Act of 1964, Michigan’s Elliott-
Larsen Civil Rights Act, Michigan’s Persons with Disabilities Civil Rights Act, the federal Age Discrimination 
Act of 1975,and §504 of the federal Rehabilitation Act of 1973, together with all rules, regulations, orders, 
directives and guidance issued pursuant to those statutes. 

1. Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of 
Subrecipient, state that all qualified applicants will receive consideration for employment without regard 
to race, color, religion, height, weight, marital status, sex,  age, national origin, or disability unrelated to 
an individual's ability to perform the duties of a particular job or position.  
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2. Subrecipient will send to each labor union or representative of workers with which Subrecipient has 
a collective bargaining agreement or other contract or understanding, a notice advising the labor union 
or workers' representative of Subrecipient’s commitments under this section and will post copies of that 
notice in conspicuous places available to employees and applicants for employment under this 
Contract.  

B.  If Subrecipient or its subcontractors or consultants will, as part of its work on the contract, be engaging 
for or on behalf of City with others, Subrecipient shall ensure such engagement (i) treats all individuals with 
fairness, equity, impartiality, courtesy and respect, and in a manner that does not discriminate based on 
race, color, religion, national origin, age, sex, height, weight, marital status, familial status, mental or 
physical disability, genetic information, or any other reason prohibited by law that is unrelated to the 
employee’s or applicant’s ability to perform the duties of a job or position, and (ii) if that engagement 
includes communications with individuals with limited English proficiency (i.e., those who speak English 
less than very well), the engagement will use language assistance services for oral and written 
communications. Language assistance services in accordance with City’s Limited English Proficiency (LEP) 
Plan will comply with this requirement. 

C.  Noncompliance with this provision is a material breach of this Contract that can result in withholding 
payments to Subrecipient under this Contract until Subrecipient complies and/or in cancellation, 
termination, or suspension of this Contract, in whole or in part. Noncompliance may also result in 
Subrecipient’s ineligibility to bid on or enter future contracts with City. 

D.  Subrecipient must retain and, upon City’s request, provide access to and copies of all information and 
reports required by all the laws, rules, regulations, orders, directives and guidance referred to in this 
provision as may be determined by City or by any state or federal agency to be pertinent to ascertain 
compliance with them. If any information required of Subrecipient is in the exclusive possession of another 
who fails or refuses to furnish it, Subrecipient shall so certify to City’s Director of Community Services. 

E.  Subrecipient must include provisions of paragraphs A through D in every subcontract, consultant 
contract, and documentation for material procurement and equipment leasing, directly or indirectly related 
to this Contract and any other Subrecipient programs and activities that HUD or the United States 
Department of Justice determined are required to comply with those provisions. Subrecipient must take 
such action with respect to any subcontractor, consultant, material supplier, or equipment lessor as City 
deems reasonably necessary to enforce compliance with these provisions including sanctions for 
noncompliance. 

24. Compliance with the Law.  

A.  In providing services and activities required under and in fulfilling the terms of this Contract, Subrecipient 
will comply with all applicable federal, state and local laws, rules, regulations, orders, and guidelines, 
including but not limited to: the Architectural Barrier Act of 1968, 42 USC § 4151 et seq.; Barrier Free Design 
Act, 1966 PA 1, MCL 125.1351 et seq.; Davis–Bacon Act, 40 USC § 3141 et seq.; Copeland Anti-Kickback 
Act, 18 USC § 874, 40 USC § 3145, as supplemented by 29 CFR Part 3; and Federal Fair Labor Standards 
Act of 1938, 29 USC § 201 et seq. 

B.  It is expressly understood by and between the City and the Subrecipient that the Subrecipient must 
maintain an active current registry in the System for Award Management (SAMs) in order to receive federal 
funding generally, and reimbursement for CDBG activities from the City of Wyoming specifically. SAMs 
registry is required prior to commencing any activities under this contract.  

25.  Severability of Provisions. If any provisions or parts of this Contract are held invalid by a court or a 
state or federal agency of competent jurisdiction, or if any portion of any provision, or part of this Contract 
is held invalid, the remainder of this Contract shall not be affected if the remainder of this Contract would 
then continue to conform to applicable law.  

26.  Waiver. The failure of City to demand compliance with any term of this Contract or to take action when 
this Contract is breached in any way shall not be considered a waiver of a later breach of that contractual 
requirement or of the City's right of action for the breach of that term. 

27.  Disclosure of Confidential Material. All reports, data, information, forecasts, and records assembled, 
constructed, or prepared pursuant to or as a consequence of this Contract are subject to all federal and 
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RESOLUTION NO. ____________ 

 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE AN 

AGREEMENT WITH THE HEART OF WEST MICHIGAN UNITED WAY 

 

WHEREAS: 

 

1. The City has identified as a high priority in its 2021-2026 City of Wyoming 

Consolidated Housing and Community Development Plan the problems of 

homelessness.  

 

2. The City desires to invest $5,000 in the Heart of West Michigan United Way to 

address needs associated with persons and families that are homeless or at risk 

of being homeless.  

 

3. In its 2022-2023 budget, the City of Wyoming has approved funding the area’s 

Continuum of Care (CoC) administration, which also serves as the Coalition to 

End Homelessness, in an amount not to exceed $5,000. 

 

4. The Wyoming City Council has approved the 2023-2024 budget, which 

includes these services.  These funds shall be available in Account No. 256-

400-17524-956.036. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The Wyoming City Council does hereby authorize the Mayor and City Clerk to 

enter into the attached contract with Heart of West Michigan United Way for 

an amount not to exceed $5,000.00. 

 

2. The Wyoming City Council authorizes the Mayor and/or City Manager to sign 

the Agreement and all necessary legal documents as may be required. 

 

Moved by Councilmember: 

Seconded by Councilmember:  

Motion carried:  Yes 

No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 

__________________________________ 

Kelli A. VandenBerg, Wyoming City Clerk 

 

ATTACHMENT:   

Agreement 

Staff Report  



STAFF REPORT 

 

Date:   June 14, 2023 

 

Subject:  CDBG Funding 2023-2024 

 

From:   Paul Smith, Assistant Director of Community & Economic Development 

 

Cc:   Nicole Hofert, Director of Community & Economic Development 

 

Meeting Date:  June 19, 2023 

 

RECOMMENDATION: 

It is recommended the City Council enter the attached contracts with the following entities:  Fair 

Housing Center of West Michigan ($8,750), Family Promise of Grand Rapids ($25,000), Heart of 

West Michigan United Way ($5,000), Home Repair Services ($90,000), ICCF Community Homes 

($10,000), and Legal Aid of Western Michigan ($60,000).  Funding is provided through the 

Community Development Block Grant restricted funds for the period of July 2023 through May 

2024. 

COMMUNITY, SAFETY, STEWARDSHIP: 

The City of Wyoming Five Year 2021-2026 Consolidated Plan identifies 10 priority needs.  

Several of those priorities are addressed through public services provided by subrecipients, 

including:  maintain housing stock and housing rehabilitation, homelessness, access to affordable 

owner housing, access to affordable rental housing, and fair housing and consumer legal services.  

West Michigan is fortunate to have a robust network of non-profits that have deep expertise in 

these services.  The City contracts with these organizations to leverage their capabilities, rather 

than attempting to provide those services directly.  This allows the City to support the valuable 

work of these community organizations and prevents the City from creating duplicative services 

that could more efficiently be served by private organizations. 

DISCUSSION: 

The Wyoming City Council approved the 2023-2024 Annual Action Plan at its May 1 meeting.  

Included within that plan is to provide support for the following programs: 

• Fair Housing Center of West Michigan – Fair Housing Enforcement and Education: 12,196 

households, in low and moderate-income areas throughout the City, have the benefit of access to 

fair housing complaint investigation services and fair housing training for the purpose of providing 

decent affordable housing ($8,750.00). 

• Family Promise of Grand Rapids - Re-Housing Financial Assistance and Re-Housing 

Stabilization Services: 10 low-income families moving out of homelessness and into stabilized 

housing receive the benefit of short-term rental assistance, administered by Family Promise of 

Grand Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($15,000.00) and 10 low-income families receive support services to help maintain permanent 

housing and build assets to support self-sufficiency, administered by Family Promise of Grand 

Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($10,000.00). 



• Heart of West Michigan United Way - HUD Continuum of Care:  All 22,616 Wyoming 

households have access to affordable administration through the Heart of West Michigan United 

Way to support the Coalition to End Homelessness goals for the purpose of preventing 

homelessness and providing decent affordable housing ($5,000.00). 

• Home Repair Services – Home Rehabilitation:  50 low/moderate-income households have 

affordable services such as minor home repairs and accessibility modifications, for the purpose of 

providing decent affordable housing ($90,000.00). 

• ICCF Community Homes - Rapid Rehousing: 3 low- and moderate- income families or 

individuals will have the benefit of rapid rehousing assistance from the Inner City Christian 

Federation to reduce the likelihood of long-term homelessness ($10,000.00). 

• Legal Aid of Western Michigan – Legal Aid and Tenant/Landlord Counseling: 112 low-

income persons or families pending eviction have the benefit of legal services, provided by Legal 

Aid of West Michigan, for the purpose of preventing homelessness and providing decent affordable 

housing ($60,000.00). 

Each year, City Council approves these contracts before the start of the new fiscal year based on 

an estimate of the City’s entitlement award, so these organizations can provided uninterrupted 

service.  If necessary, these contracts may be amended when the actual award is made in late 

summer.  Any amendments will be brought back to City Council for approval.  Note that all 

contracts are subject to City Attorney approval. 

BUDGET IMPACT: 

The contract amounts are not exceed the following:  Fair Housing Center of West Michigan 

($8,750), Family Promise of Grand Rapids ($25,000), Heart of West Michigan United Way 

($5,000), Home Repair Services ($90,000), ICCF Community Homes ($10,000), and Legal Aid 

of Western Michigan ($60,000). 

Sufficient funds are available in the following activity accounts:  Fair Housing Center of West 

Michigan (256-400-69224-956.035), Family Promise of Grand Rapids (256-400-69224-956.311 

and 256-400-69224-956.312), Heart of West Michigan United Way (256-400-17524-956.036), 

Home Repair Services (256-400-69224-956.085), ICCF Community Homes (256-400-69224-

956.310), and Legal Aid of Western Michigan (256-400-69224-956.304). 
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SUBRECIPIENT CONTRACT BETWEEN  

CITY OF WYOMING 

AND 

HEART OF WEST MICHIGAN UNITED WAY 

 

This Subrecipient Contract is made as of June ______, 2023 to be effective from July 1, 2023, through June 

30, 2024, between the City of Wyoming, a Michigan municipal corporation of 1155 28th Street, SW, Wyoming, 

MI 49509-0905 (City), and Heart of West Michigan United Way,  a Michigan nonprofit corporation of 118 

Commerce St. SW, Grand Rapids Michigan, 49503 (Subrecipient).   

 

RECITALS 

 

A.  City is a  recipient of Community Development Block Grant (CDBG) funds through the U.S. Department 

of Housing and Urban Development (HUD) and supports the administration of various activities intended to 

alleviate and reduce the problems of homelessness in the Kent County area, which includes the City of 

Wyoming. 

 

B.  City also supports the administration of services to its homeless population through Subrecipient.   

 

C.  City and area nonprofit agencies obtain resources to address the needs of homeless persons and families 

from HUD by submitting funding applications through the Subrecipient in response to Notices of Funding 

Availability published by HUD. 

 

D.  HUD requires that such funding applications contain a "Continuum of Care" strategy setting forth the needs 

and related priorities for the use of funds to address homelessness in Kent County, which includes the City of 

Wyoming.  

 

E.   City desires to provide partial funding to the Subrecipient for a position, created by and housed at United 

Way, whose sole responsibility will be to provide the coordination and consultation necessary to develop and 

prepare the annual Continuum of Care strategy, required to obtain HUD funding needed to address 

community needs serving people and families who are homeless, in accordance with all policies, procedures 

and requirements which have been or, from time to time, may be prescribed by the City. 

 

Terms and Conditions 

 

Now, therefore, the parties agree:  

 
1. Project Objective.  The project objective of this Contract is herein established as the standard to be 
used by the City to determine the impact and effectiveness of the services and activities to be performed 
by the Subrecipient under Section 2 below. The objective of said services and activities is to reduce the 
number of persons and families who are homeless by providing funding to Subrecipient to annually develop 
and prepare the Continuum of Care strategy required to obtain HUD funding.   

2. Scope of Services.  To accomplish the project objective defined in Section 1 above, the Subrecipient 
shall perform in a lawful, satisfactory and proper manner, the following services and activities: 

a.  The Subrecipient may use a portion of the funds allocated to it by the City for the cost of providing the 
immediate supervision, coordination and consultation needed to develop, prepare and implement a 
Continuum of Care strategy, which is necessary to obtain funding from HUD to address the community 
needs related to service persons and families who are homeless in the Kent County area, which includes 
the City of Wyoming.   
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b.  The Subrecipient will invoice and collect from the City a maximum total of FIVE THOUSAND and NO/100 
DOLLARS ($5,000.00) to be used to reimburse the Subrecipient the cost of providing the coordination and 
consultation needed to develop and write a Continuum of Care strategy. 

c.  The Subrecipient, with each invoice it submits to the City, shall provide a written status report on the 
progress being made to develop the Continuum of Care strategy. 

3.  Time of Performance.  Subrecipient will commence providing services and activities for this Contract 
on July 1, 2023, and, unless this Contract is terminated earlier, continue to provide those services until 
the expiration of this Contract on June 30, 2024.   

4.  Compensation and Method of Payment. 

A.  City will pay Subrecipient, as full compensation for Subrecipient’s satisfactory performance under this 
Contract, up to $5,000.00 to be used for Continuum of Care activities according to the following schedule:  

 1. Subrecipient will invoice City on a quarterly basis.      

2. Consistent with City’s fiscal year, the Subrecipient must submit its final 2023-2024 invoice not later 
than July 14, 2024, for all or any remaining reimbursable expenses for the previous period beginning 
July 1, 2023, through June 30, 2024. Final invoices for reimbursement for the completed contract period 
ending June 30, 2024, must be submitted to City with all necessary supporting documentation not later 
than July 14, 2024.  

3.  The last installment shall only be payable after the Continuum of Care strategy is completed and 
submitted to HUD by the application deadline established by HUD.   

4. If Subrecipient incurs no expenses for the fiscal year reporting period ending June 30, 2024, written 
documentation of that lack of expenses must be provided to City within 15 days of the period’s end. 

5. Failure to submit a final invoice for all unreimbursed expenses incurred through June 30, 2024, by 
July 14, 2024, will result in the loss of funding for those expenses.  

B.  It is expressly understood by and between the City and the Subrecipient that in no event shall the total 
compensation and reimbursement, if any, to be paid to Subrecipient pursuant to this contract, exceed the 
maximum sum of $5,000.   

C.  It is expressly understood by and between the City and the Subrecipient that the Subrecipient must 
maintain an active current registry in the System for Award Management (SAMs) in order to receive federal 
funding generally, and reimbursement for CDBG activities from the City of Wyoming specifically. SAMs 
registry is required prior to commencing any activities under this contract.  

 

5.  Financial Transparency. Transparency and full disclosure relating to sources and uses of public funds 
are materially imperative under this Contract. Subrecipient must publicly disclose it receives funding from 
City’s Community Development Block Grant Fund in support of the prevention of homelessness.  That 
disclosure must be posted on Subrecipient’s website during the term of this Contract. Subrecipient must 
maintain an operational internet website accessible to the general public.   

6.  Continued Funding. City makes no offer, representation, or promise of future funding from City after the 
termination of this Contract. City further makes no representation or promise that it will not terminate this 
Contract and funding under this Contract pursuant to section 29. 

7.  Finance Procedures. Regardless of any other provision of this Contract, the City, in its sole discretion, 
may suspend, reduce or disallow any payment(s) of funds to Subrecipient under upon written notice to 
Subrecipient if Subrecipient’s internal fiscal controls and records are changed without City's approval, or 
when, in City’s sole determination, there is a reasonable likelihood that funds may be misused, 
misappropriated, or spent for an ineligible purpose or for some use not permitted under this Contract. 
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A.   Unearned payments under this Contract may be suspended by the City upon Subrecipient's refusal to 
accept and comply with any additional conditions or requirements of City. 

B.   Unearned payments under this Contract may be suspended or reduced if the funding sources for this 
Contract are reduced or suspended or terminated for any reason. 

8.  Donations and Fees. All donations and fees Subrecipient receives in connection with providing services 
under this Contract must be included in its financial reports in a balance sheet and operating statement 
presentation showing disposition of those donations and fees. 

9.  Contract Modifications. City, from time to time, may expand, reduce, or otherwise modify the Project 
Objective, scope of services and activities, or any other contract term the Subrecipient is required to provide 
under sections 1 and 2 of this Contract. However, City and Subrecipient must sign written Contract 
amendments with those t mutually agreed upon modifications. 

10.  Subrecipient’s Failure of Performance.  

A.  Subrecipient’s failure to provide any work or services required by this Contract in a satisfactory and 
timely manner is a material breach of this Contract. 

1. City shall determine in its sole discretion whether the work is satisfactorily completed. 

2. If City determines services provided under this Contract have not been performed in a timely or 
satisfactory manner, City shall notify Subrecipient in writing and allow Subrecipient 10 days to cure any 
such failure. 

3. If Subrecipient fails to cure the unsatisfactory or untimely work or performance pursuant to 
subsection 10.A.2, City may take any other action permitted by law or this Contract, including but not 
limited to termination or reduction in compensation to Subrecipient. 

B.  If Subrecipient fails to provide, in a timely and proper manner, any of the services or activities required 
under this Contract, City may reduce or modify the compensation payable to Subrecipient in a manner 
which appropriately reflects such reduction or diminution of services or activities. 

C.   If Subrecipient fails to fulfill in a timely and proper manner or violates any of the terms of this Contract, 
City with 60 days written notice to Subrecipient, may terminate this Contract with no further liability to 
Subrecipient beyond that expressly provided for in this Contract. 

1. If this Contract is terminated: 

a. All data, documents, drawings, maps, models, photographs, reports, studies, and surveys which 
have been or were prepared by Subrecipient with City funds pursuant to this Contract, shall become 
City’s property; and 

b. Subrecipient shall receive just and equitable compensation for work Subrecipient satisfactorily 
completed pursuant to this Contract prior to its termination, subject to subsection 10.B.2.b below. 

2. Nothing in this Contract: 

a.  Deprives City of any rights or remedies, either at law or in equity or under this Contract, which 
it may assert against Subrecipient upon failure to fulfill any of the terms of this Contract; or 

b.  Relieves Subrecipient of any liability to City for any damages City sustains or losses City incurs 
resulting from Subrecipient’s breach of this Contract. If City sustains such damages or incurs such 
losses, unless City has terminated this Contract, City may withhold as a set-off any payments due 
Subrecipient, until (i) an exact amount of City’s damages and losses is fully and legally determined 
and (ii) City has recovered those amounts. 

3. Nothing in this Contract precludes City and Subrecipient from mutually agreeing in writing to 
terminate this Contract. 

11.  Reports and Information. City and Subrecipient will comply with the following record keeping, City and 
HUD requirements. 
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A.   Subrecipient must compile and maintain adequate financial records in a form satisfactory to the City. 
Those financial records must reflect all costs and expenses incurred in performing this Contract and records 
of the use of all consideration received pursuant to this Contract. Financial records and reports of 
Subrecipient must conform to regulations found at 2 CFR Part 200 entitled “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

B.   Subrecipient must follow Subrecipient’s own administrative practices and policies established for its 
operation. Subrecipient represents to and promises City that those administrative practices and policies 
include, but are not limited to, a statement concerning employment, salary, wage rates, working hours, 
holidays, fringe benefits (health, hospitalization, retirement, etc.). 

C.   Subrecipient must implement and adhere to all pertinent equal opportunity compliance procedures, as 
adopted by City (including those in other sections of this Contract) and all federal and state, civil rights and 
equal opportunity laws, rules, regulations, orders, and guidelines. 

D.   Subrecipient must maintain case files, or other documentation acceptable to HUD and City, on each 
household served which include name, address, income eligibility, size of household, sex, race, disability 
status, and age of head of household; attestation of property rental certification compliance.   Subrecipient 
must also include in those case files or other documentation such other information as HUD or City may 
subsequently require. Subrecipient shall submit an Annual Performance Report, which includes a 
demographic report, in formats approved by the City, by July 14, 2024.  

E.   The Annual Performance Report must detail levels of service given and include a full description of 
each activity to be assisted (or being assisted) with City CDBG funds, including its location (if the activity 
has a geographical locus), and the amount of CDBG funds budgeted for the activity. At the conclusion of 
each fiscal year period ending June 30, 2023, and the final contract period, a report will be required affirming 
how the funds were obligated and expended in comparison to budget and projected geographical impact. 

F.   The City, as a pass-through entity for federal awards, is providing the following Catalog of Federal 
Domestic Assistance (CFDA) information to the Subrecipient to be used for Subrecipient’s single audit and 
any reporting to the federal government required by the non-profit organization: 

Subrecipient Name – Heart of West Michigan United Way 
 
Subrecipient’s Unique Entity Identifier – MDKNHGACNNS8 
 
City Federal Award Identification Number – B22MC260020 
 
City Federal Award Date – July 1, 2023 
 
Subaward Period of Performance Start & End Date – July 1, 2023 - June 30, 2024 
 
Amount of Federal Funds Obligated by this Action by the Pass-Through Entity to the Subrecipient – 
$5,000.00  
 
Total Amount of Federal Funds Obligated to the Subrecipient by the Pass-Through Entity Including 
the Current Obligation - $5,000.00  
 
Total Amount of Federal Award Committed to the Subrecipient by the Pass-Through Entity – 
$5,000.00. 
 

Federal Award Project Description – 
 

United Way – HUD Continuum of Care Administration:  Wyoming residents have affordable 
administration of programs for the purpose of preventing homelessness and providing decent 
affordable housing.   
 
Name of Federal Awarding Agency – Department of Housing & Urban 
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Development/Office of Community Planning & Development 
 
Pass-Through Entity & Contact Information for Awarding Official - City of Wyoming/Community 
Development Department; Unique Entity Identifier QHVEK7M73QS4 Community Services Director 
Rebecca Rynbrandt (616) 261-3520 
 
CFDA Number and Name – 14.218; Community Development Block  
Grants/Entitlement Grants; A-Formula Grants 
 
Identification of whether the award is R & D (Research & Development) – No 
 
Indirect Cost Rate for the Federal Award – Not to exceed 10% of the Subrecipient’s MTDC (Modified 
Total Direct Costs), unless the Subrecipient supplies to the City confirmation of an approved federally 
negotiated indirect cost rate, to be attached to this agreement. 
 

  G.  Promotional and Educational Materials.  The Subrecipient shall make an appropriate effort to 
acknowledge the City as a provider of funding in the Subrecipient’s promotional and educational 
materials. 

 
12.  Eligible Costs of the Subrecipient. Under this Contract, a cost incurred, or expenditure made by or 
pursuant to this Contract must be fully documented and must comply with any limitations or exclusions in 
applicable federal, state and local laws, rules, regulations, orders and guidelines and conditions required 
by City, including the regulations in 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

  
13. Records and Documentation. Subrecipient must compile and maintain all necessary records concerning 
any matter covered by this Contract that City, from time to time, may require. Unless City otherwise 
expressly authorizes, Subrecipient must maintain all records related to this Contract, including financial 
records and accounts, for a period of 6 years after receipt of final payment under this Contract. If any 
litigation, claim, or audit is started before the expiration of the 6-year period, the records Subrecipient must 
retain those records until all litigation, claims or audit findings involving the records have been resolved.  

14.    Audits and Inspections. 

A.  At any time during normal business hours and as often as City may deem necessary to ensure proper 
accounting for project funds, Subrecipient shall: 

1. Make available to City or City’s designated representatives all checks, payrolls, time records, 
invoices, contracts, vouchers, orders and other data, information, and material concerning any matter 
covered by this Contract; and 

2. Permit City or City’s designated representatives to audit, examine, excerpt, or transcribe all checks, 
payrolls, time records, invoices, contracts, vouchers, orders or other data, information and material 
concerning any matter covered by this Contract; and 

3. Allow City or City’s designated representatives to review any documents pertaining to this Contract 
that are considered as backup to Subrecipient’s operation, regardless of funding source. 

B.  Within 180 days after the end of its fiscal year, Subrecipient will provide to City an audit meeting the 
requirements of the regulations of 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

C.   A single audit must be conducted if Subrecipient as a non-federal entity expends $750,000 or more in 
total federal awards in a year in accordance with OMB 2 CFR 200 and must be provided to City within 
180 days after the end of Subrecipient’s fiscal year. If a single audit is not required, Subrecipient must 
submit to City a letter of confirmation so stating within 180 days after the end of Subrecipient’s fiscal year. 

D.   Subrecipient must furnish City or City’s designated representatives the amounts reported by 
Subrecipient on Subrecipient’s Schedule of Expenditures of Federal Awards (SEFA) to ensure accuracy 
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in reporting the correct amounts of expended federal awards within 180 days after the end of 
Subrecipient’s fiscal year. 

15. Certification. Subrecipient must comply with certifications requirements and standards in 2 CFR 
200.415, as a part of all annual and final fiscal reports and vouchers for payment using the following specific 
certification language: 

By signing this report, I certify to the best of my knowledge and belief that the report is true, 
complete and accurate, and the expenditures, disbursements and cash receipts are for the 
purposes and objectives set forth in the terms and conditions of the federal award. I am aware that 
any false, fictitious or fraudulent information, or the omission of any material fact, may subject me 
to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise 
(US Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812). 

16.  Conflicts of Interest. 

A.  Subrecipient promises it has no conflict of interest and will not employ an individual having a conflicting 
interest in this Contract for the purpose of providing the services and activities set forth in the section 2 of 
this Contract or fulfilling other terms of this Contract. 

B.  Subrecipient has or will establish safeguards to prohibit Subrecipient’s employees from using their 
positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for 
themselves or others, particularly those with whom they have family, business or other ties. 

C.  Subrecipient and its directors, officers and employees, as well as any parent, affiliate, or subsidiary 
organization of Subrecipient have not engaged in and shall refrain from: (i) holding or acquiring an interest 
that would conflict with this Contract; (ii) engaging in any act creating an appearance of impropriety with 
respect to the award or performance of this Contract; (iii) attempting to or appearing to influence a City 
elected or appointed officer or employee by a direct or indirect offer of anything of value; or (iv) paying or 
agreeing to pay any person, other than its employees, any consideration contingent upon the award of this 
Contract. No director, officer, or key employee of Contractor and no director, officer, or key employee of 
any parent, affiliate, or subsidiary organization is a spouse, parent, child, grandchild, or sibling of the mayor, 
city council member, or any other City elected or appointed officer or board/commission member except as 
already disclosed in writing to City. Subrecipient will immediately notify City of any change in this 
circumstance. 

17.  Assignment and Transfer of Interest; Subcontracting. Subrecipient must not assign or transfer, whether 
by assignment or notation, any interest in this Contract, or subcontract any performance or of this Contract 
without City’s prior written consent. However, Subrecipient may assign or transfer to a bank, trust company, 
or other financial institution accounts receivable or claims for money due or to become due Subrecipient from 
the City pursuant to this Contract without such consent, but, if it does so, Subrecipient must promptly inform 
City in writing of any such assignment or transfer. 

18.   Lobbying and Political Activities. None of the money, compensation, reimbursement, funds, property 
or services provided, directly or indirectly, under, by or pursuant to this Contract will be used for any partisan 
political activity or to further the election or defeat of any candidate for any public office, or for information 
designed to support or defeat any legislation pending before the Congress of the United States, the 
Michigan State Legislature, or the City Council. 

19.  Risk Allocation.  

A.  Subrecipient is solely responsible for (i) means and methods of the work provided under this Contract, 
(ii) the conduct of its officers, employees, subcontractors and consultants, and (iii) injuries or property 
damage occurring as a result of its work under this Contract.  

B.  Subrecipient will hold City (defined for purposes of this section to include City’s officers and employees) 
harmless from, indemnify it for, and defend it (with legal counsel reasonably acceptable to the) against any 
claims or demands made by persons other than City as a result of Subrecipient’s services under this 
Contract or other acts or omissions of Subrecipient or Subrecipient’s directors, officers, employees, or 
agents. Subrecipient will reimburse City for or pay in City’s stead costs City may incur as a result of claims, 
demands, judgments, administrative actions, or any order to pay any amounts made or entered against 
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City or City officers or employees as a result of Subrecipient’s services under this Contract or other acts or 
omissions of Subrecipient or Subrecipient’s directors, officers, employees, or agents. 

C.  Subrecipient’s obligations under this section will not be limited by the amounts of any insurance covering 
Subrecipient or Subrecipient’s directors, officers, employees, or agents. Any insurance Subrecipient is 
required to obtain and maintain under this Contract are only minimum coverage requirements. Subrecipient 
shall procure and maintain, at its own costs and expense, any additional kinds and amounts of insurance 
that, in Subrecipient’s own judgment, may be necessary for its proper protection in performing its obligations 
under this Contract. 

20.  Qualifications; Debarred or Ineligible Contractors. 

A.  Subrecipient has and will maintain, and any personnel engaged by Subrecipient to provide services or 
perform work under this Contract have and will maintain, any needed licenses, registrations, certifications, 
memberships, or other approvals needed to perform such services or work in Michigan. 

B.  Subrecipient will comply with 24 CFR Part 24, which includes but is limited to the following: HUD funds 
may not be used to directly or indirectly to employ, award contracts to, or otherwise engage the services of 
any contractor or subrecipient during any period of debarment, suspension, or placement or ineligibility 
status. Subrecipient will check all Subrecipient’s contractors, subcontracts, and vendors against the federal 
excluded parties list of debarred contractors at https://www.sam.gov to ensure they are not on that list. 

C.  Subrecipient is not an “Iran linked business” under Michigan’s Iran Economic Sanctions Act, 2012 PA 
517. 

21.  Federal Uniform Administrative Requirements. Subrecipient will comply with the following federal 
requirements for City contracted services using HUD CDBG funds: 

A.   2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards, Final Guidance.” 

B.   Subpart K of 24CFR570, “Other Program Requirements”, except that the Subrecipient does not assume 
the City’s environmental responsibilities or the responsibility for initiating the environmental review process. 

C.  Subpart J of 24CFR570.504, “Program Income.” 

D.  Subpart J of 24CFR570.502, “Applicability of Uniform Administrative Requirements.” 

22.   Insurance. Subrecipient must, for the term of this Contract, carry the following insurance and, before 
beginning any services under this Contract Subrecipient must provide to City copies of certificates of 
insurance showing the coverage to be in place. If requested by City, Subrecipient will provide copies of 
policies and endorsements setting out all coverage terms. Subrecipient will provide City updated certificates 
of insurance to demonstrate insurance is in place during the entire term of this Contract.  

A.   Insurance coverage will include: 

1. Commercial general liability insurance to include coverage for premises/operations, 
products/completed operations, independent contractors, personal injury, and contractual liability.  
Coverage provided shall be primary and non-contributory to any coverage City may have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

2. Automobile liability insurance to include coverage for owned/leased vehicles, non-owned vehicles, 
and hired vehicles. Coverage provided shall be primary and non-contributory to any coverage City may 
have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

3. Workers' disability compensation and employer's liability as required by Michigan law. 



 
 

Page 8 of 10 
CDBG Subrecipient Contract                           June 2023

4.   Professional Liability- Covering acts, errors or omissions of a professional nature committed or 
alleged to have been committed by Subrecipient or any of its subcontractors.  Coverage shall be 
effective upon the date of this Contract and will remain effective for a period of three years after the 
date of final payment.  Such coverage shall be endorsed to include any subcontractors hired by 
Subrecipient.   

 Minimum Limits:  

 $1,000,000 per occurrence/$1,000,000 annual aggregate  

       5.  The following language must be included on the certificates of commercial general liability and 
automobile liability insurance: 

The following shall be Additional Insured’s on all insurance policies: The City of Wyoming, including all 
elected and appointed officials, all employees, all volunteers, all boards, commissions, and/or 
authorities and their board members, employees, and all parties involved as their interest may appear. 

Endorsements must be obtained to provide such coverage. 

C.     All insurance providers shall be “A” rated by the A.M. Best Company (www.ambest.com). 

23.  Nondiscrimination and Respect. City is committed to equity, fairness, impartiality, courtesy, respect 
and nondiscrimination in all its programs, benefits, and actions, including in its contracts and in any activities 
that contractors, subcontractors, consultants, or subrecipients engage in for or on behalf of City. 
Accordingly: 

A.  Subrecipient and its subcontractors and consultants in (i) employment actions, (ii) solicitation, bidding 
or contracts with subcontractors or consultants, or (iii) solicitation, bidding or contracts for materials will not 
discriminate based on race, color, religion, national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any other reason prohibited by law that is 
unrelated to the employee’s or applicant’s ability to perform the duties of a job or position. For purposes of 
this section, “sex” means both sex and gender, sex or gender stereotypes, sexual orientation, gender 
identity (including transgender status) or expression, and pregnancy, childbirth or a condition related to 
pregnancy or childbirth. Subrecipient and its subcontractors and consultants will comply with applicable 
state and federal laws, rules, regulations, orders, and other requirements regarding discrimination and 
inclusion, including, without limitation, Title VI of the federal Civil Rights Act of 1964, Michigan’s Elliott-
Larsen Civil Rights Act, Michigan’s Persons with Disabilities Civil Rights Act, the federal Age Discrimination 
Act of 1975,and §504 of the federal Rehabilitation Act of 1973, together with all rules, regulations, orders, 
directives and guidance issued pursuant to those statutes. 

1. Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of 
Subrecipient, state that all qualified applicants will receive consideration for employment without regard 
to race, color, religion, height, weight, marital status, sex,  age, national origin, or disability unrelated to 
an individual's ability to perform the duties of a particular job or position.  

2. Subrecipient will send to each labor union or representative of workers with which Subrecipient has 
a collective bargaining agreement or other contract or understanding, a notice advising the labor union 
or workers' representative of Subrecipient’s commitments under this section and will post copies of that 
notice in conspicuous places available to employees and applicants for employment under this 
Contract.  

B.  If Subrecipient or its subcontractors or consultants will, as part of its work on the contract, be engaging 
for or on behalf of City with others, Subrecipient shall ensure such engagement (i) treats all individuals with 
fairness, equity, impartiality, courtesy and respect, and in a manner that does not discriminate based on 
race, color, religion, national origin, age, sex, height, weight, marital status, familial status, mental or 
physical disability, genetic information, or any other reason prohibited by law that is unrelated to the 
employee’s or applicant’s ability to perform the duties of a job or position, and (ii) if that engagement 
includes communications with individuals with limited English proficiency (i.e., those who speak English 
less than very well), the engagement will use language assistance services for oral and written 
communications. Language assistance services in accordance with City’s Limited English Proficiency (LEP) 
Plan will comply with this requirement. 
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C.  Noncompliance with this provision is a material breach of this Contract that can result in withholding 
payments to Subrecipient under this Contract until Subrecipient complies and/or in cancellation, 
termination, or suspension of this Contract, in whole or in part. Noncompliance may also result in 
Subrecipient’s ineligibility to bid on or enter future contracts with City. 

D.  Subrecipient must retain and, upon City’s request, provide access to and copies of all information and 
reports required by all the laws, rules, regulations, orders, directives and guidance referred to in this 
provision as may be determined by City or by any state or federal agency to be pertinent to ascertain 
compliance with them. If any information required of Subrecipient is in the exclusive possession of another 
who fails or refuses to furnish it, Subrecipient shall so certify to City’s Director of Community Services. 

E.  Subrecipient must include provisions of paragraphs A through D in every subcontract, consultant 
contract, and documentation for material procurement and equipment leasing, directly or indirectly related 
to this Contract and any other Subrecipient programs and activities that HUD or the United States 
Department of Justice determined are required to comply with those provisions. Subrecipient must take 
such action with respect to any subcontractor, consultant, material supplier, or equipment lessor as City 
deems reasonably necessary to enforce compliance with these provisions including sanctions for 
noncompliance. 

24.  Compliance with the Law.  

A.   In providing services and activities required under and in fulfilling the terms of this Contract, Subrecipient 
will comply with all applicable federal, state and local laws, rules, regulations, orders, and guidelines, 
including but not limited to: the Architectural Barrier Act of 1968, 42 USC § 4151 et seq.; Barrier Free Design 
Act, 1966 PA 1, MCL 125.1351 et seq.; Davis–Bacon Act, 40 USC § 3141 et seq.; Copeland Anti-Kickback 
Act, 18 USC § 874, 40 USC § 3145, as supplemented by 29 CFR Part 3; and Federal Fair Labor Standards 
Act of 1938, 29 USC § 201 et seq. 

B.  It is expressly understood by and between the City and the Subrecipient that the Subrecipient must 
maintain an active current registry in the System for Award Management (SAMs) in order to receive federal 
funding generally, and reimbursement for CDBG activities from the City of Wyoming specifically. SAMs 
registry is required prior to commencing any activities under this contract. 

25.  Severability of Provisions. If any provisions or parts of this Contract are held invalid by a court or a 
state or federal agency of competent jurisdiction, or if any portion of any provision, or part of this Contract 
is held invalid, the remainder of this Contract shall not be affected if the remainder of this Contract would 
then continue to conform to applicable law.  

26.  Waiver. The failure of City to demand compliance with any term of this Contract or to take action when 
this Contract is breached in any way shall not be considered a waiver of a later breach of that contractual 
requirement or of the City's right of action for the breach of that term. 

27.  Disclosure of Confidential Material. All reports, data, information, forecasts, and records assembled, 
constructed, or prepared pursuant to or as a consequence of this Contract are subject to all federal and 
state laws, rules, regulations, orders and guidelines governing confidentiality and disclosure of public and 
other records and information. Subrecipient must comply with all federal and state laws, rules, regulations, 
orders, and guidelines governing confidentiality and disclosure of public and other records and information. 

28. City Department or Office. City's Community Development Office will be responsible for the 
administration of this Contract on behalf of the City. 

29.  Termination at City's Election. City may, upon 60 days written notice to the Subrecipient, terminate this 
Contract and all of City's obligations under this Contract, including any obligations to provide Subrecipient 
Funding. City may exercise its rights under this provision regardless of whether Subrecipient breached any 
condition or obligation under this Contract. Once City provides written notice to Subrecipient without claiming 
Subrecipient breached this Contract, City shall not be obligated to supply Subrecipient Funding for any 
subsequent months of this Contract in an amount greater than the average monthly payment to the 
Subrecipient. Average monthly payment, for the purpose of this section, will be determined by totaling the 
City’s payments from the beginning of the Contract term until the time notice is provided and dividing that 
amount by the number of funded months (or parts of months). City shall also compensate Subrecipient for 
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06/19/2023 

PGS 

 

RESOLUTION NO. ____________ 

 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE 

 A CONTRACT FOR SPECIFIC HOME REPAIR SERVICES 

 

WHEREAS: 

 

1. The City has identified as a high priority in its 2021-2026 City of Wyoming 

Consolidated Housing and Community Development Plan the need to maintain housing 

stock through homeowner rehabilitation programs.  

 

2. The City desires to invest $90,000.00 in support of two programs administered by 

Home Repair Services of Kent County, namely a Minor Home Repair Program and an 

Access Modification Program for persons with disabilities, in its efforts to maintain 

community housing stock. 

 

3. The Wyoming City Council has approved the 2023-2024 budget, which includes these 

services.  These funds shall be available in Account No. 256-400-69224-956.085. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The Wyoming City Council does hereby authorize the Mayor and City Clerk to enter 

into the attached contract with Home Repair Services of Kent County for an amount 

not to exceed $90,000.00.  

 

2. The Wyoming City Council authorizes the Mayor and/or City Manager to sign the 

contract and all necessary legal documents as may be required. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion carried  Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2022. 

 

 

__________________________________ 

Kelli A. VandenBerg, Wyoming City Clerk 

 

ATTACHMENTS: 

Staff Report 

Agreement 



STAFF REPORT 

 

Date:   June 14, 2023 

 

Subject:  CDBG Funding 2023-2024 

 

From:   Paul Smith, Assistant Director of Community & Economic Development 

 

Cc:   Nicole Hofert, Director of Community & Economic Development 

 

Meeting Date:  June 19, 2023 

 

RECOMMENDATION: 

It is recommended the City Council enter the attached contracts with the following entities:  Fair 

Housing Center of West Michigan ($8,750), Family Promise of Grand Rapids ($25,000), Heart of 

West Michigan United Way ($5,000), Home Repair Services ($90,000), ICCF Community Homes 

($10,000), and Legal Aid of Western Michigan ($60,000).  Funding is provided through the 

Community Development Block Grant restricted funds for the period of July 2023 through May 

2024. 

COMMUNITY, SAFETY, STEWARDSHIP: 

The City of Wyoming Five Year 2021-2026 Consolidated Plan identifies 10 priority needs.  

Several of those priorities are addressed through public services provided by subrecipients, 

including:  maintain housing stock and housing rehabilitation, homelessness, access to affordable 

owner housing, access to affordable rental housing, and fair housing and consumer legal services.  

West Michigan is fortunate to have a robust network of non-profits that have deep expertise in 

these services.  The City contracts with these organizations to leverage their capabilities, rather 

than attempting to provide those services directly.  This allows the City to support the valuable 

work of these community organizations and prevents the City from creating duplicative services 

that could more efficiently be served by private organizations. 

DISCUSSION: 

The Wyoming City Council approved the 2023-2024 Annual Action Plan at its May 1 meeting.  

Included within that plan is to provide support for the following programs: 

• Fair Housing Center of West Michigan – Fair Housing Enforcement and Education: 12,196 

households, in low and moderate-income areas throughout the City, have the benefit of access to 

fair housing complaint investigation services and fair housing training for the purpose of providing 

decent affordable housing ($8,750.00). 

• Family Promise of Grand Rapids - Re-Housing Financial Assistance and Re-Housing 

Stabilization Services: 10 low-income families moving out of homelessness and into stabilized 

housing receive the benefit of short-term rental assistance, administered by Family Promise of 

Grand Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($15,000.00) and 10 low-income families receive support services to help maintain permanent 

housing and build assets to support self-sufficiency, administered by Family Promise of Grand 

Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($10,000.00). 



• Heart of West Michigan United Way - HUD Continuum of Care:  All 22,616 Wyoming 

households have access to affordable administration through the Heart of West Michigan United 

Way to support the Coalition to End Homelessness goals for the purpose of preventing 

homelessness and providing decent affordable housing ($5,000.00). 

• Home Repair Services – Home Rehabilitation:  50 low/moderate-income households have 

affordable services such as minor home repairs and accessibility modifications, for the purpose of 

providing decent affordable housing ($90,000.00). 

• ICCF Community Homes - Rapid Rehousing: 3 low- and moderate- income families or 

individuals will have the benefit of rapid rehousing assistance from the Inner City Christian 

Federation to reduce the likelihood of long-term homelessness ($10,000.00). 

• Legal Aid of Western Michigan – Legal Aid and Tenant/Landlord Counseling: 112 low-

income persons or families pending eviction have the benefit of legal services, provided by Legal 

Aid of West Michigan, for the purpose of preventing homelessness and providing decent affordable 

housing ($60,000.00). 

Each year, City Council approves these contracts before the start of the new fiscal year based on 

an estimate of the City’s entitlement award, so these organizations can provided uninterrupted 

service.  If necessary, these contracts may be amended when the actual award is made in late 

summer.  Any amendments will be brought back to City Council for approval.  Note that all 

contracts are subject to City Attorney approval. 

BUDGET IMPACT: 

The contract amounts are not exceed the following:  Fair Housing Center of West Michigan 

($8,750), Family Promise of Grand Rapids ($25,000), Heart of West Michigan United Way 

($5,000), Home Repair Services ($90,000), ICCF Community Homes ($10,000), and Legal Aid 

of Western Michigan ($60,000). 

Sufficient funds are available in the following activity accounts:  Fair Housing Center of West 

Michigan (256-400-69224-956.035), Family Promise of Grand Rapids (256-400-69224-956.311 

and 256-400-69224-956.312), Heart of West Michigan United Way (256-400-17524-956.036), 

Home Repair Services (256-400-69224-956.085), ICCF Community Homes (256-400-69224-

956.310), and Legal Aid of Western Michigan (256-400-69224-956.304). 
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AMENDED SUBRECIPIENT CONTRACT 
(HOME REPAIR SERVICES OF KENT COUNTY, INC.) 

This amended Subrecipient Contract is made as of July 1, 2023, to be effective through June 30, 2024, between the City of Wyoming, a 
Michigan municipal corporation of 1155 28th St SW, Wyoming, MI 49509 (City), and Home Repair Services of Kent County, Inc., a 
Michigan non-profit corporation of 1100 Division Ave S, Grand Rapids, MI 49507 (Subrecipient). 

RECITALS 

A. City is a recipient of Community Development Block Grant (CDBG) funds (CDBG Funds) from the United States Department of 
Housing and Urban Development (HUD) and wishes to engage Subrecipient to perform certain services and activities for City residents 
using a portion of its CDBG Funds. 

B. Subrecipient’s mission includes providing various housing services to low-income persons and Subrecipient has worked with City 
and others to provide such services using CDBG funds. 

TERMS AND CONDITIONS 

In exchange for the consideration in and referred to by this Contract, the parties agree: 

1. Program Objectives. The program objectives of this Contract (Program Objectives) are (i) for the Minor Home Repair Program - to 
provide small home repairs to single-family owner-occupied households for low/moderate income homeowners, and (ii) for the Access 
Modification Program - to modify the homes of eligible persons with significant mobility impairment(s) to improve accessibility and usability 
of those houses for participants who may be homeowners or renters. City will use the Program Objectives to determine the impact and 
effectiveness of Subrecipient’s services and activities under this Contract. 

2. Subrecipient’s Services. 

A. Subrecipient services for both the Minor Home Repair and Access Modification Programs will include: 

1. Subrecipient will accept all requests from eligible persons desiring home repair assistance. Subrecipient will investigate the 
nature of the assistance desired and needed and take an application for that assistance or place the request on a waiting list. When 
demands for Minor Home Repair and Access Modification Program exceed Subrecipient’s ability to supply the services, Subrecipient 
will maintain a waiting list for services. When the annual maximum has been reached for a location, the client’s name may be placed 
on a waiting list for the next contract year. 

2. Priority for the provision of Subrecipient’s services will be given to especially vulnerable applicants and especially serious health 
or safety repairs so that the worst situations and/or cases are served first. 

3. Subrecipient will continue its client co-payment policy ensuring a fee is charged to clients for both Minor Home Repair and 
Access Modification Programs. Subrecipient’s board of directors may amend its co-payment policy after written approval from the 
City’s Director of Community Services. When Michigan Department of Health and Human Services (MDHHS) State Emergency Relief 
(SER) funds are combined with CDBG funds, SER funds are not considered program income. 

4. If Subrecipient encounters critically needed repairs that would exceed the annual limits of the Minor Home Repair and Access 
Modification Programs, Subrecipient will refer those situations to other repair/rehab programs including, but not limited to, other 
Subrecipient and/or City programs and the inspection reports and cost analysis information developed by the Minor Home Repair 
and Access Modification Programs will be provided to those programs. When Subrecipient encounters conditions which are beyond 
its capacity to correct, but which fall within the dollar limit for repairs, Subrecipient may engage a licensed subcontractor to provide 
the small home repair, provided total costs do not exceed the annual maximum per location established in this Contract. 

5. Subrecipient or its designee will verify applicant eligibility using the criteria in this Contract. Income guidelines for Minor Repair 
and Access Modification programs shall be 50% of applicable HUD area median income (AMI) or, upon discretion of the 
Subrecipient’s Executive Director, up to 80% AMI. 

6. Subrecipient and any of its officers, employees, volunteers, contractors, or other agents (Subrecipient’s personnel) providing 
services under this contract will be properly licensed to provide those services in Michigan. If any of those services require any 
permits, Subrecipient or its agents will obtain them. Permit fees are eligible repair costs. 

7. Subrecipient will coordinate its activities with existing CDBG-funded organizations providing services within Subrecipient’s area 
of Contract activities. 

8. Subrecipient will maintain insurance on the property and any materials inventory, sufficient to reimburse for losses due to fire, 
theft, and other perils. 

9. Subrecipient may provide up to 22 hours of on-the-job training in these Minor Home Repair and Access Modification Programs 
for its employees and those hours will not be charged against a homeowner’s annual maximum. 

B. In addition to what is provided in subsection A, Subrecipient services for the Minor Home Repair will include: 

1. Subrecipient will provide minor repair services, including labor and materials of subcontracted repairs, to homes of low/moderate 
income homeowners. Minor home repairs are defined as tasks promoting the health, safety and economical utility consumption and 
protection of property including appurtenant structures of the residents of homes that are otherwise habitable. Subrecipient will make 
the minimal necessary repair(s) to correct the problem. Home improvement is not included within minor home repairs and decoration 
is not permitted. Attention should be paid, however, to aesthetic acceptability of the finished repair. Options regarding cost and 
appearance should be reviewed with the client to assure client satisfaction. Subrecipient’s repairs will not necessarily bring the 
condition of a dwelling up to applicable building or housing code standards.  
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2. Subrecipient will provide services in homes of eligible owner-occupants up to a maximum of $6,000.00 per location throughout 
this Contract year. This limit may be exceeded with prior approval of Subrecipient’s Executive Director, if funds are available. 

3. Labor costs applied toward the dollar limit per location will include only time at the work site, required worker breaks, traveling 
to and from the job site, working in the shop, buying materials and completing appropriate paperwork. The unit of service for this 
Contract will be a “service hour” which is defined as all the above plus site inspections and on-the-job training.  

4. Before beginning work in any home, Subrecipient will (i) review with each client receiving service which minor home repairs are 
most desirable for their home and (ii) confirm the client’s choice of services prior to beginning the repair work. Subrecipient will also 
make a reasonable effort to secure the client’s signature on the service agreement upon satisfactory completion of the work. 

5. Co-payments made under this Contract will be program income. Program income shall be returned to the City each month. 

6. Subrecipient will not provide services to a mobile home unless it is permanently affixed to property owned by the occupant. 

C. In addition to what is provided in subsection A, Subrecipient services for the Access Modification Program will include: 

1. The Access Modification Program will improve the accessibility of homes of persons with significant mobility impairments t and 
may include but not be restricted to constructing and/or installing a ramp, doorway widening, handrails, bathroom grab bars, etc. 
Recipients must have received an Access Modification Survey conducted by a City-approved, qualified organization and only 
improvements listed on that survey shall be provided. Access modifications are limited to $6,000.00 per location. This service is not 
to be provided to the same address more than once in the lifetime of the structure, unless authorized by Subrecipient’s Executive 
Director in accordance with Subrecipient’s rules governing such situations. 

2. Before beginning work in any home, Subrecipient will (i) review with each participant receiving service which modifications are 
to be performed and (ii) confirm the participant’s choice to proceed with the program prior to beginning the modifications. Subrecipient 
will also make a reasonable effort to secure the client’s signature on the service agreement upon satisfactory completion of the work. 

3. The Subrecipient will provide labor and subcontracted work for access modifications to be spread among low/moderate income 
households. 

4. This program will be available both to rental units as well as owner occupied units.  For rental units, the landlord must give 
permission in writing to make the modifications and agree not to remove them if the disabled tenant moves out. 

5. Only those access modifications that are physically attached to the structure will be provided by this program. 

6. Wheelchair ramps or other exterior modifications may be provided anywhere in the City but shall not be constructed on a home 
50 or more years old without approval of the Michigan State Historic Preservation Office.  

7. This service will not be available to housing units required to be accessible or adaptable under the Fair Housing Act. 

8. Co-payments made under this Contract will be program income. Program income will be returned to City each month. 

3. Repair Records and Warranties. 

A. Under both programs, Subrecipient’s files will include invoices and payments made with a work list of tasks, materials and costs for 
the hours and the number of person-hours involved for each location. Any homeowner desiring a detailed report of labor and/or materials 
for a particular job shall be provided with this itemization upon request. Each case record shall show the homeowner’s approval by the 
homeowner with a dated signature showing receipt of work completed without waiving Subrecipient liability. Further requirements may 
be introduced to facilitate quality control site visits. 

B. Subrecipient will provide in writing to each recipient of services under this Contract a statement which constitutes a 12-month warranty 
to repair, without charge to the client, defective materials or workmanship. Opening of plugged drains, roof repairs, and patching concrete 
steps are excluded from this warranty. Subrecipient will maintain these records for e years.  

4. Loss of Client Eligibility. 

A. Subrecipient may withhold services for 1-year and demand full restitution from any client who has defrauded the program. 
Subrecipient will provide City a detailed written description of each such case. 

B. Subrecipient may deny all services to a client who has been physically or verbally threatening to Subrecipient’s personnel. 
Subrecipient will provide City a detailed written description of each such case. 

C. A client who refuses to sign a service agreement indicating satisfactory completion of work because of a conflict involving quality of 
work or warranty will be directed to Subrecipient’s complaint policy. 

D. Subrecipient may, after City’s review and approval, either double the normal co-payment or refuse to perform services at locations 
showing serious neglect or intentional damage or abuse of a home. 

5. Houses for Sale/Rental Units. 

A. The Subrecipient will not provide services to homes listed for sale. 

B. Only 1-4-unit residential dwellings are eligible. In a dwelling with more than one unit, one of the units must be occupied by the 
participant. 

C. Minor Home Repair will not be provided to the rental portions of owner-occupied multi-family houses unless: 

1. The rental unit is occupied by a relative within and up to the second degree of consanguinity. 

2. Household income of the rental unit combined with the owner’s household income falls within the income guidelines. 

D. Access Modifications shall be available to both homeowners and renters who meet the income guidelines. 

6. Cost Overruns. Subrecipient has a limited ability to pay unanticipated costs. The dollar limit per location for repairs is established to 
help Subrecipient and the homeowner avoid extensive work which could reduce the total number of households to be assisted. 
Subrecipient will annually submit to City an annual report detailing the overruns of both programs. 
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7. Respect and Nondiscrimination. City is committed to equity, fairness, impartiality, courtesy, respect, and nondiscrimination in all 
its programs, benefits, and actions, including in its contracts and in any activities that contractors, subcontractors, or consultants 
engage in for or on behalf of City. Accordingly: 

A. Subrecipient and Subrecipient’s personnel in (i) employment actions, (ii) solicitation, bidding or contracts with subcontractors or 
consultants, or (iii) solicitation, bidding or contracts for materials will not discriminate based on race, color, religion, national origin, age, 
sex, height, weight, marital status, familial status, mental or physical disability, genetic information, or any other reason prohibited by law 
that is unrelated to the employee’s or applicant’s ability to perform the duties of a job or position. “Sex” means, for purposes of this 
provision, both sex and gender, sex or gender stereotypes, sexual orientation, gender identity (including transgender status) or 
expression, and pregnancy, childbirth or a condition related to pregnancy or childbirth. Subrecipient and Subrecipient’s personnel will 
comply with applicable state and federal laws, rules, regulations, orders, and other requirements regarding discrimination and inclusion, 
including, without limitation, Title VI of the federal Civil Rights Act of 1964, Michigan’s Elliott-Larsen Civil Rights Act, Michigan’s Persons 
with Disabilities Civil Rights Act, the federal Age Discrimination Act of 1975,and §504 of the federal Rehabilitation Act of 1973, together 
with all rules, regulations, orders, directives and guidance issued pursuant to those statutes. 

B. If Subrecipient or Subrecipient’s personnel will, as part of work on this Contract, engage with others for or on behalf of City, 
Subrecipient must ensure that engagement (i) treats all individuals with fairness, equity, impartiality, courtesy and respect, and in a 
manner that does not discriminate based on race, color, religion, national origin, age, sex, height, weight, marital status, familial status, 
mental or physical disability, genetic information, or any other reason prohibited by law, and (ii) if that engagement includes 
communications with individuals with limited English proficiency (i.e., those who speak English less than very well), the engagement will 
use language assistance services for oral and written communications. Language assistance services in accordance with City’s Limited 
English Proficiency (LEP) Plan (a portion of City’s nondiscrimination policy accessible at https://www.wyomingmi.gov) will comply with 
the language assistance requirement. 

C. Noncompliance with this provision is a material breach of this Contract that can result in withholding payments to Subrecipient under 
this Contract until Subrecipient complies. It can also result in cancellation, termination, or suspension of this Contract, in whole or in part. 
Noncompliance can also result in Subrecipient’s ineligibility to bid on or enter future City contracts. 

D. Subrecipient must retain and, upon City’s request, provide access to and copies of all information and reports required by all the 
laws, rules, regulations, orders, directives and guidance referred to in this provision as may be determined by City or by any state or 
federal agency to be pertinent to ascertain compliance with them. If any information required of Subrecipient is in the exclusive possession 
of another who fails or refuses to furnish it, Subrecipient must so certify to City’s purchasing director. 

E. Subrecipient must include provisions of subsections A through D in every subcontract, consultant contract, and documentation for 
material procurement and equipment leasing relating to this Contract. Subrecipient must take such action with respect to any 
subcontractor, consultant, material supplier, or equipment lessor as City deems reasonably necessary to enforce compliance with these 
provisions including sanctions for noncompliance. 

8. Records, Reports, and Information. 

A. In addition to other records required by this Contract, Subrecipient will create and maintain the following records: 

1. Job cost reports that include a telephone (or cell) number and other identification of the homeowner and the number, and cost 
of units of labor and total cost of materials, labor, and subcontractors. Subrecipient shall identify all job cost report forms s to assist 
in sample inspections. A reasonable effort must be made to obtain the homeowner's signed approval that "the work appears" 
satisfactory after completion of the work. A description of the work shall be kept in the client's file.   

2. Subrecipient must maintain inventory and financial records sufficient to document all inventory dispositions and financial 
transactions in compliance with CDBG regulations. 

3. Unless City otherwise approves in writing, Subrecipient will maintain all records related to this Contract, including financial 
records and accounts, for not less than 3 years after receipt of final payment under this Contract. If any litigation, claim, or audit is 
started before the expiration of the 3-year period, Subrecipient will retain the records until all litigation, claims or audit findings 
involving the records have been resolved. 

B. Subrecipient will prepare and maintain adequate financial records in a form satisfactory to City that reflect all costs and expenses 
incurred in performing this Contract and records of the use of all consideration received pursuant to this Contract. Subrecipient’s financial 
records and reports will conform to the regulations found at 2 CFR Part 200 entitled “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

C. Within 60 days of the signing of this Contract, Subrecipient will submit to City’s Director of Community and Economic Development 
for City’s review Subrecipient’s "administrative practices and policies." The administrative practices and policies will include, but not be 
limited to, a statement concerning employment, salary, wage rates, working hours, holidays, fringe benefits (health, hospitalization, 
retirement, etc.), and an accompanying annual resolution of the Subrecipient's board of directors adopting and/or readopting the original 
and/or revised administrative practices and policies. 

D. Subrecipient will maintain case files on each household served which include name, address, income eligibility, size of household, 
sex, race, handicap status, and age of head of household. By June 25, 2023, Subrecipient will submit the following reports in formats 
approved by City and will submit special reports when requested. 

1. A semi-annual performance report, detailing levels of service given by each program. This must include a full description of each 
activity to be assisted (or being assisted) with City CDBG funds, including its location (if the activity has a geographical locus), and 
the amount of CDBG funds budgeted for the activity. At the conclusion of the contract period, a report will be required affirming how 
the funds were obligated and expended in comparison to budget and projected geographical impact. 

2. A semi-annual and unduplicated demographic report containing data on the extent to which each racial and ethnic group and 
single headed households (by gender and household head) have applied for, participated in, or benefitted from, any program or 
activity funded in whole or in part with CDBG funds. 
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E. City, as a pass-through entity for Federal awards, is providing the following CFDA information to Subrecipient to be used for their 
single audit and any reporting to the federal government required by a non-profit organization: 

Subrecipient Name – Home Repair Services of Kent County, Inc. 

Subrecipient must comply with 24 CFR Part 24. Therefore, HUD funds may not be used to directly or indirectly employ, award 
contracts to, or otherwise engage the services of a contractor or subrecipient during any period of debarment, suspension, or 
placement or ineligibility status. Subrecipient must check all contractors, subcontractors, and vendors against the federal 
publication that lists debarred and ineligible contractors. The Excluded Parties List of debarred contractors can be found at 
https://www.sam.gov.Subrecipient’s Unique Entity Identifier – JF47NCJZB771 

City Federal Award Identification Number – B22MC260020 

City Federal Award Date – July 1, 2023 

Subaward Period of Performance Start & End Date – July 1, 2023-June 30, 2024 

Amount of Federal Funds Obligated by this Action by the Pass-Through Entity to the Subrecipient $90,000.00 

Total Amount of Federal Funds Obligated to the Subrecipient by the Pass-Through Entity Including the Current Obligation - 
$90,000.00 

Total Amount of Federal Award Committed to the Subrecipient by the Pass-Through Entity – $90,000.00 

Federal Award Project Description – Rehabilitation-Home Repair Services: Low/moderate-income households have affordable 
services such as minor home repairs and accessibility modifications, for the purpose of providing decent affordable housing.  

Name of Federal Awarding Agency – Department of Housing & Urban 

Development/Office of Community Planning & Development 

Pass-Through Entity & Contact Information for Awarding Official - City of Wyoming/Community Development Department; Unique 
Entity Identifier QHVEK7M73QS4; Director of Community & Economic Development Nicole Hofert, 616.530.3170. 

CFDA Number and Name – 14.218; Community Development Block  

Grants/Entitlement Grants; A-Formula Grants  

Identification of whether the award is R & D (Research & Development) – No 

Indirect Cost Rate for the Federal Award – Not to exceed 10% of the Subrecipient’s MTDC (Modified Total Direct Costs), unless the 
Subrecipient supplies to the City confirmation of an approved federally negotiated indirect cost rate, to be attached to this agreement. 

F. The contract funds will not be available until City obtains federal “environmental clearance” for use of those funds as provided in this 
Contract. 

G. Subrecipient will make an appropriate effort to acknowledge City as a provider of funding in the Subrecipient’s promotional and 
educational materials. 

9. Certifications. Subrecipient must comply with the requirements and standards in 2 CFR 200.415 addressing certifications required 
to be included as a part of and submitted with all annual and final fiscal reports and vouchers for payment. The following is the specific 
certification language to be used: 

By signing this report, I certify to the best of my knowledge and belief that the report is true, complete and accurate, and the 
expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the 
Federal award. “I am aware that any false, fictitious or fraudulent information, or the omission of any material fact, may subject 
me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise (U.S Code Title 18, Section 
1001 and Title 31, Sections 3729-3730 and 3801-3812). 

10. HUD §3 Training and Employment of Low- and Very-Low-Income Persons. 

A. Section 3 of the Housing and Urban Development Act of 1968, 12 USC 1701u and 24 CFR 135 by which HUD implements that 
statutory provision (collectively, HUD §3), requires that employment and training opportunities generated by HUD-funded housing 
rehabilitation, housing construction, or public construction projects, to the greatest extent feasible, be given to low income persons (those 
whose household income is at or below 80% of AMI) and are located in the metropolitan area and to businesses that are owned by HUD 
§3 residents (51% or more) or that employ HUD §3 residents (at least 30% of their work force) or that subcontract work with HUD §3 
businesses (25% or more of their subcontracts).  

B. The work to be performed under this contract is subject to the requirements of HUD §3. The purpose of HUD §3 is to ensure that 
employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered by HUD §3, shall, to the 
greatest extent feasible, be directed to low- and very low-income persons, particularly persons who are recipients of HUD assistance for 
housing. 

C. The parties will comply with HUD §3. As evidenced by this Contract, the parties certify that they are under no contractual or other 
impediment that would prevent them from complying with HUD §3. 

D. Subrecipient will notify in writing each labor organization or representative of workers with which Subrecipient has a collective 
bargaining agreement or other understanding, if any, a notice advising the labor organization or workers' representative of Subrecipient's 
commitments under this section and will post copies of the notice in conspicuous places at the work site where both employees and 
applicants for training and employment positions can see the notice. The notice must describe the HUD §3 preference, and set forth 
minimum number and job titles subject to hire, availability of apprenticeship and training positions, the qualifications for each; and the 
name and location of the person(s) taking applications for each of the positions; and the anticipated date the work shall begin. 

E. Subrecipient will include the requirements of this section in every subcontract subject to compliance with HUD §3, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or in this section, upon a finding that the subcontractor is in 
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violation of HUD §3. The Subrecipient will not subcontract with any subcontractor where the Subrecipient has notice or knowledge that 
the subcontractor has been found in violation of HUD §3. 

F. Subrecipient will certify that any vacant employment positions, including training positions, that are filled (i) after the Subrecipient is 
selected but before the contract is executed, and (ii) with persons other than those to whom HUD §3 requires employment opportunities 
to be directed, were not filled to circumvent the Subrecipient's obligations under HUD §3. 

G. Noncompliance with HUD §3 may result in sanctions, termination of this contract for default, and debarment or suspension from 
future HUD assisted contracts. 

11. Time of Performance. On July 1, 2023, Subrecipient will commence performance of the services and activities required under this 
Contract. Subrecipient will continue to perform such services and activities until the expiration of this Contract on June 30, 2024, unless 
otherwise terminated pursuant to the terms of this Contract. 

12. Compensation and Payment. 

A. As full compensation for Subrecipient's satisfactory performance under and completion of this Contract, City will pay Subrecipient up 
to $90,000.00 from City's CDBG funds for the two programs. 

B. In no event will the total compensation and reimbursement, if any, to be paid to or on behalf of Subrecipient pursuant to this Contract, 
exceed the maximum sum of $90,000.00 from City's CDBG funds. 

C. Subrecipient agrees to provide any additional money, services and/or physical resources which may be required to complete its 
performance under this Contract. 

D. Subrecipient agrees to expend the funds on a monthly reimbursable basis, with the final monthly invoice due by June 25, 2024. 

E. Subrecipient must maintain an active current registry in the System for Award Management (SAMs) in order to receive federal funding 
generally, and reimbursement for CDBG activities from City specifically. SAM registry is required prior to commencing any activities under 
this Contract.  

F. Subrecipient must comply with 24 CFR Part 24. Therefore, HUD funds may not be used to directly or indirectly employ, award 
contracts to, or otherwise engage the services of any contractor or subrecipient during any period of debarment, suspension, or placement 
or ineligibility status. Subrecipient must check all contractors, subcontractors, and vendors against the federal publication that lists 
debarred and ineligible contractors found at https://www.sam.gov. 

13. Continued Funding. City makes no implied or explicit guarantee, offer, or representation of future City funding beyond termination 
of this Contract. City further makes no implied or expressed guarantee that it will not terminate this Contract and the funding under this 
Contract pursuant to the terms and conditions of Section 31. 

14. Financial Transparency. Transparency and full disclosure relating to the sources and uses of public funds are important objectives 
to be accomplished by this Contract. Subrecipient will disclose it has received funding by the City CDBG Funds in support of its Home 
Repair and Access Modification programs. That disclosure will be posted on Subrecipient’s website during the term of this Contract. 
Subrecipient will maintain an operational internet website accessible to the general public. 

15. Finance Procedures.  

A. Regardless of any other provision of this Contract, upon notice to Subrecipient, City, in its sole discretion, has authority to suspend, 
reduce, or disallow any payment(s) of funds to Subrecipient when Subrecipient’s internal fiscal controls and records are changed without 
City's written approval, or when, in City’s opinion, there is a reasonable likelihood that funds may be misused, misappropriated or spent 
for an ineligible purpose as defined within this Contract. 

B. Unearned payments under this Contract may be suspended by City upon Subrecipient's refusal to accept and comply with any 
additional conditions or requirements of City. 

C. Unearned payments under this Contract may be suspended or reduced if the funding sources for this Contract are reduced or 
suspended or terminated for any reason. 

16.  Donations and Fees. Donations and fees received by Subrecipient in connection with provision of services with this Contract shall 
be included in Subrecipient’s monthly financial reports in a balance sheet and operating statement presentation showing disposition of 
such donations and fees. 

17. Contract Modifications. From time to time, City may expand, diminish, or otherwise modify the project objectives, scope of services, 
or any other contract provision related thereto, which Subrecipient is required to perform pursuant to this Contract if those modifications 
are mutually agreed upon by City and Subrecipient, and incorporated in signed, written amendments to this Contract after City’s approval. 

18. Subrecipient’s Failure to Perform. Subrecipient’s failure to provide any work or services required by this Contract in a satisfactory 
and timely manner is a material breach of this Contract. 

A. City, in its sole discretion, will determine whether the work is satisfactorily completed. 

B. If City determines the work or services provided under this Contract has not been performed in a timely or satisfactory manner, City 
shall notify Subrecipient and allow Subrecipient 10 days to cure that failure to perform. 

C. If Subrecipient fails to cure as provided in subsection B, City may take any other action permitted by law or this Contract, including 
but not limited to termination or reduction in payments to Subrecipient. 

D. If Subrecipient fails to perform, in a timely and proper manner, any of the services or activities required under this Contract, City may, 
in its sole discretion, reduce or modify the compensation payable to Subrecipient in a manner which appropriately reflects such reduction 
or diminution of services or activities. 

E. If Subrecipient fails to fulfill in a timely and proper manner, any of the terms, conditions, or obligations of this Contract, or if 
Subrecipient violates any of the covenants, agreements, or stipulations of this Contract, City, in its sole discretion and without notice, may 
terminate this Contract with no further liability to Subrecipient beyond that expressly provided by this Contract. 
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F. If this Contract is terminated: 

1. All data, documents, drawings, maps, models, photographs, reports, studies, and surveys which have been or were prepared 
by the Subrecipient with City funds pursuant to this Contract, will be City’s property. 

2. Subrecipient will receive just and equitable compensation for any work Subrecipient satisfactorily completed pursuant to this 
Contract, subject to subsection 18.F.3.b below. 

3. Nothing in this Contract shall: 

a. Deprive City of any additional rights or remedies, either at law or equity or under the terms, conditions, obligations, 
covenants, agreements, and stipulations of this Contract, which City may respectively assert against Subrecipient upon failure 
to fulfill any of the terms, conditions, obligations, covenants, agreements, or stipulations of this Contract; or 

b. Relieve Subrecipient of any liability to City for damages City sustains as a result of Subrecipient’s breach of this Contract, 
and, if it sustains such damages, City may withhold as a set off any payments due Subrecipient until an exact amount of damages 
City sustained is properly and legally determined unless otherwise terminated pursuant to the terms of this Contract. 

19. Audits and Inspections. 

A. At any time during normal business hours, and as often as the City may deem necessary to ensure proper accounting for all project 
funds, Subrecipient shall: 

1. Make available to City’s designated representatives all checks, payrolls, time records, invoices, contracts, vouchers, orders and 
other data, information, and material concerning any matter covered by this Contract; and 

2. Permit City’s designated representatives to audit, examine, excerpt, or transcribe all checks, payrolls, time records, invoices, 
contracts, vouchers, orders or other data, information and material concerning any matter covered by this Contract; and 

3. Allow City’s designated representatives to review such documents that are considered as backup to the operation of 
Subrecipient, regardless of funding source. 

B. Within 180 days after the end of its fiscal year, Subrecipient will provide City an audit meeting the requirements of 2 CFR Part 200 
entitled, “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

C. A Single Audit must be conducted if Subrecipient as a non-federal entity expends $750,000 or more in total federal awards in a year 
in accordance with OMB 2 CFR 200. The Single Audit must be provided to City within 180 days after the end of its fiscal year. If a Single 
Audit is not required, Subrecipient must submit to City a letter of confirmation attesting to this effect within 180 days after the end of 
Subrecipient’s fiscal year. 

E. Subrecipient must furnish the amounts reported on Subrecipient’s Schedule of Expenditures of Federal Awards (SEFA) to City or its 
designated representatives to ensure accuracy in reporting the correct amounts of expended federal awards within 180 days after the 
end of Subrecipient’s fiscal year. 

20. Conflict of Interest. Subrecipient represents and promises that it has conflict of interest and no person having any conflicting interest 
in this Contract shall be employed for the purpose of performing the services and activities required of Subrecipient under this Contract 
or fulfilling the terms, conditions, obligations, covenants, agreements, or stipulations of this Contract. Subrecipient shall establish 
safeguards to prohibit Subrecipient’s personnel from using positions for a purpose that is or gives the appearance of being motivated by 
a desire for private gain for themselves or others, particularly those with whom they have family, business or other ties. 

21. Assignment, Transfer of Interest, Subcontracting. Subrecipient must not assign or transfer, whether by assignment or notation, any 
interest in this Contract, or subcontract any performance or obligation under this Contract without City’s prior written consent. However, 
claims for money due or to become due to Subrecipient from City pursuant to this Contract may be assigned or transferred to a bank, 
trust company, or other financial institution without such consent if Subrecipient promptly notifies City of any such assignment or transfer. 

22.  Lobbying and Political Activities. None of the money, compensation, reimbursement, funds, property or services provided, directly 
or indirectly, under, by or pursuant to this Contract shall be used for any partisan political activity or to further the election or defeat of any 
candidate for any public office, or for propaganda designed to support or defeat any legislation pending before the United States Congress, 
Michigan Legislature, or City Council. 

23. Indemnification and Insurance. 

A. Subrecipient will hold City (defined for purposes of this section of include City’s officers, employees, and other agents) from, indemnify 
City for, and defend City against all claims, demands, judgments, awards, lawsuits, arbitration or mediations, payments, liability or other 
amounts City is required or alleged to be obligated to pay due to any actions of Subrecipient or Subrecipient’s personnel under or related 
to this Contract or due to any failure of Subrecipient to comply with any provision of this Contract. Insurance coverage specified in this 
Contract constitutes the minimum requirements and compliance with the insurance requirements will in no way lessen or limit 
Subrecipients obligations or liability under this provision or other parts of this Contract. Subrecipient shall procure and maintain, at its own 
cost and expense, any additional kinds and amounts of insurance that, in its own judgement, may be necessary for its proper protection 
in performing its obligations under this Contract. Subrecipient’s obligations under this provision will continue even after expiration or 
termination of this Contract. 

B. Subrecipient must, for the term of this Contract, carry the following insurance and before beginning any work, provide to the City 
proof of said insurance: 

1. Commercial General Liability coverage for premises/operations, products/completed operations, independent contractors, 
personal injury and contractual liability.  Coverage provided shall be primary and non-contributory to any coverage City may have in 
place. Minimum Limits: 

Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 
General Aggregate - $2,000,000 per occurrence 
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Products/Completed Operations - $2,000,000 per occurrence 

2. Automobile liability coverage for owned/leased vehicles, non-owned vehicles, and hired vehicles. Coverage provided shall be 
primary and non-contributory to any coverage the City may have in place. Minimum Limits: 

Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

3. Workers' Compensation and Employer's Liability with statutory limits - $500,000 per occurrence. 

4. The following language must be included on the Certificate of Liability Insurance and endorsements must be provided for the 
additional insured policy compliance: “The following shall be Additional Insured’s on all insurance policies, with the exception of 
worker’s compensation: City of Wyoming including all elected and appointed officers, employees, volunteers, boards, commissions, 
and/or authorities and their board members, employees, as their interests may appear.” 

5. All insurance providers shall be “A” rated by the A.M. Best Company (www.ambest.com). 

24. Legal Compliance. In performing the services and activities under this Contract and fulfilling terms, conditions, obligations, covenants, 
agreements and stipulations of this Contract, Subrecipient shall comply with all applicable federal, state and local laws, rules, regulations, 
orders, permit and license requirements, and enforceable guidelines. This also includes complying with applicable requirements, 
limitations, and precautions to reduce transmission of infectious diseases. 

25. Severability. If any clauses, provisions or parts of this Contract are held invalid, the remainder of this Contract shall not be affected.  

26. Notices. Unless otherwise specified in this Contract, all notices required under this Contract must be in writing and addressed to the 
parties at the addresses first written about. Notice will be made when received so the parties should hand deliver, deliver by a courier 
such as FedEx or UPS, or get an acknowledged receipt by USPS certified mail. Notice by e-mail, the receipt of which is confirmed by the 
recipient shall also meet the notice requirement. 

27. Waiver. The failure of the City to demand compliance with any term of this Contract or to take action when this Contract is breached 
will not be a waiver of that provision nor any other provision of this Contract. 

28. Confidentiality. All reports, data, information, forecasts, records, and other information assembled, constructed, or prepared pursuant 
to or as a consequence of this Contract are subject to federal and state requirements governing their disclosure or confidentiality and the 
parties shall each comply with those requirements. 

29. City Offices and Officers. When this contract refers to a city office or officer, it includes the designees and superiors of that office or 
officers. City designates its Community & Economic Development Department and that department’s director as the office and officer 
with authority and responsibility for administering this Contract. 

30. Federal Administrative Requirements. This section lists certain administrative under the CDBG program Subrecipient will comply 
with the requirements and standards specified in the following federal regulations: 

2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final 
Guidance.”  
Subpart K of 24 CFR570, “Other Program Requirements”, except that Subrecipient does not assume the City’s environmental 
responsibilities or the responsibility for initiating the environmental review process. 
Subpart J of 24 CFR570.504, “Program Income.” 
Subpart J of 24 CFR 570.502, “Applicability of Uniform Administrative Requirements.” 

31. Contract Termination at City’s Discretion. Upon 30-days’ written notice to Subrecipient, City may terminate this Contract and all of 
the City's obligations under this Contract, including any obligations to provide financial assistance. City may exercise its rights under this 
provision regardless of whether Subrecipient is in breach of provision of this Contract. After City provides written notice to Subrecipient, 
City will not be obligated to supply financial assistance in an amount greater than the average monthly payment to Subrecipient over the 
proceeding months of this Contract. Average monthly payment, for the purpose of this section, shall be determined by totaling City's 
contribution from the inception of the Contract until the time notice is provided and divide the number of funded months (or any fraction 
thereof) by the amounts expended over such period. City shall also compensate Subrecipient for any required expenses in excess of the 
average monthly payment in the amount not to exceed the total amount of this Contract. 

32. Assets Reversion. When this Contract ends, Subrecipient must transfer to City any CDBG funds on hand and accounts receivable 
attributable to the use of CDBG monies. Since no CDBG funds will be used for the acquisition or improvement of real property, disposition 
requirements are not necessary. 

[Signed on next page.] 
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RESOLUTION NO. ____________ 

 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE AN 

AGREEMENT WITH ICCF COMMUNITY HOMES, INC 

 

WHEREAS: 

 

1. The City has identified as a high priority in its 2021-2026 City of Wyoming 

Consolidated Housing and Community Development Plan the problems of 

homelessness and the need for affordable housing. 

 

2. The City desires to invest $10,000 in support of ICCF Community Homes, Inc. 

to provide Re-Housing Financial Assistance for low-income families move out 

of homelessness and into stabilized housing by providing them with short-term 

rental assistance. 

 

3. The Wyoming City Council has approved the 2023-2024 budget, which 

includes these services.  These funds shall be available in Account No. 256-

400-69224-956.310. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The Wyoming City Council does hereby authorize the Mayor and City Clerk to 

enter into the attached contract with ICCF Community Homes, Inc. for an 

amount not to exceed $10,000.00. 

 

2. The Wyoming City Council authorizes the Mayor and/or City Manager to sign 

the Agreement and all necessary legal documents as may be required. 

 

Moved by Councilmember: 

Seconded by Councilmember:  

Motion carried:  Yes 

No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2022: 

 

       _________________________________ 

Kelli A. VandenBerg, Wyoming City Clerk 

 

ATTACHMENTS:  

Staff Report 

Agreement  



STAFF REPORT 

 

Date:   June 14, 2023 

 

Subject:  CDBG Funding 2023-2024 

 

From:   Paul Smith, Assistant Director of Community & Economic Development 

 

Cc:   Nicole Hofert, Director of Community & Economic Development 

 

Meeting Date:  June 19, 2023 

 

RECOMMENDATION: 

It is recommended the City Council enter the attached contracts with the following entities:  Fair 

Housing Center of West Michigan ($8,750), Family Promise of Grand Rapids ($25,000), Heart of 

West Michigan United Way ($5,000), Home Repair Services ($90,000), ICCF Community Homes 

($10,000), and Legal Aid of Western Michigan ($60,000).  Funding is provided through the 

Community Development Block Grant restricted funds for the period of July 2023 through May 

2024. 

COMMUNITY, SAFETY, STEWARDSHIP: 

The City of Wyoming Five Year 2021-2026 Consolidated Plan identifies 10 priority needs.  

Several of those priorities are addressed through public services provided by subrecipients, 

including:  maintain housing stock and housing rehabilitation, homelessness, access to affordable 

owner housing, access to affordable rental housing, and fair housing and consumer legal services.  

West Michigan is fortunate to have a robust network of non-profits that have deep expertise in 

these services.  The City contracts with these organizations to leverage their capabilities, rather 

than attempting to provide those services directly.  This allows the City to support the valuable 

work of these community organizations and prevents the City from creating duplicative services 

that could more efficiently be served by private organizations. 

DISCUSSION: 

The Wyoming City Council approved the 2023-2024 Annual Action Plan at its May 1 meeting.  

Included within that plan is to provide support for the following programs: 

• Fair Housing Center of West Michigan – Fair Housing Enforcement and Education: 12,196 

households, in low and moderate-income areas throughout the City, have the benefit of access to 

fair housing complaint investigation services and fair housing training for the purpose of providing 

decent affordable housing ($8,750.00). 

• Family Promise of Grand Rapids - Re-Housing Financial Assistance and Re-Housing 

Stabilization Services: 10 low-income families moving out of homelessness and into stabilized 

housing receive the benefit of short-term rental assistance, administered by Family Promise of 

Grand Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($15,000.00) and 10 low-income families receive support services to help maintain permanent 

housing and build assets to support self-sufficiency, administered by Family Promise of Grand 

Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($10,000.00). 



• Heart of West Michigan United Way - HUD Continuum of Care:  All 22,616 Wyoming 

households have access to affordable administration through the Heart of West Michigan United 

Way to support the Coalition to End Homelessness goals for the purpose of preventing 

homelessness and providing decent affordable housing ($5,000.00). 

• Home Repair Services – Home Rehabilitation:  50 low/moderate-income households have 

affordable services such as minor home repairs and accessibility modifications, for the purpose of 

providing decent affordable housing ($90,000.00). 

• ICCF Community Homes - Rapid Rehousing: 3 low- and moderate- income families or 

individuals will have the benefit of rapid rehousing assistance from the Inner City Christian 

Federation to reduce the likelihood of long-term homelessness ($10,000.00). 

• Legal Aid of Western Michigan – Legal Aid and Tenant/Landlord Counseling: 112 low-

income persons or families pending eviction have the benefit of legal services, provided by Legal 

Aid of West Michigan, for the purpose of preventing homelessness and providing decent affordable 

housing ($60,000.00). 

Each year, City Council approves these contracts before the start of the new fiscal year based on 

an estimate of the City’s entitlement award, so these organizations can provided uninterrupted 

service.  If necessary, these contracts may be amended when the actual award is made in late 

summer.  Any amendments will be brought back to City Council for approval.  Note that all 

contracts are subject to City Attorney approval. 

BUDGET IMPACT: 

The contract amounts are not exceed the following:  Fair Housing Center of West Michigan 

($8,750), Family Promise of Grand Rapids ($25,000), Heart of West Michigan United Way 

($5,000), Home Repair Services ($90,000), ICCF Community Homes ($10,000), and Legal Aid 

of Western Michigan ($60,000). 

Sufficient funds are available in the following activity accounts:  Fair Housing Center of West 

Michigan (256-400-69224-956.035), Family Promise of Grand Rapids (256-400-69224-956.311 

and 256-400-69224-956.312), Heart of West Michigan United Way (256-400-17524-956.036), 

Home Repair Services (256-400-69224-956.085), ICCF Community Homes (256-400-69224-

956.310), and Legal Aid of Western Michigan (256-400-69224-956.304). 



  

CDBG Subrecipient Contract                                            June 2023                                                           Page 1 of 13

SUBRECIPIENT CONTRACT BETWEEN  

CITY OF WYOMING 

AND 

ICCF COMMUNITY HOMES 

 

This Subrecipient Contract is made as of June ______, 2023 to be effective from July 1, 2023, through June 

30, 2024, between the City of Wyoming, a Michigan municipal corporation of 1155 28th Street, SW, Wyoming, 

MI 49509-0905 (City), and ICCF Community Homes, a Michigan nonprofit corporation of 415 Martin Luther 

King Jr St. SE, Grand Rapids, MI 49507 (Subrecipient).   

 

RECITALS 

 

A.   City is a recipient of Community Development Block Grant (CDBG) funds through the U.S. Department 

of Housing and Urban Development (HUD), and supports the administration of various activities intended to 

alleviate and reduce the problems of homelessness in the Kent County area, which includes the City of 

Wyoming. 

 

B. City has identified as a high priority in its 2021-2026 City of Wyoming Consolidated Housing and Community 

Development Plan the problems of homelessness and the need for affordable housing. 

 

C.  City desires to provide funding to the Subrecipient to provide Re-Housing Financial Assistance for low and 

moderate income Wyoming families moving out of homelessness and into stabilized housing. 

 

Terms and Conditions 

 

Now, therefore, the parties agree:  

 
1.  Project Objective.  The project objective of this Contract is herein established as the standard to be used 
by the City to determine the impact and effectiveness of the services and activities to be performed by the 
Subrecipient under Section 2 below. The objective of said services and activities is to provide Re-Housing 
Financial Assistance to low-income Wyoming families who are moving out of homelessness and into 
stabilized housing with short-term rental assistance, for the purpose of preventing homelessness and 
providing decent affordable housing. 

2.  Scope of Services.  To accomplish the project objective defined in Section 1 above, the Subrecipient 
shall perform in a lawful, satisfactory and proper manner, the following services and activities: 

A.  The Subrecipient will determine eligible households to be low income at or below 50% of the Area 
Median Income or moderate income between 50% - 80% of Area Median Income and be homeless or at-
risk of homelessness. The Subrecipient must verify eligibility for the program based upon 24 CFR, Part 
570.208(a)(2) Criteria for National Objectives - Limited Clientele Activities, determine the appropriate level 
of assistance for the household, and ensure the housing unit meets lawful property maintenance standards, 
including current rental certification by the City of Wyoming.  

B.  The Subrecipient will invoice separately and collect from the City a maximum total of $10,000.00 to be 
used to reimburse the Subrecipient the cost of providing Re-Housing Financial Assistance.  

C.  The Subrecipient, with each invoice it submits to the City, shall provide a written status report on the 
progress being made in providing this assistance. 

3. Time of Performance.  Subrecipient will commence providing services and activities for this Contract on 
July 1, 2022, and, unless this Contract is terminated earlier, continue to provide those services until the 
expiration of this Contract on June 30, 2023.   
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4.  Compensation and Method of Payment. 

A.  City will pay Subrecipient, as full compensation for Subrecipient’s satisfactory performance under this 
Contract, up to $10,000.00 to be used to reimburse the Subrecipient the cost of providing Re-Housing 
Financial Assistance based upon actual expenses incurred and in accordance with the following 
schedule:  

 1. Subrecipient will expend funds on a monthly reimbursable basis, or as mutually agreed in writing 
between City’s Director of Community Services and Subrecipient’s Executive Director, but not less than 
quarterly.  

2. Consistent with City’s fiscal year, the Subrecipient must submit its June 2024 invoice not later than 
July 14, 2024, for all or any remaining reimbursable expenses for the previous period beginning July 1, 
2023 through June 30, 2024. Final invoices for reimbursement for the completed contract period ending 
June 30, 2024, must be submitted to City with all necessary supporting documentation not later than 
July 14, 2024.  

3. If Subrecipient incurs no expenses for the fiscal year reporting period ending July 30, 2024, written 
documentation of that lack of expenses must be provided to City within 15 days of the period’s end. 

4. Failure to submit a final invoice for all unreimbursed expenses incurred through June 30, 2024 by 
July 14, 2024 will result in the loss of funding for those expenses.  

B.  It is expressly understood by and between the City and the Subrecipient that in no event shall the total 
compensation and reimbursement, if any, to be paid to Subrecipient pursuant to this contract, exceed the 
maximum sum of $10,000 for Re-Housing Financial Assistance.  

5.  Financial Transparency. Transparency and full disclosure relating to sources and uses of public funds 
are materially imperative under this Contract. Subrecipient must publicly disclose it receives funding from 
City’s Community Development Block Grant Fund in support of its rental assistance program. That 
disclosure must be posted on Subrecipient’s website during the term of this Contract. Subrecipient must 
maintain an operational internet website accessible to the general public.   

6.  Continued Funding. City makes no offer, representation, or promise of future funding from City after the 
termination of this Contract. City further makes no representation or promise that it will not terminate this 
Contract and funding under this Contract pursuant to section 29. 

7.  Finance Procedures. Regardless of any other provision of this Contract, the City, in its sole discretion, 
may suspend, reduce or disallow any payment(s) of funds to Subrecipient under upon written notice to 
Subrecipient if Subrecipient’s internal fiscal controls and records are changed without City's approval, or 
when, in City’s sole determination, there is a reasonable likelihood that funds may be misused, 
misappropriated, or spent for an ineligible purpose or for some use not permitted under this Contract. 

A.   Unearned payments under this Contract may be suspended by the City upon Subrecipient's refusal to 
accept and comply with any additional conditions or requirements of City. 

B.   Unearned payments under this Contract may be suspended or reduced if the funding sources for this 
Contract are reduced or suspended or terminated for any reason. 

8. Donations and Fees. All donations and fees Subrecipient receives in connection with providing services 
under this Contract must be included in its financial reports in a balance sheet and operating statement 
presentation showing disposition of those donations and fees. 

9.  Contract Modifications. City, from time to time, may expand, reduce, or otherwise modify the Project 
Objective, scope of services and activities, or any other contract term the Subrecipient is required to provide 
under sections 1 and 2 of this Contract. However, City and Subrecipient must sign written Contract 
amendments with those mutually agreed upon modifications. 

10.  Subrecipient’s Failure of Performance.  

A.  Subrecipient’s failure to provide any work or services required by this Contract in a satisfactory and 
timely manner is a material breach of this Contract. 
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1. City shall determine in its sole discretion whether the work is satisfactorily completed. 

2. If City determines services provided under this Contract have not been performed in a timely or 
satisfactory manner, City shall notify Subrecipient in writing and allow Subrecipient 10 days to cure any 
such failure. 

3. If Subrecipient fails to cure the unsatisfactory or untimely work or performance pursuant to 
subsection 10.A.2, City may take any other action permitted by law or this Contract, including but not 
limited to termination or reduction in compensation to Subrecipient. 

B.  If Subrecipient fails to provide, in a timely and proper manner, any of the services or activities required 
under this Contract, City may reduce or modify the compensation payable to Subrecipient in a manner 
which appropriately reflects such reduction or diminution of services or activities. 

C.   If Subrecipient fails to fulfill in a timely and proper manner or violates any of the terms of this Contract, 
City with 60 days written notice to Subrecipient, may terminate this Contract with no further liability to 
Subrecipient beyond that expressly provided for in this Contract. 

1. If this Contract is terminated: 

a. All data, documents, drawings, maps, models, photographs, reports, studies, and surveys which 
have been or were prepared by Subrecipient with City funds pursuant to this Contract, shall become 
City’s property; and 

b. Subrecipient shall receive just and equitable compensation for work Subrecipient satisfactorily 
completed pursuant to this Contract prior to its termination, subject to subsection 10.B.2.b below. 

2. Nothing in this Contract: 

a.  Deprives City of any rights or remedies, either at law or in equity or under this Contract, which 
it may assert against Subrecipient upon failure to fulfill any of the terms of this Contract; or 

b.  Relieves Subrecipient of any liability to City for any damages City sustains or losses City incurs 
resulting from Subrecipient’s breach of this Contract. If City sustains such damages or incurs such 
losses, unless City has terminated this Contract, City may withhold as a set-off any payments due 
Subrecipient, until (i) an exact amount of City’s damages and losses is fully and legally determined 
and (ii) City has recovered those amounts. 

3. Nothing in this Contract precludes City and Subrecipient from mutually agreeing in writing to 
terminate this Contract. 

11.  Reports and Information. City and Subrecipient will comply with the following record keeping, City and 
HUD requirements. 

A.   Subrecipient must compile and maintain adequate financial records in a form satisfactory to the City. 
Those financial records must reflect all costs and expenses incurred in performing this Contract and records 
of the use of all consideration received pursuant to this Contract. Financial records and reports of 
Subrecipient must conform to regulations found at 2 CFR Part 200 entitled “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

B.   Subrecipient must follow Subrecipient’s own administrative practices and policies established for its 
operation. Subrecipient represents to and promises City that those administrative practices and policies 
include, but are not limited to, a statement concerning employment, salary, wage rates, working hours, 
holidays, fringe benefits (health, hospitalization, retirement, etc.). 

C.   Subrecipient must implement and adhere to all pertinent equal opportunity compliance procedures, as 
adopted by City (including those in other sections of this Contract) and all federal and state, civil rights and 
equal opportunity laws, rules, regulations, orders, and guidelines. 

D.   Subrecipient must maintain case files, or other documentation acceptable to HUD and City, on each 
household served which include name, address, income eligibility, size of household, sex, race, disability 
status, and age of head of household; attestation of property rental certification compliance.   Subrecipient 
must also include in those case files or other documentation such other information as HUD or City may 
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subsequently require. Subrecipient shall submit an Annual Performance Report, which includes a 
demographic report, in formats approved by the City, by July 14, 2024.  

E.   The Annual Performance Report must detail levels of service given and include a full description of 
each activity to be assisted (or being assisted) with City CDBG funds, including its location (if the activity 
has a geographical locus), and the amount of CDBG funds budgeted for the activity. At the conclusion of 
each fiscal year period ending June 30, 2024 and the final contract period, a report will be required affirming 
how the funds were obligated and expended in comparison to budget and projected geographical impact. 

G.  Promotional and Educational Materials.  The Subrecipient shall make an appropriate effort to 
acknowledge the City as a provider of funding in the Subrecipient’s promotional and educational 
materials. 
 
12.  Eligible Costs of the Subrecipient. Under this Contract, a cost incurred or expenditure made by or 
pursuant to this Contract must be fully documented and must comply with any limitations or exclusions in 
applicable federal, state and local laws, rules, regulations, orders and guidelines and conditions required 
by City, including the regulations in 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

13.   Records and Documentation. Subrecipient must compile and maintain all necessary records 
concerning any matter covered by this Contract that City, from time to time, may require. Unless City 
otherwise expressly authorizes, Subrecipient must maintain all records related to this Contract, including 
financial records and accounts, for a period of 6 years after receipt of final payment under this Contract. If 
any litigation, claim, or audit is started before the expiration of the 6-year period, the records Subrecipient 
must retain those records until all litigation, claims or audit findings involving the records have been 
resolved.  

14.  Catalog of Federal Domestic Assistance (CFDA).  The City, as a pass-through entity for Federal 
awards, is providing the following CFDA information to the CDBG Subrecipient to be used for their single 
audit and any reporting to the federal government required by the non-profit organization: 

Subrecipient Name – ICCF Community Homes 
 

Subrecipient’s Unique Entity Identifier – KKR7LZ6X74R3  
 

City Federal Award Identification Number – B22MC260020 
 

City Federal Award Date – July 1, 2023 
 

Subaward Period of Performance Start & End Date – July 1, 2023-June 30, 2024 
 

Amount of Federal Funds Obligated by this Action by the Pass-Through Entity to the Subrecipient – 
$10,000.00 

 
Total Amount of Federal Funds Obligated to the Subrecipient by the Pass-Through Entity Including 
the Current Obligation - $10,000.00 

 
Total Amount of Federal Award Committed to the Subrecipient by the Pass-Through Entity – 
$10,000.00 

 
Federal Award Project Description – Re-Housing Financial Assistance, administered by the ICCF 
Community Homes:  Wyoming low-income families moving out of homelessness and into stabilized 
housing receive the benefit of short-term rental assistance for the purpose of preventing 
homelessness and providing decent affordable housing. 

 
Name of Federal Awarding Agency – Department of Housing & Urban 
Development/Office of Community Planning & Development 
 



 
Page 5 of 10 

CDBG Subrecipient Contract                           June 2023

 
 Pass-Through Entity & Contact Information for Awarding Official - City of  
 
 Wyoming/CommunityDevelopment Department; Unique Entity Identifier QHVEK7M73QS4 Community    
 Services Director Rebecca Rynbrandt (616) 261-3520 

 
      CFDA Number and Name – 14.218; Community Development Block  
      Grants/Entitlement Grants; A-Formula Grants 
 
      Identification of whether the award is R & D (Research & Development) – No 
 

Indirect Cost Rate for the Federal Award – Not to exceed 10% of the Subrecipient’s MTDC (Modified 
Total Direct Costs), unless the Subrecipient supplies to the City confirmation of an approved federally 
negotiated indirect cost rate, to be attached to this agreement. 
 
Promotional and Educational Materials.  The Subrecipient shall make an appropriate effort to 
acknowledge the City as a provider of funding in the Subrecipient’s promotional and educational 
materials. 

 
Audits and Inspections. 

A.  At any time during normal business hours and as often as City may deem necessary to ensure proper 
accounting for project funds, Subrecipient shall: 

1. Make available to City or City’s designated representatives all checks, payrolls, time records, 
invoices, contracts, vouchers, orders and other data, information, and material concerning any matter 
covered by this Contract; and 

2. Permit City or City’s designated representatives to audit, examine, excerpt, or transcribe all checks, 
payrolls, time records, invoices, contracts, vouchers, orders or other data, information and material 
concerning any matter covered by this Contract; and 

3. Allow City or City’s designated representatives to review any documents pertaining to this Contract 
that are considered as backup to Subrecipient’s operation, regardless of funding source. 

B.  Within 180 days after the end of its fiscal year, Subrecipient will provide to City an audit meeting the 
requirements of the regulations of 2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

C.   A single audit must be conducted if Subrecipient as a non-federal entity expends $750,000 or more in 
total federal awards in a year in accordance with OMB 2 CFR 200 and must be provided to City within 180 
days after the end of Subrecipient’s fiscal year. If a single audit is not required, Subrecipient must submit 
to City a letter of confirmation so stating within 180 days after the end of Subrecipient’s fiscal year. 

D.   Subrecipient must furnish City or City’s designated representatives the amounts reported by 
Subrecipient on Subrecipient’s Schedule of Expenditures of Federal Awards (SEFA) to ensure accuracy 
in reporting the correct amounts of expended federal awards within 180 days after the end of 
Subrecipient’s fiscal year. 

15. Certification. Subrecipient must comply with certifications requirements and standards in 2 CFR 
200.415, as a part of all annual and final fiscal reports and vouchers for payment using the following specific 
certification language: 

“By signing this report, I certify to the best of my knowledge and belief that the report is true, 
complete and accurate, and the expenditures, disbursements and cash receipts are for the 
purposes and objectives set forth in the terms and conditions of the federal award. I am aware that 
any false, fictitious or fraudulent information, or the omission of any material fact, may subject me 
to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise 
(US Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).” 
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16.  Conflicts of Interest. 

A.  Subrecipient promises it has no conflict of interest and will not employ an individual having a conflicting 
interest in this Contract for the purpose of providing the services and activities set forth in the section 2 of 
this Contract or fulfilling other terms of this Contract. 

B.  Subrecipient has or will establish safeguards to prohibit Subrecipient’s employees from using their 
positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for 
themselves or others, particularly those with whom they have family, business or other ties. 

C.  Subrecipient and its directors, officers and employees, as well as any parent, affiliate, or subsidiary 
organization of Subrecipient have not engaged in and shall refrain from: (i) holding or acquiring an interest 
that would conflict with this Contract; (ii) engaging in any act creating an appearance of impropriety with 
respect to the award or performance of this Contract; (iii) attempting to or appearing to influence a City 
elected or appointed officer or employee by a direct or indirect offer of anything of value; or (iv) paying or 
agreeing to pay any person, other than its employees, any consideration contingent upon the award of this 
Contract. No director, officer, or key employee of Contractor and no director, officer, or key employee of 
any parent, affiliate, or subsidiary organization is a spouse, parent, child, grandchild, or sibling of the mayor, 
city council member, or any other City elected or appointed officer or board/commission member except as 
already disclosed in writing to City. Subrecipient will immediately notify City of any change in this 
circumstance. 

17.  Assignment and Transfer of Interest; Subcontracting. Subrecipient must not assign or transfer, whether 
by assignment or notation, any interest in this Contract, or subcontract any performance or of this Contract 
without City’s prior written consent. However, Subrecipient may assign or transfer to a bank, trust company, 
or other financial institution accounts receivable or claims for money due or to become due Subrecipient from 
the City pursuant to this Contract without such consent, but, if it does so, Subrecipient must promptly inform 
City in writing of any such assignment or transfer. 

18.  Lobbying and Political Activities. None of the money, compensation, reimbursement, funds, property 
or services provided, directly or indirectly, under, by or pursuant to this Contract will be used for any partisan 
political activity or to further the election or defeat of any candidate for any public office, or for information 
designed to support or defeat any legislation pending before the Congress of the United States, the 
Michigan State Legislature, or the City Council. 

19.  Risk Allocation.  

A.  Subrecipient is solely responsible for (i) means and methods of the work provided under this Contract, 
(ii) the conduct of its officers, employees, subcontractors and consultants, and (iii) injuries or property 
damage occurring as a result of its work under this Contract.  

B. Subrecipient will hold City (defined for purposes of this section to include City’s officers and employees) 
harmless from, indemnify it for, and defend it (with legal counsel reasonably acceptable to the) against any 
claims or demands made by persons other than City as a result of Subrecipient’s services under this 
Contract or other acts or omissions of Subrecipient or Subrecipient’s directors, officers, employees, or 
agents. Subrecipient will reimburse City for or pay in City’s stead costs City may incur as a result of claims, 
demands, judgments, administrative actions, or any order to pay any amounts made or entered against 
City or City officers or employees as a result of Subrecipient’s services under this Contract or other acts or 
omissions of Subrecipient or Subrecipient’s directors, officers, employees, or agents. 

C.  Subrecipient’s obligations under this section will not be limited by the amounts of any insurance covering 
Subrecipient or Subrecipient’s directors, officers, employees, or agents. Any insurance Subrecipient is 
required to obtain and maintain under this Contract are only minimum coverage requirements. Subrecipient 
shall procure and maintain, at its own costs and expense, any additional kinds and amounts of insurance 
that, in Subrecipient’s own judgment, may be necessary for its proper protection in performing its obligations 
under this Contract. 
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20.  Qualifications; Debarred or Ineligible Contractors. 

A.  Subrecipient has and will maintain, and any personnel engaged by Subrecipient to provide services or 
perform work under this Contract have and will maintain, any needed licenses, registrations, certifications, 
memberships, or other approvals needed to perform such services or work in Michigan. 

B.  Subrecipient will comply with 24 CFR Part 24, which includes but is limited to the following: HUD funds 
may not be used to directly or indirectly to employ, award contracts to, or otherwise engage the services of 
any contractor or subrecipient during any period of debarment, suspension, or placement or ineligibility 
status. Subrecipient will check all Subrecipient’s contractors, subcontracts, and vendors against the federal 
excluded parties list of debarred contractors at https://www.sam.gov to ensure they are not on that list. 

C.  Subrecipient is not an “Iran linked business” under Michigan’s Iran Economic Sanctions Act, 2012 PA 
517. 

21.  Federal Uniform Administrative Requirements. Subrecipient will comply with the following federal 
requirements for City contracted services using HUD CDBG funds: 

A.   2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards, Final Guidance.” 

B.   Subpart K of 24CFR570, “Other Program Requirements”, except that the Subrecipient does not 
assume the City’s environmental responsibilities or the responsibility for initiating the environmental 
review process. 

C.  Subpart J of 24CFR570.504, “Program Income.” 

D.  Subpart J of 24CFR570.502, “Applicability of Uniform Administrative Requirements.” 

22.   Insurance. Subrecipient must, for the term of this Contract, carry the following insurance and, before 
beginning any services under this Contract Subrecipient must provide to City copies of certificates of 
insurance showing the coverage to be in place. If requested by City, Subrecipient will provide copies of 
policies and endorsements setting out all coverage terms. Subrecipient will provide City updated certificates 
of insurance to demonstrate insurance is in place during the entire term of this Contract.  

A.   Insurance coverage will include: 

1. Commercial general liability insurance to include coverage for premises/operations, 
products/completed operations, independent contractors, personal injury, and contractual liability.  
Coverage provided shall be primary and non-contributory to any coverage City may have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

2. Automobile liability insurance to include coverage for owned/leased vehicles, non-owned vehicles, 
and hired vehicles. Coverage provided shall be primary and non-contributory to any coverage City may 
have in place. 

Minimum Limits: 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

3. Workers' disability compensation and employer's liability as required by Michigan law. 

4.   Professional Liability- Covering acts, errors or omissions of a professional nature committed or 
alleged to have been committed by Subrecipient or any of its subcontractors.  Coverage shall be 
effective upon the date of this Contract and will remain effective for a period of three years after the 
date of final payment.  Such coverage shall be endorsed to include any subcontractors hired by 
Subrecipient.   

 Minimum Limits:  

 $1,000,000 per occurrence/$1,000,000 annual aggregate  



 
Page 8 of 10 

CDBG Subrecipient Contract                           June 2023

5.  The following language must be included on the certificates of commercial general liability and 
automobile liability insurance: 

The following shall be Additional Insured’s on all insurance policies: The City of Wyoming, including all 
elected and appointed officials, all employees, all volunteers, all boards, commissions, and/or 
authorities and their board members, employees, and all parties involved as their interest may appear.  
Endorsements must be obtained to provide such coverage. 

C.    All insurance providers shall be “A” rated by the A.M. Best Company (www.ambest.com). 

23.  Nondiscrimination and Respect. City is committed to equity, fairness, impartiality, courtesy, respect 
and nondiscrimination in all its programs, benefits, and actions, including in its contracts and in any activities 
that contractors, subcontractors, consultants, or subrecipients engage in for or on behalf of City. 
Accordingly: 

A.  Subrecipient and its subcontractors and consultants in (i) employment actions, (ii) solicitation, bidding 
or contracts with subcontractors or consultants, or (iii) solicitation, bidding or contracts for materials will not 
discriminate based on race, color, religion, national origin, age, sex, height, weight, marital status, familial 
status, mental or physical disability, genetic information, or any other reason prohibited by law that is 
unrelated to the employee’s or applicant’s ability to perform the duties of a job or position. For purposes of 
this section, “sex” means both sex and gender, sex or gender stereotypes, sexual orientation, gender 
identity (including transgender status) or expression, and pregnancy, childbirth or a condition related to 
pregnancy or childbirth. Subrecipient and its subcontractors and consultants will comply with applicable 
state and federal laws, rules, regulations, orders, and other requirements regarding discrimination and 
inclusion, including, without limitation, Title VI of the federal Civil Rights Act of 1964, Michigan’s Elliott-
Larsen Civil Rights Act, Michigan’s Persons with Disabilities Civil Rights Act, the federal Age Discrimination 
Act of 1975,and §504 of the federal Rehabilitation Act of 1973, together with all rules, regulations, orders, 
directives and guidance issued pursuant to those statutes. 

1. Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of 
Subrecipient, state that all qualified applicants will receive consideration for employment without regard 
to race, color, religion, height, weight, marital status, sex,  age, national origin, or disability unrelated to 
an individual's ability to perform the duties of a particular job or position.  

2. Subrecipient will send to each labor union or representative of workers with which Subrecipient has 
a collective bargaining agreement or other contract or understanding, a notice advising the labor union 
or workers' representative of Subrecipient’s commitments under this section and will post copies of that 
notice in conspicuous places available to employees and applicants for employment under this 
Contract.  

B.  If Subrecipient or its subcontractors or consultants will, as part of its work on the contract, be engaging 
for or on behalf of City with others, Subrecipient shall ensure such engagement (i) treats all individuals with 
fairness, equity, impartiality, courtesy and respect, and in a manner that does not discriminate based on 
race, color, religion, national origin, age, sex, height, weight, marital status, familial status, mental or 
physical disability, genetic information, or any other reason prohibited by law that is unrelated to the 
employee’s or applicant’s ability to perform the duties of a job or position, and (ii) if that engagement 
includes communications with individuals with limited English proficiency (i.e., those who speak English 
less than very well), the engagement will use language assistance services for oral and written 
communications. Language assistance services in accordance with City’s Limited English Proficiency (LEP) 
Plan will comply with this requirement. That plan is available on the City of Wyoming website at 
www.wyomingmi.gov.  

C.  Noncompliance with this provision is a material breach of this Contract that can result in withholding 
payments to Subrecipient under this Contract until Subrecipient complies and/or in cancellation, 
termination, or suspension of this Contract, in whole or in part. Noncompliance may also result in 
Subrecipient’s ineligibility to bid on or enter future contracts with City. 

D.  Subrecipient must retain and, upon City’s request, provide access to and copies of all information and 
reports required by all the laws, rules, regulations, orders, directives and guidance referred to in this 
provision as may be determined by City or by any state or federal agency to be pertinent to ascertain 
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compliance with them. If any information required of Subrecipient is in the exclusive possession of another 
who fails or refuses to furnish it, Subrecipient shall so certify to City’s Director of Community Services. 

E.  Subrecipient must include provisions of paragraphs A through D in every subcontract, consultant 
contract, and documentation for material procurement and equipment leasing, directly or indirectly related 
to this Contract and any other Subrecipient programs and activities that HUD or the United States 
Department of Justice determined are required to comply with those provisions. Subrecipient must take 
such action with respect to any subcontractor, consultant, material supplier, or equipment lessor as City 
deems reasonably necessary to enforce compliance with these provisions including sanctions for 
noncompliance. 

24.   Compliance with the Law. In providing services and activities required under and in fulfilling the terms 
of this Contract, Subrecipient will comply with all applicable federal, state and local laws, rules, regulations, 
orders, and guidelines, including but not limited to: the Architectural Barrier Act of 1968, 42 USC § 4151 et 
seq.; Barrier Free Design Act, 1966 PA 1, MCL 125.1351 et seq.; Davis–Bacon Act, 40 USC § 3141 et seq.; 
Copeland Anti-Kickback Act, 18 USC § 874, 40 USC § 3145, as supplemented by 29 CFR Part 3; and 
Federal Fair Labor Standards Act of 1938, 29 USC § 201 et seq. 

25.  Severability of Provisions. If any provisions or parts of this Contract are held invalid by a court or a 
state or federal agency of competent jurisdiction, or if any portion of any provision, or part of this Contract 
is held invalid, the remainder of this Contract shall not be affected if the remainder of this Contract would 
then continue to conform to applicable law.  

26.   Waiver. The failure of City to demand compliance with any term of this Contract or to take action when 
this Contract is breached in any way shall not be considered a waiver of a later breach of that contractual 
requirement or of the City's right of action for the breach of that term. 

27.  Disclosure of Confidential Material. All reports, data, information, forecasts, and records assembled, 
constructed, or prepared pursuant to or as a consequence of this Contract are subject to all federal and 
state laws, rules, regulations, orders and guidelines governing confidentiality and disclosure of public and 
other records and information. Subrecipient must comply with all federal and state laws, rules, regulations, 
orders, and guidelines governing confidentiality and disclosure of public and other records and information. 

28. City Department or Office. City's Community Development Office will be responsible for the 
administration of this Contract on behalf of the City. 

29.  Termination at City's Election. City may, upon 60 days written notice to the Subrecipient, terminate this 
Contract and all of City's obligations under this Contract, including any obligations to provide Subrecipient 
Funding. City may exercise its rights under this provision regardless of whether Subrecipient breached any 
condition or obligation under this Contract. Once City provides written notice to Subrecipient without claiming 
Subrecipient breached this Contract, City shall not be obligated to supply Subrecipient Funding for any 
subsequent months of this Contract in an amount greater than the average monthly payment to the 
Subrecipient. Average monthly payment, for the purpose of this section, will be determined by totaling the 
City’s payments from the beginning of the Contract term until the time notice is provided and dividing that 
amount by the number of funded months (or parts of months). City shall also compensate Subrecipient for 
any required expenses exceeding the average monthly payment in an amount not to exceed the total amount 
of Subrecipient Funding specified in Section 4. 
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06/19/2023 

PGS 

 

RESOLUTION NO. ____________ 

 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE AN 

AGREEMENT WITH LEGAL AID OF WESTERN MICHIGAN 

 

WHEREAS: 

 

1. The City has identified as a high priority in its 2021-2026 City of Wyoming 

Consolidated Housing and Community Development Plan the problems of 

housing consumer legal services. 

 

2. The City desires to invest $60,000 in support of Legal Aid of Western Michigan 

to provide legal services and tenant/landlord counseling to households to 

prevent homelessness. 

 

3. The Wyoming City Council has approved the 2023-2024 budget, which 

includes these services.  These funds shall be available in Account No. 256-

400-69224-956.304. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The Wyoming City Council does hereby authorize the Mayor and City Clerk to 

enter into the attached contract with Legal Aid of Western Michigan for an 

amount not to exceed $60,000.00. 

 

2. The Wyoming City Council authorizes the Mayor and/or City Manager to sign 

the Agreement and all necessary legal documents as may be required. 

 

Moved by Councilmember: 

Seconded by Councilmember:  

Motion carried:  Yes 

No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2022: 

 

       _________________________________ 

Kelli A. VandenBerg, Wyoming City Clerk 

 

ATTACHMENTS:  

Staff Report 

Agreement  



STAFF REPORT 

 

Date:   June 14, 2023 

 

Subject:  CDBG Funding 2023-2024 

 

From:   Paul Smith, Assistant Director of Community & Economic Development 

 

Cc:   Nicole Hofert, Director of Community & Economic Development 

 

Meeting Date:  June 19, 2023 

 

RECOMMENDATION: 

It is recommended the City Council enter the attached contracts with the following entities:  Fair 

Housing Center of West Michigan ($8,750), Family Promise of Grand Rapids ($25,000), Heart of 

West Michigan United Way ($5,000), Home Repair Services ($90,000), ICCF Community Homes 

($10,000), and Legal Aid of Western Michigan ($60,000).  Funding is provided through the 

Community Development Block Grant restricted funds for the period of July 2023 through May 

2024. 

COMMUNITY, SAFETY, STEWARDSHIP: 

The City of Wyoming Five Year 2021-2026 Consolidated Plan identifies 10 priority needs.  

Several of those priorities are addressed through public services provided by subrecipients, 

including:  maintain housing stock and housing rehabilitation, homelessness, access to affordable 

owner housing, access to affordable rental housing, and fair housing and consumer legal services.  

West Michigan is fortunate to have a robust network of non-profits that have deep expertise in 

these services.  The City contracts with these organizations to leverage their capabilities, rather 

than attempting to provide those services directly.  This allows the City to support the valuable 

work of these community organizations and prevents the City from creating duplicative services 

that could more efficiently be served by private organizations. 

DISCUSSION: 

The Wyoming City Council approved the 2023-2024 Annual Action Plan at its May 1 meeting.  

Included within that plan is to provide support for the following programs: 

• Fair Housing Center of West Michigan – Fair Housing Enforcement and Education: 12,196 

households, in low and moderate-income areas throughout the City, have the benefit of access to 

fair housing complaint investigation services and fair housing training for the purpose of providing 

decent affordable housing ($8,750.00). 

• Family Promise of Grand Rapids - Re-Housing Financial Assistance and Re-Housing 

Stabilization Services: 10 low-income families moving out of homelessness and into stabilized 

housing receive the benefit of short-term rental assistance, administered by Family Promise of 

Grand Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($15,000.00) and 10 low-income families receive support services to help maintain permanent 

housing and build assets to support self-sufficiency, administered by Family Promise of Grand 

Rapids, for the purpose of preventing homelessness and providing decent affordable housing 

($10,000.00). 



• Heart of West Michigan United Way - HUD Continuum of Care:  All 22,616 Wyoming 

households have access to affordable administration through the Heart of West Michigan United 

Way to support the Coalition to End Homelessness goals for the purpose of preventing 

homelessness and providing decent affordable housing ($5,000.00). 

• Home Repair Services – Home Rehabilitation:  50 low/moderate-income households have 

affordable services such as minor home repairs and accessibility modifications, for the purpose of 

providing decent affordable housing ($90,000.00). 

• ICCF Community Homes - Rapid Rehousing: 3 low- and moderate- income families or 

individuals will have the benefit of rapid rehousing assistance from the Inner City Christian 

Federation to reduce the likelihood of long-term homelessness ($10,000.00). 

• Legal Aid of Western Michigan – Legal Aid and Tenant/Landlord Counseling: 112 low-

income persons or families pending eviction have the benefit of legal services, provided by Legal 

Aid of West Michigan, for the purpose of preventing homelessness and providing decent affordable 

housing ($60,000.00). 

Each year, City Council approves these contracts before the start of the new fiscal year based on 

an estimate of the City’s entitlement award, so these organizations can provided uninterrupted 

service.  If necessary, these contracts may be amended when the actual award is made in late 

summer.  Any amendments will be brought back to City Council for approval.  Note that all 

contracts are subject to City Attorney approval. 

BUDGET IMPACT: 

The contract amounts are not exceed the following:  Fair Housing Center of West Michigan 

($8,750), Family Promise of Grand Rapids ($25,000), Heart of West Michigan United Way 

($5,000), Home Repair Services ($90,000), ICCF Community Homes ($10,000), and Legal Aid 

of Western Michigan ($60,000). 

Sufficient funds are available in the following activity accounts:  Fair Housing Center of West 

Michigan (256-400-69224-956.035), Family Promise of Grand Rapids (256-400-69224-956.311 

and 256-400-69224-956.312), Heart of West Michigan United Way (256-400-17524-956.036), 

Home Repair Services (256-400-69224-956.085), ICCF Community Homes (256-400-69224-

956.310), and Legal Aid of Western Michigan (256-400-69224-956.304). 
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AMENDED SUBRECIPIENT CONTRACT 
(LEGAL AID OF WESTERN MICHIGAN) 

This amended Subrecipient Contract is made as of July 1, 2023, to be effective through June 30, 2024, between the City of Wyoming, a 
Michigan municipal corporation of 1155 28th St SW, Wyoming, MI 49509 (City), and Legal Aid of Western Michigan, a Michigan non-profit 
corporation of 25 Division Ave S, Suite 300, Grand Rapids, MI 49503 (Subrecipient). 

RECITALS 

A. City is a recipient of Community Development Block Grant (CDBG) funds (CDBG Funds) from the United States Department of 
Housing and Urban Development (HUD) and wishes to engage Subrecipient to perform certain services and activities for City residents 
using a portion of its CDBG Funds. 

B. Subrecipient’s mission includes providing various legal counseling and/or representation to low- and moderate-income persons and 
Subrecipient has worked with other municipalities to provide such services using CDBG funds. 

TERMS AND CONDITIONS 

In exchange for the consideration in and referred to by this Contract, the parties agree: 

1. Program Objectives. The program objectives of this Contract (Program Objectives) are (i) for legal services to provide legal aid to 
low- and moderate-income persons at risk of homelessness with the goal of legal intervention and resolution to prevent the forced 
displacement of homeowners, and (ii) for tenant/landlord counseling to provide counseling to help prevent or settle disputes between low- 
and moderate-income tenants and their landlords with the goal of legal intervention and resolution to prevent the forced displacement of 
tenants. City will use the Program Objectives to determine the impact and effectiveness of Subrecipient’s services and activities under 
this Contract. 

2. Subrecipient’s Services. 

A. Subrecipient services for both legal services and tenant/landlord counseling will include: 

1. Subrecipient will accept requests from eligible persons desiring legal aid or tenant/landlord counseling to prevent homelessness 
in accordance with Subrecipient’s policies, practices, and ethical requirements. When Subrecipient is unable to provide timely 
services, Subrecipient will attempt to provide persons suggestions of other possible service providers. 

2. Subrecipient or its designee will verify applicant eligibility using the criteria in this Contract. Income guidelines for Subrecipient’s 
services are up to 80% AMI. 

3. Subrecipient and any of its officers, employees, volunteers, contractors, or other agents (Subrecipient’s personnel) providing 
services under this contract will be properly licensed to provide those services in Michigan. 

4. Subrecipient will coordinate its activities with existing CDBG-funded organizations providing services within Subrecipient’s area 
of Contract activities to the extent Subrecipient is made of aware of such organization by City or others. 

5. Subrecipient shall refer a person that has a need for housing-related legal services that is beyond the scope or expertise of the 
Subrecipient to other specialized sources of assistance. 

3. Client Records. All records provided by Subrecipient to City under any provision of this Contract will be created, redacted, maintained, 
and provided in compliance with Subrecipient’s ethical obligations. 

A. Subrecipient’s files will include retainer agreements, unless the service to the client was limited to telephone advice, and time or 
other record listing the work performed and time expended for each matter for each client. Any client desiring a detailed report for a 
particular job shall be provided with this itemization upon request. They will also include copies of memos, briefs, correspondence, 
pleadings, discovery, and other materials accumulated or produced for Services provided each client, except for materials subject to 
attorney-client privilege. 

B. Subrecipient will provide City sufficient records with sufficient detail to ensure Subrecipient’s and City’s compliance with CDBG 
program requirements.  

4. Loss of Client Eligibility. 

A. Subrecipient may deny all services to a client who has been physically or verbally threatening to Subrecipient’s personnel. 
Subrecipient will provide City a detailed written description of each such case. 

B. A client with a conflict involving quality of work will be directed to Subrecipient’s complaint policy. 

5. Respect and Nondiscrimination. City is committed to equity, fairness, impartiality, courtesy, respect, and nondiscrimination in all 
its programs, benefits, and actions, including in its contracts and in any activities that contractors, subcontractors, or consultants 
engage in for or on behalf of City. Accordingly: 

A. Subrecipient and Subrecipient’s personnel in (i) employment actions, (ii) solicitation, bidding or contracts with subcontractors or 
consultants, or (iii) solicitation, bidding or contracts for materials will not discriminate based on race, color, religion, national origin, age, 
sex, sexual orientation, gender identity or expression, height, weight, marital status, familial status, mental or physical disability, genetic 
information, or any other reason prohibited by law that is unrelated to the employee’s or applicant’s ability to perform the duties of a job 
or position. Subrecipient and Subrecipient’s personnel will comply with applicable state and federal laws, rules, regulations, orders, and 
other requirements regarding discrimination and inclusion, including, without limitation, Title VI of the federal Civil Rights Act of 1964, 
Michigan’s Elliott-Larsen Civil Rights Act, Michigan’s Persons with Disabilities Civil Rights Act, the federal Age Discrimination Act of 
1975,and §504 of the federal Rehabilitation Act of 1973, together with all rules, regulations, orders, directives and guidance issued 
pursuant to those statutes. 
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B. If Subrecipient or Subrecipient’s personnel will, as part of work on this Contract, engage with others for or on behalf of City, 
Subrecipient must ensure that engagement (i) treats all individuals with fairness, equity, impartiality, courtesy and respect, and in a 
manner that does not discriminate based on race, color, religion, national origin, age, sex, sexual orientation, gender identity or expression 
height, weight, marital status, familial status, mental or physical disability, genetic information, or any other reason prohibited by law, and 
(ii) if that engagement includes communications with individuals with limited English proficiency (i.e., those who speak English less than 
very well), the engagement will use language assistance services for oral and written communications. Language assistance services in 
accordance with City’s Limited English Proficiency (LEP) Plan (a portion of City’s nondiscrimination policy accessible at 
https://www.wyomingmi.gov) will comply with the language assistance requirement. 

C. Noncompliance with this provision is a material breach of this Contract that can result in withholding payments to Subrecipient under 
this Contract until Subrecipient complies. It can also result in cancellation, termination, or suspension of this Contract, in whole or in part. 
Noncompliance can also result in Subrecipient’s ineligibility to bid on or enter future City contracts. 

D. Subrecipient must retain and, upon City’s request, subject to Subrecipient’s professional ethical obligations as stated in section 3, 
provide access to and copies of all information and reports as may be determined by City or by any state or federal agency to be pertinent 
to ascertain compliance with them. If any information required of Subrecipient is in the exclusive possession of another who fails or 
refuses to furnish it, Subrecipient must so certify to City’s purchasing director. 

E. If Subrecipient subcontracts any work or engages experts or others in any work on behalf of a client under this Contract, Subrecipient 
will reasonably ensure those subcontracted or engaged comply with subsections A through D and take reasonable actions to ensure 
compliance with these provisions including sanctions for noncompliance. 

8. Records, Reports, and Information. 

A. Subrecipient will create and maintain the records required by section 3 of this Contract for not less than 3 years after receipt of final 
payment under this Contract. If any litigation, claim, or audit is started before the expiration of the 3-year period, Subrecipient will retain 
the records until all litigation, claims or audit findings involving the records have been resolved. 

B. Subject to Subrecipient’s professional ethical obligations, Subrecipient will prepare and maintain adequate financial records in a form 
satisfactory to City that reflect all costs and expenses incurred in performing this Contract and records of the use of all consideration 
received pursuant to this Contract. Subrecipient’s financial records and reports will conform to the regulations found at 2 CFR Part 200 
entitled “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

C. Within 60 days of the signing of this Contract, Subrecipient will submit to City’s Director of Community and Economic Development 
for City’s review Subrecipient’s "administrative practices and policies" that will include, but not be limited to, a statement concerning 
employment, salary, wage rates, working hours, holidays, fringe benefits (health, hospitalization, retirement, etc.), and an accompanying 
annual resolution of the Subrecipient's board of directors adopting and/or readopting the original and/or revised administrative practices 
and policies. 

D. Subrecipient will maintain case files on each household served which include name, address, income eligibility, size of household, 
sex, race, handicap status, and age of head of household. By June 25, 2024, subject to Subrecipient’s professional ethical obligations 
and with an estimate of the services to be provided in the last 5 days of the Contract term, Subrecipient will submit the following reports 
in formats approved by City and will submit special reports when requested. 

1. A semi-annual performance report, detailing levels of service given by each program. This must include a full description of each 
activity to be assisted (or being assisted) with City CDBG funds, including its location (if the activity has a geographical locus), and 
the amount of CDBG funds budgeted for the activity. At the conclusion of the contract period, a report will be required affirming how 
the funds were obligated and expended in comparison to budget and projected geographical impact. 

2. A semi-annual and unduplicated demographic report containing data on the extent to which each racial and ethnic group and 
single headed households (by gender and household head) have applied for, participated in, or benefitted from, any program or 
activity funded in whole or in part with CDBG funds. 

E. City, as a pass-through entity for Federal awards, is providing the following CFDA information to Subrecipient to be used for their 
single audit and any reporting to the federal government required by a non-profit organization: 

Subrecipient Name – Legal Aid of West Michigan 

Subrecipient must comply with 24 CFR Part 24. Therefore, HUD funds may not be used to directly or indirectly employ, award 
contracts to, or otherwise engage the services of a contractor or subrecipient during any period of debarment, suspension, or 
placement or ineligibility status. Subrecipient must check all contractors, subcontractors, and vendors against the federal 
publication that lists debarred and ineligible contractors. The Excluded Parties List of debarred contractors can be found at 
https://www.sam.gov.Subrecipient’s Unique Entity Identifier – M1s8RE254QG4 

City Federal Award Identification Number – B22MC260019 

City Federal Award Date – July 1, 2023 

Subaward Period of Performance Start & End Date – July 1, 2023-June 30, 2024 

Amount of Federal Funds Obligated by this Action by the Pass-Through Entity to the Subrecipient $60,000.00 

Total Amount of Federal Funds Obligated to the Subrecipient by the Pass-Through Entity Including the Current Obligation - 
$60,000.00 

Total Amount of Federal Award Committed to the Subrecipient by the Pass-Through Entity – $60,000.00 

Federal Award Project Description – (i) Public Services-Legal Services: Services providing legal aid to low- and moderate-income 
(LMI) persons and (ii) Public Services-Tenant/Landlord Counseling: Counseling to help prevent or settle disputes between tenants 
and landlords.  

Name of Federal Awarding Agency – Department of Housing & Urban 
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Development/Office of Community Planning & Development 

Pass-Through Entity & Contact Information for Awarding Official - City of Wyoming/Community Development Department; Unique 
Entity Identifier QHVEK7M73QS4; Director of Community & Economic Development Nicole Hofert, 616.530.3170. 

CFDA Number and Name – 14.218; Community Development Block  

Grants/Entitlement Grants; A-Formula Grants  

Identification of whether the award is R & D (Research & Development) – No 

Indirect Cost Rate for the Federal Award – Not to exceed 10% of the Subrecipient’s MTDC (Modified Total Direct Costs), unless the 
Subrecipient supplies to the City confirmation of an approved federally negotiated indirect cost rate, to be attached to this agreement. 

F. The contract funds will not be available until City obtains federal “environmental clearance” for use of those funds as provided in this 
Contract. 

G. Subrecipient will make an appropriate effort to acknowledge City as a provider of funding in the Subrecipient’s promotional and 
educational materials. 

9. Certifications. Subrecipient must comply with the requirements and standards in 2 CFR 200.415 addressing certifications required 
to be included as a part of and submitted with all annual and final fiscal reports and vouchers for payment. The following is the specific 
certification language to be used: 

By signing this report, I certify to the best of my knowledge and belief that the report is true, complete and accurate, and the 
expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the 
Federal award. “I am aware that any false, fictitious or fraudulent information, or the omission of any material fact, may subject 
me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise (U.S Code Title 18, Section 
1001 and Title 31, Sections 3729-3730 and 3801-3812). 

6. HUD §3 Training and Employment of Low- and Very-Low-Income Persons. 

A. Section 3 of the Housing and Urban Development Act of 1968, 12 USC 1701u and 24 CFR 135 by which HUD implements that 
statutory provision (collectively, HUD §3), requires that employment and training opportunities generated by HUD-funded housing 
rehabilitation, housing construction, or public construction projects, to the greatest extent feasible, be given to low income persons (those 
whose household income is at or below 80% of AMI) and are located in the metropolitan area and to businesses that are owned by HUD 
§3 residents (51% or more) or that employ HUD §3 residents (at least 30% of their work force) or that subcontract work with HUD §3 
businesses (25% or more of their subcontracts).  

B. The work to be performed under this contract is subject to the requirements of HUD §3. The purpose of HUD §3 is to ensure that 
employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered by HUD §3, shall, to the 
greatest extent feasible, be directed to low- and very low-income persons, particularly persons who are recipients of HUD assistance for 
housing. 

C. The parties will comply with HUD §3. As evidenced by this Contract, the parties certify that they are under no contractual or other 
impediment that would prevent them from complying with HUD §3. 

D. Subrecipient will notify in writing each labor organization or representative of workers with which Subrecipient has a collective 
bargaining agreement or other understanding, if any, a notice advising the labor organization or workers' representative of Subrecipient's 
commitments under this section and will post copies of the notice in conspicuous places at the work site where both employees and 
applicants for training and employment positions can see the notice. The notice must describe the HUD §3 preference, and set forth 
minimum number and job titles subject to hire, availability of apprenticeship and training positions, the qualifications for each; and the 
name and location of the person(s) taking applications for each of the positions; and the anticipated date the work shall begin. 

E. Subrecipient will include the requirements of this section in every subcontract subject to compliance with HUD §3, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or in this section, upon a finding that the subcontractor is in 
violation of HUD §3. The Subrecipient will not subcontract with any subcontractor where the Subrecipient has notice or knowledge that 
the subcontractor has been found in violation of HUD §3. 

F. Subrecipient will certify that any vacant employment positions, including training positions, that are filled (i) after the Subrecipient is 
selected but before the contract is executed, and (ii) with persons other than those to whom HUD §3 requires employment opportunities 
to be directed, were not filled to circumvent the Subrecipient's obligations under HUD §3. 

G. Noncompliance with HUD §3 may result in sanctions, termination of this contract for default, and debarment or suspension from 
future HUD assisted contracts. 

7. Time of Performance. On July 1, 2023, Subrecipient will commence performance of the services and activities required under this 
Contract. Subrecipient will continue to perform such services and activities until the expiration of this Contract on June 30, 2024, unless 
otherwise terminated pursuant to the terms of this Contract. 

8. Compensation and Payment. 

A. As full compensation for Subrecipient's satisfactory performance under and completion of this Contract, City will pay Subrecipient up 
to $60,000.00 from City's CDBG funds for its program. 

B. In no event will the total compensation and reimbursement, if any, to be paid to or on behalf of Subrecipient pursuant to this Contract, 
exceed the maximum sum of $60,000.00 from City's CDBG funds. 

C. Subrecipient agrees to provide any additional money, services and/or physical resources which may be required to complete its 
performance under this Contract. 

D. Subrecipient agrees to report and invoice on the 15th day of each calendar quarter for services provided the previous calendar, except 
that the final quarterly invoice is due by June 25, 2024. 
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E. Subrecipient must maintain an active current registry in the System for Award Management (SAMs) in order to receive federal funding 
generally, and reimbursement for CDBG activities from City specifically. SAM registry is required prior to commencing any activities under 
this Contract.  

F. Subrecipient must comply with 24 CFR Part 24. Therefore, HUD funds may not be used to directly or indirectly employ, award 
contracts to, or otherwise engage the services of any contractor or subrecipient during any period of debarment, suspension, or placement 
or ineligibility status. Subrecipient must check all contractors, subcontractors, and vendors against the federal publication that lists 
debarred and ineligible contractors found at https://www.sam.gov. 

9. Continued Funding. City makes no implied or explicit guarantee, offer, or representation of future City funding beyond termination 
of this Contract. City further makes no implied or expressed guarantee that it will not terminate this Contract and the funding under this 
Contract pursuant to the terms and conditions of Section 31. 

10. Financial Transparency. Transparency and full disclosure relating to the sources and uses of public funds are important objectives 
to be accomplished by this Contract. Subrecipient will disclose it has received funding by the City CDBG Funds in support of its legal aid 
programs. That disclosure will be posted on Subrecipient’s website (saying it receives funds from the City of Wyoming CDBG program) 
during the term of this Contract. Subrecipient will maintain an operational internet website accessible to the general public. 

11. Finance Procedures.  

A. Regardless of any other provision of this Contract, upon notice to Subrecipient, City, in its sole discretion, has authority to suspend, 
reduce, or disallow any payment(s) of funds to Subrecipient when Subrecipient’s internal fiscal controls and records are changed without 
City's written approval, or when, in City’s opinion, there is a reasonable likelihood that funds may be misused, misappropriated or spent 
for an ineligible purpose as defined within this Contract. 

B. Unearned payments under this Contract may be suspended by City upon Subrecipient's refusal to accept and comply with any 
additional conditions or requirements of City. 

C. Unearned payments under this Contract may be suspended or reduced if the funding sources for this Contract are reduced or 
suspended or terminated for any reason. 

12.  Donations and Fees. Subrecipient has not sought and will not seek donations or fees for Services provide under this Contract, If 
donations are received by Subrecipient in connection with provision of services with this Contract Subrecipient will include the amounts 
in Subrecipient’s monthly financial reports disclosing disposition of such donations and fees. 

13. Contract Modifications. From time to time, City may expand, diminish, or otherwise modify the project objectives, scope of services, 
or any other contract provision related thereto, which Subrecipient is required to perform pursuant to this Contract if those modifications 
are mutually agreed upon by City and Subrecipient, and incorporated in signed, written amendments to this Contract after City’s approval. 

14. Subrecipient’s Failure to Perform. Subrecipient’s failure to provide any work or services required by this Contract in a satisfactory 
and timely manner is a material breach of this Contract. 

A. City, in its sole discretion, will determine whether the work is satisfactorily completed. 

B. If City determines the work or services provided under this Contract has not been performed in a timely or satisfactory manner, City 
shall notify Subrecipient and allow Subrecipient 10 days to cure that failure to perform. 

C. If Subrecipient fails to cure as provided in subsection B, City may take any other action permitted by law or this Contract, including 
but not limited to termination or reduction in payments to Subrecipient. 

D. If Subrecipient fails to perform, in a timely and proper manner, any of the services or activities required under this Contract, City may, 
in its sole discretion, reduce or modify the compensation payable to Subrecipient in a manner which appropriately reflects such reduction 
or diminution of services or activities. 

E. If Subrecipient fails to fulfill in a timely and proper manner, any of the terms, conditions, or obligations of this Contract, or if 
Subrecipient violates any of the covenants, agreements, or stipulations of this Contract, City, in its sole discretion and without notice, may 
terminate this Contract with no further liability to Subrecipient beyond that expressly provided by this Contract. 

F. If this Contract is terminated: 

1. Subrecipient will provide any successor legal service providers for clients with information needed to provide those Services to 
the client, subject to Subrecipient’s professional ethical obligations as stated in Section 3. 

2. Subrecipient will receive just and equitable compensation for any work Subrecipient satisfactorily completed pursuant to this 
Contract, subject to subsection 18.F.3.b below. 

3. Nothing in this Contract shall: 

a. Deprive City of any additional rights or remedies, either at law or equity or under the terms, conditions, obligations, 
covenants, agreements, and stipulations of this Contract, which City may respectively assert against Subrecipient upon failure 
to fulfill any of the terms, conditions, obligations, covenants, agreements, or stipulations of this Contract; or 

b. Relieve Subrecipient of any liability to City for damages City sustains as a result of Subrecipient’s breach of this Contract, 
and, if it sustains such damages, City may withhold as a set off any payments due Subrecipient until an exact amount of damages 
City sustained is properly and legally determined unless otherwise terminated pursuant to the terms of this Contract. 

15. Audits and Inspections. 

A. At any time during normal business hours, and as often as the City may deem necessary to ensure proper accounting for all project 
funds, subject to Subrecipient’s professional ethical obligations, Subrecipient shall: 

1. Make available to City’s designated representatives all checks, payrolls, time records, invoices, contracts, vouchers, orders and 
other data, information, and material concerning any matter covered by this Contract; and 

2. Permit City’s designated representatives to audit, examine, excerpt, or transcribe all checks, payrolls, time records, invoices, 
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contracts, vouchers, orders or other data, information and material concerning any matter covered by this Contract; and 

3. Allow City’s designated representatives to review such documents that are considered as backup to the operation of 
Subrecipient, regardless of funding source. 

B. Within 180 days after the end of its fiscal year, Subrecipient will provide City an audit meeting the requirements of 2 CFR Part 200 
entitled, “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

C. A Single Audit must be conducted if Subrecipient as a non-federal entity expends $750,000 or more in total federal awards in a year 
in accordance with OMB 2 CFR 200. The Single Audit must be provided to City within 180 days after the end of its fiscal year. If a Single 
Audit is not required, Subrecipient must submit to City a letter of confirmation attesting to this effect within 180 days after the end of 
Subrecipient’s fiscal year. 

E. Subrecipient must furnish the amounts reported on Subrecipient’s Schedule of Expenditures of Federal Awards (SEFA) to City or its 
designated representatives to ensure accuracy in reporting the correct amounts of expended federal awards within 180 days after the 
end of Subrecipient’s fiscal year. 

16. Conflict of Interest. Subrecipient represents and promises that it has conflict of interest and no person having any conflicting interest 
in this Contract shall be employed for the purpose of performing the services and activities required of Subrecipient under this Contract 
or fulfilling the terms, conditions, obligations, covenants, agreements, or stipulations of this Contract. Subrecipient shall establish 
safeguards to prohibit Subrecipient’s personnel from using positions for a purpose that is or gives the appearance of being motivated by 
a desire for private gain for themselves or others, particularly those with whom they have family, business or other ties. 

17. Assignment, Transfer of Interest, Subcontracting. Subrecipient must not assign or transfer, whether by assignment or notation, any 
interest in this Contract, or subcontract any performance or obligation under this Contract without City’s prior written consent. However, 
claims for money due or to become due to Subrecipient from City pursuant to this Contract may be assigned or transferred to a bank, 
trust company, or other financial institution without such consent if Subrecipient promptly notifies City of any such assignment or transfer. 

18.  Lobbying and Political Activities. None of the money, compensation, reimbursement, funds, property or services provided, directly 
or indirectly, under, by or pursuant to this Contract shall be used for any partisan political activity or to further the election or defeat of any 
candidate for any public office, or for propaganda designed to support or defeat any legislation pending before the United States Congress, 
Michigan Legislature, or City Council. 

19. Indemnification and Insurance. 

A. Subrecipient will hold City (defined for purposes of this section of include City’s officers, employees, and other agents) from, indemnify 
City for, and defend City against all claims, demands, judgments, awards, lawsuits, arbitration or mediations, payments, liability or other 
amounts City is required or alleged to be obligated to pay due to any actions of Subrecipient or Subrecipient’s personnel under or related 
to this Contract or due to any failure of Subrecipient to comply with any provision of this Contract. Insurance coverage specified in this 
Contract constitutes the minimum requirements and compliance with the insurance requirements will in no way lessen or limit 
Subrecipients obligations or liability under this provision or other parts of this Contract. Subrecipient shall procure and maintain, at its own 
cost and expense, any additional kinds and amounts of insurance that, in its own judgement, may be necessary for its proper protection 
in performing its obligations under this Contract. Subrecipient’s obligations under this provision will continue even after expiration or 
termination of this Contract. 

B. Subrecipient must, for the term of this Contract, carry the following insurance and before beginning any work, provide to the City 
proof of said insurance: 

1. Commercial General Liability coverage for premises/operations, products/completed operations, independent contractors, 
personal injury and contractual liability.  Coverage provided shall be primary and non-contributory to any coverage City may have in 
place. Minimum Limits: 

Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 
General Aggregate - $2,000,000 per occurrence 
Products/Completed Operations - $2,000,000 per occurrence 

2. If Subrecipient owns or leases any vehicles, automobile liability coverage for owned/leased vehicles, non-owned vehicles, and 
hired vehicles. Coverage provided shall be primary and non-contributory to any coverage the City may have in place. Minimum Limits: 

Bodily Injury - $500,000 per person/$500,000 per occurrence 
Property Damage - $500,000 per occurrence 

3. Workers' Compensation and Employer's Liability with statutory limits - $500,000 per occurrence. 

4. Professional liability insurance for its employees.  A certificate shall be provided to the City and the city shall be named as an 
additional insured on this coverage. 

5. The following language must be included on the Certificate of Liability Insurance and endorsements must be provided for the 
additional insured policy compliance: “The following shall be Additional Insured’s on all insurance policies, with the exception of 
worker’s compensation: City of Wyoming including all elected and appointed officers, employees, volunteers, boards, commissions, 
and/or authorities and their board members, employees, as their interests may appear.” 

20. Legal Compliance. In performing the services and activities under this Contract and fulfilling terms, conditions, obligations, covenants, 
agreements and stipulations of this Contract, Subrecipient shall comply with all applicable federal, state and local laws, rules, regulations, 
orders, permit and license requirements, and enforceable guidelines. This also includes complying with applicable requirements, 
limitations, and precautions to reduce transmission of infectious diseases. 

21. Severability. If any clauses, provisions or parts of this Contract are held invalid, the remainder of this Contract shall not be affected.  

22. Notices. Unless otherwise specified in this Contract, all notices required under this Contract must be in writing and addressed to the 
parties at the addresses first written about. Notice will be made when received so the parties should hand deliver, deliver by a courier 





06.19.2023 
City Attorney 

RESOLUTION NO. ____ 

RESOLUTION TO ENGAGE LEGAL COUNSEL FOR INTERMITTENT 
PROSECUTION SERVICES 

WHEREAS: 

1. From time-to-time, during absences of some city attorney staff, the city attorney wishes to engage 
outside legal counsel to provide city ordinance prosecution services to ensure those services can be 
maintained without inference with other legal services provided by the city attorney’s office. 

2. Jack Sluiter, prior to his retirement, provided ordinance prosecution services for the city and is 
amenable to providing such services for the city from time-to-time as may be pre-arranged. 

NOW, THEREFORE, BE IT RESOLVED THAT: 

1. The city engages Jack Sluiter to provide ordinance prosecution legal services from time-to-time as 
directed and when pre-arranged by the city attorney’s office at the rate of $140 per hour. 

2. The city manager is authorized and directed to sign an independent contractor agreement with Jack 
Sluiter in a form approved by the city attorney. 

3. All resolutions and parts of resolutions that conflict with this resolution are rescinded. 

 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried  Yes 

No 
 
I certify that this resolution was adopted by the City Council of the City of Wyoming, Michigan at a 
regular session held on June 19, 2023. 
 
                           
              Kelli A. VandenBerg, Wyoming City Clerk 
 
 
ATTACHMENT: 
Staff Report 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No.     



 

STAFF REPORT 

Date:   June 13, 2023 

Subject:  Ordinance Prosecution Legal Services 

From:   Scott Smith, City Attorney 

Meeting Date: June 19, 2023  

RECOMMENDATIONS:

Adopt the Resolution Engaging Legal Counsel for Intermittent Prosecution Services.

DISCUSSION:

From time-to-time the city attorney and/or deputy city attorney may be absent due to planned time away, 
to address medical issues, or for other reasons. It is important that ordinance prosecution legal services 
(e.g., pretrial conferences, final pretrial conferences, formal hearings, jury and nonjury trials, motion 
hearings, reviews of warrant requests, consultation on law enforcement matters, preparation for all of 
those matters, and other duties) continue as scheduled by the court or reasonably needed by public safety, 
inspections, and other city staff. It is simultaneously important that the city attorney’s office continue to 
address general legal matters (e.g., contract review and preparation, drafting ordinances, preparing agenda 
items, overseeing litigation, communicating on pending legislation, consulting with department heads and 
staff, attending meetings as needed and helpful, etc.). Interruptions in those services inconvenience other 
city departments, the court, and the general public. While it is usually possible to address occasional 
unexpected absences lasting only a day or two without additional assistance, it is not as feasible to 
simultaneously provide all the required legal services for longer durations.

Before retiring, Jack Sluiter led the city’s ordinance prosecution for decades. He has graciously consented 
to provide intermittent city ordinance prosecution legal services when pre-arranged as a rate of $140 per 
hour.

Because the anticipated cost was within the city manager’s contractual authority, the city manager has 
signed an independent contractor agreement with Mr. Sluiter at that rate. With the anticipated upcoming 
absences of one member of the city attorney’s office staff due to a planned medical procedure, we now 
foresee the total cost of that engagement might exceed the city manager’s contracting authority. We 
therefore seek the City Council’s approval of that engagement of Mr. Sluiter. The city attorney’s budget 
includes amounts for outside legal counsel.



06/19/23 

Purchasing/LJ 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A PROPOSAL FOR 

EMPLOYEE ASSISTANCE PROGRAM (EAP) SERVICES  

 

WHEREAS: 

 

1. The City of Wyoming offers an Employee Assistance Program (EAP) to its 

employees. 

2. As detailed in the attached staff report, it is recommended City Council accept a 

proposal from Pine Rest Christian Mental Health Services to provide the EAP 

services. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council accepts a proposal from Pine Rest Christian Mental Health Services 

for Employee Assistance Program (EAP) services. 

2. The City Council authorizes the Mayor and City Clerk to execute the contract. 

  

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

____________________________________ 

      Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS:     

Staff Report 

Contract 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 



STAFF REPORT 

 
Date: June 7, 2023 
 
Subject: Employee Assistance Provider  
 
From: Emily Vande Griend, Assistant Director of Human Resources  
 
CC: Kim Oostindie, Director of Human Resources  
 
Meeting Date: June 19, 2023 
_______________________________________________________________________________ 
 

RECOMMENDATION: 

 
It is recommended the City Council accept the contract renewal proposal from Pine Rest and 
authorize the Mayor and City Clerk to continue an agreement to provide an Employee Assistance 
Program to City of Wyoming employees.    
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 

 
 

DISCUSSION: 

 

On July 1, 2019, the City Council adopted resolution 26441 awarding accepting a proposal from 
Pine Rest for Employee Assistance Program Services. For renewals in 2020, 2021 and 2022, Pine 
Rest did not increase their pricing. The attached contract has been reviewed by the City Attorney 
and includes an increase of $2.00 per employee per year and is effective August 1, 2023, through 
July 31, 2024.   
 
Pine Rest provides counseling services, supervisor consultation, educational and awareness 
materials, an online library of articles and other resources, a 24-hour crisis hotline, four on-site 
educational presentations per year, legal consultation, and critical incident response for $20 per 
employee per year for an approximate total of $8,500 per year. 
 
 

BUDGET IMPACT: 

 

Funds for EAP services are budgeted in the Administrative Offices professional services account 
101-172-17200-801.000. 

The City of Wyoming has offered an Employee Assistance Program (EAP) to its employees since 
1987.  Employees are its most vital resource; providing means for our employees to maintain a 
productive, healthy lifestyle is one way we can show stewardship of our resources.  Furthermore, 
mental health is key to employee safety and the safety of their family members and others.  EAPs, 
such as the one offered by Pine Rest, help support employees in their work pursuits and personal 
lives so they can maintain a productive focus on the services they provide to the community.   
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EMPLOYEE ASSISTANCE PROGRAM CONTRACT 

 
This agreement is entered into as of the 1st day of August 2023 between Pine Rest 

Christian Mental Health Services (Pine Rest) with offices at 300 68th Street SE, Grand Rapids, MI 
49548 and City of Wyoming with offices at 1155 28th Street SW, Wyoming, MI 49509. 

 
WHEREAS, Employer wishes to obtain certain employee assistance services for employees 

and Pine Rest wishes to provide such services; 
 

NOW THEREFORE, in consideration of the mutual promises contained herein, it is agreed 
as follows: 
 

1. Definitions 
a. Employee means any full-time or part-time employee of Employer. 
b. Client means an Employee who receives services hereunder. 

 
2. Employee Assistance Program 

a. The Program 
    The services provided to Employees as specified herein shall constitute the 

Employee Assistance Program (Pine Rest EAP). The services that are furnished under Pine Rest 
EAP shall be provided only to an Employee who requests such services, or to an Employee who is 
referred to Pine Rest by Employer for such services, for personal problems of a medical, emotional, 
financial, family or substance abuse nature, or other personal problems which may cause or lead to 
poor performance. 

 
b. Eligibility for Services 
EAP services will be provided to both full and part time Employees during the course 

of their employment.  Additionally, any member of the Employee’s household, defined as all 
individuals who reside within the household, will also be eligible for services under this agreement. 

 
c. Nature of Services – See Attachment A 

 
d. Location of Services 

• NATIONAL COVERAGE: Employees and household members located within 
the United States are eligible for services at multiple locations throughout 
West Michigan and affiliate locations nationwide.  

• INTERNATIONAL COVERAGE: This contract does not include services for 
Employees and household members who are located outside of the United 
States.   

   
3. Term of Agreement 

a. This agreement shall be effective on the date first set forth above and shall 
continue in effect until terminated by either party as provided in b below. 
 

b. This agreement may be terminated by either party with 30-day notice. This 
agreement shall remain in effect for one year and may be renewed for successive terms of one year 
each unless there is notification prior to the anniversary date of the contract by either party to 
terminate the agreement. In the event of any rate change, written notification will be given 60 days 
prior to the anniversary date of the contract. 
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c. In the event of termination, the annual and/or quarterly fees will be prorated to the 
date of termination. 
 

4. Fees 

• Employer agrees to pay Pine Rest EAP:  

• Annual Program Fee based on number of employees at contract start date. 
o 1 – 100 employees = $100 Program Fee 
o 101 – 250 employees = $200 Program Fee 
o 251+ employees = $0 Program Fee 

• Annual billing based on per-employee rate: $20 per employee per year  

• Other fees spelled out in Attachment A.  
                        

5. Records 
a. All client and staff activity records maintained by Pine Rest in conjunction with Pine 

Rest EAP shall be confidential. Client records shall not be released by Pine Rest to anyone without 
the client’s written authorization, except as required or authorized by law. 
 

6. Program Audit 
a. Quarterly Report 
   A quarterly written report on program activity will be provided by Pine Rest EAP to 

Employer. This report shall contain the number services accessed on a monthly basis as well as 
category of diagnosis, completed trainings, Critical Incident Response services, and any additional 
services that are provided to the client. 
 

b. Annual Report 
    A yearly written report on program activity will be provided and shall contain 

information regarding number of services accessed, problem categories, and monitoring results. 
 

7. Coordinator 
Employer shall designate a Coordinator of the Program who shall serve as a liaison 

between Pine Rest EAP and Employer. 
 

8. Waiver 
Failure of either party to require strict performance by the other of any agreement 

provision shall not affect its rights with respect to continued or subsequent breaches. 
 

9. Severability and Law Governing 
In the event that any part of this agreement is found to be illegal or unenforceable, the 

parties will be excused from performance of such portion or portions of this agreement as shall be 
found to be illegal or unenforceable without affecting the validity of the remaining provisions of this 
agreement.  This agreement shall be construed in accordance with the laws of the State of 
Michigan.  
 

10. Independent Contractor Status 
This Agreement shall constitute Pine Rest EAP as an independent contractor. The 

Employer is interested in only the results of the services and shall not supervise, direct or control 
Pine Rest EAP in the performance thereof. All persons employed in the performance of work 
hereunder shall be and remain the exclusive employees of Pine Rest EAP and shall not be held out 
directly or impliedly as Employees or agents of Employer. 
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11. Indemnification 
Pine Rest EAP shall assume all responsibility for, and indemnify and save Employer 

harmless from all expenses, claims or liability for injury to any person, including death or damages, 
and also for any property damage, which in any manner are connected with or arise from any action 
or operation hereunder or the performance of the services which are the subject of this contract, 
provided Pine Rest EAP shall not be required to indemnify Employer for such injury or damage 
caused by Employer’s sole negligence. 
 

12. Insurance 
 Pine Rest EAP shall maintain Commercial General Liability insurance, written on an 

occurrence form, with policy limits of not less than $500,000 each occurrence, and $1,500,000 
general aggregate. 
 

13. Entire Agreement 
This agreement terminates and supersedes any prior oral or written agreements 

between the parties concerning the subject matter hereof and constitutes the entire understanding 
between them. 
 

14.       All notices required by the provisions of this agreement shall be given in writing and 
may be delivered personally or may be served by certified or registered mail. Notices to Employer 
shall be delivered or mailed to City of Wyoming with offices at 1155 28th Street SW, Wyoming, MI 
49509. 

 
Notices to Pine Rest EAP shall be delivered via email to eap@pinerest.org or mailed to Pine 

Rest Corporate offices, attention to the Employee Assistance Program, Pine Rest Christian Mental 
Health Services, 300 - 68th Street, SE, P.O. Box 165, Grand Rapids, Michigan, 49501-0165. Notices 
delivered by mail shall be effective on the date mailed. 
 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day 
and year first written above. 
 

 
PINE REST CHRISTIAN MENTAL HEALTH SERVICES 

 
By:___________________________________________   _____________ 
  Scott Halstead, PhD, VP/Outpatient & Recovery Services                 Date Signed 
        Pine Rest Christian Mental Health Services 
 
 
By:___________________________________________   _____________  

                                  City of Wyoming                                                     Date Signed 
                                       
 
Please print name  ______________________________    Title ___________________________ 
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ATTACHMENT A 
 

EAP AGREEMENT BETWEEN 
 

Pine Rest Christian Mental Health Services 
 

and 
 

 City of Wyoming. 
 

SERVICES 
 

Pine Rest EAP will provide the following services:  
 
1. Diagnostic Assessment and Referral 
A diagnostic therapist with approved State credentials will provide to Employees and household 
members confidential assessment and referral for any type of personal problem and, where 
appropriate, short-term counseling and problem resolution.  

• Hotline: Employee and household members may call the Hotline 24 hours per day - 7 days 
per week to discuss their concerns with a licensed clinical provider and triage next steps for 
care. Telephone calls are returned within one hour of initial contact by professional staff.  

• Consultation: Employee and household members are entitled to up to five (5) face-to-face or 
telehealth consultations per episode of treatment for purposes of assessment and, if needed, 
referral.  Individuals seeking services will be contacted within 48 business hours of initial 
contact with the program and will be scheduled based on employee’s need (i.e. specialty 
request, day/times available, location needs, etc.) and this may cause them to be scheduled 
outside of the 7 business day window. Notwithstanding the foregoing, Pine Rest EAP shall 
endeavor to schedule all Employees within 7 business days, accommodating their 
preferences, if possible. 

                                   
2.  Consultation on Program 
Pine Rest EAP will provide ongoing training and consultation to Employer concerning behavioral 
health/management issues and appropriate development and improvement of the EAP Program. 
Employer may engage Pine Rest EAP for four hours of virtual educational presentations per contract 
year for no additional cost; onsite presentations will be assessed a $50 travel fee. Trainings that are 
scheduled beyond the four free hours will be invoiced at a rate of $200 per hour; a $50 travel fee will 
be assessed for on-site facilitation. 

 
3. Elder Care Consultation 
Pine Rest EAP will provide Employees with telephonic access to Elder Care experts for consultation 
regarding available resources such as, but not limited to, in-home care, meals on wheels, case 
management services, adult day programs, in-home recreational therapy, transportation options, 
and a continuum of care communities such as nursing homes, assisted living facilities, adult foster 
care, and senior communities. This service will be available Monday-Friday, 9am-3pm. Messages 
left after-hours will be returned the next business day. 

 
4. Legal Consultation 
Pine Rest EAP will provide Employees with access to one free 30-minute telephonic consultation 
with an attorney from Rhoades McKee law firm plus a 20% discount from standard rates on any 
subsequent legal services. The discount includes estate planning services at reduced flat fees. It is 
understood that Pine Rest simply makes this discounted service available through its relationship 
with Rhoades McKee and that this service then occurs within the relationship between the Employee 
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and Rhoades McKee law firm. 
 
5. Financial Consultation 
Pine Rest EAP will provide Employees with access to one free 30-minute telephonic consultation 
with a CPA from VMDE plus a 20% discount from standard rates on any subsequent financial 
services within that year. Sample issues include budgeting, managing credit card debt, tax 
preparation, and wealth management. It is understood that Pine Rest simply makes this discounted 
service available through its relationship with VMDE and that this service then occurs within the 
relationship between the Employee and VMDE. 

 
6.  Personal Advantage Web-based Resources   
Pine Rest EAP will provide Employees with confidential access to thousands of assessments, 
articles, videos, calculators, template legal forms, and training via this password-protected web tool.  

 
7. Critical Incident Response Services    
Specially trained trauma counselors can be available quickly to help support individual and 
organizational resilience after workplace tragedies.  This service will be provided at $200 per hour, 
per clinician; a $50 travel fee will be assessed, per clinician, for on-site facilitation. 
 
8. Coaching and Mediation Services 
Executive coaching, Employee coaching, and Mediation services are facilitated by a human 
resources professional or licensed clinician. These services will be provided at $200 per hour; a $50 
travel fee will be assessed for on-site facilitation. 
 
9.  Mandatory Referral Services 
Mandatory Referral services are provided as part of this contract. Employee will be contacted to 
schedule an appointment within 48 business hours of the initial referral. Employer will be given 
updates as permitted per the signed Release of Information including information about the 
Employees’ engagement and attendance. No confidential information regarding the content of the 
sessions will be disclosed per HIPAA requirements. Additional fees will apply if the Mandatory 
Referral requires engagement of a Substance Abuse professional per DOT (Department of 
Transportation) and FMC (Federal Motor Carrier) regulations.  

 
10. Materials   Pine Rest EAP will furnish benefit fliers, wallet cards, posters and information 
pamphlets as required to make the availability of services known to Employees.  

 
 
 



06/19/23 

Purchasing/LJ 

RESOLUTION NO.____________ 

 

RESOLUTION TO AWARD A BID FOR 

INTERNAL AUDIT AND CONSULTING SERVICES  

 

WHEREAS: 

 

1. As detailed in the attached staff report, bids were accepted for internal audit and 

consulting services.  

2. It is recommended City Council accept the bid received from Plante Moran. 

3. Funds are budgeted in account number 101-201-20100-801.000. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council accepts a bid from Plante Moran to provide internal and consulting 

services. 

2. The City Council authorizes the City Manager to sign a contract on behalf of the City 

following the City Attorney’s review and approval. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

____________________________________ 

      Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENT:     

Staff Report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 



 

STAFF REPORT 

Date:   June 14, 2023 

Subjects:  Award of Internal Audit & Consulting Services 

From:   John McCarter, Deputy City Manager 

Meeting Date: June 19, 2023 

RECOMMENDATION: 

Adopt the Resolution to authorize the City Manager to sign a purchase offer on behalf of the City following 

the City Attorney’s review and approval. 

COMMUNITY, SAFETY, STEWARDSHIP: 

Community – Community is served by effective financial services. 

Safety – Effective internal services ensures that the City has available resources to support essential safety 

needs. 

Stewardship – Strong internal audit and consulting services ensures that the city is fulfilling our 

responsibility to be steward of public funds. 

BUDGET IMPACT: 

$42,000 is budgeted in FY24 for internal audit and consulting services. Spend in future years will be 

determined by the amount allocated in the annual budget. 

DISCUSSION: 

The City of Wyoming Charter requires that the City Council appoint a Comptroller-Internal Auditor “to be 

the chief accounting officer of the city and shall be responsible solely to the City Commission.” The Charter 

goes on to require quarterly internal audits from the Comptroller-Internal Auditor. The City Council has 

appointed City Manager to serve as Comptroller-Internal Auditor. The City Manager has historically 

worked with a third party to carry out the internal audit functions, sending quarterly reports to City Council, 

as required in the Charter. 

The City’s current contract for these services expires June 30, 2023. In May, an RFP was issued for these 

services. Staff worked with Councilmember Rob Arnoys to review the four bids that were submitted. The 

review process included an interview with three of the four firms. The panel unanimously selected Plante 

Moran, who was the lowest qualified bidder. 

This agreement has an initial term of three years, with two optional one-year renewals. 

Staff is still working with Plante Moran to finalize the details of the contract. This approval would authorize 

the City Manager to sign the agreement when it is finalized and approved by the City Attorney. 



06/19/23 
Purchasing/LAJ 

 
 

RESOLUTION NO.____________ 
 

RESOLUTION TO ACCEPT A QUOTE FROM HURST MECHANICAL, INC. 
FOR THE PURCHASE AND INSTALLATION OF A DOMESTIC WATER BOILER 

 
WHEREAS: 
 

1. As detailed in the attached staff report, quotes were requested for the purchase and 
installation of a domestic water boiler at the Police Department. 

2. It is recommended City Council accept the low quote received from Hurst Mechanical, 
Inc. in the total estimated amount of $20,426.00. 

3. Funds are budgeted in account number 800-000-57300-975.000. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council accepts a quote from Hurst Mechanical, Inc. for the replacement of a 
domestic water boiler. 

2. The City Council authorizes the Mayor and City Clerk to execute the contract. 
3. The City Council does hereby waive the provisions of 2-252, 2-253, 2-254 and 2-256 of 

the City Code regarding publication and posting of bid notices, notification of bidders 
and the bid opening procedure. 
 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on June 19, 2023. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract 
Quote 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 
 



STAFF REPORT 

 
Date: June 8, 2023 
 
Subject:  Police Building Domestic Water Boiler Replacement 

From:   Troy Rinks, Facilities Foreman  
 
Meeting Date: June 19, 2023 
 

 
RECOMMENDATION: 

 

It is recommended that City Council accept a quotation from Hurst Mechanical, Inc. to replace the 
domestic water boiler at the Police Department building in the amount of $20,426.00 and authorize the 
Mayor and Clerk to sign the associated contract. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
Properly functioning domestic hot water systems are an important component of ensuring that citizens 
and employees are productive, clean, and comfortable when visiting or working in City buildings.   
 

DISCUSSION: 

 

The Police building’s domestic water boiler unit is not functioning correctly and is quickly approaching 
the end of its useful life.  This unit supplies all the hot water demands for the over 40,000 sq. ft., 
24/7/365 facility.  The hot water needs include showers in the locker rooms, equipment wash bays, and 
various activities in the Forensic Services Unit.  The 2021 Asset Management study recommended the 
replacement of the domestic water boiler in 2026, but the unit will not last this long.  This boiler is 
original, at the end of its life cycle, and continues to incur costly repairs and maintenance to keep it 
functioning properly. 
 
A specification was created for the domestic water boiler at the Police building and was sent to 3 
qualified local contractors with a history of performing this type of work for the city.  All 3 contractors 
provided an estimate and are as follows: 
  

Hurst Mechanical, Inc.   $20,426.00 
B&V Mechanical   $34,000.00 
DHE Plumbing & Mechanical  $39,213.00 
 

After reviewing the quotations received, it is recommended that the City Council accept the quotation 
from Hurst Mechanical, Inc., in the amount of $20,426.00, to replace the domestic water boiler at the 
Police Department building. Currently, there is a 12-week delivery lead time for the new unit, and it is 
anticipated that work will be completed by October 2023. 
 
BUDGET IMPACT: 

Sufficient funds have been budgeted in the Capital Projects Revolving Fund, 800-000-57300-

975.000.  

ATTACHMENTS: 

Quotation and Contract Documents 













06/19/23 

Purchasing/LAJ 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 

AUTOMATIC EXTERNAL DEFIBRILLATORS 

 

WHEREAS: 

 

1. As detailed in the attached staff report, it is recommended City Council authorize the 

purchase of six LifePak 1000 Automatic External Defibrillators in the total estimated 

amount of $16,200.00 from Safeware using the MiDEAL cooperative purchasing 

contract. 

2. Funds are budgeted in account number 101-305-31500-985.049. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council authorizes the purchase of six LifePak 1000 Automatic External 

Defibrillators from Safeware using the MiDEAL contract. 

2. The City Council waives the provisions of Sections 2-252, 2-253, 2-254 and 2-256 of 

the City Code regarding publication and posting of bid notices, notification of bidders 

and the bid opening procedure. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I certify that the foregoing Resolution was adopted by the City Council for the City of Wyoming, 

Michigan at a regular session held on June 19, 2023. 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Quotation 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________  

 



STAFF REPORT 

 

DATE:   May 10, 2023 

 

Subject:  Public Safety – AED purchase  

 

From:   Lieutenant Brian Look 

 

Meeting Date:  June 19, 2023 

 

 

RECOMMENDATION: 

 

I respectfully recommend the City Council approve the purchase of six (6) LifePak 1000 AED 

Defibrillators.  The purchase of the defibrillators is through Safeware, which has the current 

State of Michigan bid through MiDEAL. 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

Defibrillators are a vital tool our police officers use when they respond to life threatening cardiac 

medical emergencies in our community.  Every Wyoming Department of Public Safety police 

cruiser is equipped with a LifePak 1000 Defibrillator and the purchase these six defibrillators 

would be to outfit six new police cruisers.     

 

DISCUSSION: 

 

Safeware has been awarded the State of Michigan bid for the LifePak 1000 Automated External 

Defibrillator (AED) used by Wyoming Department of Public Safety Police Officers.  The cost of 

the LifePak 1000 AED with two sets of Quik-Combo Redi-Pak electrode pads, long life battery 

pack and rigid carrying case is $2700.00 per unit.  The total purchase price of the six LifePak 

AED Defibrillators and accompanying equipment is $16,200.00. 

 

We recommend continuing the use of the LifePak 1000 Defibrillator due to reliability, function, 

and consistency with the other AEDs already in use by the police department.  

 

BUDGET IMPACT: 

 

Funds are budgeted in the Patrol Capital Outlay Vehicles:    101.305.31500.985.049 





06/19/23 
Purchasing/LAJ 

 

RESOLUTION NO.____________ 
 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 
A 2023 DODGE DURANGO 

 
WHEREAS: 

 
1. As detailed in the attached staff report, it is recommended City Council authorize the 

purchase of a 2023 Dodge Durango from Lafontaine Chrysler, Dodge, Jeep, Ram of 
Lansing in the total amount of $38,700 using the MiDEAL cooperative purchasing 
contract. 

2. Funds are budgeted in account number 101-337-33700-947.100. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council authorizes the purchase of a 2023 Dodge Durango from Lafontaine 

Chrysler, Dodge, Jeep, Ram of Lansing using the MiDEAL cooperative purchasing 
contract. 

2. The City Council waives the provisions of Sections 2-252, 2-253, 2-254 and 2-256 of 
the City Code regarding publication and posting of bid notices, notification of bidders 
and the bid opening procedure. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I certify that the foregoing Resolution was adopted by the City Council for the City of Wyoming, 
Michigan at a regular session held on June 19, 2023. 

 
 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Quotation 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No._______________  
 



STAFF REPORT 

 
Date: June 14, 2023 
 
Subject: Fire Training Captain Vehicle 
 
From: Kimberly S. Koster, Director of Public Safety 
 
Meeting Date: June 19, 2023 
_______________________________________________________________________________ 
 

RECOMMENDATION: 

 
It is recommended that the City Council authorize the purchase of a vehicle that will be added to 
the fire fleet for a total of $38,700.  The vehicle is a 2023 Dodge Durango and will be purchased 
from Lafontaine CDJR (Chrysler, Dodge, Jeep, Ram) of Lansing through the MiDeal Extended 
Purchasing Program. Funds for this vehicle were approved and are currently in the FY23 budget. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
The City Council authorized the Fire Department to create a Fire Training Captain position.  This 
position has a wide variety of functions including training personnel, community outreach, 
emergency response, and continuous training to stay relevant within the fire service. This position 
requires a vehicle to respond to this wide variety of situations.  The purchase of this fire vehicle 
will ensure fire staff has the appropriate vehicle to continue to provide high quality service and 
safety to all residents of the community.  Utilizing MiDeal will save staff time and expense. The 
purchase of the Dodge Durango will ensure standardization of fleet repairs and maintenance as 
both police and fire have committed to utilizing this vehicle make/model for their respective fleet 
needs.   
  

DISCUSSION: 

 

Fire staff worked with fleet staff to purchase the highest quality vehicle that was available that 
meets the needs of the city and the department.  It was determined a Dodge Durango was the best 
vehicle available within the most reasonable time frame.  Pricing was obtained through LaFontaine 
CDJR, of Lansing using MiDeal. Due to staff error in the process, this vehicle has already been 
delivered to the City; however, its use has been delayed pending the necessary approval from City 
Council. 
 

BUDGET IMPACT: 

 

Sufficient funds have been budgeted in the Fire Administration Motor Pool Rental Equipment 
Rental Account 101-337-33700-947.100. 
 

 



06/19/23  

Purchasing/LAJ 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A PROPOSAL FROM STRYKER 

FOR THE PURCHASE OF CHEST COMPRESSION DEVICES AND TO 

AUTHORIZE TRADE-IN OF TWO OUTDATED CHEST COMPRESSION DEVICES  

 

WHEREAS: 

 

1. As detailed in the attached staff report, it is recommended City Council accept a 

proposal from Stryker for the purchase of three Lucas chest compression devices in the 

total estimated amount of $49,766.96, which includes trade-in of two outdated chest 

compression devices.  

2. Funds for the purchase are budgeted in account number 101-337-33700-740.100. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council accepts a quote from Stryker for the purchase of three Lucas chest 

compression devices. 

2. The City Council authorizes the trade-in of two outdated chest compression devices.  

3. The Wyoming City Council does hereby waive the provisions of Sections 2-252, 2-253, 

2-254 and 2-256 of the City Code regarding publication and posting of bid notices, 

notification of bidders and the bid opening procedure. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Proposal 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________  

 



STAFF REPORT 

 

Date:  June 7, 2023 

 

Subject: Lucas Chest Compression Devices 

 

From:  Dennis Van Tassell, Deputy Fire Chief 

 

Meeting Date: June 19, 2023 

_______________________________________________________________________________ 

 

RECOMMENDATION: 

 

It is recommended City Council authorize the purchase of (3) Lucas Chest Compression Devices from 

Stryker Corp for $49,766.96. The purchase price reflects the devices, a trade-in discount, and a maintenance 

agreement for each device. The Lucas Chest Compression Devices will replace the older model Zoll 

Compression Assistance Devices that are experiencing consistent mechanical failures and have a higher 

cost per use. 

 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

These cardo-pulmonary resuscitation chest compression devices will be utilized community wide for any 

resident or visitor in need.  These chest compression devices will assist medical personnel in conducting 

Cardio-Pulmonary Resuscitation (CPR).  CPR assistance devices have shown countless times their ability 

to help save lives.  The current CPR assistance devices the fire department utilizes have been experiencing 

continual mechanical failures.  After research and peer review, the department is seeking the approval to 

purchase three Lucas devices, which have had a successful history with fewer failures and are less expensive 

per use.  The department has worked with this sole source vendor of the Lucas Compression Devices to get 

a trade in for two nonfunctioning Zoll-Autopulse devices, further lowering the costs.   

 

 

DISCUSSION: 

 

There are only two compression assistance systems in use are Zoll and Lucas.  The department has moved 

away from the Zoll devices due to excessive mechanical failures and the high cost per use.  The Lucas 

Chest Compression Device only has one supplier and that is Stryker, Corp.  The overall cost of this request 

includes the cost of the device, a trade-in reduction for our Zoll device, and a maintenance agreement for 

preventive maintenance and any necessary repairs.  The cost per use is drastically reduced since the 

components of the Lucas Device can be cleaned and do not need to be disposed of after each use.  At present 

time, all local hospitals, local ambulance providers and fire departments that utilize Compression Assistance 

Devices in Kent County use the Lucas device. 

 

Cost for three devices per device (includes charging system):     $55,383.51 

Total Trade-in value for two existing units:                             ($10,000.00) 

Maintenance Agreement:                  $4,383.45 

Overall Cost:                                  $49,766.96 

 

 

BUDGET IMPACT: 

 

The total cost that include purchase, trade in, and maintenance agreement for (3) Lucas Chest Compression 

Devices is $49,766.96.  Funds are budgeted in account 101-337.33700.740.100. 
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Quote Summary

Delivery Address
 

End User - Shipping - Billing
 

Bill To Account
 

Name:
 

CITY OF WYOMING
 

Name:
 

CITY OF WYOMING
 

Name:
 

CITY OF WYOMING
 

Account #:
 

1332458
 

Account #:
 

1332458
 

Account #:
 

1332458
 

Address:
 

1155 28TH ST SW
 

Address:
 

1155 28TH ST SW
 

Address:
 

1155 28TH ST SW
 

  WYOMING
 

 WYOMING
 

 WYOMING
 

  Michigan 49509-2825 
 

 Michigan 49509-2825 
 

 Michigan 49509-2825
 

Equipment Products:
#
 

Product
 

Description
 

Qty
 

List Price
 

Sell Price
 

Total
 

1.0 
 

99576-000063
 

LUCAS 3, v3.1 Chest Compression System,
Includes Hard Shell Case, Slim Back Plate, (2)
Patient Straps, (1) Stabilization Strap, (2) Suction
Cups, (1) Rechargeable Battery and Instructions
for use With Each Device

 

3
 

$20,015.00
 

$16,232.17
 

$48,696.51 
 

2.0 
 

11576-000060
 

LUCAS Desk-Top Battery Charger
 

3
 

$1,555.00
 

$1,166.25
 

$3,498.75 
 

3.0 
 

11576-000071
 

LUCAS External Power Supply
 

3
 

$492.00
 

$369.00
 

$1,107.00 
 

4.0 
 

11576-000080
 

LUCAS 3 Battery - Dark Grey - Rechargeable LiPo
 

3
 

$925.00
 

$693.75
 

$2,081.25 
 

 Equipment Total:
 

$55,383.51
 

Trade In Credit:
Product
 

Description
 

Qty
 

Credit Ea.
 

Total Credit
 

TR-ZAP-LUC3
 

TRADE-IN-ZOLL AUTOPULSE TOWARDS PURCHASE OF
LUCAS 3.1

 

2
 

-$5,000.00
 

-$10,000.00
 

ProCare Products:

 

  

Lucas 3.1
 

  

Quote Number:
 

10641550
 

Remit to:
 

Stryker Medical
 
P.O. Box 93308
 

Version:
 

1 
 

 Chicago, IL  60673-3308
 

Prepared For:
 

CITY OF WYOMING 
 

Rep:
 

Pierce Szubelak
 

 Attn:  
 

Email:
 

pierce.szubelak@stryker.com
 

  
 

Phone Number:
  

  
 

Mobile:
 

989-255-4433
 

    

Quote Date:
 

05/10/2023
 

  

Expiration Date:
 

08/08/2023
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Stryker Medical - Accounts Receivable - accountsreceivable@stryker.com - PO BOX 93308 - Chicago, IL 60673-3308



#
 

Product
 

Description
 

Years
 

Qty
 

List Price
 

Sell Price
 

Total
 

 5.1 
 

78000703
 

ProCare LUCAS Prevent Service: Annual onsite
preventive maintenance inspection and
unlimited repairs including parts, labor and
travel with battery coverage for LUCAS 3,
v3.1 Chest Compression System, Includes
Hard Shell Case, Slim Back Plate, (2) Patient
Straps, (1) Stabilization Strap, (2) Suction
Cups, (1) Rechargeable Battery and
Instructions for use With Each Device

 

  4 
 

3
 

$1,719.00
 

$1,461.15
 

$4,383.45
 

 ProCare Total:
 

$4,383.45 
 

Price Totals:
 

  

 Estimated Sales Tax (0.000%):
 

$0.00
 

 Freight/Shipping:
 

$876.18
 

 Grand Total:
 

$49,766.96
 

Comments/Terms/Signatures

 

 

Prices: In effect for 30 days
 

Terms: Net 30 Days
 

 
Contact your local Sales Representative for more information about our flexible
payment options.
 

 

  

Lucas 3.1
 

  

Quote Number:
 

10641550
 

Remit to:
 

Stryker Medical
 
P.O. Box 93308
 

Version:
 

1 
 

 Chicago, IL  60673-3308
 

Prepared For:
 

CITY OF WYOMING 
 

Rep:
 

Pierce Szubelak
 

 Attn:  
 

Email:
 

pierce.szubelak@stryker.com
 

  
 

Phone Number:
  

  
 

Mobile:
 

989-255-4433
 

    

Quote Date:
 

05/10/2023
 

  

Expiration Date:
 

08/08/2023
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Capital Terms and Conditions: 
Deal Consummation: This is a quote and not a commitment. This quote is subject to final credit,
pricing, and documentation approval. Legal documentation must be signed before your equipment can
be delivered. Documentation will be provided upon completion of our review process and your
selection of a payment schedule. Confidentiality Notice: Recipient will not disclose to any third party
the terms of this quote or any other information, including any pricing or discounts, offered to be
provided by Stryker to Recipient in connection with this quote, without Stryker’s prior written approval,
except as may be requested by law or by lawful order of any applicable government agency. A copy of
Stryker Medical's Acute Care capital terms and conditions can be found at https://techweb.stryker.com/
Terms_Conditions/index.html.  A copy of Stryker Medical's Emergency Care capital terms and
conditions can be found at https://www.strykeremergencycare.com/terms.
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06/19/23 

Clean Water Plant/JLB  

  

 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT AMENDMENT NUMBER ONE TO THE ENGINEERING 

SERVICES AGREEMENT FROM DONOHUE AND TO AUTHORIZE THE MAYOR AND 

CITY CLERK TO SIGN THE CONTRACT 

 

WHEREAS: 

 

1. On August 15, 2022, City Council approved Resolution number 27450 in the total 

amount of $55,700 for preliminary engineering services of the Drain Line Replacement 

Project at the Clean Water Plant. 

2. As detailed in the attached staff report, it is recommended City Council accept 

amendment number one for final engineering and design work in the total estimated 

amount of $63,800. 

3. Funds are available in the Clean Water Plant Capital Outlay Account number 590-590-

54400-986.444. 

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby accept amendment number one in the total amount of 

$63,800. 

2. The City Council authorizes the Mayor and City Clerk to sign the contract. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

 

 

 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Contract/Proposal 

 

 

 

 

 

 

Resolution No.______________ 



STAFF REPORT 

 

 

Date:  May 31, 2023 

 

Subject: Drain Line Replacement Project 

 

From:  Jon Burke, Clean Water Plant Superintendent 

 

Date of Meeting:  June 19, 2023 

 

 

RECOMMENDATION: 

It is recommended that the City Council accept Amendment No. 1 to the engineering services 

agreement provided by Donohue & Associates for the drain line replacement project in the amount 

of $63,800. 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

The City’s Clean Water Plant provides state of the art wastewater treatment services to all residents 

and customers of Wyoming in a cost efficient and socially equitable way. Compromised and 

degraded infrastructure has the potential to interrupt day-to-day operations of the plant and, 

therefore, it is prudent to plan for their resolution to avoid this.  

 

DISCUSSION: 

One of the sewer lateral lines draining the main building at the Clean Water Plant runs to a 

catchment in the north parking lot. This catchment also collects the floor drains in the biosolids 

hauling bay and the chemical building. The water, sludge, and other materials from these drains 

are collected in the catchment and then drain to the raw sewage wet well via a single line where it 

is lifted and progresses through the plant for complete treatment.  

This catchment’s single drain line regularly runs very slowly and sometimes fails to drain at all. 

We attempted to clear it using a jet cutter, which was not successful. The line was then televised 

and found to be partially collapsed. After consulting with trusted contractors in the last year, it 

became apparent that the only option for a permanent solution was to excavate the line between 

the catchment and the raw sewage wet well for repair or replacement. 

However, this line is buried to a depth of over 20 feet, requiring a large excavation to complete the 

replacement, which is further complicated by other buried and above-ground appurtenances in the 

same area.  Because of the complicated nature of the excavation, the multiple lines, systems, and 

buildings affected, and the unknowns inherent to digging up very old, buried infrastructure, we 

asked Donohue & Associates for a proposal to assess and recommend options for repair or 

replacement of the line.  With Resolution No. 27450, dated August 15, 2022, the Council hired 

Donohue to conduct this work.  



Donohue has now completed this work and we would like to proceed with the project.  Amendment 

No. 1 to Donohue’s contract includes a scope of services that will provide the final engineering 

and design work as well as preparing the appropriate bid documents. The cost of Amendment No. 

1 is $63,800, bringing the total project cost to $119,500. We hope to complete this phase of the 

project in the next four months and have the project out for bid this fall. 

 

BUDGET IMPACT: 

This project was foreseen, and sufficient funding is included in the Clean Water Plant Capital 

Outlay account #590-590-54400-986.444.  



AMENDMENT NO. 01 to
ENGINEERING SERVICES AGREEMENT

Clean Water Plant Drain Line Replacement and Associated Improvements –
Preliminary Engineering (Project)

Original Agreement Executed August 15, 2022

This Amendment is by and between:

City of Wyoming (Owner)
Clean Water Plant
2350 Ivanrest Avenue SW
Wyoming, MI 49418

and

Donohue & Associates, Inc. (Donohue)
3949 Sparks Drive SE, Suite 105
Grand Rapids, MI 49546

Who agree to amend the original Agreement, as follows:

PART I – A.  PROJECT DESCRIPTION

Donohue has completed the preliminary engineering and alternative review portion of the project.
Based upon review and consideration with the Owner, the next phase of the project will encompass the
design and bidding services for a new pump station and force main to replace the existing drain line. The
pump station will consist of the installation of a new manhole that will house a submersible pump,
associated valves, piping and controls, and any necessary asphalt pavement restoration following the
completion of the construction. These new components will replace the current deteriorated gravity
drain line exiting Manhole #16. Additional details are as described in Donohue’s TM #002, Selected
Alternative dated May 22, 2023.

PART I – B.  SCOPE OF SERVICES

The services have been modified to include the following additional activities:

Task 1 – Design and Bidding Phase Project Administration/Coordination/Meetings

This task item includes overall design project management and contract administration, as well as
the following meetings:

1.01 Kickoff meeting with Owner to discuss final scope, forcemain routing, and other items.
1.02 Two submittal review meetings at 60% and 90% stage with the Owner.
1.03 Draft and submit meeting minutes following each meeting.
1.04 Issue subcontract and coordinate field work with geotech subconsultant.



Task 2 – Field Investigations

2.01 Geotechnical investigations - one soil boring at proposed pump station location and report
with excavation and foundation recommendations (to be provided by Donohue’s
subconsultant).

Task 3 – Design Plans, Specifications, and Opinion of Probable Construction Cost
This task item includes the preparation of plans, specifications, and opinions of probable
construction cost (OPCC) documents of the selected design alternative. Based on the previously
completed work, plan submittals will be provided at 60%, 90%, and Final Contract Documents
suitable for bidding. Documents will be submitted electronically (PDF version) to the Owner in
advance of each review meeting.

3.01  Pump Station Design
a. Structural:

i. Evaluate and recommend boring location and depth with geotechnical
subcontractor

ii. Review geotechnical report and incorporate recommendations into design
iii. Provide design for the concrete foundation and top slab
iv. Coordinate with civil design for location and site loadings

b. Civil:
i. Determine demolition requirements
ii. Assist with development of a temporary bypass pumping plan

iii. Determine location and layout of wet well
iv. Layout and connection of inlet piping
v. Layout and connection of discharge piping
vi. Erosion control

vii. Site grading and restoration

c. Mechanical Process:
i. Develop temporary bypass pumping plan
ii. Perform hydraulic calculations and confirm system curves

iii. Coordinate with pump supplier and confirm the following:
1. Pump type and manufacturer
2. Pump intake and discharge pipe design
3. Pump isolation valve design
4. Pump discharge valve design
5. Pump operation strategy
6. Pump cycle time analysis
7. Maximum allowable water level determination
8. Minimum allowable water level determination

d. Electrical:
i. Determine electrical requirements and compare with existing electrical system
ii. Coordinate with pump supplier and confirm the following:

1. Circuit breaker sizing
2. Cable/conduit sizing



e. Controls
i. Prepare description of primary and secondary level controls
ii. Coordinate with pump supplier and confirm the following:

1. Pump control/operation schemes
2. Level set-point verification
3. SCADA interface

iii. Review and select wet well level device
iv. Design back-up floats and description of float mode controls
v. Design communications (assume connection to existing plant SCADA system)
vi. Create a list of signals for monitoring

3.02 Specifications – Detailed technical specifications will be provided for the 90% and Final
Contract Document Submittals.  Specifications will be provided in CSI 50 division format.

3.03 Opinion of Cost – The anticipated cost of construction will be provided for the 60%, 90% and
Final Contract Document submittals.

Task 4 – Bid Phase Services
The following bid phase services will be provided:

4.01 Provide Owner with advertisement for bids and bidding documents.
4.02 Owner will advertise and post bidding documents on the Owner’s website.
4.03 Prepare for and conduct pre-bid conference.
4.04 Respond to bidder questions.
4.05 Prepare and issue up to two addenda.
4.06 Attend bid opening.
4.07 Prepare recommendation of award letter based on Owner provided bid tabulation.

The following services are NOT included in this proposal, but can be for additional fee if requested:

1. Hydraulic evaluations of influent flows to existing Manhole 16.
2. Metering of existing Manhole 16 outflow.
3. Construction related services (can be provided under a separate amendment at a later date).
4. Permitting.

PART I – C.  PROJECT TIMING

Donohue shall be authorized to commence the Services set forth herein upon execution of this
Amendment.

A preliminary project schedule is estimated as follows:

1. Design Phase: 4 months from receipt of signed Amendment
2. Bidding/Award Phase: 4 months from Advertisement to Contractor Notice to Proceed

Donohue’s services under this Amendment will be considered complete when Donohue has delivered to
the Owner the final recommendation of award letter.





06/19/23 
Purchasing/LAJ 

 
 

RESOLUTION NO.____________ 
 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 
LABORATORY SUPPLIES FROM IDEXX DISTRIBUTION, INC.  

 
WHEREAS: 

 
1. As detailed in the attached staff report, it is recommended City Council authorize the 

purchase of laboratory supplies from IDEXX Distribution, Inc. on an as needed basis 
in the total estimated annual amount of $95,000.   

2. Funds for the purchase are budgeted in account numbers 591-591-55310-740.000 and 
590-590-54310-740.000. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council authorizes the purchase of laboratory supplies from IDEXX 
Distribution, Inc.  

2. The City Council authorizes the Mayor and City Clerk to execute the contract. 
3. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254, 

and 2-256 of the City Code regarding publication and posting of bid notices, 
notification of bidders and the bid opening procedure. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on June 19, 2023. 

 
 ____________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS:  
Staff Report 
Contract 
Quote 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 



STAFF REPORT 

 
Date: June 6, 2023 
 
Subject: IDEXX Purchases 
 
From: Jaime Fleming, Utilities Laboratory Manager 
 
CC: Myron Erickson, P.E., Director of Public Works 
 
Meeting Date: June 19, 2023 
_______________________________________________________________________________ 
 

RECOMMENDATION: 

 
It is recommended that City Council authorize the Mayor and City Clerk to sign the contract 
authorizing purchases of critical proprietary laboratory supplies from IDEXX on an as-needed basis, 
up to an estimated amount of $95,000. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

The City’s utility plants are actively engaged in the protection of the natural environment and the 
public health of Wyoming’s citizens.  A large part of this work is conducting laboratory analysis to 
quantifiably document our treatment success and compliance with regulatory requirements. 

  

DISCUSSION: 

The consumables used for microbiological analysis in the utility laboratories exceed $7,500 on an 
annual basis.  We currently use methods known as QuantiTray and SimPlate, which are proprietary 
technologies and do not have other alternatives available in the market.  Therefore, their 
manufacturer (IDEXX) is our sole source for the necessary testing supplies.   These techniques are 
approved by the USEPA for use in generating reportable drinking water and wastewater testing data 
and give us highly accurate data with the least labor and turnaround time.  For standardization and 
quality assurance we also purchase sample bottles, Coliform testing media, and sterile dilution water 
from IDEXX.   

We have a standing order for supplies that covers much of our needs for routine, predicted samples.  
Additional product is ordered on a periodic basis to be used for emergency situations, construction 
samples, other non-routine sampling events, or to cover an increase in routine sample load.  The 
amount needed for these is estimated based upon the previous year’s orders for these types of 
samples but can vary from year to year. 

 
BUDGET IMPACT: 

Funds for the purchase of IDEXX supplies are budgeted every year and available in the Water Fund 
Treatment Lab Services account 591-591-55310-740.000 and the Sewer Fund Treatment Lab 
Services account 590-590-54310-740.000.   

 













06/19/23 

Purchasing/LAJ 

 
 

RESOLUTION NO. _______________ 
 

RESOLUTION TO ACCEPT AN AGREEMENT FROM 
AQUATIC INFORMATICS DBA LINKO TECHNOLOGY INC. FOR 

PRETREATMENT COMPLIANCE SOFTWARE AND SUPPORT SERVICES  
 

WHEREAS: 
 
1. As detailed in the attached staff report, it is recommended City Council accept an 

agreement from Aquatic Informatics dba Linko Technology Inc. for a three-year 
renewal of pretreatment compliance software support services in the total estimated 
amount of $63,022.00.  

2. Funds are budgeted in account number 590-590-54700-806.000. 
  

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council accepts an agreement from Aquatic Informatics dba Linko 

Technology Inc. for pretreatment compliance software and support services. 
2. The City Council authorizes the Mayor and City Clerk to execute the agreement. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on June 19, 2023. 
 
 
       _____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Agreement  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No.____________ 



STAFF REPORT 

 

Date: June 8, 2023 

 

Subject: Pretreatment Compliance Software and Support Services 

 

From: Lisa Bartrum, Environmental Services Supervisor 

 

CC: Myron Erickson, Director of Public Works  

 

Meeting Date: June 19, 2023 

_______________________________________________________________________________ 

 

RECOMMENDATION: 

 

It is recommended that City Council authorize the Mayor and City Clerk to sign the attached 

Services Renewal Agreement from Aquatic Informatics dba Linko Technology Inc., accepting a 

three-year renewal of pretreatment compliance software support services.   

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

The Clean Water Plant is actively engaged in the protection of Michigan’s natural water 

environment and the public health of Wyoming’s citizens. Effective data management is vital to 

the protection of our treatment facility and ultimately the protection of the environment. 

  

DISCUSSION: 

 

The Environmental Services work group at the Clean Water Plant utilizes Linko, a data 

management and regulatory compliance software program, to compile, store, and track all 

necessary information for our industrial and commercial sewer users along with our wholesale 

customers in Kentwood, Byron, and Gaines townships.  This software also generates sewer use 

surcharges and discharge limit violation penalties for our utility billing functions. Our own 

compliance with State and Federal regulations is also managed within the program, which is vital 

during our State of Michigan audits. 

 

In 2020, Environmental Services moved to the software developers hosted/cloud-based 

environment which allowed for full implementation of the options available to the work group 

within this software. The data and workflow generated by this system is integral to the ongoing 

compliance and report functions that the Environmental Services staff works with each day. This 

also eliminated the need for additional IT team support as all updates and backups are done by the 

host automatically. Remote access is available from site to site as our inspectors perform their 

duties throughout the entire service area.  The City Attorney’s Office has reviewed and approved 

this renewal contract. 

 

BUDGET IMPACT: 

 

Sufficient Funds have been budgeted and can be found in the Sewer Fund account #590-590-

54700-806.000. 

 

Attachment(s): 

Aquatic Informatic Service Agreement 





 

 

 



 
 

 

 

 

 

 

 

 

 
 
 

 
 



 

 

 

 

 

 
 

 

 

 
 
 

 
 

 
 
 
 

 
 
 
 
 





 

 
 

 
 
 
 













06/19/23 

Purchasing/LAJ 

 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO AUTHORIZE THE PURCHASE OF LABORATORY SUPPLIES 

 

WHEREAS: 

 

1. As detailed in the attached staff report, it is recommended City Council authorize 

the purchase of laboratory supplies from VWR International Inc. and Fisher 

Scientific Company L.L.C. using the State of Michigan MiDEAL contracts. 

2. It is estimated the utility plant laboratories will spend approximately $130,000 for 

laboratory supplies. 

3. Funds are budgeted in account numbers 591-591-55310-740.000 and 590-590-

54310-740.000 with the appropriate account being charged at the time of purchase. 

  

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council authorizes the purchase of laboratory supplies from VWR 

International Inc. and Fisher Scientific Company L.L.C. through September 30, 

2023.  

2. The Wyoming City Council waives the provisions of Sections 2-252, 2-253, 2-254 

and 2-256 of the City Code regarding publication and posting of bid notices, 

notification of bidders and the bid opening procedure. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on June 19, 2023. 

           

       

       ______________________________ 

       Kelli A. VandenBerg, City Clerk 

ATTACHMENT: 

Staff Report       

 

 

 

 

 

 

 

 

Resolution No._______________ 



STAFF REPORT 

 

Date: June 6, 2023 

 

Subject: Laboratory Supplies 

 

From: Jaime Fleming, Utilities Laboratory Manager 

 

CC: Myron Erickson, P.E., Director of Public Works 

 

Meeting Date: June 19, 2023 

_______________________________________________________________________________ 

 

RECOMMENDATION: 

 

It is recommended that the City authorize the purchase of laboratory supplies from VWR 

International Inc. and Fisher Scientific Company L.L.C. using the State of Michigan MiDEAL 

contracts up to an estimated annual amount of $130,000.                                             

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

The Utilities laboratories actively engage in the protection of Michigan’s natural water 

environment and the public health of Wyoming’s citizens.  A large part of this work is conducting 

laboratory analysis to quantifiably document our compliance with regulatory requirements and 

permit limitations, guide treatment process control decisions, ensure success of our biosolids 

program, and monitor permit compliance of our industrial sewer users.   

  

DISCUSSION: 

 

MiDEAL is an extended purchasing program which allows Michigan cities, townships, villages, 

counties, school districts, universities, community colleges and nonprofit hospitals to use state 

contracts to buy goods and services. 

 

The MiDEAL vendor contracts for laboratory supplies are currently with VWR International Inc. 

and Fisher Scientific Company L.L.C. and are up for renewal on 9/30/2023.  The websites for 

VWR International Inc. and Fisher Scientific Company L.L.C. are connected to current MiDEAL 

contract pricing which allows lab staff to easily compare vendors to obtain the lowest possible 

prices at the time of purchase.   

 

BUDGET IMPACT: 

 

Funds for the purchase of laboratory supplies are available in the Water Fund Treatment Lab 

Services account 591-591-55310-740.000 and Sewer Fund Treatment Lab Services account 590-

590-54310-740.000.   

 



06/19/23 

Purchasing/LAJ 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO AWARD A BID 

FOR THE WATER TREATMENT PLANT DISCHARGE VALVE UPGRADE PROJECT 

 

WHEREAS: 

 

1. As detailed in the attached staff report, bids were received for the Water Treatment 

Plant Discharge Valve Upgrade Project on May 30, 2023. 

2. It is recommended City Council accept the low bid received from DHE Plumbing and 

Mechanical, LLC in the total estimated amount of $1,540,000.00. 

3. The bid price includes $50,000.00 for contingency. 

4. Funds are budgeted in account number 591-591-57300-986.444.  

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council awards a bid for the Water Treatment Plant Discharge Valve Upgrade 

Project to DHE Plumbing and Mechanical, LLC in the total estimated amount of 

$1,540,000.00 which includes $50,000.00 for contingency. 

2. The City Council does hereby authorize the City Manager to approve and sign change 

orders that are within the contingency. 

3. The City Council authorizes the Mayor and City Clerk to sign the contract. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I certify that the foregoing Resolution was adopted by the City Council for the City of Wyoming, 

Michigan at a regular session held on June 19, 2023. 

 

 

____________________________________ 

      Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Letter of Recommendation 

Contract 

 

 

 

 

 

 

 

Resolution No._______________ 



STAFF REPORT 

Date:  June 5, 2023 

Subject: WTP Discharge Valve Upgrade Project 

From:  Dan Kleinheksel, Utility Maintenance Manager 

Meeting Date: June 19, 2023 

 

RECOMMENDATION: 

 

It is recommended the City Council award the bid for the WTP Discharge Valve Upgrade Project 

to DHE Plumbing & Mechanical in the total amount of $1,540,000.00.   
 

COMMUNITY, SAFETY, STEWARDSHIP: 

Proper stewardship of our assets requires the prudent replacement of utility plant equipment and 

appurtenances that have reached the end of their life cycles, contributing to the prevention of 

untimely and costly repairs or replacement that could potentially interrupt the day-to-day 

operations of the Water Treatment Plant.  The uninterrupted provision of potable water to our 

service population of 240,000 people builds community and ensures safety.   

DISCUSSION: 

The Water Treatment Plant houses ten high service pumps that pump water approximately 

twenty-six miles through a network of piping and valves to supply clean, safe drinking water to 

wholesale customers and the City of Wyoming.  Four of these high service pumps have 1972-

vintage 30-inch discharge ball valves that were intended to be replaced during the 2009 plant 

expansion but were eliminated from that project to fit within budget constraints.  One such valve 

is currently inoperable, and all four valves leak, resulting in inefficient pumping and increased 

complexity and labor to maintain the pumps.  These valves have reached the end of their useful 

lives and require replacement. 

Therefore, Tetra Tech was engaged to provide engineering services and oversight of this project, 

which was approved by City Council via Resolution No. 27446 on August 1, 2022.  Due to long 

lead times for these specialized valves weighing over 10,000 lbs. each, procurement 

specifications were assembled, and a procurement contract was awarded on February 6, 2023, 

via Resolution No. 27069 to Kennedy Industries for the purchase of four 30” DeZurik ball 

valves.  Following the award of the procurement contract, specifications were assembled for the 

installation of the four 30” ball valves which included the transfer of the valve procurement 

contract to the awarded bidder.  The specifications were advertised on the City’s website on May 

2, 2023, a prebid meeting was held with seven contractors in attendance, and on May 30, 2023, 

bids were opened.  Two bids were received, and they are as follows: 

 



 

Bidder Amount 

DHE Plumbing & Mechanical $1,540,000.00 

Northern Boiler Mechanical Contractors $1,752,532.00 

 

After reviewing the bids received, DHE Plumbing & Mechanical’s bid met the requirements and 

was the lowest bid amount.  The City has successfully partnered with DHE Mechanical in past 

projects including the recent replacement of four valve actuators.  Considering this and the 

recommendation of our engineering consultant, Tetra Tech, it is recommended the City Council 

award the bid for the WTP Discharge Valve Upgrade Project from DHE Plumbing & Mechanical 

in the total amount of $1,540,000.00.   

BUDGET IMPACT: 

Adequate funds have been budgeted for and exist in capital outlay account #591-591-57300-

986.444. 





















 

 

 



06/19/23 
Purchasing/LAJ 

 
 

RESOLUTION NO.____________ 
 

RESOLUTION FOR AWARD OF BIDS 
 

WHEREAS:  
 
1. Formal bids have been obtained on the below listed items. 
2. The bids received have been reviewed and evaluated per the attached staff reports. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council awards the bids for the listed items as recommended in the attached 

staff reports and summarized below. 
  

Item Recommended Bidder Cost 

Hach Laboratory Testing 
Supplies 

Hach Company and 
VWR International, LLC 

Bid prices as shown 
on the attached 

tabulation sheet. 

Two Centrifugal Pumps Ruhrpumpen, Inc. $19,218.00 for Two 

Environmental Laboratory 
Testing Services 

Eurofins Environment Testing 
North Central, LLC,  
Prein & Newhof, and 

Trace Analytical Laboratories, Inc. 

Bid prices as shown 
on the attached 

tabulation sheet. 

 
2. The City Council authorizes the Mayor and City Clerk to sign the contracts. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I certify that the foregoing Resolution was adopted by the City Council for the City of Wyoming, 
Michigan at a regular session held on June 19, 2023. 
 
 
   ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Reports 
Contracts 
 
 
 
 
Resolution No.____________________ 



STAFF REPORT 

 
Date: June 7, 2023 
 
Subject: Award of Bid for Hach Company Laboratory Testing Supplies 
 
From: Jaime Fleming, Utilities Laboratory Manager 
 
CC: Myron Erickson, P.E., Director of Public Works 
 
Meeting Date: June 19, 2023 
_______________________________________________________________________________ 
 

RECOMMENDATION: 

 
It is recommended the City Council authorize the purchase of Hach Company laboratory testing 
products from Hach Company and VWR International, LLC up to an estimated annual amount of 
$40,000. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
The Utilities laboratories actively engage in the protection of Michigan’s natural water 
environment and the public health of Wyoming’s citizens.  A large part of this work is conducting 
laboratory analysis to quantifiably document our compliance with regulatory requirements and 
permit limitations, guide treatment process control decisions, ensure success of our biosolids 
program, and monitor permit compliance of our industrial sewer users.   

 

DISCUSSION: 

 

The utility plant laboratories use a significant number of consumable supplies to conduct 
regulatory compliance, process control testing, industrial monitoring, and biosolids 
characterization.  We currently use Hach Company TNT Plus testing supplies for phosphorus, 
ammonia, iron, and turbidity. These are proprietary technologies, but they are readily available for 
purchase through other vendors. These methods are approved by the USEPA for use in generating 
regulatory data and give us greater accuracy with less labor, variability, and turnaround time. 
 
We have a standing monthly order for the Hach Company supplies needed for our routine, 
predictable testing needs.  However, we may periodically order additional supplies to cover 
emergency samples or an increase in sample load.  These testing supplies comprise the largest 
portion of our purchases from Hach and are in addition to other products and equipment typically 
purchased from Hach.  Because of supply chain shortages and other unpredictable market 
conditions, we like to have the ability to purchase from multiple vendors. 
 
On Tuesday, June 6, 2023, the City received two bids for Hach Company laboratory testing 
products. Fifty invitations to bid were sent to and/or downloaded by prospective bidders.   
 
TABULATION: 

 
The bid tabulation is attached. 
 

 



 

BUDGET IMPACT: 

 

Funds for the purchase of Hach Company laboratory testing supplies are budgeted every year and 
available in the Water Fund Treatment Lab Services account 591-591-55310-740.000 and the 
Sewer Fund Treatment Lab Services account 590-590-54310-740.000.   

 

Attachment: Tabulation Sheet



Item Description
Hach Product 

Number
Quantity 

Each
Unit Price Total Unit Price Total

Intelliical LBOD101 Sensor Cap Replacement Kit 5838000 2 $179.49 $358.98 $191.00 $382.00

IntelliCAL LBOD101 Luminescent/Optical Dissolved Oxygen (LDO) Sensor for BOD LBOD10101 1 $1,408.02 $1,408.02 $1,514.00 $1,514.00

Phosphorus (Reactive and Total) TNTplus Vial Test, LR (0.15-4.50 mg/L PO₄), 25 Tests TNT843 72 $79.51 $5,724.72 $82.17 $5,916.24

Phosphorus (Reactive and Total) TNTplus Vial Test, HR (1.5-15.0 mg/L PO₄), 25 Tests TNT844 4 $79.56 $318.24 $81.82 $327.28

Phosphorus (Reactive and Total) TNTplus Vial Test, UHR (6-60 mg/L PO₄), 25 Tests TNT845 110 $79.56 $8,751.60 $84.55 $9,300.50

Ammonia TNTplus Vial Test, ULR (0.015 - 2.00 mg/L NH₃-N), 25 Tests TNT830 36 $77.52 $2,790.72 $79.54 $2,863.44

Ammonia TNTplus Vial Test, LR (1-12 mg/L NH₃-N), 25 Tests TNT831 4 $77.52 $310.08 $82.00 $328.00

Ammonia TNTplus Vial Test, HR (2-47 mg/L NH₃-N), 25 Tests TNT832 120 $77.52 $9,302.40 $79.32 $9,518.40

Pipette Tips for BBP065 (1.0 - 5.0 mL) 75/pk BBP068 40 $46.45 $1,858.00 $47.79 $1,911.60

Iron TNTplus Vial Test (0.2-6.0 mg/L Fe), 25 Tests TNT858 15 $80.16 $1,202.40 $81.75 $1,226.25

Sample vials for TU5200 Benchtop Laser Turbidimeter LZV946 10 $73.74 $737.40 $79.85 $798.50

Desiccant Cartridge for TU5300sc and TU5400sc Laser Turbidimeter LZY876 32 $50.27 $1,608.64 $52.80 $1,689.60

Sodium thiosulfate (stabilized) digital titrator cartridge, 2.26 N 2686901 12 $28.64 $343.68 $30.80 $369.60

Delivery tubes for Digital Titrator 1720500 3 $14.74 $44.22 $15.15 $45.45

TOTAL $34,759.10 $36,190.86

Percentage Discount from Latest Dated Retail Price for other Hach Brand Products 7% Varies

Hach Laboratory Testing Products
Tabulation of Bids

Opened by City Clerk on June 6, 2023

Items Shipping to 2350 Ivanrest Ave SW   Wyoming, MI 49418

Items Shipping to 16700 New Holland St  Holland, MI 49424

Hach Company VWR International





























STAFF REPORT 

 

 
Date:  June 7, 2023  
 
Subject: Purchase of Two Centrifugal Pumps  
 
From:  Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting:  June 19, 2023  

 

 
RECOMMENDATION: 

It is recommended the City Council accept the bid as provided by Ruhrpumpen, Inc. for the 
purchase of two centrifugal pumps at the Clean Water Plant in the total amount of $19,218.00.   

 
COMMUNITY, SAFETY, STEWARDSHIP: 

Stewardship of our assets, including the replacement of worn-out utility equipment, contributes 
to the efficiency of the plant process and prevents costly repairs that could potentially interrupt 
the day-to-day operations of the Clean Water Plant.     

 
DISCUSSION: 

Final effluent water at the Clean Water Plant is non-potable water that has completed the 
treatment process and is ready for discharge to the environment.  The Clean Water Plant utilizes 
a portion of this water for a variety of purposes including for the dilution of lime, land irrigation, 
pump seal water, and other plant processes.   
 
Four centrifugal pumps are available to pressurize and supply the final effluent water for these 
purposes. The existing pumps have been in operation for over 15 years and have served their 
useful life.  The pumps are leaking and are very inefficient due to wear.  Therefore, for planning 
and budgeting purposes, Clean Water Plant staff will replace two of the four centrifugal pumps 
which will improve reliability, increase efficiency, and limit labor for repair.  The two other 
existing pumps will remain as backup pumps to be replaced at a future date. 
 
Therefore, bid specifications were assembled to purchase two centrifugal pumps of similar 
design to the existing pumps.  On June 6, 2023, the City received three bids for the purchase of 
two centrifugal pumps.  Seventy-two invitations to bid were sent to and/or downloaded by 
prospective bidders.  The bids received are as follows: 
 

Bidder Amount 

Ruhrpumpen, Inc. $19,218.00 

H&P Technologies dba Detroit Pump & Mfg. Co. $21,794.62 

Technology International, Inc. $37,800.00 



 
 
After a review of the bids, Ruhrpumpen, Inc. was the lowest cost and the pump proposed is of 
similar design to the existing pumps which will keep installation costs low.  Therefore, it is 
recommended the City Council accept the bid as provided by Ruhrpumpen, Inc. for the purchase 
of two centrifugal pumps at the Clean Water Plant in the total amount of $19,218.00.   

 
BUDGET IMPACT: 

Adequate funds exist in the Clean Water Plant Capital Account #590-590-54400-986.444.   





STAFF REPORT 

 
Date: June 8, 2023 
 
Subject: Award of Bid for Environmental Laboratory Testing Services 
 
From: Jaime Fleming, Utilities Laboratory Manager 
 
CC: Myron Erickson, P.E., Director of Public Works 
 
Meeting Date: June 19, 2023 
_______________________________________________________________________________ 
 

RECOMMENDATION: 

 
It is recommended the City Council authorize the purchase of environmental laboratory testing 
services from Eurofins Environment Testing North Central, LLC, Prein & Newhof, and Trace 
Analytical Laboratories, Inc up to an estimated annual amount of $110,000. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

 
The City’s utility plants actively engage in the protection of Michigan’s natural water environment 
and the public health of Wyoming’s citizens.   

  

DISCUSSION: 

 

The largest portion of the testing required of the City’s treatment plants is conducted in-house. The 
lab staff’s expertise and skill, along with a long history of investment in technology and training, 
make this possible. Wyoming’s capabilities in this regard are unique among utilities statewide.  
However, there are some types of testing that are sent to a third-party laboratory for processing 
based on the specialized nature of the testing, a need for a short response time, as a backup if our 
own instrumentation is out of service, or because it is more cost effective. 
 
On Tuesday, June 6, 2023, the City received three bids for environmental laboratory testing 
services. Forty-nine invitations to bid were sent to and/or downloaded by prospective bidders. To 
ensure we are best able to meet regulatory testing and reporting deadlines, I recommend accepting 
all three of the submitted bids. This provides flexibility and redundancy when it may be needed.  
All three bidders meet the specified requirements for laboratory certification and approved 
analytical methods. They also either provide door-to-door courier service for sample container 
delivery and sample pickup or have local facilities which avoids additional expensive shipping 
charges.  
 
While these laboratories can meet most of our current analytical needs, there may be unique testing 
needs they cannot perform or did not include in their bid (e.g., whole effluent toxicity). When 
these situations arise, we will gather comparative quotes and follow standard City purchasing 
policies. 
 
TABULATION: 

 
The bid tabulation is included as an attachment. 
 



BUDGET IMPACT: 

 

The estimated yearly amount for Trace Analytical Services is: 
 

Drinking Water Plant  $18,000 
Clean Water Plant/IPP  $75,000 
Biosolids   $17,000 

 
Funds for third-party laboratory services are budgeted in the following accounts: 
 

Water Fund 591-591-55310-930.000 
Sewer Fund 590-590-54310-801.000 
Biosolids  590-590-54800-801.000 

 

Attachment: Tabulation Sheet 



Bid Tabulation for Environmental Laboratory Testing Services 
Opened by City Clerk on Tuesday, June 6, 2023 at 11:00am 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
Eurofins Environment Testing 

North Central, LLC 

 

Prein&Newhof 
Trace Analytical Laboratories, 

Inc 

 

Drinking Water Analysis 

 
Per Test Cost 

Standard 

Turnaround Time 

 
Per Test Cost 

Standard 

Turnaround Time 

 
Per Test Cost 

Standard 

Turnaround Time 

Total Organic Carbon (TOC) $50.00 10 business days $15.00 5-7 business days $28.00 10 business days 

Gross Alpha (Rad) $90.00 10 business days No Bid  No Bid  

Radium 226 & 228 $230.00 10 business days No Bid  No Bid  

Total Trihalomethane (TTHM) $115.00 10 business days $60.00 5-7 business days $85.00 10 business days 

Haloacetic Acids (HAA5) $170.00 10 business days $130.00 5-7 business days $150.00 10 business days 

SOC - Carbamates $165.00 10 business days No Bid  No Bid  

SOC - Herbicides $210.00 10 business days No Bid  No Bid  

SOC - Pesticides $100.00 10 business days No Bid  No Bid  

VOC $160.00 10 business days $100.00 5-7 business days $78.00 10 business days 

PFAS $285.00 10 business days $350.00 14 business days No Bid  

Cyanide $40.00 10 business days $25.00 5-7 business days $26.00 10 business days 

Fluoride $30.00 10 business days $15.00 5-7 business days $12.00 10 business days 

Nitrite $35.00 10 business days $15.00 5-7 business days $12.00 10 business days 

 
Nitrate 

 
Included with Nitrite 

 
10 business days 

 
$15.00 

 
5-7 business days 

 
$12.00 

 
10 business days 

Sodium $25.00 10 business days $25.00 5-7 business days $6.00 10 business days 

Sulfate $40.00 10 business days $15.00 5-7 business days $12.00 10 business days 

Lead and Copper $30.00 10 business days $18.00 5-7 business days $26.00 10 business days 

Total Metals (Sb, As, Ba, Be, Cd, Cr, Pb, Ni, Se, $97.00 10 business days $150.00 5-7 business days $104.00 10 business days 



Bid Tabulation for Environmental Laboratory Testing Services 
Opened by City Clerk on Tuesday, June 6, 2023 at 11:00am 

 



Bid Tabulation for Environmental Laboratory Testing Services 
Opened by City Clerk on Tuesday, June 6, 2023 at 11:00am 
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