
AGENDA 

WYOMING CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS 

MONDAY, NOVEMBER 19, 2018, 7:00 P.M. 

             

 1) Call to Order 

 2) Invocation – Wayne Ondersma, The Pier Church 

 If you wish and are able, please stand for the invocation. The Pledge of Allegiance will 

immediately follow the invocation.   

 3) Pledge of Allegiance 

 4) Roll Call 

 5) Student Recognition 

6) Approval of Minutes 

From the November 5, 2018 Committee of the Whole, Regular Meeting and Closed 

Session and the November 13, 2018 Work Session    

7) Approval of Agenda 

8) Public Hearings 

If you wish to speak to an item during a public hearing you are welcome to do so. It is 

important to note this is not an opportunity for dialog or debate; this is an opportunity to 

provide comment to the City Council. Comments made during a public hearing may 

become part of the meeting’s permanent record. Upon approaching the podium, please 

begin by providing your name and address. There is a 3 minute limit per person. 

 9)    Public Comment on Agenda Items  

This public comment period is reserved for comment on agenda items only. If you wish to 

speak about an item that is not on the agenda, please hold your comments until the 

acknowledgement of visitors at the end of the meeting. It is important to note this is not an 

opportunity for dialog or debate; this is an opportunity to provide comment to the City 

Council. Upon approaching the podium, please begin by providing your name and address. 

There is a 3 minute limit per person. 

10) Presentations and Proclamations 

a)   Presentations 

 1. Audit Presentation 

 b) Proclamations 

11) Petitions and Communications 

a) Petitions 

b) Communications  

12) Reports from City Officers 

a) From City Council 

b) From City Manager 

13) Budget Amendments 

 a)   Budget Amendment No. 39 – To Appropriate $192,200 of Additional Budgetary      

        Authority to Fund Additional Attorney Expenses 

14) Consent Agenda  

 

 



 

15) Resolutions 

 a)   To Amend the City of Wyoming’s Mission Statement and Adopt a Vision Statement 

 b)   To Approve the Facilities and Fiduciary Agreement Between the City, Greater 

Wyoming Community Resource Alliance and Pinery Park Little League 

 c)   To Purchase, Acquire and Construct Capital Improvements and to Publish Notice of 

Intent to Issue Municipal Securities 

16)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 

 d)   To Accept a Proposal for Cleaning Services and to Authorize the Mayor and City Clerk 

to Execute the Contract 

 e)   To Extend the Contract for Meter Reading Services Provided by Olameter Corporation 

and to Authorize the Mayor and City Clerk to Execute an Addendum to the Contract 

 f)   To Accept a Proposal from Progressive AE to Perform a Compressed Natural Gas 

(CNG) Facility Assessment of the Public Works Buildings and to Authorize the City 

Manager to Execute the Agreement (Budget Amendment No. 41) 

 g)   To Accept a Proposal from Store Fronts, Incorporated for Replacement of Doors at the 

Wyoming Senior Center and Authorize the Mayor and City Clerk to Execute the 

Agreement 

 h)   To Accept a Quote from Parkway Electric for the Purchase and Installation of Two 

Transformers 

 i)   To Authorize the Purchase of Workstations and Laptops 

 j)   For Award of Bids 

  1.   Gravel & Blast Furnace Slag 

  2.   Gate Valves 

  3.   Extrication Equipment 

  4.   Stabilization Equipment 

  5.   Rope Rescue Equipment   

17)   Ordinances 

 18-18   To Amend Section 90-32 of the Code of the City of Wyoming by Adding  

                     Subsection (118) to Conditionally Rezone 5281 Wilson Ave SW from RO-1 to R-4  

                     (Final Reading) 

 19-18   To Amend Chapter 14, Article VI, of the City Code to Prohibit Recreational 

                     Marihuana Establishments and Medical Marihuana Facilities in the City 

  (First Reading) 

18) Informational Material 

19) Acknowledgment of Visitors 

 This public comment period is an opportunity to share concerns or present topics to the 

City Council that were not part of this meeting’s agenda. This is not an opportunity for 

dialog with Council, but Council may make referrals or request staff to follow up.  Please 

provide your name and address when approaching the podium.  There is a 3 minute limit 

per person. 

20) Closed Session (as necessary) 

21) Adjournment 





STAFF REPORT 

Date:   November 6, 2018 

Subject:  Legal Expense Budget Review and Changes 

From:    Curtis Holt, City Manager 

Meeting Date: November 19, 2018 

Recommendation: 
 
I recommend the City Council approve Budget Amendment no. 39 for additional legal 
expenses. This additional spending authority provides funding for ongoing legal 
expense related to general City legal work, code enforcement, tax tribunal defense 
and appraisals.   
 
Sustainability Criteria: 
 
Environmental Responsibility – This financial decision will not significantly impact 
this criterion. 
 
Social Equity – The City of Wyoming is dedicated to providing the best service to all 
members of our community.  This budget amendment allows the City to continue 
addressing and updating current contracts, agreements and standards, to adequately 
defend ongoing tax tribunal appeals and provide code enforcement prosecution.  In all 
cases the Citizens of Wyoming will benefit from equal enforcement of current codes 
and ordinances in addition to stronger protection of City services and programs.   

 
Economic Strength – The additional costs for this budget amendment are being 
requested from fund balance.  However, at this time we also believe savings exist 
relative to improved tax tribunal defense, stronger contractual language and review, 
and easily accessible legal advice on everyday City projects, services and programs.  
However, at this time we are unable to determine an exact amount of savings in these 
areas. 

 
Customer Service – Better and more accessible legal advice allows for effective 
decision making for all services programs and projects resulting in superior customer 
service.  Internal customer service is also positively impacted by faster turnaround 
time on legal questions, significant municipal legal expertise and knowledge of 
current State and other programs that impact local government 

 
 
 
 
 
 



Discussion: 
 
Upon the retirement of Jack Sluiter as City Attorney, it was recommended that we no 
longer use contractual services to provide legal assistance, but that we bring legal 
expertise in-house to provide full time support of City operations.  At the time of the 
change, it was anticipated that in-house legal staff would be able to assist in some of 
the ongoing prosecution/court legal representation at the Wyoming District Court.  
Unfortunately, as a result of several legal priorities this change is yet to be realized.   
 
Two notable legal challenges that have been time consuming include the negotiation 
and ultimate settlement of the Granger/Reserve zoning lawsuit and the appeals with 
the Michigan Tax Tribunal.  Over the first several months of the City Attorney’s 
tenure, over 50% of his time was dedicated to the Granger issue.  In addition, during 
this time we have been more aggressive in our stance regarding property tax values 
being appealed to the Michigan Tax Tribunal.  It has become our belief that in the 
past we often chose to settle these cases to save attorney and other related costs 
rather than defending our assessments, which may have also resulted in ongoing lost 
tax dollars.   
 
In addition to these time consuming issues, the City Attorney has been instrumental 
in the settlement of the Patterson case, created contracts for small purchases, 
assisted in the Pinery Park Little League issues, and more. He has also begun 
reviewing a large number of policies and procedures.  
 
The budget amendment presented includes increasing funds for the contractual 
services mentioned above, as well as additional funds for office furniture and security 
changes made to the court building to accommodate the City Attorney’s office. 
 
 



11.19.18 
JS 
 

 

 

RESOLUTION NO. ______ 

 

RESOLUTION TO AMEND THE CITY OF WYOMING’S MISSION 

STATEMENT AND ADOPT A VISION STATEMENT 

 

WHEREAS: 

1. The City Council and City staff believe it is important to have mission and vision 

statements to guide their work and unify the City’s efforts. 

2. A task force of City employees updated the City’s mission statement, previously 

approved in 1992, to better fit today’s community needs and services performed by City 

staff. 

3. The task force also created a vision statement for the future goals for the City of 

Wyoming. 

4. The mission and vision statements were presented to City Council for their review. 

5. After review and discussion by City Council of the presented mission and vision 

statements, the following statements were agreed upon: 

 

Mission: Community, safety, stewardship. 

 

Vision: A diverse, strong and authentic community where all individuals have the 

opportunity to thrive.  

 

NOW, THEREFORE, BE IT RESOLVED: 

1. The Wyoming City Council does herby adopt the above amended mission statement and 

the vision statement. 

2. The City Council and staff will look to the mission and vision statements when 

developing policy and carrying out their duties. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

     No 

 

I certify that this resolution was adopted by the City Council for the City of Wyoming, Michigan 

at a regular session held on November 19, 2018. 

 

 

                           

              Kelli A. VandenBerg, Wyoming City Clerk 

 

 

 

 

Resolution No.____________ 





11/19/18  

CH 

 

RESOLUTION NO.   
 

RESOLUTION TO APPROVE THE FACILITIES AND FIDUCIARY 
AGREEMENT BETWEEN THE CITY, GREATER WYOMING 
COMMUNITY RESOURCE ALLIANCE AND PINERY PARK 

LITTLE LEAGUE 
 
 
 

WHEREAS: 

 
1. Pinery Park Little League and the City of Wyoming entered into a Recreational Facilities 

Agreement dated October 5, 2015 which allowed the use of certain baseball and softball 
facilities at the City’s Pinery Park.  

2. Pinery Park Little League entered into a Fiduciary Contract with the Greater Wyoming 
Community Resource Alliance (GWCRA) dated November 24, 2015, which provided for 
certain accounting and other services to and on behalf of Pinery Park Little League and,  

3. The parties have reviewed the Facilities and Fiduciary Agreement and have agreed to the 
terms and conditions of this agreement, which will replace both the current Recreational 
Facilities Agreement and the current Fiduciary Contract for Pinery Park Little League.  

4. The parties agree to mutually cooperate on a course of action to ensure the continued 
success of Pinery Park Little League related to baseball and softball activities at Pinery 
Park. 

5. This agreement provides for attention to some business, accounting and regulator aspects 
of leading a youth baseball and softball program. 

 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The City Council does hereby authorize the Mayor and City Clerk to sign the Facilities 

and Fiduciary Agreement with Pinery Park Little League and the Greater Wyoming 

Community Resource Alliance. 
 
 
 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

No 

 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2018. 
 

 
 

Kelli A. VandenBerg, Wyoming City Clerk 
 

ATTACHMENTS: 

Memorandum 

Pinery Park Facilities and Fiduciary Agreement 
 
 
 
 
 

Resolution No.    
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FACILITIES & FIDUCIARY AGREEMENT 
CITY – GWCRA – PINERY PARK LITTLE LEAGUE 

This Facilities Agreement is made as of December 1, 2018 among the City of Wyoming, a Michigan 
municipal corporation of 1155 28

th
 Street, SW, Wyoming, MI 49509, Attn:  City Manager (the “City”), the 

Greater Wyoming Community Resource Alliance, a Michigan non-profit corporation of 1155 28
th
 Street 

SW, Wyoming, MI 49509, Attn:  Finance Director, and Pinery Park Little League, a Michigan non-profit 
corporation that is a recognized tax-exempt organization under subsection 501(c)(3) of the Internal 
Revenue Code also of 1155 28

th
 Street SW, Wyoming, MI 49509 (“PPLL”), though notices to be provided 

by the City to PPLL under this Agreement shall be sent to Mark Phillips, current President and Treasurer 
of PPLL at his home at 832 Buckingham St SW, Wyoming, MI 49509 and to Robert Dabakey, current 
secretary of PPLL at his home at 1655 Federal Ave SW, Wyoming, MI 49509, or such other persons who 
later hold those offices for PPLL. 

RECITALS 

A. PPLL and the City entered into a Recreational Facilities Agreement dated October 5, 2015 allowing 
use of certain baseball facilities at the City’s Pinery Park in which PPLL also committed to certain 
practices and organizational efforts (the “RFA”). 

B. PPLL entered into a Fiduciary Contract with GWCRA dated November 24, 2015, pursuant to which 
the GWCRA is providing certain accounting and other services to and on behalf of PPLL (the “Fiduciary 
Contract”). 

C. The RFA provided for a review of the parties’ relationships to occur prior to the first City Council 
meeting in October 2018 and the parties by a 1

st
 Amendment to the RFA extended the deadline for that 

review until the first City Council meeting in December 2018. 

D. The parties have now completed that review and have agreed to the terms and conditions of this 
Agreement to (i) supersede and replace both the RFA and the Fiduciary Agreement and (ii) further 
cooperate on a course of action they mutually intend to ensure the continued success of PPLL’s 
leadership of Little League baseball activities at Pinery Park by providing for attention to some business, 
accounting, and regulatory aspects of leading an outstanding youth baseball program. 

TERMS AND CONDITIONS 

1. Pinery Park Use.   

A. The City licenses PPLL to use (i) 7 baseball and softball fields, including fencing, dugouts, 
scoreboards, bleachers, lighting, press boxes and storage areas, (ii) supporting restroom, concession and 
storage buildings, (iii) certain parking areas, and (iv) related grounds and facilities at Pinery Park, located 
at 2301 DeHoop Avenue SW in the City, as depicted and designated on the drawing attached as Exhibit 
A (the “Licensed Facilities”).  This is not a lease, but is a non-exclusive license revocable at will as 
provided below.  No interest in the Licensed Facilities in granted or conveyed by this Agreement. 

B. During the License Term (defined in section 8 below), PPLL shall be provided keys and allowed 
access to the Licensed Facilities to engage in scheduled and unscheduled PPLL youth Little League 
programs and activities  and to perform PPLL’s obligations under this Agreement.  However, Pinery Park 
is a public park with grounds and improvements in additions to the Licensed Facilities that are and shall 
remain open to access and use by the general public for use during normal City park hours, even during 
PPLL activities utilizing the Licensed Facilities.  Parking areas within Pinery Park shall be open to all park 
users without restriction on a first-come, first-served basis. 

C. Scheduled use of Pinery Park and its facilities, including the Licensed Facilities, shall be the 
responsibility of and within the discretion of the City.  In its annual scheduling of uses of Pinery Park, 
including the Licensed Facilities, the City shall accommodate any list of scheduled PPLL activities 
proposed for the Licensed Facilities from Monday through Saturday of each week between March 1 and 
July 31 each year to the extent that list is provided prior to March 1 each year.  If, after the annual 
scheduling occurs, PPLL has additional activities it wishes to schedule, it shall contact the City’s Parks 
and Recreation Director to determine whether PPLL’s additional use of the Licensed Facilities can be 
accommodated with other scheduled activities at Pinery Park.  The City’s Parks and Recreation staff shall 
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periodically (at least monthly) provide PPLL an updated list or calendar of scheduled activities of Pinery 
Park.  The City will attempt to schedule routine site and utility maintenance to reasonably minimize 
possible impacts to PPLL's scheduled program and activities. 

D. PPLL practices shall end by and no game inning shall begin after 10:30 p.m. 

2. License Fee.  The City recognizes the value of providing youth Little League programs and activities 
to City residents.  The City also recognizes the contributions PPLL has made to improvements at Pinery 
Park.  Therefore, in lieu of a license fee, PPLL shall perform its duties and meet its obligations under this 
Agreement. 

3. Maintenance and Improvements.   

A. The City, without cost to PPLL, shall maintain Pinery Park to a quality and in a manner consistent with 
its maintenance of other City parks.  Parking area maintenance, grass mowing, landscape maintenance, 
trash removal and sanitary services will be performed by the City to a quality and in a manner consistent 
with the intensity of anticipated use of Pinery Park by PPLL and its participants, as well as other users of 
Pinery Park.  Restrooms generally will be cleaned on City business days, generally Monday through 
Thursday, excepting holidays.  Parking lot striping, landscaping and other park improvements or capital 
maintenance items will be undertaken to the extent budgeted funds are available for such purposes.  The 
City shall also: 

1. Provide general mowing of the 7 playing fields and provide stone dust in a reasonable amount for 
general field care. 

2. Line and drag the 7 fields, Monday through Friday, for PPLL game use.  General use and 
toumament play by District 9 Little League shall be by a separate Agreement.  Lining and dragging 
will not begin until 12:30 p.m. for 6:00 p.m. games.  If a team is on the field, the City will not drag or 
line that field. Lining and dragging shall not be performed for practices. 

B. PPLL, without cost to the other parties, shall regularly maintain to a quality and in a manner at least 
as good as the City maintains City parks, the 7 baseball and softball fields, the restroom-concession 
building, the storage buildings, the fencing, dugouts, bleachers, lighting, press boxes, scoreboards, and 
related facilities (other than the parking areas) that are parts of the Licensed Facilities.  Specifically: 

1. PPLL, at its expense, shall maintain and repair the grounds of the7 playing fields including 
maintenance of the fencing, bleachers, sprinkler system, turf fertilization, weed control, mole 
removal and reseeding. 

2. PPLL shall clean and maintain restroom facilities on weekends (Fridays, Saturdays and Sundays) 
throughout PPLL’s season of use.  

3. PPLL, at its expense, shall maintain and repair the concession area, its equipment, and related 
storage and maintenance areas in good repair and in compliance with all required local, state, and 
federal laws. 

4. Nightly clean up (e.g. picking up trash and placing it in barrels) of field areas, dugout, and other 
related adjacent facilities is the responsibility of PPLL.  If the City staff must perform the clean-up, 
PPLL shall be billed the cost of said clean-up plus 20%.  Payment will be due within 30 days of billing.  
The City shall provide trash barrels appropriate to the use. 

5. PPLL, at its expense shall maintain the general storage building adjacent to field 2, all dugouts 
and announcing booths in good repair and in compliance with all required local, state, and federal 
laws. 

C. PPLL may make improvements to the Licensed Facilities after any such improvements are first 
approved in writing by City’s Parks and Recreation Director (and, perhaps for some improvements, also 
approved by resolution of the City Council).  Such improvements when constructed or installed shall 
become a part of Pinery Park and the property of the City. 

D. PPLL and the City will work together in providing a suitable area for storage of equipment.  No 
equipment will be kept outdoors in view of Pinery Park users. 
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E. The City will periodically inspect the Licensed Facilities with representatives of PPLL.  The 
inspection may be performed quarterly, but not less than annually, at mutually agreeable times. If in 
the judgment of the City, the Licensed Facilities are not properly maintained, the City will provide 
notify PPLL in writing of the deficiency and PPLL will have 15 days to correct them.  If PPLL fails to 
correct them, the City may do so and charge PPLL the City’s actual costs in so doing.  PPLL shall 
pay any such cost within 30 days of billing. 

F. If the City uses or permits other organizations to use the Licensed Facilities, the City will provide 
for clean-up and maintenance required as a result of said use.  The City shall reimburse PPLL for 
any out-of-pocket expenses incurred by PPLL as a result of any other use of the Licensed Facilities 
by others with the City’s permission providing these costs are over and above normal maintenance 
activities.  

G. Underground utilities critical to the City lie beneath the Licensed Facilities.  Those utilities require 
maintenance and may require emergency repairs sometimes without notice.  PPLL shall cooperate as 
needed to ensure the integrity of those utilities. If the City intends to undertake construction or other work 
within the Licensed Facilities that would substantially interfere with PPLL's use of them, the City will use 
its best efforts to give advance notice of that work to PPLL.  The City shall repair any damages to the 
Licensed Facilities resulting from the City's work and will attempt to undertake the work in the off-season 
to avoid interference with the PPLL's activities.  In order to reduce the risk of damaging water lines or 
underground telemetry circuits, PPLL will not excavate or proceed with any other construction activity 
without first receiving written approval from the City. 

4. Use of Equipment and Supplies.  PPLL will designate equipment and supplies that will be available 
to the City’s Parks and Recreation Department for it recreational programs.  If that equipment and 
supplies are not returned in satisfactory condition, reasonable wear and tear excepted, the City shall 
pay PPLL the depreciated replacement value of any equipment not returned in satisfactory condition. PPLL 
and the City shall provide for adequate storage for City of Wyoming Parks and Recreation Department 
and PPLL equipment and supplies. 

5. Utilities.  The City will pay all utility rates, fees and charges for services to the Licensed Facilities 
except that PPL shall pay the bills for electrical power to the Licensed Facilities during the months of 
May, June, July and August. The City shall forward May through August bills to GWCRA for payment by 
PPLL. 

6. Business and Fiduciary Functions.  The parties appreciate the passion PPLL board members, 
coaches, officials, other volunteers, participating families, and players have for baseball and softball and 
the importance to families in the City of youth programs and activities such as those provided by PPLL.  
They also recognize that those who are passionate about baseball, softball and coaching youth may not 
have the same passion for some administrative, business and fiduciary aspects of providing youth 
programs and activities.  Therefore, they are collaborating and cooperating to provide administrative, 
business and fiduciary support for PPLL.  But that support can only be provided with the coordinated 
efforts of and frequent communications among all the parties.  Moreover, as PPLL board members, staff 
or volunteers demonstrate the interest and capability of attending to those administrative, business and 
fiduciary tasks with lessened support from GWCRA and the City, they intend following the annual review 
provided for in subsection 8.B below to amend this Agreement to reduce that support. 

A. GWCRA shall provide the following administrative, business and fiduciary services for PPLL.   

1. Make deposits to and withdrawals from, write and distribute checks, and otherwise arrange 
payments from the PPLL bank account(s) to which the GWCRA shall have full access. 

2. Maintain ledgers and other financial records for PPLL. 

3. Prepare and provide to the PPLL board monthly financial reports. 

4. Account for grant funds in accordance with requirements of grant agreements. 

5. Maintain a record of PPLL board agendas and minutes. 

6. Prepare for signing by PPLL officers and then file annual documents required by the state of 
Michigan including those filed with the Department of Licensing and Regulatory Affairs. 
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7. Prepare for signing by PPLL officers and then file IRS form 990. 

8. Maintain records needed to properly account for, report and pay sales and use taxes, withholding 
taxes and other taxes related to PPLL activities. 

9. Maintain files related to amounts paid by or on behalf of all PPLL program and activity 
participants in a manner reasonably needed to comply with Little League, state and federal 
requirements and to reasonably protect PPLL board members, officers, staff, coaches, officials and 
other volunteers from claims of conflicts of interest, self-dealing, discrimination. 

10. Maintain records of PPLL compliance with inspection and other requirements for use of the 
Licensed Facilities for concessions and other operations. 

11. Maintain fundraising records needed to comply with applicable state and federal rules and 
regulations. 

12. In cooperation with the City’s Parks and Recreation Department state, take registrations and 
maintain registration files for participants, coaches and officials in PPLL programs and activities.  This 
will include accounting for any payments and for scholarships or other assistance/discounts provided, 
copies of signed forms and waivers/releases, and documentation of compliance with concussion 
protocol and other state requirements.  Copies will also be provided to PPLL. 

13. Provide copies to PPLL board members and officers upon request. 

14. Pay to appropriate persons reimbursements or payments related to PPLL expenses that have 
been approved by the PPLL board. 

15. Assist with annual budgeting, yearend financial statements, and, if undertaken, independent 
audits. 

16. Maintain PPLL records until the parties agree that GWCRA’s assistance is no longer needed. 

B. PPLL will ensure the following occurs in relation to its administrative, business and fiduciary functions 
and requirements. 

1. Submit all PPLL funds to GWCRA or deposit them in accounts accessible to GWCRA within 48 
hours of their receipt.  This includes all funds from fundraising activities, concession sales, 
registration or participation fees, sponsorship fees, or any other payments to PPLL made to board 
members, staff, volunteers, coaches, officials or others.  

2. Direct all funds payable to PPLL to be made payable to GWCRA, except where doing do would 
violate any grant agreement or state or federal law. 

3. All PPLL payments or reimbursements to PPLL board members, staff, volunteers, coaches, 
officials, players, or families or to any third party shall be by checks or other forms of payments to be 
made by GWCRA. 

4. Hold regular PPLL board meetings with at least 10 days’ prior written notice to GWCRA and the 
City with agendas prepared by GWCRA. 

5. Adopt and amend budgets, approve payments and expenses, approve contracts, approve 
calendars and schedules, and take other board approval actions on a timely basis and with an 
appropriate agenda and supporting materials before the payments or other activities being approved 
occur and before any contracts are signed. 

6. Provide all financial data, contracts, and other documents and information to GWCRA on a timely 
basis so as to enable GWCRA to reasonably perform GWCRA’s services as provided in subsection A 
above on a timely basis. 

7. Comply with all policies, schedules, and contracts approved by the PPLL board. 

8. Acknowledge PPLL’s affiliation with the GWCRA and the GWCRA’s assistance to the PPLL on all 
PPLL promotional materials. 
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9. Ensure that no PPLL coaches, officials, players, parents or others participate in any PPLL 
activities or programs unless and until they have signed the necessary forms, paid any required 
amounts, and engaged any required training. 

10. Sign and file reports, forms and other documents with the state of Michigan, the IRS and others 
as required by applicable laws, rules and regulations in order to maintain its status as a nonprofit 
corporation in good standing, its status as an approved §501(c)(3) tax exempt organization, its 
license to conduct charitable fundraising activities and any other required licenses, permits or other 
approvals. 

11. Maintain its status with Little League International. 

12. Primarily serve the youth of the City. 

13. Provide GWCRA and City staff representatives with the names, street addresses, e-mail 
addresses, telephone numbers and, if different, cell phone numbers for all PPLL board members and 
officers and keep that information updated not less frequently than monthly. 

14. Not later than January 10 of each year make available the dates, times and places of regular 
PPLL board meetings for that calendar year through January of the following calendar year.  This list 
shall also include the date of the annual membership meeting and the dates for elections of PPLL 
board members and officers.  PPLL shall place this information on PPLL’s website and post it at 
Pinery Park, and the City shall make it available on the City’s website. 

15. Provide the City and GWCRA with all changes to and with updated copies of the PPLL articles of 
incorporation, bylaws, rules, and other governing documents.  Any changes or amendments shall be 
submitted to the City and GWCRA within 48 hours of their approval by the PPLL board.  PPLL shall 
also either make copies of these documents available on its website or state on its website how 
players, families and other interested persons can obtain copies. 

16. Conduct all PPLL programs and activities in compliance with all applicable laws, rules, and 
regulations, with all applicable contractual obligations, and with the requirements of any licenses, 
permits, registrations, certifications or other approvals of entities and organizations of competent 
jurisdiction. 

C. The City shall provide a part-time employee to provide clerical and other services as may from time-
to-time be needed to prepare notices and agendas, communicate with PPLL officers and volunteers to 
disseminate or obtain needed documents and information, attend meetings to obtain documents or 
information needed by the City or GWCRA, ensure PPLL is performing required tasks under this 
Agreement and to undertake other tasks to facilitate compliance with the terms and conditions of this 
Agreement. 

D. All parties shall perform their respective tasks outlined by the stated dates on the Calendar of 
Events attached as Exhibit B. 

7. Administration Fee.  PPLL shall pay the City an annual administration fee of between $5,000 and 
$15,000 to pay a portion of the costs incurred by the City to provide the staff persona and services 
described in subsection 6.C above.   

A. PPLL shall pay the City $5,000 by January 1, 2019 and, unless adjusted as provided below, $5,000 
on January 1 of each year of the term of this Agreement. 

B. If PPLL performs its duties and meets its obligations under this Agreement in accordance with 
subsection 6.B and the Calendar of Events, no additional amounts will be due to the City as an 
administration fee.  If PPLL fails to perform its duties and meet its obligations under this Agreement in 
accordance with subsection 6.B and the Calendar of Events, PPLL shall pay the City the costs the City 
incurs to provide the services under subsection 6.C up to $15,000. 

C. During the annual review under subsection 8.B below, the parties will determine whether the 
administrative fee to be paid under subsection 7.A above should be reduced or increased based on the 
parties’ actual experience.  The City Manager may, in the City Manager’s discretion, make such an 
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adjustment without an amendment to this Agreement.  If PPLL disagrees in writing with any increase 
made by such an adjustment, such increase shall be made only with the approval of the City Council. 

8. License Term and Early Termination. 

A. The License Term shall end on May 14, 2031, unless terminated earlier as provided in this 
Agreement. 

B. Annually, before August 15 of each year beginning August 15, 2019, the parties shall meet to review 
this Agreement to ascertain (i) whether all parties have complied with its terms and conditions, (ii) if any 
party(ies) has not fully complied with its terms and conditions, what non-compliance occurred, what 
corrections were made, and whether that noncompliance is likely to recur, (iii) what were the costs and 
consequences of the noncompliance, (iv) whether it is the belief of any party that the noncompliance 
should result in early termination of this Agreement, (v) whether there has be improvement in compliance 
with its terms and conditions since the last annual review, and (vi) whether any changes should be made 
in this Agreement such as, for example and not for limitation, altering the functions and duties performed 
by any party.  Following that review, the City Manager shall report on the review to the City Council and 
reports of the review shall also be made to the boards of PPLL and GWCRA. 

C. The City will have cause to terminate this Agreement immediately if PPLL (i) repeatedly fails to 
comply with any provision, (ii) at any time fails to comply with any provision and that noncompliance 
results in liability for any party, results in a significant cost to any party to cure or otherwise address that 
noncompliance, or results in a failure to meet a deadline or other requirement imposed under state or 
federal law, such as, for further example, timely filing of a form with the IRS, or (iii) fails to comply with 
multiple provisions. 

D. The City may terminate this Agreement at any time without cause upon 90 days’ written notice to 
PPLL. 

E. Any early termination of this Agreement by the City will require a resolution of the City Council.  The 
City shall provide the other parties at least 10 days’ written notice of the City Council meeting at which 
any such resolution will be considered and all parties will have an opportunity to submit written 
information and to address the City Council before the Council considers any such resolution. 

F. PPLL may terminate this Agreement upon 30 days’ written notice to the other parties following 
approval of such action by PPLL’s board and by vacating the Licensed Facilities while leaving in place 
any improvements made to the Licensed Facilities. 

G. GWCRA may terminate its participation in this Agreement upon 30 days’ written notice to the other 
parties following approval of such action by GWCRA’s board. 

9. Effects of Early Termination.  

A. If the City terminates this Agreement under section 8 above, PPLL's and the City's use of one 
another's facilities granted by this Agreement shall also terminate. 

B. When this Agreement expires or is terminated early as provided in section 8 above, all improvements 
to the Licensed Facilities shall be the property of the City without any payment due to PPLL and all 
equipment located on the Licensed Premises or acquired by PPLL from the proceeds of payments made 
by or on behalf of players, from the sales of concessions, or from fundraising activities during the term of 
this Agreement or preceding agreements between the City and PPLL for use of the Licensed Facilities 
shall also be the property of the City.  

C. If PPLL ceases to operate in the City or ceases to provide programming and activities reasonably 
available to youth residing in the City, all PPLL assets shall be transferred to the City or to a nonprofit 
organization as approved in writing by the City for the purpose of providing Little League or other baseball 
and softball opportunities to the youth residing in the City. 

10. Independence.   

A. The City is not affiliated with PPLL, is not a sponsor of PPLL, and does not oversee or control PPLL 
activities or programs.  GWCRA is not affiliated with PPLL, is not a sponsor of PPLL, and does not 
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oversee or control PPLL activities or programs.  The City’s and GWCRA’s relationships with PPLL are 
solely as provided in this Agreement. 

B. PPLL is solely responsible for all of the youth Little League baseball, softball, fundraising and related 
activities using or occurring at or in relationship to the Licensed Facilities.  So, for example and not in any 
way limiting the generality of the preceding sentence of this subsection B or the provisions of subsection 
A, neither the City nor GWCRA oversee or control the coaching, officiating, or other interactions between 
or among any adults and participants or their families in any Little League activities, including games, 
practices, traveling, fundraising or other related activities.  All coaching, officiating, or other interactions 
between or among any adults and participants or their families in any Little League activities, including 
games, practices, traveling, fundraising or other related activities is solely within the purview, control, and 
oversight of PPLL. 

11. Risk Allocation.   

A. PPLL shall hold the City, GWCRA, and their respective board members, officers, employees and 
agents harmless from, indemnify them for, and defend them (with legal counsel reasonably acceptable to 
the City) against any claims, demands, lawsuits, grievances, administrative proceedings, state or federal 
investigations, criminal investigations, judgments, awards, orders of courts or agencies of competent 
jurisdiction, or any other losses or potential losses arising from (i) personal injuries (including, without 
limitation, deaths) or property damage suffered by any player, coach, official, family member, fan, 
observer, patron or any other individual due to PPLL’s activities or programs or PPLL’s use of the 
Licensed Facilities, (ii) theft, embezzlement, assault, battery, or other criminal act or intentional tort 
committed by any PPLL player, coach, official, volunteer, family member, fan, observer or patron, or (iii) 
PPLL’s failure to comply with any term or condition of this Agreement.  However, this obligation of PPLL 
shall not extend to any injury or personal injury resulting solely from the negligence or from the gross 
negligence or intentional wrongdoing of the City, GWCRA, or their respective board members, officers, 
employees and agents. 

B. PPLL shall acquire, maintain and provide the City and GWCRA with copies of insurance policies, 
endorsements and certificates meeting the following requirements. 

1. Workers disability compensation coverage for any PPLL employees in amounts meeting state of 
Michigan requirements. 

2. General commercial liability insurance in coverage amounts of not less than $2,000,000 per 
occurrence including endorsements and extensions for contractual liability, products and completed 
operations, and broad form general liability extensions.  It shall be occurrence based and shall name 
the City, GWCRA, and their respective board members, officers, employees, volunteers, and agents 
as additional insureds. 

3. Errors and omissions and fiduciary liability coverage covering PPLL, GWCRA, and the City and 
their respective boards, councils, board members, officers, employees, volunteers, and agents. 

4. Policies in commercially reasonable amount covering injuries (including death) suffered by 
players, coaches, officials, volunteers or others engaged in PPLL programs and activities on or based 
at the Licensed Facilities. 

5. All policies shall be primary and any policies carried by the City or GWCRA shall be secondary 
and/or excess. 

6. All policies shall include endorsements providing that they may not be terminated or materially 
modified except with at least 30 days’ prior written notice to the City and GWCRA. 

12. Remedies.   

A. Except for the arbitration procedure provided in subsection 9.A, remedies in this Agreement shall be 
cumulative.  A party may use a remedy specifically provided in this Agreement or any other remedy 
available at law or in equity.  The exercise of one remedy will not preclude the exercise of one or more 
other remedies either simultaneously or sequentially. 
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B. Before filing any lawsuit or taking any action exercise any rights to terminate this Agreement, a party 
considering such a remedy shall first notify in writing the party it believes has failed to comply with any 
term or condition of this Agreement which notification shall refer the provision involved, state the actions 
or failure to act that did not comply with the provision, and propose the action to be taken to address the 
alleged non-compliance.  The party receiving that notice shall, within 14 days, respond in writing stating in 
detail any reasons why it disagrees that it has failed to comply with this Agreement or stating what actions 
it has or is taking to address the noncompliance and prevent recurrence.  Copies the initial notice and 
response shall also be provided the third party to this Agreement.  All parties shall then meet within 14 
days after the date of the response in an effort to resolve any continuing dispute. 

C. A party need not undertake the procedure provided in subsection 12.B if it has previously done so 
with respect to any noncompliance with the same section of this Agreement. 

D. The City and PPLL will establish a 3-member dispute resolution panel to which a participant may 
apply for a review of a complaint to ensure PPLL by-laws and rules have been fairly and consistently 
followed.  The panel shall be comprised of a member of the PPLL board, a delegate from City, and a 
member of the Board of a neighboring chartered Little League organization.  If Little League International 
does not consent to or approve for this dispute resolution panel, PPLL shall clearly post Little League 
International's review process at Pinery Park.  PPLL shall further inform an aggrieved patty of the right to 
appeal and shall make the appellate information available to said party upon making their determination. 

E. Jurisdiction and venue for any action brought to pursuant to or to enforce any provision of this 
Agreement shall be solely in the state courts in Kent County, Michigan.  The prevailing party(ies) in any 
such action shall, in addition to any other remedy, be entitled to recover costs, including for example and 
not for limitation, attorneys’ fees, filing fees, expert expenses, discovery costs, and other costs incurred to 
investigate, bring, respond to, or defend any such action from its first accrual or first notice thereof 
through all appellate and collection proceedings. 

13. Notices.  Notices shall be delivered to the parties at the addresses first written above or such other 
addresses as any party may be written notice direct to other parties.  Notices shall be personally 
delivered, delivered by a carrier such as FedEx or UPS, delivered by certified US Mail with return receipt 
and shall be made when actually occurring.  The parties may designate e-mail addresses for deliveries of 
documents and notices.  E-mail notification shall be deemed made when acknowledged by the recipient. 

14. Other Parties.   

A. This Agreement is intended for the benefit of the parties.  There are no other parties intended to be 
beneficiaries and no other parties shall have any right to enforce any provision of this Agreement. 

B. No party may assign or otherwise transfer to any other individual or entity any right, privilege, duty or 
obligation under this Agreement without the prior written consent of the other parties. 

15. General Provisions. 

A. Whenever an individual, officer, employee or other agent of a party is designated in this Agreement 
by name or title, it includes that individual’s designee(s) and successor(s) and any other officer, employee 
or other agent to whom such duties have been delegated. 

B. This is the entire Agreement between and among the parties with respect to its subject.  It 
supersedes and replaces all prior agreements, including the RFA and Fiduciary Contract. 

C. This Agreement was made in Kent County, Michigan pursuant to the laws of Michigan which shall be 
applied in its interpretation and enforcement. 

D. The captions in this Agreement are only for reference and shall not affect its interpretation.  However, 
the recitals are an integral part of this Agreement. 

The parties have signed this Agreement as of the date first written above. 

[Signatures on next page.] 
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CITY OF WYOMING 
 
 
By:             

Jack A. Poll, Mayor 
 
 
By:             

Kelli A. VandenBerg, Clerk 
 
Date signed:  November __, 2018 
 
 
Approved as to form: 
 
 
             
Scott G. Smith, City Attorney 

 GREATER WYOMING COMMUNITY 
RESOURCE ALLIANCE 
 
 
By:             

Kent Vanderwood, President 
 
 
By:             

Rebecca Rynbrandt, Secretary 
 
Date signed:  November __, 2018 

PINERY PARK LITTLE LEAGUE 
 
 
By:             

Mark Phillips, President & Treasurer 
 
 
By:             

Robert Dabakey, Secretary 
 
Date signed:  November __, 2018 

 

Attachments: 

Exhibit A – Drawing Depicting & Designating Licensed Facilities at Pinery Park 

Exhibit B – Calendar of Events 
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Meeting
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•Set Annual Meeting 

Date, Place and Time                     
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Field Usage Contract

Fiduciary Contract

By-Laws
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Scholarship Policy 
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***Must Be Submitted to Fiduciary within one Week of Invoice or Receipt Date

***No Payments will be made without a Receipt
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CITY COUNCIL 

CITY OF WYOMING 

(Kent County, Michigan) 

RESOLUTION NO. ______ 

RESOLUTION TO PURCHASE, ACQUIRE AND CONSTRUCT 

CAPITAL IMPROVEMENTS AND TO PUBLISH NOTICE OF INTENT 

TO ISSUE MUNICIPAL SECURITIES 

Minutes of a regular meeting of the City Council of the City of Wyoming, Kent County, 

Michigan, held in the City Hall, 1155 28
th

 St SW, Wyoming, Michigan, on November 19, 2018, 

at 7:00 p.m., local time. 

PRESENT: Members:           

ABSENT: Members:           

The following resolution was offered by Council Member ____________________, 

supported by Council Member ____________________: 

WHEREAS, the City Council deems it to be in the best in interest of the City of 

Wyoming (the “City”) to plan, design, permit, purchase, acquire, construct and install certain 

capital improvements, including, but not limited to, improvements to Jackson Park and Gezon 

Park, which may include, but are not limited to, (i) site preparation, clearing, grubbing, and 

grading, (ii) parking area and drive area paving, curbs, gutters and drainage, (iii) paved and 

unpaved trails and walkways, (iv) overlooks and boardwalks in wetland areas, (v) restroom 

building, picnic and other shelters, dumpster enclosures, and other structures, (vi) splash pads, 

(vii) electrical, water, sanitary sewer, storm water, and communications improvements, (viii) 

light fixtures and security devices, (ix) trees, grass, shrubs and other landscaping, (x) fencing and 

gates, (xi) playground equipment, pads, curbing, kid timbers, and safety surfaces, (xii) athletic 

and recreational fields and amenities, (xiii) benches, trash containers, bike racks, dog waste bag 

dispensers, tables, and other amenities, (xiv) wetlands work, (xv) signage, (xvi) any needed 

environmental assessments and remediation (xvii) as well as all work, improvements and 

equipment necessary or desired for the improvement of the parks and to pay the costs of issuance 

of municipal securities (the “Improvements”) for the benefit of the City and to finance the 

Improvements by the issuance of municipal securities that pledge the City’s limited tax general 

obligation pursuant to Section 517 of Act 34, Public Acts of Michigan, 2001, as amended (“Act 

34”); and 

WHEREAS, the City may proceed with the Improvements prior to the issuance of the 

municipal securities; and 

WHEREAS, the City may incur substantial capital expenditures for the Improvements 

prior to the issuance of the municipal securities and desires to be reimbursed for such 

expenditures from the proceeds of the municipal securities; and 
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WHEREAS, pursuant to Section 517 of Act 34, it is necessary to publish a Notice of 

Intent to Issue Municipal Securities for the Improvements. 

NOW, THEREFORE, BE IT RESOLVED that: 

1. The City Council determines to design, purchase, acquire, and construct the 

Improvements and to pay for the cost through the issuance of one or more series of municipal 

securities, which pledge the City’s limited tax full faith and credit, pursuant to Section 517 of 

Act 34, in an amount not to exceed $4,800,000 (the “Municipal Securities”). 

2. A Notice of Intent to Issue Municipal Securities be published in accordance with 

Section 517 of Act 34, and the City Clerk is authorized and directed to publish the Notice of 

Intent to Issue Municipal Securities in the Grand Rapids Press, a newspaper of general 

circulation in the City, determined to be the newspaper reaching the largest number of persons to 

whom such Notice is directed, which Notice shall be substantially in the form as set forth on 

Exhibit A attached hereto, with such changes as may be approved by the City Manager, and shall 

be at least one-quarter (1/4) page size in the newspaper. 

3. The City may proceed to acquire and construct the improvements using available 

funds of the City from the Parks and Recreation Fund, which is a fund for the operations, 

maintenance, repair and improvement of city parks; the Capital Projects Revolving Fund, a fund 

established to initially finance costs related to capital projects in the City which is replenished by 

subsequent payments and fund transfers; the General Fund, a fund for the general operations of 

the City; and other funds of the City. 

4. At such time as the City issues the Municipal Securities for the long-term 

financing of the Improvements, the City shall be reimbursed for its expenditures for the 

Improvements out of the proceeds of the Municipal Securities. 

5. This resolution and the expression of intent to seek reimbursement from future 

proceeds of the Municipal Securities is intended to satisfy the requirements of Section 150 of the 

Internal Revenue Code of 1986, as amended. 

6. The firm of Dickinson Wright PLLC is hereby employed as bond counsel to the 

City to prepare the documents for the issuance of the Municipal Securities for financing 

acquisition of the Improvements. 

7. All resolutions and parts of resolutions insofar as they conflict with the provisions 

of this resolution be and the same are hereby rescinded. 

YEAS: Council Members:          

            

NAYS: Council Members:           

ABSTAIN: Council Members:            
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RESOLUTION DECLARED ADOPTED. 

        

 Kelli VandenBerg, Clerk 

CERTIFICATION 

I hereby certify that the foregoing is a true and complete copy of a Resolution adopted by 

the City Council of the City of Wyoming, Kent County, Michigan, at a regular meeting held on 

November 19, 2018, and that the public notice of the meeting was given pursuant to Act 267, 

Public Acts of Michigan, 1976, as amended. 

Dated:  __________, 2018        

 Kelli VandenBerg, Clerk 



EXHIBIT A 

[NOTE TO PUBLISHER:  PUBLICATION MUST BE ¼ PAGE SIZE] 
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NOTICE OF INTENT TO ISSUE MUNICIPAL SECURITIES 

TO THE ELECTORS OF THE CITY OF WYOMING 

PLEASE TAKE NOTICE that the City Council of the City of Wyoming (the “City”) 

intends to issue municipal securities in one or more series, in an amount not to exceed 

$4,800,000 (the “Municipal Securities”). 

The Municipal Securities shall be issued to pay the cost to plan, design, permit, purchase, 

acquire, construct and install certain capital improvements, including, but not limited to, 

improvements to Jackson Park and Gezon Park, which may include, but are not limited to, (i) site 

preparation, clearing, grubbing, and grading, (ii) parking area and drive area paving, curbs, 

gutters and drainage, (iii) paved and unpaved trails and walkways, (iv) overlooks and boardwalks 

in wetland areas, (v) restroom building, picnic and other shelters, dumpster enclosures, and other 

structures, (vi) splash pads, (vii) electrical, water, sanitary sewer, storm water, and 

communications improvements, (viii) light fixtures and security devices, (ix) trees, grass, shrubs 

and other landscaping, (x) fencing and gates, (xi) playground equipment, pads, curbing, kid 

timbers, and safety surfaces, (xii) athletic and recreational fields and amenities, (xiii) benches, 

trash containers, bike racks, dog waste bag dispensers, tables, and other amenities, (xiv) wetlands 

work, (xv) signage, (xvi) any needed environmental assessments and remediation (xvii) as well 

as all work, improvements and equipment necessary or desired for the improvement of the parks 

and to pay the costs of issuance of municipal securities (the “Improvements”). 

The Municipal Securities of this issue shall mature within the maximum terms permitted 

by law with interest on the unpaid balance at a rate not to exceed the maximum rate permitted by 

law.  The Municipal Securities shall be issued pursuant to Act 34, Public Acts of Michigan, 

2001, as amended (“Act 34”). 

SOURCE OF PAYMENT 

The principal of and interest on the Municipal Securities will be limited tax full faith and 

credit general obligations of the City, payable from available funds of the City.  Pursuant to this 

pledge of its limited tax full faith and credit, the City will be obligated to levy such ad valorem 

taxes upon all taxable property in the City as shall be necessary to make the payments of 

principal and interest on the Municipal Securities, which taxes, however, will be limited by 

applicable constitutional, statutory, and charter limitations on the taxing power of the City. 

RIGHT OF REFERENDUM 

The Municipal Securities will be issued without a vote of the electors approving such 

Municipal Securities, unless, within 45 days from the date of publication of this Notice of Intent, 

a petition, signed by not less than 10% of the registered electors residing within the limits of the 

City, shall have been filed with the Clerk of the City, or other recording officer of the City, 

requesting a referendum upon the question of the issuance of the Municipal Securities.  If such a 

petition is filed, the Municipal Securities shall not be issued until approved by the vote of a 

majority of the electors of the City qualified to vote and voting thereon at a general or special 

election. 

This notice is published pursuant to the requirements of Section 517 of Act 34. 

Kelli VandenBerg, Clerk 

City of Wyoming  
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STAFF REPORT 
 
Date:   November 5, 2018 
 
Subject:  Bonding for Gezon Park and Jackson Park Improvements 
 
From:   Rebecca Rynbrandt, Director of Community Services 
 
Meeting Date:  November 13, 2018 
 

 
RECOMMENDATION:  
 
It is recommended that the City Council authorize the process to issue bonds for the improvements of 
Gezon Park and Jackson Park in an amount not to exceed $4.8 million.  
 
SUSTAINABILITY CRITERIA: 
 
Environmental Quality – The City of Wyoming seeks to develop contemporary, accessible facilities with 
improved functional relationships related to programmed and passive uses.  

 
Social Equity – The City is committed to providing leisure and recreation opportunities by developing 
and maintaining green spaces, facilities, and programs to enrich the quality of life for the citizens of the 
City of Wyoming. The development of the parks increases our ability to equitably provide for 
recreation and leisure services throughout our community. 

 
Economic Strength – The City strives to provide a safe, convenient, and pleasant living environment, 
with minimal burden to the taxpayer. Well-maintained park lands and recreation facilities directly 
impact property values, community aesthetics and the economic vitality of the city. 
 
DISCUSSION: 
 
On September 6, 2016, per Resolution No. 25561, the City Council authorized a millage question to be 
placed before voters to amend Sect. 9.1 of the City Charter to allow the public library millage to also be 
used for capital improvements in city parks. On May 2, 2017, voters approved this change. Following 
voter approval, construction cost estimates, including professional services and contingency, have 
been obtained and refined for the next phases of development of Jackson and Gezon parks. 
 

Development Approved Master Plan Cost 
Estimate  

Construction Cost Estimates 
Proposed Phases (Bond Project) 

Gezon Park $6,024,029 $2,400,839 

Jackson Park  $4,461,036 $1,946,572 
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Total Project Estimated 
Cost 

$10,485,065 $4,347,411 

 
The issuance of a bond would finance the costs of planning, design, acquisition, permitting, 
construction and installation of Jackson Park and Gezon Park improvements that will include such 
items as site preparation, restrooms, splash pads, playground equipment, signage etc. All development 
will be constructed based upon the City Council approved park development plans. Construction is 
planned to commence as follows: 
 
Jackson Park  Construction design currently in process, bidding December 2018 to January 2019, 

Construction spring 2019 
 
Gezon Park  Construction design spring and summer of 2019, bidding December 2019 to January 

2020, Construction spring 2020 
 
BOND SCENARIOS: 
 
The following information was prepared by Robert W. Baird & Co. as of September 19, 2018 and 
provided by Finance Director Rosa Ooms. 
 

Scenario Period Principal Coupon Interest Total Debt 
Service 

Avg. 
Annual 

Payment 

1 20 yr $3,300,000 4.020% $1,371,745.42 $4,671,745.42 $233,588 

2 20 yr $4,300,000 4.020% $1,788,387.67 $6,088,387.67 $304,429 

3 20 yr $4,600,000 4.020% $1,908,070.75 $6,508,070.75 $325,404 

 
BUDGET IMPACT: 
 
A review of the Library Maintenance & Capital Fund budget affirms, as planned during our discussions 
with City Council in 2016 and with voters in 2017, that current millage revenues exceed expense needs 
and there is sufficient income to fund a bond payment while maintaining a high level of maintenance 
service at the library.  
 

Library Maintenance & Capital Fund 

Annual Maintenance Expense 
 – no capital 

(FY 2019) 

Annual Revenue Net Available for 
Parks Capital & 
Bond Payment 

Fund Balance 
(June 30, 2018) 

$425,298 $834,128 $408,830 $683,666 

 
This evaluation included a conservative estimate for an annual increase in maintenance expense by 
2%; roughly equal to the current rate of property tax percentage growth (FY 2020 target is 2.4%).  
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Since 2016 the city has invested $917,492 in major maintenance and capital improvement projects at 
the library including the conversion of the café to the Book Mark meeting room, Community Room 
technology upgrades, parking lot repairs, and roof replacement. As a result, major maintenance and 
capital needs at the library are limited over the next 15 years. Our planning efforts include retaining an 
annual minimum capital expense investment plan of $50,000 for general maintenance and 
replacement items such as HVAC units, chairs, carpet replacement, etc. 
 

Library Maintenance & Capital Fund  
Adjusted for Preventative Maintenance Capital Investment & Maintenance Growth 

Annual Maintenance Expense 
 – $10,000 annual escalator 

(example) with $50,000 capital 

Annual Revenue 
Growth (FY 2020 2.4%) 

Net Available for Parks Capital 
Bond Payment 

$485,298 $854,147 $367,180 

 
In order to affirm our commitments to residents that library maintenance and long term capital needs 
will not be affected by any bond payments for parks capital, it is proposed to leverage bond funds with 
investment by the Capital Projects Revolving Fund. As construction costs become confirmed, we will 
adjust the level of bond that is needed. 
 
RECOMMENDED GEZON AND JACKSON PARK DEVELOPMENT FUNDING MODEL: 
 
Based upon ongoing refinement of project scopes, soils testing, market changes for product costs, etc., 
it is expected that cost estimates will continue to be adjusted over the next 18 months. While we fully 
expect to utilize bond funds, the resolution will be crafted so as to allow for the use of the Capital 
Projects Revolving Fund, or Parks and Recreation Fund if unforeseen needs arise. The key is to provide 
for flexibility over a 20 year period. Recognizing volatility in the market, pursuing a bond in an amount 
of NOT TO EXCEED $4.8 million is the recommended, prudent course of action. 
 
Attorney Roger Swets of Dickinson Wright, PLLC, has crafted the draft of the notice of intent resolution 
to start the legal process for the bond issue. These items are currently under review by City Attorney 
Scott Smith. With Council support to move this bond forward, the resolution and any necessary 
supporting documents will be presented for approval at the November 19th Regular Session of the City 
Council.  
 
 
 
 

### 



  

11/19/18 

Purchasing/KRO/LAJ 
 

RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A PROPOSAL FOR CLEANING SERVICES 

AND TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 

WHEREAS: 

 

1. As detailed in the attached Staff Report, proposals were received for cleaning services 

for the Court, City Hall, Public Works, Library, Public Safety and Senior Center 

buildings. 

2. It is recommended the City Council accept the proposal received from West Michigan 

Janitorial at the prices as shown on the attached tabulation sheet. 

3. Funds for cleaning services are budgeted in various departmental accounts with the 

appropriate account being charged at the time of acquisition.  

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council does hereby award the proposal for cleaning services to West 

Michigan Janitorial from January 1, 2019 through December 31, 2021. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 

  

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

 No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2018. 

 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Staff Report 

Contract 

Bid Proposal 

Tabulation Sheet 

 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 
 



  

 

 

STAFF REPORT 

 

Date:  November 5, 2018 

 

Subject: Cleaning Proposal 

 

From:  Jeff Anderson, Parks & Facilities Supervisor 

 

Cc:  Rebecca Rynbrandt, Director of Community Services 

 

Meeting Date: November 19, 2018 

              

 

Recommendation: 

It is recommended the Wyoming City Council accept West Michigan Janitorial bid prices 

through December 31, 2021 for cleaning of the Court, City Hall, Public Works, Library, Public 

Safety and Senior Center buildings.  

 

Sustainability Criteria: 

Environmental Quality – The cleanliness of municipal facilities directly represents the City’s 

brand and citizen pride in their community. As custodians of tax payer funds, we too must be 

good stewards of the facilities constructed to provide community services. Regular and ongoing 

maintenance, including janitorial services, provides for high quality work environments, and 

extends the life of the desks, carpets, tile, etc.   

 

Social Equity – Does not significantly impact this criterion. 

 

Economic Strength – West Michigan Janitorial will hold their prices for all three years of the 

contract through December 31, 2021. 

 

Discussion: 

On October 23, 2018, five (5) responses were received in answer to our invitation to submit 

proposals for cleaning services for various City buildings.  Eighty-five (85) invitations to submit 

proposals were sent to prospective bidders. 

 

A team of representatives from each of the buildings (Public Works, Court, City Hall, Public 

Safety and Wyoming Senior Center) reviewed the proposals and conducted interviews of the 

three (3) lowest bidders.  The lowest bidder withdrew from the interview process after 

discovering they omitted weekend cleaning at the Public Safety Building. Based on the 

interviews and proposals submitted, staff recommends awarding the bid to West Michigan 

Janitorial in the amounts as indicated on the attached tabulation sheet.  West Michigan Janitorial 

has the current cleaning contract and has done a good job in all of the facilities ensuring our 

cleaning specifications are met.  Their proposal was detailed and provided the adequate amount 

of time to ensure our facilities are maintained to the standards outlined in the bid document. 

                                     

Funds for the cleaning services are budgeted in various departmental accounts.  

 

Attachments: Tabulation Sheet 

  Contract 
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JANITORIAL SERVICES CONTRACT 

This Janitorial Services Contract made as of January 1, 2019, between the City of Wyoming, a Michigan 
municipal corporation of 1155 - 28th Street SW, Wyoming, MI 49509 (the "City"), and West Michigan 
Janitorial & Supply Co., a Michigan business corporation of 5160 West River Drive NE, Comstock Park, 
MI 49321 ("Contractor"). 

RECITALS 

A. The City sought proposals for janitorial services for 6 City-owned buildings. 

B. Contractor submitted a written proposal to the City on October 23, 2018, a copy of which is on file in 
the City’s Purchasing Department (the “Proposal”). 

TERMS AND CONDITIONS 

1. Term.  The term of this Contract shall begin January 1, 2018 and expire December 31, 2021. 

2. Services.  Contractor shall provide cleaning services following City-owned buildings in the City in 
accordance with the terms of this Contract and the proposal made a part hereof: 

Court Building 
2650 DeHoop Ave SW  

City Hall 
1155 28

th
 Street SW 

Public Works Building 
2660 Burlingame Ave SW 

Wyoming Branch, Kent District Library 
3350 Michael Ave SW 

Police Building 
2300 DeHoop Ave SW 

Wyoming Senior Center 
2380 DeHoop, SW 

Services shall be provided during the times and with the personnel stated in the Proposal and in 
accordance with the Scope of Work and Services attached as Exhibit A. 

3. Other Documents.  The Proposal is incorporated by reference and made a part of this Contract in full, 
except as otherwise specifically provided in this Contract.  Exhibits A and B are both a part of this 
Contract. 

4. Equipment and Supplies.  Contractor shall provide all necessary cleaning equipment and supplies to 
perform the required services in good and workmanlike manner.  

5. Additional Work.  Any additional work or special services requested by the City shall performed in 
accordance with the terms and for the compensation provided in subsequent written understandings of 
the parties. 

6. Compensation.  City shall pay the Contractor in the monthly amounts of the following for regular 
services performed during the term of this Contract:  

Court  $3,547.00  
City Hall  $2,842.00  
Public Service  $2,530.00  
Library –Memorial Day to Labor Day  $3,785.00  
Library –Remainder of the Year  $4,415.00  
Police  $3,227.00  
Senior Center  $954.00  

If partial services are performed during a month such amounts shall be paid on a pro-rata basis. Payment 
for any special services or any other additional charges shall be paid on a monthly basis upon submission 
by the Contractor of an itemized statement to the City. 

7. Employee Identification.  Contractor shall require all of its employees wear a uniform and have 
identification cards while working as described in the Proposal. 

8. No Smoking.  Smoking is prohibited in City buildings.  Therefore, Contractor shall require that none of 
its employees smoke in the buildings. 
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9. Trash Disposal.  Contractor shall ensure that all trash collected each day in the buildings is deposited 
in trash bins located outside of the building immediately upon completion of the trash removal operation 
and prior to the Contractor’s personnel vacating the building.  Contractor shall further ensure that no trash 
collected during the process of the trash collection operation is left unattended at any time prior to deposit 
in the trash bins. 

10. Security.  Contractor agrees that because of the nature of the business conducted in City buildings, 
the City has the right to insist that any particular employee, officer or agent of the Contractor not be 
assigned to work in said building. 

11. Insurance.  Contractor shall maintain the insurance identified and detailed in the certificate of 
insurance attached as Exhibit C or such replacement insurance as is acceptable to the City. 

12. Termination.  The City may terminate this Contract at any time by providing the Contractor with 5-
day’s written notice of termination.  The City reserves the right to terminate the Contractor’s Cleaning 
Service at any one or all of the buildings.  The City shall be responsible for all work performed and 
monthly payments on a pro-rata basis through the effective date of termination. 

13. Business Transition.  In the event of sale of Contractor’s business, the Contractor and all provisions 
shall be binding upon any purchaser and/or successor to the Contractor. 

14. Entire Agreement.  This Contract, including Exhibits A through C and the Proposal, shall be the full 
and complete agreement between the parties, any oral agreements or promises to the contrary 
notwithstanding. 

CITY OF WYOMING 
 
 
 
By:             
 Jack A. Poll, Mayor 
 
 
By:             
 Kelli A. VandenBerg, Clerk 
 
Date signed:  __________, 2018 
 
 
Approved as to form: 
 
 
             
Scott G. Smith, City Attorney 

 WEST MICHIGAN JANITORIAL & SUPPLY CO. 
 
 
By:             
 John J. Ten Elshof, President 
 
Date signed:  __________, 2018 
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EXHIBIT A 

JANITORIAL SERVICES CONTRACT 

SCOPE OF WORK & SERVICES 

1. SCOPE OF WORK 
A. All proposal prices shall be based on furnishing all labor, equipment and cleaning supplies and 
materials required to perform the cleaning work in accordance with the specifications contained herein 
and the provisions of the attached Contract. 

B. All vacuum cleaners shall be of a commercial grade and of a sufficient size acceptable to the City of 
Wyoming and shall be maintained in good repair and operating order at all times. 

C. Where stripping and refinishing of floors and baseboards is specified as per manufacturers 
recommendations.  All floors shall be stripped and re-waxed as scheduled during building closed hours or 
as scheduled per the City’s building representative.  

D. When cleaning and spot cleaning carpeting, the cleaning contractor shall only utilize such products 
and methods as recommended by the carpet manufacturer.   

E. Contractor shall ensure that all trash collected each day on the interior and exterior of the building is 
deposited in trash bins located outside of the building immediately upon completion of the trash removal 
operation and prior to Contractor's personnel vacating the building.  Contractor shall further ensure that 
no trash collected during the process of the trash collection operation is left unattended at any time prior 
to deposit in the trash bins. 

F. All work performed shall be when the buildings are closed unless approved by the City.  Open hours 
are included in the specifications contained herein. 

G. Contractor shall ensure that all buildings are locked and secured after performing their cleaning 
services in each building. 

H. Contractor shall upon request, perform additional cleaning services as requested by the City. Any 
additional work requested shall be subject to agreement by the parties at a rate to be determined. 

2. EMPLOYEES 
A. Contractor shall require that none of its employees smoke in any of the buildings. 

B. Contractor agrees that because of the nature of the business conducted in City buildings, the City has 
the right to insist that any particular employee, officer or agent of the Contractor not be assigned to work 
in said building. 

C. Contractor agrees that only its scheduled employees will be allowed after open hours in any City 
building or on any City property. 

D. Contractor shall provide a uniform to be worn by all employees at all times while performing cleaning 
services in each building.  The uniform shall consist of, at a minimum, a t-shirt and picture identification 
card that is clearly visible at all times.  

E. The contractor shall employ only United States citizens, legal residents or legal resident aliens.  Upon 
request of the City, the contractor shall provide copies of or access to work/payroll records and necessary 
documents to verify status of employees. 

F. The Contractor, its employees, officers or agents shall at no time during the term of this Contract be 
considered employees of the City. 

3. CLEANING SPECIFICATIONS 

All buildings shall be cleaned in accordance with the following specifications: 

Building:  COURT BUILDING 
Address:  2650 DeHoop Avenue SW 
Open Hours: Monday – Thursday 7:00 a.m. – 5:00 p.m. & Fridays 7:00 a.m. – 2:00 p.m. 
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DESCRIPTION DAY OF WEEK (Monday-Friday) 

General  

Empty wastebaskets (interior and exterior) and 
empty and wipe cigarette urns by building 
entrances. 

Daily 
 

Replace wastebasket liners As required to maintain liners of good 
appearance (Note:  City will provide liners) 

Clean tops of all counters, desks, tables, files, 
credenzas, computers, monitors, chairs, other 
furniture, etc. 

Once Per Week 

Clean legs, pedestals and front side and back 
panels, tables, files, credenzas, chairs, and other 
furniture 

As required to maintain clean appearance; once 
per month 

Clean all horizontal surfaces i.e., window ledges, 
stair handrails, etc. 

Once Per Week 

Spot clean walls and doors (especially around door 
knobs) 

Once Per Week 

Wash all interior door windows inside and outside, 
including showcase windows, glass panels and 
glass partitions in the lobby. 

As required to maintain clean appearance 
 

Remove cobwebs, spiders, etc. As required to maintain clean appearance 

Clean and polish drinking fountains Daily 

Sweep main stairwell and clean glass panels Daily 

Sweep basement Records Retention Center Once Per Month 

Carpeting 

Vacuum carpet – completely.  Must vacuum 
according to the carpet manufacturer’s guidelines – 
upright Commercial Equipment with beater brush 
(no backpack vacuums) 

Daily 

Vacuum carpeting in the basement-completely Once Per Month 

Spot Clean Carpeting Utilize methods and products 
as recommended by carpet manufacturer 

As Required 
 

All VCT Floors, and Stairwells 

Dust Mop/Sweep Daily 

Damp Mop Daily 

Strip, seal and refinish floor areas, including 
baseboards 

Up to twice per year, upon City’s request 

Buff and Spray Buff As required to maintain floor finish and a clean 
glossy appearance 

All Ceramic Floors 

Dust Mop/Sweep Daily 

Damp Mop Daily 

Scrub and Buff  As needed to avoid buildup of dirt, grime in 
grout and tile in all areas including the lobby and 
bathrooms. 

All Restrooms & Holding Cells (Separate mop is required- mop is not to be used in other areas of the 
building) 

Clean and disinfect inside and outside of stools and 
urinals.  The restroom in the basement is not used 
daily, but must be checked daily and cleaned if 
necessary 

Daily 

Clean partitions As required to maintain clean glossy 
appearance. 
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DESCRIPTION DAY OF WEEK (Monday-Friday) 

Clean wash basins and exposed drain pipes Daily 

Spot clean walls around wash basins Daily 

Clean mirrors Daily 

Replenish towels, soap, toilet tissue, sanitary 
products and any other products 

Daily (City will supply, towels, soap and toilet 
tissue) 

Clean and disinfect floors with antiseptic solution Daily 

Clean lockers (outside and top) Weekly 

Entrances 

Sweep & Damp Mop floors Daily 

Wash all entrance doors and sidelight windows 
inside & out 

Daily 

Vacuum floor mats Daily 

Lunchroom & Coffee Room 

Clean table tops, counter tops, sinks and faucet 
fixtures. 

Daily 

Utility Closets – To be kept in a clean and orderly 
fashion 

At All Times 

Elevators 

Vacuum, Clean wall surfaces and handrails Monday & Wednesday 

 
Building:  CITY HALL 
Address:    1155 28

th
 Street SW  

Open Hours: Monday – Thursday 7:00 a.m. – 5:00 p.m. 

Description Day of Week 
(Monday-Thursday) 

General  

Empty wastebaskets (interior and exterior) and 
empty and wipe cigarette urns (front entrance and 
back patio) 

Daily 

Replace wastebasket liners As required to maintain liners of good 
appearance (Note: City will provide liners) 

Clean tops of all desks, tables, files, credenzas, 
chairs and other furniture 

Once Per Week 

Clean all service counters with disinfectant Daily 

Clean legs, pedestals and front, side and back 
panels, tables, files, credenzas, chairs, and other 
furniture 

As required to maintain clean appearance; once 
per month 

Clean all horizontal surfaces (i.e., window ledges, 
etc.) 

Once Per week 

Spot clean walls and doors (especially around door 
knobs) 

Once Per Week 

Wash all interior door windows inside and outside, 
including showcase windows and glass panels 

Weekly 
 

Wash all entrance lobby doors and glass Daily 

Wash emergency exit door glass and side panels  Every other week. 

Remove cobwebs, spiders, etc. As required to maintain clean appearance 

Clean and polish drinking fountains Daily 

All Carpeting 

Vacuum Carpet – Completely  Daily – Must vacuum according to the carpet 
manufacturer’s guidelines   Commercial 
Equipment with a beater bar (no backpack 
vacuums) 



Janitorial Services Contract 2019-2021 Page 6 of 19 

Description Day of Week 
(Monday-Thursday) 

Spot Clean Carpeting Whenever a spot appears.  Utilize methods and 
products as recommended by carpet 
manufacturer 

All Tile Floors - Ceramic & VCT 

Sweep/Dust Mop Daily 

Scrub & Buff As needed to avoid buildup of dirt, grime in 
grout and tile in all areas including the lobby, 
lunchroom and bathrooms 

Damp Mop Daily 

Strip, seal and refinish floor areas, including 
baseboards 

Up to twice per year, Employees lunchroom up 
to four times per year, upon City’s request 

Buff and Spray Buff As required to maintain floor finish and finish 
and a clean glossy appearance 

All Rubber Tile Stairwells & Landings 

Sweep/Dust Mop Daily 

Damp Mop Daily or as required to maintain clean 
appearance 

Scrub & Spray Buff As required to maintain floor finish and a clean 
glossy appearance 

All Concrete Floors 

Sweep Once Per Month 

All Restrooms (Note:  separate Mop is required – mop shall not be used in any other part of the 
building) 

Clean and disinfect inside and outside of stools and 
urinals 

Daily 

Clean partitions As required to maintain clean glossy 
appearance; minimum once per week. 

Clean wash basins and exposed drain pipes Daily 

Spot clean walls around wash basins/fixtures Daily 

Clean mirrors Daily 

Replenish towels, soap and toilet tissue (note: City 
will supply towels, soap and tissue) 

Daily 
 

Damp Mop floors with antiseptic cleaner Daily 

Entrances 

Damp Mop floors Daily 

Wash all entrance doors and sidelight windows 
inside & out 

Daily 

Remove and wash rubber track mats and clean the 
mat’s inlay area 

Monthly 

Vacuum floor mats Daily 

Sweep Daily 

Employee Lunchroom and 2
nd

 Floor Kitchenette 

Clean table tops, counter tops, sinks and faucet 
fixtures 

Daily 

Damp Mop Floor Daily 

Council Chambers Kitchen 

Clean counter tops, sinks and faucet fixtures Daily 

Damp Mop Floor Daily 

Janitor/Utility Closets 

To be kept in a neet and orderly fashion at all times. 

Miscellaneous 
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Description Day of Week 
(Monday-Thursday) 

Contractor shall ensure that all necessary doors within City Hall and the elevator are locked Monday 
through Thursday promptly at 5:00 p.m.  In addition Contractor shall be responsible to check the 
meeting schedule calendar for City Hall on a daily basis and ensure that one of Contractor’s 
employees is present in City Hall at all time during such meetings.  Upon completion of said meetings 
said employee shall check all meeting rooms for potential fire hazards and ensure that all coffee pots 
are unplugged and entrance doors to City Hall are locked prior to leaving the building. 

 
Building:  PUBLIC WORKS BUILDING 
Address:  2660 Burlingame SW 
Open Hours: Monday – Thursday 7:00 a.m. – 5:00 p.m. 

Description Day of Week 
(Monday-Thursday) 

General  

Empty wastebaskets Daily 

Replace wastebasket liners As required to maintain liners of good 
appearance (note:  City will provide liners) 

Clean tops of all counters, desks, tables, files, 
credenzas, chairs and other furniture 

3 Times Per Week 
 

Clean legs, pedestals and front, side and back 
panels, tables, files, credenzas, chairs and other 
furniture 

As required to maintain clean appearance; once 
per month 

Clean all horizontal surface (i.e., window ledges, 
etc.) 

Once Per Week 

Spot clean walls and doors (especially around door 
knobs) 

2 Times Per Week 

Wash all interior door windows inside and outside, 
including glass panels 

Daily 

Remove cobwebs, spiders, etc. As required to maintain clean appearance 

Clean and polish drinking fountains Daily 

All Carpeting 

Vacuum carpet – completely (including stairs) Daily – must vacuum according to the carpet 
manufacturer’s guidelines (instructions are 
attached) 

Spot Clean Carpeting Whenever a spot appears utilize methods and 
products as recommended by carpet 
manufacturer 

All Vinyl Tile Floors 

Sweep Daily 

Mop Daily 

Buff and Spray Buff As required to maintain floor finish and a clean 
glossy appearance 

Strip, seal and refinish floor areas, including 
baseboards 

As required to maintain floor finish 

All Rubber Tile Floors 

Sweep Daily 

Mop and Buff Daily 

All Tile Floors – Ceramic & VCT  

Scrub & Buff As needed to avoid buildup of dirt, grime in 
grout and tile in all areas including the lobby, 
lunchroom and bathrooms 

Damp Mop Daily or as required to maintain clean 
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Description Day of Week 
(Monday-Thursday) 

appearance 

Strip, seal and refinish floor areas, including 
baseboards 

Up to twice per year, Employees lunchroom up 
to four times per year, upon City’s request 

Buff and Spray Buff As required to maintain floor finish and finish 
and a clean glossy appearance 

All Clay Tile Floors 

Sweep Daily 

Mop Daily 

All Metal Stairways 

Sweep (all three stairways) Daily 

Clean Handrails Weekly 

All Concrete Floors 

Dust Mop Daily 

Damp Mop Daily 

Scrub Monthly 

All Conference/Training Rooms 

Must be checked daily for use and cleaned if used.  
If not used, must be cleaned a minimum of twice 
per week. 

As required to maintain a clean appearance, no 
less than twice per week. 

Clean tops of tables and counter areas After each use, no less than twice per week if 
not used. 

Vacuum After each use, no less than twice per week if 
not used. 

Clean Plastic Chairs – wipe seat & back of chairs Monthly 

All Restrooms (Note:  separate Mop is required – mop shall not be used in any other part of the 
building) 

Clean and disinfect inside and outside of stools and 
urinals 

Daily 

Clean partitions As required to maintain clean glossy 
appearance; minimum once per week 

Clean wash basins and exposed drain pipes Daily 

Spot clean walls around wash basins Daily 

Clean mirrors Daily 

Replenish towels, soap and toilet tissue (note:  City 
will supply towels, soap and tissue) 

Daily 
 

Clean and disinfect floors with antiseptic solution Twice Per Week 

Clean lockers (outside and top) Weekly 

Dust Mop and damp Mop Daily 

Scrub concrete floors  Monthly 

Entrances 

Damp Mop floors Daily 

Wash all entrance doors and sidelight windows 
inside & out 

Daily 

Vacuum floor mats Daily 

Public Works Bldg. Lunchroom & Coffee Room 

Clean table tops, countertops, sinks and faucet 
fixtures 

Daily 

Dust Mop and damp Mop Daily 

Scrub concrete floors Monthly 

Parks Department Lunchroom 
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Description Day of Week 
(Monday-Thursday) 

Sweep Weekly (570 sq. ft., Concrete Floor) 

Elevators 

Vacuum Daily 

Clean wall surface and handrails Daily 

Fuel Island 

Empty Wastebaskets Daily 

Sweeping Weekly 

Dusting Shelves Weekly 

Janitor/Utility Closets  

To be kept in a neat and orderly fashion at all times. 

 
Building:   LIBRARY 
Address:  3350 Michael Avenue SW 
Open Hours: Monday – Thursday 9:30 a.m.–8:00 p.m.,  

Friday 9:30 a.m. – 6 p.m., 
Saturday 9:30 a.m.–5:00 p.m.,  
Sunday 1:00 p.m.–5:00 p.m. (closed Sundays from Memorial Day – Labor Day) 

Description 

Day of Week 
Sunday-Saturday  

(Closed Sundays – Memorial Day–Labor Day) 

General  

Empty wastebaskets (interior and exterior) and 
empty and wipe cigarette urns 

Daily 
 

Replace wastebasket liners As required to maintain liners of good 
appearance (note:  City will provide liners) 

Clean tops of all counters, desks & tables Daily 
 

Clean tops of all files, credenzas, chairs and other 
furniture 

Once Per Week 
 

Clean legs, pedestals and front, side and back 
panels, tables, files, credenzas, chairs, and other 
furniture.  

As required to maintain clean appearance. 
 

Clean all horizontal surfaces i.e. window ledges, 
shelving, etc. 

Once Per Week 
 

Spot clean walls Once Per Week 

Spot clean around all doors knobs and around 
doors 

Daily 

Wash all interior door windows inside and outside, 
including showcase windows and glass panels 

Daily 
 

Remove cobwebs, spiders, etc. As required to maintain clean appearance 

Clean and polish drinking fountains Daily 

Dust and clean all computers  Once Per Week. 

Clean computer monitors (except flat screen 
monitors) with appropriate cleaner. 

Once Per Week 

All Carpeting 

Vacuum carpet – completely   Daily – must vacuum according to the carpet 
manufacturer’s guidelines, commercial grade 
equipment with beater bar (no backpack 
vacuums). 

Spot clean carpeting  Whenever a spot appears utilize methods and 
products as recommended by carpet 
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Description 

Day of Week 
Sunday-Saturday  

(Closed Sundays – Memorial Day–Labor Day) 

manufacturer 

Sweep/Dust Mop Daily 

Damp Mop Daily 

Scrub and Buff As needed to avoid buildup of dirt, grime in 
grout and tile in all areas including the lobby and 
bathrooms. 

Strip, seal and refinish floor areas, including 
baseboards 

Up to three times per year, upon City’s request 

Buff and Spray Buff As required to maintain floor finish and a clean 
glossy appearance 

All Restrooms (Note:  separate Mop is required – mop shall not be used in any other part of the 
building) 

Clean and disinfect inside and outside of stools and 
urinals 

Daily 

Clean partitions As required to maintain clean glossy 
appearance; minimum once per week 

Clean wash basins and polish all fixtures. Daily 

Wipe all Dispensers Daily 

Spot clean walls around wash basins Daily 

Clean mirrors Daily 

Replenish towels, soap sanitary napkins and toilet 
tissue (note:  City will supply these items) 

Daily 

Clean and disinfect floors with antiseptic solution Daily 

Damp Mop floors with antiseptic cleaner Daily 

Clean lockers (outside and top) Weekly 

Dust all ceramic walls Weekly 

Entrances 

Damp Mop floors Daily 

Wash all entrance doors, circular entranceway 
doors and sidelight windows inside & out 

Daily 

Sweep and Mop circular entranceway Daily 

Vacuum floor mats Daily 

Empty exterior trash containers Daily 

Spot Clean Donor Wall As Needed 

Book Drop  

Sweep & Clean Daily 

Employee Break Room 

Clean table tops, counter tops, sinks cabinets and 
faucet fixtures 

Daily 

Appliances – Clean Front Surfaces Daily 

Damp Mop Floor Daily 

Auditorium  

Vacuum completely Once per week or as needed after scheduled 
meetings 

Clean Tables & Chairs  If Set Up 

Clean Coffee Area Once per week or as needed after scheduled 
meetings 

Clean Stage (wood floor) Once per week or as needed after scheduled 
meetings 
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Description 

Day of Week 
Sunday-Saturday  

(Closed Sundays – Memorial Day–Labor Day) 

Buff and shine wood floor (according to 
manufacturer’s specifications) 

As required to maintain floor finish and glossy 
appearance 

Bookmark  

Clean floor, tabletops, counters and sink, empty trash after scheduled meetings. 

Art Gallery  

Sweep & Mop Daily 

Dust Daily 

Kitchenette 

Clean all cabinets, countertops and sink  Once per week or as needed 

Empty Trash Daily 

Damp Mop Floor As Needed 

Clean Wall Spots As Needed 

Janitor/Utility Closets  

 To be kept in a neat and orderly fashion at all times. 

 
Building:  POLICE BUILDING 
Address:  2300 DeHoop Avenue SW 
Open Hours: Monday – Thursday 7:00 a.m. – 5:00 p.m. & 

Fridays 7:00 a.m. – 2:00 p.m. 

Description 
Day of Week 

(Monday-Thursday – unless specified) 

General 

Empty wastebaskets Daily 

Replace wastebasket liners As required to maintain liners of good 
appearance 
(Note:  City will provide liners). 

Clean tops of all counters, desks, tables, files, 
credenzas, chairs and other furniture 

Twice Per Week 
 

Clean legs, pedestals and front, side and back 
panels, tables, files, credenzas, chairs, and other 
furniture 

As required to maintain clean appearance; once 
per month 

Clean all horizontal surfaces i.e., window ledges, 
etc. 

Once Per Week 

Spot clean walls and doors (especially around door 
knobs) 

Twice Per Week 

Wash all interior door windows inside and outside, 
including showcase windows and glass panels 

Daily 
 

Remove cobwebs, spiders, etc. As required to maintain clean appearance. 

Clean and polish drinking fountains Daily 

All Carpeting 

Vacuum carpet – completely (including stairs).  
Must vacuum according to the carpet 
manufacturer’s guidelines (instructions are 
attached). 

Daily 

Spot Clean Carpeting Utilize methods and products 
as recommended by carpet manufacturer 

Whenever a spot appears 

All Vinyl/Tile Floors (Including Stair Wells & Landings) 

Dust Mop Daily 

Damp Mop Daily 
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Description 
Day of Week 

(Monday-Thursday – unless specified) 

Spot Mop As required to maintain clean appearance 

Strip, seal and refinish floor areas, including 
baseboards 

Four Times Per Year 

Buff and Spray Buff As required to maintain floor finish and a clean 
glossy appearance 

All Rubber Tile Floors 

Sweep Daily 

Mop and Buff Every Other Day 

All Clay (Ceramic) Tile Floors 

Sweep Daily 

Mop Daily 

Scrub and Buff Daily 

All Concrete Floors 

Dust Mop Weekly 

All Restrooms & Locker Rooms  shall not be used in any other part of the building) 

Clean and disinfect inside and outside of stools and 
urinals 

Daily 

Clean partitions Twice Per Week 

Clean wash basins and exposed drain pipes Daily 

Spot clean walls around wash basins Daily 

Clean mirrors Daily 

Replenish towels, soap and toilet tissue Daily (City will supply, towels, soap and toilet 
tissue) 

Clean and disinfect floors with antiseptic solution Daily 

Clean lockers (outside and top) Weekly 

Holding Cells 

Clean and disinfect inside and outside of stools and 
urinals. 

Daily 

Clean partitions Twice Per Week 

Clean wash basins and exposed drain pipes Daily 

Spot clean walls around wash basins Daily 

Clean mirrors Daily 

Replenish towels, soap and toilet tissue Daily (note:  City will supply, towels, soap and 
toilet tissue) 

Clean and disinfect floors with antiseptic solution Daily 

Entrances 

Damp Mop floors Daily 

Wash all entrance doors and sidelight windows 
inside & out 

Daily 

Remove and wash rubber track mats and clean the 
mat’s inlay area 

Once Per Week 
 

Vacuum floor mats Daily 

Lunchroom & Coffee Room 

Clean table tops, counter tops, sinks and faucet 
fixtures. 

Daily 

Utility Closets -To be kept in a clean and orderly 
fashion 

At All Times 

Elevators 

Vacuum Daily 

Clean wall surface and handrails Daily 
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Description 
Day of Week 

(Monday-Thursday – unless specified) 

Areas to be cleaned on Fridays, Saturdays and Sundays include: 
Main Floor Employee Break Room                             Daily 

Restrooms Daily 

Fitness Room Daily 

Locker Rooms Daily 

Front Desk Area Daily 

Report Writing Room Daily 

Patrol Room Daily 

Front Lobby Area and Vestibules Daily 

Forensic Science Unit (FSU) Restrooms/Garbage Daily 

Sergeants Office Daily 

Community Service Office (CSO) Daily 

 
Building: WYOMING SENIOR CENTER 
Address: 2380 DeHoop Avenue SW: 
Hours:  Monday – Thursday 7:00 a.m. – 5:00 p.m.  

Saturday 8:00 a.m. – 3:00 p.m. 

Description 
Day of Week 

(Monday-Thursday) 

General  

Empty wastebaskets (interior and exterior) Daily 

Replace wastebasket liners Daily (City will provide liners) 

Clean tops of all counters, desks, tables, files, 
credenzas, chairs and other furniture 

Once Per Week 

Clean legs, pedestals and front, side and back 
panels, tables, files, credenzas, chairs, and other 
furniture 

As required to maintain clean appearance; once 
per month 

Clean all horizontal surfaces (i.e., window ledges, 
etc.) 

Once Per week 

Spot clean walls and doors (especially around 
door knobs) 

Once Per Week 

Wash all interior door windows inside and outside, 
including showcase windows and glass panels 

Daily 
 

Remove cobwebs, spiders, etc. As required to maintain clean appearance 

Wash all interior windows (i.e. Coffee Shop, Art 
Studio South)  

Daily 

Clean Handrails in the hallway Daily 

Clean and polish drinking fountains As required to maintain clean appearance. 

All Carpeting 

Vacuum All Carpeting – Completely  Daily – Must vacuum according to the carpet 
manufacturer’s guidelines (instructions are 
attached).  Commercial Equipment with a beater 
bar (no backpack vacuums) 

Spot Clean Carpeting Whenever a spot appears.  Utilize methods and 
products as recommended by carpet 
manufacturer 

Selected Tile Floors - Ceramic & VCT 

Sweep/Dust Mop Daily 
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Description 
Day of Week 

(Monday-Thursday) 
Scrub & Buff As needed to avoid buildup of dirt, grime in grout 

and tile in all areas including the lobby, 
lunchroom and bathrooms 

Damp Mop Daily or as required to maintain clean 
appearance 

Buff and Spray Buff As required to maintain floor finish and finish and 
a clean glossy appearance 

All Restrooms (Note:  separate Mop is required – mop shall not be used in any other part of the 
building) 

Clean and disinfect inside and outside of stools 
and urinals 

Daily 

Clean partitions As required to maintain clean glossy appearance; 
minimum once per week. 

Clean wash basins and exposed drain pipes Daily 

Spot clean walls around wash basins Daily 

Clean mirrors Daily 

Replenish towels, soap and toilet tissue (note: City 
will supply towels, soap and tissue) 

Daily 
 

Check air fresheners in bathrooms and replace as 
needed 

Monthly 

Clean sanitary napkin disposal units and replace 
liners 

Daily 

Damp Mop floors with antiseptic cleaner Daily 

Entrances 

Damp Mop floors Once Per Week or as required to maintain a 
clean appearance 

Wash all entrance doors and sidelight windows 
inside & out 

Daily 
 

Remove and wash rubber track mats and clean 
the mat’s inlay area 

Monthly 

Vacuum floor mats Daily 

Sweep Daily 

Coffee Shop 

Clean table tops, counter tops, sinks and faucet 
fixtures 

Daily 

Janitor/Utility Closets 

To be kept in a need and orderly fashion at all times. 
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EXHIBIT B 

JANITORIAL SERVICES CONTRACT 

STANDARD TERMS AND CONDITIONS 

These Standard Terms and Conditions shall apply to the Janitorial Services Contract.  No other terms 
and conditions in any document, acceptance, or acknowledgment shall be effective or binding unless 
specified herein and expressly agreed to in writing by the parties. No attempt to modify the City’s 
Standard Terms and Conditions shall be binding, absent agreement on such modification in writing and 
signed by the City.   

1. APPLICABLE LAW: 

A. GOVERNING LAW:  These specifications and any resulting contract/agreement shall be governed 
under the laws of the City, the State of Michigan, and the United States.  Contractor shall at all times with 
and observe all local, state, and federal laws, ordinances, and regulations.  Contractor shall insure 
compliance with all laws, including employment laws.  The City shall not be responsible for monitoring 
Contractor’s compliance. 

B. DEBARMENT AND SUSPENSION:  Contractor certifies to the best of its knowledge and belief, that 
the corporation, and its’ principals, owners, officers, shareholders, key employees, and directors: (1) are 
not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from covered transactions by any federal department or agency; (2) have not within a 3-year period 
preceding its proposal to the City been convicted of or have a civil judgment rendered against them for 
fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state or local) transaction or contract/agreement under a public transaction; violation of federal or 
state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, or receiving stolen property; (3) are not presently indicted for or 
otherwise criminally charged by a governmental entity (federal, state or local) with commission of any of 
the offenses enumerated in (2) of this certification; and (4) have not within a 3-year period preceding its 
proposal had one or more public transactions (federal, state or local) terminated for cause or default.   

C. FEDERAL EXCLUDED PARTIES LIST:  Contractor acknowledges that the City may be receiving 
funds from or through the federal government and such funds may not be used to pay any respondent on 
the Federal Excluded Parties List (EPLS).  The respondent represents and warrants to the City that it is 
not on the EPLS. If the Contractor is in non-compliance at any time during execution or term of this 
agreement (including any extensions thereof), Contractor will be in breach and the City shall be entitled to 
all remedies available to it at law or equity, specifically including but not limited to recovery of all moneys 
paid to the bidder/contractor, all consequential damages (including the loss of grant funding or the 
requirement that grant funding is returned), and reasonable attorney fees (including the costs of in-house 
counsel) sustained as a result of the Contractor’s non-compliance with this warranty and presentation. 

D. MICHIGAN IRAN ECONOMIC SANCTIONS ACT: Pursuant to the Michigan Iran Economic Sanctions 
Act, 2012 P.A. 517 Contractor certifies under civil penalty for false certification, that it is fully eligible to do 
so under law and that it is not an “Iran linked business,” as that term is defined in the Act. 

E. NONDISCRIMINATION:  Under the Elliott-Larsen Civil Rights Act, 1976 PA 453, MCL 37.2101 et 
seq., and the Persons with Disabilities Civil Rights Act, 1976 PA 220, MCL 37.1101 et seq., Contractor 
and its subcontractors agree not to discriminate against an employee or applicant for employment with 
respect to hire, tenure, terms, conditions, or privileges of employment, or a matter directly or indirectly 
related to employment, because of race, color, religion, national origin, age, sex, height, weight, marital 
status,  mental or physical disability, or any other reasons prohibited by law. Breach of this covenant is a 
material breach of this Contract. 

F. EQUAL EMPLOYMENT OPPORTUNITY:  Contractor shall not to discriminate against any employee 
or applicant for employment because of sex, race, age, religion, color, national origin, disability status, or 
any other reasons prohibited by law. https://www.eeoc.gov/ 

https://www.eeoc.gov/
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G. OSHA and MIOSHA:  Contractor will adhere to the United States Department of Labor Occupational 
Safety and Health Administration (OSHA) and Michigan Occupational Safety and Health Act (MIOSHA) 
safe practices. 

H. PATENT INFRINGEMENT: Contractor guarantees any goods or articles it uses were manufactured 
or produced in accordance with applicable federal labor laws.  Further, that the sale or use of those 
articles will not infringe any United States patent.  Contractor agrees that it will at its own expense defend 
every suit which shall be brought against the City (provided that Contractor is promptly notified of such 
suit, and all papers therein are delivered to it) for any alleged infringement of any patent by reason of the 
sale or use of such articles, and agrees that it will pay all costs, damages, and profits recoverable in any 
such suit. 

I. FREEDOM OF INFORMATION ACT:  The Michigan Freedom of Information Act (FOIA) provides the 
City with 5 business days to respond to the request with a provision for additional10-day extension.  
Contractor shall provide any legally required records to the City so the City can respond to FOIA requests 
in compliance with the City’s Freedom of Information Act Policy and Guidelines which can be viewed on 
the City’s website:  https://www.wyomingmi.gov/About-Wyoming/City-Government/Michigan-Freedom-of-
Information-Act. 

2. ASSIGNMENT: No right or duty in whole or in part of Contractor under this Contract may be assigned 
or delegated without the prior written consent of the City.  The Contract binding upon Contractor’s 
successors and permitted assigns, but shall not be assignable without the approval of the City. 

3. BACKGROUND CHECKS: At the discretion of the City, Contractor shall perform background checks 
on all employees and subcontractors and subcontractors’ employees prior to the commencement of the 
Contract.  Documentation must be provided to the City as requested. Contractor is responsible for all 
costs associated with the background checks. The City, in its sole discretion, may also perform 
background checks. 

4. CONFLICTS AND ETHICS: Contractor andContractor’s employees will uphold high ethical standards 
and are prohibited from: (a) holding or acquiring an interest that would conflict with this Contract; (b) doing 
anything that creates an appearance of impropriety with respect to the award or performance of this 
Contract; (c) attempting to influence or appearing to influence any City employee or official by the direct 
or indirect offer of anything of value; or (d) paying or agreeing to pay any person, other than employees 
and consultants working for Contractor, any consideration contingent upon the award of this Contract. 
Contractor must immediately notify the City Manager of any violation or potential violation of these 
standards. This applies to Contractor, any parent, affiliate, or subsidiary organization of Contractor, and 
any subcontractor that performs activities in connection with these specifications. 

The City Charter and City Code require that purchasing from any business owner related to an elected 
official of the City requires Council approval.  The conflict of interest shall apply to the City Council and all 
boards and commissions of the City of Wyoming.   Conflict of interest shall be defined as any issue upon 
which a member or any member of his immediate family (defined as spouse, parent, child, grandchild, or 
sibling) has a potential financial interest or benefit.  

5. DEFAULT PROVISIONS:  In case of default by Contractor, the City may procure the services from 
other sources and hold Contractor responsible for any excess costs occasioned by the default. 

6. DELIVERY: Failure of Contractor to adhere to schedules as specified or to promptly replace rejected 
materials shall render Contractor liable for all costs in excess of the bid price(s) when alternate 
procurement is necessary. Excess costs shall include administrative costs. 

7. INDEPENDENT CONTRACTORS AND SUBCONTRACTORS:  

A. Contractor acknowledges it is an independent contractor of the City and that Contractor and its 
employees are not employees or officials of the City.  Contractor shall not represent, either expressly or 
through implication, that Contractor or any of Contractor’s employees are employees or officials of the 
City. Any income taxes, self-employment taxes, social security taxes and the like are the sole 
responsibility of Contractor.  

https://www.wyomingmi.gov/About-Wyoming/City-Government/Michigan-Freedom-of-Information-Act
https://www.wyomingmi.gov/About-Wyoming/City-Government/Michigan-Freedom-of-Information-Act
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B. Nothing included in this Contract shall be deemed or construed by the parties or by any third party to 
create the relationship of principal and agent or of partnership or of joint venture or of any association 
whatsoever between the parties, it being expressly understood and agreed that no provision contained in 
this Contract nor any act or acts of the parties shall be deemed to create any relationship between the 
parties other that the relationship of independent parties contracting with each other solely for the 
purpose of effecting the provisions of this Contract. 

C. Contractor may not delegate any of its obligations under this Contract without prior approval of the 
City.   

8. INTERPRETATION CONTRACT DOCUMENTS:  No oral interpretation made as to the meaning of 
the bid and/or Contract shall have any effect.  Only written interpretations provided by the City shall have 
any effect and only to the extent expressly incorporated in the Contract or to the extent made after the 
effective date of this Contract. 

9. MEDIA RELEASES: News releases (including promotional literature and commercial 
advertisements) pertaining to this Contract must not be made without prior written approval by the City 
Manager, and then only in accordance with the explicit written instructions of the City. 

10. PAYMENT TERMS AND INVOICING:  

A. Contractor must complete and return to the City a W-9 form (available from the Internal Revenue 
Service at www.IRS.gov) prior to beginning work under this Contract. The completed form should be 
emailed to the City’s Finance Department at accountspayable@wyomingmi.gov.   
B. The City normally will pay submitted invoices within 30 days of receipt providing goods and/or 
services have been delivered, installed (if required), and accepted as specified. 
C. Invoices presented for payment must be submitted in accordance with instructions contained on the 
purchase order including reference to purchase order number and submittal to the correct address for 
processing. 

11. PRICING:  Prices should be stated in units of quantity specified in the proposal/bid document.  In 
case of discrepancy in computing the amount of the bid the unit prices quoted will govern. 

12. RECORDS, MAINTENANCE, INSPECTION, EXAMINATION, AND AUDIT: The City or its designee 
may audit Contractor to verify compliance with this Contract. Contractor must retain, and provide to the 
City or its designee and the auditor general upon request, all financial and accounting records related to 
this Contract throughout its term and for 4 years after the latter of termination, expiration, or final payment 
under this Contract and any extension (“audit period”). If an audit, litigation, or other action involving the 
records is initiated before the end of the audit period, bidder/contractor must retain the records until all 
issues are resolved. 

Within 10 calendar days of providing notice, the City and its authorized representatives or designees have 
the right to examine, copy, and audit all records related to this Contract. Contractor must cooperate and 
provide reasonable assistance. If any financial errors are revealed, the amount in error must be reflected 
as a credit or debit on subsequent invoices until the amount is paid or refunded. Any remaining balance at 
the end of the Contract must be paid or refunded within 45 calendar days. This section applies to 
Contractor, to any parent, affiliate, or subsidiary organization of Contractor, and to any subcontractor that 
performs contract activities in connection with this Contract.  

13. QUALITY: All items bid shall be new, the best of their respective kind and free from defects. 

14. QUANTITIES:  The quantities shown on this request are based on estimated needs. The City 
reserves the right to increase or decrease quantities to meet actual needs. 

15. SAMPLES:  The City reserves the right to request samples.  The bidder shall provide samples as 
requested to the City at the bidder/contractors own expense.  Samples will not be returned.   

16. SPECIFICATIONS: The specifications in this request are the minimum acceptable.  

17. TAXES:  The City is generally exempt from federal and state taxes.  A copy of the Tax Certificate of 
Exemption can be requested by contacting the City Finance Department. 

http://www.irs.gov/
mailto:accountspayable@wyomingmi.gov
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18. TERMINATION: The City reserves the right to terminate the Contract in whole or in part without 
penalty due to failure of Contractor to comply with the specifications. 

19. INDEMNIFICATION: Contractor agrees to indemnify, hold harmless and defend the City, its officers, 
council members, agents and employees, both past and present, from and against liability for any and all 
claims, liens, suits, demands, and actions for damages, injuries to persons (including death), property 
damage (including loss of use), and expenses, (including actual court costs, attorneys’ fees and other 
reasonable costs of litigation) arising out of or resulting from Contractor’s work and activities conducted in 
connection with or incidental to this Contract and from any liability arising out of or resulting from 
intentional acts or negligence of Contractor, including all such causes of action based upon common, 
constitutional, or statutory law, or based in whole or in part upon the negligent or intentional acts or 
omissions of Contractor, including but not limited to its officers, agents, employees, subcontractors, 
licensees, invitees, and other persons. 
Contractor further agrees that it shall at all times exercise reasonable precautions on behalf of, and be 
solely responsible for, the safety of its officers, agents, employees, subcontractors, licensees, invitees 
and other persons, as well as their property, while in the vicinity where the work is being done. It is 
expressly understood and agreed that City shall not be liable or responsible for the negligence or other 
fault of Contractor, its officers, agents, employees, subcontractors, licensees, invitees, or other persons 
associated with Contractor.  
Contractor agrees to indemnify and save the City harmless from all claims growing out of any demands of 
subcontractors, laborers, workers, mechanics, materialmen, and furnishers of supplies, equipment, 
financing, or any other goods or services, tangible or intangible. When the City so desires, Contractor 
shall furnish satisfactory evidence that all obligations of the nature herein above designated have been 
paid discharged or waived.  
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EXHIBIT C 

JANITORIAL SERVICES CONTRACT 

CERTIFICATE OF INSURANCE 

 













































































































ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $

DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $

PRO-
POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $

COMBINED SINGLE LIMIT
$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

HIRED NON-OWNED PROPERTY DAMAGE
$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE

CLAIMS-MADE AGGREGATE $

DED RETENTION $

PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

PLAMANCUSA

11/06/2018

WESTMIC-08

A
5J40588

A
5E40588

B
WCV6136981

A
5D40588

500,000
500,000

500,000

10,000
2,000,000
2,000,000

2,000,000

1,000,000
2,000,000

10,000
500,000

1,000,000

EMPLOYEE BENEFI 2,000,000
1,000,000

X

X

X

X

X

X
X

12/31/2017 12/31/2018

12/31/2017 12/31/2018

12/31/2017 12/31/2018

12/31/2017 12/31/2018

It is understood & agreed that the following shall be an Additional Insured: The City of Wyoming, and including all elected & appointed officials, all employees 
& volunteers, all boards, commissions, &/or authorities and their board members, employees & volunteers as their interest may appear. *Umbrella policy is 
Follow Form. 30 days’ notice provided in the event of cancellation except for 10 days’ notice provided for non-payment per insured’s policy form.

Berends Hendricks Stuit, Inc.
3055 44th St SW
Grandville, MI 49418

(616) 574-3317(616) 531-1900

City of Wyoming
1155 28th St SW
Wyoming, MI 49509

West Mich Janitorial & Supply Company, Inc.
Dana Tenelshof
5160 W River Drive
Comstock Park, MI 49321

EMC Insurance Company
The Accident Fund Company

21415
10166

X

X

General Aggregate
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Bidder
Professional 

Building Services
West Michigan 

Janitorial

DM Burr 
Facilities 

Management, 
Inc. CSM Services

Monthly Rate 
(Years 1, 2 & 3) Year 1 Year 2 Year 3

Monthly Rate 
(Years 1, 2 & 3)

Monthly Rate 
(Years 1, 2 & 3)

Monthly Rate 
(Years 1, 2 & 3)

62A District Court  $            2,581.67 1,430.00$            1,458.00$            1,487.16$             $             3,547.00  $             3,486.89  $             3,852.00 
City Hall  $            2,327.17 2,288.00$            2,333.00$            2,379.66$             $             2,842.00  $             2,793.03  $             3,852.00 
Public Works Building  $            2,071.93 1,733.00$            1,767.66$            1,803.00$             $             2,530.00  $             2,605.62  $             2,311.00 
Library - Memorial Day to Labor Day  $            3,098.87 2,921.00$            2,979.42$            3,038.58$             $             3,785.00  $             4,221.67  $             8,088.00 
Library - Remainder of the Year  $            3,603.35 3,540.00$            3,610.80$            3,683.00$             $             4,415.00  $             4,434.98  $             8,088.00 
Department of Public Safety - Police Building  $            2,071.93 6,006.00$            6,126.12$            6,248.64$             $             3,227.00  $             7,322.05  $             3,082.00 
Wyoming Senior Center  $               774.72 1,525.00$            1,555.50$            1,586.61$             $                954.00  $             1,495.52  $             1,541.00 

Discount if Awarded:      7 Buildings 7% 7% 7%
Total Monthly for all buildings  $       16,529.64 18,081.99$       18,442.37$       18,810.78$        $       21,300.00  $       26,359.76  $       30,814.00 

Century Floor Space

CITY OF WYOMING, MICHIGAN
TABULATION OF BIDS

On a Cleaning Proposal

Opened by the City Clerk on October 23, 2018 at 11:00 a.m.

All bid prices reduced to net. 



11/19/2018 

ACB 

Resolution No. __________________ 

RESOLUTION NO.  __________ 

 

TO EXTEND THE CONTRACT FOR METER READING SERVICES PROVIDED BY 

OLAMETER CORPORATION AND TO AUTHORIZE THE MAYOR AND CITY CLERK 

TO EXECUTE AN ADDENDUM TO THE CONTRACT 

 

 

 

WHEREAS: 

 

1. On January 18, 2016, City Council adopted Resolution #25345, which awarded a contract 

to Olameter Corporation for meter reading services at a price of $0.795 per valid read. 

2. The current contract for meter reading services with Olameter expires on June 30, 2019. 

3. The meter reading services provided by Olameter have been satisfactory. 

4. Olameter Corporation has agreed to extend the contract for three years at a price of 

$0.795 per valid read for fiscal year 2019/20, and $0.811 per valid read for fiscal years 

2020/21 and 2021/22. 

5. The contract will renew from year to year thereafter until terminated by mutual consent. 

6. All other provisions of the contract remain the same. 

7. It has been determined that it would be beneficial to accept the addendum. 

8. The annual expenditure for meter reading services will be charged to account #591-591-

56900-956000. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The Wyoming City Council hereby extends the contract for meter reading services with 

Olameter Corporation for three additional years with automatic renewals annually 

thereafter and authorizes the Mayor and City Clerk to sign the addendum to the contract 

as presented. 

 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2019. 

 

       __________________________________ 

       Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 

Staff Report 

Addendum 1 

 

 



 

 

 

STAFF REPORT 

  From:  Andrea Boot, Treasurer 

  Date:   November 14, 2018 

  Subject:  Addendum 1 for Meter Reading Contract 

  Meeting Date: November 19, 2018 City Council Meeting 

 
RECOMMENDATION 

 

The Treasurer’s Office recommends that the City Council approves addendum 1 to the meter 

reading services contract provided by Olameter Corporation and authorizes the Mayor and City 

Clerk to execute the addendum. 

 

SUSTAINABILITY CRITERIA 

 

 Environmental Quality 

 Does not significantly impact this criterion. 

 

 Social Equity 

The Utility Billing Office bills for actual water and sewer service in the City regardless of 

income, socio-economic or residence status. 

 

 Economic Strength 

Providing dependable, accurate and affordable meter reading helps to allow the City of 

Wyoming to offer very competitive water and sewer rates. 

 

DISCUSSION 

 

On January 18, 2016, City Council adopted resolution #25345, which awarded a contract to 

Olameter Corporation for meter reading services at a price of $0.795 per valid read.  The contract 

is set to expire on June 30, 2019.  The per-read price has been constant for the initial contract 

period at $0.795 per valid read. 

 

The Utilities staff has been very pleased with the services provided by Olameter Corporation and 

approached Olameter Corporation to discuss a possible extension of the current contract.  

Olameter Corporation has agreed to extend the current contract for three more years through June 

30, 2022, with pricing remaining at $0.795 per valid read for the period of July 1, 2019 to June 

30, 2020, and increase to $0.811 per valid read for the period of July1, 2020 to June 30, 2022.  It 

has also been determined that it would be advantageous for the administration of the contract to 

include an automatic annual renewal clause.  All other sections of the contract remain unchanged.   

 

The annual cost of having Olameter Corporation read the water meters is less than if these 

services were provided by City staff.  The proposed price increase for year two and three of the 

addendum is 2%, which is less than the rate of inflation.   Therefore I am recommending that City 

Council approve the addendum and extend the contract through June 30, 2022, with an annual 

renewal from year to year thereafter until terminated by mutual consent. 

 

 

 

 



 

 

 

 

BUDGET IMPACT 

 

Funds for this service have been budgeted in account #591-591-56900-956000.  The annual 

estimated cost for fiscal year 2019/20 for this service is $71,000. 
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Purchasing/KRO/LAJ 

 

 

 

 

RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A PROPOSAL FROM PROGRESSIVE AE 

TO PERFORM A COMPRESSED NATURAL GAS (CNG) FACILITY ASSESSMENT 

OF THE PUBLIC WORKS BUILDINGS AND TO AUTHORIZE THE 

CITY MANAGER TO EXECUTE THE AGREEMENT 

 

WHEREAS: 

 

1. As detailed in the attached Staff Report, Progressive AE has provided the City with a 

proposal to perform a CNG facility assessment of the public works building at a total 

estimated cost of $10,025. 

2. It is recommended the City Council accept the proposal. 

3. The assessment services will require the approval of the attached budget amendment. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1. The City Council does hereby authorize acceptance of a proposal from Progressive 

AE to perform a CNG facility assessment of the public works buildings in the total 

estimated cost of $10,025. 

2. The City Council does hereby authorize the City Manager to execute the agreement. 

3. The City Council does hereby approve the attached budget amendment. 

 

  

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2019. 

 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Budget Amendment 

Staff Report 

Progressive AE Proposal 

Contract 

 

 

 

 

Resolution No._____________ 





STAFF REPORT 

Date:   November 1, 2018 

Subject:  CNG Facility Assessment   

From:   William D. Dooley, Director of Public Works  

Meeting Date:  November 19, 2018 

Recommendation:  

It is recommended that the City Council authorize Progressive EA to perform a compressed 

natural gas (CNG) facility assessment of the public works buildings located at 2660 Burlingame 

Avenue SW.  

 

Sustainability Criteria: 

Environmental Quality – Wyoming is considering the merits of converting some of its 

vehicle fleet from diesel fuel to CNG fuel.  Such a conversion is reported to have 

significant environmental benefits.   

 

Social Equity – This CNG facility assessment will have no impact on social equity within 

Wyoming. 

 

Economic Strength – Wyoming is conducting this facility assessment so that it can more 

accurately estimate the overall cost of converting vehicles from diesel fuel to CNG fuel, 

including fire code requirements for facilities in which vehicles are stored and/or 

maintained. 

 

Quality Service Impact:   

Evaluating ways to reduce the cost of performing key services, such as roadway snow and ice 

removal, is one way Wyoming strives to provide quality service to its residents and businesses.    

 

Discussion:  

It has been suggested that Wyoming should consider converting some of its vehicle fleet from 

diesel fuel to CNG fuel.  In order to evaluate the full cost of making such a conversion, it is 

necessary to determine what improvements will be needed to the buildings in which the diesel 

vehicles are stored and maintained.  To this end, Progressive AE has offered to perform a CNG 

facility assessment of Wyoming’s public works buildings for a cost of $10,025.  They have 

performed similar work in the Grand Rapids area for the Rapid bus service. 

 

 

 



Budget Impact:  

The $10,025 cost for this CNG facility assessment can be financed out of the Motor Pool Fund 

(account number 661-441-58300-801.000) but a budget amendment is necessary. 

 

 

Attachments: Budget Amendment 

  Progressive AE Proposal dated October 25, 2018 



 

Progressive AE | 1811 4 Mile Road NE | Grand Rapids, MI 49525 | 616.361.2664 | progressiveae.com 
 

 
October 25, 2018 
 
 
Bill Dooley PE 
Director of Public Works 
City of Wyoming 
2660 Burlingame Ave SW 
Wyoming, MI 49509 
 
 
Re:  Proposal for Professional Architectural and Engineering Services for a Compressed Natural Gas 

(CNG) Facility Assessment 
 
 
Dear Bill: 
 
Progressive AE is pleased to present this proposal for professional services for the assessment of your 
facility’s ability to operate and maintain CNG-powered vehicles. Following is our understanding of the 
project, our scope of services, clarifications, proposed schedule and compensation for your consideration. 
 
UNDERSTANDING OF PROJECT  
The project, as we understand it, is investigate your building located at 2660 Burlingame Ave SW, 
Wyoming, MI 49509 for upgrades that may need to take place if the City of Wyoming elects to pursue 
operating CNG-powered vehicles. The operation currently consists of office space, vehicle storage, a 
maintenance area for heavy equipment, and a maintenance area for passenger vehicles and small 
equipment. 
 
A second detached storage building is used to house a tactical response vehicle on one side and 
miscellaneous vehicle storage on the other side. This detached building is not heated or cooled; but has 
the potential to house CNG vehicles at some point, particularly because all new police vehicles are stored 
in this building. If police cruisers are transitioned to CNG, they will be housed here. 
 
The construction of each of the buildings appears to be pre-engineered with structural steel, purlins, and 
bag insulation making up the roof assembly. Mechanical ventilation is limited in most spaces.   
 
This assessment is one piece of the information being collected by the City of Wyoming in order to make 
an informed decision about transitioning to CNG. If a transition occurs, it may be a phased approach; 
however, the assessment will be for the building as a whole. 
 
SCOPE OF BASIC SERVICES 
Based upon the above project understanding, we will provide an assessment with Architectural, 
Mechanical Engineering, and Electrical Engineering disciplines. Our services will include the following: 
 

1. Review of plans provided by the City of Wyoming. 
2. A site visit to gather all necessary information including identification of equipment related to 

building electrical and mechanical systems as well as architectural components related to code. 
3. Written recommendations for building upgrades that may be necessary for the facility to function 

with CNG vehicles. 
4. An opinion of probable costs related to the necessary building upgrades. 

 
CLARIFICATIONS 
The following are not included in the proposal, but could be for additional compensation: 

 Specification of any equipment necessary for the upgrade. 
 Construction Documents for facility upgrades. 
 Reviews with the Authority Having Jurisdiction.  



  Proposal
  Page 2 

Progressive AE | 1811 4 Mile Road NE | Grand Rapids, MI 49525 | 616.361.2664 | progressiveae.com 
 

 
SCHEDULE 
We expect this work will take four weeks to complete from the date of approval to complete. 

 
PROFESSIONAL COMPENSATION 
Based upon the above identified scope of services, Progressive AE will complete the work identified 
above for $9,825 (nine thousand eight hundred twenty-five dollars). Reimbursable expenses are in 
addition to compensation and will be billed in accordance with the attached schedule of invoice rates. We 
anticipate reimbursable expenses will be less than $200 (two hundred dollars). 
 
The terms of this proposal defining project understanding, scope, schedule, clarifications and professional 
compensation are incorporated into the Standard Agreement Provisions for Professional Services which 
are attached. The terms and conditions as identified in the Standard Agreement Provisions will be valid 
until superseded by an AIA Standard Form of Agreement.   
 
Progressive AE has prepared this proposal for the City of Wyoming and we request that it be treated as 
confidential and not copied or distributed for any reason other than evaluation for hire. 
 
If this proposal meets with your approval, please sign below and return a copy of the signed proposal. 
Your signature will be our authorization to begin the work and place the project in the firm’s schedule. 
 
Sincerely, 
 
 
 
 
Seth D. Horton PE, CPC, LEED AP, CDT 
Senior Project Manager/Transit Practice Leader 
 
 
 
 
Accepted By: __________________________________________________________________ 
 
Printed Name: ________________________________ Date: ____________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SDH/alc  
P:\71740013\WIP DOCUMENTS\Contract\2018 10 25 Wyoming CNG Proposal.docx 

10/25/2018  01:38:54 pm

Seth D. Horton



Notes: 
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RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A PROPOSAL FROM STORE FRONTS, INCORPORATED 

 FOR REPLACEMENT OF DOORS AT THE WYOMING SENIOR CENTER 

AND TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE AGREEMENT 

 

WHEREAS: 

 

 

1. As detailed in the attached Staff Report, it is recommended City Council accept the 

attached proposal from Store Fronts, Incorporated to replace three sets of doors at the 

Wyoming Senior Center in the total amount of $13,934. 

2. It is recommended the City Council accept the proposal from Store Fronts, 

Incorporated. 

3. Funds for the door replacements are available in the Wyoming Senior Center capital 

account number 208-752-75800-975225. 

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby accept a proposal from Store Fronts Incorporated for 

replacement of doors at the Wyoming Senior Center in the total amount of$13,934. 

2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

agreement.   

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2018. 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Staff Report 

Proposal/Agreement 

Contract 

 

 

 

 

 

 

 

 

Resolution No._______________ 
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STAFF REPORT 
 

Date:  10/29/2018 

 

Subject: WSC Door Replacement 

 

From:  Chad Boprie, Recreation Programmer II 

 

Cc:  Rebecca Rynbrandt, Director of Community Services 

   

Meeting Date: November 19, 2018 

 

 

RECOMMENDATION: 

 

It is recommended that the City Council accept a quote from Store Fronts, Inc. for the 

replacement of three sets of doors at the Wyoming Senior Center in the total amount of $13,934. 

 

SUSTAINABILITY CRITERIA: 

 

Environmental Quality – The WSC provides a safe, structured, and nurturing environment for 

older adult participants. 

 

Social Equity – All citizens that utilize the WSC will have a comfortable setting for recreational 

and leisure activities. 

 

Economic Strength – The contractor has the appropriate equipment and trained staff that can 

remove the existing doors and dispose of them properly as well as install the new doors.  The 

new doors, along with the other doors at the WSC, will provide a stable, long-term entry and exit 

options at the WSC. 

 

Quality Service Impact - Functioning and efficient doors will provide an ideal setting for the 

WSC participants as they enter the facility to participate in programming at the facility.  In 

addition, the facility is also used for community meetings and other City service area functions.    

 

DISCUSSION: 

 

On October 9, 2018, bids were requested for replacement of three sets of doors at the Wyoming 

Senior Center.  Thirty-eight invitations to bid were sent to prospective bidders.    As no bids were 

received, the department requested quotes from: 

 

Store Fronts, Inc. $13,934 

Husky Glass, LLC.   $17,055 

 

It is recommended the City accept the low quote received from Store Fronts, Inc. in the amount 

of $13,934. 
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BUDGET IMPACT: 

 

Funds are available in the WSC capital account. The affected account number is: 

 

208-752-758.00-975.225  
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RESOLUTION NO.____________ 

 

RESOLUTION TO ACCEPT A QUOTE FROM PARKWAY ELECTRIC 

FOR THE PURCHASE AND INSTALLATION OF TWO TRANSFORMERS 

 

WHEREAS: 

 

1. As detailed in the attached Staff Report, Parkway Electric provided the City with a quote 

for the purchase of and installation of two transformers in the total estimated amount of 

$59,848. 

2. It is recommended City Council accept the quote from Parkway Electric. 

3. Funds for the purchase are budgeted in the Clean Water Plant Capital Outlay account 

number 590-590-54400-986444. 

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby accept a quote from Parkway Electric for the purchase 

and installation of two transformers in the total estimated amount of $59,848. 

2. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254, 

and 2-256 of the City Code regarding publication and posting of bid notices, 

notification of bidders and the bid opening procedure. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2018. 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Staff Report 

Quote/Agreement 

Contract 

 

 

 

 

 

 

 

 

 

Resolution No._______________ 

 
 



STAFF REPORT 

Date:  October 31, 2018 

Subject: Replacement of Two Transformers 

From:  Tom Wilson, Utility Maintenance Manager 

Meeting Date: November 19, 2018 

RECOMMENDATION: 

It is recommended that the City Council accept the proposal from Parkway Electric in the 

amount of $59,848.00 for the replacement of two transformers at the Clean Water Plant.   

SUSTAINABILITY CRITERIA: 

Environmental Quality – The Clean Water Plant is actively engaged in the protection of 

Michigan’s natural water environment and the public health of Wyoming’s citizens.  As 

part of our efforts to continue making a positive impact on the environment, it is 

necessary that our infrastructure and the equipment that keeps it running are maintained 

in a safe, reliable, and optimal working condition. 

Social Equity – The Utility function within the City of Wyoming provides the same high 

quality service to all areas of the City without regard to income level or socio-economic 

status.  All of Wyoming’s residents enjoy equal access to the benefits of our state-of-the-

art wastewater and drinking water treatment technologies. 

Economic Strength – Regular and proper upkeep of city equipment contributes to the 

efficiency of the equipment, and to the prevention of untimely and costly repairs or 

replacement that could potentially interrupt the day to day operations of the Plant. 

QUALITY SERVICE IMPACT:   

Working with a quality electrical company assures that the transformers that are installed will 

function according to specifications required. This will ensure reliability to our wholesale 

customers and the City residents. 

DISCUSSION:  

In spring of 2018 it was noted that Clean Water Plant transformers 20 and 21 were both leaking 

oil from their cooling fins.  These units transform electrical power from 4,160 volts to 480 volts, 

which is the voltage that our heavy equipment runs on.  They are also dual-sided, which requires 

specialist knowledge to service safely and effectively.  Due to the high degree of potential danger 

inherent with servicing this type of equipment, Buist Electric was hired to come on site, assess 

the situation, and make repairs.  They proceeded to de-energize each transformer, remove any 



remaining oil, remove all flaking metal, and apply a temporary epoxy patch to the bottom of the 

fins.  However, we knew at the time that the repairs made were only a temporary solution to 

prevent the immediate leaking of oil onto the ground and the transformers from overheating 

(since they are oil-cooled).   

As those repairs were only temporary, complete replacement of both transformers is still 

required.  A request was made to three (3) electrical firms which we know are qualified to work 

on primary voltage transformers.  The request was to provide us with a quote to de-energize and 

remove the existing faulty transformers 20 and 21, and to purchase, install, and re-energize 

complete new transformers.  Each firm visited the site and met with plant staff to receive a clear 

understanding of the scope of the project.   

One critical aspect of the scope was careful timing, since the removal of the existing 

transformers will cause a complete power loss to the RAS/WAS building.  Therefore temporary 

power must be provided to keep this building in service.  Another was the temporary 

disconnection of primary cables located at another transformer within the plant, which will 

enable de-energizing the damaged transformers. 

Of the proposals received, only one firm, Parkway Electric, met the scope of the project 

completely.  Of the other two firms, one provided a proposal for the installation of the 

transformers but would not, when requested, offer a cost for providing a generator.  The proposal 

from the third firm also did not provide for a generator, and since their cost for removal and 

installation was already higher than Parkway Electric’s, we did not ask them for an updated 

proposal that included temporary power generation.  As shown on the attached proposal, 

Parkway Electric was able to meet the scope of the project at a total cost of $59,848.00.   

BUDGET IMPACT: 

Sufficient funds exist in the Clean Water Plant Capital Outlay account #590-590-544.00-

986.444.   

ATTACHMENTS: 

Parkway Quote 

Wyoming Terms and Conditions 

Parkway Insurance Form 
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10/16/2018 

Tom Wilson 

City of Wyoming 

2350 Ivanrest Ave SW 

Grandville, MI 49418 

616-813-2136 

TWilson@ci.wyoming.mi.us 

 

Quote Number: 18WZ066  Rev. 

Re: Replace Two 500KVA Transformers at Clean Water Plant 

Dear Tom, 

Thank you for the opportunity to provide City of Wyoming with this quote for Replace Two 500KVA 

Transformers at Clean Water Plant. 

Scope of Work 

• Remove two existing 500 kva transformers. 

• Provide and install two new Square D 500 kva transformers. 

• Install existing 600 amp Circuit breakers in new transformers. 

• Provide Sky Track to remove and install transformers. 

• Turn off 4,160 volt circuit breakers DS-F3 and DS-F8.  

• Disconnect and reconnect of cables feeding T-20 & T-21 from T-19 Switch and make safe. 

• Reconnect existing 4,160 volt cables, 480 volt wires and ground wires in new transformers. 

• Test voltage of two new transformers.  

• Return new transformers back into service. 

• Provide temporary generator if selected. 

• Electrical permit. 

Any modifications to the scope of work listed above must be approved by Parkway, and a written change order 

completed before the requested work will be performed. 

Customer Responsibilities 

The customer will be responsible for the following: 

• Startup of equipment when power is restored. 
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Notes & Assumptions 

This proposal has been prepared under the following assumptions: 

1. No training is included in this proposal. 

2. This proposal is based on all work being performed at a regular hourly rate, unless noted. If there is a 

need to accelerate the schedule, Parkway will provide a quote, with overtime, for the requested 

shortened schedule. 

3. If additional start-up time is required (beyond that which is stated in the scope of work), it will be billed 

on a T&M basis. 

4. We feel that the change out can be made in a single 8 to 10 hour day. Power would be interrupted twice 

for approximately 1 to 2 hours each. I included a quote if a generator would be wanted on site. This 

would be a 500 kw generator to run P building (RAS/WAS).  

5. Transformers are the same as existing and would not require splicing of existing cables. 

6. All changes by an authority having jurisdiction or authorization to do so will alter this proposal. 

7. Any painting of electrical conduit, equipment, etc. will be done by others. 

8. All concrete pads and/or housekeeping pads will be done by others. 

9. No allowances are included in this proposal. 

Pricing 

Pricing for the services outlined in the above scope of work is shown below. 

Quote Amount without a standby generator: ……………….$55,799.00 

Quote Amount with a standby generator: …………………...$59,848.00 

 

If paying via credit card a 3% processing fee will be added. 

The quoted price includes sales, use excise or other similar taxes. 

 

Quotation Terms & Conditions 

This quotation is subject to the Parkway Electric & Communications LLC standard terms and conditions, and is 

valid for 30 days. For a complete listing of the Parkway standard terms and conditions, please refer to the 

"terms of sale" link located on our website at www.parkwayelectric.com  

 

 

 

http://www.parkwayelectric.com/
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Milestone Payment Schedule 

The project will be billed according to the milestone payment schedule outlined below: 

• 25% with purchase order 

• Monthly billing of labor & materials 

• Last 10% upon delivery of final documentation 

 

If you have any questions regarding this quotation, do not hesitate to contact me at 616-820-1119.  

 

 

Customer Acceptance 

 

Please reference 18WZ066 on any purchase orders generated from this quotation. 

 

____________________________   ______________________ 

Accepted by      Date 

 

____________________________ 

Title 

 

Thank you for the opportunity to provide City of Wyoming with this quotation. 

Sincerely, 

Greg Fowler 

Project Manager / Estimator 
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RESOLUTION NO.____________ 

 

RESOLUTION TO AUTHORIZE THE PURCHASE OF 

WORKSTATIONS AND LAPTOPS 

 

WHEREAS: 

 

1. As detailed in the attached Staff Report it is recommend the City purchase forty-one 

workstations and fourteen laptops.  

2. It is recommended the City Council authorize the purchase from Sehi Computer 

Products, Inc. in the total estimated amount of $42,672.00 using Regional Education 

Media Centers Association (REMC) contract pricing. 

3. Funds for the purchase are available in the Information Technology account number 

101-258-25800-740200. 

 

NOW, THEREFORE, BE IT RESOLVED: 

  

1. The City Council does hereby authorize the purchase of workstations and laptops 

from Sehi Computer Products, Inc. in the total estimated amount of $42,672.00. 

2. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254 

and 2-256 of the City Code regarding publication and posting of bid notices, 

notification of bidders and the bid opening procedure. 

 

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2018. 

 

 ____________________________________ 

ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 

Staff Report 

Quotes (2) 

 

 

 

 

 

 

 

 

Resolution No._______________ 

 

 

 



  

STAFF REPORT 

DATE:     November 6, 2018 

SUBJECT:     City Computer Hardware: Workstation/Laptop Purchase  

    

FROM:     Pat Firestone, Director of Information Technology 

MEETING DATE: November 19, 2018 

_____________________________________________________________________________ 

 

RECOMMENDATION: 

It is recommended that the City Council authorize the purchase of (41) workstations and (14) 

laptops, which would cover normal replacement cycles for the remainder of the 2018/2019 

budget year.  The recommended vendor is Sehi computer products, Inc., in the amount of 

$42,672.00 

SUSTAINABILITY CRITERIA: 

Environmental Quality – The workstations recommended for purchase are the latest in 

power-saving technology, at only 65 Watts.  The Mini-PCs specified should result in 

utility power savings throughout the City where they are deployed.   

Social Equity – Information Technology staff continues efforts toward standardizing and 

updating software and hardware on a regular basis.  This normal upgrade process will 

continue to keep the City of Wyoming up-to-date, with the latest hardware, providing 

faster response times for employee computer-related tasks.  

Economic Strength – Performing large, consistent computer hardware purchases is a 

benefit to the City, providing cost-effective and consistent hardware used throughout the 

City.  Having consistent hardware reduces troubleshooting/technician time and 

downtime to the employee because of the familiarity of the product line.   

DISCUSSION: 

The City of Wyoming is currently on a normal, 5-year replacement cycle for computer 

workstations.  This purchase will bring the City current for workstation and laptop 

replacements, for the remainder of the 2018/2019 budget year.  In the past, purchases of HP 

equipment were executed through HP direct, but in quoting hardware, it was noted that Sehi, 

quoting under the REMC pricing contract, was lower than HP. After requesting quotes, Sehi 

was found to be the lowest for both Desktop Workstations and Laptops, they were selected as 

this Fiscal Year’s equipment vendor.  

BUDGET IMPACT: 

Funding for the purchase of computer equipment and/or peripherals is budgeted and available 

from the following fund:  Information Technology #101-258-25800-740.200. 

End of Report 



2930 Bond Street
Rochester Hills, Mi  48309

Voice: 248.299.1580
Fax:  248.299.1590

Quote for City of Wyoming
Lisa Sonday

REMC Pricing under #146014

HP Elite 840 G5 Notebook Config
Items/description Part no Unit price Qty Ext price
HP EliteBook 840 G5 Notebook PC with i5-7300U (2.6GHz w/Turbo, 3MB L3 Cache) Processor, 
with Intel HD 620 Graphics

2FA62AV $998.00 1 $998.00
Windows 10 Pro 64 2FB55AV#ABA
Core i5 G7 Label Y8C92AV
eStar Module X7B43AV
SGX Permanent Disable OPT X9H52AV
No vPro AMT supported X9H42AV
14 " FHD (1920x1080) Anti-Glare LED UWVA 220 for HD Webcam slim 2FA82AV
Integrated HD 720p TripleMic Webcam 2FB25AV
8 GB (1x8GB) DDR4 2400 2FB08AV
256 GB PCIe NVMe Value Solid State Drive 2FB17AV
Dual Point Backlit spill-resistant Collaboration Keyboard 2FB41AV#ABA
Intel 8265 802.11 a/b/g/n/ac 2x2 nvP +Bluetooth 4.2 WW with 2 Antennas 2FB27AV
No Near Field Communication (No NFC) 2FA95AV
No WWAN 2FB02AV
No Fingerprint Sensor 2FA94AV
65 Watt Smart nPFC Right Angle for Fast Charge AC Adapter 2FA47AV
C5 1.0m Sticker Power Cord 2FB36AV#ABA
Destination Country Kit Localization 2FB42AV#ABA
3 Cell 50 WHr Long Life Battery 2FA49AV
3/3/0 Warranty 2FB66AV#ABA
Win10 Driver DVD 2FA93AV
No SmartCard Reader 2FA96AV
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2930 Bond Street
Rochester Hills, Mi  48309

Voice: 248.299.1580
Fax:  248.299.1590

Quote for City of Wyoming
Lisa Sonday

REMC Pricing under #146014

HP Desktops Mini Configs
Items/description Part no Unit price Qty Ext price
Configurable-HP EliteDesk 800 G3 DM 65W Business PC Y3A18AV  $698.00 1 $698.00
*Intel® Q270 Chipset  
*No Second Hard Drive  
*None Selected  
*Intel® i219LM Gigabit Network Connection  
HP EliteDesk 800 G3 DM 65W Business PC Y3A18AV
Windows 10 Pro 64 - HP recommends Windows 10 Pro Y3U63AV#ABA
Desktop Mini VGA Port Y3M02AV
Intel Core i5-7500 3.4G 6M 2400 4C Z6G34AV
8GB (1x8GB) DDR4-2400 SODIMM Y3A28AV
256GB SSD PCIe Y3M46AV
HP USB Business Slim Keyboard X0R96AV#ABA
HP Optical USB Mouse Y3M60AV
HP 90W DM External Power Adapter Y3A14AV
Single unit (DM) Packaging Y3M41AV
3/3/3 DM Warranty Y3M63AV#ABA
HP EliteDesk 800 G3 Country Kit Y3M67AV#ABA
Intel 7th Generation Core i5 Label DM vPro 1CP51AV

Items/description Part no Unit price Qty Ext price
Configurable-HP EliteDesk 800 G3 DM 65W Business PC Y3A18AV  $787.00 1 $787.00
*Intel® Q270 Chipset  
*No Second Hard Drive  
*None Selected  
*Intel® i219LM Gigabit Network Connection  
HP EliteDesk 800 G3 DM 65W Business PC Y3A18AV
Windows 10 Pro 64 - HP recommends Windows 10 Pro Y3U63AV#ABA
Desktop Mini VGA Port Y3M02AV
Intel Core i5-7500 3.4G 6M 2400 4C Z6G34AV
16GB (1x16GB) DDR4-2400 SODIMM Y3A22AV
256GB SSD PCIe Y3M46AV
HP USB Business Slim Keyboard X0R96AV#ABA
HP Optical USB Mouse Y3M60AV
HP 90W DM External Power Adapter Y3A14AV
Single unit (DM) Packaging Y3M41AV
3/3/3 DM Warranty Y3M63AV#ABA
HP EliteDesk 800 G3 Country Kit Y3M67AV#ABA
Intel 7th Generation Core i5 Label DM vPro 1CP51AV

6/26/2018 Page:  1
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RESOLUTION NO.____________ 

 

RESOLUTION FOR AWARD OF BIDS 

WHEREAS:  

 

1. Formal bids have been obtained on the below listed items. 

2. The bids received have been reviewed and evaluated as per the attached staff reports. 

 

NOW, THEREFORE, BE IT RESOLVED: 

 

1.  The City Council does hereby award the bid for the listed items as recommended in 

the attached Staff Reports and summarized below. 

  

Item Recommended Bidder Cost 
Gravel & Blast Furnace 

Slag 

Verplank Trucking Co. Bid prices as shown 

on the attached staff 

report 

Gate Valves Etna Supply Bid prices as shown 

on the attached staff 

report 

Extrication Equipment  Michigan Rescue Resources, 

LLC 
Bid prices as shown 

on the attached staff 

report Stabilization Equipment Apollo Fire Equipment 

Rope Rescue Equipment Douglas Safety Systems, LLC Bid prices as shown 

on the attached 

tabulation sheet 

 

  

Moved by Councilmember: 

Seconded by Councilmember: 

Motion Carried Yes 

   No 

 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 

Wyoming, Michigan at a regular session held on November 19, 2018. 

 

 

ATTACHMENTS:   ____________________________________ 

Staff Reports       Kelli A. VandenBerg, Wyoming City Clerk 

Tabulation Sheet 

 

 

 

 

Resolution No.____________________ 



STAFF REPORT 
 

DATE: November 13, 2018 

 

SUBJECT: Bid Award - Gravel and Blast Furnace Slag 

 

FROM: Jodie Theis, Public Services Supervisor 

 

Date of Meeting: November 19, 2018 

 

 

RECOMMENDATION 

It is recommended that the City Council award the bid for road gravel for one year at a unit price of 

$11.00 per ton and blast furnace slag at a unit price of $15.50 per ton to the low bidder, Verplank 

Trucking Co. 

 

SUSTAINABILITY CRITERIA 

Environmental Quality 

The Public Works Department is actively involved in the protection of Michigan’s natural 

resources and the public’s health and welfare.  The City’s use of road gravel and blast 

furnace slag, made from materials that are recycled and able to be recycled, reduces the 

consumption of natural resources and the dumping of concrete and other materials in 

landfills. 

 

Social Equity 

Street and utility repairs are provided throughout the City without regard to income level or 

socio-economic status.  All of the City’s residents enjoy equal access to the benefits of the 

Public Works Department’s street and utility repairs. 

 

Economic Strength 

The use of road gravel and blast furnace slag allows the Public Works Department to 

provide high quality street and utility repairs.  The high quality street and utility repairs 

allow the Public Works Department to maintain the City’s streets and infrastructure which 

sustains public and private property values. 

 

DISCUSSION 

On Tuesday, October 23, 2018, the City received three bids for road gravel and two bids for blast 

furnace slag. Fifty-three invitations to bid were sent to prospective bidders. Verplank Trucking Co. 

submitted the low bid of $11.00 per ton for road gravel and $15.50 per ton for blast furnace slag. 

 

The City repairs streets damaged by weather or utility failures throughout the year.  In order to 

make proper repairs, inferior and/or saturated materials must be removed from underneath the street 

surface.  Road gravel and blast furnace slag is utilized in the repairs. The road gravel and blast 

furnace slag is transported to the City’s Public Works facility where the material is stored for the 

street and utility repairs. 



 

The City uses approximately 2,500 tons of road gravel and 1,500 tons of blast furnace slag each 

year for street and utility repairs. The Public Works Department is anticipating an estimated yearly 

total of $27,500 for road gravel and $23,250 for blast furnace slag. The unit price for road gravel is 

an increase of 8% from last year’s bid. The unit price for blast furnace slag is an increase of 7% 

from last year’s bid. 

 

BUDGET IMPACT 

Sufficient funds are available in the sewer and water maintenance accounts, 590-441-54200-

775.000, 591-441-56200-775.000 and 591-441-56700-775.000.   

 

BID TABULATION 

 

 

Bidder

 Road Gravel, 

22-A 

M.D.O.T.   

(Per Ton) 

 Total for Annual 

Estimated 

Quantity (2500 

tons) 

Blast Furnace 

Slag, 22-A, 

M.D.O.T.     

(Per Ton)

 Total for Annual 

Estimated 

Quantity (1500 

tons) 

Verplank Trucking Co. 11.00$      27,500.00$     15.50$       23,250.00$    

MarJo Construction Services, Inc. 11.65$      29,125.00$     -$               

Green Dream International LLC 14.58$      36,450.00$     17.82$       26,730.00$    

ON GRAVEL AND BLAST FURNACE SLAG

Opened By  City Clerk  On October 23, 2018  At   11:00 a.m. o’clock

 All bid prices reduced to net.  All bid prices shown are firm for orders placed within one year 

from date of award of bid. 



STAFF REPORT 
 

DATE: November 13, 2018 

 

SUBJECT: Bid Award – Gate Valves 

 

FROM: Jodie Theis, Public Services Supervisor 

 

Date of Meeting: November 19, 2018 

 

 

RECOMMENDATION 

It is recommended that the City Council award the bid for gate valves to the low bidder, Etna Supply, 

for one year at the unit prices as indicated in the attached bid tabulation. 

 

SUSTAINABILITY CRITERIA 

Environmental Quality 

The Public Works Department is actively involved in the protection of Michigan’s natural 

resources and the public’s health and welfare.  The replacement of leaking gate valves reduces 

the amount of treated drinking water that is negligently released into the environment and 

conserves the resources needed to make drinking water.  

 

Social Equity 

Utility repairs are provided throughout the City without regard to income level or socio-

economic status.   

 

Economic Strength 

The use of gate valves allows the Public Works Department to provide high quality utility 

repairs.  Proper maintenance of the City’s infrastructure reduces the need to replace existing 

water mains and sustains public and private property values. 

 

DISCUSSION 

On Tuesday, October 30, 2018, the City received four bids for gate valves. Fifty-seven invitations to bid 

were sent to prospective bidders.  As indicated on the attached bid tabulation, Etna Supply provided the 

low bid.  

 

The Public Works Department utilizes gate valves when installing any new water main and for replacing 

damaged or broken valves throughout the City of Wyoming.   

The Public Works Department is anticipating an estimated yearly total of $10,000 for valves. The total 

estimated price is an increase of 5% from last year’s bid. 

 

BUDGET IMPACT 

Sufficient funds are available in the water main maintenance account, 591-441-56200-775.000. 

 



BID TABULATION 

 

Unit Price Total Unit Price Total Unit Price Total Unit Price Total

6" (Open Right/Left) 12  $    494.82  $ 5,937.84  $    489.00  $ 5,868.00  $    500.59  $ 6,007.08  $    558.28  $ 6,699.36 

8" (Open Right/Left) 6  $    796.73  $ 4,780.38  $    789.00  $ 4,734.00  $    777.92  $ 4,667.52  $    881.85  $ 5,291.10 

12" (Open Right/Left) 0  $ 1,572.03  $            -    $ 1,499.00  $            -    $ 1,534.90  $            -    $ 1,734.70  $            -   

CITY OF WYOMING, MICHIGAN

TABULATION OF BIDS

ON GATE VALVES

Etna Supply Ferguson Waterworks
Item Description

Opened By  City Clerk  On October 30, 2018  At   11:00 a.m. o’clock

 All bid prices reduced to net.  All bid prices shown are firm for orders placed within one year from date of award of bid. 

 East Jordan 

Estimated 

Quantity

Brand Bid:  AFC - American FlowControl  East Jordan Iron Works 

Core & Main

 Valves - EJ / MegALug - 

EBAA 

EJ USA



STAFF REPORT 

 

Date:   November 6, 2018 

 

Subject:  FEMA AFG Grant Bid Acceptance: Extrication and Stabilization Equipment 

 

From:   Assistant Deputy Director of Fire Services Dennis Van Tassell 

 

Meeting Date:  November 19, 2018 

 

 

RECOMMENDATION:   
 

It is recommended that the City Council accept MI Rescue Resources LLC’s bid for vehicle extrication 

equipment, and Apollo Fire Equipment’s bid for stabilization equipment. The bids correspond to the 

acceptance of the FEMA AFG grant for fire-fighting equipment.   

 

 

SUSTAINABLITY CRITERIA: 

 

Environmental Quality – Does not significantly impact this criterion. 

 

Social Equity – The Wyoming Fire Department is an all hazards response fire department.  This 

recommendation will provide equipment that shall ensure that the department is able to respond to 

varying types of emergencies with equipment that ensures National Fire Protection Association (NFPA) 

compliance.  The variety of equipment includes necessary equipment to conduct awareness and 

operational level response for automobile extrication, workplace accidents, confined space events, 

structural collapse incidents, and trench rescue events.   

 

Economic Strength:  The Wyoming Department of Public Safety Fire Bureau is committed to providing 

excellent customer service.  This additional equipment will be purchased by utilizing AFG grant funding 

that was granted through a Federal funding source (FEMA).  The City of Wyoming is responsible to 

match 10% of the money granted.  The grant money received through FEMA totals $138,573.00.  The 

City of Wyoming must match $13,857.00 to receive total funding.  The total grant process is 

$152,430.00.   

 

DISCUSSION: 

 

In 2017 the City of Wyoming Public Safety Department Fire Bureau wrote a grant to purchase equipment 

that ensures that when the department responds to all hazards, it is utilizing NFPA compliant equipment. 

The grant was written following National Fire Protection Agency (NFPA) standards that were created for 

specialized response criteria.  The equipment that will be purchased is hard equipment that will have a 

multi-year life-span.  The equipment will be capable of being utilized the entire lifetime of the Heavy 

Rescue apparatus that was purchased for this specific response parameter in 2017. 

 

Extrication and Stabilization Equipment is vital equipment utilized to support the mission of the 

Wyoming Department of Public Safety Fire Bureau.  A single bid was received for extrication equipment 

from MI Rescue Resources LLC October 25, 2018.  A single bid was received for stabilization equipment 

from Apollo Fire Equipment October 25, 2018.    

 

 

 



BUDGET IMPACT: 

The Department of Public Safety’s Fire Service applied for and received a grant through the Federal 

Emergency Management Association’s (FEMA) Assistance to Firefighter Grant (AFG) in the amount of 

$138,573.00.  The City of Wyoming will provide matching funds in the amount of $13,857.00. The grant 

will be used to obtain critically needed resources to equip and train emergency personnel with equipment 

that allows the department to meet National Fire Protection Association Standards when responding to 

emergency events, enhance operational efficiencies, foster interoperability, and support community 

resilience.  Budgeted funds will be transferred from the current budget in account number 101-337-

33800-975.000 Fire – Buildings – Capital Outlay for the 10% matching funds.  
 
  Michigan Rescue Resources LLC 

   Each Price  

Estimated 

Quantity to 

be 

Purchased 

 Total Bid Price for 

Estimated Quantity  

LOW PRESSURE EQUIPMENT       

Battery Powered Hydraulic Cutters  $10,462.00  1  $10,462.00  

Battery Powered Hydraulic Spreader  $10,255.50  1  $10,255.50  

Battery Powered Hydraulic Ram  $7,915.50  1  $7,915.50  

Stabilization/Strut Kits  $2,160.00  2  $4,320.00  

Angled V Head for Ram Threaded  $425.00  1  $425.00  

Angled V Head for Ram Slip Fit  $425.00  1  $425.00  

12” Extension for Ram  $460.00  1  $460.00  

Shipping   
 

 $300.00 

TOTAL   
 

 $34,563.50   

 

  Apollo Fire Equipment 

   Each Price  

Estimated 

Quantity to 

be 

Purchased 

 Total Bid Price for 

Estimated Quantity  

LOW PRESSURE EQUIPMENT       

Rescue Air Cushion System #1  $6,700.00  1 $6,700.00 

Rescue Air Cushion System #2  $9,060.00  1  $9,06000  

Rescue Air Cushion System #3  $7,490 1  $7,490.00    

HIGH PRESSURE EQUIPMENT   
 

  

Air Lifting Bag, 1 U.S. Tons  $355.00  2  $710.00  

Air Lifting Bag, 8 U.S. Tons  $690.00  2  $1,380.00  

Air Lifting Bag, 12 U.S. Tons  $735.00  2  $1,470.00  

Air Lifting Bag, 19 U.S. Tons  $855.00  2  $1,710.00  

Air Lifting Bag, 25 U.S. Tons  $1,070.00  2  $2,140.00  

Air Lifting Bag, 39 U.S. Tons  $1,370.00  2  $2,740.00  

Air Lifting Bag, 52 U.S. Tons  $1,885.00  2  $3,770.00  

Dual Deadman Controller  $665.00  2  $1,330.00  

Pressure Regulator 5,500-200 psi (379.2-

13.8 bar) 
 $575.00  2  $1,150.00  

TOTAL   $39,650.00 

 



STAFF REPORT 

 

Date:   November 6, 2018 

 

Subject:  FEMA AFG Grant Bid Acceptance: Rope Rescue Equipment 

 

From:   Assistant Deputy Director of Fire Services Dennis Van Tassell 

 

Meeting Date:  November 19, 2018 

 

 

RECOMMENDATION:   
 

It is recommended that the City Council accept Douglas Safety Systems LLC’s bid for rope rescue 

equipment. The bids correspond to the acceptance of the FEMA AFG grant for equipment.   

 

 

SUSTAINABLITY CRITERIA: 

 

Environmental Quality – Does not significantly impact this criterion. 

 

Social Equity – The Wyoming Fire Department is an all hazards response fire department.  This 

recommendation will provide equipment that shall ensure that the department is able to respond to 

varying types of emergencies with equipment that ensures National Fire Protection Association (NFPA) 

compliance.  The variety of equipment includes necessary equipment to conduct awareness and 

operational level response for workplace accidents, confined space events, structural collapse incidents, 

water rescue incidents, and trench rescue events.   

 

Economic Strength:  The Wyoming Department of Public Safety Fire Bureau is committed to providing 

excellent customer service.  This additional equipment will be purchased by utilizing AFG grant funding 

that was granted through a Federal funding source (FEMA).  The City of Wyoming is responsible to 

match 10% of the money granted.  The grant money received through FEMA totals $138,573.00.  The 

City of Wyoming must match $13,857.00 to receive total funding.  The total grant process is 

$152,430.00.   

 

DISCUSSION: 

 

In 2017 the City of Wyoming Public Safety Department Fire Bureau wrote a grant to purchase equipment 

that ensures that when the department responds to all hazards, it is utilizing NFPA compliant equipment. 

The grant was written Ropeollowing National Fire Protection Agency (NFPA) standards that were created 

for specialized response criteria.  The equipment that will be purchased is hard equipment that will have a 

multi-year life-span.  The equipment will be capable of being utilized the entire lifetime of the Heavy 

Rescue apparatus that was purchased for this specific response parameter in 2017. 

 

Rope Rescue Equipment is vital equipment utilized to support the mission of the Wyoming Department of 

Public Safety Fire Bureau.  Multiple bids were received for rope rescue equipment.  Douglas Safety 

Systems LLC was chosen due to quality of bid equipment and total bid pricing. 

 

 

 



BUDGET IMPACT: 

The Department of Public Safety’s Fire Service applied for and received a grant through the Federal 

Emergency Management Association’s (FEMA) Assistance to Firefighter Grant (AFG) in the amount of 

$138,573.00.  The City of Wyoming will provide matching funds in the amount of $13,857.00. The grant 

will be used to obtain critically needed resources to equip and train emergency personnel with equipment 

that allows the department to meet National Fire Protection Association Standards when responding to 

emergency events, enhance operational efficiencies, foster interoperability, and support community 

resilience.  Budgeted funds will be transferred from the current budget in account number 101-337-

33800-975.000 Fire – Buildings – Capital Outlay for the 10% matching funds. 

 

Attachment:  Tabulation Sheet.  
 

 
  
  

 

 



Est. Qty. 
to be 

Purchased
 Each Price 

Total Bid 
Price for Est. 

Qty.
 Each Price 

Total Bid 
Price for Est. 

Qty.
 Each Price 

Total Bid 
Price for Est. 

Qty.

 Each 
Price 

Total Bid 
Price for Est. 

Qty.
 Each Price 

Total Bid 
Price for Est. 

Qty.

 $    159.67  $      638.68  $     183.23  $      732.92  $    180.00  White  $      720.00  $ 204.87  $      819.48  $    158.99  $      635.96 
 $    201.00  Color  $      804.00 

Medium Rope Bag for 200' of 
rope

4  $       35.73  $       142.92  $       25.33  $       101.32  $      27.99  $       111.96  $    35.04  $       140.14  $      27.99  $       111.96 

Double Prusik Minding Pulley 
2" 

4  $       67.31  $      269.24  $      76.74  $      306.96  $      91.00  $      364.00  $    73.55  $      294.20  $     79.99  $      319.96 

Single Prusik Minding Pulley  
2" 

6  $      43.05  $       258.30  $       49.17  $      295.02  $      58.00  $      348.00  $    55.13  $       330.75  $      43.99  $      263.94 

Stainless Carabineer Auto 
Locking  rated at 41kn

25  $      38.89  $      972.25  $      29.80  $      745.00  $      51.00  $    1,275.00  $   46.65  $    1,166.20  $     56.99  $    1,424.75 

Aluminum Carabineer Auto 
Locking rated at 29kn 

10  $       19.45  $       194.50  $      14.90  $      149.00  $      48.00  $      480.00  $    43.32  $       433.16  $     20.99  $      209.90 

 $      23.40  $       140.40  $       37.25  $      223.50  $      22.50  3 Ft.  $       135.00  $   47.48  $      284.89  $      14.99  $        89.94 
 $      25.00  6 Ft.  $       150.00 

Large Descender rated for 
rescue with Anti-Panic device

2  $    167.46  $       334.92  $      201.11  $      402.22  $    230.00  $      460.00  $ 224.86  $      449.72  $    166.99  $      333.98 

Mobile Fall Arrester that 
connects to a lanyard

3  $     218.72  $       656.16  $     178.76  $      536.28  $    250.00  $      750.00  $  199.87  $      599.61  $    281.99  $      845.97 

40cm lanyard with Energy 
Absorber for Fall Arrester

3  $      45.53  $       136.59  $       37.21  $        111.63  $      42.00  $      126.00  $    41.60  $       124.80  $      57.49  $       172.47 

Rigging Plate, Pentaplate 1  $      46.67  $        46.67  $      35.76  $        35.76  $      48.00  $        48.00  $    45.77  $        45.77  $     79.99  $        79.99 
Rescucender 2  $      81.99  $       163.98  $       67.01  $       134.02  $      76.00  $       152.00  $   74.92  $      149.84  $     93.99  $      187.98 
4:1 mini Edge management 
pulley set (NFPA rated)

6  $     328.12  $   1,968.72  $     335.21  $    2,011.26  $    310.00  $   1,860.00  $ 374.80  $   2,248.81  $   287.99  $   1,727.94 

Rope Edge Roller with 
Aluminum frame 

1  $     127.62  $       127.62  $      111.71  $        111.71  $     86.00  $        86.00  $ 159.99  $      159.99  $    159.99  $      159.99 

Rescue Litter Harness 1  $     114.86  $       114.86  $    139.26  $       139.26  $    160.00  $      160.00  $  112.46  $       112.46  $    154.99  $      154.99 

8mm Bound loop Prusik 22" 12  $       10.87  $       130.44  $        8.57  $       102.84  $      10.00  $       120.00  $    10.78  $       129.36  $       9.99  $       119.88 

Tubular Webbing 200' 1  $      76.00  $        76.00  $     66.89  $        66.89  $    120.00  $       120.00  $    72.52  $        72.52  $     79.99  $        79.99 
Edge Protection, Canvas 
Large

4  $       31.27  $       125.08  $      38.74  $      154.96  $      35.75  $       143.00  $    35.72  $       142.88  $      43.99  $       175.96 

Rescue /Rope Access Class 3 
Harness

6  $     218.73  $     1,312.38  $     320.31  $    1,921.86  $    270.00  $   1,620.00  $   333.15  $   1,998.91  $    421.99  $    2,531.94 

Rope Rescue Helmet 6  $       43.71  $      262.26  $      89.36  $       536.16  $     69.00  $      414.00  $   99.91  $      599.47  $    130.00  $      780.00 
Rope Rescue Gloves 6  $      24.49  $      146.94  $       31.29  $       187.74  $      32.00  $      192.00  $    33.27  $      199.63  $      19.49  $       116.94 
Eye Protection 6  $        5.00  $        30.00  $      37.80  $      226.80  $      15.00  $        90.00  $   49.93  $      299.59  $     56.99  $       341.94 
Spinal Imobilizing victim 
rescue harness

1  $    981.05  $       981.05  $ 1,462.50  $   1,462.50  $    775.00  $      775.00  $ 953.39  $      953.39  $ 1,770.00  $   1,770.00 

Multipurpose Device (Pulley/E 2 911.55$      $    1,823.10 665.92$     $    1,331.84 685.00$     $    1,370.00  $ 657.24  $    1,314.47 735.99$     $    1,471.98 
Stainless Rescure Litter 1 1,003.00$  $    1,003.00 700.00$     $      700.00 1,145.00$   $    1,145.00  $  661.50  $      661.50 943.99$    $      943.99 

CITY OF WYOMING, MICHIGAN

TechnicalRescue.com., Apollo Fire Equipment Co.Douglass Safety Systems, 

TABULATION OF BIDS

ON ROPE RESCUE EQUIPMENT

Opened By  City Clerk  On October 30, 2018  At   11:00 a.m. o’clock

 All bid prices reduced to net.  All bid prices shown are firm for orders placed within one year from date of award of bid. 
Fire Equipment Associates Inc.

Flat nylon webbing rope 
rescue anchor straps 

200' of 1/2" High Tenacity 
Polyester Rescue Rope

6

4

More Inc.
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ZONING INFORMATION

CURRENT ZONING: RO-1

PROPOSED ZONING: R-4

PROPOSED USE: MEMORY CARE FACILITY

REQUIRED PARKING: 2 SPACES FOR EVERY 3 BEDS OR OCCUPANTS AND 1 SPACE FOR EACH

STAFF MEMBER OR EMPLOYEE ON THE LARGEST SHIFT

MINIMUM FRONT YARD: 35 FT. (25 FT. FOR PARKING)

MINIMUM REAR YARD: 35 FT.

MINIMUM SIDE YARD: 20 FT.
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R20'

R20'

R10'

R20'

R44'

R20'

755677-02

REM

TDH

TDH

755677

09/12/2018

NOT FOR CONSTRUCTION

CONCEPTUAL

PLAN

GRAPHIC SCALE (IN FEET)
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October 26, 2018  
 
Ms. Kelli A. VandenBerg  
City Clerk 
Wyoming, MI 
 
Subject: Request to conditionally rezone 6.001 acres from RO-1, Restricted Office to R-4 Low 
Density Multiple Family Residential. The property is located at 5281 Wilson Avenue.  (Section 
31)  (Ellipsis Real Estate Partners LLC) 
 
Recommendation: To approve the subject conditional rezoning request.  
 
Dear Ms. VandenBerg,  
 
The above referenced request was reviewed by the Wyoming Planning Commission at its regular 
meeting on October 16, 2018. A motion was made by Smart, supported by Arnoys, to 
recommend to the City Council approval of the conditional rezoning, as proposed by the 
applicant and stipulated in the Conditional Rezoning Contract draft dated October 2, 2018. The 
motion passed unanimously following discussion. A detailed review of the request is available in 
the attached Planning Commission minutes. Following please find some background and other 
pertinent information.  
 
The subject property is owned by Ellipsis Real Estate Partners LLC. The applicant wishes to 
rezone and purchase the land to build a memory care facility, a use not permitted under the 
current zoning. Under the Michigan Zoning Enabling Act, an applicant may voluntarily offer 
conditions to be attached to a requested rezoning, making it more restrictive than would 
otherwise be the case. If approved, the agreed upon conditions are recorded as deed restrictions 
on the property.  
 
In this case, the applicant has proposed a conditional rezoning contract with use, design, and time 
restrictions intended to prevent development not compatible with this site from occurring. 
Specifically, the contract limits the use of the subject property to memory care or assisted living 
facilities and specifies that Ellipsis must purchase the property no later than June 15, 2019 or the 
property may revert to the RO-1 zoning. A full list of the conditions contained in the proposed 
contract can be found under “Terms and Conditions” in the attached Conditional Rezoning 
Contract dated October 2, 2018.  
 
 
 
 
 



 

As part of the request, the applicant also submitted conceptual site plans to illustrate the buildout 
of a memory care facility. If the conditional rezoning is approved by City Council, a detailed site 
plan meeting all ordinance requirements would need to be submitted to the Planning 
Commission for approval prior to any development.  
 
During the Planning Commission meeting two residents spoke during the public hearing. Please 
refer to the Planning Commission minutes for a detailed summary of the comments received.  
 
 
Respectfully submitted,  
 
 
 
 
Nicole Hofert, City Planner  
Department of Community Services   
 
Cc:  Curtis Holt, City Manager 
        Rebecca Rynbrandt, Director of Community Services  
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middle of the lot.  The plan shows the lot width measurement in terms of where a house would 

be placed.  He could add the 9l.99 feet width dimension to the plan.   

 

A vote on the motion carried unanimously. 

 

AGENDA ITEM NO. 3 

 

 Request to Rezone from RO-1, Restricted Office to R-4 Low Density Multiple Family 

 Residential.  The property is located at 5281 Wilson Avenue.  (Section 31)  (Ellipsis 

 Development) 

 

Hofert described the location, existing land use and current zoning around the area.  The R-4 

District is primarily a low density multi-family residential district that includes private 

educational facilities, convalescent and nursing homes, and foster care group homes as well as 

similar uses.  It also, through special approval, permits medical clinics, medical office 

complexes, dental clinics and community centers.  In order to minimize potential nuisances and 

land use conflicts, the applicant is proposing a conditional rezoning.  Under the Michigan Zoning 

Enabling Act, an applicant may voluntarily offer conditions to be attached to a requested 

rezoning, making it more restrictive than would otherwise be the case.  If approved, the agreed 

upon conditions are recorded as deed restrictions on the property.  

 

In this case, the applicant has proposed to rezone the property from an RO-1 Restricted Office to 

an R-4 Residential district to allow the development of a memory care facility. The developer 

has voluntarily offered to restrict the use of this property to anything other than for a memory 

care or assisted living development consistent with the conceptual plan dated September 12, 

2018. In addition to restricting the use of the site, the applicant is proposing to place a time limit 

on acquiring the title to the property and procuring a building permit and that failure to comply 

with any of the conditions of the voluntary offer would cause the property to revert to its current 

zoning designation of RO-1.  

 

Comments: 

 

1. Unlike other zoning procedures such as special use approval, site plan review, or planned 

unit development, ordinance amendments and rezonings are legislative decisions, not tied 

to specific standards listed in the ordinance.  However, certain factors are commonly 

considered with respect to rezonings, including: 

 

a. Consistency with the adopted master plan; 

The City’s Master Plan was last updated in 2006.  Much has changed in the City 

during the intervening 12 years. While the subject property was identified for 

restricted office use, this use does permit the development of medical offices 

including clinics. The development of this site as a memory care facility, while 

more complex than a clinic or medical office building, is nominally divergent and 

only slightly more use intensive than the original RO-1 district.  
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b. Compatibility of the allowed uses with existing and future land uses; 

The conventional R-4 District allows a diversity of residential and other uses that 

are compatible with the established single-family residential character and use of 

adjacent and surrounding lands.  In addition, the use restrictions offered by the 

applicant as a condition of the rezoning help to ensure the compatibility of 

locating a memory care facility at this location. 

 

c. Capability of the property to be served by public services;  

There are no apparent service deficiencies that would inhibit the use of the 

property for this use or be unduly impacted by a convalescent and nursing home 

use. 

 

d. Ability of the property to be used as currently zoned; and  

This parcel is located south of 52
nd

 Avenue on Wilson Avenue, an arterial street. 

It is surrounded by single-family lots, a financial institution and a school. Given 

the size of this property it is likely it would develop into a large footprint building 

with a use permitted in an RO-1 district, including office buildings for 

administrative or professional uses as well as office equipment and supply sales. 

 

e. Appropriateness of all uses allowed within the proposed district at the property 

location. 

R-4 uses that might not be appropriate would not be permitted under the terms of 

the applicant’s conditional zoning offer and the Conditional Rezoning Contract 

draft dated October 2, 2018. 

 

2. A conceptual site plan was submitted with the rezoning request to illustrate buildout of 

the proposed memory care facility.  If the conditional rezoning is approved by Council, a 

detailed site plan meeting all ordinance requirements would be submitted for Planning 

Commission approval prior to development of the site.  

 

Hofert highlighted how the proposal conforms to the City of Wyoming Sustainability Principles. 

The proposed rezone will provide a desirable use that will provide significant employment in the 

community both in terms of the initial construction and the staffing of the memory care center. 

These factors will contribute to the economic strength and social equity of the City. 

 

Hofert also noted that a revised legal description must be submitted prior to this item going to the 

City Council. 

 

Planning Commission Action: 

 

The Development Review Team recommended the Planning Commission recommend to the City 

Council approval of the conditional rezoning, as proposed by the applicant and stipulated in the 

Conditional Rezoning Contract draft dated October 2, 2018.  

 

Chair Spencer opened the public hearing. 
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Nate Forrester, 5218 Quest Drive, said his house is directly behind the school.  He asked the 

location of the drive access.  He was concerned about lights shining into their homes from the 

parking lot and a possible decrease in property values. 

 

Kraig Pawson, 5290 Quest Drive, was concerned about the possibility of patients wandering off 

and the close proximity of the school.   

 

Chair Spencer closed the public hearing. 

 

Petitioner Robert Matko, CESO, Inc., 13060 US-27, DeWitt, MI, noted this will be a single story 

building.  The building will be very attractive and will enhance the neighborhood.  The existing 

curb cut will be used. 

 

Motion by Smart, supported by Arnoys, to recommend to the City Council approval of the 

conditional rezoning, as proposed by the applicant and stipulated in the Conditional Rezoning 

Contract draft dated October 2, 2018.  Discussion followed. 

 

City Attorney Smith indicated the use of the property stated in the conditional rezoning contract 

is either a memory care facility or assisted living facility.  Hofert displayed the conceptual site 

plan.  Bueche pointed out the legal description in the rezoning contract does not match the site 

plan.  Smith said the legal description would be verified prior to being forwarded to the City 

Council. 

 

Goodheart asked if there was something signed by the property owner stating they agree with the 

rezoning contract.  Hofert said the current property owner has been working with the developer.  

The rezoning is subject to the contract.  Goodheart asked, regarding the conceptual site plan, has 

storm water been addressed.  Oonk mentioned the storm basin is large, but storm water will be 

studied in further detail during site plan review.  The petitioner indicated there is also a low spot 

in the north corner of the site for drainage. 

 

A vote on the motion carried unanimously. 

 

AGENDA ITEM NO. 4 

 

 Request for Special Use Approval for Family Fare.  The property is located at 2900 

 Burlingame Avenue.  (Includes Site Plan Approval)  (Section 14)  (SpartanNash) 

 

Hofert described the location, existing land use and current zoning around the area.  The 

proposed use remains unchanged from the existing use. The site is to remain as a grocery store.  

The site requires a Special Use Approval because of the addition of a pharmacy drive-thru. 

Under FBC Section 90-1409 (4) drive-thru establishments require Special Use Approval by the 

Planning Commission.  

 

Comments: 
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