
NOTICE OF ELECTRONIC MEETING 
Due to the Michigan Department of Health and Human Services (MDHHS) Emergency 
Epidemic Order requiring gathering restrictions and the Michigan Occupational Safety 
and Health Administration (MIOSHA) Emergency Rule 5.8 requiring remote-work where 
feasible in order to minimize the spread of the COVID-19 virus during the pandemic, 
and in accordance with the Open Meetings Act allowing electronic meetings, the 
Wyoming City Council meeting scheduled for Monday, February 15, 2021 at 7:00 p.m., 
will be held electronically. A copy of the full agenda for this meeting is available at 
http://bit.ly/3crhaTU.   
 

Participate Via Zoom Meeting 
The meeting will be conducted by Zoom. Those wishing to participate in the meeting 
may join the Zoom meeting online or by phone. 

Online 
Visit at 
zoom.us/j/98172743392. 

By Phone 
Alternatively, those wishing to participate may call 
toll free. 

1. Call 877.853.5257 or 888.475.4499 
2. When prompted, enter meeting ID number 981 

7274 3392 followed by the # key. 
 

Watch Council Live 
The meeting will also be shown live on WKTV (Comcast Cable Channel 26) and at 
wktv.org/live26.html.  

 

Provide Public Comment 
Those wishing to comment on agenda items or to raise other issues to the City Council 
may send written comments by e-mail, voice messages by phone, or online during the 
meeting. All written comments and all voice messages will be provided in full to all City 
Council members. 

Email Comments – Email CityCouncilComments@wyomingmi.gov. 

By Phone – Call 616.228.6179 to leave a voice message up to 3 minutes in 
length by 5:00 p.m. on the date of the meeting. 

In Zoom Meeting – Follow the instructions above to join the zoom meeting. Public 
comment will also be taken during certain times at the meeting. If you are joining 
the meeting online or through the zoom app on a computer, click participants and 
use the raise hand during the public comment period. If you are joining the zoom 
meeting through a mobile device, click the more button and select raise hand. If 
you are calling in to the zoom meeting, press *9 to raise your hand during the 
public comment period.  

Email City Council Members Directly – You can contact City Council members 
with their contact information provided at https://bit.ly/2y6fYmS. 



 

Special Accommodations 
Persons with impairments or disabilities needing accommodations to participate in the 
meeting or persons who need language interpretation services may contact the City 
Clerk at either Clerk_info@wyomingmi.gov or 616.530.7296 at least 36 hours before the 
meeting to make arrangements for appropriate accommodation. 

 

Acomodación 
Personas que deseen asistir a esta reunión y necesiten acomodación para participar, 
como servicios de interpretación, deben comunicarse con la Oficina del Administrador 
de la Ciudad al 616.530.7296 or Clerk_info@wyomingmi.gov al menos 36 horas antes 
de la reunión para hacer arreglos para el alojamien to apropiado. 



AGENDA 
WYOMING CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS 
MONDAY, FEBRUARY 15, 2021, 7:00 P.M. 

             
 1) Call to Order 
 2) Invocation – Pastor Lon Hughes   
 3) Roll Call 
 4) Student Recognition 
5)     Approval of Minutes 

From the February 1, 2021 Regular Meeting, the February 8, 2021 Work Session and the 
February 8, 2021 Closed Session 

6) Approval of Agenda 
7) Public Hearings 

If you wish to speak to an item during a public hearing you are welcome to do so. It is 
important to note this is not an opportunity for dialog or debate; this is an opportunity to 
provide comment to the City Council. Comments made during a public hearing may 
become part of the meeting’s permanent record. Please begin by providing your name and 
address. There is a 3 minute limit per person. 

 8)    Public Comment on Agenda Items  
This public comment period is reserved for comment on agenda items only. If you wish to 
speak about an item that is not on the agenda, please hold your comments until the 
acknowledgement of visitors at the end of the meeting. It is important to note this is not an 
opportunity for dialog or debate; this is an opportunity to provide comment to the City 
Council. Please begin by providing your name and address. There is a 3 minute limit per 
person. 

 9) Presentations and Proclamations 
a)  Presentations 

 b) Proclamations 
10) Petitions and Communications 

a) Petitions 
b) Communications  

11) Reports from City Officers 
a) From City Council 
b) From City Manager 

12) Budget Amendments 
 a)  Budget Amendment No. 53 – To Reduce $54,281.46 of Budgetary Authority for 

Unspent Grant Funds Related to the OHSP Grant Ending September 2020 and 
Recognize the Reduction in Associated Grant Revenue from the Office of Highway 
Safety Planning 

 b)  Budget Amendment No. 55 – To Appropriate $2,500 of Additional Budgetary Authority 
to Provide Funding for EMS Supplies and Recognize the Associated Donation from 
ADT 

13) Consent Agenda 
All items under this section are considered to be routine and will be enacted by one motion 
with no discussion. If discussion is desired by a Councilmember, that member may request 
removal from the Consent Agenda. 



 a) Of Appreciation to Richard Hamilton for His Service as a Member of the Parks and 
Recreation Commission for the City of Wyoming 

 b) To Appoint Alexander M. Fera as a Member of the Parks and Recreation Commission 
for the City of Wyoming 

 c) To Appoint LeighAnn M. TeBos as a Member of the Community Enrichment 
Commission for the City of Wyoming 

 d) To Set a Date for a Public Hearing on the Proposed Wyoming Community 
Development 2021/2022 One Year Action Plan (April 5, 2021 at 7:01 p.m.) 

14) Resolutions 
 e) To Amend a Portion of the City of Wyoming Fee Schedule 
 f) To Support the Construction and Long-Term Maintenance of the Plaster Creek Trail 

from Division Avenue to Buchanan Avenue in the City of Wyoming 
15)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 
 g) To Waive Certain Requirements of the City Code for a Spring Carnival and to Approve 

and Authorize Signing of a 2021 Spring Carnival Contract and Police Support Contract 
with T.J. Schmidt & Company, LLC, for the 2021 Carnival to be Held at Lamar Park 
from April 23 – May 2, 2021 

 h) To Accept an Agreement with VelocityEHS for MSDS Online Cloud Based Safety 
Sheet Service and to Authorize the City Manager to Execute the Contract 

 i) To Accept Quotes from Moss to Enhance the New Technology in the Council 
Chambers, Approve the Attached Budget Amendment, and Authorize the Mayor and 
City Clerk to Execute the Contract (Budget Amendment No. 54) 

 j) To Accept a Proposal from HECO to Repair One High Service Pump Motor and to 
Authorize the Mayor and City Clerk to Execute the Contract 

 k) To Accept a Proposal from Solomon Diving, Inc. to Provide Underwater Inspection 
Services and Authorize the Mayor and City Clerk to Execute the Contract 

 l) To Extend Spring Bids 
  1. Bituminous Paving Materials 
  2. Ready Mixed Concrete 
  3. Sand 
  4. Topsoil 
 m) For Award of Bids 
  1. Fertilizer 
  2. Hardwood Shredded Bark and ADA Approved Playground Wood Chips 
16)   Ordinances 
17) Informational Material 
 Parks and Recreation Annual Report 
18) Acknowledgment of Visitors 
 This public comment period is an opportunity to share concerns or present topics to the 

City Council that were not part of this meeting’s agenda. This is not an opportunity for 
dialog with Council, but Council may make referrals or request staff to follow up.  Please 
provide your name and address. There is a 3 minute limit per person. 

19) Closed Session (Labor Contract Negotiations) 
20) Adjournment 



CITY OF WYOMING BUDGET AMENDMENT 

Date: February 15,2021 Budget Amendment No. 053 

To the Wyoming City Council: 

A budget amendment is requested for the following reason: To reduce $54,281.46 of budgetary 
authority for unspent grant funds related to the OHSP Grant ending September 2020 and recognize 
the reduction in associated grant revenue from the Office of Highway Safety Planning. 

Description/ Account Code Current Increase Decrease Amended 

General Fund 
Federal Grants-OHSP Strategic Traffic Enforcement 
101-505.003 79,487.71 54,281.46 25,206.25 
Police - OHSP Strategic Traffic Enf- Salaries-Uniform OT Salaries 
101-305-31506-709.000 15,500.33 2,992.16 12,508.17 
Police - OHSP Strategic Traffic Enf- FICA 
101-305-31506-715.000 1,194.81 254.02 940.79 
Police - OHSP Strategic Traffic Enf- Pension 
101-305-31506-718.000 3,883.45 3,478.36 405.09 
Police- OHSP Strategic Traffic Enf- Workers Comp Insurance 
101-305-31506-719.000 170.90 33.82 204.72 
Police - OHSP Strategic Traffic Enf- Grand Rapids Distribution 
101-305-31506-956.520 19,083.25 11,567.25 7,516.00 
Police - OHSP Strategic Traffic Enf- Kentwood Distribution 
101-305-31506-956.522 20,008.86 20,008.86 -
Police- OHSP Strategic Traffic Enf- Walker Distribution 
101-305-31506-956.523 15,235.68 9,099.10 6,136.58 
Police - OHSP Strategic Traffic Enf- Kent County Distribution 
101-305-31506-956.525 28,231.43 6,915.53 21,315.90 

Fund Balance/Working Capital (Fund 101) $ - $ -

Recommended: _Hlli l9lli !~ 
I 

Financ)Ul irector City Manager 

Motion by Councilmember , seconded by Councilmember 
_______ that the General Appropriations Act for Fiscal Year 2020-2021 be amended by 
adoption of the foregoing budget amendment. 

Motion carried: Yes , No -----

I hereby certify that at a meeting of the Wyoming City Council duly held on 
_________ the foregoing budget amendment was approved. 

City Clerk 

Page 1 of 1 



CITY OF WYOMING BUDGET AMENDMENT 

Date: February 15,2021 Budget Amendment No. 055 

To the Wyoming City Council: 

A budget amendment is requested for the following reason: To appropriate $2,500 of additional 
budgetary authority to provide funding for EMS Supplies and recognize the associated donation from 
ADT. 

Description/ Account Code Current Increase Decrease Amended 

General Fund 
Income/Donations Fire Department Program 
101-675.009 2,500.00 2,500.00 5,000.00 
Fire - Fighting - Operating Supplies Medical 
101-337-33900-740.100 13,500.00 2,500.00 16,000.00 

Fund Balance/Working Capital (Fund 1 01) $ 

City Manager 

Motion by Councilmember , seconded by Councilmember ______ _ 
that the General Appropriations Act for Fiscal Year 2020-2021 be amended by adoption ofthe 
foregoing budget amendment. 

Motion carried: Yes , No ------- -------

I hereby certify that at a ________ meeting of the Wyoming City Council duly held on 
___________ the foregoing budget amendment was approved. 

City Clerk 

Page 1 of 1 



02/15/21 
Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION OF APPRECIATION TO RICHARD HAMILTON FOR HIS SERVICE  
AS A MEMBER OF THE PARKS AND RECREATION COMMISSION 

FOR THE CITY OF WYOMING 
 

 
 
WHEREAS: 
 

1. Richard Hamilton has served faithfully and effectively as a member of the Parks and 
Recreation Commission since December 3, 2018. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. Councilmembers and citizens of the City of Wyoming wish to express their deep 
appreciation to Richard Hamilton for his dedicated service as a member of the Parks and 
Recreation Commission. 

 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 



02/15/21 
Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO APPOINT ALEXANDER M. FERA AS A MEMBER OF 
THE PARKS AND RECREATION COMMISSION FOR THE CITY OF WYOMING 

 
 
 
WHEREAS: 
 

1. Alexander M. Fera has submitted an application requesting appointment to the Parks and 
Recreation Commission for the City of Wyoming. 

2. A vacancy exists in a term ending June 30, 2023. 
3. City Council wishes to appoint Alexander M. Fera as a member of the Parks and 

Recreation Commission. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council for the City of Wyoming, Michigan does hereby appoint Alexander M. 
Fera as a member of the Parks and Recreation Commission of the City of Wyoming for 
the unexpired term ending June 30, 2023. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 
 



02/15/21 
Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO APPOINT LEIGHANN M. TEBOS AS A MEMBER OF THE  
COMMUNITY ENRICHMENT COMMISSION FOR THE CITY OF WYOMING 

 
 
 
WHEREAS: 
 

1. LeighAnn M. TeBos has submitted an application requesting appointment to the 
Community Enrichment Commission for the City of Wyoming. 

2. A vacancy exists in a term ending June 30, 2023. 
3. City Council wishes to appoint LeighAnn M. TeBos as a member of the Community 

Enrichment Commission. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council for the City of Wyoming, Michigan does hereby confirm the 
appointment of LeighAnn M. TeBos as a member of the Community Enrichment 
Commission for the term ending June 30, 2023. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021.  
 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 



02/15/21 
RLR: sbk 
 

RESOLUTION NO.__________ 
 

A RESOLUTION TO SET A DATE FOR A PUBLIC HEARING ON THE PROPOSED 
WYOMING COMMUNITY DEVELOPMENT 2021/2022 ONE YEAR ACTION PLAN 

 
WHEREAS:  
 

1. The City of Wyoming has applied for and obtained 45 years of Community 
Development Block Grant (C.D.B.G.) funds from the Department of Housing and 
Urban Development.  

2. It is necessary to submit a One Year Action Plan application for the 46th program year 
covering the period of July 1, 2021, through June 30, 2022.  

3. On February 3, 2021, the Wyoming Community Development Committee unanimously 
recommended a proposed Wyoming Community Development 2021/2022 One Year 
Action Plan. 

4. A City Council public hearing is a requirement prior to City Council approval of the 
Wyoming Community Development 2021/2022 One Year Action Plan. 

 
NOW, THEREFORE, BE IT RESOLVED:  
 

1. The Wyoming City Council does hereby set the date of April 5, 2021 at 7:01 p.m. for a 
public hearing on the Wyoming Community Development 2021/2022 One Year Action 
Plan. 

 
Moved by Councilmember:  
Seconded by Councilmember:  
Motion Carried Yes 

No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan, at a regular session held on February 15, 2021. 

 
     
      ________________________________ 

Kelli A. VandenBerg, Wyoming City Clerk 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Resolution No.____________ 



02/15/21 
Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO AMEND A PORTION OF THE  
CITY OF WYOMING FEE SCHEDULE 

 
 
 
WHEREAS: 
 

1. The City of Wyoming establishes by resolution certain fees. 
2. From time to time information related to fees is reviewed to ensure they cover related 

costs. 
3. Section VII of the existing Fee Schedule is in need of amendment. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council of the City of Wyoming hereby adopts the attached revision to Section 
VII   - Planning and Development effective immediately.  

 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 
ATTACHMENTS: 
Staff Report 
Proposed Fee Schedule 
 
 
 



STAFF REPORT 
 
Date:      February 1, 2021 
 
Subject:  Proposed Application Fee for Annual Mobile Food Vendor Application  
 
From:      Nicole Hofert, City Planner 
 
Cc:  Rebecca Rynbrandt, Director of Community Services 
      
Meeting Date:   February 15, 2021 
 

 
RECOMMENDATION: 
 
It is recommended that the City Council set an annual mobile food vendor license fee of $300. 
This recommendation is based on a detailed evaluation of costs associated with the review and 
approval of this licensing process.      
 
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
Wyoming continually strives to provide services which aid the public in achieving development 
and spurring investment in the community. The determination and setting of fees and the 
review of a project’s compliance with applicable city codes are essential services provided by 
the City. The fee process includes required documentation from applicants that ensures proper 
safety requirements are adhered to thereby ensuring the safety of the greater community. 
 
 
DISCUSSION: 
 
At the December 7, 2020 regular City Council meeting, Council adopted Section 90‐331 
Standards for Mobile Food Vendors Zoning Ordinance text amendment and a companion 
regulatory ordinance, Article XIII, in the City’s Code of Ordinances that regulates mobile food 
vendors in the City and provides penalties for the violation of that article. The ordinance 
additionally dictates that application for a mobile food vendor license shall be accompanied by 
license fee in an amount established by resolution of the City Council. State law dictates that 
municipalities may only assess application fees which cover expenses, they are not permitted to 
make profit.  
 
In  preparing  their  fee  recommendation,  staff  performed a  review of  the  application process, 
including those individuals involved in the process, and documented the estimated amount of 
time and associated expense for each area’s review. Per the review process outlined in Article 



XIII,  it  is expected that a mobile food vendor application review will  involve the following city 
positions:  
 

 City Planner  

 Planner I  

 Fire Marshall 

 Building Official  

 OS I – Clerk’s Office 
 
Using  standardized hourly  rates  for  each position,  provided  in  coordination with  the  Finance 
Department,  and  estimating  the  amount  of  time  each  position  will  require  for  review  and 
approval  of  the  application,  staff  recommends  the  fee  for  a  single  truck mobile  food  vendor 
license be $300.  
 
The  graphic  following  provides  a more  detailed  breakdown  of  the  costs  associated with  the 
review and approval of the license.  
 

 
 

BUDGET IMPACT: 
 
Only a revenue account is impacted by this licensing fee. Revenue received from this license fee 
will be applied to the General Fund G/L Account 101‐622 Planning Fees.   
 
ATTACHMENTS: 
 
None. 

 
 

### 
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ADDITION IS IN BOLD 

 
VII - PLANNING AND DEVELOPMENT 

 
PLANNED UNIT DEVELOPMENTS 
 (For overall review only; separate additional fees are required 
 for individual projects within the PUD) 
 Under 41 acres       $     700.00 
 41 acres or over       1,200.00 
 Major Revisions (as determined by Planning Director)   250.00 
 
REQUEST FOR ZONING CODE TEXT AMENDMENT  600.00 
 
REZONING PETITION 
 Under 1 Acre       600.00 
 1 Acre or over       1000.00 
 
RIGHT-OF-WAY VACATIONS 
 Residential        75.00 
 Nonresidential       200.00 
 
SITE PLAN REVIEW 
 Apartments, Townhouses, Condominiums 
 Other types of Multiple Family     600.00 
  . . . plus, $4.00 per unit up to     1,800.00 
  
Commercial, Industrial, Others: 
 Site size under one acre      400.00 
 Site sizes one acre or over      600.00 
 
Additions: 
 Site sizes under one acre      200.00 
 Site sizes one acre or over      300.00 
  . . . except, building additions under 700 square feet   100.00 
 
SPECIAL PLANNING COMMISSION MEETINGS 
 
 (Requested by petitioner)      500.00 
 
SPECIAL USE APPLICATION     500.00 
 
SUBDIVISION OR PLAT APPROVAL 
 Preliminary Plat-Tentative Approval 
 (One-time fee covers Preliminary Plat-Final Approval 
 and Final Plat Approval)      600.00 
  . . .plus, per lot       6.00 
 
 
ZONING CONFIRMATION LETTERS    25.00 
 
MOBILE FOOD VENDOR LICENSE APPLICATION  300.00 
 
 
 



2/15/21 
Engineering/RJH:nll 

 
 

RESOLUTION NO. ____________ 
 

RESOLUTION TO SUPPORT THE CONSTRUCTION AND LONG-TERM MAINTENANCE 
OF THE PLASTER CREEK TRAIL FROM  

DIVISION AVENUE TO BUCHANAN AVENUE IN THE CITY OF WYOMING 
 
 
WHEREAS: 
 

1. The City of Wyoming is seeking a Transportation Alternative Program (TAP) project 
through the Michigan Department of Transportation (MDOT) for the construction of the 
Plaster Creek Trail from Division Avenue to Buchanan Avenue in the City of Wyoming. 

2. The City of Wyoming commits to finance all engineering, permits and costs for the 
construction of the non-motorized path along the south side of Plaster Creek Boulevard 
and to perform all necessary maintenance activities throughout the life of the trail.  

3. It is in the City’s best interest to support the construction and long-term maintenance of 
the non-motorized trail. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council hereby supports the construction and long-term maintenance of the 
Plaster Creek Trail from Division Avenue to Buchanan Avenue in the City of Wyoming. 

2. The City Council hereby authorizes the Mayor and Clerk to act as the representatives for 
the City of Wyoming during the project development for the issuance of the TAP grant.  

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 
             
      _____________________________________ 
      Kelli A. VandenBerg, Wyoming City Clerk  
 
ATTACHMENTS: 
Staff Report 
 
 
 
 
 
 
 
 
Resolution No. ___________ 



 
 
 

STAFF REPORT 
 
 
Date: February 10, 2021 
 
Subject: TAP Grant for Plaster Creek Trail 
 
From: Russ Henckel, Assistant Director of Public Works 
 
Date of Meeting: February 15, 2021 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council support the application of a Transportation Alternative 
Program (TAP) grant for the construction of the Plaster Creek Trail along the south side of 
Plaster Creek Boulevard from Division Avenue to Buchanan Avenue and accept the long term 
maintenance responsibility for the trail in the City of Wyoming. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
The City of Wyoming continually strives to improve multi-modal transportation in and throughout 
the area.  The City’s trail system promotes safe and efficient travel for cyclists and pedestrians and 
encourages alternative modes of travel.  Adjacent to transit stops on Division Avenue, the trail will 
be an asset to many users and multiple modes of non-motorized travel. 
 
DISCUSSION: 
 
The City of Wyoming is seeking a Transportation Alternative Program (TAP) grant for the 
construction of non-motorized trail along Plaster Creek Boulevard from Division Avenue to 
Buchanan Avenue.  The proposed trail through Wyoming will connect to an existing trail 
network in the City of Grand Rapids.  The proposed extension will allow non-motorized 
travelers easy access to the Kroc Center and Bus Rapid Transit (BRT) stops along Division 
Avenue.   
 
The City of Wyoming supports the construction of the trail and long-term maintenance.  
Additionally, the City authorizes the Mayor and Clerk to act on behalf of the City of Wyoming 
for the issuance of the TAP grant. 
 
BUDGET IMPACT: 
 
There is sufficient money in the Major Streets Fund Account No. 202-441-46300-972.510.  

 
 
 
 



02/15/2021 
Parks/KM 

RESOLUTION NO. __________ 

RESOLUTION TO WAIVE CERTAIN REQUIREMENTS OF THE CITY CODE FOR A 
SPRING CARNIVAL AND TO APPROVE AND AUTHORIZE SIGNING OF A 2021 SPRING 

CARNIVAL CONTRACT AND POLICE SUPPORT CONTRACT WITH T.J. SCHMIDT & 
COMPANY, LLC, FOR THE 2021 CARNIVAL TO BE HELD AT LAMAR PARK FROM 

APRIL 23 – MAY 2, 2021 

WHEREAS: 

1. The City of Wyoming Community Services’ Parks and Recreation Department is sponsoring a 
carnival at Lamar Park from April 23 through May 2, 2021. 

2. The carnival is anticipated to raise funds for departmental programs and the Greater Wyoming 
Community Resource Alliance to provide scholarships for department programs and community 
grants. 

3. Section 14-282 of the City Code allows the City Council to waive the restrictions of “Division 3. 
Carnivals” if the sponsor is a nonprofit, religious, fraternal, school or community organization 
established in the City for at least 5 years and a waiver is deemed to be in the City’s best interest. 

4. Section 14-276 of the City Code requires carnival applications to be accompanied by payment of 
all fees and bonds and T.J. Schmidt and Company, LLC has done so. 

5. The Carnival will be conducted pursuant to the terms of a proposed 2021 Spring Carnival Contract 
with T.J. Schmidt & Company, LLC and additional security arrangements have been made with 
the Department of Public Safety pursuant to a proposed Police Support Contract, both of which 
contracts have been signed by T.J. Schmidt & Company, LLC. 

NOW, THEREFORE, BE IT RESOLVED: 

1. The fee requirement of Section 14-276 of the Code of the City of Wyoming is waived and T.J. 
Schmidt & Company, LLC is approved to hold a carnival April 23 – May 2, 2021. 

2. The 2021 Spring Carnival Contract and Police Support Contract with T.J. Schmidt & Company, 
LLC are approved and the Mayor and City Clerk are authorized and directed to sign them for the 
City. 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried  Yes 

No 

I hereby certify that the foregoing Resolution was adopted by the City Council for the City of Wyoming, 
Michigan at a regular session held on February 15, 2021. 

             
Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 
Staff Report 
Site Security Plan 
Contract/Agreement 

 

Resolution No. ______________ 



STAFF REPORT 
 
Date: February 9, 2021 
 
Subject: Contract Approvals and Request to Waive Fees for Annual Carnival 
 
From: Krashawn Martin, Recreation Supervisor 
 
Cc: Rebecca Rynbrandt, Director of Community Services 
 
Meeting Date: February 15, 2021 
_______________________________________________________________________________ 
RECOMMENDATION: 
 
The City of Wyoming Community Services’ Parks and Recreation service area is sponsoring a 
carnival April 23 – May 2 to raise funds for both department programs and the Greater Wyoming 
Community Resource Alliance. Funds raised provide scholarships and operational support for 
department programs and community grants.  We are requesting the City Council approve the 2021 
Spring Carnival Contract (including the attached Police Support Contract) and waive all fees for this 
event with the proceeds to be used for the Greater Wyoming Community Resource Alliance and the 
Parks and Recreation service area. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 
 
Community – The City of Wyoming through its Parks and Recreation service area are custodians 
of almost 700 acres of park lands and natural resources and the provider of over 200 youth, adult, 
senior and family health, wellness, education, athletic, and leisure recreation programs. This work 
is supported in part by the Parks and Recreation Millage, fundraising, and donations. 
 
Funds raised by the carnival will allow for a greater level of access to scholarships and recreation 
services for disenfranchised populations within the community. 
 
Safety – Enhanced safety for carnival patrons and the protection of park facilities is achieved 
through the direct engagement of Public Safety Community Policing officers.  
 
Stewardship – With the partnership that has been created with T.J. Schmidt Company, the carnival 
operator, they will provide 20% of the gross receipts of funding to be disbursed equally between 
the Parks and Recreation service area and the Greater Wyoming Community Resource Alliance, 
helping to maintain the financial viability of these programs and services.   
 
DISCUSSION: 
 
This will be the fifth year that carnival operator TJ Schmidt Company has worked the event with the 
City of Wyoming.  The carnival will be held at Lamar Park, 2561 Porter St. SW in the North parking 
lot.  The request to waive the carnival application and related fees will provide additional funding to 
be disbursed between the Parks and Recreation service area and the Greater Wyoming Community 
Resource Alliance.  The proprietor will comply with all City ordinances and have the additional 
liability insurance required for a special event.  They will also provide the required $1,000 bond.   



 
We have discussed the site’s feasibility in hosting the carnival, including an assessment of parking 
and electrical needs, with Tim Montgomery, Parks Foreman, and Dave Rupert, Building Inspection 
Supervisor, and the site security plan with Captain Kip Snyder and Fire Inspector Bill Aman.  In 
addition to the carnival provided security, the Public Safety Department’s policing personnel will 
provide staffing to enhance public relations, increase security, and be onsite to quickly respond to 
health and welfare needs of children and families attending the carnival. Public Safety support will 
be provided on Thursday and Friday 4:00-9:00pm, and Saturday and Sunday 4:00-9:00pm.  These 
costs shall be reimbursed by the carnival operator. T.J. Schmidt Company is a reputable carnival 
that has been in business for 30 years providing top quality rides.  
 
BUDGET IMPACT: 
 
The carnival allows for the attainment of budget goals related to fundraising. The carnival also 
provides for scholarship income to be applied to youth registrations for recreation programs.  
 
In-kind expenses by the Parks and Recreation service area for set up and removal of security cattle 
fencing during the carnival have already been budgeted. 
 
ATTACHMENTS: 
 
Resolution 
Contracts (2) 
 

### 
 



WINTER OFFICES 
4248 M61 
Standish, MI 48658 

WINTER PHONE 
(989) 846-6572 

FAX 
(989) 846-6572  

EMAIL 
mifun@tjschmidtcarnival.com 

FOOD SERVICE SPECIALIST 
Sandra L. Schmidt(989) 239-4318 

VICE PRESIDENT GENERAL OPERATIONS 
Kyle T. Schmidt 
(989) 302-1375 

BUSINESS MANAGER/HUMAN RESOURCES 
Douglas P. Burtch 
(989) 213-5835 

T.J. SCHMIDT & COMPANY 

WEB 
www.TjSchmidtCarnival.com 

           

   Proud Member: 

                       

   

Site Security Plan-Carnival 2021 
Location: Lamar Park, City of Wyoming, MI 

Overview:  

The City of Wyoming Parks & Recreation will be sponsoring a carnival 
put on by T.J. Schmidt & Company of Standish, MI. This will return a 
percentage of gross receipts back to the Parks & Recreation Department 
and the Greater Wyoming Community Resource Alliance.  

Dates of Operation: April 23, 2021-May 02, 2021  
 
The event will be located in Lamar Park. We have obtained permission 
from City of Wyoming-Parks Department for operating this carnival 
during the following hours: 
 
 Monday-Thursday  4:00 - 8:30 p.m.  
 Friday    2:00 - 8:30 p.m. 
     Saturday & Sunday  Noon-8:30 p.m. 
  

Security Plan: 

TJ Schmidt & Company will retain designated staff to handle security 
during all Friday, Saturday and Sunday’s of operation. Additional TJ 
Schmidt & Company staff will act as security with limited other job 
obligations during the respective weekdays. They will be equipped with 
two way radios to the carnival office.  

Krashawn Martin of the City of Wyoming will review and confer with the 
Wyoming Police Department who will be requested to staff two officers 
for Thursday, Friday, Saturday and Sunday event dates with times TBD 
with advisement from the Chief of Police.  Fire Inspectors and Chief 
Building Inspectors have also been notified of the carnival site plan. The 
entire carnival will be enclosed with temporary cattle fencing provided by 
the Parks and Recreation Department.  

Doug Burtch is the Chief Operations Officer for TJ Schmidt & Company 
and will be the on-site Emergency Contact. His cell phone number is 
989-213-5835.
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2021 SPRING CARNIVAL CONTRACT 
This 2021 Spring Carnival Contract is made as of February 15, 2021, between the City of Wyoming, a 
Michigan municipal corporation of 1155 28th Street SW, Wyoming, MI 49509 (the “City”), and T.J. Schmidt 
& Company, LLC, a Michigan limited liability company of 4248 W M-61, Standish, MI 48658 (“TJS”). 

RECITALS 

A. As part of its programming, the City’s Parks and Recreation Department, in cooperation with the Greater 
Wyoming Community Resource Alliance (the “Alliance”), sponsors an annual spring carnival. 

B. TJS provides carnival rides, games, amusements and concessions in differing venues.  

C. The 2020 Spring Carnival is scheduled to begin on April 23, 2021 and end on May 2, 2021 (the 
“Carnival Dates”) in a designated area of the City’s Lamar Park, 2561 Porter Street SW, Wyoming, MI 
48509 (the “Carnival Site”). 

TERMS AND CONDITIONS 

In exchange for the consideration in and referred to by this Agreement, the parties agree: 

Superseding COVID-19 Pandemic Provision:  
A. The parties mutually acknowledge the novel coronavirus COVID-19 (“COVID”) pandemic (the 
“pandemic”) has affected normal City and TJS operations. Emergency rules issued by the Michigan 
Occupational Health and Safety Administration (MIOSHA), emergency orders issued by the Michigan 
Department of Health and Human Services (MDHHS), guidelines issued by those agencies and by the 
United States Centers for Disease Control (CDC), Kent County Health Department (KCHD), and other 
agencies, and the City’s COVID-19 Preparedness and Response Plan, a copy of the current version of 
which is attached as Exhibit C but is subject to revision by the City at any time (“City COVID Plan”) 
require certain disease prevention protocols, limit attendance, require certain distancing among 
personnel and patrons, limit or prohibit certain activities, and impose other requirements or limitations 
that can affect the viability of the Spring Carnival or, at the very least, impose additional conditions on 
how it occurs. 

B. Not later than April 1, 2021, the parties will decide whether the Spring Carnival is viable given 
pandemic-related requirements and limitations then in effect. Either party may determine that due to 
those requirements and limitations, the 2021 Spring Carnival will not occur. If either party makes a 
decision to cancel the 2021 Spring Carnival due to the pandemic and communicates it to the other party 
by that date, neither party will have any further obligations related to the 2021 Spring Carnival. 

C. Regardless of any other term or condition of this Contract, if the 2021 Spring Carnival is held, TDS 
will comply with all applicable pandemic-related laws, rules, regulations, orders, and guidelines of 
MIOSHA, MDHHS, KCHD, and the CDC in setting up, operating and taking down the Spring Carnival. 
TDS will also fully cooperate with those agencies in any contact tracing or other actions any of those 
agencies may undertake in relation to persons working at or patronizing the Spring Carnival. 

D. Regardless of any other term or condition of this Contract, if the 2021 Spring Carnival is held, TDS 
will comply with the City COVID Plan in setting up, operating and taking down the Spring Carnival. 

This provision will supersede any term or condition of this Contract that is contrary to it.  

1. TJS’s Obligations. TJS will: 

A. Provide, manage, and operate a “turn-key,” top quality carnival on the Carnival Dates at the Carnival 
Site consisting of carnival rides, games, amusements, and concessions generally in keeping with past 
carnivals TJS has provided for the City’s Spring Carnival. The Spring Carnival will operate only between 
the hours of 4:00 p.m. and 8:30 p.m. on Monday through Thursday of the Carnival Dates, 2:00 p.m. and 
8:30 p.m. on Friday of the Carnival Dates and noon and 8:30 p.m. on Saturdays and Sundays of the Carnival 
Dates (the “Permitted Times”). 

1. TJS will provide all ticket sales, grounds clean-up, hand sanitizing stations, photo opportunity 
boards, trash and refuse receptacles, electrical cable covers, shaded areas with bench seating, a 



T.J. SCHMIDT & CO. CONTRACT 2021 FINAL PAGE 2 OF 5 

centrally located office open and available to the City’s personnel and staffed by TJS to address any 
questions or concerns, and all related services and amenities. 

2. TJS personnel will all wear distinguishing, identifying uniform shirts and hats during all Permitted 
Times.  All TJS personnel will treat City staff, Alliance staff, City and Alliance volunteers, Spring Carnival 
patrons, and the general public with civility, respect, and courtesy. 

B. Arrive at the Carnival Site at a date and time to be arranged with the Special Events & Marketing 
Programmer for the City’s Parks and Recreation Department (the “City Contact”) to set-up in a manner 
acceptable to the City Contact the carnival within the Carnival Site which is to be enclosed by the City with 
temporary cattle fencing. 

C. Remove the carnival, all vehicles and TJS personnel following the end of the Spring Carnival and 
restore the Carnival Site to a condition as good as it was in prior to TJS’s arrival at the Carnival Site. That 
removal and restoration shall be completed by the date and time arranged with the City Contact. 

D. Except during set-up and tear-down, maintain the Carnival Site during TJS’s occupancy in a clean and 
neat condition, free of any trash or refuse outside of designated waste or recycling containers. TJS shall 
arrange for a dumpster and will regularly empty all trash and refuse containers. 

E. Comply with the security plan it provides to and that is approved by the City’s Public Safety Department, 
which shall, at a minimum, include: 

1. TJS will have TJS personnel designated as “security” personnel by distinctive hats, shirts, badges 
or other means during all Friday, Saturday and Sunday Permitted Hours. Other TJS personnel will also 
perform security-related functions in addition to their other duties during those Friday, Saturday and 
Sunday Permitted Hours and during other Permitted Hours. Those TJS personnel will be equipped with 
2-way radios allowing direct communications with the Spring Carnival office. 

2. TJS will, at its expense, enter into a Police Support Contract with the City, generally in the form 
attached as Exhibit A, to provide 2 City police officers during agreed-upon Permitted Hours on 
Thursday, Friday, Saturday and Sunday. 

F. Manage and operate the Spring Carnival in a safe manner. The Permitted Hours are not required hours 
of operation, but the only hours that operation is permitted. TJS shall determine whether weather, power 
outages, or other conditions make Spring Carnival operation unsafe and limit or cease operations during 
such times as TJS deems it unsafe operate. However, TJS shall comply with any directives issued by the 
City’s Department of Public Safety, City’s Inspections officials or others limiting or halting operations of 
some or all the Spring Carnival during certain times.  

G. For itself and its personnel obtain, maintain, and comply all permits, licenses, registrations, certificates 
or other approvals required to own, manage, operate, site, set-up, tear-down, use, or transport all or any 
parts of the Spring Carnival including all rides, equipment, games, amusements, concessions, personnel’s 
living quarters, office and other components and activities of the Spring Carnival. This includes arranging 
for and undergoing any required inspections by federal, state, county and City agencies or officials. 

H. Ensure TJS and its personnel comply with all applicable (i) laws, rules, and regulations, (ii) requirements 
of licenses, permits, and other approvals, and (iii) orders of governmental agencies, officials and courts.  
This includes, for example and without limitation, complying with federal Occupational Safety and Health 
Administration and Michigan Occupational Safety and Health Act safe practices. 

I. Comply with the terms of the City Carnival License and City Business License issued to TJS. 

J. Provide the insurance required by this Contract. 

K. Comply with notices, directions, notifications and other communications from City Inspections and Fire 
Department officials concerning actions needed to comply with applicable construction, fire and other 
codes. 

L. Ensure TJS and its personnel comply with all other terms of this Contract. 
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M. Pay jointly to the City and the Alliance a total amount equal to 20% of TJS’s gross receipts for carnival 
rides at the Spring Carnival. TJS will provide a reasonable accounting of the gross receipts.  The City may, 
at its request, audit TJS’s receipts for the Spring Carnival. 

2. City Obligations. The City will: 

A. Provide on the Carnival Site with the perimeter enclosed by temporary cattle fencing for the Carnival 
and provide an area on the Carnival Site for living quarters for TJS personnel. 

B. Provide TJS personnel access to electric power, to potable water and to the Lamar Park restrooms in 
a manner arranged by the City’s Parks Facilities Supervisor with TJS.   

1. The City does not promise that the provided electric power is sufficient for any particular person or 
use and it is up to TJS to determine whether or not it meets the needs for the Spring Carnival and for 
any given ride, amusement or other equipment, device or use. However, the City’s Inspection staff will 
inspect the electric power and uses for compliance with applicable construction and other codes. 

2. The City’s inspection staff may also inspect water connections and uses for compliance with 
applicable construction and other codes. 

C. The City’s fire inspection staff will also inspect the Carnival Site during and after set-up for compliance 
with applicable fire codes and other standards. 

3. City Standard Terms and Conditions. 

A. TJS and its personnel will not discriminate against an employee or an applicant for employment in 
hiring, any terms and conditions of employment, or matters related to employment because of religion, race, 
color, national origin, age, sex, height, weight, marital status, partisan considerations, or a disability or 
genetic information that is unrelated to the employee’s or applicant’s ability to perform the duties of a 
particular job or position. TJS and its personnel will not discriminate, harass, or retaliate against a City 
officer or employee or a member of the public because of religion, race, color, national origin, age, sex, 
height, weight, marital status, partisan considerations, or a disability or genetic information unless a federal 
or state law mandates contrary action 

B. Neither TJS nor any subcontractor is an “Iran linked business” under Michigan’s Iran Economic 
Sanctions Act, 2012 PA 517. 

C. TJS and its members, officers and employees, have not engaged in and will not engage in: (i) holding 
or acquiring an interest that would conflict with this Contract; (ii) an act creating an appearance of 
impropriety with respect to the award or performance of this Contract; (iii) attempting or appearing to 
influence any City elected or appointed officer or employee by a direct or indirect offer of anything of value; 
or (iv) paying or agreeing to pay any person, except TJS’s personnel, any consideration contingent upon 
the award of this Contract.  No TJC member, officer, or key employee is a spouse, parent, child, grandchild, 
or sibling of the mayor, a city council member, or any other elected or appointed officer or board/commission 
member of the City except as already disclosed in writing to the City before signing this Contract.  TJS will 
immediately notify the City of any change in these circumstances. 

D. TJS guarantees the use of software, records or other intellectual property used to meeting its 
obligations or exercising its rights under this Contract will not infringe any copyright, patent, trademark or 
other intellectual property rights.   

E. TJS will retain copies of all records related to this Contract for at least 6 years after completion of this 
Contract and will, upon the City’s request, allow inspection, auditing and copying of all retained records. 

4. Independent Contractor.  TJS is on independent contractor.   

A. Neither TJS nor any TJS personnel are or will represent themselves to be City officers or employees.  

B. Payment of any (i) income, sales, use, excise or other taxes related to the Spring Carnival, (ii) self-
employment taxes, (iii) employee withholding for TJS personnel including, without limitation, Social 
Security, Medicare, income tax, garnishments or court ordered payments, insurance premiums or other 
amount TJS is required to pay or that is required to be withheld from any compensation due TJS personnel, 
(iv) wages and benefits (or premiums or other amounts for any fringe benefits) due or provided any TJS 



T.J. SCHMIDT & CO. CONTRACT 2021 FINAL PAGE 4 OF 5 

personnel, (v) workers’ disability compensation or unemployment compensation, and any similar amounts 
to be paid by or on behalf of TJS or its personnel are solely the responsibility of TJS. 

C. Nothing in this Contract is intended to or shall be deemed or construed to create the relationship of 
principal and agent, partnership, joint venture or any association between the parties.  

D. The City will not provide any liability or other insurance coverage of TJS or TJS personnel. TJS is solely 
responsible for any such coverage TJS is required to have or may wish to have. The City will not carry 
insurance covering TJS for any injuries or property damage TJS or TJS’s personnel may suffer or 
experience in performance under this Contract. 

E. TJS is solely responsible for (i) selection, transit, set-up, removal, operation, use, maintenance, repair, 
and management of the rides, games, equipment, devices, concessions, vehicles, living quarters, food, and 
other tools, materials and items used in the Spring Carnival; (ii) for the management, oversight, and 
operation of the Spring Carnival, (iii) maintenance and cleanliness of the Carnival Site during the Carnival 
Dates and from the first arrival of TJS at the Carnival Site before until the final vacation of TJS from the 
Carnival Site after the Carnival dates, and (iv) the conduct of TJS’s members, officers, employees, and 
other TJS personnel. 

5. Risk Allocation and Insurance.  

A. TJS will hold the City, the Alliance, and their respective elected and appointed officers, employees and 
volunteers harmless from any injuries or property damage TJS and TJS’s members, employees and other 
personnel may suffer during TJS’s performance of under this Contract. Without limiting the generality of the 
previous sentence, TJS to the extent permitted by law, TJS releases the City, the Alliance and their 
respective elected and appointed officers, employees and volunteers, from all liability or responsibility to 
TJS and its members, officers, employees and other personnel and anyone claiming through or under TJS 
by subrogation nor otherwise, for any loss or damage to property of TJS or its members, officers, employees 
or other personnel caused by fire or any other casualty during the occupancy or use of any part of the 
Carnival Site by TJS or its members, officers, employees or other personnel, even if the fire or other casualty 
was caused by the fault or negligence of the City, the Alliance or their respective elected or appointed 
officers, employees or volunteers. TJS will ensure that its insurance policies include a clause or 
endorsement to the effect that such release will shall not adversely affect or impair such policies or prejudice 
the right of TJS to recover thereunder. 

B. TJS will hold the City, the Alliance, and their respective elected and appointed officers, employees and 
volunteers harmless from, indemnify them for and defend them (with legal counsel reasonably acceptable 
to the City) against all claims, demands, lawsuits, administrative proceedings, judgments, awards, or other 
obligations to pay any amounts due to: (i) TJS’s breach of this Contract, (ii) the intentional wrongful acts, 
recklessness, carelessness, or gross negligence of TJS or its members, officers, employees or other 
personnel, and (iii) any other personal injury (including death), property damage, or other loss suffered by 
a third party (an individual or person other than the City) resulting from any responsibility of TJS under 
subsection 4.E or other provision in this Contract. 

C. Contractor has and will maintain the insurance coverage identified in the Certificate of Liability 
Insurance produced by Haas & Wilkerson Insurance, 4300 Shawnee Mission Parkway, Fairway, KS 66205, 
Client#: 12388, issued April 1, 2021 showing coverage by ACE American Insurance Company, NAIC# 
22667, Policy # G24634358, and policy period from April 1, 2021 to April 1, 2022 that was filed with the 
City, a copy of which is attached as Exhibit B. 

6. Term and Termination. This Contract will be in effect from the date first written above until all obligations 
under this Contract have been met or performed. 

7. General Provisions.   

A. This Contract is the entire agreement between the parties regarding to its subject matter although there 
is a separate Police Support Agreement between the parties. This Contract may not be amended or 
modified except in writing signed by both parties. It shall not be affected by any course of dealing and the 
waiver of a breach shall not constitute a waiver of a later breach of the same or another provision. Its 
captions are for reference only and shall not affect its interpretation but its recitals are an integral part of 
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this Contract. This Contract was made in Kent County, Michigan and it shall be governed by and interpreted 
in accordance with Michigan law. 

B. To the extent permitted by law, the jurisdiction and venue for any action brought under this Contract 
shall be solely in the state courts in Kent County, Michigan and the prevailing party in any such action shall, 
in addition to any other remedy, be entitled to recover its costs, including, without limitation, actual, 
reasonable filing fees, legal fees, expert fees, discovery expenses and other costs incurred to investigate, 
bring, maintain or defend any such action for its first accrual or first notice thereof through all appellate and 
collection proceedings. 

C. No individuals or entities other than the parties are intended to be beneficiaries of this Contract. 

D. The reference to any City officer, employee or group of officers or employees by position includes that 
officer’s, employee’s or group’s superiors and designees. 

Authorized representatives of the parties have signed this Contract as of the date first written above.  

[SIGNATURES ON NEXT PAGE]  
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CITY OF WYOMING 
 
 
By:             
 Jack A. Poll, Mayor 
 
 
By:             
 Kelli A. VandenBerg, Clerk 

Date signed:  __________, 2021 
 
 
Approved as to form: 
 
 
             
Scott G. Smith, City Attorney 

 T. J. SCHMIDT & COMPANY, LLC 
 
 
By:             
 Doug Burtch, Business Manager 

Date signed:  __________, 2021 

 
Attachments 

Exhibit A – Police Support Contract 
Exhibit B – Certificate of Insurance 
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EXHIBIT A 
POLICE SUPPORT CONTRACT 

(2020 SPRING CARNIVAL) 

This Police Support Contract is made as of February 15, 2021, between the City of Wyoming, a Michigan 
municipal corporation of 1155 28th Street SW, Wyoming, MI 48509 (the “City”) and T. J. Schmidt Company, 
LLC a Michigan limited liability company of 4248 W M-61, Standish, MI 48658 (“Company”). 

RECITALS 
A. The Company intends to occupy a part of Lamar Park in the City (the “Site”) to operate the 2019 Spring 
Carnival from April 24, 2020 through May 3, 2020, in accordance with the 2020 Spring Carnival Agreement 
between the City and the Company dated as of February 15, 2021 (the “Event”). 
B. The Company expects to draw many patrons during it hours of operations which are between the hours 
of 4:00 p.m. and 8:30 p.m. on Monday through Thursday of the Carnival Dates, 2:00 p.m. and 8:30 p.m. on 
Friday of the Carnival Dates and noon and 8:30 p.m. on Saturdays and Sundays of the Carnival Dates 
(“Operation Hours”). 
C. While it has its own security team, the Company, as part of an overall cooperative and foresighted effort 
to attend to the safe operation of the Event, believes a local police presence during a part the Operation 
Hours on Thursday, Friday, Saturday and Sunday will help the Company ensure the safety of Event patrons, 
the general public and Company personnel during the operation of the Event. 
F. The City is amenable to assigning police officers to provide that local police presence in accordance 
with this Contract.  

TERMS AND CONDITIONS 
In exchange for the consideration in and referred to by this contract, the City and the Company agree: 
1. Assignment.  The City will schedule 2 police officers selected by the City Police Department to be in 
the Event Parking Areas and other areas surrounding the Company’s Premises in accordance with the 
scheduled hours that comprise the written operations plan agreed upon between the Company and the City 
Police Department Community Service Team. 
A. This Contract provides for City Police presence, not any special or enhanced duties or services.  
Assigned officers will be under normal City Police Department command and will act in accordance with 
City Police Department policies, procedures and protocols.  Company personnel shall have no ability to 
direct the assigned police officers.  Company personnel may make requests of the assigned officers who 
will respond to those requests in accordance with City Police Department direction, policies, procedures 
and protocols.  If Company personnel believe different actions or responses are appropriate, Company 
personnel may direct any such concerns to City Police Department command personnel. 
B. Assigned officers will remain outside the areas of the Site that are open only to Company personnel 
and not to the general public unless summoned by Company personnel to address a particular situation 
within those premises. 

C. One or both assigned officers will accompany Company personnel as they make deposits at the bank 
located near the Company’s Premises.   
D. Assigned officers will use their discretion, as provided within City Police Department direction, policies, 
procedures and protocols to attend to vehicular traffic, pedestrian travel, specific situations, and particular 
incidents around the Company’s Premises, the surrounding streets, and the Event parking areas.  Assigned 
officers shall have no special duties or special obligations to the Company, Company personnel, Company 
patrons or the general public.  This Contract provides for City Police presence, not any special or enhanced 
duties or services. 
E. In accordance with its normal practice, the City may assign other officers to duties related to the Event. 

F. If, in the sole discretion of City Police Department command personnel, another situation away from 
the Event Site requires an intensive police response, City Police Department command personnel acting in 
their sole discretion, may dispatch the officers assigned to the Event Site to that other situation until, in the 
sole discretion of City Police Department command personnel, the other situation has been addressed in a 
manner that those officers (or replacement officers) can be returned to the Event Site to resume the services 
provided pursuant to this Contract.  If such a circumstance occurs, the assigned officers will notify Company 
personnel that they are leaving and the Company will be provided a direct contact number for City Police 
Department command personnel on duty that time. 
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G. It is intended the officers assigned to perform services under this Contract will interact with Company 
personnel, Company patrons and the general public in a manner similar to that in which such officers would 
interact during similar events and assignments. 
H. Similarly, it is intended that the Company and Company personnel will interact with the assigned police 
officers in a manner similar to that of other businesses, organizations, events and individuals interacting 
with City police officers in similar situations. 
I. Nothing in this Contract shall limit the lawful authority of or the lawful exercise of that authority by the 
City, the City Police Department or any City Police Department personnel, including without limitation, any 
officers who may from time-to-time be involved in providing services pursuant to this Contract. 
2. Payment.  The Company will pay the City for the service provided under this Contract at the rate of 
$74.43 per officer per hour. The Company and City currently estimate 70 hours will be paid under this 
Contract for a total of $5,210.10. If the hours worked are more or less than the estimated number of hours, 
the Company will be billed for only those hours actually worked or reimbursed for any hours for which it has 
paid but officer did not work. 
A. The Company will pay $1,500.00 to the City not later than April 23, 2021, as a deposit toward the 
amount to be paid under this Contract. 
B. Not later than June 1, 2021, the City will provide the Company an invoice detailing any additional 
amounts due or the amount to be refunded to the Company from the deposited amount. 
C. Any payment or refund shall be paid within 15 days of the date of the invoice. 
3. Responsibility for Personnel. Both the City and the Company will be solely responsible for the 
statements, acts and omissions of their respective personnel. Neither party shall be responsible for the 
statements, acts and omissions of the other party’s personnel. Neither party shall be responsible to insure 
the other party or the other party’s personnel.   
4. Term. This Contract shall take effect as of the date first written about and shall remain in effect until all 
amounts required to be paid under this Contract have been paid in full. 
5. General Provisions. 
A. This Contract is the entire agreement between the parties regarding to its subject matter although there 
is a separate 2020 Spring Carnival Contract between the parties.  This Contract may not be amended or 
modified except in writing signed by both parties.  It shall not be affected by any course of dealing and the 
waiver of a breach shall not constitute a waiver of a later breach of the same or another provision.  Its 
captions are for reference only and shall not affect its interpretation but its recitals are an integral part of 
this Contract.  This Contract was made in Kent County, Michigan and it shall be governed by and interpreted 
in accordance with Michigan law. 

B. To the extent permitted by law, the jurisdiction and venue for any action brought under this Contract 
shall be solely in the state courts in Kent County, Michigan and the prevailing party in any such action shall, 
in addition to any other remedy, be entitled to recover its costs, including, without limitation, actual, 
reasonable filing fees, legal fees, expert fees, discovery expenses and other costs incurred to investigate, 
bring, maintain or defend any such action for its first accrual or first notice thereof through all appellate and 
collection proceedings. 

C. No individuals or entities other than the parties are intended to be beneficiaries of this Contract. 

D. The reference to any City officer, employee or group of officers or employees by position includes that 
officer’s, employee’s or group’s superiors and designees. 

Authorized representatives of the parties have signed this Contract as of the date first written above.  
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CITY OF WYOMING 
 
 
By:             
 Jack A. Poll, Mayor 
 
 
By:             
 Kelli A. VandenBerg, Clerk 

Date signed:  __________, 2021 
 
 
Approved as to form: 
 
 
             
Scott G. Smith, City Attorney 

 T. J. SCHMIDT & COMPANY, LLC 
 
 
By:             
 Doug Burtch, Business Manager 

Date signed:  __________, 2021 
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COVID-19 PREPAREDNESS AND RESPONSE PLAN 

APRIL 2020 
REVISED 05.05.2020 
REVISED 05.26.2020 
REVISED 06.04.2020 

REVISED 06.08.2020 
REVISED 07.29.2020 
REVISED 08.12.2020 
REVISED 10.21.2020 

REVISED 11.12.2020 
REVISED 11.17.2020 
REVISED 12.09.2020 
REVISED 01.18.2021 

INTRODUCTION 
 This plan responds to the novel coronavirus COVID-19 (“COVID”) pandemic (the “pandemic”), 
complies with relevant COVID related rules, orders and guidelines from the Michigan Department of Health 
and Human Services (“MDHHS”), Michigan Occupational Health and Safety Administration (“MIOSHA”) 
and Kent County Health Department (“KCHD”), and incorporates some guidelines from the United States 
Centers for Disease Control and Prevention (“CDC”). It may be modified or supplemented by information 
or direction from the City Manager, City Attorney, Human Resources Director, Risk Control Supervisor, or 
department heads as pandemic related developments occur. 

KEY TERMS 
 Since the first version of this Plan in April 2020, experts have developed better knowledge of the ways 
in which COVID is transmitted and tests have been developed to determine whether a person has been 
infected with the virus. For purposes of this Plan persons who receive a positive COVID test result will be 
referred to as COVID-positive. Persons who have symptoms of COVID infection will be referred to as 
symptomatic. Persons who have been exposed to COVID-positive or symptomatic persons will be referred 
to as COVID-exposed. 

LEGAL FRAMEWORK 
 On October 12, 2020, in House of Representatives and Senate v Governor, Dkt No 161917, the 
Michigan Supreme Court ruled that the pandemic-related executive orders are of no continuing legal effect. 
MIOSHA emergency rules and MDHHS emergency orders address some issues formerly addressed by 
executive orders. Amendments to the Open Meetings Act in October and December 2020 allow virtual 
public meetings. Mayor Poll proclaimed a local civil emergency and issued an emergency order, that the 
City Council extended by resolution, providing for virtual meetings and partially in-person/partially virtual 
meetings of city public bodies. Legislation enacted in December 2020 now tie isolation and quarantine 
periods to CDC recommendations. 

COMPLIANCE REQUIRED 
 Compliance with this plan is mandatory. Employee violations may result in disciplinary action. If 
others violate this plan, they will be removed from and precluded from re-entering the workplace. 

 Violations have consequences for the City, for administrative and supervisory staff, and others. 
Violations put co-workers, their families, and the public at risk of infection with the disease and 
consequences of the disease. Death is one possible consequence. Experts have said long-term heart, 
lung, kidney, brain, and other consequences may result from the illness. Citations and fines are possible. 
Lawsuits and liability may be possible. Accordingly, violations of this plan will be treated seriously. 

WORKPLACE GATHERINGS (Including Meetings) 
General Requirements 

 MDHHS defines “gathering” to mean “any occurrence where two or more persons from more than one 
household are present in a shared space.” A meeting is a gathering. Two persons in a truck is a gathering. 
Two persons in a hallway is a gathering. Two persons working together outside is a gathering. 
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 MDHHS stated different limits and requirements for residential gatherings than for non-residential 
gatherings. This plan addresses only non-residential gatherings. However, to protect co-workers and the 
public, City personnel are also expected to comply with MDHHS orders for residential gatherings. 

 If not strictly necessary to perform job duties, workplace gatherings are prohibited. In-person 
meetings must be avoided unless essential. Conference calls, MS Teams, Zoom, Skype, or other virtual 
meeting technology (as approved by the City’s IT staff) must be used instead of an in-person meeting, 
unless the in-person meeting is essential. 

 All gatherings require distancing of at least 6 feet, except when it is not possible due to the task 
being performed. Distancing is possible for all meetings. If at least 6-foot distancing cannot occur at a 
meeting because of the number of persons in the physical space, the meeting cannot be held in that space. 
Tasks that are exceptions include traveling in the same vehicle, working together within an excavation, 
working together to lift or move an item, and some other tasks.  

 Face coverings are required unless a person meets one of the MDHHS limited exceptions. 
Additionally, if an employee attending a meeting meets an exception and will not wear a face covering, the 
meeting cannot be held. Persons are permitted to remove a face covering only if and to the extent needed 
to make a presentation or speech or to be understood by others. Masks must be replaced immediately after 
speaking and during any breaks in speaking. 

Outdoor Gatherings 
 Attendance at outdoor gatherings is limited to 25 persons. Where there is fixed seating occupancy is 
limited to 20% of seating capacity. Outdoor gatherings without fixed seating is limited to 20 persons per 
1,000 square feet. Face coverings (unless meeting an exception) and distancing of at least 6-feet are 
required.  

Indoor Gatherings 
 Indoor gatherings are prohibited except when meeting an exception in the MDHHS orders. 
Exceptions applicable to this policy include: (i) voting and election-related activities, (ii) law enforcement 
officer and first responder training, (iii) children in a child-care organization or camp setting, and (iv) 
essential meetings. If a customer meeting is required (i.e., the matter cannot be done virtually), it is to be 
as brief as possible, involve only a single city employee, and be scheduled by appointment. 

 Libraries are limited to 30% of the capacity established by the fire marshal. Exercise facilities are 
limited to 25% of the capacity established by the fire marshal and there must be 12-feet of distance 
between each occupied workout station. Organized fitness classes are prohibited. Organized sports 
(except under the strictest of protocols) are prohibited. 

 Gatherings at some entertainment venues are permitted if (i) household groups consisting of 6 or 
fewer persons do not mingle, (ii) household groups consisting of 6 or fewer persons stay at least 6 feet 
apart, (iii) no food or beverage is served or consumed on the premises, (iv) no more than 100 persons are 
gathered in any distinct space. 

 Face coverings (except when a limited exception applies) and at least 6-foot distancing are required 
at all indoor gatherings. 

Most Stringent Requirements Apply 
 City personnel must comply with this plan except when more stringent requirements apply. 
When more stringent requirements apply, City personnel must comply with those requirements. A gathering 
may be subject to stricter requirements depending on the participants, activities, location, and the persons 
overseeing it. For example, TEAM 21 gatherings at local schools will be subject to requirements applicable 
to those schools. Similarly, a gathering at a local business will be subject to the requirements applicable to 
that business. Therefore, when off-site or when engaged in activities involving persons other than city 
personnel, it will be important to ask what gathering requirements apply. 
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PROTECTIVE REQUIREMENTS 
Disinfection 
 At the conclusion of any gathering, surfaces touched by gathering participants (tables, chairs, light 
switches, refrigerators, doors, cupboards, etc.), and all supplies (markers, pens, name plates, etc.) and 
equipment (projectors, computers, key boards, screens, easels, white boards, coffee makers, etc.) must be 
wiped down with disinfectant wipes prior to leaving the gathering space. 

Face Coverings 
 Face coverings are required in all City buildings and facilities unless a limited exception 
applies. Face coverings must be worn in accordance with the Work Safe Protocol attached as 
Appendix E. Limited face covering exceptions are: 

(a) Children younger than 5 years old; 
(b) Those who cannot medically tolerate a face covering; 
(c) When eating or drinking while seated at a food service establishment; 
(d) When exercising outdoors and able to consistently maintain 6-foot distancing; 
(e) When swimming; 
(f) When receiving a medical service for which temporary removal of the face covering is 
necessary; 
(g) When asked to temporarily remove a face covering for identification purposes; 
(h) When communicating with someone who is deaf, deafblind, or hard of hearing and whose 
ability to see the mouth is essential to communication; 
(i) When actively engaged in a public safety role, including but not limited to law enforcement, 
firefighters, or emergency medical personnel, and where wearing a face covering would seriously 
interfere in the performance of their public safety responsibilities; 
(j)  When engaging in a religious service; and  
(k) When giving a speech for broadcast or to an audience, provided that the audience is at least 
6 feet away from the speaker. 

The last exception allows face coverings to be removed while speaking to an audience (this does not apply 
to communications between or among colleagues in a meeting or while riding in a vehicle) and applies only 
while actually speaking. Even if engaged in an on-going meeting, face coverings must be worn. 

 Everyone at a gathering in a City office or facility must wear a face covering. If that is not 
possible due to an exception, if reasonably possible, the gathering must be terminated. 
 It cannot be assumed persons without face coverings meet an exception though it is permissible to 
accept their representation that they do. Therefore, responsible persons must ask (and document that they 
asked) each person without a face covering what limited exception that person meets.  

Responsible Persons 
 A person responsible for a meeting in any city facility must not allow indoor gatherings of any 
kind unless individuals in those gatherings are required to wear face coverings (except for those 
meeting a limited exception). Responsible persons must also ensure that all meeting room surfaces are 
wiped down with disinfectant after use. 

Protective Measures 
 The following protective measures remain in effect until further notice.  

1. All city personnel are encouraged to obtain the COVID vaccination at their earliest opportunity. 
Human Resources staff will endeavor to stay abreast of and inform city personnel about vaccine 
availability and vaccination opportunities. 

2. Each department head must designate one or more worksite supervisors to implement, monitor, and 
report on compliance with this plan at each worksite. The worksite supervisor must be on-site when 
employees are on-site. If the worksite is in the same facility as the department head, the department 
head may serve as the worksite supervisor. 
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3. Department heads with the assistance of the Risk Control Supervisor must assure each employee in 
their department is trained regarding: 

A. Workplace infection-control practices. 

B. Proper use of personal protection equipment (“PPE”). 

C. Steps to be taken if an employee is symptomatic, COVID-positive, or COVID-exposed. 

D. How to report unsafe conditions and/or violations of this plan. 

E. This plan and access to it. 

4. All in-person work must be performed consistently with the following distancing practices and other 
mitigation measures to protect workers and patrons. 

A. All in-person work and activities on city property must comply with this plan, including its 
appendices and, where indicated, referenced documents. 

B. Direction for in-person and remote work will be given in accordance with the Remote Work Policy 
attached as Appendix H. On premises workers will be limited to those determined by department 
heads (after consultation with the City Manager) needed to perform in-person work. Direction may be 
given to separate shifts of employees, to engage in cleaning of work areas, and to undertake other 
efforts to prevent viral spread among workers.  

C. Employees, other workers, and patrons who are on-premise must remain at least 6-feet from one 
another to the extent possible. When possible, floors have been marked to guide distancing. Some 
workspaces were permanently modified to add windows separating city personnel from others. 
Temporary transparent shields or other physical barriers may be deployed. Employees may be 
relocated or provided additional resources to avoid shared use of offices, desks, telephones, and 
tools/equipment. 

D. Facility cleaning and disinfection to limit COVID exposure must comply with this plan. Cleaning 
and disinfecting supplies are available at all worksites and use in compliance with this plan is 
required. 

E. Workers must not enter any City building or premises if they are COVID-symptomatic or COVID-
exposed. Screening procedures are provided below. 

F. Sharing tools and equipment must be reasonably avoided and, when not reasonably avoidable, 
the tools and equipment must be cleaned frequently using methods and supplies provided by the city 
department or the Risk Control Supervisor. 

G. Construction or similar work must also: 

1. Adhere to all applicable provisions in the preceding subsections.  
2. Comply with the daily screening requirements before beginning any shift or workday and 
before entering any city vehicle or using any city tools or equipment. 
3. When arriving at a jobsite, workers must confirm with the site supervisor that they complied 
with daily screening requirements. 
4. Face coverings must be worn in accordance with the requirements on pages 2-3 and in the 
Work Safe Protocol (Appendix E). Worksite supervisors are responsible for ensuring compliance 
with the Work Safe Protocol, including proper use of face coverings 
5. PPE must be worn as required by the Work Safe Protocol (Exhibit E) and the Risk Control 
Supervisor. 
6. Distancing is required, even at entrances, exits, hallways, equipment rooms, and other 
places, and even during breaks. The Risk Control Supervisor or department head will designate 
worksite entry points, choke points and high-risk areas and provide protective guidelines that 
must be followed for worker safety. 
7. Handwash or hand-sanitize at such times and in such a manner as can be accomplished 
using the equipment and supplies provided by the department head or Risk Control Supervisor. 
8. Workers, including any contracted workers, will be notified (perhaps by KCHD) if COVID-
positive workers were in proximity or of other situation posing a risk of exposure. 
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9. City employees must minimize movement between project sites. 
10. All contractors and suppliers must be notified of these requirements and must comply with 
distancing and face covering requirements. 

H. Department heads must assign and instruct workers in city facilities to comply with the following: 

1. Use only designated entry point(s) to reduce congestion at various entrances. 
2. Comply with distancing and other requirements. 
3. As directed under the Remote Work Policy (Appendix H) work remotely or in-person. 
4. Wear face coverings as required by this plan. 
5. Cover, turn-off or disable water fountains. 
6. Comply with requirements for meetings and other gatherings. 
7. Workers must comply with disinfection requirements in this plan. 
8. Signage shall be provided about the importance of personal hygiene. 
9. Sharing equipment and supplies (e.g., pens, remotes, keyboards, phones, headsets, desks, 
etc.) must be reasonably avoided and, when not reasonably avoidable, they must be wiped down 
after each use. 
10. Visitors to city offices and facilities will be admitted only after completing a screening 
questionnaire and must be met and directed to the appropriate place. Visitors will also be 
informed about drive-up, drop-box, and remote ways of making payments, submitting 
applications, obtaining information and conducting other business.  

I. Only essential travel, as determined by the department head or City Manager, is allowed. 

5. Employees will be assigned to work remotely or in-person in accordance with the Remote Work Policy 
(Appendix H), depending on seasonal and other episodic needs, sick leave, vacations, needs for immediate 
services, and other factors. As pandemic conditions change, the City will reevaluate remote and in-person 
work assignments and other measures to reduce chances of department-wide or workplace-wide COVID 
effects and minimize service disruptions. 

6. Employees may be eligible to take leave consistent with applicable law and city policies. A symptomatic 
on-site employee must contact Human Resources (or, if a Public Safety Department employee, the 
employee’s Division Commander) and may be separated from other employees or sent home. If a Human 
Resources staff member is unavailable after normal Human Resources business hours, the employee 
should contact the employee’s supervisor. 

7. Employees must complete screening upon entering their City workplace. Upon entering a city facility 
or using a city vehicle and before beginning each shift or workday, employees must complete and submit 
as directed the questionnaire in Appendix A. Some City offices (e.g., the City Clerk’s office leading up to 
an election) may limit access or require more screening for entrance. 

A. As indicated on that questionnaire, employees answering “yes” to any of the questions must contact 
the person(s) indicated in the questionnaire for direction.  

B. Employees answering “yes” to one or more questions may be sent home until allowed to return to 
work as provided in the Return to Work Plan (Appendix B). 

8. Employees must wash their hands frequently, cover their coughs and sneezes, and avoid touching their 
faces.  

A. Employees will be provided access to places to frequently wash hands or to access hand sanitizer.  

B. Signs regarding proper hand washing methods will be posted in restrooms.  

C. Electronic pop-up reminders will be periodically sent to city computer users. Employees receiving 
those reminders must wash hands and engage in other hygiene consistent with the reminders. 

9. Employees were provided “kits” containing appropriate hygiene products, masks and other items 
appropriate for their office, worksite, or workstation. Employees needing replenishing supplies should 
contact their supervisor or the Risk Control Supervisor. 

10. Enhanced cleaning and disinfecting will occur as follows: 
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A. Increased cleaning and disinfecting of surfaces, equipment, vehicles, and other elements of the 
work environment will be performed regularly using products containing EPA-approved disinfectants. 
Employees will be provided with access to cleaning supplies so that any commonly used surfaces can 
be wiped down before each use. Employees are directed to wipe down surfaces at the beginning and 
end of their shifts or workdays.  

B. If a COVID-positive employee was in the workplace in the past 14 days tests, contact shall be made 
with Human Resources to arrange for cleaning and disinfecting.  

C. Police, fire and public works vehicles will be disinfected after each shift or at such other times as 
directed by command or supervisory staff. Depending on equipment availability, other vehicles may 
also be disinfected. 

11. Contractors and other visitors to city facilities must comply with the following: 

A. Anyone entering a building must be screened prior to entering the building using the visitor and 
contractor screening questionnaire attached as Appendix C. If a person is symptomatic or answers 
“yes” to any screening question, that person must denied entrance to the facility and provided a handout 
regarding what to do if you might have COVID. Unless meeting an exception recognized by MDHHS, 
all visitors and contractors must wear a face mask when in a city building, facility, or vehicle. 

B. Elections will be conducted in accordance with practices and procedures approved by appropriate 
state and county officials, by the City Clerk and the City Manager. 

12. Employees seeking COVID-related counseling or assistance are encouraged to use resources 
available under the Employee Assistance Plan or by visiting Michigan.gov/StayWell. 

13. The Risk Control Supervisor and Human Resources department will coordinate COVID training and 
ensure compliance with training requirements. They will provide contact information for any questions. 

A. Training will focus on: 

1. Ways by which the virus causing COVID is transmitted. 
2. COVID symptoms. 
3. Steps workers must take to notify supervisors and others they are symptomatic, COVID-
positive or COVID-exposed. 
4. Measures the city is taking to reduce worker viral exposure as described in this plan.  
5. Requirements workers must follow in order to reduce viral exposure and spread. 
6. The use of PPE, including the proper steps for putting it on and taking it off. 

B. COVID training records will be maintained by the training department (Risk Control, Human 
Resources). 

C. The following OSHA/MIOSHA required programs also apply to Covid-19 safety and health.  

 Fire Department Infectious Disease Exposure Control Program (f/k/a BBP Exposure Control Plan) 
 Police Department Infectious Disease Exposure Control Program (f/k/a BBP Exposure Control Plan) 
 CWP/Public Works Infectious Disease Exposure Control Program (f/k/a BBP Exposure Control Plan) 
 Hazardous Communication/Right-to-Know Program 

CONCERNS OR COMPLAINTS 
Employees, residents, or others with concerns or complaints about noncompliance with this plan 
or any applicable COVID-related county, state or federal requirements may contact the Human 
Resources Director at oostindiek@wyomingmi.gov or (616) 530-7173. 

SYMPTOMATIC, COVID-POSITIVE AND COVID-EXPOSED EMPLOYEES 
Symptomatic or COVID-Exposed Employees 
 An employee who (i) has or exhibits any of the symptoms listed on the employee daily screening 
questionnaire (Appendix A) or (ii) has, within the last 14 days, been exposed to a person who has any of 
those symptoms or is COVID-positive must: 
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1. Immediately notify the employee’s supervisor and/or Human Resources contact; and 

2. Seek immediate medical care or advice and follow directions of the employee’s physician; and 

3. Return to work only as provided in the return to work plan attached as Appendix B, including 
being cleared to do so by Human Resources (or, if employed in the Public Safety Department, by the 
employee’s Division Commander). 

 If an employee is symptomatic or COVID-exposed as described above, city supervisory personnel 
must: 

1. In accordance with MDHHS, KCHD and CDC guidance, notify all employees who may have come 
into close contact (being within approximately six feet for a prolonged period of time without PPE) 
with the employee in the past 10-14 days (while not disclosing the identity of the employee to ensure 
the individual’s privacy); and 

2. Ensure that the employee’s work area is thoroughly cleaned. 

COVID-Positive Employees 
 An employee who is COVID-positive (confirmed by a COVID test)  

1. Immediately notify the employee’s supervisor and/or Human Resources of that diagnosis; and 

2. Remain out of the workplace until cleared to return to work in accordance with the return to work 
plan (Appendix B) including being cleared to do so by Human Resources (or, if employed in the 
Public Safety Department, by the employee’s Division Commander). 

 In accordance with MDHHS, KCHD, and CDC guidance, if an employee is COVID-positive and has 
been in any city facility or in close contact with any other city employee within the previous 10-14, days, the 
department head working with Human Resources staff will do all the following: 

1. Notify employees (this notification may be made by KCHD personnel) who may have had close 
contact with the employee (e.g., within approximately 6 feet for a prolonged period of time or shared 
any workspace, tools or equipment with that employee) in the past 10-14 days (in accordance with 
the MDHHS, KCHD and CDC guidance) without disclosing the identity of the employee to ensure the 
employee’s privacy); and 

2. Ensure the entire workplace, or affected parts thereof (depending on employee’s presence in the 
workplace), is thoroughly cleaned and disinfected; and 

3. If necessary (as determined after consultation with Human Resources staff), close the work area 
or workplace, until necessary cleaning and disinfecting is completed; and 

4. Communicate with employees about the presence of a confirmed case, the cleaning/disinfecting 
plans, and when the workplace will reopen.  

 These steps may change in accordance with MDHHS, KCHD and CDC guidance. 

OPERATIONS CONTINUITY PLANS 
 In order to ensure critical operations and services continue, the City Manager and department heads 
have done and will, as needed, continue to do the following: (1) work to cross-train employees to perform 
needed tasks and functions; (2) identify alternate supply chains for critical goods and services; (3) develop 
plans to communicate important messages to employees and constituents; (4) develop succession plans, 
and (5) reevaluate remote work, alternate scheduling, and other means to ensure operational continuity. 

PLAN SUPPLEMENTS 
This plan may be supplemented by directives or guidance from the City Manager, department 
heads, or Risk Control Supervisor. Employees and others must comply with any such supplemental 
directives or guidance. 
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CERTIFICATION 
By my signature below, this plan is an Administrative Policy of the City of Wyoming. 

By signing below, I certify that to the best of my knowledge and belief:  

1. This plan complies with applicable state laws. 

2. This plan complies with applicable MDHHS emergency orders. 

3. This plan complies with applicable MIOSHA emergency and other rules. 

4 The plan is consistent with the guidance from United States Department of Labor, Occupational Health 
and Safety Administration publication OSHA 3990-03-2020, Guidance on Preparing Workplaces for 
COVID-19 and with KCHD guidance.  

5. The plan is available on City of Wyoming website https://www.wyomingmi.gov and at each city facility 
where in-person operations take place during the COVID-19 pandemic. All employees and collective 
bargaining unit representatives have been advised of it and of where to obtain a copy. Elected officials and 
members of city boards and commissions have been advised of this Plan, how to access it, and its 
requirements applicable to their meetings. 

6. This plan will be filed, if and as required, with any agency designated for such filing. 
 
 
 
/s/ Curtis Holt (EVG)             Date signed: January 18, 2021 
Curtis L. Holt, City Manager 
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APPENDIX A 

 
 

CITY OFFICER AND EMPLOYEE 
ADMISSION TO CITY FACILITIES, PROPERTY AND VEHICLES 

As the City of Wyoming works to keep employees and others safe during the COVID-19 pandemic, the City requires all 
City officers and employees entering any City building, facility, or property, or using any city vehicles or equipment to 
complete this questionnaire.  

A copy is to be submitted as directed by your department head. For those attending a meeting as a Council member or 
member of a board, commission or other body give the completed copy to the City staff member who is the staff contact 
for that body. 

Responses must be provided for all items. 
 Yes No 

1. Do you have a fever of 100.4 or higher that is not otherwise explained due to another diagnosed 
illness or condition (e.g. menstrual cycle, heat exhaustion, etc.)? + _______ _______ 

2. Have you had a fever of 100.4 or higher in the last 72 hours that is not otherwise explained due to 
another diagnosed illness or condition (see above)? + _______ _______ 

3. Do you have a new loss of taste or smell? _______ _______ 

4. Do you have a new, atypical, uncontrolled cough that causes difficulty breathing? * _______ _______ 

5. Do you have an atypical sore throat? * _______ _______ 

6. Do you have one or more of any of the following: (i) chills, (ii) repeated shaking with chills, (iii) 
unusual, severe headache that is not otherwise explained due to another diagnosed illness or 
condition (e.g. seasonal allergies, migraine, etc.), (iv) diarrhea, vomiting, abdominal pain that is not 
otherwise explained due to another diagnosed illness or condition (e.g. irritable bowel, Crohn’s 
disease, food borne illness, reaction to medication, etc.), or (v) muscle pain that is new and not 
attributable to injury or overuse? _______ _______ 

7. Have you been diagnosed with COVID-19 in the last 14 days? _______ _______ 

8. Have you had any contact with anyone who is known or suspected to have had COVID-19 in the last 
14 days? _______ _______ 

9. Have you traveled internationally within the last 14 days? _______ _______ 

* Some persons may have symptoms of cough, sore throat, and difficulty breathing due to ongoing health conditions, (e.g. seasonal 
allergies, “smoker’s cough,” asthma, etc.). If your cough, sore throat, or difficulty breathing is typical for you, mark “NO”. If it is a 
diagnosed typical symptom for which you have (i) consulted a physician or been cleared by the Health Department, and (ii) already 
contacted Human Resources, you do not need to contact the persons indicated below. 

+ The City has provided me with a thermometer.  If lost or broken, I wilI contact human resources for a new one. I have taken my 
temperature before or upon arriving at work.   

Public safety: If you answer yes to any of these questions, contact your division commander. 

All others: If you answer yes to any of these questions, you must notify your department head and contact your Human 
Resources representative (Kristen 616-802-0235 or Emily 641-780-4828 or Kim 616-295-0419) before entering the 
premises or vehicle and before beginning work. 

This information is true to the best of my knowledge.  

 
Signed:  __________________________________________________________  Date:  ____________________ , 2021 

Printed name:  ______________________________________________________________ Time:___________  ___.m. 
 
Revised January 2021 
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APPENDIX B 
EMPLOYEE RETURN TO WORK PLAN 

 Employees will be allowed to return to work only when consistent with applicable state laws 
(e.g., MCL 419.401 et seq.) Michigan Department of Health and Human Services, CDC, and Kent 
County Health Department criteria (see the following pages) and after being cleared to do so by 
Human Resources (or, if employed in the Public Safety Department, by the employee’s Division 
Commander). 

 

 

New COVID-19 Quarantine Guidance 
The Kent County Health Department is aligning its quarantine guidance for people exposed to 
coronavirus with new direction from the U.S. Centers for Disease Control and 
Prevention. Effective immediately, the new guidance shortens the quarantine 
period for exposed people from 14 days to 10 days under certain scenarios. 
While the standard 14-day quarantine period remains, it can be reduced to 10 days without the 
need for testing if the following two conditions are met: 

 The individual does not develop any symptoms of COVID-19 infection during daily 
symptom monitoring for the 10 days after the last exposure. 

 Daily symptom monitoring continues through day 14 after the last exposure. 
If the 10-day quarantine period is used, the Health Department still requires that: 

 Potentially exposed individuals who develop symptoms during the 14-days seek testing 
and self-isolate while awaiting results. 

 Potentially exposed individuals strictly adhere to mitigation strategies after exiting self-
quarantine such as mask use, social distancing, avoiding crowds, etc. 

Isolation requirements for individuals with a confirmed positive COVID-19 test have not 
changed. 

 

 

Exemptions to New Quarantine Guidance 
A 10-day quarantine period does not apply to those residing in congregate living settings or who 
work with high-risk populations. 
Additionally, there may be conflicts in the length of quarantine for employers who fall 
under Michigan Public Act 238 or Michigan Occupational Safety and Health 
Administration rules. Employers should refer to those sources when determining whether 
non-essential employees need to wait 14 days to return to work.

 

 

Información en Español 
Para español, haga clic aquí. 

 

 

 

Kent County Health Department 
700 Fuller Ave. NE 

Grand Rapids, Michigan 49503 
Tel: (616) 632-7100 

www.accesskent.com/Health/
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Important 'Return to Work' Information for Employers 
Due to the extremely high rate of COVID‐19 infections in Kent County, public health officials cannot conduct case 
investigations, contact tracing and issue “release from isolation/quarantine” letters in a timely manner. We have 
prepared the following guidelines to help employers get employees back to work after they recover from the 
coronavirus or are eligible for release from quarantine. 

Quarantine Period Requirements 

The previous 14‐day quarantine period was based on the full incubation period of the virus. However, recent data found 
90 to 99 percent of COVID‐19 infections occur within 10 days of exposure. 
While the standard 14‐day quarantine period remains, it can be reduced to 10 days without the need for testing if the 
following two conditions are met: 

 The individual does not develop any symptoms of COVID‐19 infection during daily symptom monitoring for the 
10 days after the last exposure. 

 Daily symptom monitoring continues through day 14 after the last exposure. 

If the 10‐day quarantine period is used, the Health Department still requires that: 

 Potentially exposed individuals who develop symptoms during the 14‐days seek testing and self‐isolate while 
awaiting results. 

 Potentially exposed individuals strictly adhere to mitigation strategies after exiting self‐quarantine such as mask 
use, social distancing, avoiding crowds, etc. 

A 10‐day quarantine period does not apply to those residing in congregate living settings or who work with individuals in 
high‐risk groups. Additionally, there may be conflicts in the length of quarantine for employers who fall under Michigan 
Public Act 238 or Michigan Occupational Safety and Health Administration rules. Employers should refer to those 
sources when determining whether non‐essential employees need to wait 14 days to return to work. 

Isolation requirements for individuals with a confirmed positive COVID‐19 test have not changed. 

  Isolation & Quarantine Calculators 

Quarantine: Employee had close contact with someone with COVID‐19 

If an employee had close contact with someone who is infected and did not test positive for COVID‐19, the employee 
must quarantine for 14 days from the date of their last contact with the infected person. Quarantine means the 
employee should stay home, stay away from others as much as possible and watch for symptoms. Individuals cannot 
test out of quarantine. That is because it can take up to 14 days for the virus to incubate after contact with someone 
who is infected. If, after 14 days of quarantine, the employee has not tested positive and does not have symptoms 
associated with COVID‐19, they may end quarantine and return to work. 

WE DO NOT RECOMMEND that employees be required to show proof of two negative tests or present a “release from 
quarantine” letter from the Kent County Health Department. Both requirements would significantly and unnecessarily 
delay the employee’s return to work. For more information on quarantine, please visit the CDC webpage on this topic. 

Updated January 2021 
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APPENDIX C 

 
 

VISITOR AND CONTRACTOR 
ADMISSION TO CITY FACILITIES QUESTIONNAIRE 

As the City of Wyoming works to keep employees and others safe during the COVID-19 pandemic, the 
City requires all visitors, including all contractor workers entering any City building, facility, or property to 
complete this questionnaire.  

Responses must be provided for all items. 

 Yes No 
1. Do you have a fever of 100.4⁰F or higher that is not otherwise explained due to another 

diagnosed illness or condition (e.g., menstrual cycle, heat exhaustion, etc.)? ______________
2. Have you had a fever of 100.4⁰F or higher in the last 72 hours that is not otherwise explained 

due to another diagnosed illness or condition (see above)? ______________

3. Do you have a new loss of taste or smell? ______________

4. Do you have a new, atypical, uncontrolled cough that causes difficulty breathing? * ______________

5. Do you have an atypical sore throat? * ______________
6. Do you have one or more of any of the following: (i) chills, (ii) repeated shaking with chills, 

(iii) unusual, severe headache that is not otherwise explained due to another diagnosed 
illness or condition (e.g. seasonal allergies, migraine, etc.), (iv) diarrhea, vomiting, 
abdominal pain that is not otherwise explained due to another diagnosed illness or condition 
(e.g. irritable bowel, Crohn’s disease, food borne illness, reaction to medication, etc.), or (v) 
muscle pain that is new and not attributable to injury or overuse? ______________

7. Have you been diagnosed with COVID-19 in the last 14 days? ______________

8. Have you had any contact with anyone who is known or suspected to have had COVID-19 
in the last 14 days? ______________

9. Have you traveled internationally within the last 14 days? ______________
 
* Some persons may have symptoms of cough, sore throat, and difficulty breathing due to ongoing health conditions, 
(e.g. seasonal allergies, “smoker’s cough,” asthma, etc.). If your cough, sore throat, or difficulty breathing is typical for 
you, mark “NO.” If it is a diagnosed typical symptom for which you have (i) consulted a physician or been cleared by 
the Health Department, and (ii) already contacted the City’s administrative office, you do not need to contact the 
persons indicated below. 

Visitors or contractors: If you answer yes to any of these questions, you must notify the City with whom you 
coordinated the work or made the appointment. That City staff member will contact the administrative office (616-530-
3173) before you may enter the premises or before you may begin work. 
 
City staff contact name:             
 
City staff contact phone #:            
 
This information is true to the best of my knowledge.  
 
Signed:                   Date:     , 2021 
 
Printed name:                  Time:      .m. 
Revised January 2021  
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VISITANTE Y CONTRATISTA 

CUESTIONARIO DE ADMISIÓN A LAS INSTALACIONES DE LA CIUDAD 
Mientras la ciudad de Wyoming trabaja para mantener a los empleados y a otros seguros durante la pandemia de 
COVID-19, la Ciudad requiere que todos los visitantes, incluidos todos los trabajadores contratistas que ingresen a 
cualquier edificio, instalación o propiedad de la Ciudad, completen este cuestionario. 

Se deben proporcionar respuestas para todos los artículos. 

Sí No
1. ¿Tiene fiebre de 100.4⁰F o más que no se explica de otra manera debido a otra 

enfermedad o afección diagnosticada (por ejemplo, ciclo menstrual, agotamiento por 
calor, etc.)? _______ _______

2. ¿Ha tenido fiebre de 100.4⁰F o más en las últimas 72 horas que no se explica de otra 
manera debido a otra enfermedad o afección diagnosticada (como lo que se enumera 
arriba)? _______ _______

3. ¿Tiene una nueva pérdida de sabor u olor? _______ _______

4. ¿Tiene una tos nueva, atípica e incontrolada que le causa dificultad para respirar? * _______ _______

5. ¿Tiene dolor de garganta atípica?* _______ _______
6. ¿Tiene uno o más de los siguientes síntomas: (i) un resfrío, (ii) temblores repetidos un 

resfrío, (iii) dolor de cabeza intenso e inusual que no se explica de otra manera debido a 
otra enfermedad o afección diagnosticada (por ejemplo, alergias estacionales, migraña, 
etc.), (iv) diarrea, vómitos, dolor abdominal que no se explica de otra manera debido a otra 
enfermedad o afección diagnosticada (por ejemplo, intestino irritable, enfermedad de 
Crohn, enfermedad transmitida por alimentos, reacción a medicamentos, etc.), o ( v) ¿dolor 
muscular nuevo y no atribuible a una herida o uso excesivo? _______ _______

7. ¿Le han diagnosticado COVID-19 en los últimos 14 días? _______ _______

8. ¿Ha tenido algún contacto con alguien que se sabe o se sospecha que ha tenido COVID-
19? _______ _______

9. ¿Ha viajado internacionalmente en los últimos 14 días? _______ _______
 
* Algunas personas pueden tener síntomas de tos, dolor de garganta y dificultad para respirar debido a condiciones 
de salud constantes (por ejemplo, alergias estacionales, "tos del fumador", asma, etc.). Si su tos, dolor de garganta o 
dificultad para respirar es típica para usted, marque "NO". Si se trata de un síntoma típico diagnosticado por el cual 
(i) ha consultado a un médico o ha sido autorizado por el Departamento de Salud, y (ii) ya se ha comunicado con la 
oficina administrativa de la Ciudad, no necesita comunicarse con las personas indicadas a continuación. 

Visitantes o contratistas: si responde afirmativamente a cualquiera de estas preguntas, debe notificar a la Ciudad 
con quien coordinó el trabajo o hizo la cita. Ese miembro del personal de la Ciudad se comunicará con la oficina 
administrativa (616-530-3173) antes de que pueda ingresar a las instalaciones o antes de que pueda comenzar a 
trabajar. 

Nombre de contacto del personal de la ciudad:                  

Teléfono de contacto del personal de la ciudad:                  
 
Esta información es verdadera a lo mejor de mi conocimiento. 
 
Firmado:                  Fecha:      , 2021 
 
Nombre impreso:                 Hora:   ___.m. 

Revised January 2021  



COPY OF INSURANCE CERTIFICATE 2019 SPRING CARNIVAL PAGE 3 OF 1 

APPENDIX D 
 

SIGNS FOR BUILDINGS 
 

Signs such as the following must be placed on closed city buildings: 

DUE TO THE COVID-19 PANDEMIC, THIS BUILDING IS CLOSED EXCEPT FOR AUTHORIZED CITY OF 

WYOMING PERSONNEL AND THOSE ENTERING BY APPOINTMENT. 
IF YOU HAVE ITEMS TO DELIVER, CALL (616) [INSERT APPLICABLE NUMBER] FOR ASSISTANCE. 
IF YOU ARE MAKING A PAYMENT, CONSIDER PAYING ON-LINE (SEE HTTPS://WWW.WYOMINGMI.GOV), 
PUTTING YOUR PAYMENT IN THE DROP BOX IN THE DRIVE AT THE REAR OF CITY HALL, OR USING THE DRIVE-
UP WINDOW IN THE DRIVE AT THE REAR OF CITY HALL. 

Signs such as the following will be posted on the Wyoming senior center: 

DUE TO THE COVID-19 PANDEMIC, THOSE ENTERING THIS BUILDING WILL UNDERGO SCREENING AND 

ASKED TO WEAR A MASK. EXCEPT FOR THOSE MEDICALLY UNABLE TO DO SO, A MASK MUST BE WORN BY 

ALL PERSONS GOING BEYOND THE BUILDING LOBBY. 

Signs such as the following will be posted at the city hall building entrances: 

DUE TO THE COVID-19 PANDEMIC, THOSE ENTERING THIS BUILDING WILL UNDERGO SCREENING AND 

ASKED TO WEAR A MASK. EXCEPT FOR THOSE MEDICALLY UNABLE TO DO SO, A MASK MUST BE WORN BY 

ALL PERSONS GOING BEYOND THE BUILDING LOBBY. 
IF YOU ARE MAKING A PAYMENT, CONSIDER PAYING ON-LINE (SEE HTTPS://WWW.WYOMINGMI.GOV), 
PUTTING YOUR PAYMENT IN THE DROP BOX IN THE DRIVE AT THE REAR OF CITY HALL, OR USING THE DRIVE-
UP WINDOW IN THE DRIVE AT THE REAR OF CITY HALL. 
IF YOU ARE FILING DOCUMENTS OR RETURNING A BALLOT, CONSIDER DOING SO USING IN THE DROP BOX 

IN THE DRIVE AT THE REAR OF CITY HALL, OR USING THE DRIVE-UP WINDOW IN THE DRIVE AT THE REAR OF 

CITY HALL. 

Buildings must also display copies of the following in work areas and, especially, in restrooms and 
breakrooms: 
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APPENDIX E 
WORK SAFE PROTOCOL 

In addition to the Protective Safety Measures on pages 2 and following of the City’s COVID-19 Preparedness 
and Response Plan the following measures are in effect until further notice: 

Meetings and Other Gatherings 
Must comply with pages 2 and following of the City’s COVID-19 Preparedness and Response Plan. 

Face Coverings 
In addition to the general requirements stated on pages 2-3 of the Plan, the following requirements apply to all city 
personnel. Departments may establish stricter requirements. Except when impossible (such as in a vehicle), social 
distancing is required even while wearing a mask. Personnel must comply with the following face covering requirements 
(those items marked required). Personnel and are strongly urged to comply with the following recommendations (those 
items marked as recommended). 

 All persons in any City buildings or facilities must wear a face covering. 
 All gatherings of 2 or more people must include face coverings and social distancing. 
 Coming into and heading home from the workplace. (Required when on any City premises unless alone in an 

enclosed vehicle.)  
 Interactions with the public even if social distancing can be maintained. (Required.) 
 Interactions with employees outside of your immediate work area. (Required.) 
 Interactions with employees within your immediate work area. (Required.) 
 Meetings (to be held only if essential) with employees or contractors in an office or a meeting room when 6-foot 

distancing can be maintained. (Required.) Masks may be removed only if necessary to be understood and only 
while speaking. 

 Unless prohibited by department protocol when in a city vehicle with another person. (Required.) 
 Driving by yourself in your assigned vehicle. (Recommended.) 
 When moving about a building. (Required.) 
 When performing task out in the community, outside of a vehicle or equipment cab. (Required.) 
 If entering a home or business where there is someone with symptoms or who is positive or suspected to have 

Covid-19. (N95, KN95, or other assigned mask for this purpose, safety glasses, and gloves are required.) 
 When working where there could be an airborne contagion such as near raw wastewater. (N95, KN95, or other 

assigned mask for this purpose, safety glasses, and gloves are required.) 
 If interacting with the public from behind a guard of some type. (Required.) 
 If interacting with the public from behind a fully glassed area. (Required.) 
 If performing a task alongside a co-worker, inside or outside, where 6 feet distancing cannot be maintained. 

(Required.) 
 If outside, working separately, and unable to maintain 6-foot distancing. (Required.) 
 When a person walks by your desk in your work area (Required.) (If persons are frequently walking by and within 

6 feet of your desk, contact your department director or Risk Control Manager for a re-evaluation of the situation.) 
 Two or more persons are reviewing a work order or plans beside a truck parked outside. (Required.) 
 Talking to someone outside. (Required for both.) 
 On way to a truck or other place, passing by a coworker who is shoveling. Give as much space as possible. 

(Required.) 
 Working alone at your workspace and someone walks in to talk with you. (Required for both.) 
 In a meeting or other gathering and someone refuses to wear face covering even when not talking. (Gathering 

must end and everyone must leave the gathering space wearing a face covering.) 
 Driving in truck with another person making frequent outdoor stops. (Required for both.) 
 Popping into someone's office to talk. (Required for both.) 
 Alone is workspace interacting on a Zoom meeting. (Required.) 
 Alone at workstation and someone passes by less than 6 feet away. (Required.) 

Caring for City Issued Masks 
 Hands must be washed or sanitized before putting on and after removing the mask. 
 Hand wash or machine wash homemade masks daily. 
 Cloth exam masks may be used until they are dirty, hard to breathe through, or damaged. 
 Contact Risk Control Supervisor if you need additional masks.  

Infectious Disease Control Measures 
 Current surface cleaning standards shall be maintained. 

o Wipe down all surfaces in your workspace when you arrive and just before you leave. 
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 Wash hands frequently for 20-seconds. 
 Follow strict “If you feel sick, stay home” practices per CDC and KCHD. 
 Law enforcement and first responder training is permitted with compliance social distancing and face covering 

requirements.  
 Refrain from attending in-person (versus participating virtually in) meetings outside of the City system. 
 Limit work-related travel. 
 Consider delivering or receiving prints, forms, etc. through curbside pick-up or delivery. 
 Do not participate in handshaking or other physical contact when greeting others. 
 Drinking fountains will remain covered until further notice. 
 Posters supporting the above practices will be posted in all buildings. 
 Use phone calls to conduct business as much as possible.   
 Where possible, stick to main routes and hallways. Do not cut through departments when leaving an area. 
 Follow all distancing cues in city buildings. 

Exposure Determination 

The City evaluated routine and reasonably anticipated tasks and procedures for all employees to determine whether 
there is actual or reasonably anticipated employee COVID exposure. The Risk Control Supervisor is responsible for 
seeing that exposure determination is performed as necessary. The following assessment has been completed.  

Very High/High Exposure Risk 
Jobs are those with high potential for exposure to known or suspected sources of infectious disease during 
specific medical, postmortem, or laboratory procedures. Workers in this category include:  

 Healthcare workers (e.g., doctors, nurses, dentists, paramedics, emergency medical technicians) performing 
aerosol-generating procedures (e.g., intubation, cough induction procedures, bronchoscopies, some dental 
procedures and exams, or invasive specimen collection) on known or suspected infectious disease patients. City 
of Wyoming employees include medical first responders/EMT performing aerosol-generating procedures 
only. 

 Healthcare or laboratory personnel collecting or handling specimens from known or suspected infectious disease 
patients (e.g., manipulating cultures from known or suspected infectious disease patients). City of Wyoming 
employees include FSU personnel. 
Engineering Controls & PPE 

o If an aerosol-generating procedure is being performed on patients with known or suspected infectious 
disease, and if full PPE is not available do not enter.   

o Provide emergency responders and other essential personnel who may be exposed while working away 
from fixed facilities with alcohol-based hand rubs containing at least 60% alcohol for decontamination in 
the field. 

o Increase fresh air to an area you may be working in. 

Administrative Controls  

o Ensure that psychological and behavioral support is available to address employee stress.  
o Provide all workers with job-specific education and training on preventing transmission of infectious 

disease, including initial and routine/refresher training.  

Personal Protective Equipment (PPE)  

Most workers at high or very high exposure risk likely need to wear gloves, a face shield or goggles, and either a 
face mask or a respirator, depending on their job tasks and exposure risks. Those who work closely with (either 
in contact with or within 6 feet of) patients known to be, or suspected of being, infected with infectious disease, 
should wear N95 respirators. PPE ensembles may vary, especially for workers in laboratories and Forensic 
Services Unit. Additional PPE may include medical/surgical gowns, fluid-resistant coveralls, aprons, or other 
disposable or reusable protective clothing. Gowns should be large enough to cover the areas requiring 
protection. Public Service may also refer to direction from professional organizations and contacts.   

Medium Exposure Risk. 

Jobs include those that require frequent and/or close contact with (i.e., within 6 feet of) people who may be infected, 
but who are not known or suspected infectious disease patients. In areas without ongoing community transmission, 
workers in this risk group may have contact with travelers who may be returning from locations with widespread 
infectious disease transmission. In areas where there is ongoing community transmission, workers in this category 
may have contact be with the general public (e.g., in schools, high-population-density work environments, and some 
high-volume retail settings). City of Wyoming employees include Community Services, Public Works, Police, 
Clean Water Plant, and Fire employees who are required to enter facilities or residential homes, who have 
direct contact with the public as part of their jobs, or have cleaning responsibilities related to 
decontaminating equipment or vehicles that have been potentially contaminated with an infectious disease. 
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Engineering Controls 

 All employees should be practicing 6-foot distancing, hand washing for 20-seconds, and surface cleaning per 
CDC recommendations. Where appropriate, install physical barriers to maintain 6-foot distancing. Department 
heads will determine if there is a need for staggering shifts in order to maintain social distancing.   

Administrative Controls 

 Employees entering businesses or private homes to perform inspections or emergency work should ask the 
following questions upon entering the premises: “Do you have upper respiratory symptoms, a cough, a fever, 
or shortness of breath.” If the answer is yes to any of these, consider rescheduling. If rescheduling is not 
feasible, maintain 6-foot social distancing, use gloves, eye protection, and a mask if available. You can also 
request that the symptomatic person leave the immediate area so the work or inspection can proceed. When 
work is completed and you leave the premises, remove PPE and wash hard surfaces and hands per CDC 
recommendations.  

 Where appropriate, limit public access to the worksite, or restrict access to certain workplace areas.  
 Consider strategies to minimize face-to-face contact (e.g., drive through windows, phone-based 

communication).  
 Communicate availability of medical screening or other worker health resources (e.g., telemedicine services). 

Personal Protection Equipment 

At a minimum, face masks are required when on any City property. Medium Exposure Risk category employees 
may need to wear some combination of gloves, a gown, a face mask, and/or a face shield, goggles or safety 
glasses. PPE ensembles for workers in the medium exposure risk category will vary by work task. 

Lower Exposure Risk (Caution) 

Jobs are those that do not require contact with people known to be, or suspected of being infected, nor frequent close 
contact with (i.e., within 6 feet of) the general public. Workers in this category have minimal occupational contact with 
the public and other coworkers. City of Wyoming employees not mentioned in a previous category. 

Engineering Controls 

All employees must practice 6-foot distancing, hand washing for 20-seconds, and surface cleaning per CDC 
recommendations. Where appropriate, install physical barriers to maintain 6-foot distancing. Department heads 
will determine if there is a need for staggering shifts in order to maintain social distancing.   

Administrative Controls 

Monitor public health communications about infectious disease recommendations and ensure that workers have 
access to that information. Frequently check the CDC infectious disease website. Limit visitors into the 
workplace, stay home when sick, and frequent communication to employees about changing recommendations 
(daily if necessary).   

Personal Protective Equipment 

A cloth or surgical style mask is required. Additional PPE is not recommended outside of normal requirements for 
other tasks.   

GENERAL PRINCIPLES – FIRST RESPONDER RESPONSE 
 Regardless of dispatch information, EMS personnel should (i) be vigilant for travel history and signs and symptoms 

of communicable disease (e.g., fever, cough, shortness of breath), (ii) use standard precautions and (iii) add 
appropriate transmission-based infection control precautions whenever history or exam findings warrant. 

 Follow strict standards and transmission-based precautions based on the patient’s clinical information to avoid 
exposure to potentially infectious bodily fluids, droplets, and airborne particles. 

 Avoid direct contact with a patient who may have a serious communicable disease until you are wearing 
appropriate PPE. Maintaining a distance of at least 6 feet may provide protection from transmission of many 
diseases. 

 Limit the number of EMS providers contacting a potentially infectious patient to the minimum required to 
perform tasks safely. If ALS personnel are already on-site, provide support services if needed. Avoid 
patient care if possible. 

 Hand hygiene (e.g., handwashing with soap and water, alcohol-based hand rub, or antiseptic handwash) is one of 
the best ways to remove germs, avoid getting sick, and prevent the spread of germs to others. 

 Placing a surgical mask on a patient with likely infectious cough significantly limits droplet generation. Patients 
should cover their nose and mouth when coughing or sneezing; use tissues to contain respiratory secretions and, 
after use, dispose them in the nearest waste receptacle; and perform hand hygiene after having contact with 
respiratory secretions and contaminated objects or materials. 

 Influenza and other diseases can transmit via ocular surfaces and other mucous membranes. Use PPE to protect 
the mucous membranes of the eyes, nose, and mouth during procedures and patient care activities that may 
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generate splashes or sprays of blood, body fluids, secretions, and excretions. Select combinations of masks, 
goggles, and face shield according to the anticipated need for the task performed. 

 Infection control practices may evolve with novel agents or during infectious disease outbreaks or epidemics. 
During an outbreak, pandemic, or epidemic, the City will monitor information that may affect employees and get 
that to them as soon as possible.  

 First responders recognizing a potentially infectious patient should notify the dispatch center so in-route ambulance 
responders are prepared to implement appropriate infection prevention and control measures. 

 Use caution when approaching the disoriented or delirious patient, as erratic behavior (e.g., flailing or staggering) 
can place EMS providers at additional risk of exposure. 

 Keep nonessential equipment away from the patient, to minimize contamination on the scene and in the 
ambulance. 

GENERAL PPE CONSIDERATIONS WHEN PREPARING FOR AN EPIDEMIC 
The following is a list of PPE referred to in this plan. This is a suggested list only. Quantities and exact PPE stocked 
are dependent on ambulance service protocols and transport volumes/patient population. Modifications may be 
necessary for specialized transport units or during specific epidemics. 

 Disposable exam gloves – standard gloves for standard precautions 
 Cleanable goggles, face shield, or safety glasses. 
 Surgical masks for patients and general city use. 
 Disposable fluid-resistant gown OR disposable fluid-resistant coverall 
 Disposable National Institute for Occupational Safety and Health (NIOSH)-approved, N95 or equivalent/higher 

level respirator (e.g., any tight-fitting respiratory protection requires additional testing to be worn) 
 Disposable boot/shoe covers 

Donning PPE (Adapt based on level of risk of task) 
1. Inspect PPE prior to donning for condition and correct size. 
2. Perform hand hygiene; allow hands to dry before putting gloves on. 
3. Put on first pair of gloves. 
4. Put on gown or coverall, first pair of gloves should be under cuff of sleeve. 
5. Put on boot/shoe covers. 
6. Put on outer gloves. 
7. Put on respirator – Apply mask and mold to face/nose. 
8. Put on protective eyewear or face shield. 
9. Go through range of motion, confirming the integrity of the ensemble. 

Doffing PPE (taking off) 
1. If possible, go to a designated area to remove. 
2. Remove and discard outer gloves into bag. 
3. Remove coverall, boot/shoe covers and discard. 
4. Disinfect gloves with sanitizer if possible. 
5. Remove respirator – bag if reusing. 
6. Remove gloves without touching outside with bare hands 
7. Perform hand hygiene – sanitize if not able to wash with soap and water. When soap and water is available 

perform proper handwashing for 20-seconds agitation 
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APPENDIX F 
HOW TO WEAR A FACE COVERING 

Based on information provided by the Michigan Department of Health and Human Services. 

Wearing a cloth face covering is a best practice to protect you and others during the pandemic. A cloth face covering 
is required when in a outside your home and inside or in proximity to others. It is not a substitute for distancing. Cloth 
face coverings should be able to be laundered and machine dried without damage or change to shape (CDC, 2020). 

How to wear a face covering appropriately (CDC, 2020): 
• Clean hands with soap and water or alcohol-based hand sanitizer before putting on a face covering. 
•  Put the face covering over your nose and mouth and secure it under your chin. Cloth face coverings should fit 

snugly but comfortably against the side of your face, secured with ties or ear loops. 
• Make sure you can breathe easily without restriction when wearing the face covering. 
• Avoid touching the face covering while wearing, and if you do, clean your hands. 
• When removing a face covering, handle only by the ties or ear loops, and fold outside corners together to avoid 

touching the front of the covering. 
• Clean your hands with soap and water or alcohol-based hand sanitizer after removing and handling your face 

covering. 

Cloth face coverings should not be placed on children younger than 2 years old, or anyone who has trouble 
breathing, or is unconscious, incapacitated or otherwise unable to remove the cover without assistance. 

While safe for most people, it is possible that wearing a face covering could interfere with your 

1. Breathing 
2. Vision 
3. Ability to communicate clearly 
4. Self-care 
5. Ability to regulate your temperature 
6. Overall feelings of well-being 

Below are some suggestions that may be helpful if you are having any of these problems: 
1. Breathing 
A cloth face covering may cause you to rebreathe some carbon dioxide you have breathed out, which may cause 
your breathing rate to increase. If a face covering is too tight or too thick, and causes too much resistance, it may 
cause breathing to slow. These changes in breathing may cause you to get lightheaded or not feel well. You may not 
be able to do as much or work as hard when wearing a face covering. 

People with allergies, runny nose, asthma, or COPD may not be able to tolerate breathing in a face covering well or 
for as long. Face coverings made with too many layers of cloth, tightly woven cloth, or cloth that has gotten wet from 
saliva or mucus may be hard to breathe through. 

Suggestions: 

• Take breaks from your face covering 
o If you have episodes of lightheadedness or shortness of breath, take breaks throughout the day. Go to your 
car, or somewhere else where you are away from others and remove your face covering for a little while. 
Remove the face covering by ear straps/ties, wash your hands with soap and water or use an alcohol-based 
hand sanitizer after removing. 
o If you experience an unusual, sudden, or significantly increasing lightheadedness, shortness of 
breath, or dizziness, it could be a sign of another serious medical condition. Notify a co-worker or call 9-
1-1 for help. 

• Make sure the face covering is not too tight and the material is not too thick. 
• Change a face covering if it gets wet or damp. 
• If you have a health condition that makes wearing a face covering difficult, contact your department head or 
Human Resources for assistance. Try to limit trips and if you do have to go out, distance to the best of your ability. 

2. Vision 

Using a poorly placed face covering can obstruct vision. Glasses or goggles can become fogged up, especially in 
cold weather or when going from hot weather to an air-conditioned building or vehicle. 

Suggestions: 

• Unless another person is in the vehicle with you, it is not recommended that you wear a face covering while 
driving due to these potential hazards. If more than one person is in the vehicle, face coverings are required. If you 
are medically unable to wear a cloth mask while in a vehicle with another person contact the Risk Control Supervisor 
for alternatives. 
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• To stop glasses from fogging, wash glasses in soapy water and let them air dry. You can also rub a dab of 
shaving cream into the inside of the lenses. When they are dry, use a clean dry cloth to buff off any extra. The soap 
or shaving cream residue will prevent fog from forming. 

3. Ability to communicate clearly 

A covering over the mouth can make it difficult for others to understand what we are saying because words are 
muffled, and visual cues are blocked. This is worse with short or one-word statements because there isn’t context to 
help others figure out what we are trying to say. 

Face coverings also make it harder for the hard of hearing and hearing impaired to understand what you are saying. 

Suggestions: 

• Be sure to face the person you are talking to and speak in clear, complete sentences. 
• Consider coming up with hand singles to use for common questions and answers. 
• If you are talking to someone with hearing impairment make sure there is as little background noise as possible, 
talk slowly and clearly, and consider using a face covering with a clear front so your mouth movements can help with 
communication. 
▪ How to Make an Accessible, Deaf-Friendly Face Mask: 

https://www.hsdc.org/wp-content/uploads/2020/04/HSDC-Instructions-for- Clear-Window-Masks.pdf 
Communicator Face Mask https://www.9and10news.com/content/uploads/2020/04/Communicator-Face-
Mask.pdf 

4. Self-care 

Wearing a face covering makes it difficult to eat, drink, scratch your nose, blow your nose, and so on. 

Suggestions: 

•  It is important to take breaks in your car or another place to safely take care of such needs during the day. 

5. Ability to regulate your temperature 

Using a face covering in hot temperatures can cause you to feel uncomfortable and may cause you to overheat 
faster. Sweat and wetness may soak into the cloth face covering, and this makes it harder to breathe through the face 
covering as well, making it less effective. 

Suggestions: 

• Take extra breaks during hot weather, focusing on hydration and cooling down. 
• Pay close attention for signs of heat illness. 
• Change face coverings if yours gets wet or damp. 

6. Overall feelings of well-being 

It is not uncommon to feel some irritation or discomfort from your face covering. For some, it is much worse, and 
wearing a face covering can cause anxiety or feelings of claustrophobia. 

Suggestions: 

• If you are worried or nervous about wearing a face covering, start by wearing it loosely for very short periods of 
time around the house. 

o If this isn’t possible, wear it around your neck or chin until that is tolerable before putting it over your mouth. 
• Gradually increase the time until you feel comfortable wearing it outside your home. Make sure you get a face 
covering you like that feels comfortable. 

Other Considerations: 
Some worry that wearing a face covering or mask may cause people to touch their faces more often as they fit and 
adjust it. Be aware of this possibility and avoid touching your face and face covering. 

Exhaled air may be forced up into your eyes while you are wearing a face covering which might irritate your eyes. If 
you notice this happening, use over-the-counter lubricating eye drops but wash hands prior to use. 

Dirty face coverings can be a source of germs and infection. Your face covering should be washed and dried 
routinely depending on the frequency of use. Use a bag or bin to store cloth face coverings until they can be 
laundered. Use the appropriate washer and dryer settings and detergents for the materials your face covering is 
made of. The cloth face covering should be washed right away if you were around someone with COVID-19 or if the 
covering is visibly dirty. If you must re-wear your cloth face covering before washing, wash your hands immediately 
after putting it back on and avoid touching your face. Over time, washing and drying your cloth face covering will 
decrease its ability to filter out particles from your breath. Consider replacing your cloth face covering after four or five 
washes. 

In addition, discard cloth face coverings that: 

 No longer cover the nose and mouth 
 Have stretched out or damaged ties or straps 
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 Cannot stay on the face 
 Have holes or tears in the fabric  
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APPENDIX G 
OTHER RESOURCES 

 
Helpful CDC Guidance:  
https://www.cdc.gov/coronavirus/2019-ncov/index.html  
https://www.cdc.gov/coronavirus/2019-ncov/your-health/need-to-know.html  
 
CDC Handwashing Fact Sheet:  
https://www.cdc.gov/handwashing/pdf/HandSanitizer-p.pdf  
 
CDC Fact Sheet and Poster on Preventing the Spread of Germs: 
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention-H.pdf 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs-11x17-en.pdf 
 
CDC Fact Sheet on What to Do if You Are Sick: 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/sick-with-2019-nCoV-fact-sheet.pdf 
 
CDC Poster for Entrance Reminding Employees Not to Enter When Sick: 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stayhomefromwork.pdf 
 
MDHHS Order: 
https://www.michigan.gov/coronavirus/0,9753,7-406-98178_98455-549437--,00.html 
https://www.michigan.gov/documents/coronavirus/1-13_COVID_Gathering_Guidelines_v1_712832_7.pdf 
https://www.michigan.gov/documents/coronavirus/1-13_Capacity_Limits_Fact_Sheet_v2_712831_7.pdf 
https://www.michigan.gov/coronavirus/0,9753,7-406-98178_98455-549432--,00.html 
 
MIOSHA Emergency Rules and Infographic: 
https://content.govdelivery.com/attachments/MIEOG/2020/10/14/file_attachments/1570997/MIOSHA%20Emergency
%20Rules%2010-14-20.pdf 
https://www.michigan.gov/documents/leo/Emergency_Rules_10.14_705109_7.pdf  
https://www.michigan.gov/leo/0,5863,7-336-100207_103271---,00.html  
 
KCHD Vaccine Information 
https://vaccinatewestmi.com/safety-efficacy/ 
https://vaccinatewestmi.com/vaccine-distribution/ 
https://vaccinatewestmi.com/faq/ 
https://accesskent.com/Health/covid-19-vaccine-registration.htm  
 
KCHD Guide to Cloth Face Coverings 
https://www.accesskent.com/Health/pdf/COVID-19/Guide-to-Cloth-Face-Coverings.pdf 
 
KCHD Stop the Spread of Germs Flyer 
https://www.accesskent.com/Health/pdf/COVID-19/Stop_the_Spread_Flyers/English%20CDC%20stop-the-spread-of-
germs%20poster%20kchd.pdf 
 
KCHD COVID-19 FAQs 
https://kentcountybacktowork.com/wp-content/uploads/2020/09/Guidelines-and-Best-Practices-for-Employees-Final.pdf  
 
Face Covering Guidance 
https://www.michigan.gov/documents/coronavirus/Face_Coverings_Guidance_for_non-healthcare_workers_Final_685949_7.pdf  
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APPENDIX H 
COVID-19 PREPAREDNESS AND RESPONSE PLAN 

REVISED REMOTE WORK POLICY 
This Remote Work Policy supplements the City’s COVID-19 Preparedness and Response Plan to 
address when in-person work is permitted and when remote work is required. It will be made a part of the 
City’s Plan upon the next revision to that Plan. 

City workers engaged in activities that can feasibly be completed remotely must work remotely. City 
workers in the following described positions or in the following described tasks or processes must perform 
their work in-person using City facilities and/or equipment: 

1. On-site monitoring or operation of City plants or equipment, such as water and clean water 
treatment plants and oversight of HVAC and other city building systems. 
2. Use of City equipment or vehicles such as for snowplowing, mowing, vehicle or equipment 
maintenance, firefighting, police vehicles, or other equipment. 
3. In-person interactions with the public, such as at the city hall counters for Assessor, Treasurer, and 
Clerk, for Inspections and Planning, and in the District Court. Such interactions should be limited by 
using virtual meetings (via Zoom, MS Teams, Skype, etc.), scheduling appointments, urging use of the 
drive-up window and drop-box, or other means. Departments must minimize staffing to minimize the 
numbers of workers with the public contact and thereby reduce the number of those who might have 
the same contacts with COVID-positive or symptomatic persons.  
4. Work requiring access to incoming mail or deliveries. Workers must handle delivered items 
promptly and, if possible, return to remote work. 
5. Work supporting other city workers or functions that cannot be performed remotely, such as those 
servicing city vehicles and IT staff working hands-on with IT hardware. 
6. Overseeing construction or contractor work requiring where an on-site presence to provide site 
access, site security, on-site compliance with COVID-related requirements, etc. 
7. Conducting, supporting, participating in, or operating equipment at a required in-person meeting, 
hearing, or other event. Examples include 62-A District Court judges and some court personnel, city 
prosecutors at court events, police officers and inspectors testifying during court events, or similar 
events to the extent those events cannot be held virtually. NOTE: Until at least March 1, 2021, all 
meetings of city bodies will be held remotely. 
8. Security work to limit access to city buildings and facilities such as personnel conducting entrance 
screenings at City Hall. 
9. Cleaning or sanitizing city buildings, facilities or equipment. 
10. Periodic trash removal from city buildings or other property, such as parks and the WSC. 
11. Staff needed to operate the city’s yard waste site. 
12. Supervisors who reasonably cannot supervise the work of others while off-site. It is noted that on-
site supervisors are required to ensure COVID compliance at city buildings and facilities.  
13. Other circumstances where on-site, in-person work is required to perform needed tasks, provide 
needed office coverage or for other reasons. The City Manager or Human Resources Director may 
require or permit it following consultation with the department head. 

City department heads must regularly review their operations and employees to determine who will work 
remotely and who will work on-site and for what durations they will do so. Department heads should seek 
to alternate staffing, provide for remote work and take other reasonable steps to reduce the numbers of 
workers who may be subject to the same exposure event and reduce possible service disruptions. 

 
 
                  Date signed: January 18, 2021 
Curtis L. Holt, City Manager 

Original: 11.17.2020 
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RESOLUTION NO.____________ 

 
RESOLUTION TO ACCEPT AN AGREEMENT WITH VELOCITYEHS FOR 
MSDS ONLINE CLOUD BASED SAFETY DATA SHEET SERVICE AND TO 

AUTHORIZE THE CITY MANAGER TO EXECUTE THE CONTRACT 
  

WHEREAS: 
 
1. As detailed in the attached staff report, it is recommended the City Council accept a 

3-year agreement from VelocityEHS for MSDS online cloud-based safety data sheet 
service at a cost of $5,364.00 per year. 

2. Funds for the services are budgeted in account number 110-226-22800-956.000. 
  

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council does hereby enter into an 3-year agreement with VelocityEHS for 

MSDS online cloud based safety data sheet service in the total amount of $16,092.00. 
2. The City Council does hereby authorize the City Manager to execute the contract. 

 
  

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 

  
       ___________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 



STAFF REPORT 
 
Date: January 27, 2021 
 
Subject: MSDS Cloud Based Safety Data Sheets Service 
 
From: Lacey Koens, Risk Management Supervisor 
 
Meeting Date: February 15, 2021 
_______________________________________________________________________________ 
RECOMMENDATION: 

It is recommended that the City Council accept an agreement from VelocityEHS to provide cloud 
based safety data sheet maintenance services in the amount of $5,364.00 per year for a 3 year 
contract period. 

COMMUNITY, SAFETY, STEWARDSHIP: 

Using a cloud based service allows the City to utilize modern technology to maintain compliance 
with employee laws including providing an “on-site” resource for chemical information.  Many 
employees (police, fire, public works, and utilities) are mobile during the majority of their 
workday, using this service it allows all employees to quickly get MSDS sheets at anytime and 
anywhere using the application on their phone.   

The past three years have proven how valuable this program is. The ability to look up chemicals on 
the go is just one aspect that has improved the overall safety of all City of Wyoming employees.  
Addressing the needs of every department and meeting federal and state law requirements has 
become easier.  Because of the ease of use and adding information, the application is used more 
frequently than the old paper and binder method.  

DISCUSSION: 

The City is required by federal and state law to provide chemical information access to all 
employees.  In the past the City had employees in each building maintain paper copies of Safety 
Data Sheets (SDS).  With over 1,500 chemicals city-wide this task is daunting.  In 2015, U.S. 
based chemical manufacturers were required to meet a world-wide standard for all SDS. This 
change over to the globally harmonized system of classification and labeling of chemicals made it 
almost impossible to maintain paper copies.  Additionally, federal and state employee safety laws 
require the ability to provide chemical safety information “on-site” to mobile operations. 

BUDGET IMPACT: 

Funds for this service is budgeted in the risk management account number 110-226-22800-
956.000. 
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PROFESSIONAL SERVICES CONTRACT 
CITY OF WYOMING, MICHIGAN 

This Contract is made as of the Effective Date between City and Professional. 

“City” means the City of Wyoming, a Michigan municipal corporation of 1155 28th Street SW, PO Box 905, Wyoming, MI 49509-0905. 

“Effective Date” means April 21, 2021. 

“Professional” means VelocityEHS Holdings, Inc. a Delaware corporation with principal offices at 222 Merchandise Mart Plz Ste 1750, 
Chicago, IL 60654-4243. 

“Professional’s Terms and Conditions” means the VelocityEHS Master Subscription and Services Agreement attached as part of the 
Proposal. 

“Proposal” means Professional’s proposal for the Services attached as Exhibit A. 

“Services” means the software licenses and services described in the proposal. 

TERMS AND CONDITIONS 

In exchange for the consideration in and referred by this Contract, the parties agree: 

1. Professional will perform the Services as detailed in the Proposal. Except as otherwise provided in the Proposal, Professional will 
provide all qualified personnel, supplies and tools needed to perform the Services as described in the Proposal. 

2. City will pay Professional in accordance with the Proposal.  

3. Professional’s Terms and Conditions will apply to this Contract except as follows: 

A. The following statement at the end of the opening paragraph of Professional’s Terms and Conditions does not apply to this 
Contract and shall be treated as if it were deleted: “If Customer does not have such authority, or if Customer does not agree with the 
terms and conditions set forth in this Agreement, Customer must not accept this Agreement and Customer must not use the Services.” 

B. Subsection 13(b) of Professional’s Terms and Conditions is amended by substituting “Michigan” for “Delaware.” 

C. The following terms are added to this Contract. 

1. Legal Compliance. Professional will comply with all applicable (i) laws, rules, regulations, codes, and ordinances, (ii) license 
and permit requirements, and (iii) orders of any governmental agency, official or court of competent jurisdiction. 

2. Qualifications. Professional represents and promises that: 

A. Professional has and will maintain, and any personnel Professional engages to provide services under this Contract have 
and will maintain, (i) any needed licenses, registrations, certifications, memberships, or other approvals needed to perform such 
services or work and (ii) the experience and other qualifications stated in the Proposal. 

B. Neither Professional nor its principals, owners, officers, shareholders, key employees, directors or member partners: (i) are 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions 
by any federal department or agency; (ii) have within 3-years preceding this Contract been convicted of or have a judgment 
against them for fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public  transaction 
or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; (iii) are presently 
indicted for or otherwise criminally charged by a governmental entity  with commission of any of the offenses enumerated in this 
certification; and (iv) have within 3-years preceding this Contract had one or more public transactions terminated for cause or 
default. 

C. Professional is not on and will remain off the Unites States System for Award Management (SAM) list of excluded 
contractors. 

D. Neither Professional nor any subcontractor is an “Iran linked business” under Michigan’s Iran Economic Sanctions Act, 2012 
PA 517. 

6. Diversity and Inclusion. Professional will not discriminate against an employee or applicant for employment with respect to 
hiring, tenure, terms, conditions, or privileges of employment, or directly or indirectly related to employment, because of race, 
color, religion, national origin, age, sex, height, weight, marital status, mental or physical disability, or any other reason prohibited 
by law. 

7. Ethical Standards. Professional and its directors, members, partners, officers and employees, and any parent, affiliate, or 
subsidiary organization or subcontractor of Professional has not engaged in and shall refrain from: (i) holding or acquiring an 
interest that would conflict with this Contract; (ii) engaging in an act creating an appearance of impropriety with respect to this 
Contract’s award or performance; (iii) attempting or appearing to influence any City elected or appointed officer or employee by 
a direct or indirect offer of anything of value; or (iv) paying or agreeing to pay any person, other than its employees and 
consultants, any consideration contingent upon the award of this Contract. No owner, director, officer, member, partner or key 
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employee of Professional and no owner, director, officer, member, partner or key employee of any parent, affiliate, or subsidiary 
organization of Professional is a spouse, parent, child, grandchild, or sibling of the mayor, city council member, or any other 
elected or appointed officer or board/commission member of City except as already disclosed in writing to City. Professional will 
immediately notify City of any violation of this situation. 

4. This is the only agreement between the parties regarding the Services that are the subject of the Proposal and there are no other 
agreements, representations, or warranties except as are stated in the Proposal. This contract can be amended only in writing signed by 
both City and Professional. 

City and Professional have signed this Contract as of the Effective Date. 

City of Wyoming 
 
 
By:
 Curtis L. Holt, City Manager
 
 

Date signed:      , 2021 

Approved as to form:

 
             
Scott G. Smith, City Attorney 

VelocityEHS Holdings, Inc. 
 
 
By:             

[Signature officer, director or principal of Professional] 

            
[Typed/Printed Name & Title of Person Signing for Professional] 

Date signed:      , 2021 
 

 
 

________________________



Exhibit A 

Proposal 
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RESOLUTION NO.____________ 
 

RESOLUTION TO ACCEPT QUOTES FROM MOSS 
TO ENHANCE THE NEW TECHNOLOGY IN THE COUNCIL CHAMBERS, 

APPROVE THE ATTACHED BUDGET AMENDMENT, 
AND AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 
WHEREAS: 
 

1. On October 19, 2020, City Council adopted resolution number 26820 accepting a quote 
from Moss to replace the technology in the council chambers.   

2. As detailed in the staff report, it is recommended the City Council accept three additional 
quotes from Moss to enhance the new technology. 

3. Funds for the purchase and installation will require approval of the attached budget 
amendment.  
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby accept the quotes from Moss to enhance the new 
technology in the council chambers in the total amount of $11,294.36.   

2. The City Council does hereby authorize the attached budget amendment. 
3. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 
4. The City Council does hereby waive the provisions of Sections 2-252, 2-253, 2-254 and 

2-256 of the City Code regarding publication and posting of bid notices, notification of 
bidders and the bid opening procedure. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Budget Amendment 
Staff Report 
Contract  
Quotes (3) 
 
 
 
 
 
 
 
Resolution No._______________ 



CITY OF WYOMING BUDGET AMENDMENT 

Date: February 15,2021 Budget Amendment No. 054 

To the Wyoming City Council: 

A budget amendment is requested for the following reason: To appropriate $12,000 of budgetary 
authority for additional new technology in the City of Wyoming Council Chambers per the attached 
resolution. 

Description/ Account Code Current Increase Decrease Amended 

General Fund 
Facilities- Facilities Maintenance- Capital Outlay 
101-267-26700-975.000 100,095.00 12,000.00 112,095.00 

Fund Balance/Working Capital (Fund 101) $ $ 12,000.00 

City Manager 

Motion by Councilmember , seconded by Councilmember 
_______ that the General Appropriations Act for Fiscal Year 2020-2021 be amended by 
adoption of the foregoing budget amendment. 

Motion carried: Yes , No ----- -----
I hereby certify that at a ________ meeting of the Wyoming City Council duly held on 
__________ the foregoing budget amendment was approved. 

City Clerk 
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STAFF REPORT 
 
Date: February 2, 2021 
 
Subject: Council Chambers Technology Upgrades/Additions 
 
From: Pat Firestone, Director of Information Technology 
 
Meeting Date: February 15, 2021 
_____________________________________________________________________________ 
 
RECOMMENDATION: 

It is recommended that the City Council authorize the (3) additional quotes from Moss, to enhance 
the new technology in the City of Wyoming Council Chambers, in the amount of $11,294.36. 

COMMUNITY, SAFETY, STEWARDSHIP: 
 
Community - Information Technology staff continues to standardize and update software, 
hardware, and infrastructure technology on a regular basis.  This normal upgrade process 
continues to keep the City of Wyoming current with the latest hardware, software, and 
infrastructure providing reliable and faster response times for employee technology tasks and 
preventing obsolescence. 
 
Stewardship - The equipment being added is replacing equipment that is beyond its useful life, 
some of which has been in-use since City Hall was dedicated in 2003.  The City also will realize 
the potential for more efficient use of employee time, by having the ability to host online training 
sessions in the Council Chambers.  
 
DISCUSSION: 
 
The City of Wyoming’s Council Chambers technology was a custom-built and engineered, 
complicated analog system which has been in-use since City Hall was dedicated in 2003.  On 
October 19, 2020, Council approved a technology upgrade, which is nearly complete. While 
completing this technology upgrade, further hardware was found to be needing to be upgraded, 
as well as some enhanced feature availability that is desired, due to remote meetings and remote 
work.  There are (2) components to this addition, as outlined below: 
 

1) Microphones:  The microphones were found to be in an obsolete radio band.  The 
described system will provide for (4) wireless microphones to be used with the existing 
audio system in the Wyoming City Council Chambers. A wireless handheld microphone 
is included, to be used instead of a wireless lavalier microphone as necessary. This 
proposal includes the necessary wireless receiver combining system and cabling, 
component installation and testing. Required programming to integrate the described 
microphones into the existing control system is included. The system will be tested for 
proper operation. 
 

2) QSC Camera and USB Bridge:  Remote meetings during the current pandemic has 
required creativity on the technology and methods of running meetings.  This hardware 
will consist of a high-end camera mounted at the rear of the Council Chambers, dedicated 
to, and allowing for standardized remote meetings and teleconferences.  This system will 



also have the potential for more efficient use of employee time, by having the ability to 
host online training sessions and teleconferences in the Council Chambers, saving travel 
time from remote City locations.   
 

This proposal includes the hardware and integration into our new technology, with installation, 
wiring, and custom programming by Moss.   
 
BUDGET IMPACT: 
 
Funding for this system purchase will be available from the following funds, with a pending 
budget amendment:   
101-267-26700-975.000 – Capital Outlay. 
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RESOLUTION NO.____________ 

 
RESOLUTION TO ACCEPT A PROPOSAL FROM 

HECO TO REPAIR ONE HIGH SERVICE PUMP MOTOR AND TO AUTHORIZE 
THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 
WHEREAS: 

 
1. As detailed in the attached staff report, proposals were requested for the repair of one 

high service pump motor. 
2. It is recommended the City Council accept the proposal received from HECO in the 

total estimated amount of $18,313.00. 
3. Funds are budgeted in the Water Treatment Plant Repairs & Maintenance account 

number 591-591-55300-930.000.  
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council does hereby accept a proposal from HECO to repair one high 

service pump motor. 
2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
 No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 
 

____________________________________ 
      Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 
 



STAFF REPORT 
Date:  February 8, 2021  
 
Subject: Repair of one High Service Pump Motor 
 
From:  Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting:  February 15, 2021  
 

 

RECOMMENDATION: 

It is recommended the City Council accept the proposal from HECO to repair one high service 
pump motor in the amount of $18,313.00 
 

COMMUNITY, SAFETY, STEWARDSHIP: 

Regular and proper upkeep of city equipment contributes to the efficiency of the equipment, and 
to the prevention of untimely and costly repairs or replacement that could potentially interrupt the 
day to day operations of the Water Treatment Plant. 
 

DISCUSSION:  

There are multiple high service pumps located at the Water 
Treatment Water Plant that provide clean, fresh potable water to the 
City of Wyoming and its wholesale customers.  One such high 
service pump operates with a 1,250-horsepower motor that has 
experienced bearing failure and requires repair. Due to the size of 
the motor, there are three companies with the specialized 
knowledge and equipment to make repairs of this nature. Each 
company was provided the same scope of work to ensure a fair and 
competitive opportunity. All three companies responded with a 
proposal and they are as follows:   
 
 HECO, Inc.    $17,129.00 
 Wylie Electric Motor Service  $19,950.00 
 RAPA Electric, Inc.   $18,152.95 
 
HECO submitted the lowest proposal and therefore was asked to perform a complete inspection 
of the high service pump motor. HECO concluded the motor had bearing failure, just as water 
plant staff had suspected.  During their inspection, HECO also determined that additional repairs 
should be completed to keep the pump motor running in optimum condition for years to come.  
A revised proposal was received for the additional machine work and replacement of the motor 
heaters for a total of $18,313.00.   
 
Given that we would ask the other companies to provide these same additional repairs, we feel 
HECO’s proposal would remain the lowest.  Therefore, it is recommended the City Council 
accept the proposal from HECO to repair one high service pump motor in the amount of 
$18,313.00 
 
BUDGET IMPACT: 

Adequate funds exist and have been budgeted for in the Water Treatment Plant Repairs & 
Maintenance Account #591-591-55300-930.000. 
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RESOLUTION NO.____________ 

 
RESOLUTION TO ACCEPT A PROPOSAL FROM SOLOMON DIVING, INC. 

TO PROVIDE UNDERWATER INSPECTION SERVICES AND 
AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE THE CONTRACT 

 
WHEREAS: 

 
1. As detailed in the attached Staff Report, Solomon Diving Inc. has provided the City 

with a proposal to provide underwater inspection services of Wyoming’s 66-inch 
diameter intake pipe, terminal structures, wet wells, and zebra mussel control 
chemical line in the total estimated amount of $19,310.00. 

2. Funds for the services are available in the Water Treatment Plant account number 
591-591-55300-930.000. 
  

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council does hereby accept the proposal from Solomon Diving Inc. to 

provide underwater inspection services. 
2. The City Council does hereby authorize the Mayor and City Clerk to execute the 

contract. 
 
  

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 

 ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract 
 
 
 
 
 
 
 
 
 
 
 
Resolution No._______________ 



STAFF REPORT 
Date:  January 26, 2021  
 
Subject: Intake Inspection and Repairs 
 
From:  Dan Kleinheksel, Utility Maintenance Manager  
 
Date of Meeting:  February 15, 2021  
 
 
RECOMMENDATION: 
It is recommended the City Council accept the proposal from Solomon Diving in the amount of 
$19,310.00 for repair services and underwater inspection of Wyoming’s 66-inch diameter intake 
pipe, terminal structures, wet wells, and the zebra mussel control chemical line. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 
Regular and proper upkeep of plant infrastructure contributes to their longevity and to the 
prevention of untimely and costly repairs or replacement that could potentially interrupt the day-
to-day operations of the Water Treatment Plant. 
 
DISCUSSION: 
Wyoming’s Water Treatment Plant is supplied with water from Lake Michigan.  An intake 
pipeline extends almost a mile out into the lake and sits on the lake bottom in approximately 50 
feet of water.  In order to determine the overall condition of the system, annual inspections are 
conducted of the intake pipe, two terminal structures, two wet wells, and the zebra mussel 
control chemical line.  Since we currently have no redundant intake pipeline, it is imperative an 
annual inspection occur to ensure the system continues to function as designed.  Additionally, it 
is prudent to include previously identified deficiencies in the scope of work including the 
replacement of two damaged pump baskets and the installation of a terminal structure hatch 
cover. 
 
Therefore, the two regional companies qualified to perform this type of work, Solomon Diving 
and Underwater Construction, were contacted for proposals.  Both companies were provided the 
same scope of work and information to ensure fair, competitive proposals.  Because Solomon 
Diving will be completing intake chemical diffuser repairs awarded by Resolution #26787 on 
September 21, 2020, they were able to provide reduced pricing for the annual intake inspection.  
Underwater Construction Company declined to submit a proposal for the underwater inspection 
and repair services. 
 
Upon review of the proposal from Solomon Diving, it was found to meet the requirements 
presented in the scope of work.  Solomon Diving has shown to perform skillful work in past 
projects and is providing the inspection of the intake cribs for no additional charge due to the 
previously awarded intake chemical diffuser repairs.  Therefore, it is recommended the City 
Council accept the proposal from Solomon Diving in the amount of $19,310.00. 
 
BUDGET IMPACT: 
Adequate funds exist in the Water Treatment Plant account #591-591-55300-930.000.   
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RESOLUTION NO.____________ 
 

RESOLUTION TO EXTEND SPRING BIDS 
WHEREAS:  

 
1. As detailed in the attached staff reports, bids were received for bituminous paving 

materials, ready mixed concrete, sand and gravel on February 11, 2020 and awarded by 
the City Council via Resolution #26612 on March 2, 2020. 

2. Rieth-Riley Construction has offered to extend their current bid pricing for bituminous 
paving materials through February 28, 2022. 

3. Consumers Concrete Corporation has offered to extend their bid pricing for ready 
mixed concrete through February 28, 2022. 

4. Top Grade Aggregates, LLC has offered to extend their current bid pricing for sand 
through February 26, 2022. 

5. Bultsma Construction Co. has offered to extend their current bid pricing for topsoil 
through February 28, 2022. 

 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The City Council does hereby extend the bids for the listed items as recommended in 

the attached staff reports and summarized below. 
  

Item Recommended Bidder Cost
Bituminous Paving 

Materials 
Rieth-Riley Construction 

Company, Inc.
$58.00/ton for 36A Top Mix 
$57.00/ton for 13A Base Mix

Ready Mixed Concrete Consumers Concrete 
Corporation

$104.00/cu. yd. for 6.0 
$128.00/cu. yd. for 9.0 

Sand Top Grade Aggregates, LLC $6.90/ton 
Topsoil Bultsma Construction Co. $7.85/ton 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 
   ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Reports (4) 
Letters (4) 
 
 
 
 
Resolution No.____________________ 
 



 

STAFF REPORT 
 
DATE:   January 28, 2021 
 
SUBJECT: Bid Extension – Bituminous Paving Materials 
 
FROM:  Jodie Theis, Public Services Supervisor 
 
Date of Meeting: February 15, 2021 
 
 
RECOMMENDATION: 

It is recommended that the City Council extend the bid for bituminous paving materials to Rieth-
Riley Construction Company, Inc., at $58.00 per ton for 36A top mix asphalt and $57.00 per ton 
for 13A base mix asphalt. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

The Public Works Department repairs asphalt streets damaged by weather and utility failures 
throughout the City.  The use of asphalt, made from materials that can be recycled, reduces the 
consumption of natural resources and the dumping of asphalt materials in landfills.  

DISCUSSION: 

On Tuesday, February 11, 2020, the City received three bids for bituminous paving materials. 
Forty-three invitations to bid were sent to prospective bidders. Rieth-Riley Construction 
Company, Inc. was the low bidder. On March 2, 2020 the City Council awarded the bid for 
bituminous paving materials to Rieth-Riley Construction Company, as referenced with 
Resolution Number 26612. Rieth-Riley Construction has agreed to extend their bid pricing until 
February 28, 2022. The unit pricing shall remain unchanged from the previous bid pricing. 

 

The Public Works Department uses approximately 1,400 tons of asphalt top mix and 
approximately 1,000 tons of asphalt base mix each year.  The unit price of 36A top mix is $58.00 
per ton, for an estimated yearly total cost of $81,200.00. 
 
BUDGET IMPACT: 

Sufficient funds are available in the street, sewer and water maintenance accounts: 202-441-
46300-775.000, 203-441-46300-775.000, 590-441-54200-775.000, 591-441-56200-775.000 and 
591-441-56700-775.000. 

ATTACHMENT: 
Contract Extension Email, Rieth-Riley Construction Company, January 12, 2021 
  



 

        
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

STAFF REPORT 
 
DATE:   January 28, 2021 
 
SUBJECT: Bid Extension – Ready Mixed Concrete 
 
FROM:  Jodie Theis, Public Services Supervisor 
 
Date of Meeting: February 15, 2021 
 
 
RECOMMENDATION: 

It is recommended that the City Council extend the bid for ready mixed concrete to Consumers 
Concrete Corporation at $104.00 per cubic yard for 6.0 sack MDOT P1 concrete and $128.00 per 
cubic yard for 9.0 sack concrete with natural limestone. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

The Public Works Department utilizes concrete to repair and maintain the City’s streets, curbs, 
drives, sidewalks and other infrastructure damaged by weather and utility failures throughout the 
year. The use of concrete, made from materials that can be recycled, reduces the consumption of 
natural resources and the dumping of concrete materials in landfills.  

DISCUSSION: 

On Tuesday, February 11, 2020, the City received one bid for ready mixed concrete. Thirty-five 
invitations to bid were sent to prospective bidders. Consumers Concrete Corporation was the sole 
bidder. On March 2, 2020 the City Council awarded the bid for ready mixed concrete to 
Consumers Concrete, as referenced with Resolution Number 26612. Consumers Concrete has 
agreed to extend their bid pricing until February 28, 2022. The unit pricing shall remain 
unchanged from the previous bid pricing.  
 

 



The Public Works Department is anticipating a yearly total of $30,000.00 for ready mixed 
concrete. 
 
BUDGET IMPACT: 

Sufficient funds are available in the street,  sewer and water maintenance accounts: 202-441-
46300-775.000, 203-441-46300-775.000,  590-441-54200-775.000, 591-441-56200-775.000 and 
591-441-56700-775.000. 

 

ATTACHMENT: 
Contract Extension Email, Consumers Concrete Corporation, January 12, 2021 
 
  



 

 
 
 

 



 

STAFF REPORT 
 
DATE:   January 28, 2021 
 
SUBJECT: Bid Extension – Sand 
 
FROM:  Jodie Theis, Public Services Supervisor 
 
Date of Meeting: February 15, 2021 
 
 
RECOMMENDATION: 

It is recommended that the City Council extend the bid for sand to Top Grade Aggregates, LLC,  
at a unit price of $6.90 per Ton of Class II, Bank-run Sand. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

Sand is used as backfill material when completing utility infrastructure repairs throughout the 
City.  The sand specified ensures proper water drainage and to is screened to meet state 
construction standards.  

DISCUSSION: 

On Tuesday, February 11, 2020, the City received four bids for sand. Sixty-six invitations to bid 
were sent to prospective bidders. Top Grade Aggregates, LLC was the low bidder.  On March 2, 
2020 the City Council awarded the bid for sand to Top Grade Aggregates, LLC, as referenced 
with Resolution Number 26612. Top Grade has agreed to extend their bid pricing until February 
26, 2022. The unit pricing shall remain unchanged from the previous bid pricing. 
 

 

The Public Works Department uses approximately 3,500 tons of sand each year. The unit cost of 
the sand will be $6.90 per Ton, for an estimated yearly total cost of $24,150. The material is 
delivered to the Public Works Department, where a stockpile of sand is maintained. 
 
BUDGET IMPACT: 

Sufficient funds are available in the street, sewer and water maintenance accounts: 202-441-
46300-775.000, 203-441-46300-775.000, 590-441-54200-775.000, 591-441-56200-775.000 and 
591-441-56700-775.000. 

 
ATTACHMENT: 
Contract Extension Letter, Top Grade Aggregates, January 18, 2021  



 
 
 
  



 

STAFF REPORT 
 
 
DATE:   January 28, 2021 
 
SUBJECT: Bid Extension – Topsoil 
 
FROM:  Jodie Theis, Public Services Supervisor 
 
Date of Meeting: February 15, 2021 
 
 
RECOMMENDATION: 

It is recommended that the City Council extend the bid for topsoil to Bultsma Construction Co., 
at a unit price of  $7.85 per ton of screened topsoil. 
 
COMMUNITY, SAFETY, STEWARDSHIP: 

Topsoil is used throughout the City by the Public Works Department to restore surface damage 
caused by maintenance practices such as utility repairs, sidewalk repairs or tree removals.   
Topsoil purchased and used by the City is made from composted materials.  

DISCUSSION: 

On Tuesday, February 11, 2020, the City received two bids for topsoil. Sixty-eight invitations to 
bid were sent to prospective bidders. Bultsma Construction Co. was the low bidder. On March 2, 
2020 the City Council awarded the bid for topsoil to Bultsma Construction Co., as referenced 
with Resolution Number 26612. Bultsma Construction has agreed to extend their bid pricing 
until February 28, 2022. The unit pricing shall remain unchanged from the previous bid pricing. 

The Public Works Department uses approximately 1,200 tons of screened topsoil each year. The 
unit price of screened topsoil will be $7.85 per ton, for an estimated yearly total cost of 
approximately $9,420. The material is delivered to the Public Works Department, where a 
stockpile of sand is maintained. 
 
BUDGET IMPACT: 

Sufficient funds are available in the street, sewer and water maintenance accounts: 202-441-
46300-775.000, 203-441-46300-775.000, 590-441-54200-775.000, 591-441-56200-775.000 and 
591-441-56700-775.000. 

 
ATTACHMENT: 
Contract Extension Email, Bultsma Construction , January 12, 2021 
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RESOLUTION NO.____________ 
 

RESOLUTION FOR AWARD OF BIDS 
 
WHEREAS:  

 
1. Formal bids have been obtained on the below listed items. 
2. The bids received have been reviewed and evaluated as per the attached staff reports. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1. The City Council does hereby award the bids for the listed items as recommended in 

the attached staff reports and summarized below. 
  

Item Recommended Bidder Cost
Fertilizer SiteOne Landscape Supply Bid prices as shown on 

the attached tabulation 
sheet.

Hardwood (Brown) 
Shredded Bark and ADA 

Approved Playground 
Wood Chips 

Brinkwood Products, Inc. and 
Superior Ground Cover, Inc. 

Bid prices as shown on 
the attached tabulation 

sheet. 

 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on February 15, 2021. 
 
   ____________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Reports 
Tabulation Sheets 
 
 
 
 
 
 
 
 
 
Resolution No.____________________ 
 



STAFF REPORT 

 

Date: February 9, 2021 

 

Subject: Fertilizer 

 

From: Tim Montgomery, Parks Maintenance Foreman 

 

Cc: Rebecca Rynbrandt, Director of Community Services 

 

Meeting Date: February 15, 2021 

_______________________________________________________________________________ 

RECOMMENDATION: 

 

It is recommended City Council authorize the purchase of fertilizer from SiteOne Landscape Supply 

at the bid prices shown on the tabulation sheet. It is estimated the annual expenditure for fertilizer 

will total approximately $10,000.00. 

 

COMMUNITY – The city uses fertilizer to maintain its parks and municipal building properties. It’s 

important that the city set the standard for healthy weed free laws that add beauty to our landscapes. By 

having healthy stands of turf, we help to create safe and attractive community public spaces. 

 

SAFETY – Healthy turf reduces water run-off and erosion into our sewer systems. Healthy turf in athletic 

fields creates safer playing surfaces for recreation programs, reducing or preventing participant injury. 

 

STEWARDSHIP - Well maintained properties have a positive direct impact on property values. Parks 

and recreation services work to ensure families want to live, work and play in our community – a backbone 

to economic development. Healthy fertilized turf will serve all City of Wyoming user groups and citizens. 

 

DISCUSSION: 

 

On February 2, 2021, two bids were received to provide fertilizer for the city’s parks and facilities. 

Eighty-one (81) invitations to bid were sent to prospective bidders. 

 

The bids received are as shown on the attached tabulation sheet and it is recommended the bid be 

awarded to SiteOne Landscape Supply based on the type of fertilizer, and an analysis of expected 

quantities to be used per square foot per bag per application, and timely availability. 

 

BUDGET IMPACT: 

 

It is estimated the annual expenditure for fertilizer will total approximately $10,000.00. Sufficient 

funds are available in Facilities and Parks accounts:  

 

Operations Budget Account Numbers 

Parks Facilities 208-752-75600-930.000 

Parks Facilities 208-752-75600-775.000 

Facilities (Fire) 101-337-33800-775.000 

Facilities (Police) 101-305-30610-740.000 

Facilities (Court) 101-136-13610-740.000 

Facilities (City Hall) 101-267-26700-740.000 

Library  401-267-26700-740.000 

 



 

 

TABULATION OF BIDS 

FOR FERTILIZER         

OPENED BY THE CITY CLERK ON FEBRUARY 2, 2021 AT 11:00 A.M. O'CLOCK 

Product Description 

Weight 

(per bag) 

Coverage 

(sq. ft.) 

Bid 

Price 

(per 

bag) 

Manufacturer 

and 

Description of 

Fertilizer Bid 

Number 

of days 

for 

deliveries 

from 

date of 

receipt of 

orders 

Minimum 

Truckload 

Required 

for 

Deliveries 

SiteOne Landscape Supply 

30-0-6 50% PCU 

Regular Fertilizer 50 Lbs. 15,000 $15.76  

Knox Shaws 

30-0-6 50% 

3 40 

18-0-4 Lockup Extra2 

30% Polyplus Weed & 

Feed 50 Lbs. 14,000 $19.80  

Lesco Lockup 

Extra 2 18-0-4 

30% 

18-0-4 Dimension 0.10% 

25% U-Plus Pre-

Emergent 50 Lbs. 12,000 $15.83  

Lesco 18-0-4 

25% U Plus 

0.10% 

Dimension 

Wilbur-Ellis Company 

30-0-6 50% PCU 

Regular Fertilizer 50 Lbs. 16,700 $18.00  

 Andersons 30-

0-6 50% 

7 20 

*15-0-5 25% XRT 

W/1580 Viper Weed & 

Feed 50 Lbs. 10,000 $19.25  

Andersons 16-

0-8 Escalade 

25% NS=54 

*20-0-4 35% slow 

Release Nitrogen XRT 

Pre-Emergent 50 Lbs. 12,500 $19.50  

Barricade 28 

20-0-4 Crab 

Grass Control 

*Wilbur-Ellis Company 

has offered substitutions 

for the requested weed & 

feed as well as the 

requested pre-emergent 

fertilizers.             

 



STAFF REPORT 

 

Date: February 2, 2021 

 

Subject: Shredded Bark and Wood Chips 

 

From: Tim Montgomery, Parks Maintenance Foreman 

 Dan Kleinheksel, Utility Maintenance Manager 

 Troy Rinks, Facilities Maintenance Foreman 

 

Cc: Rebecca Rynbrandt, Director of Community Services 

 

Meeting Date: February 15, 2021 

___________________________________________________________________________ 

RECOMMENDATION: 

 

It is recommended City Council award the bid for hardwood (brown) shredded bark and ADA 

approved playground wood chips to Brinkwood Products, Inc and Superior Ground Cover Inc. at 

the bid prices as shown on the attached tabulation sheet. 

 

COMMUNITY, SAFETY, STEWARDSHIP: 

 

Community – The City uses shredded bark as mulch, to retain soil moisture and to help with weed 

prevention around the trees and shrubs in the parks and other city facilities. We also used 

engineered wood fiber, also known more commonly as ADA compliant playground chips, for 

safety surfacing for playgrounds as required. By placing shredded bark in our landscaping and 

ADA compliant chips in our playgrounds we work to create safe and attractive community public 

spaces.  

 

Safety – ADA compliant playground chips (engineered wood fiber) will be used in park 

playground areas to comply with safety and accessibility standards – working to ensure all 

children, regardless of ability or disability, have the opportunity to benefit from recreation 

resources. 

 

Stewardship – Vibrant communities are built upon attractive and safe public spaces. Well 

maintained properties have a positive direct impact on property values. Parks and recreation 

services work to ensure families want to live, work, and play in our community – a backbone to 

economic development. 

 

DISCUSSION: 

 

On February 2, 2021 three (3) bids were received to provide shredded bark and ADA playground 

chips for City facilities and parks. Seventy-three (73) invitations to bid were sent to prospective 

bidders. 

 

Shredded bark is utilized at various facilities for landscaping, weed suppression and moisture 

retention around trees. The ADA compliant playground chips will be used in playground areas to 

comply with the Americans with Disabilities Act and National Playground Safety Standards. 



 

It is recommended that the bid for hardwood (brown) shredded bark and ADA approved 

playground wood chips be awarded to both Brinkwood Products, Inc. and Superior Ground Cover, 

Inc. based on bid price per cubic yard, price to blow bark into location and delivery charges. 

 

BUDGET IMPACT: 

 

It is estimated the annual expenditure for shredded bark and ADA approved playground woodchips 

will total approximately $20,000.00. Sufficient funds are available in the Facilities, Library, Parks, 

Water Treatment and Clean Water Plant accounts:  

 

Operations Budget Account Numbers 

Park Facilities 208-752-75600-930.000 

Park Facilities 208-752-75600-775.000 

Clean Water 590-590-54300-930.000 

Water Treatment Plant 591-591-55300-930.000 

Facilities (Fire) 101-337-33800-775.000 

Facilities (Police) 101-305-30610-740.000 

Facilities (Court) 101-136-13610-740.000 

Facilities (City Hall) 101-267-26700-740.000 

Library 401-267-26700-740.000 

 

  



 

 

TABULATION OF BIDS           

FOR SHREDDED BARK AND WOOD CHIPS   

OPENED BY THE CITY CLERK ON FEBRUARY 02, 2021 AT 11:00 A.M. 

O'CLOCK 

        

      

Bark Description Bidder 
Bid Price 

(cu. yd.) 

Bid price 

to blow 

bark into 

location 
(cu. yd.) 

Minimum 

Cu. Yds. 

Truckload 

per 

delivery   
(no delivery 

charges) 

Delivery 

Charge 
(for 

deliveries 

under the 
minimum 

truckload) 

Number 

of days 

for 

deliveries 

Delivered to any City building, facility, property and job site in the City of Wyoming 

Hardwood (Brown) 

Shredded Bark 

Brinkwood Products, Inc. $14.95  $42.50  30 $49.00  4 

Michigan Wood Fibers  $16.95    5 $75.00  1 

Superior Ground Cover, Inc. $15.00  $41.00  30 $45.00  4 

ADA Approved 

Playground Wood 

Chips 

Brinkwood Products, Inc. $13.00  $21.00  30 $49.00  4 

Michigan Wood Fibers  $17.50    5 $75.00  1 

Superior Ground Cover, Inc. $13.00  $20.75      4 

              

Delivered the City of Wyoming Drinking Water Plant 

Hardwood (Brown) 

Shredded Bark 

Brinkwood Products, Inc. $14.95  $42.50  30 $60.00  4 

Michigan Wood Fibers $16.95    5 $75.00  1 

Superior Ground Cover, Inc. $15.00  $41.00  30 $45.00  4 

ADA Approved 

Playground Wood 

Chips 

Brinkwood Products, Inc. $13.00  $21.00  30 $60.00  4 

Michigan Wood Fibers $17.50    5 $75.00  1 

Superior Ground Cover, Inc. $13.00  $20.75      4 
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CONTINUING FORWARD
Parks & 
Recreation
Creating community

through people,

parks, and programs.

The Parks and

Recreation office is a

key service area of

the Community

Services Department

and is committed to

providing leisure and

recreation

opportunities by

developing and

maintaining green

spaces, facilities, and

programs to enrich

the quality of life for

the citizens of

Wyoming.

       As we embrace the “new normal” that the COVID-19 pandemic has presented us with, please join

me in reflecting how our successes of the past year have made the City of Wyoming a thriving

community and how resident access to recreation resources have never been more sought after or

needed for public health and welfare. 

        Each day our team strives to create and steward spaces and programs which you’ll be proud of.

When you visit one of our 21 parks and senior center, located throughout 700 acres of parkland, and

participate in one of over 300 programs, we commit to you an engaged, safe, high-quality experience.

        From building our neighborhood and regional parks and trail system, to honoring our veterans in

annual celebrations, developing youth leadership and social skills through league sports, and increasing

academic achievement through after-school programs, our parks and recreation services team excels in

bringing to the community diverse programming each year.

        As we reflect on this past year, please join me in celebrating our City Council, Parks and

Recreation Commission, volunteers, and staff as we have applied critical thinking, performed ongoing

assessments, and worked to ensure the programs offered reflect the desires of the community. Through

action, we demonstrate the ideals and commitment to the City’s vision of Community, Safety, and

Stewardship. Creating opportunities for all our residents to thrive in Wyoming, Michigan is at the core

of what we do.

exemplifying community, safety, and stewardship

Rebecca Rynbrandt, 

Director of Community Services

Thank you, Wyoming residents, for your support. May this report affirm for you that your trust is

well placed.



Parks &
Recreation
Commission

Wyoming City
Council
Jack Poll, Mayor

Sam Bolt, Mayor Pro-tem

Dan Burrill

Sheldon Dekryger

Robert Postema

Marissa Postler

Kent Vanderwood

City Manager

Curtis Holt

Douglas Wustman, Chair

Douglas Broek

Lillian L. Cummings-Pulliams

Rick Hamilton

Nancy Hockstra

Shontea Jenkins

Dan Larabel

Steven Meyer

Nathan Peltz

David Skinner

Aaron Velthouse
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hours reserved

applications received

special events held

541.50

28

9

community enrichment commission
concert in the parks series +

oriole park neighborhood watch
national night out

+

=  500
people

+

+

st. joseph the worker festival

south godwin neighborhood assoc.
national night out

SPECIAL
EVENTS

Park System Special Events 

NOTABLE SPECIAL
EVENT ATTENDEES



The instructors were
wonderful, and really took the

time to teach the kids
-parent of youth gymnastics participant

D E V E L O P I N G
CHARACTER



RECREATION
SERVICES

youth participants 1,254 1,390
2018 2019

family participants 542 4,132
2018 2019

adult participants 6,026 4,170
2018 2019

total
participants

7,822 9,692 9,730
2018 2019 2020

providing quality and affordable programs

*2018 FAMILY PARTICIPATION REFLECTS THE CANCELLATION OF PUMPKIN PATH 

928
2020

6,502
2020

2,300
2020

*2020 PARTICIPATION NUMBERS REFLECT THE IMPACT OF  COVID-19

*

*

*

*



Without the Walk Club, I would have
continued to stay home during the

summer of COVID-19. Thank you for
providing an opportunity to safely

socialize and get exercise.

P R O M O T I N G
ACTIVE

LIFESTYLES

-WSC participant



10,3829,705

programs 
offered

87
6,295

WYOMING
SENIOR CENTER

sustaining & engaging active adults aged 50+

56,832

20202018

wyoming senior fellowship club,
inc. invested $106,747.21 in wsc

programming, scholarship, and
supplies

316 older adults benefited by our aarp
foundation tax preparation,

returning over $200,000 to the area in
tax refunds

attendance 

39,929

55,045

2019

volunteer hours

20202018 2019

miles walked
1,500 +

WSC WALK CLUB

75
miles averaged 

per person
WSC WALK CLUB



2020
IMPACT REPORT 

WYOMING

C E L E B R A T I N G
COMMUNITY

PRIDE



park hours reserved
for athletic events

ATHLETIC
EVENTS

community collaboration and celebration of sport

godwin heights public schools - soccer, track and field, baseball

godfrey-lee public schools - baseball, football, cross-country

wyoming public schools - baseball, tennis, soccer

potters house christian schools - soccer, baseball

tri-unity christian schools - soccer, baseball, softball, football

2019 3,074

2018 4,701

2020 7,095



A SENSE
OF PLACE

C R E A T I N G

It’s so good to have the WSC open
again. This place means so much to so

many people. The people here truly
are my second family.

-WSC participant



Facilities (shelter,
lodge etc.)

Equipment

5,070
2020

12,139 9,817
2020

1,205

Athletic Facilities

2020

PARK
SERVICES

maintaining, beautifying & investing in the park system

maintenance staffing hours dedicated

Landscape

11,784 11,201
2018 2019

11,592
2018 2019

1,195 1,414
2018 2019 2020

2,722 2,747
2018 2019

1,469

notable capital improvements

Ideal Park Development Natural
Resources Trust Fund project

$1,621,474.73

buck creek restroom replacement

marquette  park court and playground
improvements

tree planting

$136,488

$31,665

$7,580



My kids are better because of the
leaders and teachers that are a part
of Summer TEAM 21. Thank you for

providing this much-needed resource.
-TEAM 21 Parent

L E A R N I N G
& GROWING

TOGETHER



1,619

2018

1,778

godfrey-lee

godwin
heights

wyoming

I want to thank you for having this program even while
COVID is going on. I think it was wonderful and

amazingly beneficial.

I feel this is a great program for helping with homework
and socialization. My kids enjoy their teachers.

-Parent

$21.5 million
in total funding awarded
since its inception in 2004

T.E.A.M. 21
gladiola elementary

oriole park elementary
parkview elementary

west elementary
wyoming intermediate 

wyoming junior high
 

west godwin elementary
north godwin elementary

godwin heights middle 
 

godfrey-lee ecc
godfrey elementary

lee middle 
 

school sitesunique participants served
schools served

12

volunteer hours served
1,573

offering year-round after school programming

2019 2020

1,475

-Parent



C R E A T I N G
FRIENDSHIPS

IMPACT REPORT 
2020

WYOMING



61%

 
28.3%

 
5.4% 

4% 
1.4%

 
43.9%

 
29.6%

 
10.3%

 
8.6%

 
7.5%

REVENUE EXPENSES
Millage                                   $3,206,439.85

Grants                                     $1,373,680.44

Park Fees                                $41,407.50

Rec/WSC Fees                        $146,476.13

Other                                       $230,712.75

TOTAL              $4,998,716.67

Admin & Registration Services     $709,126.20

Park Facilities                                $3,188,475.56

Recreation Services                       $498,479.55

Wyoming Senior Center                $370,246.68

T.E.A.M. 21                                   $1,152,534.75

FINANCIAL 

T.E.A.M. 21

Parks & Recreation
Services

Parks & Recreation
Income

TOTAL              $5,918,862.74
NET                   ($920,146.07)

Millage

Grants

Park Fees

Rec/WSC
Fees

Other Income

Admin & Registration

Services

Wyoming Senior Center

Park Facilities

Recreation Services

OVERVIEW



Thank You To All Of Our
Contributing Partners &

Sponsors
AARP Foundation

AARP Michigan

After School Alliance

American House

Area Agency on Aging Western Michigan

Bank of America

Basic Payroll LLC

Bloom Credit Union 
Bridge St. Market 

Buist Electric

Car City

Center for Vein Restoration

Daily Deals Food Outlet 

District 7 Umpires Association

Family Outreach Center

Fifth Third Bank

Gazelle Sports

Godfrey Lee Public Schools

Godwin Heights Public Schools

Godwin Plumbing & Hardware 

GR Running Tours

Grand Rapids First

Grand Rapids Parks and Recreation

Grand Valley State University

Grapids Heating & Cooling 

Harbor Churches

Health Bridge Post-Acute Rehabilitation

Home Repair Services of Kent County

H.O.P.E. Gardens

Humane Society of West Michigan

ITC Holdings Corp.

J&H Family Stores

Kellogg's

Kent County Medical Society

Kent District Library

Kent Intermediate School District

Kids Food Basket

Life Therapeutic Solutions, Inc

Lake Michigan Credit Union

Maple Hills Golf Course

Meijer 

MeridianCare

Merl's Towning Service

Michigan Health Council

Michigan Power Futbol Academy

Michigan Power Futbol Academy

Mitus John D

National Hertiage Academy

Novo Chiropractic Sports & Wellness

Center

Park Center Lanes

Project Advantage Soccer Clinic

Railside Assisted Living Center

Rivertown Family Chiropractic

Ron Courser & Associates

Samaritas Senior Living

Shannon Orthodontics

SKLD

Spectrum Health

Tarry Hall Roller Rink

The First Tee of West Michigan

The Pines Golf Course

The Salvation Army Kroc Center

Victory Farms 

Weller Self Serve Auto Parts 

West Michigan Basketball

West Michigan Fencing Academy

West Michigan Junior Football League

West Michigan Tennis Association

Wyoming Department of Public Safety

Wyoming Public Schools

Wyoming Public Schools

YMCA David D Hunting

YMCA Spartan

YMCA Visser





Wyoming Parks & Recreation 

1155 28th St SW

P.O. Box 905

Wyoming, MI 49509

parks_info@wyomingmi.gov

www.wyomingmi.gov
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	  1)  Call to Order
	  2)  Invocation
	  3)  Roll Call

	  4) Student Recognition
 
	  5)  Approval of Minutes 

	From the February 1, 2021 Regular Meeting and the February 8, 2021 Work Session and Closed Session


	  6)  Approval of Agenda 

	  7)  Public Hearings  
 
	  8)  Public Comment on Agenda Items   

	  9) Presentations and Proclamations 

	a) Presentations


	   b) Proclamations 

	10)  Petitions and Communications 

	a)  Petitions
	b) Communications

	11) Reports from City Officers  

	a) From City Council
	b) From City Manager

	12) Budget Amendments 

	BA 53

	BA 55


	13) Consent Agenda 

	a) Appreciation to Richard Hamilton

	b) Appoint Member to Parks and Recreation Commission  
  
	c) Appoint Member to Community Enrichment Commission

	d) Set PH for Proposed One Year Action Plan


	14) Resolutions 

	e) Amend Portion of City Fee Schedule

	f) Construction of Plaster Creek Trail


	15)  Awards of Bids, Contracts, Purchases

	g) Spring Carnival Contracts

	h) MSDS Online Safety Sheet Service

	i) Council Chambers Technology

	j) Repair High Service Pump Motor

	k) Underwater Inspection Services

	l) Extend Spring Bids

	m) Award of Bids for Fertilizer and Bark


	16) Ordinances

	17)  Informational Material 

	Parks and Recreation Annual Report


	18) Acknowledgement of Visitors 

	19) Closed Session (Labor Contract Negotiations) 

	20) Adjournment 
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